AIMUAHHUCTPATINA MYHUIUTIAJIBHOT'O OBPA3OBAHHUA
CJIIABAHCKHUM PAVIOH

MNOCTAHOBJEHHUE

w5 72. L0 w BI04

r. Crnapstack-ga-KybOanu

OG yTBepsennH aJMHHHCTPATHBHOIO PErIaMeHTa NPeN0CTaBIIeHHS
MyHHIUNAJbHOH yeuyru «IlpegocraBienue undopmanuu o6 o0bekTax
HeIBH’KHMOTI'0 MMYIIECTBA, HAXOASIIUXCSA B MyHHIMNIAJbLHOM
COGCTBEHHOCTH H NMPeIHAHAYMEHHDIX [UIS CIAYH B APEHIY»

B nenax peanmmzarun @enepansuoro 3akona ot 27 urons 2010 romga Ne 210-D3
«O6 opraHusalyyi MPeNOCTABIEHUs TOCYAaPCTBEHHBIX U MYHHIHIIATBHEIX YCIyI»,
PYKOBOACTBYACE YCTaBOM MYyHHUHIATIEHOTO o0paszoBanus CrnapsHCKuil paiios,
IIOCTaHOBI AIO:

1. YTBepAUTh anMWHHUCTPATHBHEIN PEriaMeHT NpPeNOCTaBIeHNS MyHHUIIHIIAb-
HoH yenyru «llpemocrasienue mHbopManuu o6 00BEKTaX HEIBHKUMOIO HMYIIe-
CTBA, HaXOUINIMXCA B MYHWLMUNAIBPHOM COOCTBEHHOCTH W IpeIHA3HAYCHHBIX IT
CIla4q¥ B apeHITy» COTJIACHO IIPUIIOKEHUIO K HACTOSIIEMY II0CTAHOBJIEHHUIO.

2. YIpaBIeHHIO TI0 B3aUMOJIEHCTBHIO CO CPe/ICTBAMY MacCOBOM MH(MOpMAIHH
(Bopo6rera) 06Hapo0BaTh HACTOSIIEE IIOCTAHOBIEHNE W 00ECTIEUNTE ero pasMele-
Hue (omyOiMKoBaHME) Ha O(QHIMANBHOM calTe aJMHHUCTPAIMM MYHUIUIATBHOTO
obpasopanus CraBsHCKHN pal{oH B WH(OPMAIMOHHO-TEIeKOMMYHHUKAIIHOHHOM CeTH
«HHTEPHETY. _

3. IlpusHaTe yTpaTHBIIMM CHJIy IIOCTAHOBJICHHEC AJMHUHHUCTPAlMH MyHHIIH-
nampHOro obpazoBanus CnaesHckui paiion or 01 wmrons 2016 roma Ne 985 «O6
YTBEPXKICHUH AJMHUHHCTPATHBHOTO PErJIaMEeHTa MPENOCTABIEHUS MYHUIUIATLHON
yernyru «lIpenocrasinenve wHbopManuu o0 00BEeKTax HEABUKUMOIO HMYIIECTBA,
HaXOAIIMUXCS B MyHUIIUNIATHHON COGCTBEHHOCTH W IPENHA3HAYEHHEIX IS COA4Yd B
apeH[Iy». '

4. KoHTpOns 3a BBITOJHEHHEM HACTOSIIEIO ITOCTAHOBJIEHHS BO3JIOXHTE HA
IIEPBOr0 3aMECTHUTENA IJIaBhl MYHUIUIAIBHOrO oOpazoBaHus CraBSHCKUU palfoH
(Bompocsl 3koHOMHUYeckoro pa3suTust) E.B. Konxmomacosa.

5. IlocTaHOBIEHHE BCTYNAET B CHILy Ha CIELYIOINWH IEHB IIOCHE ero OQUIH-
IBHOTO 00HAPOIOBAHUS. e

P.U. CuHsroBCcKuit



[MPUJIOXXEHHUE

VTBEPXXIEH
[OCTaHOBJICHUEM aIMUHHCTPALMH
MyHHIMIATEHOr0 06pa3oBaHus
CrnaBsHCKUH palioH

oT Jf‘/ﬁf M/JNQ 5.501‘/

AJIMHUHHCTPATUBHBIA PETJIAMEHT
MPeXOCTABIeHHS] MyHHIMIAJBLHOM YCIyrH
«IIpenocrasiaenne uudopmMannn 06 06LEKTAX HEABMKAMOIr0 HMYIIECTBA,
HAXOASIIMXCA B MyHHMIMIAIBHOH COGCTBEHHOCTH U
npeIHa3HAYeHHBIX JUIsl CAAYH B apeHIy»

I. OGmme moIoxKeHust

1.1. AIMHHUCTPAaTHBHBIH PErJIaMEHT NPeAOCTaBIEH!s My HULIMIANEHON YCIyTH
«IIpenocraenenne MHGOpMAMU 00 OOBEKTAX HEABIKMMOrO MMYMIECTBA, HAXONA-
IMXCA B MyHHIMNATEHOH COOCTBEHHOCTH M IIPeqHA3HAYCHHBIX 11 CAAYH B apeHIy»
(manee - AJMAHHUCTPATHBHEIH PerTaMEHT) pa3paboTaH B LEJIIX IOBBIICHHS Ka1ecTBa
MCIONHEHN M IOCTYITHOCTH PE3yJIBTaTOB IPENOCTABIEHH My HAIMIIATBHON YCITyTH,
Co3MaHM KOM(OPTHBIX YCJIOBMH Ui MONydaTenedl MyHMUMDAIBHOX YCIyrH
«IIpenocrasnenue uHGOpMArKM 06 OOBEKTaX HEABINKHMOrO MMYIIECTBA, HAXOMA-
IUXCA B MyHHMIMIIAIbHOM COOCTBEHHOCTH M NPEIHA3HAYESHHBIX U1 Ca4d B apEHIy»
(manee - MyHMIMNATBHAS YCIIyTa) M ONPEENIeT CPOKH 1 IIOCIE0BATeIbHOCTD Ne-
CTBHil (2 IMUHUCTPATHBHBIX MpOLENYP) NPH TNPENOCTaBIeHUA MyHHIMNATEHOH
YCIIyTH.

1.2. 3asBUTEIIMH, UMEIOMAMH NIPABO HA MONyYeHMe MyHUIMNATBHOM! YCIyTH,
ABIIOTCS OpUANYECcKUe M (pU3HIecKue IHua.

OT HMEHH 3asABUTEI C 3a5BJIEHHEM O MPENOCTaBIeHHH MyHUIMIAILHOHR yoiry-
TH MOXET 0OpaTUTBCS €ro MpeACTaBUTENb, KOTOPBIA MPeNbIBILAET NOKYMEHT, Y0~
CTOBEPAIOMIMH JIMYHOCTH, MPHJIATaeT K 3asBICHUIO JOKyMEHT, IOATBEPXKIAFOIIHH
[ONHOMOYMSA Ha OOpalmieHHe C 3asBIEHNEM O MNPEJOCTAaBJCHHH MYHHUMIAIBHON
yeryru (MOJTMHHMK MM HOTAPHAIEHO 3aBEPEHHYIO0 KOTIHIO).

3asBATENh MMeeT MPaBoO OOPATHTHCS B MHOTOQYHKIMOHANBHBIA LEHTp Mpesio-
CTaBNIEHHA TOCY[apCTBEHHBIX M MyHHLMIAIBHEIX ycnyr KpacHomapckoro kpas ¢
€/IMHBIM 3aIPOCOM HA TONyYeHHe Cpasy HECKONBKHX FOCYJapCTBEHHbIX M (M) My-
HUIUNATBHEX YCIyT (Hajee - KOMIUIeKCHBIA 3a1poc).

1.3. Topanok mony4eHus uHGOPMALMH 3aIBHTEIIMU IO BONPOCAM IPENOCTaB-
JeHHs. MyHUIHIATEHOM YCIIyTH U YCIIyT, KOTOPHIE SBIIOTCS HEOOXOMMMBIMHU ¥ 06s1-
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3aTeNBHBIME U1 TPENOCTaBNIeHds MYHHIMNATBHOH yCIyrd, CBENCHHMH O Xone
TIPENOCTABJICHUS YKa3aHHBIX YCIIYT, B TOM YHC/Ie Ha OpUUHANEHOM CaTe, a Takke ¢
WICTIOJIB30BaHHEM  (peliepabHOM TOCYHapCTBEHHOM HH(OPMALMOHHOM CHCTEME
«EAUHBIA TOpTan TrOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIIYT (byHxumit)»
(www.gosuslugi.ru) (zanee — EquHBIA nOpTan rocyAapCTBEHHBIX U MY HULUNAIBHBX
yenyr (Gyukumit)), [TopTana rocy 1apCTBEHHBIX M MyHHIMNAIBHBIX YCITYT (byHKUMIT)
KpacHomapckoro kpas (www.pgu.krasnodar.ru) (nanee — PeruoHansHbIA TOpTAN).

HH(pOpPMHpOBAHHE O NPEIOCTaBNECHHH MyHUUMNAIBHON yCIyrH OCYIIECTBIIA-
ercs:

B MHOroyHKUHOHATBHBIX LEHTPAaX MPETOCTABICHUS TOCY JAPCTBEHHBIX M MYy~
HALMIATEHBIX yeyT KpacHonapekoro kpas (Janee — MOLI);

HEIOCPEICTBEHHO B IMUHUCTPALMY MyHHIMIATEHOTO obpasoBanus CaBsH-
ckuil paiion (nanee — A IMHHHCTPALHA);

C HMCIONB30BaHHWEM EIUMHOrO IMOpTana rocyJapCTBEHHBIX M MyHMIHIATBHBIX
yenyr (ynkumit), PersonansHoro mnoprana. OcylecTBIETCs IOCPENCTBOM CETU
HnTtepHer,

[OCPE/ICTBOM pa3MelleHy s B HHPOPMAIOHHO-TeJIeKOMMYHHUKAIIMOHHBIX CEeTAX
06uIero Imonp30BaHusA (B TOM 4Hcine B cerd HHTepHer), mybnukaumu B CpencTBax
MacCOBOH HH(OPMAIMH, U3NaHUs MHGOPMALMOHHEIX MaTepuanos (6pourop, Gykre-
TOB M T.1.);

nocpeicTBOM EfpHOro OECIiaTHOr0 MHOTOKaHAIBHOI'O HOMEpa 8-800-1000-
900 (monenensHUK-ATHULA ¢ 9-00 10 18-00).

HudopmupoBanye 0 XOfe NpPENOCTaBIeHHSs MyHHLMIAILHOH YCIYrH OCY-
IIECTBIIAETCS:

B M®ILJ;

HEIOCPEICTBEHHO B A IMUHUCTpPALIAY,;

C WCIIONb30BaHHEM EIUHOrO MopTana rocyJapCTBEHHBIX M MYHHIMIATBHBIX
yenyr (Qymxumit), Pervonanssoro moptana. OCYIIECTBISASTCS IOCPENCTBOM CETH
Hurepuer.

Iopsagox uH(GOpMHUpOBaHHA cOTpyAHMKamu M®IL] B HacTOAMEM perjaMeHTe
YCTAHABIMBAETCS Ha OCHOBAHMM COIVIANIEHMsS O B3aMMOJEHCTBHH MENIy rocyjap-
CTBEHHBIM ABTOHOMHBIM yupexiienueM KpacHomapckoro kpas «MmuorogyHkuuo-
HANBHBIN LIEHTP TIPEOCTABNIEHHs FOCY JapCTBEHHBIX 1 My HMIMIATBHBIX yeuyr Kpac-
HOJIAPCKOTO Kpas» M aIMUHUCTPALMeil MyHHIMNaTbHOTo o6pasoBanus CraBaHCKHH
paiioH (nanee — Cornamenue o B3aMMOZEHCTBHH).

Wudopmanys, IpefocTaBisieMas rpaxaaHamM 0 MyHUIUIAIBHOH yeiryTe, SBI-
€TCA OTKPBITON U OOIEeIOCTYITHOM.

OCHOBHEIMM TPeOOBaHUAMH K HH()OPMHUPOBAHHUIO IPKIaH ABJIOTCS:

JIOCTOBEPHOCTSH NPEAOCTaBIIEMOl HHpOpMauuy;

YeTKOCTh B M3JI0XKEHHH HH(OopMayy;

NOJIHOTA UHGOpMALIUH;

HarJSLIHOCTE (GOPM IpeOCTaBIIeMol HH(OpMaLuH;

yI06CTBO | AOCTYIHOCTE ITONy4eHus HHpopMaumy;

OIEpaTUBHOCTH NPEJOCTABICHH HHPOpMAIH.



MuopmuposaHie rpaxaaH OpraHu3yercs cleAyIoImuM 06pasoM:

UHAMBHIYaNbHOE HHPOPMHPOBAHHE;

ny6nuuHOe HHpOpMUpOBaHHE.

HudopmupoBanue nposogutcs B popme:

YCTHOTO HH(POPMHUPOBAHUS;

[MCEMEHHOTO HH()OPMUPOBAHHUA.

WunueuayansHoe ycTHOe HHGOPMHpOBAHHWE TIPaXIaH OCYLIECTBISETCH CO-
TpyaHHKamMu ML u crienmanucTaMy AIMHHHCTPALNH, OTBETCTBEHHEIMM 3a TPEMIO-
crapieHue MyHHUMNAIBHOR yCIyTH (fanee — CIeUaNicT Y upaBieHus) Ipa obpa-
IIEHUH rpaXkaaH 3a HHpopManueit:

NIpH JIAYHOM oOpaleHuy;

1o TesedoHy.

CoTtpynHuk, OCyIIECTBIAIOMMA HHIMBHIAYANBHOE YCTHOE HUH(OPMHpPOBAHME,
JOJDKEH NPUHATE BCE HEOOXOMMBIE MEPHI JUIA a4 IIOJHOTO OTBETA HA [OCTABJICH-
HbIe BONPOCHL, @ B CllyYae HEOOXOMMMOCTH C NPHMBIEYEHUEM IPYTHX CHELHATHCTOB.
Bpems oxumaHus rpaxmaH NpPH HHIMBUAYANGHOM YCTHOM HMH(OPMHPOBAHHH HE
MOXET mpeBBIIaTh 15 MuHyT. MHIUBHIyansHOe YCTHOE HHAOPMHUPOBAHHE KAKIOTO
rpKIaHHHA COTPYAHHK OCYIIECTRIIET He Oosee 15 MUHYT.

B cnyyae ecnu 178 IOATOTOBKH OTBeTa TpeGyercs MPONOJDKUTENHEHOE BpeMs,
COTPYAHMK, OCYUIECTBIAIOIMH yCTHOE HMH(OPMHUPOBAHHE, MOXET IpPEeNIOKHTH
TpaXIaHAHy 0OpaTHTECA 33 HEOOXOMMMON MH(OpMauHel B IHCEMEHHOM BHJIE, Ye-
pe3 UurepHeT, 1u60 HasHAuUTh Jpyroe yAoOHOe IS IpaXIaHHHa BpeMs I YCTHO-
ro HHGOpMHpOBaHHUL.

3BOHKH OT IpaXIaH MO BOIPOCY HHYOPMUPOBAHHA O MOPANKE MPEAOCTABICHUS
MyHMUMIaNEHOM yCIlyrH IPHHAMAIOTCS B COOTBETCTBHHM C rpadukoM paborst MPI],
a TAKKe HEMOCPEACTBEHHO AIMMHMCTpalMM. PasroBop He HOJDKEH HPOJOJLKATHCA
6onee 15 MuHyT.

O0613aHHOCTH JOJDKHOCTHBIX JIMII [IPH OTBETE Ha TeJe(OHHBIC 3BOHKH, YCTHBIC
M IIUCBEMEHHEBIE 00paleHUs IPaKIaH WK OpraHM3alyii.

CoTpynHHUK, OCYIIECTBIIOMMUIA IPUEM M KOHCYIBTHPOBAHHUE (110 TeNe(OHy MM
JIMYHO), IOJDKEH KOPPEKTHO H BHUMATENBHO OTHOCHTECS K TP@XIaHaM, HE YHMDKAS
UX 4eCTH M JocTouHCTBa. [Ipy MHGOPMUPOBaHUH O IOpsIKE NpexocTaBieHus My-
HUUMOATBHOR YCIYTH 10 TeaeOHy COTPYIHHK, CHAB TPYOKY, JOJDKEH NMPEACTaBUTh-
C: Ha3BaTeh (JaMMIIMIO, UMS, OTYECTBO, JOJDKHOCTb, HA3BAHHE YUPEHTCHHS HIIH
HaUMEHOBAHHUE OpraHa.

B koHue MH)OPMHPOBAHHA COTPYAHHK, OCYIIECTBIISIOMUI PHEM U KOHCYIIb-
THPOBAHKE, HOJDKEH KPATKO IMOABECTH MTOT PasrOBOPA U IEPEYHCIIUTD ACHCTBUSA, KO-
TOPbIE HANO NPEANPHHAMATE (KTO MMEHHO, KOTZIa ¥ YTO JOJDKEH CHENATE).

HunusuayansHoe NMCEMEHHOE HHPOPMHPOBAaHHE NPU OOpAINEHUM IPaXKHaH B
MOII, a Takkxe HEMOCPENCTBEHHO B AJIMUHHCTPALMIO OCYIIECTBIAETCS ITyTeM HOo4-
TOBBIX OTIPABJICHHUIA.

OtBeT HampaenseTcs B MHCEMEHHOM BHJIE I IIO 3JIEKTPOHHOM mouTe (B 3aBH-
CHUMOCTH OT CII0CO0a MOCTaBKM OTBETA, YKA3aHHOIO B IIUCEMEHHOM O0pPAIEHHH, HIIH
crocoba obpanieHns 3aHHTEPECOBAHHOrO JIMIA 32 UH(OpManueit).
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[lybnuuHoe ycTHOe HH)OPMHPOBaHHWE OCYIIECTBIAETC C MHPUBJIEYEHHEM
cpencts MaccoBoi HHpopmanuy, paguo (qanee CMH).

[My6nuaHoe muchMeHHOe MH)OPMUPOBAHUE OCYIIECTBIAETCA MyTeM MyOmuKa-
UMM uH(OpMaUMOHHEIX MaTepuanoB B CMU, pasmemennu Ha opuumansaoM HH-
TepHeT-caiiTe AaMuUHUCTpanuH (Www.slavyansk.ru).

1.4. TTopsamok, opma, MECTO pa3MeLIeHHsA ¥ CHOCOOHI HOMYIeHHs CIPaBOYHO
uH(OpMalKUy, B TOM YHCIE Ha CTeHIaX B MECTaX MPENOCTaBIeHHs MyHHIHIATBHOMN
YCIyTH M YCIIyT, KOTOPbIE SABIISAIOTCS HEOOXOMMMBIMU M 00S3aTeNIEHBIMH IS NPeIo-
CTaBJICHHMS MYHUUUNATLHON YCIyrd, H B MHOrO(QyHKIMOHATGHOM LEHTPE MpPEXo-
CTaBJIEHUs TOCY JAPCTBEHHBIX U MyHULUMIIATBHEIX YCIIYT.

Ha Enunom moprane rocyJapcTBEHHBIX M MYHHIMIANBHBIX YCIyr ((yHKIHiT)
(https://www.gosuslugi.ru/structure/2340200010000478800), PernoHansHOM mHOpTa-
ne (https://pgu.krasnodar.ru/structure/detail.php?orgID=158512) pasmemaercs cie-
AQyromas HHpopmarws:

1) MecTo HaxoxmeHHs M rpaduky pabOTHl OpraHa, NMPeaOCTABIAIONIEro MyHH-
LUNATBHYIO YCIYTy, €ro CTPYKTYPHBIX MOJpA3felIeHHUH, NPEIOCTABISIOMMX MYHH-
LUIAIBHYIO YCIIYTY, TOCY JAPCTBEHHBIX U MYHMIMIAIBHEIX OPraHOB M OPraHM3aLHii,
o0paieHue B KOTOpBIE HEOOXOAUMO JUISL IOy YeHHS MY HUUMIATEHOM yCITyTH;

2) cnpasounble Tene(OHBl CTPYKTYPHBIX NOApa3leNeHHil OpraHa, IpegoCTaB-
JSIOLIEro MyHULUNANBHYIO YCIyTy, OpraHM3alHi, y4acTBYOMUX B IPEJOCTABICHHH
MYHMLMIIAJIBHON yCIIyTH;

3) ampeca >1eKTPOHHOM MoYTh! H (M) GOpMBI 06paTHOM CBA3M OpraHa, Mpeno-
CTaBJIAIOLIEr0 MyHHUMIAIBHYIO YCIyTy, B ceTH «HTepHeTY;

4) MCYepHBIBAIONIMH MepeYeHb JOKYMEHTOB, HEOOXOMMMBIX I HPeJOCTABIIe-
HUs. MyHHUMOAIEHOH YCITyTH, TpeOOBaHHS K O)OPMIIEHHMIO YKa3aHHBIX JOKYMEHTOB,
a TalKe MmepeveHb JOKYMEHTOB, KOTOpHIE 3asBUTENb BIpABE MpPENCTABUTH MO COO-
CTBEHHOM HHUIIHATUEE;

5) Kpyr 3asBUTEINEIH;

6) cpok npenocTaaeHust MyHAUMIATLHON yCITyTH;

7) pe3ymbTaTHl IPEAOCTaBIeHH MYHULMIATEHON YCIyTH, MOPSAOK NMPEJCTaB-
JICHHS NOKYMEHTa, SBIIAIOIIErocs pe3yNbTaToOM INPEROCTaBlIeHHs MyHUIUNANbHOR
yciyru;

8) pasmep rocynapCTBEHHOH HMOLUTHHBI, B3MMAEMOH 3a npeocTaBnenne MyHu-
LUUIaNBHOHN YCIIyTH;

9) WcuepnBIBArOMMIA NepeYeHs OCHOBAHMIA I NPUOCTAHOBIECHHS MIIH OTKa3a
B NPEIOCTABIEHHH MyHUIMIIAIBHOMN YCITyTH;

10) o mpase 3asBHTENS Ha JocyneOHOe (BHECYNEOHOE) 06XkKanoBaHHe IeHCTBHI
(Ge3neiicTBus) U pelIeHHH, NPHHATEX (OCYLIECTBIAEMBIX) B XOJE MPETOCTABISHH
MyHUUHMIIATEHON YCIYTH;

11) dopmbl 3asBieHmi (YBEHOMIECHHH, COOOLIEHHH), HCHONB3YeMEIE TNpH
npenocTaBlIeHHH MyHUIMOATEHOR YCITy TH.

Wudopmanus Ha ExieOM NopTajie rocyJapCTBEHHBIX U MyHHIMNATBHBIX YCIYT
(pynxumit), PerronansHoM noprane o MOPsAKE M CPOKaX MpeoCTaBIeHus MyHuu-
TNaJbHOM YCIIYTH Ha OCHOBAHUM CBEJICHHH, colepkaluxcs B (enepanbHoii rocyaap-



CTBEHHOM mH(pOpMauxoHHOH cucreMe «DemepalbHEI PeecTp roCyIapCTBEHHBIX H
MYHHIMIATBHEIX yoIyT (Gyukumii)» (nanee — OefepanbHEIil peecTp), perHOHATBHOMN
rocyiapcTBeHHON MH(OpMaHOHHOH cHcTeMe «PeecTp roCyaapcTBEHHBIX YCIYT
(ynxumit) KpacHonapckoro Kpas», HpefoCTaRIIAETCs 3a9BUTEMO 6eCIUIaTHO.

Toctyn k uHdOpManMH O CpPOKax M IOPAIKE MPENOCTaBJEHHS YCIyrd OCy-
INeCTBIIIETC O3 BBHINONHEHKS 3aABUTENEM KaKuUX-THO0 TpeOOBaHHM, B TOM YHCIIE
6€3 KCIIONE30BAHKS IPOrpaMMHOT0 oOecriedeHu s, yCTaHOBKa KOTOPOro Ha TeXHUYe-
CKHE CPEJICTBA 3aABUTENs TpeOyeT 3aKMIOYECHUS JMLUEH3NOHHOTO MM HHOTO COIJa-
MeHus ¢ MpaBoobiiafaresieM MPOrpaMMHOTO OOECIHeYeHHs, MpedyCcMaTpPHUBAIOIIEro
B3MMaHHUE IUIaTHl, PErMCTPALMIO MM aBTOPU3ALMIO 3aSBHUTENA WM MPeIOCTaBIeHUe
UM MEPCOHATBHBIX JaHHBIX.

Ha vropMalMoOHHBIX CTEHIAaX B NOMCLICHUM, NPEIHa3HAYEHHOM Ui npUeMa
JOKYMEHTOB IyIfl MPeNOCTaBIeHdss MyHuuunansHoH ycimyry, u Miurepuer-caiite Ax-
MHUHHCTpALIMH, pa3MelaeTcs Cleayromas MHhopMauus:

BBIIEP)KKU U3 3aKOHOJATEIBHBIX M MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, CO-
JepKallEX HOPMEI, PeryJMpyollye IesTelNbHOCTh N0 OKa3zaHuio MyHHUMIAIEHOR
yemyru;

TEeKCT AJIMMHHCTPATHBHOIO PErjiaMeHTa C HPHIOKEHHAMH ([OJIHasA BEPCHI HA
HHTepHeT-caiiTe W U3BJIEYESHHS HAa HH)OPMAUHOHHEIX CTEHIAX);

KpAaTKoe OMUCAHKE MOPIKA IIPeJOCTABIICHHS YCIIyTH,

HEpPEedHH JOKYMEHTOB, HEOOXOMMMBIX I IpPeNoCTaBaeHus MyHHUUIAIEHOR
YCIIYTH, K TPeOOBaHMA, IPEXBABIAEMBIE K STUM JOKYMEHTaM;

06pasipl 0OpMITEHHs TOKYMEHTOB, HEOOXOMMMEIX JUIi NpefocTasieHus My-
HULUNAIBHON YCIIyTH;

MecTopacHonoxkeHne, rpadguk (pexum) paboTsl, HOMepa TenedoHOB, ampeca
WHTEpHET-CAWTOB M DJIEKTPOHHOMN IIOYTHI OPraHOB, B KOTOPHIX 3ajABUTENIU MOTYT IO-
Jly9UTh JOKYMEHTHI, HeoOX0aUMbIe 1711 MyHHIUMNATBHOH yCITyTH;

OCHOBaHMA OTKa3a B IpeJOCTaBIeHHH MyHUIMIIAILHON YCITyTH;

CXEMEI pa3MelleHus KabHHETOB JOJDKHOCTHEIX JIHII, B KOTOPBIX NPEJOCTaBILICT-
¢ MyHuLMIanbHas yciyra.

B npenocTaBIeHMH MYHHUMIANBHOM YCIyrH MOryT ydactsoarte MOLI. Hu-
dopManKs 0 MECTOHAXOX/IEHUH U rpaduKe paboTH, CIIPaBOYHEIX TenedoHax, odu-
HUATBHBIX cafitax M®IL] pasmemaercs Ha ExuHOM mopTane MHOrogyHKUMOHATIBHBIX
IIEHTPOB MPENOCTABJIEHHs TOCYNAPCTBEHHBIX M MyHMUMNANBHEIX yeiryr KpacHonap-
CKOro Kpad B HH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHOH cetu «HWHTepHeT» -
http://www.e-mfc.ru.

II. CTanaapT npeJocTaBIeHHs MyHHIHIAILHOH yCayru

2.1. HanmenoBanue MyHuIMnansHoi yenyrs - «IIpenocrapnenue HHGpopMauuu
06 06BEKTaX HEABIKHMOFO MMYIIECTBA, HAXOIAWMXCS B MyHHINIAEHOH COOCTBEH-
HOCTH ¥ TIpeHAa3HAYEHHBIX U1 CAAYH B apeHIy».

2.2. HaumeHOBaHMe OpraHa, mpeJocTaBIAiomero MyHHIUIANEHY O yCIyTy.

MyHHAIMIATBHAA YCITyra MpeoCTaBIieTcs AJMMHUCTpAlMed 1epe3 yrpapie-
HU€E 110 MyHHUUIMIATEHOMY UMYIIECTBY M 3eMENbHEIM OTHOIICHUAM aIMHHHCTPALUH
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MyHHIHIIATBHOro 06pazoBanus ClaBsHCKMH palioH (nanee — YnpasieHue).

B npenocraBneHny MyHUIMIAIBHOMH YCIIyTH Y4acTBYIOT:

M®IT;

OBl OTEN YIpaBIeHHs! AelaMi aJMUHUCTPALHK MyHHIMNANBHOro 00paso-
BaHus ClapsHCKUi paion (nartee — O0muii oTaen).

3asgBuTens (MPENCTABUTENE 3aiBUTENA) HE3aBUCUMO OT €r0 MecTa XKHUTEIbCTBA
WM Mecta npebbBanusd (W1 QU3MYECKMX JIML, BKIFOYas WHAMBHTYAJBHBIX MpEN-
npuHEMaTeNel) 60 MecTa HAXOXKIACHUS (A IOPHIUYECKUX JIML) MMeeT NpaBo Ha
o6pamenue B 060 10 ero BeIGopy M®LI B npenenax Teppuropur KpacHonapcko-
ro Kpas i NpeSOCTaBIeHHA eMy MyHUIMIAILHOH YCIYTH IO 3KCTePPUTOPHATIBHO-
My [IPUHIIMITY.

IIpenoctasnenre MyHuuunansHo# ycayrd B M@L 110 3KkCTeppUTOPUATBEHOMY
IPHHIMUITY OCYLIECTBIAETCA HA OCHOBAHMH COIVIALIEHHH O B3aHMMOICHCTBUH, 3aIKITI0-
YEHHBIX YIOJTHOMOYEHHBIM MHOTO(QYHKIHOHATHHEIM LEHTPOM C delepansHBIMU Op-
raHaMH MCHOJHHUTEIHPHON BIACTH, OpraHaMy BHEOIODKETHBIX (OHIOB, OPraHOM HC-
MONHUTENBHOM Biactu KpacHomapckoro kpas, opraHaMid MECTHOTO CaMOYNPaBJIeHHA
B KpacHonapckoM kpae.

2.3. Pesynerat npenoctasyieHnss MyHULUNAIBHOH yCITyTH.

Pe3ynbTaToM npeaocTaBieHns MyHULMIIAIBHOR YCITyTH MOXKET SBJIATBCS:

npemocTasienue uHGopMaLuu (BRIIMCKH) 00 06BEKTaX HEABIKIMOIO MMyIle-
CTBAa, HAXOIJAIIMXCA B MYHHIMIATPHONH COOCTBEHHOCTH M NpeJHa3HAYCHHBIX IUIA
cHa4y B apeHny;

yBeZoMIIeHUe 00 0TKa3se B IpefocTaBleHu: MyHHUMIAIBHOH yCIyTH.

[Tpouenypa npexoCTaBIeHHs YCIYTH 3aBEPIIAeTCs IyTeM IIONyIeHHs 3asBUTe-
JIeM:

BBIIIMCKH, cofeprxanieit urdopMaruio o6 00beKTax HEIBIKMMOrO HMYIIECTBa,
HAXOMAIMXCA B MyHHLMIAIBHOM COOCTBEHHOCTH M NpPEAHA3HAYCHHBIX JUIA CAAYHd B
apenny,

yBeIOMJIEHHS 00 OTKa3e B MPENOCTaBIeHHd MyHAIMIATBHOM Y CITyTH.

Pe3ynsTaT MpefoCTaBleHds . MYHHLMIANBHOM YCIyrd 1O BBIOOPY 3asBHTENA
MoxKeT OBbITh TpencTasied B GpopMe JOKyMeHTa Ha OyMaXHOM HOCHTENe, a TAKKe B
MHBIX (opMax, ykasaHHBIX B IMyHKTe 3.2.4 HaCTOAINEro AJMHHUCTPATHBHOrO peria-
MEHTA.

PesyneTar mpemocTasiieHus MyHHMIMIANEHOH YCIYTH MO 3KCTEPPHTOPHATIEHO-
My NPHHLMITY B BUJE SIEKTPOHHBIX HOKYMEHTOB U (MJIH) 3JIEKTPOHHEIX 06pa3oB 10-
KYMEHTOB 3aBEPAETCS YNOJHOMOYEHHEIM JIOJDKHOCTHBIM JIUUOM AIMHUHUCTPAIMH.
3agsutens (MpeACTAaBUTENb 3aSBUTENA) Ul MOMyYESHHS Pe3yJibTaTa NpeI0CTaBICHU
MyHHIPNANEHOR yCIyrH Ha GYyMaKHOM HOCHTENEe MMEET NpaBo 00paTHTECS Hero-
CpEeNCTBEHHO B AIMHHHCTpPAUHIO.

2.4. Cpox mpenoctapieHus MyHHIUMNAIGHON YCIIYTd, B TOM YHCIIE C y4ETOM
HeoOX0qMMOCTH OOpalleHrs B OpraHH3aliy, YYacTBYIONIHe B NpeaocTaBIeHnl My-
HULUIATGHOM YCITYTH, CPOK NPUOCTAHOBIEHMS IIPENOCTaBIEHHA MyHHLMIATBHOX
YCIIyTd B CIIydYae, eClH BO3MOKHOCTh NPHOCTAHOBJIEHHS IPE/lyCMOTPEHA 3aKOHOMA-
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TeNbCTBOM Poccuiickoit ®exepatyy, cpok BbIIa4d (HapasjieHus1) J0KYMEHTOB, SAB-
JUTIOIINXCA PE3yTIETATOM NPENOCTaBICHH MyHHIMIAIBHON YCITyTH.

O6mmii cpok npexoctapiaeHus MyHHIMIATEHOM yCIyru coctasnser 10 auei co
JHS IOCTYIUTEHHS 3asBICHHA.

Cpok BeIau (HaNpaBIeHUs) JOKYMEHTOB, SBISIFOLIMXCA PE3yJIBTATOM IpeEIo-
CTaBJIeHHs MyHHIMIIaNBHOM yCITyTH, COCTaBIAeT 1 IeHs.

2.5. HopmaTHBHBIE IIPaBOBBIE aKThl, PEryJUpYIOLIME NpeqocTaBleHne MyHH-
LMIAJILHOH YCIIyTH.

IlepeyeHs HOPMATHMBHBIX IIPABOBBIX aKTOB, PETYJMPYIOIMX MPENOCTABJIEHHE
MyHuiMnaneHoi ycnyry, pasMellleH Ha oduuMansHOM caiite AIMHHUCTpALAU
(slavyansk.ru/article/a-1547.html), B denepanstom peectpe u Ha EmuHom moprane
rOCyAapCTBEHHBIX U MYHUUUIATBHBIX ycuyr (byHK1MIT)
(www.gosuslugi.ru/structure/2340200010000478800),  PernoHansHOM  IopTane
(pgu.krasnodar.ru/structure/detail. php?orgIlD=158512).

2.6. McuepnpIBaromuii epeueHs JOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHH C
3aKOHOJATENIBHBIMM WITM MHBIMH HOPMATHBHBIMH TPABOBBIMU aKTaMH JUISL OpEIo-
cTaBJIeHHs1 MyHUIIMDATEHON YCIIYTH:

e Tun pokymenTa
n/;x HaumenoBanue fokymeHTa (opuruna, INpumMevanue
KOTIHSA)
1 2 3 4

JIoKyMEHTSI, IPEIOCTABIIAEMEIE 3aBUTEIIEM:

1 |3assnenue o npexocTasneHun uupoOpMaLEH TIO/THHHHK npunoxenue Ne 1

2 JloKyMeHT, ynocToBepAIOMMI INTHOCTE 3asBHTeNs (3aABHUTEN€E), TH60

TOJTHHHHK JANA CHATHA KOIHH
JIMMHOCTE NPEACTaBUTEIA (bmmecmro HIIH JOPHIHYECKOI0 IHIa

JoxymeHT, ynocrosepsonii mpasa (OIHOMOYMA) NPeACTABHTENA (M3H- | OIMHHMK WX | ECIH C 3a7BICHHEM

HYECKOTO WIIH IOPHANYECKOr0 JIMIA HaUIeKAMUM obpamaeTcs
3 obpasom TIpeaCTaBHTEND
3aBepeHHasn 3aABHTENA
KOs (3asnBUTENCH)

3asBuTeNb B NpaBe IO COOCTBEHHOW WHHIMATHBE IPENCTABHTH JOKYMEHTEHI,
NIPEJOCTaBIIAEMBIE B PAMKAX MEXKBEIOMCTBEHHOTO B3aHMOIEHCTBHA.

Ipu obpameHuy ¢ KOMIUIEKCHBIM 3allpOCOM 3asBHTENs OJHOBPEMEHHO C HHM
nogaer B M®II cepenus, JOKyMeHTH U (WH) MHGOPMALHUIO, MPEXYCMOTPEHHEIE
HOPMAaTUBHEIMHU MPABOBBIMU aKTaMHU, PETYIHPYIOMUMH OTHOIIEHHUS, BO3HUKAIOIUE B
CBSI3H C NPENOCTABICHUEM YKA3aHHBIX B KOMILIEKCHOM 3alpoce FOCYJapCTBeHHBIX H
(unu) MyHUUMIATEHBIX YCIYT, 32 HCKIXOYEHHEM NOKYMEHTOB, HAa KOTOpEIE pacIpo-
cTpaHsercd TpeOoBaHME IyHKTa 2 wacTH 1 crarbu 7 demepajbHOro 3aKoHa OT
27 mroma 2010 roma Ne 210-®P3 «O6 opraHH3aliK HPENOCTABIEHUS TOCYAAPCTBEH-
HBIX U MyHHUMIAIBHEIX YCIIYT», a TakKe CBEICHMI, TOKYMEHTOB U (Wwin) uHpopma-
UHH, KOTOPELIE Y 3aiBUTEIA OTCYTCTBYIOT U JOJDKHBI OBITH HOJIYYEeHBI MO Pe3yJIbTaTamM
NpPEeNOCTaBJIEHUS 3asiBUTENIO MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce rocyaap-
CTBEHHBIX M (MJIM) MYHHLIHIATBHBIX yoryr. CBeneHus, JOKYMeHTH U (wiu) uHdop-
Malyio, HeOOXOAUMEIE I HPENOCTABIEHHA IOCYAAPCTBEHHBIX W (WIM) MyHHIH-
HaTBHBIX YCIIYT, YKa3aHHEIX B KOMIITIEKCHOM 3aIpoce, M MOoJIyYaeMble B OpraHu3anu-
AX B pe3ylbTare OKa3aHUsa YCIyT, KOTOPBIE SBIAIOTCS HEOOXOAUMBIME M 00s3aTeNb-

HBIMH JJI1 IPEIOCTABICHUS TOCY JapCTBEHHBIX U MYHULMNAIBHBIX YCIYT, 3aABUTEIh
nozaaet B MOL] omHOBpEeMEHHO ¢ KOMIUIEKCHBIM 3alpOCOM CaMOCTOATELHO.

Opran, npenocTapiomui MyHUIUIATEHYIO YCIYTy, HE BOpaBe:

1) TpeboBaTh OT 3asiBHUTEIN NPENOCTABICHHS HOKYMEHTOB W MH(GOPMAIKH MK
OCYUIECTBJICHMA [JEHCTBHMH, INPENOCTaBlIEHHE WIIM OCYIIECTBICHHE KOTOPHIX HE
[pexyCMOTPEHO HOPMATUBHBIMM MPABOBBIMH aKTAMM, PETYIHPYIOLIUMH OTHOIIEHHS,
BO3HHUKAIOIIKE B CBA3H C NPENOCTaBIEHHEM MyHHIMIANBHOMN YCITy Ty,

2) TpeboBaTh OT 3afBUTENS MPEJOCTABIEHUS TOKYMEHTOB W MH(POpMAUMH, KO-
TOpBIE HAXONATCSA B PACHOPSIKEHHM OPraHOB, MPeXOCTABIAIOMKX MyHHIUIANEHEIE
YCIIyTH, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJIEHHUS, Op-
raHu3alyi, B COOTBETCTBUH C HOPMAaTHBHEIMH NPABOBBIME akTamu Poccuiickoit Me-
Ziepauyy, HOpMaTUBHEIMH TIPaBOBBIMU aKTaMH Cy6pekToB Poccuiickoit denepauum,
MYHHULMIAJBHBIMU NIPAaBOBBIMH aKTaMU;

3) TpeboBaTh OT 3ajABHUTEII COBEPIICHUI WHBIX JEHCTBHM, KPOME NPOXOKIEHHS
UIEHTHQUKALME M Ay TEHTH(UKALUY B COOTBETCTBHU C HOPMATHBHEIMU HPABOBBIME
axramu Poccuiickoit Penepanuy, yka3aHus Leld IpueMa, a TakKe NpeaoCcTaBIeHus
CBE/ICHUH, HEOOXONUMBIX JUIA pacyera JUIMTEILHOCTH BPEMEHHOTO HHTEPBAIA, KOTO-
PEIi HeOOXOMMMO 3a0POHHPOBATH IS IPHEMA,;

4) TpeboBaTh OT 3ajiBHTENA IPENOCTABICHHS NOKYMEHTOB, MOATBEPKIAFOIIMX
BHECEHHUE 3asBUTENEM ILIAaTHI 3a IPEXOCTABICHHEe MyHHIHIIATBHOM! YCIIyTH;

5) oTKasplBaTh B IpHEME 3alpoca W HMHBEIX JOKYMEHTOB, HEOOXOMUMEBIX A
OpenocTaBiieHdss MyHHIMIANBHOH YCIyTH, B CIydYae, €ClM 3ampoc M JOKYMEHTBI,
HeoOXOAUMEIe I NpeJOoCTaBIeHus MyHUIMIAILHON YCIIyTH, HOAAaHBl B COOTBET-
crBuM ¢ uH(opManueil 0 cpokax M MOpAAKE MPENOCTaBJIEHHA MyHHMIUNANIBHOM
ycIyry, omyOnMKkoBaHHONW Ha EApHOM mopTaie rocyJapCTBEHHBIX U MyHHIIHIIANE-
HEIX ycuyT (GyHKImIT), PeruoHansHOM mopTane;

6) OTKa3pIBaTh B MPENOCTABICHUM MyHHUIMNIATHLHON YCIyIH B CIIyYae, eciy 3a-
HpOC W JOKYMEHTEI, HeOOXOAMMEbIE UL NpPeOCTaBlIeHHsS MyHHULIMIANBEHON YCITyTH,
HOJaHEl B COOTBETCTBUM ¢ HHPOpMaNHeil 0 CpoKax M NOPs/Ke MPenoCcTaBiIeHus My-
HUUMIIAIBEHOM YCITyTH, OMyOIHMKOBAaHHOH Ha EXMHOM mopTane rocynapCTBEHHBIX U
MYHUUMNANBHEIX yeryT (QysKuuii), PernoHansHOM HopTaie;

7) TpeboBaTh IpH NMPEAOCTaBIICHHH MyHUUMIATIBHOM YCIyTH I10 SKCTEPPUTOPH-
ILHOMY NPHHIUITY OT 3asiBHTENs (NpeicTaBuUTeNd 3asButens) wiu M®L npemo-
CTaBJIeHHA NOKYMEHTOB Ha OyMaXKHBIX HOCHTEJIIX, €CJIM HHOE HE IPEXyCMOTPEHO
(emepansHBIM 3aKOHOJATENECTBOM, PEINIAMEHTUPYIOIUM MPEIOCTABICHUE MyHHUIII-
HaTbHBIX YCIIYT;

8) TpeboBaTh OT 3afBUTEN IPEACTABIECHHUS JOKYMEHTOB M HHPOPMAIHH, OTCYT-
CTBHME U (WIM) HEJOCTOBEPHOCTh KOTOPBHIX HE YKAa3bIBATHCH IIPH MEPBOHAYATBHOM
OTKa3e B PHEME JOKYMEHTOB, HEOOXOIMMBIX JUIA IPENOCTaBICHHS MYHHIMIAIBHOM
yCItyrd, Tu60 B IpeJoCTaBIeHHH MYHULUIIAIBHON YCIIyTH, 32 MCKIXOYEHHEM CIIENy-
IOIIUX CITyYaes:

a) W3MeHEeHHE TpeOOBaHHMI HOPMATHBHEIX NPABOBBIX aKTOB, KACAIOIUXCS
MPEeIOCTaBIEHUs MyHHIUNAIBHOH yCIIyrH, HOCae NepBOHAYAILHOM MOJAYH 3asBlie-
HUA O IPEIOCTABJICHUH MYHULMIIAIBHOMN YCITyTH;
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0) HaMYKe OMMOOK B 3asABICHHHU O HPEJOCTABIECHHN MyHUIUIIAEHOR YCIyTd U
JOKYMEHTAX, MOJAHHBIX 3asBHTENIEM IOCNE NEPBOHAYAILHOrO 0TKasa B MpHeMe J0-
KYMEHTOB, HEOOXOMUMBIX Ui TPEAOCTAaBICHHS MYHHMUMIANBHON yCiIyrH, mubo B
IPENOCTABIICHHH MyHULMIIATBHOM YCIyTH M HE BKIIOYEHHBIX B NPECTABIIEHHBIH pa-
Hee KOMILIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKa HeHCTBHS NOKYMEHTOB WM H3MEHEHHE HHPOPMALMH [1OCITe
NIEPBOHAYANBHOIO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOMMMBIX [UIs IpPEOCTaBIIe-
HMA MYyHHUUNATEHOR YCIIyTH, 00 B IPEIOCTABICHAN My HUIMIAIEHOM YCITyTH;

r) BEISBIIEHHE JOKYMEHTAIBHO MONTBEPKICHHOro (akTa (IpH3HAKOB) OMMO0Y-
HOTO MJIM TPOTHBOIPABHOro AeicTBUs (Oe3neiCTBUA) JODKHOCTHOTO JIMLA OpraHa,
NPEIOCTABIAIOIIEr0 MYHHIMIAIBHYIO YCIYTy, MyHMUHIAIBHOIO CIIy>Kallero, pa-
6OTHHKAa MHOTO(YHKIMOHAIGHOTO LEHTPa, pabOTHUKA OPraHM3aldM, MpeaycMOT-
pennoii gacteio 1.1 crareu 16 denepansHoro 3akona ot 27 mons 2010 roxa Ne 210-
®3 «O6 opraHM3alMM IpPeJOCTAaBJICHHA TOCYIAapCTBEHHBIX H MyHULHNATBHBIX
yCIyr», NP MEPBOHAYAIBHOM OTKase B MpUeMe JOKYMEHTOB, HEOOXOMMMBIX A
NpeOCTaBJIEHAs MyHALMIIAIBHOM YCIyTH, MO0 B NPEJOCTABIEHAN My HUIMIAIEHOM
YCIIYTH, O YEM B [MMCHMEHHOM BHJIE 3a NMOANMCHIO PYKOBOQUTENS OpraHa, npeiocTaB-
JIOIIEr0 MyHHIMIIAIGLHYIO YCIIYTY, PYKOBOIUTENS MHOTO(YHKIMOHAILHOIO LEHTpa
TpH NIEPBOHAYAILHOM OTKa3e B pHeMe JOKYMEHTOB, HEOOXOMMMBIX Ul IPeqoCTaB-
JIEHHUA MYHHLMITIATBHON YCIyTH, THO0 pYyKOBOJMTEN OpraHM3alUM, IPeayCMOTPeH-
Ho#t uacTrio 1.1 crateu 16 ®emepansroro 3akosa ot 27 moma 2010 roga Ne 210-03
«0OG6 opraHu3auMy IPeIOCTaBICHUS TOCYyJapCTBEHHBIX U MyHHIMIANbHBIX YCIyI»,
yBEOOMIISIETCS 3ajABUTENb, 4 TAKOKe NPHHOCATCS H3BHHEHMA 332 NOCTABJICHHBIE HE-
yno6cTBa.

Komnuu NoKyMEHTOB, yKa3aHHBIX B HACTOSIIEM ITyHKTE, IPEICTABIISIOTCS BMECTE
C IOIMHHUKAMH, KOTOPEIE ITOC/IE CBEPKH BO3BPALIAIOTCS 3asBUTEIIIO.

3asBlIcHAE U pUIaraeMple K HeMy JOKYMEHTHI, 00A3aHHOCTE 110 MPeIoCcTaBie-
HMIO KOTOPBIX BO3JIOXKEHA Ha 3asABUTENA, MOTYT OBITH IIOJIAHEI 3asBUTENIEM HEIOCpe-
CTBEHHO JIMYHO B AMHHHCTpauuio wid yepes MO,

C ucrionp3oBaHieM PernoHAIBHOrO NMopTaia NpeICcTaBIIAIOTCS 3as1BJICHAC U J10-
KYMEHTEI, HEOOXONMMBIE IS TPENOCTABICHUA YCIyTH, B (JOpME IJIEKTPOHHEIX JO-
KyMEHTOB.

2.7. HcuepnpiBaroniuii mepedeHs OCHOBAHMI I OTKasa B IpHeMe JOKYMEHTOB,
HEOOXOMUMBIX [UTs IpenocTaBIeH!ss My HMUMIATEHOM YOIy TH.

B npreMe JOKYMEHTOB MOXKET OBITh OTKa3aHO Ha CIEAYIOUIUX OCHOBAHUAX:

OTCYTCTBHE OJJHOTO M3 JIOKYMEHTOB, IIPEJOCTABIAEMbIX 3aiBHTENIEM, YKa3aHHBIX
B IyHKTe 2.6 HACTOAIIEro AJMHMHUCTPATMBHOIO pEraMeHTa, KpoMe TeX OKyMeH-
TOB, KOTOPBIE MOTYT OBITH H3rOTOBJICHBI OPraHaMK M OpraHH3alUsIMH, Y9aCTBYOIIH-
MH B TpoIiecc 0ka3aHus MyHHIMIANLHBIX YCIIYT;

HECOOTBETCTBHE XOTA OBl ONHOTO M3 JOKYMEHTOB, MPEAOCTABIIAEMBIX 32 BHUTE-
JIeM, YKa3aHHEIX B MyHKTEe 2.6 HAcTOAMEro AJMHHHMCTPATHBHOIO periameHTa, no
dopMe MM COmepHKaHHIO TPEOOBAHMAM JEHCTBYIOILErO 3aKOHONATENNBCTBA, @ TAKKE
cofiepXKaHue B JOKyMEHTe HEOrOBOPEHHBIX NPHUITUCOK U UCTIPABIICHUH, KpOMe Clryda-
€B, KOI/ia JOMyLIEHHbIe HAPYIIeHHUsS MOTYT OBITh YCTpaHEeHBI OpraHamMy W OpraHp3a-
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[UAMH, YYACTBYIOIMMH B IIPOLIECCE OKA3AHHUs MYHHUIMITAIBHBIX YCITYT;

obpaleHre HeHaIIeKaIEero JUla.

OTKa3 B IpYeMe JOKYMEHTOB U NpeJocTaBiIeHis MyHUIUMIAIBHO! YCIIyTa He
IPEMATCTBYET MOBTOPHOMY OOpAIEHHIO NOC/E YCTPaHEHUS NPUYMHBI, IIOCITYKMB-
el OCHOBaHMEM Ul OTKasa.

2.7.1. OcHoBanug IS OTKa3a B MpUEME K pacCMOTPEHHMIO 3asBJICHHS O Mpeno-
cTaejeHrMd MyHUIUIATEHOR YCIYTH, MOAaHHOIO B 3JIEKTPOHHOM BHIE C MCIONB30-
BaHHeM PernoHaipHOro nopraia:

HecoOoIeHne B COOTBETCTBHH co cTatheil 11 denepanshoro 3akoHa «O6
SNEKTPOHHON MOMMUCH» YCTAHOBIICHHBIX YCIOBMH IpPU3HAHUA NEHCTBUTECIBHOCTH
YCUIIEHHOM KBaNU(UIMPOBaHHOM 3IIEKTPOHHOM HOAMKCH, KOTOPOX MOANMMCAHBI 3asB-
JICHUS ¥ JOKYMEHTEI,

3a9BUTENH — (U3MYECKOe JIHIO HCIONB30Ball MPOCTYIO 3EKTPOHHYO MOANMCE,
IpH BBLIAaYe KIOYa KOTOPOH JIMYHOCTH (hpu3HMyeckoro jmia He Oblia ycTaHOBIIEHA
TIPY JIMYHOM IIpHiEME.

2.8. HMcyepnsiBaromyii nepedeHh OCHOBAHMH IJi NPHOCTAHOBJIEHHSA B IIPenO-
craBieHnd MyHHLIUNATBHON yCITyIH.

IIpenocraeienne MyHHIUNATEHOM YCIyTH MOXKET OBITh NPUOCTAHOBIICHO HPU
MOCTYIUIEHHH OT 3asBHUTENA MHCHMEHHOIO 3asABJIEHHA O NPHOCTAHOBJICHHM Ipeno-
crasyieHus MyHULIUNATBHON yCITYyTH.

2.9. B npenocrasnenud MyHMIHNAIBHOH YCIYTH MOXET OBITH OTKazaHO Ha
CJIEAYIOIIUX OCHOBAHMAX:

OTCYTCTBHS OOBEKTA B PEECTPe MYHMIHMIIAIEHOTO MMYIIECTBA My HULIMIIAIBEHOTO
00pa3oBaHu;

He IpPEJOCTABIEHHE BCErO HEOOXOAMMOro IakeTa, YKa3aHHOro B IyHKTe 2.6
AJIMUHUCTPaTHBHOIO pErJIaMEHTa;

uHdopmMalus 3anpamyBaeTcs 06 UMYIIECTBE, HE IPEeAHA3HAYEHHOM Ul ClaYU
B apeHny.

Otka3 B npenocTaBieHH MyHULIUIIAIBHOM yCIyTrH He NPEmATCTBYeT MOBTOP-
HOMY OOpAalIeHHIO TI0CNe YCTPaHEH s IPUYMHEI, TOCITYXHMBIIEN OCHOBaHHEM JUIA OT-
Kaza.

2.10. ITepeyeHs yciyr, KOTOphIE ABIIOTCS HEOOXOIUMBIMHM M 00A3aTebHBIMA
JUTA peAocTaBieHds MyHHIUIANBHOM YCITyTH.

Yeayru, Heo6XoAuMbIe U 00s3aTeNbHbIE U1 NpeocTaBIeHus MyHUIMIATBHOM
YCIYIH, OTCYTCTBYIOT.

2.11. Tlopsnok, pasMep M OCHOBaHHA B3MMAHMA IOCYIapCTBEHHOW MOLLIHHEI
WA MHOM IIaTEl, B3AMAEMO# 3a IPeIOCTaBIeHHEe My HUIIMIIANBGHOM yCITy T .

CocynapcTBeHHas NOLUTHHA WIM MHAA IUIATa 3a NPEeAoCcTaBIeHHe MyHAIMIATb-
HOH yCIIyTy HE B3UMaeTcs.

2.12. MakcHManbHBI CPOK OXKHIAHUA B OYEPENM NPH Mojaye 3anpoca o mpeno-
CTapneHUM MyHHIMOATGHOW YCIyTH, YCIYrH, HPeIOCTaBIAEMOM OpraHusaluei,
yYacTBYIOLIE B MpeJoCcTaBIeHNH MyHMIMIIANEHOM YCIIyId, U MPH HONy4YSHHH pe-
3yJIETaTa NPEeXOCTARIECHHA TAKHX YCIIyT.

MaxkcumanbHOe BpeMs OXHIaHHA B Odepeqd NpH Mojaye JOKYMEHTOB i
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[pefocTaBiIeHHss MyHUIMIATBEHOH YCIyTl He JOJDKHO NPeBBIIATh 15 MUHYT.

MakcHMalibHOE BpeMs OXKMIAHUS B Oueped Ul MOyYeHHUs pe3ysibTaTa npeao-
cTaBjieHMs MyHMUMIATEHON YCIIYTH He JOJDKHO MPEBHIIATh 15 MUHYT.

2.13. Cpok ¥ NOPSOK PerHCTpalMy 3apoca 3asBUTEI O MPEeAOCTaBIeHHH My-
HULMIIAJIBHON YCIYTH M YCIIYTH, NPENOCTaBIIeMON OpraHu3alueid, y4yacTByomeil B
IpefocTaBneHMd MyHHLIMIIABHOM YCIIYyTH, B TOM YHCIIE B 3JIEKTPOHHOH (opme.

Ha ocHoBanuu CornameHus 0 B3auMOJSHCTBUM NPH MOCTYIUIEHUH (TIOa4yH) 3a-
apneHus B ML, cnenmanuct MOL] peructpupyet ero B 35ieKTpOHHO# 0a3e JaHHBIX
U nepegaet B OOIMiA OTIEN IO peecTpy MaKeT JOKYMEHTOB Ha CIEAYIOLIMI JeHb I10-
clle moja4y 3ampoca (3asBiieHus). Ilepenaya peecTpoB W MaKeTOB JOKYMEHTOR IIpO-
uzBoautcs 1 (oguH) pa3 B IEHb.

B ciyyae, ecnu A NOJMYYEHUS MyHUIMIAIBGHBIX YCIYT, YKa3aHHBIX B KOM-
IUIEKCHOM 3amlpoce, TpeOyIoTcs CBeIeHMd, JOKyMeHTHl U (1iu) uHGopmanus, KoTo-
pbie MoryT ObITh HoyydeHsl M®IL] ToNbEko MO pesynsraraM MPeXOCTABIEHHS HHBIX
yKa3aHHBIX B KOMIUIEKCHOM 3allpoce IOCyHapCTBEHHBIX M (WIH) MyHHLHUITAIbHBIX
YCIIYT, HallpaBJIEHHE 3asiBJICHUH M JOKyMEHTOB B AJIMUHUCTPALMIO OCYIIECTBIAETCA
M®I] He nmo3aHee ogHOro pabouyero MHs, CIeAyIOIEro 3a AHeM noxydeHus MOI] ta-
KHUX CBeAeHUil, JOoKyMeHToR W (W) uHbopMaumd. B yka3zaHHOM ciydae TedeHHe
MPEXYCMOTPEHHBIX 3aKOHOIATENIBCTBOM CPOKOB MPENOCTABIEHHUS MyHHLHIAIBHBIX
YCIIyT, YKa3aHHBEIX B KOMIUIEKCHOM 3allpoce, HaYMHAETCs He paHee IHA HOJyYeHUS
3asBJIEHUI ¥ HEOOXOMUMBIX CBENEHMH, TOKYMEHTOR W (WiM) uHpopManuu AJMUHU-
cTpanmen.

Peructpanus 3asBiieHMs, IOCTYNHUBIUEr0 B AJMHUHHCTPALMIO, HE3aBUCHMO OT
crocoba ero JOCTaBKH OCYIIECTBIAETCA B CUCTEME SJICKTPOHHOTO TOKYMEHTO000po-
Ta cnenuanucToM OOIero oTaena, OCyIECTBIAIOIUAM PErHCTPaLUIO BXOIAIEH Kop-
PECIIOHICHIIMY, B IeHb €ro IOCTYIUIeHHA (B CiIydyae, €CcM IpelocTaBlieHo B Gopme
3JIEKTPOHHOIO0 JOKYMEHTa, JOJDKHOCTHOE JIMLO AJAMHUHMCTPALUM IpEIBapUTENbEHO
pacrneyaThIBacT €ro U NPUIOKECHHBIE K HeMy NOKyMeHTHI). [Ipu perucrpauuu 3ass-
JIEHUIO NPUCBAUBAETCS COOTBETCTBYIOIIMIA BXOIAIIMIA HOMED.

2.14. TpeboBaHHUs K IOMEILIEHHUSAM, B KOTOPBIX HpeaocTaBiseTcs MyHUIMIATb-
Has yCIIyra, K 3aly OXKUJaHMs, MECTaM UL 3aIlOJTHEHHS 3aIpOCOB O MPEXOCTaBICHUN
MyHuIMIansHON yCIyTd, HHQOPMALUHOHHEIM CTEHIaM ¢ 00pa3laMy X 3arOMHEHUS
U TepeYHeM JOKYMEHTOB, HEOOXOMUMBIX i1 MpPEeXOCTABICHUA Kaxmod MyHuim-
HaNBHON YCIyrH, pasMeIleHHI0 U 0(OPMIICHHIO BH3YaJbHOM, TEKCTOBOH M MYJIBTH-
MequiiHOM UHGOPMAIMK O MOpPAAKe MPEIOCTaBJICHUA TAKOM YCIYTH, B TOM YHCIE K
obecreyeHHIo JOCTYHOCTH [UI MHBAIMIOB YKa3aHHBIX 0OHEKTOB B COOTBETCTBUH C
3akoHo/aTenscTBoM Poccuiickoil denepanuy 0 COLUANBHOM 3a0IUTe HHBATUIOB.

2.14.1. ITpuéM rpaskaaH Ui NpeJOCTaBIEHUs YCIIYI'H OCYIIECTBILIETCS B CIIELIU-
IBHO BBIIEJICHHOM Ul STHX Lened momemeHud. ITomemmenus, B KOTOPBIX Npeno-
craBjieTcss MyHHLIUNAnbHAs yCIyra, IO/DKHBI COOTBETCTBOBATh CaHHTapHO-
FUTMEHHYECKUM IIPaBUJIaM M HOPMAaTHBAaM, NPaBHIaM MOXapHOM 6e3omacHocTH, be3-
omacHocTd Tpyna. IlomemeHus oOOpYHYyIOTCA CHCTEMaMH KOHINIMOHHPOBAHUS
(oxn@KOEeHUs U HarpeBaHMs) U BEHTUJIMPOBAHUA BO3IyXa, CPEACTBAMHU OIOBELICHHS
0 BO3HHKHOBEHMH 4Ype3BbIYaiiHOH cuTyanuu. Ha BUTHOM MecTe pa3MelIaloTcs CXeMBI
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pasMelleHus CPEICTB M0XKapOTyIIEeH s U My Teil aBakyanuu moxeii. [Ipexycmarpusa-
eTcs 000pyHOBaHHE JOCTYIIHOrO MECTa OOIIECTBEHHOTO MOJIB30BAHUS (TyalerT).

2.14.2. Mecta OXHMIaHHA HOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHIM
UL 3asBUTENEH M ONTHMAJIBHBIM YCIIOBUAM pabOTHI CIIELMAMCTOB, IPENOCTABIISIO-
mux MyHUIMOATBHYIO YCIIyTy.

JU11 oxxupaHMs 3asBUTEIIMH [IpUEMa, 3al0JIHEHUS HEOOXOAUMBIX UIA TIOJyYe-
HU MyHHUIMITANBHOH YCIIyTH JOKYMEHTOB B AMMHHCTpauun, 1160 B M®L], oTeo-
JTCA MecTa, 00OpyAOBaHHBIE CTYJNBAMH, CTOJAMU (CTOMKaMH) IJII BO3MOXKHOCTH
odopmeHUs JOKYMEHTOB, 00eCeYnBalOTCa pydKaMu, OiaHkaMu JoKyMmeHToB. Ko-
JIMYECTBO MECT OXKUAAHUA ONpeleIieTcs UCXOoAd U3 (akTHUECKOi Harpy3ku U BO3-
MOJKHOCTH MX Pa3MELICHHs B IOMEIIEHHH.

2.14.3. Pabouee mMecTo creupanucta U paborauka ML oGopyayercs mepco-
HAJIBHBIM KOMIIBIOTEPOM C BO3MOXCHOCTBIO JOCTyIa K HEOOXOMUMBIM HH(pOpMaIHOH-
HBIM CHCTEMaM, IIEYaTAIOMKM U CKaHUPYIOIHM YCTPOHCTBAMH.

2.14.4. TlomemeHne 00OpyayeTcs BXOAOM Ui CBOOOIHOTO JOCTYIIA [PAKIAH B
MOMELICHHE.

Bxon B nmomemeHue obopyayercs HH(POPMAaIHMOHHOM BBIBECKOM, Comepikaineit
HHpOpMALHIO 00 AMUHHCTPALMK: HAHMEHOBAHHE M PEXUM pabOThI, a TAKKe YI00-
HOM JIECTHHIIEH ¢ MOpPYYHAMH, NaHIyCaMM IJi1 OeCpensTCTBEHHOTO MepeBHKSHHUS
IpaXXIaH.

Mecrta npenocrapieHus MyHUIMIATEHOW YCIYTH OOOpPYAYIOTCS C y4ETOM
TpeOOBaHUIT JOCTYIHOCTH IJTsl HHBAJIUIOB B COOTBETCTBUM C JAEHCTBYIOMMM 3aKOHO-
narenscTBoM Poccuiickolt ®enepauud 0 COUMANbHON 3alldTe WHBAIMIOB, B TOM
YHCIie 00eCIIeYnBarOTCA:

YCJIOBHSL IS OECIPENSATCTBEHHOTO OCTYNa K OOBEKTY, Ha KOTOPOM OpraHU30-
BaHO [IPEAOCTABJIEHHUE YCIIYT, K MECTaM OTIbIXa U NPEIOCTABIIEMBIM yCIyraM;

BO3MOKHOCTh CAMOCTOATEIBHOIO MEPEIBIKEHMS N0 TEPPUTOPUU 00BEKTa, Ha
KOTOpPOM OPraHM30BaHO IPEAOCTAaBJICHUE YCIYT, BXOJa B TAKOM OOBEKT M BHIXOA U3
Hero, MocaJky B TPAHCIIOPTHOE CPENCTBO U BHICAAKH U3 HErO, B TOM YHCIIE C HCIIOJIb-
30BaHHEM KpECIIa-KOJIICKH;

CONPOBOXKIECHHUE WHBAJIUJIOB, HMEIOIIUX CTOHKHE paccTpoiicTBa QyHKUMHU 3pe-
HHA M CaMOCTOATEIBHOIO MEPEABIKEHUA, U OKa3aHHe MM NMOMOIIM Ha 00beKTe, Ha
KOTOPOM OpPraHU30BaHO NIPEAOCTABIIEHUE YCIIYT;

HaJUTexkaliee pa3MelieHne o60pyXOBaHUI U HocHTeNel uHdopManuu, Heobxo-
IJUMBIX I oOecHedeHHs OecHpeniITCTBEHHOro IOCTYNa HHBAIMAOB K OOBEKTYy U
IPENOCTABIAEMBIM YCIyTaM C Y4€TOM OrpaHMYEHHH UX JKU3HEIeATeIbHOCTH;

IDyOnupoBaHHe HEOOXONMMOM Ui MHBAJIMIOB 3BYKOBOH ¥ 3PUTENHHON HH-
(opmanuu, a Taoke Haanuceli, 3HaKOB M MHON TEKCTOBO#M U rpaduueckoii uudopma-
UMM 3HaKaMH, BBIOJHEHHBIMH penbedHO-TOUeYHBIM mpudTOoM Bpaitns, momyck
CypHOIIepeBOUHKA M TH(IIOCY pAOTIEpEBOIIHKA;

JIOIyCK Ha OOBEKT, Ha KOTOPOM OPraHH30BaHO IPEHOCTAaBJIEHHE YCIyT, coba-
KH-IIPOBOJIHHUKA MPH HAIMYUH JOKYMEHTA, OATBEP)KAAIOIIETO €€ CIEeUHATbHOE 00y-
YeHHE W BBIJABAEMOro Io (opMe U B HOPSAKE, KOTOpHIE OIpenesioTes (enepans-
HBEIM OPraHOM MCIIOJHUTENBHOM BJIACTH, OCYLIECTBIAIOMMM (PYHKIMH IO BEIpaboTKe
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¥ peaIU3aldi rOCYJapCTBEHHON NOTUMTHKH H HOPMAaTHBHO-IPaBOBOMY PEryiMpoBa-
HHIO B cepe COIMANBHON 3aIlMThl HACEICHHS,

OKazanue paGOTHMKAMH OpraHa (OpraHM3aLMH), NPEJOCTABIIIOIIEro YCIyry
HACEJICHHIO, MOMOIIY HHBAIUIAM B MpPEOIOJieHHH 0aphepoB, MEIIAIOIMX IOIy4ve-
HHIO MMH YCIIYT HapaBHE ¢ IPYTHMMH JTHIAMH.

2.14.5. BusyanpHas, TEKCTOBas M MyJbTHMeNHiHas HMHGOpMAalKA O MOpsAaKe
npeaocTaByiends MyHHUMIANBHOM YCIYrH pa3Mellaercs Ha HH(pOpMalMOHHOM
cTeHae B moMenmieHud MOL] 1 AIMIHUCTpALUK UIS OXMIAHMA M MpUeMa 3asiBUTeE-
Jief, a Takke Ha EJMHOM IopTaje rocyHapCTBEHHBIX M MYHHUHIAIBHBIX YCIIyT
(pyuxumit) i Ha PernoHansHOM nopTaie.

W opMalroOHHEIe CTEHABI Pa3MEINAIOTCA Ha BUIHOM, JOCTYIIHOM MECTe.

OdopmiteHre HHGOPMALMOHHBIX JICTOB OCYIIECTRIIAETCA YAOOHBIM ISl YTEHUs
mpudTom — Times New Roman, ¢popmar ucta A4; TEKCT — NPONMCHBIE OYKBEI, pas-
mepoM mpudra Ne 14 — oGBMHBIN, HAUMEHOBAaHHE — 3arTlaBHBle GYKBBHI, pasMepoM
mpudra Ne 14 — sxupHBIi, mois — 1 cM, BKpyrosyro. TeKCTI MaTepUanoB AODKHEI
OBITh HameuaTaHbl Oe3 MCIpaBlieHuii, Hanbonee BaxHas MHGOpMAUMA BBHIOENACTCA
»upHEIM mpudTom. [Tpu odopmieHny HHPOPMALMOHHBIX MaTepHalioB B BALE 00-
PasloB 3aiBJEHMI HA MOpyYeHHe MyHUIMNATBHOR YCIyTH, MepedHeil JOKyMEHTOB
Tpe6oBanus K pasmepy mpudTa 1 HopMaTy TUCTA MOTYT GBITH CHIDKCHBI.

HH(opMauMOHHbIe CTEHIBl JOJDKHBI CONEPXKATh aKTyalubHYIO H HCYEpIBIBAIO-
1y o “HGOpMaLHio, HEOOXOIUMYIO I NONydeHHs MyHUIMIATEHON YCIyTH, B TOM
qHClE: O MepedHe JOKYMEHTOB, HEOOXOMMMEIX IJIA MpeIocTaBleHus MyHHIHIaTb-
HOM YCNyrH, CpOKax NpEeJOCTABICHHs YCIyTH, IOpAIKe OOXamoBaHus AeiCTBHH
(6e3nelicTBas), a TAaKKe PEIIEHHAX AIMHHMCTPAIUMH, MyHHLMIATBHBIX CIIyXalluX,
M®II, paboraukos M®L], uadopManuio 0 NpeayCMOTPEHHON 3aKOHONATEIBCTBOM
Poccuiickoii denepauyy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML AZIMUHUCTPALMH, pa-
6oTHHKOB M®LI, 0 pesxuMe paGoTsl, O TeneOHHBIX HOMEPaxX YIIPaBJIEeHHs U JpyroH
uHpopMaluy, a Taxke GopM 3asBIeHHH ¢ 00pasaMK UX 3aIlOIHEHHUS.

2.14.6. Ha Tepputopuu, IPUIEraromed K 30aHUIO, [ie OPraHU30BaHO MPENo-
craBieHde MyHHIENANEHOR yemyru Anmunucrpanun i MOLI, pacronaraercs 6ec-
IUTaTHAs MapKOBKA JUIs aBTOMOOIIBHOTO TPAHCHOpTa MOCETHTENIeH, B TOM 4HCIIe
TMpeIyCMATpUBAIOIIas MeCTa I CHENHUAbHBIX aBTOTPAHCIOPTHBIX CPE/ICTB WHBA-
JIUJIOB.

Bxox B momemenre M®ILI u BBIXOA U3 HEro 000pyNOBaHO COOTBETCTBYIOIIMMHU
yKa3aTesiMH C ABTOHOMHBIMM HCTOYHHKaMM GecriepeOOHHOro NUTaHUA, a TakoKe
JIECTHHIIAMH C MOPYYHAMH M [IaHIyCaMHM JJIs MEPENBUKEHMUS NETCKUX M HHBATHIHBIX
KOJIACOK.

B nomemennu M®I] oprannzopas GecIUIaTHBIN TyaneT Uil MOCeTUTeNeH, B TOM
YHCIIe TyaNeT, NpeaHa3HauYeHHbIH 111 HHBAIHIOR.

2.15. Tloka3aTenu AOCTYNHOCTH ¥ KadecTBa MyHMUMIIANBHOH YCIIyTH, B TOM
quclie KOJMYECTBO B3aWMOMEHCTBHMI 3afBHUTENA C JO/DKHOCTHBIMH JIMIAMH IIpH
npenocTaBieHd MyHUIUIANEHOR yCIyTd U MX NPOJODKUTEEHOCTE, BO3MOMXHOCTD
HoyYeHus MHGOpMaKK O XOAE NpPefocTaRIeHHs MyHHIUMIAIBHOR YCIyTH, B TOM
qHCNe C MCHOJB30BAHMEM HH()OPMALMOHHO-KOMMYHHUKAIMOHHEIX TEXHOJIOIWH, BO3-
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MOYKHOCTE JIM60 HEBO3MOXKHOCTh MOMyueHHs MyHuuumansHoit yemyra B M®L (s
TOM 4HCJIE B IIOJTHOM 00BEME), TOCPEACTBOM KOMILIEKCHOrO 3ampoca.

AJIMHHMCTpAIHs TIOCPENCTBOM HEYKOCHHTENBHOIo cobMroneHus CpoKoB Mpeso-
craBieHus MyHMIMIANBHON YCIyrH, a TakKe MOpAIKA NpemocTaBieHus MyHHUH-
HaNTpHOM YCIYIH, YCTAHOBJIEHHBIX HACTOAMMM AJMHHHCTPATUBHBIM PEIIAMEHTOM,
ofeceyrBaeT KayecTBO U JOCTYHOCTE NPeNOCTaBIeHHA MyHHIMIIAIEHOM YCITyTH.

[MokasaresIMH JOCTYNHOCTM M KayeCTBa IPeIOCTaBNEeHHA MyHULMIAIBHON
YCIIYTH, B TOM YHCIIE B IIEKTPOHHOM BHIE, ABISIOTCS:

TIOJTyUeHHe 3aABUTENEM IOJHOM, aKTyalbHON M JIOCTOBEpHOH MHpopMamuu o
HopsKe IpeocTaBIeHHH MyHUIMIIATEHON yCITyTy;

TIO/Iy4eHHe 3aABUTENEM TOJHOM, aKTyalbHON M JIOCTOBEPHOH MH(popMAIHH O
XOJIe TPeOCTaBIeHHus MyHUIUIAIEHO! yCITyry;

JOCTYHHOCTE OOpallleH s 3a IpeJoCcTaBjieHeM MyHUIMNAIBHOR YCIIYTH, B TOM
yycNe I JIHI C OTPAHHYEHHBIMA (M3MYECKUMU BO3MOXKHOCTAMU. Jlns o6cimyxuBa-
HEsL 3asBUTENIEN C OrPaHMYEeHHBIMY PU3MUECKIME BO3MOXKHOCTAMH MOMEIIEHHe 060~
PYAyeTCs MaHIycamu, CIeLUalbHBIMI OrPaXICHHAMH U NEPUIaMH, 06eCIIeYnBaeTCs
6eCIpenATCTBEHHOE NMEPENBIDKEHHE U Pa3BOPOT MHBATH/IHBIX KOJLICOK;

KOJIMYECTBO B3aUMOIENCTBUM 3agBUTENA C JOJDKHOCTHBIMM JIMUAMH IIPU NpPeno-
CTaBlIeHUY MyHHIMIATEHOH YCIYTH U MX IPOIOJDKUTEIEHOCTE;

BO3MOXHOCTE TTONy4eHHs MyHHIUNIAIBHOM Yy B moboM M®I] B npexenax
TeppuTopuH KpacHonapckoro kpas BHE 3aBHCHMOCTH OT MeCTa MpeObBaHmMA (It
u3mgecKuX JIMI, BIOYAs HHAMBUNYANBHBIX MNpeINpHHMMATeNed) nubo Mecta
Haxoxaenus (IJIs FOpPMANYECKUX JIMI) B COOTBETCTBUM C HACHCTBHEM SKCTEPPHTOPH-
IBHOTO NIPUHIAIA,

BO3MOXXHOCTB IT0JJa9i KOMILIEKCHOTO 3anpoca B modom MOILI;

YCIIOBHS OXKHIAHHA NPUEMa;

060CHOBaHHOCTE OTKA30B B MPEXOCTABICHNN MyHHIMIATBEHON YCIIyTH;

BBINOJIHEHME TpeCOBaHUMH, YCTAHOBIEHHBIX 3aKOHONATENIbCTBOM, B TOM YHCIIE
OTCYTCTBHE M30BITOYHBIX aIMHHUCTPATHBHBIX JEHCTBHI;

YCTAHOBIIEHHE MEPCOHATBHON OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIHI 32 COOJIO-
IeHue TpeGOBaHHil aMHHMCTPATUBHOIO PEVIAMEHTA TI0 KaKIOMy AeHCTBRIO (anMu-
HUCTPaTUBHOM IPOLEAYPE) NPH NMPENoCTaRIeHHH My HUMIAIEHOR YCITyTH;

npenocrasieHde MyHUIUNIATBHON YCIyTH B COOTBETCTBHHU C YCTaHOBJICHHBIMU
HACTOAIIMM AIMHHACTPATHBHBIM PEITTAMEHTOM IOPAIKOM U CPOKaMHU;

OTCYTCTBUE OGOCHOBAHHBIX Xano0 pemeHus M JeicTeus (Ge3nedcTBus) AQMu-
HUCTPAIUH, €€ JOIDKHOCTHOTO JIMIA, MyHHIMIATEHOTO CITyKaIero.

BzaumojeiicTBUE 3asBUTENEH C NODKHOCTHBIMH JIUIIAMH AJMHHUCTPALMHA PH
NpenocTasieHnd MyHHIMNANBHOH YCIYTH OCYLIECTBIIAETCA JBa pasa - IPH Npe-
CTaBJICHAHN 3asBIIEHUA U IOKyMEHTOB, HEOOXOMUMBIX JUIL NPeoCTaBIeH!s MyHuLH-
NAIBGHOM YeIyrH (B CIydae HENMOCPEACTBEHHOrO OOpaleHus B AJMHHHCTPALIHIO), &
TakoKe NpH TOJYYEHAH pe3yJbTaTa PefoCcTaBIe ) My HUIUIANEHOR YOIy TH.

B ciryyae obpalienus 3asBUTeNs 32 IpefocTaplieHeM MyHHIUMNANBHON YCIyTH
B OJeKTPOHHOM ¢opMe M BHIGOpe 3ajiBUTENEM CIIOCO0a IONyYeHUs Ppe3yJbrara
npemocTaBneHus MyHHIMIAIEHOH YCITy TH:
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B AIMMHHCTpAIMH, TO B3aHMOJEHUCTBHE 3asBHTENS C JOJUKHOCTHBIMH JIULAMM
AMMHHCTpALMY OCYIIECTBIIETCS OIUH Pa3 - P MOTYYEHHHU Pe3yIbTAaTa;

B 3JIEKTPOHHOM BHIIE, TO B3aUMOJEHCTBUE 3aABUTENA C HOJDKHOCTHBIME JIMIAMU
AnMuHUCTpanyu He Tpebyerc.

ITpoaOIBKHTENBHOCTE OJHOTO B3aUMOAEHCTBHS 3aIBUTENA C JOJLKHOCTHBIM JIH-
LOM AZIMUHUCTpaLMK HE NPEBbINIaeT 15 MUHYT.

C wucnone3osandeM EQMHOrO moprana rocylapCcTBEHHBIX M MYHHIMIATBEHBIX
yoryr (byHkumit), PerHoHanbHOro moprana 3asBHTENIO MPENOCTABIAETCS BO3MOK-
HOCTb OCYINECTBIIATH MOHMTOPHHI X0Ja IpeI0CTaBICHU MyHUUUIATEHOM YCITYTH.

3asgBuTeNs MMEET NPaBo obpaTutscs B ML B 1e/ax moxydeHus uadopmaium
O XoIe NpemoCTaBJIeHUs KOHKPETHOH MYHHLMIAIBHOM YCIYTH, YKa3aHHOH B KOM-
IUICKCHOM 3allpoce, MM O TOTOBHOCTH JOKYMEHTOB, SBIISIOIIMXCH Pe3yJIETATOM
MPENOCTaBJICHUA KOHKPETHOH MyHHMUIUNANBGHON YCIIYyTH, YKa3aHHOH B KOMIUTEKCHOM
3anpoce. YkazaHHas uHopmanus npenocrasnsercas MOI:

B XOJI€ JIMYHOTO NpUeMa 3asiBUTEIIS;

1o TenedoHy;

10 3JIEKTPOHHOM I10YTE.

B ciyyae obpamenus 3asButensd B MOL[ ¢ 3anmpocom 0 Xofie NpemoCTaBIeH s
KOHKPETHOM MyHHIMIIAIBHOM YCIIyTH, YKa3aHHO! B KOMIUIEKCHOM 3arpoce, WM O Io-
TOBHOCTH OKYMEHTOR, SBJIAIOIIMXCS PE3YJIETaTOM IPENOCTaBICHUS KOHKPETHOM My-
HHUIMMANBHOMA YCIyTH, YKa3aHHOH B KOMIUIEKCHOM 3aIpOCe, IOCPEICTBOM 3JIEKTPOH-
HOM 110uTHI, MOL] 065321 HanpaBHTE OTBET 3aABUTENIO HE IO3IHee pabodero aus,
CJIEIYIOIIETO 32 qHeM noy4yeHus ML ykazanHoro 3anpoca.

2.16. Vnere TpebOBaHHUSA, B TOM YUCIIE YIUTHIBAIOLINE OCOOSHHOCTH MpPENOCTaB-
JICHUS] MyHUUHUIAIBHOM YCIIyTH 10 S9KCTEPPHTOPHANIBHOMY NpUHIMIY (B CiIydae, ec-
JIM MyHHUHNAIbHAA yCIIyra NPeJoCcTaBseTcs 0 SKCTePPUTOPUAIBHOMY TPHUHLIAILY )
¥ 0COOEHHOCTH NPeJOCTaBIeHU MyHHIMIAIEHOR YCIYTH B SJIEKTPOHHOM dopme.

2.16.1. Ina mony4enuss MyHUIMIANBHOM YCIyry 3asBUTENSIM IPENOCTABIIAETCS
BO3MOXKHOCTH IOJATh 3asBJIEHUE O NMPENOCTaBIeHUM MyHHIMNATEHON YCIYTH | JI0-
KYMEHTBI (COoJEepKalluecs B HHX CBEJCHHA), HEOOXOOUMEIE A NPEAOCTaBIECHHUS
MyHuuMnansHol yciyry, B popMe JEKTPOHHBIX JOKYMEHTOB ITOCPEACTBOM Peruo-
HaJILHOIO MOpTaNa WY 3NEKTPOHHO! ITOYTEI.

ITpu oOpamesuy B 31eKTPOHHOM opMe 3a nomyueHrneM MyHHUIUNAIBLHOM yCTy-
TH NOCPEACTBOM PerHOHanbHOrO mMopTana 3asBlICHHE M KaKABIA NpUIaraeMbelii K
HeMy NOKYMEHT IOANKMCHIBAIOTCS 3asBUTENEM IIPOCTOM 3IEKTPOHHOM MOIUCEIO.

B cmy4ae obpameHus mpenctaBUTeNs 3ajsBHTENS HOKYMEHT, yIOCTOBEPIONMIMIA
HOJIHOMOYHUSA IPEJCTAaBUTENS 3asgBUTENs Ha oOpamieHue 3a moiydenueM MyHHIH-
HaJILHOH YCITyTH:

BBIIAHHEBIA OpraHM3alMed, yIOCTOBEpAEeTCS YCHJICHHOW KBaTM(UIMPOBAHHOM
3NIEKTPOHHOM IMOAIMCHIO IIPABOMOYHOIO TOJDKHOCTHOTO JIHLA OPraHU3alHH;

BBINAHHBIH (PU3MUECKHUM JIHLIOM, YIOCTOBEPSETCS YCHIIEHHOH KBATM(UIMPOBaH-
HOM 3JIEKTPOHHOH MOATIUCHIO HOTapHyca.

B ciyyae ecnu a1 momydeHns MyHUIMIATEHOM YCIYTH YCTAHOBJIEHA BO3MOXK-
HOCTh IOJaYd JOKYMEHTOB, IOJNHCAHHBIX MPOCTOH SJIEKTPOHHON MOMNMCHIO, IJIA
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HOJIUCAHHS TaKMX JOKYMEHTOB JOIYyCKAETCs HCIIONB30BAHUE YCHIIEHHOM KBaudu-
LHUPOBAHHOM 3JIEKTPOHHOH MOAUCH.

3asBiieHHE M MPHJIaraeMbie K HEMY MOKYMEHTSI, OCTyUBIIKE B AIMHHUCTpa-
LU0 B DJIEKTPOHHOM (popMe, paccMaTpHBAIOTCS B HOpSIKE, YCTAHOBJIEHHOM pasje-
JIOM 3 HACTOSIIEro perinamMeHTa.

2.16.2. Ha opuupmansHoM cafite AJMHHUCTpaLUH B HHPOPMAHOHHO-TENEKOM-
MyHHKAUHOHHOH cetn «MHTepHeT» M ExuHOM mopraie rocyqapCTBEHHBIX M MyHH-
UMNANBHEIX ycnyr (pyHxkuuii) (PerHoHaIsHOM IOpTaie) 3aABUTENIO PEI0CTABISET-
Csl BO3MOXKHOCTE KOIMpPOBaHHs GopMel 3asBieHus (npuioxkends Ne 1 k HacTosmeMy
perjiaMenTy) AJis JanbHEeHIIero ero 3aojIHeHHs B 3JIEKTPOHHOM BHJIE U PACTIEYATKH.

2.16.3. IlpueM 3asBNIeHHI 0 IpenocTaBIeHnd MyHHIMIANBHOM yeayru B ML,
KOMUPOBAHHE M CKAHUPOBAHHE JOKYMEHTOB, NIPEIYCMOTPEHHBIX IMyHKTaMu 1 - 7, 9,
10, 14 u 18 yactu 6 crateu 7 ®enepanpHoro 3akoHa Ne 210-03, uudopmuposanme u
KOHCYJIBTUPOBAHHE 3asABUTENIEH O MOPsAKE NpeNoCcTaBIeHHss MyHUIUIATEHOMR yCiTy-
I'H, O XOI€ PaCCMOTPEHHUS 3apOCOB O MPEIOCTABIEHHNH MYHHIUIATLHON yCIyry, a
TaKOKe 110 MHBIM BOIPOCAM, CBA3AHHBIM C MpeNoCTaBiIeHHeM MyHHUHMIAIBHON YCiTy-
4, B MOL] ocyiecTBIstOTCS OeCILIaTHO.

[lpn npenocrasineHMM MyHHIMIAIBHOM YCIyTH MO 3KCTEPPUTOPUATEHOMY
npuHuy MOL] npu obpanienuy 3asBUTeNs (IPESACTABUTENS 3aABUTENS) OCYIIECTB-
JSIOT CO3/IaHME SIEKTPOHHBIX 00pa30B 3ajBICHUS M JOKYMEHTOB, HPEICTABIISEMBIX
3asBuTeNEM (TPEACTaBUTENEM 3asBHTENSA) M HEOOXOMMMBIX JIA NPEIOCTABIIEHHS
MyHnununaneHORH yCIyrd B COOTBETCTBHH C aJMHHHCTPATHBHBIM pErJIAMEHTOM
NPeROCTaBIeHHs MyHUIMIIANEHOH YCITYTH, M UX 3aBEpPEHHUE C LIEJIbI0 HApPaBJIeHUs B
AIMUHHCTpALHIO.

Ilpu obpamenun 3agBuTens B MLl ¢ koMmruiekcHbM 3anpocom M®II ocy-
IIECTBJIAET COCTaBJIEHHE HA OCHOBAaHHM KOMIUIEKCHOIO 3alpoca 3asABeHUil Ha
NPEeNOCTaBIEHUEe KOHKPETHBIX MYHHLUITANIBHBIX YCIIYT, YKA3aHHBIX B KOMIUIEKCHOM
3anpoce, NOANUCAHNEe TAKUX 3aABJICHHI M CKpereHre ux neyarso MOLI, dopmupo-
BaHHE KOMIUIEKTOB IOKYMEHTOB, HEOOXONMMBIX U ITONMYYEHHS MYHHIMIAIEHEIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHBIE KOMIUIEKTHI JIOKYMEHTOB
(bopMHupyIOTCA M3 YHMCNA JOKYMEHTOB, CBENCHHN M (W) MH(OPMALMH, IPENCTAB-
JIeHHBIX 3asBuTeeM B M®I] npu oOpaleHuH ¢ KOMIUIEKCHBIM 3allpOCOM, a TaKikKe
JOKyMEHTOB, CBEIeHUI ¥ (1m) nHdopMaruu, nomydednsix M®I] caMocToSTENBHO B
HOPSAKE MEXBENOMCTBEHHOIO B3aMMOAEHCTBHS, a TAIOKE BCIICACTBHE MONyYEHUS pe-
3YJBTAaTOB TOCYNAapCTBEHHBIX M (WJIM) MYHULMIAIGHBIX YCIYT, YKA3aHHBIX B KOM-
IJIEKCHOM 3alpoce M HEOOXOMUMBIX I TIONYyYEHHUs HHBIX TOCYJapCTBEHHBIX U (MIIH)
MyHHIHIATBHBIX YCITYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce), HalpaBieHHe yKa3aH-
HEIX 3asBJIEHUH M KOMILTEKTOB JOKYMEHTOB B A IMUHHCTPAUHIO.

2.16.4. Ilpu npemocrapnenud yciayrd B M®I] npueM ¥ Belmaya JOKYMEHTOB
ocymecTisieTcs cotpyaHukamu M®II. Jlns MCONHEHUS MakeT JOKYMEHTOB Iepe-
JaeTCA HEMOCPEACTBEHHO B AIMUHUCTPALMIO, B COOTBETCTBUM C 3aKJIFOYEHHBIM CO-
[NAIEHHEM O B3aUMOJEHCTBHH U ITYHKTOM 3.3 HACTOSINEro perjiaMeHTa.

2.16.5. IlpueM IOOKyMEHTOB OT 3asBUTENA, BBIAYa 3asABUTENIO pE3yJIBTATa
npenocTaBiieHyss MyHUIUNATEHOR YCITyTH, a Talkoke HHOOPMUPOBAHUE M KOHCYIIBTH-
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poBaHHe 3asBHTENEH OCYIECTBIETCs crienuanmctamy ML B neHs obpawenus 3a-
ABUTENA B NOPANKE JJIEKTPOHHOM OYeped, B TOM YHCIE 110 NPeABAPUTENbHOM 3a1-
cH (Ha OIpeIeNeHHOe BpeMsl M JaTy) HElpephIBHO B TeueHue pabodero JHs, B COOT-
BeTcTBHH C rpadukom pabotet MOLI.

Ipu mpueMe KOMIUIEKCHOTO 3ampoca y 3asButens paborHuku M®LI o6s3aHsl
NpouH(OPMHUPOBATE €r0 060 BCEX MOCYAAPCTBEHHBIX U (HJIM) MYHULMIATBHBIX YCITy-
rax, ycinyrax, KOTophle sBISIFOTCS. He0OX0MUMBIMHU M 0013aTeIbHBIMHA IS IIPeOCTaB-
JIeHUs TOCYJapCTBEHHBIX M MYHHIMIATBHBIX YCIYT, IOMy4YeHHE KOTOPIX HEOoOXomu-
MO IS TIOJTy4E€HHA MyHULMIANBHBIX YCIIYT, yKa3aHHBIX B KOMIUIEKCHOM 3arpoce.

2.16.6. B cextope MHpOPMMpOBaHMS H OXHAaHus crnenuamuct MOILL ocy-
LIECTBIIAET OPTAHU3AIMOHHYI0 M KOHCYJBTALHOHHYIO IOMOIIs rpaknaHaMm, obpa-
TuBIEMCS B MO mna monyderus MyHUIMNAIBHOHA YCITyTH.

2.16.7. O6cnyxusanue 3assuteneii MOI[ ocymecTsiseTcs ¢ NOMOIIBIO dJIeK-
TPOHHOW CHCTEMBI YIIPaBJICHHs OYepelblo, KOTopasd NpeHasHa4YeHa JUll pPeructpa-
LMY 3asBUTENICH B OUYepeny; ydera 3as BUTeNel B OUeped; YIPaBICHUs OTICIEHBIMU
OYepeNIMU B 3aBUCHMOCTH OT BHZIOB YCIYT; OTOOp@XEHHUs CTaTyca o4epely; npen-
BApUTENTBHON 3anmucy 3asBuTeNs. CHCTEMa YNpaBIIeHHs OYepe/bio BKIIIOYAeT B cebst
CHCTEMY T'OJIOCOBOTO M BU3yabHOI0 HHPOPMHUPOBAHHUA, IyIETEI OLIEPAaTOPOB.

II1. CocraB, Mocjeq0BATEIBLHOCTE H CPOKH BbINIOJIHEHHS
AMHHMCTPATUBHBIX NPoLeAyP, TPeOOBAHHUSA K NOPSIIKY UX BbINOJTHEHHS, B
TOM YHCJIE 0COGEHHOCTH BHIMOTHEHHS aJMHUHUCTPATHBHEIX NpoUeayp B
3JIEKTPOHHOI hopMe, a TaKHKe 0CO0EHHOCTH BHINIOJIHEHHUS
AAMHHHCTPATUBHBIX NPOLEXYP B MHOr0()yYHKIMOHAIBHBIX IIEHTPaxX

3.1. CocTaB, oC/Ie10BaTENBLHOCTL H CPOKH BHINOJIHEHUS
aMMHHCTPATHBHBIX IPOLEXYP, TPEGOBAHHS K MOPSAKY UX BBHINOTHEHHSI NPH
npexocrapjienus MyHHIMNAILHOH YCIyrH B AIMHHACTPALHH

3.1.1. [Ipenocrasnenue MyHUIMIAIBHOH yCIyT B AJIMAHUCTpPALM BKIIFOYAET
B ce0s CIeayIouIre aAMAHUCTPATHBHBIE IPOLIEAY PhI:

NPHEM B PETHCTPaNUs 3asABJIECHHSA M JOKYMEHTOB;

PacCMOTpeH e 3asBICHUS, NPUHATHE PEICHHA H TIOArOTOBKA JOKYMEHTOB;

BBIJIa4a 3aSBUTEIIO Pe3ybTara NpeJocTaBieHus MyHUIMIATBHOH yCIyTH.

3.1.2. AnqmunucTpaTiBHas npouexypa «IIpHeM M perucTpaius 3asBiIeHus H A0-
KyMEHTOBY.

OcHOBaHMEM I Hayasa MpoLexyphl SBIIETCA MojJaya 3asBJICHHA Ha UMS IJia-
BB MyHHIIMIIATBHOTO 06pa3oBanus CaBSHCKMH palioH COrNIAaCHO MPUIOKEHUIO AX-
MHHHCTPATUBHOTO PErJIAMEHTA C MPIJIOKEHUEM JTOKYMEHTOB COIJIACHO MYHKTY 2.6
HAcTOAMIEro AJIMUHHUCTPATHBHOIO PEriaMeHTa B A IMUHUCTPALIHEO.

B uensx npepocrapineHus MyHUIMOAIBHON yCIYTH OCYIIECTBISTCS NPUEM 3a-
sBUTENEH N0 NpeNBapUTEILHOMN 3aiCH.

3amnuck Ha IpUeM B AZIMUHUCTPALHIO IPOBOJUTCH TIOCPENCTBOM OQHIIHMATBHOrO
caiira.

3aqBHTENIO TIPEIOCTABIIAETCS BO3MOXKHOCTE 3allMCH B JIOOBIE CBOOOMHEBIE I

18

npEeMa 1aTy M BpeMs B Npefelax YCTAHOBJNEHHOro B AJIMMHHMCTpauuu rpaduxa
npueMa 3asBUTeNEH.

AIMHHUCTpaI|sl He BOpaBe TpeGOBATH OT 3asBMTENSA COBEPIICHUS MHBIX IeH-
CTBHIA, KpOME TPOXOXKICHUS HASHTH)HKAUMY U ayTeHTH(UKAUMKE B COOTBETCTBUH C
HOPMATHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit denepauuu, yKkasaHus LEIM npue-
Ma, a TaKke HPENOCTaBIeHHs CBEACHHI, HEOOXOMMMBIX U pacuera JUIHTEIBHOCTH
BPEMEHHOTO MHTEPBaIa, KOTOPBIH He06X0qMMO 3a0pOHMPOBATH VIS [IpHeMa.

I[Mpu TUYHOM 0OpaILEHUH CIELHAINCT Y IPABICHMA:

nHGOpMUpYET 3asBUTENEH O MOPANKE NPENOCTaBIeHHs MyHUIMNAIBHOM yCiy-
ry;

yCTAHABIMBAET JIMYHOCTH 3asBUTEIL HA OCHOBAHMM NacropTa rpaxaaHnHa Poc-
cuiickoii Menepalyy ¥ HHBIX JOKYMEHTOB, YAOCTOBEPAIOIIMX JIHYHOCTD 3asBUTENA, B
COOTBETCTBMH C 3aKOHOJATeNbCTBOM Poccuiickoit denepaumy;

IPOBEPSIET JOKYMEHT, YIOCTOBEPAIOMMA MMOJHOMOYMS MPEACTABUTENA, ECIH C
3asBIIEHHEM 0OpaIIaeTCs MPEACTABUTEND 3asBUTENA (3agBUTENCH);

NP OTCYTCTBUM OGOPMIICHHOTO 3ajBJICHHS y 3asABUTENA WM MPH HENPaBUIIb-
HOM (HEKOPPEKTHOM) €ro 3aIlOJHEHHH DPEAaraeT 3aHOBO 3aMOJHUTH YCTaHOBJIEH-
HyI0 GopMy 3asBJIEHHs (COMIACHO IPHUIOKEHHIO K HACTOAIIEMY PEITIaMEHTY), IOMO-
raet B €ro 3anoJHeHHH;

npoBepsAeT HATMYHE BCEX HEOOXOOUMMEBIX INOKYMEHTOB UL MpPENOCTABIICHHMA
MyHHIHNATEHON YCIyTd, B COOTBETCTBUM C IIYHKTOM 2.6 HACTOSILIETO PeriaMeHTa;

HpH yCTaHOBJIEHHH (HaKTOB, YKa3aHHBIX B MyHKTE 2.7, yBeNOMIIACT 3asJBUTENA O
HaIMYMK MPEMATCTBHI B IpHeMe JOKyMEHTOB, HEOOXOMMMBIX Il [IPENOCTABICHHUS
MyHHIHMIATEHOW YCIYTH, OOBACHAET 3asBHTENI0 CONEpIKaHHWE BBIIBICHHBIX HENO-
CT4TKOB B NPEICTaBIICHHBIX JOKYMEHTaX M NpeIjiaraeT MPUHATH MEpPHI 110 WX yCTpa-
HEHMIO;

€CIIM HeJOCTAaTKH, MpPEeIsTCTBYIONHEe NpHeMy JOKYMEHTOB, HOIyCTHMO yCTpa-
HHTH B XO/Ie IpYeMa, OHH YCTPAHAIOTCS HE3aMeTUTENbHO;

CIIMYaeT KONHMH JOKYMEHTOR C MX OpHIMHAIAMH, [10CJe Yero HIDKEe PEeKBH3HTA
nokyMmenTa «IloImuMCE», OPOCTABIAET 3aBEpHTENBHYI0 Haamuch: «Komus BepHay;
JOJDKHOCTB JIMIA, 3aBEPHBIIET0 KOMHK JOKYMEHTa; JIMYHYIO TIOJNKCE; Paciuu(pos-
Ky TOATMCH (MHAUMATEL, GamMuiis); NaTy 3aBepeHus; neyats. [Ipu 3aBepeHuH KOmHil
JTOKyMEHTOB, 06hEM KOTOPBIX IIPEBHINACT OJMH JIUCT 3aBEPSET OTHENBHO KaKIbli
JIMCT KOIIMM TaKUM K€ CIIOCOO0M, HCKITFOYEHHA COCTABIIAIOT CIyYau, KOraa BepHOCTh
KOIIMM TPEICTABICHHOrO JOKYMEHTA 3aCBHJETENLCTBOBAHA B HOTapHAIbHOM HOP/-
Ke.

Creupanuct YpasieHds B JKypHale ydeTa M PErucTpaldy Jeynaer 3aluch o
npueMe 3asBJIEHHS M IOKyMEHTOB, IIPOCTAaBISET PETHCTPAUMOHHBIA HOMep, Iary
NPUHATAS ¥ CBOIO NOJIMCh HA KONMM 3asBJICHMSA, BBIIACT 3ajiBHTENO PaCIHCKY
YCTaHOBJIEHHOM (JOPMBI B IOTyYEHHH OT 3adBHTENI JOKYMEHTOB C yKa3aHHEM UX Iie-
pevHs, JaTsl ¥ BpEMEHH MX MOy I€HMA.

O6muii MakCUMAJBHBI CpPOK INpHeMa MOKYMEHTOB HE MOXET IpeBBHIIATh
15 MuHyT.

CpoK MpreMa i PerucTpaliy 3asBIeHHA 1 JOKYMEHTOB — 1 IeHs.
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Perucrpanus 3asBjieHHs, IOCTYNHUBIIErO B AIMHUHUCTPAIMIO, HE3ABMCHMO OT
crioco6a ero JI0CTaBKM OCYIIECTBILIETCSA B CHCTEME JIEKTPOHHOTO JIOKyMEHTO060pO-
Ta crequamcToM O6IIEro OTAeNa, OCYIIECTBISIOIMM PErHCTPALUIO BXOAAIIEeH Kop-
PECTIOHJICHIIUH, B ICHB ero HocTymieHus. [Ipu perrucTpanuy 3asBiaeHHIO IpUCBanBa-
€TCS COOTBETCTBYHOLIMI BXOMSIIUHA HOMED.

KpuTepHaMu NPUHATHSA peLICHUS SBIIAIOTCA:

obpaleHue 3a Mony4eHneM MyHHUMNATBHON YCITyTH HaIIeXKaIero JUIa;

HpeoCTaBJIeHe B IIOJIHOM 00beMe NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 An-
MHHHUCTPaTUBHOTO PEerjIaMeHTa;

JIOCTOBEPHOCTH MOJAHHEIX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 A IMUHUCTpa-
TUBHOTO peryIaMeHTa.

Pe3ynsTaroM agMHHHCTPATHBHOM IPOLETYPHI ABIAETCS:

TIPUEM 3asBJIEHHA ¥ JJOKYMEHTOB Ha II0JlydeHHe MyHHIMIATLHON yCITyru.

Criocob (uxcaluu pe3yNbTaTa BBIIOJIHEHHs aJMUHMCTPATHBHOM TPOLELYpPHI -
BHECEHHE B CUCTEMY JJIEKTPOHHOTO JOKYMEHTO0O0pOTa.

3.1.3. AnMuMHHCTpaTHBHas Npouexaypa «PaccMOTpeHUe 3asBJeHM, IPHHATHE
peLIeH s ¥ IIOArOTOBKA JOKYMEHTOBY.

OcHoBauyeM IjI1 Hayala IPOLEIyphI SBISETCS 3apEerMCTPUPOBAHHOE CHEIMA-
JIMCTOM YTIpaB/IeHUs 3asBJICHHUE.

[NpunsThiE TOKYMEHTHI IIEPENAIOTCS OOIMM OTHENOM IEPBOMY 3aMECTHTENIO
IJIaBBI My HHIMIANBHOro 06pasopanus CaBsHCKHUIA pailoH (BONPOCE SKOHOMHYECKO-
rO Pa3BUTHS).

3asBiieHHe C PE30IIOLHEH MEPBOro 3aMECTUTEIS [IIABBI My HULMIIAILHOTO 06pa-
3oBanus CraBAHCKHH palioH (BONPOCEI S5KOHOMHYECKOTrO PasBHUTHs) yepes OOmmmii
OTJeN B MOPSAZKE NENONPOM3BOACTRA IIOCTYNAeT B Y IpaBJIeHHE.

HaganeHuk YnpapieHus NepeaeT 3asBlieHHE CIELMATHCTY YUpaBieHHs s
HCTIOJIHEHH.

Crenpanuct YnpasieHHs NPUHHMAaET PelieHHe O MPeAOCTaBICHHMd MyHHIH-
HaNBHOH ycimyry, 0o 006 0TKa3se B MpenocTaBIeHuH MyHUIUIANEHOM yCITyT .

B cmyyae oTkaza B mpenocTaBieHHM MyHHLIMNATLHOW YCIYTH, CHELHUATHCT
VrpaeneHHs IMOArOTaBIMBAET YBEAOMIIEHHE 00 OTKa3e C yKasaHHeM NPUYHH OTKA3a
H HapaBJseT ero B INOPsAAKE ACTONPOU3BOACTBA IJIS COIJIACOBAHMA M IOANMCAHMS.
[Noanucannoe ysemoMileHHe 06 OTKa3e PErUCTPHPYETICS U INEPenaeTcs CIEHUaTHCTy
VrpaBneHus 711 BpyUeHUS 3asBUTENIO.

B cnydae mOJIOKHMTENBHOrO pEeIIeHHs CHELHATHCT YNpPaBEHHA TOTOBUT BEI-
MHCKY, Colepxalnyo HHQOpMaHio 00 00BEKTaX HEABHIKMMOIO MMYINECTBA, HAXO-
IALIAXCSA B MYHUIUINATIEHOH COOCTBEHHOCTH U NPeJHA3HAYEHHBIX IS CAAYM B apeH-
Oy (nanee — BRIMKMCKA 06 06BEKTaX HEJBIXKUMOrO MMYNIECTBA) U IIEPENAET €€ HA CO-
[JIaCOBaHME W MOANUCAHUE B IOPAAKE IEIOMPOH3BOICTBA.

[Moanucannas BeMECKA 06 00BEKTaX HEABIKMMOIO MMYLIECTBA BO3BPALIAETCA
CIHEeUUanMCTy YIpaBIeHus.

Pe3ynbTaroM MCHONHEHMA aIMUHMCTPATHBHOM MPOLEDYPHI IO PACCMOTPEHHIO
3asBJICHMA CHENMANKMCTOM YHpasneHus M (opMupoBaHHIO pesyibrara MyHHIM-
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HaabHOMN yCIIyTH, B COOTBETCTBHH C 3alIpOCOM 3asABUTENIS ABJIAIOTCS IIOATOTOBIEHHbIE
K BBIZa4e 3asBUTEIIO:

BBINUCKA 06 00BEKTaX HEABIKMMOIO UMY IIECTBA,

yBeIOMIIEHHE 00 OTKa3e B MPENOCTaBIeHHA MyHHIMITANEHOM YCIyT .

Croco6 ukcanuu pe3ynbTaTa BHIIONHEHHS aIMHHAUCTPATHBHOMN IPOLIEYPHI:

BHECEHHUE JAHHEIX B CHCTEMY 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

BHECEHHE B JKYPHAJl pETUCTPaLHH.

Kputepuu npuHATUS peLieHui

COOTBETCTBHE IPEACTABIEHHEIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHMAM,;

HaJM4He HHGOPMaIKH O 3aNpaIIMBAaEMOM HEABIXUMOM UMYILECTBE.

Cpok aIMHHHCTPAaTHBHOM NPOLeAy Pl — 8 MHEH.

Hcnonuenne NaHHOH aJMHHMCTPATHBHON NPONEXYPEI BO3JOXEHO HA CIEIHa-
Jiicra YrpaBlieHus.

3.1.4. AnMuBMCTpaTHBHAs Npouenypa «Bbigaya 3asBUTENO pesysbTaTa Ipeio-
cTaBJIeHU MyHHIMIIATEHOMN YCIyTu.

FOpunuyeckum (akToM, CIy>KamyM OCHOBAaHHEM I Hayala aMHHUCTPATUB-
HOM HPOLEXYDHI, ABJIAETCA HAIMYHE TOJTOTOBJIIEHHONW B YCTAHOBJIEHHOM IIODSJIKE
BBLINKCKH 00 OOBEKTaX HEJBIKMMOTO HMYyLIECTBA WJIM YBEIOMIEHHS 00 OTKaze B
npenocTasieHud MyHHIMIAIBHON YCITyTH.

Crienanuct YnpapieHUs B COOTBETCTBUM C BBIOOPOM 3asfBHTENA CIOCO6a MO-
Jy4eHHs pe3ynbrara npeJocrasienis MyHUIMNansHOH YCIyrd Beigaer (Hanpasis-
€T) pe3yJIbTaT HpeAOCTaBICHIA MyHHIMIATBHON yCIyTH.

B ciyyae eciu 3asBuTeNs BRIOpAN COCOO HOJYYEeHUs pe3yJbTaTa MpPeaocTaB-
JeHusd MyHUIUNAIbHOH YCIYyrM Ha afipec SJEKTPOHHOM IOYTEL, TO CHELHANUCT
VrpasieHus HanpapisAeT 3aABUTENIO BHITHCKY 00 0OBEKTaX HEABMMKHUMOIO MMYIIE-
CTBAa MIIM YBEIOMJIEHHE 00 OTKas3e B IPEJOCTABICHMH MyHUUMIANEHOH YCIyrd B
(opMe 3MEKTPOHHOr0 JOKYMEHTa, MOAMHCAHHOIO YCHIIEHHOH KBaNHM(HUIMPOBAHHOM
9JIEKTPOHHOH MOAIHKCHIO, [10 aAPECY SIEKTPOHHOM MOYTHL.

B ciyvae ecnu 3agBuTens BEIOpaJ COCO6 IONMyYeHHA pe3yJbTaTa MPENoCTaB-
neHus MyHAUUMIATBHOH yCIyrH MOYTOBBIM OTIPABJICHHEM, TO CIEUATMCT YIIpaB-
JIeHHs 06eCTeYUBaeT HANPABIICHHE BHITUCKH 00 OOBEKTaX HEABMKMMOTO HMYIIECTBA
WM yBENOMIIEHHS 00 OTKa3e B NPEXOCTABICHNN MyHHUUMIAILHOM yCIIyTH MOYTOBBIM
OTIIPaBJICHHEM 3aSBUTEITIO.

B ciyyae eciu 3asBuTeNs BRIOpaA COCOO HONYYEHUs pe3ysbTaTa MpPenoCTaB-
JieHus. MyHHUMNATEHOR yCIIyTH NMOCPEJICTBOM BBIIAYH B AMHHUCTPALHMH, TO CIe-
IMATMCT YTIpaBIeHHUS:

1) yBemomunser 3afBUTENs 1O TeneOHy WIM WHBIM JOCTYIHBIM CIIOCOGOM O
Heo0X0AUMOCTH NPHOBITH I MOy YeHUs TIOATOTOBJIEHHBIX JOKYMEHTOB H COITIACO-
BBIBA€T BPEMs COBEpIIEHHS AaHHOTO IECTRHS,;

2) npoBepAeT JOKYMEHT, YAOCTOBEPSIOMMIA INYHOCTE 3aBUTENS WIH €ro Ipej-
CTaBUTEILA;

3) mpoBepsieT HaJM9YHe COOTBETCTBYIOLIMX IOJHOMOYHH Ha MONydeHHe MyHu-
LUNAIBHOH YCIyTH, €CIIM 3a MOy YEHHEM pe3yJIbTara YCIyTH oOpamaercs npeacta-
BUTENb 3aABUTEIS;
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4) BBIIAET 3ajBUTENIO BBIMHCKY 00 OOBEKTaX HEIBMXKMMOrO MMYIIECTBA MM
yBenomiIeHue 06 0TKase B pefocTaBIeHn MyHUIMITAIEHON Y CITyTH.

HcronHenue NaHHOM aMUHUACTPATHBHOMN MPOLEAYPBI BO3JIOKEHO Ha CIIeIHalIi-
cra YrpaBiieHUs, OTBETCTBEHHOIO 32 BBIIa9y TOKYMEHTOB.

KpuTepun IPUBATHS PEUICHHS — HATHYHeE TOANMCAHHOM BBIMCKH 06 0OBeKTax
HEJBIDKMMOr0 MMYIIECTBA MM YBEIOMIICHHS 00 OTKase B mpeaocTaBjienud MyHu-
LUIAIBHOM YCITyIH.

Cpox aqMHUHKCTPATUBHOM Nponeaypel — 1 NeHs.

Pe3yIsTaT aMHHECTPATHBHOM NPOLEAYPS! — BBLAYA 3asIBUTENIO BHIHCKH 06
00BEKTaX HeJBHKMMOTO MMYILECTBA MIIH yBEIOMICHU 00 OTKa3e B IPEIOCTABICHUH
MyHHLHUIATEHOH YCITyTH.

CrniocoboM (uKCcalMK pe3y/IbTaTa BEIIOIHEHUS aIMUHUCTPATUBHON IpOLey PhI
ABJIAETCS POCIMCH 3aSBHTENS O NOJIYYSHHH Pe3ylbTaTa NpeNocTaBieHus MyHuuu-
MAIEHOM yCITyIH.

3.2. CocTaB, MOCjeI0BATEJIBHOCTH M CPOKH BhLINOJTHEHUA
AAMHHMCTPATHBHBIX [POLEIYP, TPeOOBAHHS K NOPSIAKY MX BBINOJHEHHUS
NpH npeaocTaBienny MyHHINNANLHON YCIYTH B 3JIEKTPOHHOM dopme

3.2.1. ITpenocrapnenre MyHULIMITAIBHOM YCIYTH B 2EKTPOHHOH (opMe BKIIEO-
yaer B ce0s Clieayronye afMUHICTPATHBHEIE POLEIYPEL:

TPUEM M PErHCTPALHS 3asBJICHUS M IOKYMEHTOB;

PaccMOTpeHNe 3asBICHHUS, NPUHATHE PEIIEHUS M OATOTOBKA JOKYMEHTOB;

BBIIAYA 3AABUTEIIO PE3YIBTATA MPEIOCTaBICHHA MyHUIMIAILHON yCITyTH

3.2.2. AomunucTpatuBHad nponexypa «lIpyeM ¥ perucTpauus 3asBIeHUs H 10-
KyMEHTOBY.

OCHOBaHMEM )11 Hayaia MPOLeMyphl SBIETCS MojaYya 3asiBICHUs] Ha UM IJia-
BBl MyHHMIMIATBHOTO 06pazoBanus CIaBIHCKUH palioH COINIACHO MPUIOKEHMIO AJl-
MUHHCTPATHBHOTO PETJIAMEHTA C NPUIOKEHUEM JOKYMEHTOB COIJIACHO MYHKTY 2.6
HACTOSIIEro AIMHUHUCTPATABHOTO PeryIaMeHTa MOCPEACTBOM PernoHansHoro rnopra-
JIa WM DJIEKTPOHHOH NOYTEL.

Ha EzmHOM mopTajie rocyjapcTBEHHBIX U MyHMIMNAIBHBIX yCIyr ((yHKuui),
PerHoHANLHOM HOpTaje, OQUIMATEHOM CaiiTe pa3MEmaloTcs 00pasibl 3aNOIHEHM
3NIEKTPOHHOM GOPMEI 3asIBIEHHA.

Jns npenoctasienus MyHHIMNANBHOH YCIIYTH MOCPEACTBOM 3JIEKTPOHHOM IM0-
yThHl, 3aABHTEIIO0 HEOOXOMMMO OTIPABUTH HAa aipec DIIEKTPOHHOH IOYTHI AJMUHHU-
CTpalMH [PUKPEIUICHHbIS JIEKTPOHHBIE 00paskl 3aABJICHU M [PUIIAraeMbIX K HEMY
IOKYMEHTOB, TIO/IIMCAHHBIX B COOTBETCTBMM C NMyHKTOM 2.16.1 HacTosimero Anmu-
HUCTPATHBHOIO PErjaMeHTa.

B ciyyae npenoctasieHus MyHHIMIAIBHOR YCIyrH B SJIEKTPOHHOM BHJE IO-
cpenctBoM PernoHansHOro noprana (opMHpoBaHue 3asBICHHS 3asBUTCIEM OCY-
WIECTBIAETCS TIOCPEACTROM 3alOIHEHMs JISKTPOHHOM GOpMEIl 3asBieHus Ha Perno-
HaJbHOM HopTaie 6e3 HeoOXOAMMOCTH JOMONHUTENBHOM MoJa4y 3adBICHHA B Ka-
Koit-ub0o uHO#H opme.
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dopmarHo-ornyeckas npopepka CHOPMHUPOBAHHOTO 3asBICHUSA OCYIIECTBILA-
eTCsi ABTOMAaTHYECKH IOCTIe 3alONHEHHs 3asBUTENEM KaXIOro M3 MOJNeH JIeKTpoH-
Hoil dopmbl 3asenenus. IIpyu BEIABIEHHH HEKOPPEKTHO 3allONHEHHOrO MO 3JIEK-
TPOHHOM (HOPMBI 3asiBJIEHUS 3asiBUTENE YBEIOMJIAETCS O XapakTepe BBIABICHHOH
OIIMGKH M TMOPSAKE €6 YCTPAHEHHs! MOCPEACTBOM HH(OPMAIMOHHOIO COOOLICHUS
HETOCPENCTBEHHO B JIEKTPOHHOM opme 3asBIeHUS.

ITpu GOpMUPOBAHUM 3aSIBICHI 3aBUTENO 00€CTIEYUBACTCS:

a) BO3MOXKHOCTH KOIHMPOBAHHSL H COXPAHEHMs 3ajiBJICHUS M MHBIX JOKYMCHTOB,
YKa3aHHBIX B MyHKTE 2.6 HACTOAWIEr0 AJIMHHECTPATHBHOTO PErNiaMeHTa, Heobxom-
MEIX IUTS IpeaocTaBIeHus MyHUIMIanbHO! yCityrH;

6) BO3MOXHOCTB 3AONHEHMA HECKONBKMMH 3aSBUTENAMHA OIHOH 3IIEKTPOHHOMH
(dopMBl 3asBJIEHAs [IPU OOpAIEHHH 33 YCTyTraMy, NpeoaraloiMMy HalPaBJIeHue
COBMECTHOTO 3asABJICHUS HECKOJIEKUMU 3aABUTEIIMHU;

B) BO3MOXHOCTb NEYaTH Ha OyMaXXHOM HOCHTEJE KOTIMH 3JIEKTPOHHON (OpMEI
3asBJICHMS;

I) COXpaHeHHe paHee BBENCHHBIX B DNIEKTPOHHYIO (OpMy 3asBIICHUS 3HAYCHUH
B JIE06OH MOMEHT MO JKEJaHMIO IOJIb30BATEN], B TOM YMCJI€ NPH BO3HUKHOBEHUH
OMKMGOK BBOJA M BO3BPATE Jis TIOBTOPHOTO BBOJA 3HAYEHHMH B 3JEKTPOHHYIO GopMy
3asgBJICHHS;

J) 3aTiOJIHEHHeE Mol SNeKTPOHHOH (OPMBI 3asBJICHHA 1O Hayala BBOJA CBEE-
HUif 3aBUTENEM C UCIIOIB30BaHUEM CBENCHMUIA, pa3MELICHHBIX B (eepabHOi rocy-
mapcTBeHHON MHGbOpMaumoHHOH cucreme «EamMHad cucTeMa HAEHTU(HKALMHK
U ayTeHTHOHKamuH B HH(QpAcTpPyKType, obecneumBalomen HHOPMALMOHHO-
TEeXHOJIOTHYECKOE B3aUMOJEHCTBHE WH(OPMALMOHHBIX CHCTEM, HCIONB3YEMBIX
IV DpPEIOCTABNIEHHS TOCYIAPCTBEHHBIX M MYHHIMIATBHEIX YCIYT B 3JICKTPOHHOM
dopme» (manee — emuHas cHCTeMa MASHTH(UKAIMA U Ay TEHTH(UKALMM), H CBE/C-
HMIi, OMyOIMKOBAHHBIX Ha EJUHOM MOpTale rocyJapCTBEHHBIX M MYHHIHIANBHBIX
yeayr (¢pyHkimit), PernoHanbHOM HOpTane B 4acTH, KAacalolledcs CBEACHHH, OTCYT-
CTBYIOIMX B SIMHON cUCTeMe HACHTH(QHUKAIMK U ay TEHTU()HKALUH;

€) BO3MOKHOCTH BEDHYTHCS Ha JIEOGOH H3 ITAIlOB 3AIONIHEHHs 3JCKTPOHHOM
dopMEI 3asBreHns Ge3 OTepU paHee BBEISHHOH MH(GOpManny;

) BO3MOXHOCTB JOCTyIa 3ajABUTENS Ha EIMHOM mopraie rocyJapCcTBeHHBIX M
MYHHULMIATBHEIX YoIyT ((yHKiuit), PernonansHOM noprane K paHee MOJAHHEIM UM
3asBJICHUAM B T€YEHHE HE MEHEE OJIHOrO rofa, a Takke YaCTHYHO CHOPMHUPOBAHHBIX
3asBJIEHUM - B TEYCHUE HE MEHee 3 MECALEB.

3asBleHHE M KOKIBIH IpHIaraeMplil K HeMy JOKYMEHT IOANMCBHIBACTCA TEM BH-
IOM 3JIEKTPOHHOH MOJNIMCH, KOTOPBIA YCTAaHOBIEH MyHKTOM 2.16.1 HacTosmero AJ-
MHHHCTPATHBHOTO PErTIAMEHTA.

[Ipx ycmemmo#d OTHpaBKe 3afBIICHHIO IpPHCBAHBAETCA YHUKAIBHBIA HOMeEp,
0 KOTOPOMY B JIMYHOM KaOWHeTe 3asBHTEN MocpencTBoM ExuHoro moprama rocy-
JApCTBEHHBIX M MYHHIMIAIBHEIX yeryT (dyuxumit), PernonansHoro noprana 3asqBu-
Temo OymeT mpencrasieHa WHGOpPMAIMA O XOJE BBHIIOJHEHHS yKa3aHHOTO 3asjBle-
HUA.
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CdopmMupoBaHHOE M MOANKCAHHOE 3ajBJICHHE M MHBIE JOKYMEHTHI, YKA3aHHEIE
MyHkTe 2.6 HACTOAMIEro AIMHHHCTPATUBHOIO perjiaMeHTa, HEOOXONUMEBIE It
npenocTasiieHds MyHHIMOANEHOH YCIyTH, HanpaBisioTCS B AJIMHHHCTPAUMIO I1O-
cpencTBoM PernoHansHOro noprasa.

AIMuHUCTpalua obecrieurBaeT IPUEM JOKYMEHTOB, HEOOXOMUMBIX UT Ipeo-
CTaBJieHUss MyHULIMIATEHOH YCIyTH, M PErHCTpaLMIO 3asBiieHus 6e3 HeoGXOmuMo-
CTH IIOBTOPHOIO NPEINCTABIICHHS 3asBUTENIEM TaKHX JOKYMEHTOB Ha OYMaKHOM HO-
curee.

ITpu mosny4eHHH JOKYMEHTOB H 3aSBJICHHS B 3JIEKTPOHHOM BHJIE M BBIIBJICHHS
¢axToB, ykazaHHBIX B MyHKTe 2.7.] HACTOSIUErO perjiaMeHTa, CIIeLMATKCT YIIpaBie-
HUA B TeueHue 3 (Tpex) KaJeHOapHBIX JHe! cO JHS 3aBEepLICHHs MPOBENEHHS Mpo-
BEPKM NPUHMMAET pelleHHe 00 OTKase B IpHEME K PacCMOTPEHHIO obpaumieHds 3a
noJty4eHueM MyHHLIHUIANBHOH YCIyTH M HampaBsIeT 3asABHTENIO YBENOMIEHHE 06
9TOM B 2JIEKTPOHHOH opMe ¢ ykazaHHEM IyHKTOR crartei 11 demepansHOro 3akona
«O0 271EKTPOHHOM IIOAIHCHY», KOTOPBIS HOCIYKHIIH OCHOBAHHEM I TIPUHATHA yKa-
3aHHOro pemedus. Takoe yBenoMieHHe MOMIMICHBACTCA KBATU(HUIMPOBAHHON MO~
[HUCHIO CHIENMANMCTa YIPaBJICHUI U HAlPaBJIeTCA MO aJPecy SJIEKTPOHHOM MOYTHI
3asBHTEN KOO0 B €ro JMYHEINA kabuHeT Ha PernonansHoM noprane. ITocie mosyde-
HHA YBEINOMJIEHHUS 3asBHTENb BIPaBe 0OPATHTHCA MOBTOPHO C OOpalIeHHeM O Mpemo-
CTaBJIEHHH YCIIYTH, YCTPAaHUB HAPYIICHMs, KOTOpPBIE MOCIYXXHIH OCHOBAaHHEM JUIA
OTKa3a B MpUEME K paCCMOTPEHHMIO NEPBHYHOro obpameHus. B ciydae ecm dakrer,
yKazaHHble B IMyHKTe 2.7.1 HacTosLIero pernaMeHTa, He ObUTH BBISABJIICHEL, TO IOJIY-
YeHHe 3ajBJIEHUS M NpHIaraeMbIXx K HEMY INOKYMEHTOB MOATBEPXIACTCS AIMHHH-
CTpauHeil IyTeM HaupaBJICHHs 3asBUTEIIO YBEIOMIEHHS, CONEPKAIIEro BXOISIIIHI
PErHCTPALMOHHEI HOMEp 3asBICHUS, JAaTy NOJYYCHUS YKA3aHHOTO 3asiBJICHHA U
OpHJIaraeMeIX K HEMY JOKYMEHTOB, a Taloke IepeyeHh HauMEHOBaHWil (haiios,
NpeJCTaBIEHHBIX B )opMe 3NEKTPOHHBIX JOKYMEHTOB, C YKa3aHHeM uXx oOnema (ma-
Jiee - YBEIOMIIEHHE O IOJYYCHUH 3asBJICHUs). YBEIOMIIEHHE O MONYYESHHH 3asBlie-
HHA HANpPAaBJIAETCA YKAa3aHHBIM 3asiBHTENIEM B 3ajABIICHHM CIIOCOOOM He HO3JHEe pa-
Oouero JHs, CIEAYIOMEro 32 JHEM [OCTYIUICHHUS 3asBJIEHHA B A IMUHUCTPALIHKIO.

IpenocTapnenre MyHHIUIIATEHOM YCIYTH HaYHMHAETCA C MOMEHTA NpHEMa M
perucrpauuy AJMHHMCTpauMed 3JIEeKTPOHHBIX JOKYMEHTOB, HEOOXOMMUMBIX I
npenocTaBieHus MyHMIMIATBHON YCIIyTH, a Taloke HOJMYYEHUS B YCTAaHOBJICHHOM
nopsanke uHpopMmaruu o6 omrare MyHHIMNANBHOM YCIYrd 3asiBUTENEM, B Cilydae
€CJIM TaKad OIJiaTa IpeJycMOTpeHa coriacHo I. 2.11 Hacrosmero A AMHHACTPATHB-
HOTO perjaMeHTa (3a HCKIIIOYeHHEM Ciydas, eClIM IJIf Havaua Mpouexypsl Npeio-
CTaBJICHUs. MyHHUMIAIBHOH YCIIyTH B COOTBETCTBHH C 3aKOHOIATEILCTBOM TpeDyeT-
sl IMYHAS SBKA).

O6ummif MakCHMAambBHBIA CPOK IpHeMa [OKyMEHTOB HE MOXKET IIpeBbI-
marh 15 MuHyT.

Cpox npueMa M pericTpaliy 3asBJICHAA U TOKyMEHTOB — 1 HeHs.

Peructpaums 3asBiieHHs, MOCTYNMHBINErO B AJIMUHHCTPALMIO, HE3ABUCUMO OT
crnocoba ero JOCTaBKH OCYIIECTBIAETCS B CHCTEME DIIEKTPOHHOIO JOKYMEHTO060pO-
Ta cnenuanucroM OOIero oTaena, OCyIECTBIAIONIMM PErHCTPALIMIO BXOASIEN KOp-

24

PECHIOHJIEHIMH, B IEHb €ro IOCTYIUIeHHs (B Cllydae, ecili IpexoCcTaBlieHo B dopme
3JIEKTPOHHOTO NOKYyMEHTa, JOJDKHOCTHOE JIHIO AIMHHHCTPALUH IPEIBapUTEIBHO
pacrleyarhlBaeT €ro M MpPUIIOXKEHHBIE K HeMy NOKyMeHThl). [Ipu perncrpauuy 3ass-
JIEHUIO TPHCBAMBAETCS COOTBETCTBYIOIIHI BXOMALIMIA HOMED.

KputepusiMH IpHHATUA PEINCHUS ABIAIOTCS:

obpaieHue 3a noayyeHrneM MyHUIUIATEHON YCIyTH HaIIeKalero JIHIa;

NPENOCTaBICHUE B IIOJTHOM 00BheMe NOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 AJ-
MHHHCTPATHBHOTO PerjlaMeHTa;

JIOCTOBEPHOCTH MOAAHHBIX JTOKYMEHTOB, YKa3aHHBIX B YHKTe 2.6 AIMHUHHCTpa-
THBHOTO perjiaMeHTa.

Pe3ynpTaToM aIMUHHCTPATHBHON NPOLIENYPHI ABJIAETCS:

NPHEM 3aABJIEHHS H JTOKYMEHTOB Ha IoJly4eHHe MyHHLUIANBHOM yCIyTy;

YBEIOMIIEHHE O TTOJyYSHUH 3asIBIICHUA,

yBEJOMJICHHE 00 OTKa3e B MpHEMe 3asBIIEHHs M JOKyMEHTOB C 0OOCHOBAHHEM
NPHYHH OTKa3a.

Crioco6 duxcauyiu pe3ybTaTa BBIIONHEHUS aJMUHUCTPATUBHOM MPOLIEAYPEI -
BHECEHHE B CUCTEMY 3JIEKTPOHHOIO JOKYMEHTO000pOTA.

3.2.3. AAMuHHCTpaTHBHad Ipouenypa «PaccMOTpeHue 3asBlEHUs, NPHHATUE
pEIIeHHs U IOArOTOBKA JOKYMEHTOBY.

OcHoBaHHEM [ Hayaja MPOLEXYPH! SBIAETCS 3apErMCTPUPOBAHHOE CIIELUa-
JIICTOM 3asBJICHHUE.

IpanATEIE JOKYMEHTHI MEpelaloTcs OOIMM OTIENOM MMEPBOMY 3aMECTHUTEIO
[JIaBBI MyHUUMIANIBHOro 0O0pa3zoBaHua CraBsSHCKHI paitoH (BOIPOCH 3KOHOMUYECKO-
ro pa3BUTHUA).

3asBiieHHE C PE30IIOLUEH IEPBOro 3aMECTHTENS IIIaBbl MY HUILMIIAILHOrO 06pa-
30BanusA CraBAHCKuH paiioH (BONPOCEI SKOHOMHYECKOrO pasBHTUsA) depes OOmimii
OT/eN B OPAAKE AEIONPOU3BOACTBA IIOCTYNAET B YIIpaBieHue.

Havanenux YnpaeneHus nepenaer 3asBleHHE CHELMATMCTY YUpaBIeHHs Iy
HCIIOTTHEeHHS.

IMocne npuHATHA 3aABIEHUS CHEUMATUCTOM YIPABJIEHUS 3a9BJICHUIO B JIUYHOM
kabuHeTe 3aABHTENA HA PernoHaNmsHOM HoOpTane npucBamBaeTcs craryc «Perucrpa-
IS 3asiBUTEN M IIPUEM JOKYMEHTOBY.

Crenuanict YnpasieHus NPUHHMAET pellieHHe O NPeNOCTaBIeHHuH MyHHIu-
TaIbHOM yCITyrH, MU0 06 OTKa3e B MpeJoCcTaBlieHHH MyHUIMIAIBHOM yCITyT .

B cmyyae oTkasa B IpenocTaBiIeHUM MyHMIMIAIBHONH YCIyIH, CIELHAIHMCT
Vnpasnenus NOATOTAaBIMBAET YBEJOMIIEHHE 00 OTKa3e ¢ yKazaHHEM NPHYMH OTKA3a
W HanpaB/IAeT €ro B MOpsAAKE JeIONPOM3BOACTBA IS COIrTIACOBAHUS M IOJIIMCAHMS.
IMonmucannoe ysenomiaenne o6 0TKa3e PErHCTPHPYETCA M MEPENaeTCs CHELUANHCTy
VrpaBieHus i BpyYeHHUs 3aBUTEIO.

B cityyae NOIOXKHTENBHOTO PEIIEHHS CHEUUANHCT YIPABIEHUS [OTOBUT BEI-
THCKY, conepkanryro uHpopmarmio 06 06beKTax HEIBIKAMOIrO MMYLIECTBA, HAXO-
JSIMXCS B MyHHUIUNIATLHOH COOCTBEHHOCTH U NPEeNHA3HAYEHHbIX U CIAYH B apeH-
Ay (nanee — BBINMKCKA 06 OOBEKTaX HEIBIDKMMOIO HMYLIECTBA) M MEPEaeT ee Ha Co-
I71acOBaHHUE M MOMIUCAHHUE B MOPSAKE NEIONPOU3BOACTBA.
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IToanecanHas BHIMHCKA 00 00BEKTaX HEJBMXKMMOIO MMYLIECTBA BO3BPAIACTCS
CHELHATUCTY Y IPaBICHUS.

Pe3yssTaroM HCIOJHEHH aIMHHHMCTPATHBHON MPOUEXYPhl O PaCCMOTPECHHIO
3asBJIEHMs CHOELHMAIMCTOM YTpaBleHHs ¥ (GOpMHUpPOBaHHUIO pe3ynbrara MyHuUIH-
NAJIBHOM YCITyTH, B COOTBETCTBUM C 3alIPOCOM 3asBUTENA SBJLIIOTCA [MOATOTOBICHHEIE
K BBIIaYe 3asBUTEIIIO:

BBINHCKA 00 00BbEKTaX HEABIKMMOIO MMYIIIECTBA;

yBemomiienue 06 0TKase B MpefocTaBIeHHd MyHUIMIANEHOH YCITyTH.

Criocob ¢hukcauyu pe3ysbTaTa BHIIOIHEHU aIMUHUCTPATHBHOM NPOLIEYPBL:

BHECEHME JaHHLIX B CHCTEMY 3IEKTPOHHOTO JOKyMEHTO000pOTa;

BHECEHHE B )KypHaJl pErHCTpaLyy.

KpuTtepuu npUHATHS pelIeHuH

COOTBETCTBHE NPEACTABIEHHBIX JOKYMEHTOB yCTaHOBJICHHBIM TPEOOBAHHAM;

HaJIMIie HHGOpPMaIKK O 3aNpaluBaEMOM HEABHIKMMOM UMY LIECTBE.

CpOK aAMHHICTPAaTHBHOM NpoLexyphl — 8 JHEH.

Hcnondenne JaHHON aIMHAHHUCTPATHBHON NPOLEAYypHl BO3JIOXKEHO Ha cHelua-
ycTa YIpaBJieHHU .

3.2.4. AnMuHKCTpaTUBHAs npoueaypa «Belnaya 3adBUTENIO pe3ynbTaTa npesio-
cTaBiieHHss MyHMIMIIAIBHOH yCIIyr».

FOpupmgeckuM akToM, CiyKallUM OCHOBAHHEM IJI1 Hayaja aIMUHHUCTPATHB-
HOM TpoLeTyphl, SBIAETCH HAIMYUE MOANHCAHHOH B YCTAaHOBJICHHOM IOPSIKE BBI-
NHCKH 00 O6BEKTaX HEABMKUMOrO HMYINECTBA WM YBEIOMIICHHMA 00 OTKase B
npeocTaBlieHHH MyHUIIMDATBEHOH YCIIyry.

PesyxsTar npemoctasienus MyHHIMNATBHON YCIyTd 3aABHTENb II0 €0 BEIOOPY
BIIpaBe MOJTyYUTh:

B (hopMe 3IEKTPOHHOTO JOKYMEHTa, MOIMMCAHHOIO YIOJHOMOYEHHBIM OJDK-
HOCTHEIM JIMLOM C MCIOJIb30BaHHEM YCHIICHHOH KBaIM(HIMPOBAHHON 31€KTPOHHOM
MOATHCH;

Ha OYyMa)XHOM HOCHTEINe, MOATBEPKIAOIIET0 COAEPIKaHUE ITIEKTPOHHOIO JOKY-
MEHTA, HAIPaBJICHHOr0 A IMHHHCTpanuei, B MPII.

B03MOXHOCTE IOJly4€HHs pe3yJIbTaTa IPeOCTaBIeHUI YCIyru B opMe dIIek-
TPOHHOTO JOKYMEHTa WM JIOKyMEHTa Ha OYyMaXKHOM HOCHTeNe 0OecIeuuBaeTcs 3a-
SBHTENIO B TEYEHHE CPOKA JEHUCTBUS pe3yJIbTaTa NpefocTaBIeHus MyHUIMIATEHOR
yCIyTH.

3asBUTENO 00ECTIEYHBACTCS JOCTYI K Pe3yJIbTaTy NpeJOCTaBIeHUS YCIIyTH, 1O0-
JlydeHHOMY B JopMe 37IeKTPOHHOTO JOKYMEHTa, Ha EfuHOM moprane rocynapcTBeH-
HEIX U MyHHUMOATBHEIX Yoy (GyHKuuif), PernoHansHOM Mmopraje B TeYEHHE CPOKa,
YCTaHOBJIEHHOTO 3aKOHOIATeNbCTBOM Poccuiickoit ®enepanuun. 3asBUTENIO pelo-
CTaBIIAETCSA BO3MOXKHOCTE COXPAHEHHUS 3JIEKTPOHHOIO IOKYMEHTA, SBJISIOMIErocs pe-
3yJIETATOM NPEJOCTABICHUA YCIYTH K HONMUCAHHOrO YIIOJHOMOYEHHBIM JOJDKHOCT-
HBIM JIMLOM C MCIIOJIb30BaHHEM YCHIICHHON KBATU(HLIUPOBAHHOM 3JIEKTPOHHOM MOA-
IIMCH, HA CBOMX TEXHHYECKUX CPENCTBAX, a TAKKE BO3MOXHOCTH HANpaBJICHHs TaKoO-
I'0 BJIEKTPOHHOTO JOKYMEHTA B HHBIE OPraHbl (OpraHu3allim).

VBenomieHne O 3aBepIIeHUH BBHIIONHEHMs AIMHMHHMCTpauMed mpemxycMOTpeH-
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HBIX HACTOSALIMMHM TPeOOBaHMAMM JEHCTBUI HaNpaBiAETCSA 3asBUTENIO B CPOK, HE
NPEBHIIIAIIMI OMHOTO pabouero JHs MOCIe 3aBEpIIEHHA COOTBETCTBYIOLIEro Ae-
CTBHS, HA a[pec SIEKTPOHHOM OYTHI WIIM C HCTONE30BaHHEM CpencTB Equnoro mop-
TaNa rocyJapcTBEHHBIX U MYHULMIANBHBIX yeruyT (QyHKuui), PernonansHoro mop-
TaJla Mo BEIOOPY 3asBUTENA.

3.2.4.1. B ciiyuae monauu 3asBiEHUS IOCPEACTBOM 3JIEKTPOHHOM MOYTHl M BBI-
60pa 3a1BUTENIEM TIONyYEHHUs pe3y IbTaTa MPeJoCTaBIen s MyHUUMIATBHOH YCIyTH
B (QoOpMe SJIEKTPOHHOTO JOKYMEHTA, HNOJMHMCAHHOIO YIOJHOMOYCHHBIM JOJDKHOCT-
HBIM JIMIIOM C HCHOJb30BaHMEM YCHIIEHHOM KBATU()ULIPOBAHHOM 3JIEKTPOHHOMN IOA-
MUCH.

CrenyandcT NPUKpPerUsieT 3JIeKTPOHHbIH 00pa3 pesynbTaTa NpeoCTaBICHHA
MyHMIMIIATBHOMN YCITYTH, NOMIMCAHHBIH YIONTHOMOYEHHBIM JIOJDKHOCTHBIM JIULIOM C©
HCIOJIE30BAHMEM YCHIIEHHOM KBATU(PUIMPOBAHHOM 3NEKTPOHHON MOIIMCH B SJIEK-
TPOHHOM IIHCHME U OTIIPABILIET €ro Ha a[pec JJIEKTPOHHOM MOYTHI 3aBUTEIA.

HcnonHenue NaHHOM aqMHHUCTPATUBHON NpOLENyPEl BO3JIOKECHO Ha CIieIHa-
JINCTA, OTBETCTBEHHOIO 32 BBIAAYY JOKYMEHTOB.

Cnoco6oM (uKcauud pe3ysbTaTa BBITOIHEHUS aIMUHUCTPATABHOM IPOLETyPhI
SBJIAETCSA HAXOXAEHHWE MUCbMA B Nanke «OTIPaBIeHHBICY.

3.2.4.2. B ciyyae nomaum 3asBlieHHs ¢ PermoHansHoro moprana u Beibopa 3a-
SBUTENEM MOJIyYEeHHs pe3yNbTarTa NpeaocTasieHis My HuuunansHol yenyra B Gop-
Me 3JIEKTPOHHOTO JOKYMEHTa, MOAIMCAHHOrO YIOJHOMOYEHHbBIM JOJDKHOCTHBIM JIH-
I[OM C HCIONIE30BAHMEM YCHIIEHHOM KBATH(HIMPOBAHHOM 3JIEKTPOHHOM MO/IHCH.

CrenuanycT YIpasieHus MPUKPEIUIET 3MeKTPOHHBIH 00pa3 BEITUCKH 06 00%-
eKTaX HeJBIDKMMOIO MMYINECTBA HMJIM yBENOMIICHHA 00 OTKa3e B IPEIOCTaBJICHHH
MyHULMIANEHOM YCIyTd B aBTOMATH3MPOBaHHON HH(MOPMAIMOHHOM cucteme «Enu-
Hel#A nenTp yenyr» (nanee — AUC «Enusblil HEHTp yCIyr») U HepeHanpasiiseT yo-
HOMOUYEHHOMY JOJDKHOCTHOMY JIMIY U [IOJIMCAHUS YCHUIIEHHOH KBAIM(UIUPOBaH-
HOM 3JIEKTPOHHOM HOMTMCEIO.

TTocne HOANMCAHKS Pe3y IbTaT IpesocTaBieHis MyHHIMIANbHOH yCIyrd 0To0-
paxaercs B JIHYHOM KaOUHeTe 3asBMTENA Ha EnuHOM mopraie rocylapCcTBEHHBIX H
MYHMIUIATGHEIX yeuyT (GpyHkuuit), PernonansHoMm moprane.

VBeIOMIEHHE O BbIaue pe3yJbTaTa NpenocTaBIeHus MyHHIMIATBEHON YCIyTrd
HOCTYNAaeT Ha 3JIEKTPOHHYIO IOYTY 3asBUTEN H B JIMYHBINA kaOuHeT Ha EquHOM mop-
Tajle ToCyIapCTBEHHBIX M MyHHULMIAIBHEIX YCIyT (GyHkuui) u PernonansHoM nop-
Tase.

HcnonHeHne NaHHOM aqMHHHUCTPATHBHON NPOLENYPHl BO3JIOKEHO Ha CIenua-
JIKCTA, OTBETCTBEHHOIO 32 BBIAAYY JOKYMEHTOB.

Crioco60M (pukcaumu pe3ysibTaTa BBIIONHEHH] aIMUHUCTPATHBHON IPOLIeIyphl
sByAeTcs (ukcauus coObITUs B HCTOpUH BhIMonHeHus fena B AVIC «Enunbtit uentp
yeIyr».

3.2.4.3. B ciyyae moja4s 3asBjeHus ¢ PernoHansHOTo moprana u Beibopa 3a-
SBHTEJEM MOTYYEeHHUs pe3yibTaTa IpefocTasienus MyHHIUIANbHOMH yciyry Ha 6y-
Ma@KHOM HOCHTENIE, IONTBEPIKIAOINEr0 COAEPKAHME 3SJIEKTPOHHOIO JOKYMEHTa,
HanpasjeHHoro Anmunucrpanueii, B MOLI.
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Cnenuamict Ynpasienus B Tedenue 1 (omgHoro) pabouero qus ¢ MOMeHTa (op-
MUpPOBaHUA pe3ysibTaTa MyHUIMOANEHOH YCIyTH NPHKPEIUIIET dJIeKTPOHHEIH 00pa3
BBINUCKM 00 OOBEKTaX HEAB)XKMMOIO MMYLIECTBA M/IM yBEIOMIIEHHSA 00 OTKasze B
npeznocrasieHny MysaununansHoit yenyru B AMC «EnuHslil HeHTp yctyry», nepeda-
OpaBiAeT YIOJHOMOYEHHOMY IO/DKHOCTHOMY JMLY JUIS MOINIMMCAHHSA YCHICHHON
KBaM(UUMPOBAHHOM JJIEKTPOHHOIM MOAMUCEIO U HanpasyieHus B MOILI.

Cneuupamuct MOLI:

1) obecrieyrBaeT NMPOBEPKY AEHCTBUTEIBHOCTH SJIEKTPOHHON MOANMCH JIAL@,
HOANMUCABIIETO JIEKTPOHHBIN JOKYMEHT, nosydeHHblii M®LI o pesyneTaty mpeno-
cTapneHnss MyHUIUNANBHOM YCIyTH A IMUHHCTpALHei;

2) pacreyaThIBaeT EKTPOHHBIN NOKYMEHT, IoydeHHsit M®L no pesynsrary
npenocTasjieHds MyHUIMOANbHOH yclIyru AIMHMHUCTpanued (anee — 3K3eMILBIp
9JIEKTPOHHOI0 JOKyMEHTa Ha OyMa)KHOM HOCHTeIIe);

3) obecneunBaeT 3aBepeHHe K3eMIULIPA SIEKTPOHHOTO HOKYMEHTa Ha Gymax-
HOM HOCHTEJIE C HCTIONIB30BaHueM meyatu MOLI;

4) yBemomisieT 3ajfBHUTENS O TelneOHYy HIM HHBIM JOCTYIHBIM CIIOCOOOM O
Heo0X0qUMOCTH MPHOBITH U MOJy4YeHHUS MOATOTOBICHHBIX JOKYMEHTOB H COIJIaco-
BBIBAET BpeMs COBEPLICHHU JAHHOTO AEeUCTBUA,

5) OpoBepAeT OKYMEHT, YIOCTOBEPSIOMIHIA IMYHOCTE 3asBHTENS WM €ro Mpel-
CTaBUTEL;

6) npoBepsAeT HAJIMYHE COOTBETCTBYIOIIMX IONHOMOYMI Ha monydeHue MyHu-
UMNaTEHOM yCIyTH, €CIH 3a MONyYeHHeM pe3ysbTaTa yCIyrd obpamjaeTcs mpencra-
BHUTENb 3asBUTES;

7) menaer OTMETKY B PaCIMCKE O IOJyYEeHHH JOKYMEHTOB;

8) BBIIAET 3aABUTEIIO SK3EMIULIP dJIEKTPOHHOrO JOKYMEHTa Ha OYMa)KHOM HO-
cHTEE.

3asBHTENH MOXET IOTpeOOBATH BMECTE C DK3EMIULIPOM 3JEKTPOHHOIrO JOKY-
MeHTa Ha 6yMaXHOM HOCHTENE NPENOCTABHTH €My SK3EMIUIAP SJIEKTPOHHOIO JOKY-
MEHTA ITyTEM €ro 3aMiCH Ha CheMHBIA HOCUTeNIb HHpOpMaIMU WIIM HAIpPaBJICHUA 3K-
3eMILIAPA SJIEKTPOHHOr0 JOKYMEHTA IO 3JIEKTPOHHOMH 1o4Te B afpec 3asButens. [Ipu
3alMCU Ha CHEMHBIH HOCHTENh MH)OPMaLUH M HAMpPaBIICHUHM 3K3EMIULIpa 3JIeK-
TPOHHOI'O JOKYMEHTa, Ha OCHOBE KOTOPOTrO COCTABJIEH dK3EMIULIP 3JIEKTPOHHOIO J0-
KYMEHTa Ha OyMa)KHOM HOCHTEJE, IO SIEKTPOHHOM M0YTe MIEHTHYHOCTE TAKOTO K-
3EMILLAPA 3MEKTPOHHOrO NOKyMEHTa SK3eMIULIPY 3JIEKTPOHHOTO NOKYyMeHTa Ha Oy-
MaXHOM HOCHTEJIE 3aBEpsCTCS YIMOJHOMOUYEHHBIM COTpyIHHKOM M®I] ¢ ucrons3o-
BaHHEM YCHIEHHOH KBaMHM(UIUPOBAHHOM 3JIEKTPOHHOMN MOMITHCH.

Hcnonnenve naHHOH agMHHHCTPATHBHOH IpOLEAYPHI BO3JIOXKEHO Ha CIelHa-
yucta MOII.

Crroco6oM (uKcanuy pe3ysbTaTa BEIIOIHEHHS aIMHUHUCTPATHBHOMN MPOLELYPEI
ABJIIETCS POCIIMCH 3asBUTENS O ITOyYSHUU pe3yJIbTarta.

KpuTepuu npuHATHA pelIeHUs — HAMHYHE MOATHCAHHOM BBIUCKH 06 06beKTax
HEJBUKMMOIO UMYINECTBA MIIM YBEAOMIIEHHA 00 OTKa3e B IpeNoCTaBJIeHMd MyHH-
LMIATEHON YCITyTH.

Cpok agMUHUCTPATHBHOM Npouenyphl — 1 HeHb.
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Pe3ynerar aqMHHUCTpaTHBHON NMpOLEXYpHl — BBIAAa4a 3aABUTEIIO BBIIMCKH 00
00BeKTax HEABIKHMMOIO UMYLIIECTBA WIIH YBEIOMIIEHHA 06 OTKa3e B MPEIOCTABIIEHHAH
MyHULMIATBHOM Y CITyTH.

3.3. CocTaB, NOCJIEAOBATENLHOCTE U CPOKH BBINOJIHEHHS
aAMHHHMCTPATHBHBLIX IIPOLEAYP, TPEOOBAHHUS K MOPAAKY MX BHIIOJIHEHUS
npu npegocrapieHun MyHuuunansHoii yeryru B M®IJ

3.3.1. IIpenocraBnenue MyHuuunaneHoi ycmyru B MOL] Brmodaer B cebs
ClleyIoMuye aqMUHUCTPaTUBHBIE POLIENYPhIL:

IpUEM M PErucTpalis 3asdBJICHHA U JOKYMEHTOB, Iepefada ux B A IMUHHCTpa-
LHIO;

paccMOTPEHHE 3asBJICHHMS, PUHATHE PEILICHUS M IOATOTOBKA JOKYMEHTOBR;

Hanpasjesre Anmuaucrpanuell B MOIL[ pesynsrata mpemoctaBieHus MyHH-
LIMIIAJIBHOH YCIyTH;

BBIa4a 3asBUTEIIIO pe3yNbTaTa IPEeAOCTaBIeHUs MyHHLUUIAIBHOM YCIyTH.

IMopsinok neiicTBuil coTpynHukoB M®IL] ompenensiercs Ha ocHoBanmu Corlia-
IIEHHS O B3aUMOAEHCTBUH.

3.3.2. AaMuHHCTpaTHBHas nporenypa «[IprHeM u perucTpauus 3asBIICHUAS U 10~
KyMEHTOB, Iepeiadya UX B A IMHUHUCTPALHIOY.

OcHOBaHUEM AT Hayajia HIPOLEAYPHI SBJISETCA [0aya 3asBJICHU Ha UM IJa-
BBl MyHHIMIIANEHOro 06pazopaHusa CNaBAHCKUI PafOH COMMIACHO NPHIOKEHHIO AJl-
MUHUCTPATHBHOIO PErjaMeHTa C MPUIOKEHHUEM JOKYMEHTOB COIVIACHO IMYHKTY 2.6
HaCTOSIIEro AJMHMHUCTPAaTUBHOrO pernamenta B MOI].

B wenix npexocraBneHuss MyHUIMIATEHOR YCIIYTH OCYIIECTBIISETCS PUEM 3a-
SIBUTENIEH 10 NPEIBAPUTEIBEHOMN 3aIUCH.

3amuce Ha npueM B MOI] npoBoIuTCs MOCPEACTBOM PernoHanpHOro mnopraia,
ounmansHoro caiita.

3asgBUTENIO MPEIOCTABIAETCS BO3MOMKHOCTh 3alMCH B JIIOOBIE CBOOOTHbBIE IS
npyeMa JiaTy ¥ BpeMs B IpefieNnax ycTaHoBjaeHHoro B M®I rpaduka npuema 3asBu-
TeJei.

AJIMMHHMCTpalMs He BIIpaBe TPeOOBATh OT 3asBUTENA COBEPLICHUS HHBIX Jeii-
CTBUI{, KpOME NPOXOKIECHHS MACHTU(GUKAMY U ayTEHTH(PUKAMH B COOTBETCTBUM C
HOPMAaTHBHEIMH NIPaBOBBIMH akTaMu Poccuiickoii ®enepanuu, yka3aHus LedH mpUe-
Ma, a TaKoKe NPEINOCTaBIICHUs CBEICHUH, HEOOXOOUMBIX IS pacyeTa JIUTeEHOCTH
BPEMEHHOI'0 HHTEPBaJIa, KOTOPEI HEOOXOAMMO 3a0pOHHUPOBATE IS IPHEMA.

[Mpu muyHOM 0OpameHun crenyanuct MOLI, oTBeTCTBEHHELH 3@ PHEM 3asBJIE-
HUSL:

UHGPOPMHPYET 3aiBHUTENECH O MOPAAKE NPEIOCTABIEHHS MyHHIUMIANBHON YCiTy-
IH;

YCTAaHABIMBAET IMYHOCTE 33 BUTENS HA OCHOBAHUM MAClopTa rpaxnanuna Poc-
cuiickoii Penepaliui U MHBIX JOKYMEHTOB, Y IOCTOBEPAIOIIMX JMIHOCTE 3aABHTENA, B
COOTBETCTBHH C 3aKOHOAATeNLCTBOM Poccuiickoii ®enepanumy;

IIPOBEPSET JOKYMEHT, YIOCTOBEPAIOIIUM ITOJHOMOYMS NPEICTaBUTENA, €CITH C
3asBJICHHEM 00paIlaeTCs NPEICTaBUTENb 3assBUTENS (3asBUTENEH);
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IIPA OTCYTCTBMM OGOPMIICHHOTO 3asBJIECHUSA Y 3asJBUTENS MM TPU HENPaBUIIb-
HOM (HEKOPPEKTHOM) ero 3aloJIHEHHH IIpeUIaraeT 3aHOBO 3allOJIHATE yCTaHOBJICH-
Hy10 (OopMY 3asBIEHHsA (COMJIACHO NMPIUIOKEHHIO K HACTOAIIEMY PErJIaMeHTy), HOMO-
raer B €ro 3aroJHEHUH;

NpoBepsAeT HaIMYHe BCEX HEOOXOMMMBIX MOKYMEHTOB I MPEOCTaBJICHHUS
MyHAUMIATEHOM YCIIyTH, B COOTBETCTBHU C IIYHKTOM 2.6 HACTOSIIErO PerjlaMeHTa;

[pH YCTaHOBJIEHHH ()aKTOB, YKa3aHHBIX B IYHKTE 2.7, yBEIOMIIAET 3aABUTENS O
HAIMYUM TPENATCTBHIA B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX UL NPENOCTABIECHUS
MyHHMUMIATEHOR YCIIYTH, OOBjACHAET 3aIBHTEIIO CONEPKAaHHE BBIABJIEHHBIX HEIO-
CTaTKOB B TPEJICTABJIEHHBIX JOKYMEHTaX M NpensaracT NPUHATE MEPHI IO UX yCTpa-
HEHHIO;

€CJIM HENOCTaTKH, HPENsSTCTBYIONIME MpHEMy INOKYMEHTOB, NOIyCTHMO yCTpa-
HMTBH B XO/¢ [[peMa, OHH YCTPaHAIOTCS He3aMeIIMTENBHO;

CIIMYAeT KOMMH HOKYMEHTOB C MX OPMIMHAIAMH, ITOCHE YEr0 HIDKE PEKBH3UTA
nokymenta «I[loAmMCce», MPOCTABISET 3aBEPHTENBHYIO Hammucek: «Komus BepHay;
JOJDKHOCTE JIMIA, 3aBEPHBILIEr0 KOIMIO JOKYMEHTa; JIMYHYIO MONMUCH; Pacmu(pos-
Ky moamucu (MHALMAIE], GaMuui); JaTy 3aBepeHus; neuats. [Ipu 3aBepeHun KOmHH
JOKYMEHTOB, 06heM KOTOPBHIX HPEBHIIACT OIUH JIUCT 3aBEPSET OTHEILHO KaXKIBIH
JIMCT KOIIMHU TAKHMM K€ CIIOCO00M, HCKITFOUEHHS COCTABIIIIOT CIIy4aH, KOTia BEPHOCTh
KOIIMM TpPEICTaBIEHHOr0 JOKYMEHTa 3aCBU/IETEIbCTBOBAHA B HOTapHAIbHOM IOPSI-
Ke.

B cnyuae npenocraeiesns MyHHIMIATBHON YCITyTH IO 3KCTEPPUTOPHATIEHOMY
npuHuny MOILI:

naGOpMUpYeT 3aMBUTENei 0 IOpAAKe NpefocTaBleHus My HUIMIATBHOMR yCiTy-
IH;

NPUHKMAET OT 3asBUTEN (IPEICTABUTENIA 3aABUTENA) 3asBICHUE M JOKYMEHTH,
Tpe/ICTaBlleHHbIe 3asBHUTeNIeM (TPeCTaBUTENIEM 3aABUTENA);

OCYILECTBIISIET KONMPOBaHHe (CKAaHUPOBAaHME) JOKYMEHTOB, NPEIXYCMOTPEHHBIX
mynktamu 1 - 7,9, 10, 14 u 18 wactu 6 craren 7 PefepabHOro 3aKOHa OT 27 HIONSL
2010 roma Ne 210-®3 «O6 opraHu3alyy IIPeAOCTaBICHUSA IOCYAapCTBCHHBIX U MYy-
HULMNAIEHBIX YCIyr» (Hajnee — JOKYMEHTHI JIMYHOrO XpaHEeHHUs) M IpPeICTaBIEHHbIX
3agBuTeNneM (MPEACTABHMTENEM 3asiBUTENL), B Cllydae, eCIIM 3asBHTENb (IIPENCTaBU-
TeNb 3aABUTENA) CAMOCTOATENBHO HE IPENCTaBIII KOIMHU JOKYMEHTOB JIYHOTO Xpa-
HEHMA, 2 B COOTBETCTBHHM C aJMUHMCTPATHBHBIM PErIAaMEHTOM IpefocTaBiIeHus My-
HMILMIAIEHON YCIIYTH Ul €€ MPEeNOCTaBJICHH HE0OX0aMa KOMUA JOKYMEeHTa JIH4-
HOrO XpaHeHHs (32 HCKIIFOYCHHeM CIlydas, KOra B COOTBETCTBHH C HOPMATHBHBIM
NpPaBOBEIM AKTOM Uil MPEJOCTABICHHS MYHMIMIANEHOM YCIyrd HEOOXOMUMO
[peqbsSBIeHAE HOTApHANBHO YIOCTOBEPEHHOH KONMMM JOKYMEHTA JIMYHOrO XpaHe-
HHA);

(opMHpYeT SIIEeKTPOHHbIE JOKYMEHTH! M (WIM) 3JIEKTPOHHEIE 00pasbl 3asBiie-
HUA, JTOKyMEHTOB, NPUHATEIX OT 3asBUTENs (NPEICTABUTENA 3afBUTENS), KONMH 10~
KyMEHTOB TUYHOTO XPAHEHHUs, IPUHATHIX OT 3asBUTEN (IPEICTABHTENS 3asBHTEI),
obecneunBas MX 3aBepeHHe SIEKTPOHHOM OAMCEHIO B yCTAHOBIEHHOM MOPSAIKE;
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C HCNONB30BAHHEM HMH()OPMALMOHHO-TEIIEKOMMYHHKAIMOHHEIX  TEXHOJOTHi
HaNpaBJIAET JIEKTPOHHBIE JOKYMEHTH! M (M) 3JIEKTPOHHBIE 00paskl JOKYMEHTOB,
3aBEpEHHEIE YIIOIHOMOYEHHBIM JOILDKHOCTHEIM TunioM M®II B A IMAHUCTpALHIO.

Crenuamuct M®L] aBTOMaTHYECKH PErHCTPUPYET 3alpoc (3adBIEHHE) B DJIEK-
TPOHHOMK 6a3e JAHHBIX U BBIJAET PACIMCKY B MOJYYEHHH JOKYMEHTOB B 3 (Tpex) 9K-
seMuIspax. [TepBBlif 3K3EMIULAP PACIHCKH BBIIAETCA 3asBUTENO, BTOPOi - NpHKiIa-
IBIBAeTCA K PUBEATOMY [AKETY IOKYMEHTOB, TPETHIA - mepeaeTcs B apxus MOLL

B ciydyae npenocTtaeienis MyHHIMOATIBHOH yCIYyTH B COCTaBe KOMILICKCHOIO
3ampoca cotpyJHuk MOII:

urdopMUpyeT 3asBuTENeil 0 HOPsIKe NpefocTaBneHkss MyHUIMIATBHOM ycry-
TH;

COCTABIIIE€T HA OCHOBAHMM KOMIUIEKCHOTO 3aIpoca 3asBJIECHHE Ha MpenoCcTaBlie-
HHe MyHUIMIATBHOU YCIIYTH;

MOANKMCHIBAET JAHHOE 3asBJICHIE U CKpeIUIsieT ero ne4atsio MOILl;

(OpMHpYET KOMILIEKT NOKYMEHTOB, HEOOXOMMMBIX I Mmoyvenus MyHuuu-
NaBHOM yonyru (yKa3aHHBIE KOMIUIEKTBI JOKYMEHTOB ()OPMHPYIOTCS M3 YHUCia H0-
KYMEHTOB, cBefieHHi 1 (wm) uHbopMaiuu, IpeICcTaBIeHHbIX 3asBuTenemM B MOL]
pH OOpaIIeHHH ¢ KOMIUIEKCHBIM 3aIIPOCOM, @ TakKe JOKYMEHTOB, CBEIEHUH U (1I1H)
udopmauu, noiaydeHHbX M®PI] caMOCTOATENLHO B MOPSAKE MEXBEIOMCTBEHHOIO
B3aMMOJEHCTBHA, a TAK)KE BCIIEACTBHUE IOJYyYSHUS Pe3yJIbTaTOB FOCYIapCTBEHHBIX U
(W) MyHUIMIATEHBIX yCIYT, YKA3aHHBIX B KOMILIEKCHOM 3aIpoCce U HEOOXONMMBIX
JUIS TIOJTyYEHHA UHBIX [OCYAApCTBEHHBIX M (MIJIH) MyHUIMNATLHBIX YCIIYT, YKa3aHHbIX
B KOMIUIEKCHOM 3aIpoce);

HanpaeJsieT 3asABIeHHE M KOMIUIEKT JIOKYMEHTOB B AJIMMHHCTPALIHIO.

Hanpaenenne M®L] 3asgBneHUi ¥ JOKYMEHTOB B AJIMAHMCTPALMIO OCYLIECTB-
JIeTcs He IO30HEe OJHOro padodero IHs, CIEAYIOMIEro 3a JAHEM MOYyYCHHS KOM-
IUIEKCHOTO 3ampoca.

OOmuii MakCHMaIbHBIA CpPOK IIpHEMa JOKYMEHTOB HE MOXET MpeBHl-
marpb 15 MUHYT.

CpoK NpreMa ¥ periucTpalyy 3asBlIeHHA U IOKYMEHTOB — 1 JIeHb.

OteercrBenHblii coTpyqHIK M®IL] cocTaiser peecTp NakeToB JOKYMEHTOB, 3a-
BEPAET €0 CBOEH MOAMMCHIO C YKa3aHUEeM (QaMMIIHU, HIMEHH, OTYECTBA M HAIPaBJISeT
ero B O6mmit otnen B Tedenne 1 (omHOro) paboyero AHA C MOMEHTA PErHCTpalMU
sagpnenns. Crienpamict M®L[ HeceT OTBETCTBEHHOCTH 3a IOJHOTY copMupoBaH-
HOTrO MM I1aKeTa JOKyMEHTOB, nepenasaemMoro B O0mui oTaen.

IMpuem-niepenaya AOKYMEHTOB MOXET OCYIIECTBIATECA C IOMOINBIO Kypbepa
WM B DNEKTPOHHOM BHIE, B TOM YHCIE C HCIONb30BAHMEM aBTOMATH3MPOBAHHON
uHdopmannonHoi cucremsl ML,

Perucrpauus 3asBICHHS, MOCTYNHBIIErO B AJIMUHUCTPALMIO, HE3ABUCUMO OT
croco6a ero JOCTABKH OCYIIECTBIISETCS B CHCTEME SJIEKTPOHHOTO JOKyMEHTO000po-
Ta cnenganuctoM O6IIEro oTaesNa, OCYIIECTBILIIOMMM PErUCTPAlMIO BXOIAIIEH KOp-
PECTIOHIIEHIH, B JIEHb €ro MOCTYIUIeHUs (B CIydae, ecili NMpeJocTaBjIeHo B (opme
SJIEKTPOHHOTO JOKYMEHTa, JOJDKHOCTHOE JIMIO AJMHUHUCTPAIMH MpeIBapUTENBHO
pacneyaTsBaeT ero M NPHIOKEHHbIe K HeMy JOKYMeHTEI). [Ipu perucrpauuu sass-
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JICHUIO [IPUCBAUBAETCS COOTBETCTBYIOLIHI BXOISIIHA HOMEp.

KputepusMu NpUHATHS peLIeHHs SBIIAIOTCA:

obpauieHue 3a moyyeHreM MyHHLIHIATBHON YCITyTH HaAexKaIero JIULa;

HpenoCTaBIeHHE B NOJIHOM 00BEMe JOKYMEHTOB, YKa3aHHEBIX B IyHKTE 2.6 An-
MUHHCTPAaTUBHOTIO PETJIAMEHTa,;

JOCTOBEPHOCTh MOJAHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 AJMHHHCTpa-
THBHOIO perjlaMeHTa.

Pe3ynsTaToM agMUHHCTPATHBHOM NPOLEIYPHI SBIISETCS:

TpHeM 3asBJICHHS M JOKYMEHTOB Ha IOJy4eHHe MyHHUIUIIAIBHOM YCIIyTH;

yBeOOMIIEHHEe 00 OTKasze B IpHEMe 3asBJICHUS M JOKYMEHTOB C OOOCHOBAHHEM
HPHYHH OTKA3a.

Crioco6 (huKcanyy pe3yasrara BEIIOJIHEHHS aIMUHUCTPATHBHOM IPOLIETY PHI -
BHECEHHE B CHCTEMY 3JIEKTPOHHOTO JOKyMEHTO000pOTa.

3.3.3. AgMuHHCTpaTHBHas Hpoueaypa «PaccMOTpeHHe 3asBIICHUS, NPHUHSATHE
peIeHHs 1 IOATrOTOBKA JOKYMEHTOB)Y.

OcHOBaHMEM IS Hayalla MpOUeIyphl SBISETCA MPUHATHIE OOLIMM OTHEIOM
AMUHHCTpALUK 0 peecTpy MaKkeTa JOKYMEHTOB IO POCIMCH OTBETCTBEHHEBIX CIIe-
muanucroB M®I u obiero otaena AIMUHHCTPALIUK.

ITpuHATEIE JOKYMEHTHI HEepemaroTcs OOMUM OTHENOM IEPBOMY 3aMECTHTENIO
[JIaBBI MyHHIMIIANEHOTO 00pa3zoBaHus ClaBsHCKHI paifoH (BOXIPOCH! SKOHOMUYECKO-
IO Pa3BHTHA).

3asBIeHHE C PEe30IIIOLHEi IEPBOTrO 3aMECTHUTENIS [JIAaBbl MYHHIMITAIBHOrO 00pa-
30BaHuA ClaBsHCKUI paiioH (BOIPOCH SKOHOMHYECKOrO pa3BuTHs) yepes OOImmid
OTJIEN B MOPSAAKE JETONPOU3BOACTBA OCTYNAET B Y IIpaBJIcHHE.

HayanpHuk YnpasieHHs DepefacT 3asBlICHUE CHELMAIHCTY YTPaBICHUS A
HCIIOJTHEHMSI.

IMocre NpUHATHA 3asBIEHHS CIELHANUCTOM YIPaBICHUA 3aABICHHIO B JIMUHOM
KabuHeTe 3asBHUTENS Ha PerHoOHaNFHOM IOpTaie MpHCBauBaeTcs craryc «Permcrpa-
[Us 3aBUTENS M IIPUEM JIOKYMEHTOBY.

Crnenpamuct YnpasieHus NMPUHUMAET pellieHHe O NPeHocTaBieHHd MyHHIIM-
HaNeHO| ycuyrs, mubo 06 0TKase B NpexocTaBIeHHd MyHHIMIATEHOR YCIIyTH.

B cimydae oTkaza B NpeNOCTaBIICHUM MyHHIUIATBGHOW YCIYTH, CIELUATUCT
VrpapieHus NOATOTABIMBAET YBEIOMIICHHE 00 OTKa3e ¢ yKa3aHHeM IPUYHH OTKa3a
M HANpAaBJIsSeT ero B IOPAIKE JEONPOM3BOICTBA VI COTIACOBAHUS M IOAMCAHMS.
INopnucanHOe yBeNOMIICHHE 00 OTKa3e perHCTPHPYETCS M IepeaeTcs CHELHATCTy
VipaeneHus I BpYUYeHUs 3aBUTEIIO.

B ciyyae MONOXHTENFHOTO PEMICHHs CHELHUANUCT YIpaBIeHHsS TOTOBHT BEHI-
HHCKY, COepKamIyto HHGOpMaIHIo 00 00BeKTaXx HEIBIKAMOIO MMYINECTBa, HAXO-
IAIIUXCA B MyHHIHIATEHOH cOOCTBEHHOCTH H MpeIHA3HAYESHHBIX U COAYH B apeH-
Iy (manee — BeImUCKa 06 06bEKTaX HEABIIKMMOIO MMYILECTBA) U IepenaeT ee Ha Co-
FJIACOBAHME U MOANUCAHNE B IIOPSIKE IeJIONIPON3BOICTBA.

IMomnucaHHas BRIIUCKA 00 00BEKTaX HENBIDKMMOIO MMYIIECTBA BO3BPALIACTCA
CIEeNHANUCTyY YTIpaBIeHus.
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Pe3yneTaToM HCOMHEHMS aJMHHHCTPATHBHON MpPOLEXYPHI IO PACCMOTPEHHIO
3a4BJICHUS CIELMATUCTOM YMpaBleHUs M (OPMHPOBAHMIO pe3yibTata MyHHIHM-
NaTBHOM yCIYyTH, B COOTBETCTBHH C 3alIPOCOM 3asBHTEINS SBJISIOTCSA MOATOTOBIICHHBIS
K BBLIAYe 3as1BUTENIO:

BBINIMCKA 00 00BEKTaX HEOBIKUMOTO UMY LIECTBA;

yBEIOMIIEHHE 00 0TKa3e B MPeNOCTaBIeHHH MyHULMIATLHOM YCITyTH.

Croco6 ¢ukcanuy pe3ybTaTa BEIIOIHEHHS aAMHHHUCTPATHBHOM IPOLELYPhL:

BHECEHHE JaHHBIX B CHCTEMY 3JISKTPOHHOTO JOKYMEHTO000pOTa;

BHECEHHE B XCypHAJ pEerHCTPaLUH.

Kputepuy npHHATHA peLieHuit

COOTBETCTBHUE NPEACTABICHHBIX JOKYMEHTOB YCTAHOBIEHHBIM TPEeOOBAHUSIM;

HaJM4yue HHGHOPMaLUM O 3alpaliiBaeMOM HEIBHIKUMOM UMY LIECTBE.

CpOK aMMHUCTPATUBHON NPOLEAY Pl — 7 THEMH.

HcnonHenne maHHOH aIMHHUCTPAaTHBHON MpOLIEAyphl BO3JNOXKEHO Ha clielua-
JiucTa YrpasieHus.

3.3.4. AnvuHucTpaTHBHai mporenypa «HampaeneHwe AQMUHHCTpanueit B
M®II pe3ynsTaTa npenocrapieHHs MyHUUHIATEHOM YCITyTHY.

IOpunuyeckuM ¢akToM, CIyKallUM OCHOBaHMEM IUIL Hayaja aIMHHHCTPATHB-
HOM NpoLEyphl, ABIIETCS HAJIMYKE MOJIMCAHHOW B YCTAaHOBJIEHHOM INOPSAIKE BBI-
OHCKHA 00 0O0BeKTax HEeOBIDKMMOIO HMYIIECTBA WM YBENOMIIEHHS 00 OTKase B
NpeJocTaBieHuH MyHUIMITABHON YCITyTH.

Crneuunanuct YrpasiieHus B TedeHue 1 (oqHoro) pabodero aus ¢ Momenra ¢op-
MHpOBaHHs pe3yNipTaTa MyHUIMIIANBHOM YCIyrd HanpasiseT pe3ybTaT NpeaoCTaB-
Jienus yciryrd B ML B COOTBETCTBHM C COITIALIGHHEM O B3aUMOJCHCTBUH.

PesyneraToM aIMHHHCTpaTHBHON IpOLENyphl sIBJseTcs HampapieHune B MOIL]
pesyJibTaTa npeaocTasieHus MyHHIUNAIBHON YCITyTH.

CnocoboM (ukcauuu pesyibTaTa aAMUHHUCTPATHBHON MPOLEMYPHI SBIAIOTCA
cdopmupoBaHHsle (aiiibl, moaTBepKAAroNIHe (AKT OTIPABKH HIH HHBIE JOKYMEHTHL,
noATBepxnaomue GaxkT nepegadu J0KyMEHTOB.

Kputepuy NpuHATHA peIleHuU#:

TOTOBHOCTE K BBIZJaye pe3ynbTaTa MpeJocTaBIeHHs MyHHIMIanbHOM YCIyTd.

Cpok agMHMHHCTpaTHBHOH npoLexypsl — 1 neHs.

HcnonHeHue AaHHON aJAMHMHHMCTPAaTHBHOM NMpPOLIEXYPHI BO3JIOXKEHO Ha Crielua-
JiucTa YrpasieHus.

3.3.5. AoMuHMCTpaTUBHas Ipoueaypa «Bpigaua 3asBUTENIO pe3yJsibTaTa npeno-
craBieHuss MyHHUIMIATEHOH YCITyTH.

IOpunuyeckuM ¢akToM, CIIy>KalldM OCHOBAaHHMEM /IS HaYaa agMHHHCTPATHB-
HOM IpouenypEl, ABjIeTCA noaydeHrne MOL] oT A MUHNCTpaluy pe3ynbTaTa mpeao-
cTaBJIeHUA MyHUIMIANEHOH yCITyTH.

Crnenuanuct MOL:

1) yBemomiser 3asBUTENA [0 TelNeGOHY HIM HHBIM NOCTYIHBIM CIIOCOGOM O
HEeoOXOIMMOCTH MPUOBITH VI MONYIEHHS HOATOTOBJICHHEIX JOKYMEHTOB H COTJIaco-
BBIBAET BpPEMs COBEPIICHUA JAHHOTO JCHCTBUS,

2) npoBepseT JOKYMEHT, YIOCTOBEPSIOIIME IMIHOCTD 3aBUTENISL WK €ro Ipe.-
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CTaBUTEJLS,

3) mpoBepsieT HAMMYHE COOTBETCTBYIOIIHX HOITHOMOYMH Ha momyvenue MyHu-
LMIIAJIGHON YCITyTH, €CIH 32 [OJIyYeHHUEM pe3yJIbTaTa YCIyrH obpamaeTcs npencra-
BUTEIb 3as5BUTEIL;

4) memaeT OTMETKY B PaCIHCKE O MOJyYEHHH JOKYMEHTOB;

5) BHLAAET 3asBUTENIO BBEIDMCKY 00 OOBEKTax HEABIKMMOIO MMYILIECTBA HIIH
yBemoMJIeHHe 00 OTKa3e B MPEAOCTABICHUH MyHHLMITAIBHOH Yy CITyTH.

Hcnonuenyde NaHHOW aIMUHHMCTPAaTUBHON MPOLENYPHl BO3JIOKEHO Ha Crienua-
Jmcra MOII.

Kputepry npuHATHS pelieHHs — SBKa HajjIexKallero JMia s IOJy4YeHus pe-
3yJIbTaTa MpexocTaBleHu MyHHIUIAIbHOM YCIIyIH.

Cpok aIMHHUCTPATUBHOM IpoLenypsl — 1 IeHs.

PesyibTaT agMUHUCTPATHBHOM INpOLEOyphl — BhIIAa4Ya 3asBUTENIO pe3ysbTaTa
IpeJOCTaBICHU MyHUIMIANBHOM YCITyTH.

Croco6oM ¢ukcalyi pe3ysibTaTa BHITOTHEHUS aAMUHHCTPATUBHOM MpOLEyPBI
ABJIIETCS POCIMCH 3aBUTENA O MOTyYEHUH pe3yibTara.

3.4. HcnpasiieHue XOMYLIEHHBIX ONEYATOK H OIIHMOOK B BHIIAHHLIX B
pe3ynbTaTe npeaocraBieHnsi MyHHIHIAIBHONH yCIyTH JOKYMEHTAaX

OcCHOBaHHEM JUTs Hayajla aJIMAHHCTPATHBHOM MPOLEXyPHI IO MCIIPABJICHHUIO 0~
MyIIEHHBIX ONeYaToK ¥ ommnbok (manee - TexHHdeckas omIMOKa) B BBIIAHHEIX B pe-
3yNILTATE MPENOCTABIEHHA MyHHUIMIAIEHON YCIYTH BBIIHCKE 00 00BEKTaX HeNBH-
MHMOIO UMYIIECTBA WM YBEIOMIICHHH 00 OTKa3e B IPeJOoCTaBJIeHAH MyHUIAIab-
HOH yciyru (majsee - BEINAHHBIA B pe3yNbTare MpefocTaBieHHs MyHHIMIATEHOR
YCIIYTH JOKyMEHT) SBJISETCS TONy4eHHe AJMHUHICTpaLyeli 3as1BiIeHus 00 MCIpaBIie-
HHMH TEXHHYECKOH ONIHOKH.

TMpu obpamenny 06 ucrpasieHny TeXHIYeckoi oMok 3adBUTENb TIPEICTaB-
JAeT:

3agBiienre 06 ucnpasieHnd TexHUUeckoi OmuoKy;

JIOKYMEHTEI, IIOATBEPKAAIONIME HAINYKE B BEITAHHOM B Pe3yJIbTaTe NPEa0CTaB-
nenuss MyHHIMIATBHOM yCIIyrH JoKyMeHTe TeXHUYeCKOH OIMOKH.

3asgpnenre 06 ucnpasnenud TexHuyeckoil OmMOKH NoOJaeTcsA 3asBHTENEM B
AJMMHUCTPAUMIO [0 HOYTE, IO IEKTPOHHON MouTe, MO0 HEMOCPEACTBEHHO Iepe-
Jaercs B AIMUHUCTpALHIO.

3aseaenue 06 ucrnpasieHun TeXHUYECKOH OUIMOKH PErHCTPUPYETCs Creuay-
crom OOLIero oTAeNa B JEHb €ro IOCTYIUIEHHMA M HaNpaBlsgeTcs B YCTAHOBJICHHOM
HOpsANKe [EPBOMY 3aMECTUTEIIO [J1aBBl MyHHIUNIANEHOTO o6pasosanus CraBaHCKui
paiioH (BONPOCH! SKOHOMHYECKOT'O PasBHTHA).

3asBIEHME C PE30NIOLMEH MEPBOrO 3aMECTUTEN TIIABBI MYHHIUIAIEHOro 06pa-
30BaHMA ClIaBIHCKMI paifod (BONPOCE 3KOHOMHYECKOTO Pa3BUTHA) B MOPSAAKE €0~
HPOU3BOJICTBA IIOCTYIAET B YIIpaBJicHHE.

HavaneHux VopasiieHus mepenaeT 3asBlICHHE CHEUUANUCTy YIpaBleHHs i
HCIIOJTHEHHS.
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CreuuanucT YOpasjieHus mpoBepseT MOCTyNUBIIee 3ajBIeHHE 00 HCPABJIEHUN
TexHHUECKOH OMMOKA Ha MpeaMeT Hamnuus TeXHHYeCKoH OIMOKHM B BHIJAHHOM B
pe3ynbTare npefocTaBIeHus MyHULUMNATEHON yCITyTH JOKYMEHTe.

KpuTepreM DpHHATHS PELIEHHS [0 HCIPABIEHHI0 TeXHUYeCcKoH omuOKH B BBI-
JAaHHOM B pe3yJibTare npenocTaBiieHis MyHHIUIAIBHOA YCIyTH JOKyMEHTe SBIIAET-
cq Hanumyue Texumyeckoit ommbKu.

B cnyuyae Hamuyus TexHuuecKoil omMOKM B BBITAHHOM B pe3yJbTaTe Mpeno-
cTaBlieHHss MyHHIMIANEHOM YCIIYTH JOKYMEHTE CIIEUMAIMCT Y IPABIEHNS YCTPaHIET
TeXHMYECKY!0 OIMOKY IMyTeM NOATOTOBKH BBIIMCKU 00 OOBEKTaX HEIBHKMMOIO
MMYIIECTBA MM YBEIOMIIEHHS 00 OTKase B IPENOCTaBIEHHA MyHUIMNAIBHON yCIIy-
'l B COOTBETCTBHH C IyHKTOM 3.1.3. HacTOAIEro AJAMUHUCTPATUBHOTO PeriaMeHTa.

B ciyyae otcyrcTBusA TeXHHUECKOH OMMOKM B BBIIAHHOM B PE3yJbTaTe Mpeno-
cTaBieduss MyHHIHNAIBHON YCIyrH AOKYMEHTE CHEUUATHCT YIPaBJICHUA FOTOBUT
yBeIOMJIEHHE 06 OTCYyTCTBUM TEXHHMYECKOH OmMOKM B BEIIAHHOM B pe3yibTaTe
npenocrasieHus MyHUIUNIABHOM yCIyTH IOKYMEHTE.

Crenpanuct YpasiieHus epeaact yBeIoMIeHHe 00 0TCyTcTBHN TexXHuuecKoi
omMOKM B BEIJAHHOM B pe3yJbTare MPEeROCTaBIeHHs MyHHUMIAILHOM yCIyrH I0-
KyMeHTe Ha NOANUCH JOJDKHOCTHOMY JIMLTY .

JIOIKHOCTHOE JIMIO MOAMUCHIBAET YBEAOMICHHE 00 OTCYTCTBHH TexHHuecKon
omMOKA B BEIJAHHOM B pe3yNbTare MpeAocTaBieHHs MyHHUMNAILHOW yCIIyrd Io-
KyMEHTe.

Cneupanuct YupasieHUS MOAIUCAHHOE JOJDKHOCTHEIM JIMIOM YyBEXOMIIEHHE
06 orcyrcTBum TexHuueckoil OMMOKHM B BHIIAHHOM B PE3yJIETAaTe NPENOCTABIICHHSA
MyHHIMIATEHOM YCIyTd JOKYMeHTe nepenaet B OOImii oTaen i perucTpaiy.

3aperucTprpOBaHHBIN pPe3yIIbTaT BO3BPAINAETCS CHELUANUCTY Y IPaBIeHUs.

Crenuanuct YupaBieHus:

1) yBenomiIseT 3asBUTENS MO Tele(GOHy WM MHBIM ITOCTYHNHBIM CHOCOG0M O
HeOOXOMUMOCTH TPHOBITH IS MOTyYeHHUs MOATOTOBJIEHHEIX JOKYMEHTOB M COLJIaco-
BBIBAaET BpeMsl COBEPILECHHUS JAHHOIO JEHCTBHS,

2) npoBepsieT AOKYMEHT, YIOCTOBEPAIOMMUI IMYHOCTE 3a4BUTENS WM €0 Mpea-
CTaBUTEIL;

3) mpoBepseT HAIMYHE COOTBETCTBYIOIIMX HNOJIHOMOYMM, €CIIH 33 MOJyYEHHEM
IIOATOTOBJIEHHBIX JOKYMEHTOB 00paIaeTcs NpeACTaBUTENb 3aABUTEIL,

4) BBIIAET 3ajABUTENIO WM HalpaBJLAET [0 IOYTE MIIM HHBIM JOCTYIHBIM CIOCO-
60M BEIMHCKY 06 06BEKTAX HEABIKAMOTO HMYLIECTBA MIIH YBEIOMIICHHE 00 OTKa3e B
NpenocTaBIeHHy My HUIMIAIBHON YCIyry, 6o yBempoMnenue o6 orcyrcreum Tex-
HUYECKOM OMMOKM B BEIJAHHOM B pe3yibTaTe NpeNoCTaBleHHS MyHHUMIAILHOH
YCIYTH JOKyMEHTE.

MakcHMansHBI CPOK BBIIONHEHUS IEHCTBHA MO HMCHPABICHHIO TeXHHYecKon
OomMOKM B BEIJAHHOM B pe3ylibTaTe NpeAocTaBieHHs MyHMIMIAILHOH yCIyrd J0-
KyMeHTe, 60 MOArOTOBKH yBEXOMIICHHA 06 OTCYyTCTBMHM TeXHHYeCKOH OmMOKM B
BBIIAHHOM B pe3yJIbTaTe NpeNoCTaBleHus MyHMUMIAILHOW yCIIyTd JTOKYMEHTE He
MO2eT MpeBBIIAT IATH pa0OYkX AHEH C NaThl PerHCTpalyy 3ajdBNEeHHs 00 MCIpaB-
neund Texauueckoil OMuoKH.
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Pe3ynpTaTomM BBITONHEHHSA aIMHHHCTPATUBHOM MpOLIEAYPHI ABJSETCS BbIAAYa
3asIBUTEJTIO:

a) B ciyyae Hanuyusd TeXHHYECKOH OMMOKH B BHITAHHOM B pe3yJibTare Hpemo-
CTaBNleHUs MyHHIMNAIBHON YCIyTH NOKYMEHTE - BBIIUCKH 00 0OBEKTax HeIBIKH-
MOT0 MMYIIECTBA M YBEIOMIICHUS 00 OTKa3e B MpeNOCTaBIeHUH MyHHUMIAIBHOM
yciyry;

6) B cmyuae orcyTcTBUA TexHHYecko OIMHMOKM B BBIJAHHOM B pPE3yibTare
HpenocTapieHus MyHMIMIATBHOH YCIyTH NOKYMEHTe - YBEXOMIICHHS 00 OTCYT-
crBum TexHHYeCKOi OMMOKHM B BBIIAHHOM B Pe3yJIbTaTe MpenocTaBieHus MyHuIm-
HaJBHOM YCIIYTH JOKYMEHTE.

Crocobom (ukcanuu pe3ysprara aAMHHECTPATHBHOM IPOLIEYPBI CITYKUT Poc-
IHCH 3asBHTENI O IONYYESHHM pPe3ysIbTaTa BBIIONHEHHS aJMHHUCTPATHBHOM IpoLe-

IypBL.

Iv. (I)Ole:l KOHTPOJIA 32 HCIIOJTHEHHEM aAMHHHCTPATHBHOIO perjiaMeHTra

4.1. ITopaAmoK OCYIIECTBICHHUS TEKYINEro KOHTPOJIA 3a COOJIONEHUEM M HCIIOJI-
HEHHEM OTBETCTBEHHBIMH JODKHOCTHBIMH JIMLIAMHU TIOJIOXKEHUH perjiiaMeHTa U MHBIX
HOPMATHBHBIX NPABOBBIX aKTOB, YCTaHABIMBAOIIMX TPEOOBAHUS K MPEXOCTABIICHHUIO
MyHuuMnanbHON YCIyTH, a TakKe MPUHATHEM MU PEIUCHMH.

Texymuil KOHTPOJB 32 COONIIOIEHHEM IOCNEOBATEIEHOCTH AeliCTBUI, onpeme-
JICHHBIX aJMUHHCTPATHBHBEIMHU NPOLETypaMH IO MPEJOCTaBICHUI0 MyHHIHITAIBHON
YCIOyrd, W NPHHATHEM pENICHHH OCYIIECTBIAETCA IOCTOSHHO HEMOCPEeICTBEHHO
HaYaTbHUKOM YTIpaBJIeHHA HDyTeM NPOBEINEHHS NPOBEPOK COONIONEHUSA M HCIIOJIHE-
HUS TOJIOXKEHHI aAMUHHCTPATHBHOIO PEIIAMEHTa, HHBIX HOPMAaTHUBHBIX NPABOBEIX
aKTOB.

4.2. TIOpAROK U TEPUONUMYHOCTH OCYINECTBIECHHSA IUIAHOBBIX U BHEIUIAHOBBIX
NPOBEPOK MONHOTHL M Ka4eCTBA NMpPEAOCTaBIeHUI MyHHIUNANBHON YCIyrH, B TOM
YuCle IOPAXOK M GOPMBI KOHTPOIIA 3a MOJHOTOH M Ka4ecTBOM MpenocTaBieHus My-
HULUIAIEHOMN YCITyrH.

KOHTpONME MONHOTHI M Ka4yecTBa IpPEROCTABJICHWS MyHHMIMIANBHON YCIIyrH
BIJIFOYAET B cebs npoBeJieHHe IUTAHOBEIX H BHEIUIAHOBEIX MPOBEPOK, B LEJLIX Mpemy-
NPEeXICHNUS, BEIABICHAS W YCTPAHSHU HapylIeHUH NpaB 3asBUTENS [IPH HPEeqOCTaB-
JieHnd MyHULIUIATBHOMN YCITy .

[TnaHOBBIE M BHEIUIAHOBHIE NPOBEPKHU MOTYT IPOBOJUTHCA INIABOM MYHWIIU-
naneHOro obpasoBaHus CNaBSHCKMI paiioH, YIIOTHOMOYEHHBIM JOJDKHOCTHBIM JIH-
OOM MYHHLHUNAIBHOr0 00pa3oBaHus CNABIHCKHMI pPaifoH, KypHpPYIOIUM COOTBET-
CTBYIOIEe CTPYKTYpHOE MOApa3feNeHue AIMUHUCTpalMH, Yepe3 KOTOpoe Mpeno-
CTaBJIAETCS MYHUIUIIANBHAS YCIIyTa.

IIpu mpoBepke MOTYT pacCMaTpUBATHECSA BCE BONPOCHI, CBA3aHHEIE C MPEJOCTaB-
JICHWEM YCIYTH B LeIoM (KOMIUIEKCHAs MpoBepKa), THO0 OTHeIBHBIE BOIPOCH! (Te-
Marugeckas IpoBepKa).

B x0f1€ IaHOBEIX U BHEIUIAHOBEIX MPOBEPOK:
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IIPOBEPSIETCS BHINOJHEHNE OTBETCTBEHHBIMH JIMLIIAMH TpeOOBaHHI HACTOAILETO
AMHMHHICTPAaTHBHOIO perinamMeHTa, HOPMaTHBHBIX IPABOBBIX aKTOB, YCTaHABIIMBAIO-
HIX TPeOOBaHUS K NMPeIOCTaBICHUIO MyHHIMIIANBHON YCITyTH;

npoBepseTcs COOMOAEHHe CPOKOB M MOCHCHOBATENFHOCTH HCIIONHEHHS alIMH-
HUCTPaTHBHBIX POUENYD;

BBIABJLIIOTCS HapyLIEHUs NpaB 3asgBUTENCH, HENOCTaTKH, JOMYLICHHBIE B XOMe
npeaocTaBieHus MyHUIUNATEHOM YCITYTH.

ITnaHoOBBIE IPOBEPKH OCYIIECTBIAOTCA 1 (OAMH) pa3s B rof.

OcHoBaHUEM [T POBEAEHU BHEIUIAHOBOH NPOBEPKHU SBISIOTCS MOCTYIUICHUE
xKanobsl 3asBUTENell Ha peureHus U geiictBus (OesmeiicTBue) AQMUHHCTpaUHH, a
TaKKe JOJDKHOCTHBIX JIML, MYHUIMMANBHBIX CIYXKAaIlUX, Ha HapylIeHHe WX NpaB W
3aKOHHBIX HHTEPECOB B XOJIe MPEAOCTaBIeHHT MyHHLUNAIBHOM YCITyTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI{ OpraHa, MpeXoCTaBJIromero MyHH-
LIUNANbHYIO YCIyIy, 3a pemieHus u neiicteus (Oe3meiicTBue), mpuHUMaeMsie (OCy-
IECTBIIIEMbIE) UMHU B X0Jle MPEeAOCTaBIeH s MyHULUIATEHOM yCITyTH.

ITo pesynpTatamM NpOBEAECHHBIX IPOBEPOK, B CIIy4ae BHIABICHHA HAPYIISHHUS HO-
psIKa npeocTaBieHuss MyHULMIIANEHON yCITyTH, IpaB 3asBUTENCH BHHOBHEIE JIULIA
IPUBIIEKAIOTCS K aIMMHHCTPAaTUBHOMN, AMCUUMIUIMHAPHON M MHOU OTBETCTBEHHOCTH B
COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM, (DemepalbHBIM 3aKOHOM OT
2 mapta 2007 roga Ne 25-03 «O myHununaneHoi ciyxbe B Poccuiickoit ®enepa-
UKy, a Take GenepanbHeIM 3akoHOM 0T 27 uions 2010 roga Ne 210-®3 «O6 opra-
HHU3aUUH NPEJOCTaBICHUA TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYD», W NpUHH-
MAFOTCs MEPHI 10 YCTPAHEHHIO HApYILEHHIA.

JIOIKHOCTHBIE JIMLIA, MyHHLIMIANBHEIE CIIyXKallde, OTBETCTBEHHBIE 33 MPeno-
CTaBlIeHHE MyHUIMIATBHOW YCIYTH, HECYT IEPCOHANBHYIO OTBETCTBEHHOCTH 3a
NIPUHATUE MU pelIeHHs U JeiicTBuA (6e3neiicTBre) NPy MpeaoCTaBIeHU: MyHHIIH-
najgsHOH yciyru. IlepcoHanpHas OTBETCTBEHHOCTh YCTAHABIMBAETCA B HX JOJDK-
HOCTHBIX MHCTPYKIIMSX B COOTBETCTBHHU ¢ TPeOOBaHUAMY 3aKOHOAATeIbCTBa Poccuii-
ckoit Penepanum. '

JIOIDKHOCTHBIE JIMIA, OTBETCTBCHHBIE 33 HCIOIHEHHE aIMUHUCTPATUBHBIX IPO-
ueayp, MyHMUMIANEHbIE CITyXKaIlKe, YYacTBYIOIMME B MCIIONHEHHM aJMHUHUCTPATHB-
HBIX IPOLIEAYP, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a HapyIlIEHHE CPOKOB BEI-
MOJIHEHHS aIMHHUCTPATUBHEIX POLEYP.

4.4. TTonoxxeHus, XapakTepusyrouiye TpeOOBaHHA K MOpsAAKy U ¢dopmMaM KoH-
TPOJIL 3a NpEeJOCTaBIeHHEM MyHHIUNANBGHON YCIYrd, B TOM YHCJIE CO CTOPOHBI
rpakaaH, UX OObeIMHEHUI U OpraHu3aIuii.

KoHTpoJIb 32 ONHOTOH U Ka4eCTBOM HpeNoCTaBlIeHusT MyHHIMNIAIBHOM YCIy Iy
BIKJIFOYAET B cels:

MPOBEIEHUE IIPOBEPOK HA NPEAMET MOJHOTHI U MPAaBUILHOCTH COOJIONECHUS af-
MHHUCTPaTHUBHBIX IPOLEXYp OKa3aHUsd MyHHLUIIATEHOM! YCITyTH;

yCTpaHeHHE BBLIBICHHBIX HapyIISHUH NpaB rpaaaH;

paccMOTpPEHUE M MOATOTOBKA OTBETOB HA 3ampockl (0OpalieHus) rpaxmuaH, co-
JIeprKalMX JKaJIoOBI Ha peIleHus, nedcTBus (6e3aeicTBre) NOIKHOCTHBIX JIMII;
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3ajgBHTENH HMEET PaBO Ha JIFOObIE MPexyCMOTPEHHBIE N CTBYIOIUM 3aKOHO-
JIaTeNsCTBOM (OPMBI KOHTPOIIA 32 JEeATEeNFHOCTHIO aqMUHUCTPALUHY TIPU [PeOCTaB-
JleHn MyHUIMIansHoH yCIyrH.

IMopsinok 1 opMBI KOHTPOJIA 3a MPEXOCTaBICHUEM MyHHIMNANBHOH yCIyru co
CTOPOHBI YIOJHOMOYEHHBIX TODKHOCTHBIX JIHL[ AMUHUCTPALMH NOJUKEH OBITH I10-
CTOSIHHBIM, BCECTOPOHHUM, 00BEKTUBHBIM U 3 () eKTUBHEIM.

J0JDKHOCTHEIE JIMLA, OCYIIECTBIIIOMNE KOHTPOJIb 3a pefocTaBieHueM MyHu-
LUMNAIBHONA YCIyTH, MOJDKHBI NPHHHUMATH MEPhI MO NPEeNOTBPALUCHUIO KOH(IUKTA
HHTEPECOB MPH MPeAOCTAaBICHUH MyHHIUNANBHON YCITyTH.

KOHTpONB 32 HCIOMTHEHHUEM pPerjlaMeHTa CO CTOPOHBI IPaXcIaH, NX 00beTHHEHHH
M OpraHu3aluil SBIAETCS CaMOCTOSTENBbHOMH (OpMOIl KOHTPOJNA M OCYLIECTBIIAETCS
yTeM HampaBiieHHs OOpalleHdii B AJMHUHHCTPALMIO, B TOM 4YHCIE O0XaloBaHUA
neicTBuii (0e3meiicTBIA) M pellieHd i, OCYIIeCTBISeMBIX (IPUHATHIX) B XOA€ HCIIOJ-
HEeHHs perjiaMeHTa B CyHeOHOM MOpsKe, B COOTBETCTBHH C 3aKOHONATENECTBOM
Poccuiickoii ®enepauuu.

V. ocyneOHblii (BHeCyIeOHBII) NOPAIOK 003KaI0BAHUS
peleHHii 1 AelicTBUil (Oe3delicTBHS) Oprasa, NpexoCTaB/ISIONIero
MYHHUHIAJBHYI0 YCIYTY, J0JMKHOCTHBIX JIHL,
MYHHIMINATBHBIX CIYKAOHX, MHOTO0QYHKIHOHAJLHOIO LIEHTpPa,
pa0OTHHKA MHOr0YHKIHOHAILHOI0 LIEHTPA, 2 TAKKE OPraHM3auii,
ocyuecTBASIOMMX GYyHKIHH MO0 MPeJ0CcTABICHUIO FOCYAAPCTBEHHBIX HIH
MYHHIHIATBHBIX YCJIYT, HIH HX pa00THUKOB

5.1. Vudopmanus it 3asBUTENI O €ro mpase MOJaTh XKajoldy Ha pelleHus U
(wm) peiictBua (Oe3nmeiicTBrE) AMHHHCTPALMK, NPEJOCTABIIOECH MyHUIUIATb-
HYIO YCNYTy, a TalkKe €€ NO/DKHOCTHBIX JIML, MyHUIMIIANBHBIX ciyxamux, MOII,
paboranka M®I], a Taioke OpraHM3aiuii, OCYIECTBIIIOMUX (GYHKIUH MO Mmpeno-
CTaBJICHHIO FOCYIAPCTBEHHBIX MM MyHHUIMIIATBHBIX YCIIYT, WIM UX pabOTHHKOB IPH
NPEAOCTABICHUH My HULHIANBEHOM yemyrH (najee - xanoba).

3asBUTENIM UIMEIOT NPABO Ha 0OxaoBaHue pelieHusd U (unu) neicTeus (be3nei-
CTBHA) AJIMHHHCTpAIMHM, HOJDKHOCTHOIO JIMUA AINMHHHCTpPAlHMH, MyHHIHIAILHOIO
ciyxamero (OTBETCTBEHHOro cmeruanucta), M®LI, pabotHuka M®II, a Taxxe op-
raHu3anuil, OCYIeCTBIAIOMIUX QYHKIUH IO MPeIOCTaBICHHIO rOCY 1apCTBEHHBIX WK
MYHHUMIQIGHBIX yoIyr coryacHo dactd 1.1 crareu 16 depepalbHOro 3aKOHa OT
27 urona 2010 roma Ne 210-03 «O6 opranM3anuy NpefOCTaBICHHS OCYyAapCTBEH-
HBIX ¥ MYHHIUIATBHEIX YCIyr» (nanee — OpraHu3alyy), Wid UX pabOTHUKOB B CO-
OTBETCTBHH C IeHCTBYIOIMM 3aKOHOAATEIHCTBOM.

5.2. IIpenmer xano0sl.

3agBHTENH MOXET 0OPaTUTHCA C XKATOOOM, B TOM YHCIIE B CIIEAYIOMHUX CIIyYasX:

1) HapymeHue cpoka periCTpaly 3arpoca 3asfBUTENs O NPENOCTABIECHUH My-
HUIMNATBHOM YCITyTH, 3ampoca 0 MpeoCTaBIeHHH HECKONBKIX roCyJapCTBEHHBIX H
(¥nH) MyHUIUIANBHBIX YCIIYT;

2) HapyuieHHe CpoKa NpeHOCTaBlieHus yCIyri. B ykasaHHOM cirydae mocyne6-
Hoe (BHecyneOHOe) obxanoBaHue 3asBUTENleM pelleHud B meficTBuii (6e3neiicTBr)
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MOII, pabotauka MOI] Bo3MOxHO B ciydae, ecnid Ha ML, pemenus u aeiicTBus
(GesmeiicTBHE) KOTOPOro OOXKATYIOTCS, BO3NOXKEHA (PYHKIMA MO HpPEeNOCTaBJICHHUIO
COOTBETCTBYIOLIMX MYHHLUUNAIGHBIX YCIYr B MOJHOM OOBeMe, BKIIOYAsS MPHHATHE
pelleHds O MPedOCTaBIeHH: MyHHIMIATHHON YCIyrd MM o0 oTKase B ee Ipejo-
CTaBJIEHHH, COCTaBJIEHHE U NOANUCAHUE COOTBETICTBYIOMMX JOKYMEHTOB IO PE3YJIb-
TaTaM MPENOCTABNCHHS TaKOi YCIyrH JHOO CoBeplIeHHe HaANUceil MM HHBIX IOpU-
JMYECKH 3HAYMMEBIX NEeUCTBHM, SBIIOIIMXCS Pe3yJbTATOM IIPEIOCTaBIEHHSA MYHH-
LIUNAIBHOMN YCITyTY;

3) TpeboBaHue y 3aABUTENS NOKYMEHTOB MMM MHpopMauu 1160 oCyIecTBIIe-
HUS NeWCTBHI, MPENCTABICHHE WIM OCYILECTBIEHHE KOTOPBIX HE IpeayCMOTPEHO
IpaBOBEIMH akTaMu Poccuiickoif denepauuy, HOPMATUBHBIMH IIPAaBOBBIMHM aKTaMH
Kpacnomapckoro kpast, MyHAIMIATEHEIMYA HPAaBOBBIMH aKTaMH A JIMHHHUCTPAIMH JUTs
[peNOCTaBIEHUS YCIYTH;

4) orka3 B mpueme INOKYMEHTOB, IPEJOCTAaBIEHHE KOTOPBIX MPEXyCMOTPEHO
HOpPMaTHUBHEIMHU MPaBOBBIMHU akTaMu Poccuiickoit ®enepanuy, HOpMaTUBHBIMY IIpa-
BOBBEIMH akTamMu KpacHomapckoro kpas, MpaBOBBIMH aKTaMH AJMHHUCTPALUH I
MPENOCTABIIEHHS YCIIYTH, Y 3asiBUTEIL;

5) oTka3 B MpenOCTaBJIECHHM YCIIYTH, €CIIM OCHOBAHHS OTKa3a He IpeIyCMOTpe-
HBI (eepanbHBIMHU 3aKOHAMH U IIPHHATEIMU B COOTBETCTBHM C HUMM HHBIMH HOpMa-
TUBHBIMU NpaBOBEIMH akTamu Poccuiickoit denepanyu, 3akoHaMM ¥ HHBIMH HOpMa-
TUBHBIMU NPaBOBEIMH akTamMu KpacHomapckoro xpas, MpaBOBEIMHM aKTaMH AJMMHH-
crpauun. B ykaszaHHOM ciiyuae mocyneOHoe (BHecyAeOHOe) 00kalloBaHHE 3asiBHTE-
JieM penieHuit U neiicteuii (6ezneiicTBug) MOIL], paboTarka MOL] BO3MOXKHO B CiTy-
qae, ecmd Ha MOLI, pemenus u aeficreusa (6e3neiicTBue) KOTOPOro oOXkamyroTcs,
BO3NOXKEHa (YHKUMA [O MpPEXOCTABIECHHIO COOTBETCTBYIOIIMX MyHUIMIATEHBIX
YCIIYT B HOJHOM 00BeMe, BKIIOYas MPUHATHE PEleHUs O IPeOCTaBICHUH MyHHLU-
NaNBEHOM YCIyrH Wi 00 OTKa3e B €€ MPedOCTaBIeHUH, COCTABICHHE U MOJUCAHHE
COOTBETCTBYIOINHX JOKYMEHTOB IO Pe3yJbTaTaM NpeJOCTaBICHHUs TakoH yCIyTH M-
60 coBepLIeHHE HAAMUCEH WM UHBIX IOPUIMYECKU 3HAYUMBIX AEeHCTBUI, ABIAIOMIUX-
sl pe3yJIbTaTOM IPeIOCTABICHU MyHUIMNIATBHOHN yCIIyTH;

6) 3atpeOoBaHMe C 3asBUTEN MPU MPEAOCTABICHUH YCIIYyTH IUIATHI, HE Mpemy-
CMOTpPEHHOH HOpMaTHBHBIMH IIPABOBBIMM akTaMu Poccuiickoil ®enepauuu, HopMma-
TUBHBEIMU TPaBOBEIMU akTaMu KpacHomapckoro kpas, NpaBOBBIMH aKTaMH AIMHHH-
cTpauuy;

7) oTka3 AIMMHHCTpalMy, IPEeIOCTaBILIOIIEH YCIyry, MOJDKHOCTHOIO JMIa
Anmunuctparui, MOL, padorauka MOII, Oprasu3zauuii 1M uxX pabOTHUKOB B UC-
OpaBJIeHUH IONYIIEHHBIX UMH OINEYaTOK W OIMOOK B BBIJAHHBIX B pe3yJiTare
NpeNOCTaBIeHHs YCIIyTH NOKYMEHTaxX JIMOO HapyllleHWe yCTaHOBJIEHHOIO CpPOKa Ta-
KHX WCOpaBleHuii. B yxa3aHHOM ciiydae mocynedHoe (BHecyneOHOe) obxanoBaHue
3asgBHUTENEM pelreHuil u neiictBuii (6e3nericteut) MOL], paboraHuka MOIL] Bo3mox-
HO B city4ae, ecii Ha M®LI, pemenus u neiicteus (Oe3meiicTBHE) KOTOPOro obka-
JYIOTCSI, BO3NO)KeHAa (YHKLHA IO NPENOCTABIEHUIO COOTBETCTBYIOIIUX IOCYyIap-
CTBEHHBIX M MYHHIUIIAIBHEIX YCIYT B MOJHOM 00BbeMe, BKIIFOYas IPHHATHE pere-
HUS O NPENOCTABJICHHH MYHHIIMITAIBEHOM YCIyIH WM 00 OTKase B ee IpeJocTaBiie-
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HHH, COCTaBJIEHHe M TOMIMCAHHE COOTBETCTBYIOIIMX INOKYMEHTOB IO pe3ybTaTaM
[pEeIOCTABNEHHS TaKOH yCIIyru MO0 coBepIleHne HaANMCEH WM HHBIX IOPUIMIECKH
3HAYUMBIX JEHCTBUI, ABJIAFOMIMXCS Pe3yIbTaTOM MPEIOCTaBICHHUS MyHUIMIANBHOM
YCIyTH;

8) HapyuieHde cpoka WM IOPSAAKA BBIOAYM HOKYMEHTOB IO pe3yJisTaTraM
[peJoCTaBIeHH MyHUIUIIATEHOH YCITyTH;

9) NPUOCTAaHOBJIEHHE NPENOCTABICHHS MyHUIMIAIBHON yCIyrH, €ClIM OCHOBa-
HUs PHOCTAHOBJIEHUS HE IPEXYyCMOTpPEHEI (efepanbHBIMK 3aKOHAMHU M MPHHATEIMU
B COOTBETCTBUHM C HMMH HHBIMH HOPMaTHBHBIMH IPaBOBEIMH akTaMu Poccuiickoi
denepauuy, 3aKOHAMM ¥ WHBIMH HOPMAaTHBHBIMH NpPaBOBBIMH akTamu Kpacmomap-
CKOTO Kpas, MyHULUIAIGHBIME IPaBOBBIMM aKTaMHd. B yka3aHHOM ciydae nocyne6-
Hoe (BHECYIeOHOE) obKaloBaHHe 3asBHTENEM pelIeHui u AelicTBuil (be3neiicTBHs)
MO®II, pa6oTauka M®IL] Bo3MOxKHO B ciaydae, ecini Ha ML, pemenus 1 JeicTBHA
(6e3peiicTBue) KOTOPOro OOXKATYIOTCH, BO3/IOXKEeHAa (YHKIMA IO NPEAOCTABICHUIO
COOTBETCTRYIOLIMX [OCYIAPCTBEHHBIX MM MYHHIMIIAIBHBIX YCIYT B IIOJHOM 0OBe-
Me, BKJIIOYAs MPHHATHE PEINEHUS O NPEJOCTABICHUH MYHHULHMNAIBHOH yCIyrH WIIH
06 OTKa3e B ee IpeI0CTaBJICHUH, COCTABICHNIE U IOANUCAHNE COOTBETCTBYIOIIHX JI0-
KYMEHTOB I10 pe3y/bTaTaM IPeXOCTaBISHUA TAKOH yCIIyry 1100 coBepIIeHHE Ha/lIH-
Cell WIM MHBIX FOPHIMYCCKH 3HAYMMBIX AEHCTBHH, ABIIOIIMXCS Pe3yIbTaTOM Ipeao-
CTaBJICHHs MyHHIMIANEHOH YCITyTH;

10) TpeGoBanie y 3asgBUTENS IIPU NPEAOCTABIEHHH MyHHULMIAIBHON YCIyrH 10-
KYMEHTOB WM WH(pOpMalyu, OTCYTCTBHE M (MJIH) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bBAIKMCE TPH TEPBOHAYAIEHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX
IUIs TIPeJOCTABICHUA MyHHLHMIIAIBHOM YCIyrH, MO0 B NPEIOCTaBICHUH MyHHIIH-
HAIBHOM YCIyIH, 32 HCKIFOYEHHEM CITyYaeB, NPeIyCMOTPEHHBIX IIyHKTOM 4 yacTu 1
crareu 7 ®epepanpHoro 3akoHa ot 27 mrons 2010 roga Ne 210-03 «O6 opranusanuu
[PENOCTaBIIeHHs TOCY AapCTBEHHBIX M MyHUIMIATBHEIX yCIyr». B ykasaHHoM ciryvae
nocynebHoe (BHecyneOHOe) obKanoBaHue 3asBUTENEM pelreHuil U neficreuit (6e3-
neiicteun) MOL], pabotHrka M®L] Bo3MOXKHO B ciy4ae, ecmd Ha M®LI, pemenua u
neicTeua (Oe3neiicTBiE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHa (QYHKIMA IO IPEIo-
CTaBJICHHIO COOTBETCTBYIOINMX MYHHIMIAIBHBIX YCIYT B IIOJHOM OOBEMe, BKIIOYAL
NpUHATHE PELIEHNS O NPEXOCTABICHHN MyHHUIMIATIBHOMH YCIyrd uin o6 oTkase B ee
NPENOCTaBIICHHH, COCTaBJIECHHE H TOJMCAHHE COOTBETCTBYIOMIMX IOKYMEHTOB IO
pe3yNBTaTaM MpPeOCTaBIeH A TAKOHM YCIIyry MO0 COBEpLIEHHE HANMCEH UM HHBIX
FOPUIMYECKH 3HAYAMBIX JEHCTBUM, SBISIOMUXCA PE3YNIBTaTOM NPENOCTABIECHHSA My-
HULUIATBHON YCIIyTH. )

5.3. OpraHsl BJIaCTH, OPraHu3alyy, NOJDKHOCTHBIE JIHIA, KOTOPEIM MOXET ObITh
HampasJeHa xanoba.

Kano6sl Ha peenus u neiictBus (Ge3nelicTBUE) IIABBI MyHHIMIIAIBEHOTO 06pa-
30Banua CraBsHCKUl pallOH pacCMaTpHBAIOTCS HEMOCPEACTBEHHO IJIaBOH MyHMIM-
nansHOro obpasopanua ClaBIHCKMI pakioH.

XKanobkl Ha peureHus W AeicTBus (Oe3neiicTBHe) NODKHOCTHOrO JIMIA, MO0
MYHHIMIAIGHOrO CIyXKalero AIMHHUCTPALHUU HOJAIOTCS IJIaBe MyHHLHMIAIBHOIO
obpazoBanus CIaBSIHCKHMH paioH.
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Xano6sr Ha pemenus u AeiictBus (Oe3nmeiicTBue) paborHuka MPLI moparotcs
pykoBozuteinto storo MOII.

XKano6r! Ha pewenus u geiicteus (Gezneiicteue) ML B nemapraMmeHT uHpOP-
MaTH3aluK ¥ cBs3u KpacHomapckoro kpas, seistomuiics yupenurenem M®I] (nanee
— yupenurens MOLI) wmi JODKHOCTHOMY JHUIYY, YIOIHOMOYEHHOMY HOPMaTHBHEIM
MpaBOBEIM akTOM cyObekTa Poccuiickoit ®enepanuu.

Xanobel Ha peureHus u geficTeus (Oe3nmelicTBue) paboTHHKOB OpraHu3aLui,
HOJAIOTCS PYKOBOAMUTENAM 3THX OpraHu3auuii.

5.4. TTopsooK MOAa4YH M PACCMOTPEHHS JKaOObI.

5.4.1. Xanoba MoxkeT OBITH OAaHA B MHCEMEHHON (opMe B A IMUHMCTPALMIO,
B M®IL] 6o yupenuremo MOL], a Taxoxe B OpraHu3alud.

B 3J1eKTPOHHOM BHJIE Kar006a MOXKET OBITh IIOaHa 3assBUTEIIEM IIOCPEICTBOM:

a) opurmansroro MurepHeT-caiita AnMuHucTpauy (www.slavyansk.ru);

6) Exunoro moprana rocyIapCTBEHHBIX M MYHMLMITAIBHBIX YCIyr ((yHKIuiA)
(www.gosuslugi.ru) (3a uckIOYeHHeM >xanobd Ha pemeHus u Jedcteus (be3nei-
CTBHUE) pHBJIEKaeMBIX opranu3anuii, MOL] 1 MX JOJHKHOCTHBIX JIUII M paOOTHUKOB);

B) moprana (eaepanbHoi rocyIapCTBeHHON HHbOPMAIMOHHON CHCTEMBI, obecte-
yuBaroweit nmpouecc xocynedHoro (BHecyneOHOro) oOXkanoBaHus pelleHui U IeHCTBHH
(6e3meiicTBIA), COBEPIIEHHBIX MPH MPEOCTaBICHUH TOCYIApCTBEHHBIX U MyHULMIIAIb-
HBIX YCIIyT OpraHami, peJOCTaBIIOMMMHI rocyIapCTBEHHbIE H MyHHLUNAIBHbIE YCITy-
'Y, MX JOJDKHOCTHBIMHU JIULIAMH, IOCYIapCTBEHHBIMH M MYHHULMIATEHBIMU CITyXKAIMU
(nanee - cucrema IOCYIeOHOrO OGXKANOBAHUS) C HCIONB30BAHHEM HMH(OPMAIOHHO-
TeJIEKOMMYHHKAIMOHHOM cetu «HTepHeT» (32 UCKITIOUEHUEM Kalod Ha peIleHHI U
neiictas (Oe3neiicTBHE) MpPHBIEKAEMBIX OpraHM3alHid, MHOro¢yHKIHOHAIBHBIX
LEHTPOB U MX JIOJDKHOCTHBIX UL ¥ paboTHuKOB) (do.gosuslugi.ru).

XKanoba Ha pemeHus u geiicTBusi (6e3nelicTBie) AIMHHUCTPALMH, JOJDKHOCT-
HOTO JIMIA AJIMHHUACTPALUH, MyHHLIUIATIBHOTO CIIy’Kalllero, INIaBbl A JMUHUCTpalHU
MOJKeT OBbITh HampasJieHa o moure, yepes M®LI, ¢ ucnons3oBaHueM HHPOPMALUOH-
HO-TeJIEKOMMYHHKAIMOHHOM ceTH «MHTepHeT», O(hHLIHANBHOrO caiTta AJIMUHUCTpa-
M, EQMHOTO nopTana rocyXapCTBeHHBIX M MyHHIUNAIBHBIX yeryT (GyHKuui) nu-
60 PerdoHasHOro MOpTANa, a TAKXKEe MOXKET OBITh MPUHATA PH JTMYHOM NpHeMe 3a-
SIBUTEIIA.

XKanoba Ha pemenus u neiictus (6esneiicteue) M®IL, pabotHuka MOLI Mo-
keT OBITP HaOpaejeHa [0 T[0YTe, C HCIONB30BaHHEM HH(OpPMaUOHHO-
TeJIEKOMMYHHKaMOHHOH cetn «MHTepHeT», ofunuansHoro caiita MOL], a Taioke
MO>KeT OBITh IPUHATA IIPH JINYHOM IIpUEME 3aIBUTEN.

Xanoba Ha pemenus u neiicteus (6e3neiictere) OpraHuzanyii, a TaloKe UX pa-
GOTHHKOB MOXKET OBITH HANpaBJICHA 10 [I0YTE, C HCIOJIB30BaHHEM HH(OpPMAIMOHHO-
TEJIeKOMMYHHUKAIMOHHOU ceT «MHTepHeT», opUIHanbHBIX caiiToB 3THX OpraHu3a-
1Hii, a TaKoKke MOXKET OBITH MPHHATA PH JIAYHOM [IPHEME 3asBUTENA.

5.4.2. OcoGeHHOCTH NOAAYH U PACCMOTPEHHS KAT00 Ha perneHds U JelCTBHA
(6esneiicTBre) AIMHHHCTPALH U €r0 JOJDKHOCTHBIX JIML, MyHHIMIATBHBIX CITyXa-
KX YCTaHABIMBAIOTCS [TOpAIKOM MOIAa4Yd M PacCMOTPEHHUS >Kanob Ha pemieHHs H
neiicTeus (OesneiicTBre) amMUHUCTPALMH MYHULUNAIBHOrO obpasoBanus CraBsH-
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CKMIl paiioH M ee NOJDKHOCTHBIX JIML, MYHHIHIIAJBHBIX CITyXAaIlUX, YTBEPKIAECHHBIM
IIOCTaHORBJICHHEM aJMUHHCTpPAK MyHHIMIATEHOro obpazopanusa CraBsHCKuUiA paid-
oH oT 03 okta0ps 2018 roma Ne 2508 «O6 yTBep:KHEHHH MOpSAKa MOAAYH M pac-
CMOTpPEHHA K100 Ha peleHus U neiicTBus (Oe3melicTBHE) aqMHHUCTPALMU MyHH-
UnaneHoro obpazoBanus CraBiHCKUM palioH U ee MODKHOCTHBIX JIML, MYHHLIH-
HANBHBIX CJIYKAIIHX).

OcoOEHHOCTH MOJAYl W PACCMOTPEHMs KaIob Ha pemeHus U aeiictBus (6e3-
neiicreue) M®I], pa6orHukoB M®PI] ycranaBnusaroTcs [lopsakoM mopadd M pac-
CMOTpEHHA kaob Ha penreHus u AeiicTeus (Oe3nelicTBAE) UCHONHHUTENBHEIX Opra-
HOB rocyIapCTBeHHOM BnacTH KpacHOZapckoro kpas M MX JOJDKHOCTHBIX JIULI, TOCY-
JapCTBEHHBIX IPOKIAHCKHX CITykamux KpacHomapckoro kpasi, yTBep>KHEHHBIM IO-
CTaHOBJIGHMEM IJIaBbl agMuHucTparuu (rybepHaropa) KpacHomapckoro kpas ot 11
¢despansa 2013 roga Ne 100 «O6 yrteepxmennu Ilopsaka momayd M paccMOTPEHHS
Kanob Ha pemeHns U neicreus (OesmeiicTBUeE) HCIIOMHATENBHBIX OPraHOB rocyaap-
CTBeHHOM BracTH KpacHoqapckoro kpas U MX JOJDKHOCTHBIX JIMII, FOCYJApCTBEHHBIX
rpaXAAaHCKHX CiyXamux KpacHomapckoro kpas ¥ 0 BHECEHHH M3MEHEHHH B OTAENb-
HBIE IIOCTaHOBJIEHHS IJIaBBI aAMUHKCTpanuy (rybepHaropa) KpacHomapckoro kpas».

5.4.3. XKano65! otexar pacCMOTPEHHIO OecILIaTHO.

5.4.4. XKanoba noypkHa COOEpKaTh:

1) HaumenoBanue Anmunuctparuy wii ©.1.0. 1o/KHOCTHOTO LA A AMUHH-
CTPALUMH, MYHHUMIIATBHOTO cinyxainero, M®LI, ero pykoBoguTens U (Wix) padoTHU-
ka, Opranmzamuii, ux pykoBoxureneii U (HIM) pabOTHUKOB, pelleHHs M ACHCTBHUS
(be3neiicTBUE) KOTOPBIX OOKATYIOTCS;

2) davmmuro, UM, OTYECTBO (MOCIEAHEE - IPU HAIMYMH), CBEAECHHI O MECTe
JKUTENIBCTBA 3aBUTENS - PUIMYECKOro JHIa TMO0 HauMEeHOBaHHE, CBEJCHHS O MECTe
HaXO/ICHEHS 3aBHTEN - FOPUIMYECKOro JIMIIA, a Takke HoMep (HOMepa) KOHTaKTHO-
ro tenedona, anpec (axpeca) 3MEKTPOHHON IMOYTHI (MPY HAIMYUM) U IOYTOBHIN af-
pec, 0 KOTOPBIM JOJDKEeH OBITh HAIIPABIICH OTBET 3aIBHTENIO (32 HCKIIIOYEHHEM CITy-
Yas, Korja jxanoba Hampapisercs clocoboM, YKazaHHBEIM B MOANYHKTE «B» ITyHKTa
5.4.1. HacTOAIIEro perjiaMenTa);

3) cBenenus 06 00XaTyeMbIX pelleHHsX U qedcTBiaX (be3nelicTBUM) AMUHU-
CTpaIMH, MOJDKHOCTHOTO JHIa AJJMUHHUCTPAIUH, JIM00 MYHHIHIIAIBHOTO CIIy Kalle-
ro, MO®II, pabotarka M®LI, Oprann3zauuii nX paboTHHKOB;

4) moBOxBI, HA OCHOBaHWH KOTOPHIX 3asBUTEIb HE COITIACEH C PEIIEHUEM M Jei-
crueM (Oe3meiicTBHEM) AIMHMHHCTPAIUH, JODKHOCTHOTO JHMLA AJMHHHUCTPAlUH,
MO0 MyHHUIMNANBHOro ciyxaniero, M®II, pabotnuka M®L], Opranuzaumii, ux pa-
OOTHHKOB. 3aABUTENIEM MOTYT OBITH MPEICTABJICHBI JOKYMEHTHI (P HAJIMYMH), ITON-
TBEPIKIAIOMIHE JOBOBI 3aIBHTEN, TUOO UX KOTHH.

B ciyyae ecnu xxanoba mogaercs uepes IMpeACTaBUTEN 3asBUTEN, IPeCTaBIs-
ercs JOKyMEHT, IOITBEpXKIAIOMMUIl MOJIHOMOYHA Ha OCYLIECTBICHME NEHCTBHH OT
HMEHH 3asIBUTEIIA:

a) oopmieHHas B COOTBETCTBHHU ¢ 3akOoHOM Poccuiickoit ®enepauun 1oBepeH-
HOCTB (IUL1 (QU3HYECKHX JIUL);

6) odopmiIeHHas B COOTBETCTBUM C 3akOHOM Poccuiickoil denepanuu 10BepeH-
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HOCTB, 3aBEpEHHAs IeYaThI0 3asBUTENA U MOINMCAHHAS PYKOBOJUTENEM 3aiBUTEIS
MM YIOJIHOMOYEHHBIM 3THM PYKOBOIUTENIEM JIHLOM (JUTs FOPUIHIESCKUX JIUIY);

B) KONMS peLIEHHA O HA3HAYSHUH WM 00 M30paHWH NubO mpHKasa O Ha3Haye-
HUH (U3HYIECKOro JIMIA Ha HOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (H3Hye-
CKO€ JINLIO 00J1aaeT mpaBoM JeiCTBOBATh OT UMEHH 3aBUTEINA 6€3 JOBEpEeHHOCTH.

5.4.5. Xanoba, mocTynmueiuas B AJAMUHUCTPALUIO, NOMICKHUT PETUCTPALIMU HE
TO3IHEE CJIEAYIOMEro pabouero JHs O AHA €€ MOCTYILICHHUS.

B ciyuyae nomauu 3asBuTeneM xanobsl gepez MOLI, M®PI] obecnieunBaer nepe-
Jady xano0bl B AIMUHHCTPallMIO B NOPSJKE U CPOKH, KOTOPHIE YCTaHOBJIEHBI CO-
rJIameHueM o B3aumoneiictBuu Mexny MOLl u AnMuHuCTpanueil, HO He MO3IHEe
clieayronero pabo4ero AHA CO THS MOCTYILIEHHUS KaIOOBL.

5.5. Cpokd pacCMOTPEHHUA KaIOOBI.

XKaiob6a, moctynuBmas B AnMuaucTpauuio, M®L], yupemxutemo MOILI, B Op-
raHM3alUe TOJICKHAT PACCMOTPEHMIO B TEYCHHE ITHAUATH pabodux mHe co OHA
ee perrcTpanuy, a B ciiyyae o0)kanoBaHus oTkaza AnMunuctpauuu, MOL, Opraxu-
3alil B pUeMe JOKYMEHTOB Y 3asABHUTEN JIMOO B UCIIPaBIEHUH IOIIyIIEHHBIX Olle-
YaTOK M OIKMOOK W B Cllyyae 00KaJIOBaHUS HapyIIeHUs yCTaHOBIEHHOIO CPOKa Ta-
KHX HCIIPABJICHHIA - B TEYESHUE ILITH pabouux JHef CO JHA ee PerucTpaLiy.

5.6. Pe3ynpTar pacCMOTpEHHMS HKAIO0bL.

[To pe3ynmsrataM pPacCMOTPEHHUS KATOOBI MPHHUMAETCS OJHO U3 CJIEHYIOIHX
PpeLueHHI:

1) xanoba yxoBieTBopsercs, B TOM 4Hcle B popMe OTMEHBI IPUHATOTO pelre-
HMs, UCTIPABJICHHs NOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe
MPEIOCTABICHHS MyHUIUIANBHOM YCIyrd JOKYMEHTAX, BO3BPATa 3aBUTEIIO IEHEXK-
HBIX CPEICTB, B3UMaHHE KOTOPHIX HE NPENyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMHU
aktamu Poccmiickoit dexepanyd, HOPMAaTHBHBIMH IPaBOBBIMU aKTaMU CyOBEKTOB
Poccuiickoii ©enepanyy, MyHALMNATEHEIMHA IPAaBOBBIMU aKTaMH;

2) B YAOBJIETBOPESHHH aJOOBI OTKAa3bIBAETCA.

OTBET MO pe3yybTaTaM PacCMOTPEHHs JKAJOOBI HANpPaBIAETCS 3asBUTENIO HE
mo3Hee JHA, CICHYIOIIero 3a JHeM NpPUHATHA PEINeHHI, B MUChMEHHOU ¢opme. B
cllyyae ecid jxajoba OpUta HampaBleHa CIOCOOOM, YKa3aHHBIM B IOIIIYHKTE «BY
MyHKTa 5.4.]1 HAcCTOALIEro perjiaMeHTa, OTBET 3ajiBHUTEIO HampaBisieTcs HOCpen-
CTBOM CHCTEMBI JocynebHoro odxanoBanusi. B ciydae ecny »xanoba Obiia Hanpas-
JIeHa croco60oM, yKa3aHHBIM B MOMIYHKTE «a», «O» ImyHkTa 5.4.1 HacTosIero peria-
MEHTa, OTBET 3ajABHTEIIO HaIpaBJIAeTCA MO JIEKTPOHHOH IOYTe MM IIOYTOBBIM OT-
npasJeHHeM B 3aBHCHMOCTH OT BEIOOpPA 3asiBUTEIA ITPHU MOAYe XKaJI00bI.

B cnyvae mpu3HaHUA kKano0bl MoyIexaniell yA0BISTBOPEHHIO B OTBETE 3ajABH-
TeJo gaercsa uHGopManus o NeHCTBUAX, OCYIIECTBIIEMBIX A IMUHUCTpauuei, MOL]
Jmbo OpraHusanueil B LeMIX He3aMeIUIMTENIbHOTO YCTPaHEHHs BBIABJICHHBIX Hapy-
IIEHUH MpU OKa3aHHM MyHHLIMIAIBHOH YCIyTH, a Taloke NPHUHOCATCS M3BMHEHMS 32
JIOCTaBJICHHBIE Hey10OCTBa U yKa3biBaeTcsd MHGOPMAIHs O JanbHEHIIMX NeHCTBHAX,
KOTOpEIe HEOOXOMMO COBEPLIMTH 3aIBUTEIIO B LEIIX NOIMy4eHUs MyHUIUIANbHON
YCIIyTH.

B cnyuyae mpusHaHHA KaJOOBl He MOIJIeKAIIeH YIOBIETBOPEHHIO B OTBETE 3a-
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SIBUTEJIO JTAIOTCS apTYMEHTHPOBaHHBIE PAa3bsiCHEHHS O MPUYHHAX NMPUHATOrO pelie-
HHA, @ TakKe HHOpMaLHs O IMOPsIKe 00XKaNOBaHUS IPUHATOTO PELICHHUS.

5.7. AqMUHUCTpaUUs OTKa3plBaeT B YIOBJIETBOPEHHH JXATOOBI B CIEyIOMIMX
CITyqasx:

a) HaJIMYMeE BCTYIHBLIETO B 3aKOHHYIO CHITy PEIleHHs Cy/a, apOUTPaskHOro cyaa
10 XKaJ00e 0 TOM Ke MPEAMETE U IO TEM XKE OCHOBAHMAM;

0) mogaya »KaroOBbl JIUIIOM, IIOJTHOMOYHS. KOTOPOro He NOATBEPKIAEHE! B IIOPAI-
K€, YCTAHOBJIEHHOM 3aKOHOIATeNsCTBOM Poccuiickoit denepauuy, B TOM YUCIE B CO-
OTBETCTBHUH C IYHKTOM 5.4.4 HACTOSIIETO PETIaMEHTa;

B) HaJIM4Ke pelleHus Mo xanobe, IPUHATOrO paHee B OTHOWIEHHUH TOrO XKe 3a-
SIBUTEJIA M TI0 TOMY K€ IPEAMETY HKATOOBL.

5.7.1. AnMMHHCTpauys BIpPaBe OCTaBHTH ajnoby 6e3 oTBeTa B CIEAYIOIIHX
cIIyJasx:

a) HAJIMYMe B JKajio0e HeleH3yPHBIX JIMO0 OCKOpOUTENBHBIX BHIPOKEHHUH, yIpo3
JKM3HHM, 300POBBIO M MMYIIECTBY JOJDKHOCTHOTO JIUIIA, 3 TAKXKE WICHOB €r0 CEMBH;

6) OTCYTCTBHE BO3MOXKHOCTH MPOYMTATH KaKylO-THOO 4acTh TEKCTa >KanoOsl,
dbaMuHIo, MM, OTIECTBO (IPH HAJNMYMH) U (MIH) OYTOBBIA afpec 3asdBUTEN, yKa-
3aHHEIE B xKanobe.

AnMUHMCTpauUs cooOMAaeT 3asBUTENI0 00 OCTaBJICHHM kaJobbl 6e3 oTBETa B
TedeHue 3 pabouux IHEiH O THA PErHCTPAIMH KOOI

5.8. TTopsamox MH(OPMHUPOBAHUA 3aABHTEILL O PE3yJbTaTaX PacCMOTPEHHMA Ka-
JIOOEI.

He mosaHee HHs, CIEAYIONEro 3a JHEM MPHHATUS peIleHHdA, YKa3aHHOIo B
IyHKTE 5.6 HACTOAWIEro AJMHHHCTPAaTHBHOTO PEINIaMEHTa, 3aiBHTEIO B MHCHMEH-
HOM (hopMe ¥ TI0 JKENaHHIO 3aIBHTEIIS B JIEKTPOHHOH ()opMe HanpaBIseTcs MOTHBH-
POBAHHBIA OTBET O PE3yJIETATAaX PACCMOTPEHUS JKaNOOBL.

5.9. Topsnok 06anoBaHus PELIEHH 110 XKajooe.

3asgBUTEM BIpaBe 00XanoBaTh peieH e 1o xanobe B cyAeOHOM HOpsIKe B CO-
OTBETCTBHH C MOIBEIOMCTBEHHOCTHIO IEN, YCTaHOBJIEHHOH IpOLeCCyalbHBIM 3aK0-
HojarenscTBoM Poccuiickoit @enepanym.

5.10. IIpaBo 3asBUTEN HA NOMy4YeHHe HHPOPMALUK U JOKYMEHTOB, HE06X0 1~
MBIX Jj1s 0OOCHOBAHHS M PACCMOTPEHHS JKaJI00bL.

3agBUTEM MMEIOT IPaBoO 0OpaTHTHCS B AMuHUcTpanuo, MOLI, Oprapusauuio
33 MONMy4eHreM MHGOpMauMyd U JOKYMEHTOB, HEOOXONMMBIX JUIA ODOCHOBAaHHS H
PaccMOTpEeHHS KATOOEL.

5.11. Crioco6s! uHGOPMHUPOBaHMS 3asgBUTENEH O MOpANKE MOJa4Yd H PacCMOTpe-
HUS 2KAIOOBL.

3agBHTENb MOXKET IOTyYHTh HH(POPMALIHIO O MOPSAKE MOJaYM U PacCCMOTPEHMS
xanob B MACEMEHHOM (opMe Ha OCHOBAaHMM NHCHMEHHOrO OOpallleHMs 3asBHTENL B
AJMMHHCTpanuIO; B YCTHOM (opMe IpH JIMYHOM oOpaiieHHd (WK 1o TenedoHam) —
B OTPAacJeBOM OpraHe AJMHHHMCTPAaLHHU, HEIOCPENCTBEHHO IpPEeJOCTABIAIONEM My-
HULMIATEHYIO yoyry, mbo ML, a Taike IOCpeACTBOM UCHONB30BanMs EnuHoro
HOpTaNa roCyJapCTBEHHBIX M MYHHUHIATBHBIX ycuyr (yHknui), PermoHansHoro
nopTana.
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5.12. B cimyyae ycTaHOBJIEHHMS B XOZA€ WJIM IO pe3yJbTaTaM pPacCMOTPEHMs Ka-
JIOOBI MPU3HAKOB COCTABa aIMUHHCTPATHBHOIO MPABOHAPYIUIEHUS I NPECTYIUICHMS
IOJDKHOCTHOE JIMLIO, HANEJIEHHOE MOJHOMOYUSMH [0 PACCMOTPEHMIO Kanob, Heza-
MEIUTUTENIEHO HAallpaBJiieT UMEIOIIUECS MaTepHalbl B OPradsl IPOKypaTypel.

IepBriii 3aMecTUTEND INIaBBI My HUIHMIIAIEHOTO
obpazoBanus CnaBsHCKUH paiioH
(BOIPOCHI 3KOHOMHUYECKOTO Pa3BUTHSA) E.B. Kongomacos
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