AJIMHAHHCTPAIIASA CJIABSIHCKOI'O T'OPOACKOT'O ITOCEJIEHIA
CJIABSIHCKOI'O PATOHA

TINOCTAHOBJIIEHHUE
w1506 200/ v 702

r. CnassiHck-Ha-Ky6anu

OG yTBep:kIeHHH aJMHHACTPATHBHOIO perjiaMenTa
HIpejoCTABIeHH MyYHHIHNAILHOH yCIyrn
«IIpepocraBiieHne KONHH NPaBOBHIX AKTOB
aMEHHCTPALHH MYHHIHIIAJBHOT0 00pa30BanAsD)

B nemsx peammsamuu ®enepanpHoro 3axoHa oT 27 momt 2010 r. Ne 210-03
«O6 opraHm3aL¥y MPEAOCTABICHHA TOCYJapCTBEHHBIX M MyHHLMIIAIBHBIX YCIYT»,
pyKoBozucTBysich YcraBoM CIaBSHCKOrO TOPOJCKOro mocenerus ClapsHCKOro paio-
Ha, TOCTaHOBIAII:

1. YTBepmurs a;LMnHHCTpamBHLIH periaMeHT NPefoCTaBICH A MyHUIIUIIATb-
Hoit ycimyru «IIpemocraBieHHe KOIMH IPABOBEIX aKTOB aIMHHHCTDAIIME MyHHIH-
HaJEHOT0 06Pa30BaHMs» COINAcHO NPHIIOKEHHMIO K HACTOSINEMY II0CTAHOBJICHHIO.

2. OTMEHHUTE IIOCTAHOBJIEHH aqMUHHECTpanui CIaBAHCKOTO TOPOJICKOTO HO-
cenerams CrassiHCKOro padiona ot.7 despanst 2019 r. Ne 168 «O6 yTBepxkaeHuH a-
MMHHCTPATHBHOIO periaMeHTa HpefoCTaBIeHHs MyHHIMNansHo# ycmyru «IIpemo-
CTaBleHMe KONHH MpaBOBBIX aKTOB a[MHHHCTPAIMH MYHHIUIATEHOro obpasosa-
Bus», oT 21 cenTabps 2020 T. Ne 1099 «O BHECEHWH H3MEHEHHH B IIOCTAHOBJICHHE
aqvurwcTpamui ClaBsHCKOro Topofckoro mocenerus CrapgHCKOro paiosa OT
7 despans 2019 r. Ne 168 «O6 yTBEp>KIEHHHM aIMMHUCTPATMBHOIO peTNaMeHTa
IIpeJOCTaBIeHIS MyHUIMIATEHOR yeryrH «IIpenocTapnenne KOMui IPaBOBEIX aKTOB
aJIMAHWUCTPAIlMH MyHHITAIAIEHOTO 00pa3oBaHMsIy.

3. Otmeny opraEu3alfOHHO-KagpoBoil paboTE! ynpaBneHmI BHYTpEHHEeH 1
KaIOpOBOM IIONWUTHKM, COLMANBHON coephl, B3aUMONCHCTBMIO C IIPaBOOXPaHM-
TeJBHBIMH OpraHaM# agMueECTparmuy ClaBsSHCKOTO Topoxckoro moceneHus Cra-
BAHCKOTO paiiona (MapkoBa A.A.) ony6nHKOBaTL HaCTOsIIEe HOCTaHOBJIeHHC Ha

I'maBa CraBSIHCKOrO TOPOZICKOIO
nocenenus CraBsHCKOTO pafioHa

gL ——

IIpunoxenue

VTBEPXIEH

MIOCTaHOBICHUEM a8 IMHHHICTPAIHA
CI1aBSHCKOTO TOPOJICKOTO [IOCETEHHS
CrassiHCKOTO paiiona

or ZE08. 2221 N 7082

AIMHUHUCTPATUBHBINA PETJIAMEHT
IpeJoCTaABJIEeHAS MYHHIANAIBLHON yCIIyrH
«IIpenocraBiienne KONHI MPABOBHIX AKTOB 4 MHHHCTPALHHA
MYHHIHOAJLHOIO 06pa3oBaHus»

I. O6mue mooxkeHus

1.1. AIMUHHCTpaTHBHEIH pernaMeHT NpefOCTaBICHHS MyHHUIUITAIBHON yCIIy-
ru «IIpemocrapieHre Komnwii NpPaBOBBIX aKTOB aJMHHUCTPAlWM MYyHHUIMIIAIEHOIO
obpazoBanus» (nanee — AIMUHUCTPATUBHEIN perjiaMeHT) pa3paboTaH B IENIX II0-
BBIINECHHM Ka4eCTBa MCIIONHEHUS M JOCTYIIHOCTH pPe3ylNbTaTOB IPENOCTaBIEHHS My-
HUIUNATEHON YCIyTH, co3qanus KOM(OPTHEIX YCIOBHIA sl HOJIydaTesei MyHHIA-
nabHOH yciyrn «lIpefocTaBierre KOIMI IIPaBOBEIX aKTOB aJMUHUCTPAliA MYHH-
IUIabHOro 06pa3oBaHuy (Hanee — MyHUIMIANEHAS YCIyTa) H OHpefeNseT CPOKH
4 IIOCJIEeNOBaTENbHOCTh AeHCTBHH (aIMUHHUCTPATUBHEIX IPOLENyp) IPH IpefoCcTaB-
ey MyHUIUNIATBHON YCIIyTH.

Kommsamu mpaBOBBIX aKTOB SBILTIOTCS:

KOIIMsI PacIopsDKeHHs agMuUHHCTparyy CIaBSHCKOr0 TOPOACKOr0o IIOCENeHHS
CnasHCcKOro paifoHa;

KOIIMA TTOCTAHOBJIEHUA agMUHHUCTparvy CIaBsSHCKOTO TOPOJCKOTO ITOCENSHHA
CrnaBsiHCKOro paioHa.

AnvyaucTpanus CiraBIHCKOIO TOpOACKoro moceneHus CnaBsHCKOro paioHa
BBIJa€T KOIIMH IIPaBOBEIX aKTOB, KOTOPHIE HE IEPENaHsl Ha apXUBHOE XpaHEHHE B ap-
XUBHBIA OT/ZEN YIPaBIeHUS JelaMy aIMHHICTPAly MyHUIUNAIFHOro 006pa3oBaHus
CrnaBstHCKHMI paloH.

1.2. Onucanue 3asBuUTENeH, IMEIONHX IIPaBO Ha IIONydeHHe MyHHAIMOATEHOH
YCIyTH.

3agBUTEIIMH, HMEIOIAMY IPaBO Ha IOTydeHHe MyHUIUNaTbHOM YCIyTH, SB-
JLTOTCA Iopunudeckue u dusudeckue nuna. OT HMEHH 3aiBUTENS C 3aABIEHHUEM O
IIpelocTaBIeHAH MyHUITMIIANBHOHR YCIIyTH MOXeT 00paTHThCS ero HpeACTaBUTelb.

3asBHUTEND HMEET IPaBO 0OPAaTUTHECS B MHOIO(YHKIMOHANEHELA [EHTP Ipeno-
CTaBIEHMS IOCYJAPCTBEHHBIX M MyHHIHUIANEHBIX ycryr KpacHomapckoro xpasi ¢
€IMHBIM 3aIIpOCOM HA IIONydeHHE Cpasy HECKOIBKMX IOCYAapCTBEHHEIX U (MIIH) My-
HUNEIAIBHBIX YCIYyT (fanee — KOMILIEKCHBIH 3aIIpoc).

1.3. Tlopsimox momydeHHs HH(GOPMAIMA 3as{BHTEIIME IO BOIpOCAM IIPeo-
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CTaBIICHNs MYHHIMIANBHON YCIYyTH M YCIYT, KOTOPhIE SABISIOTCS HEOOXOXUMBIMH U
06s13aTeNBHEIME I TIPENOCTABICHUT MYHUIWTAIBHOM YCIIyTH, CBEACHHHM O XOHE
IIPEeOCTABIECHHs YKa3aHHBIX YCIyT, B TOM 9HCIe Ha OQUIHAIEHOM caiTe, a TakxKe C
HCIIONE30BaHUEM (eflepanbHOH TIoCyapCTBEHHOM WH(OPMAIMOHHON CHCTEMBI
«EnuHBIM TOpTan TOCYAapCTBEHHBIX W MYHHIMIANBHEIX YCIyr ((hyHKIwmA)»
(gosuslugi.ru) (manee — EQvHEIN IOPTaN TOCYAapCTBEHHEBIX M MyHUIAIANBHEIX YCIyT
(bynxmumit)), Iloprama rocymapCTBEHHBIX ¥ MYHULMIANBHBIX yCIyr ((yHKIui)
Kpacnonapckoro xpas (pgu.krasnodar.ru) (nanee — PernonansHeLi HOpTa).

WudopMupoBaHre 0 IpenocTaBlIeHHH MyHHIMIATEHOM YCIYTH OCYIIECTBIIA-
eTcs:

B MHOroyHKIIHOHAIBHEIX IIEHTPaX IPEeJ0CTaBIeHH FOCYJapCTBEHHbIX 1 My-
HUIMIAIBHEIX yeryT KpacHomapckoro kpas (manee — M®ILI);

HENOCPEeICTBEHHO B aIMUHMCTpanuu CIaBSHCKOTO TOPOACKOrO IOCENISHHUS
CnaBsiHCKOTO paiioHa (nauee — ATMUHHCTPAITHSL);

C HCIONB30BaHWEM EIMHOrO mopTana rocyJapcTBEHHEIX M MYHHIMIIATBHBIX
yeryr (Gymxmuii), PernonansHoro moprana. OCyINECTBISIETCS ITOCPEICTBOM CETH
Wntepner;

IIOCPEACTBOM pa3MelleHHs B MH(OPMalOHHO-TEIeKOMMYHHUKAIHOHHBIX Ce-
TsAX 06IIEero IoIs30BaHUA (B TOM YHCIE B CeTH VIHTEpHET), IMyOIuKanyy B CpeNCcTBax
MaccoBo# mH(OpMaWH, H3HaHrA HHHOPMAHOHHEIX MaTepraloB (6ponrop, Oykiie-
TOB 4 T.11.);

nocpenctBoM Exmnoro GecrmatHoro MuorokxasamsHoro momepa 8-800-1000-
900 (monemensruK-msTHANE ¢ 9-00 10 18-00).

WndopmupoBanre 0 xofie HpenocTaBIeHHs MyHHIMIANBEHOH YCIYTH OCy-
IIECTBISETCS:

B M®IT;

HETIOCPEACTBEHHO B A IMUHUCTPALIHH;

C HCIIONB30BaHHEM EMMHOrO moprana roCyHapCTBEHHBIX M MYHUITHIIAIBHBIX
yeryr (bymkuwmit), PeruoHansHOro moprana. OCYINECTBISETCS MOCPENCTBOM CETH
VaTepHer.

INopsimox unbopMupoBaHus coTpyxHuKaMu M®I] B HacTOsmEM perjiaMeHTe
YCTaHABJIMBAETCS Ha OCHOBAaHWM COIJIANIEHWS O B3aMMOMEHCTBHH MEXIY rocynap-
CTBEHHBEIM aBTOHOMHEIM yupexeHueM KpacHomapckoro kpas «MHorodyHKIHO-
HaIBHBIX IIEHTp NPEOCTaBIeHU IOCYJapCTBEHHBIX W MyHMITHNAIBHEIX yeryT Kpac-
HOZIapCKOT0o Kpas» W afMuHHCcTpanue# CriaBsHCKOro ropoackoro nocenerus Cua-
BAHCKOTO paioHa (zanee — CornameHue o B3aHMOIEHCTBHR).

Wndopmarus, npenocrasisemMas rpaxiasaM 0 MyHHIUMIAIBHOMR yCIyre, AB-
JIIETCS OTKPBITON B 00IEeAOCTYITHOM. '

OcHoBHEIME TPeOOBaHISIME K HH(OOPMUPOBAHUIO IPAXKIAH SBILTOTCS:

JIOCTOBEPHOCTS IIpeoCcTaBIIeMo HHbOpMaIwH;

9eTKOCTh B H3JIOXKEHHH HHMOPMAIIH;

TOTHOTA HHGOPMAIHH;

HarAHOCTE (GOPM IIpefocTaBIIieMOol HH(OPMALIIH;

yIo6CTBO M JOCTYIIHOCTS MOTyYeHHs] HH(OpMAIHK;

OIIepaTHBHOCTD IIPEHOCTABIEHI HHGOPMALIIH,

HupopMupoBaHue Tpaxaad OpraHu3yeTcs CIeXyIomuM o6pa3oM:

HHIUBALYyaIbHOE HH(POPMHPOBAHHIE;

mybmmanoe uHdopMupoBaHuE.

WudopmupoBaHie IpOBOIAUTCS B opMme:

YCTHOT0 WH()OPMHPOBAHMUS;

IIUCHEMEHHOTO HH()OPMHUPOBaHM.

WMupueunyanbHoe ycTHOe WH(DOPMHpPOBaHWE IPKAAH OCYIIECTBIAETCH CO-
Tpyaaukavu MOI] u cnenuamictaMu AIMAHHCTpALMH, OTBETCTBEHHBIMH 32 TIPEJO-
cTapienre MyHHIUIATBHON ycmyrs (nanee — CIENUaTucT AJMHHHCTPAIMH) OpPH
obpaleHuy rpaxIan 3a HHpopMaIyeH:

TIpY JIMYHOM 0OpaImeHuy;

o TenedoHy.

CoTpyIHHK, OCYINECTBILIIOMNY HHANBHUAYyaNbHOC YCTHOE HH()OPMHPOBaHHE,
JIOJDKEH IIPHHATH Bee HEOOXOMMMEBIE MEpPHI JUI a9y IIOJNHOTO OTBETA HA IIOCTaBJIeH-
HEIE BOIIPOCEL, @ B CIIydae HeOOXOIUMOCTH C IPHBIECICHNEM NPYTHX CIEIHANICTOB.
Bpems OXHaHHs TpaXNaH [pY HHAWBHAYalbHOM YCTHOM HH(QOPMHUDOBaHWM HE
MOJXET HpeBBIMATE 15 MuryT. MHIuBHIyaTbHOE YCTHOE HHPOPMUPOBAHKE KAXKIOTO
rpaXkJaHuHa COTPYXHUK OCyIIecTBILIeT He 6omee 15 MUHYT.

B citygae ecim st IIOACOTOBKH OTBeTa TpeOyeTcs MpONOIDKATENbHOE BpeMs,
COTPYAHHK, OCYLIECTBIIONHE yCTHOe MHGOPMMPOBAHHME, MOXET IIPEIIOXNHUTH
rpaXkiaBuHy oOpaTHThCS 32 HeoOXomuMoH MH(pOpManue# B MUCEMEHHOM BHIE, He-
pe3 UnrepHer, 1160 Ha3HAIUTh IPYroe yIoOHOe I rpakIaHuHa BpeMs MLl YCTHO-
o HHOOPMUPOBAHUA.

3BOHKH OT TPXIAH [0 BOIPOCY WHGOPMHUpPOBaHHS O HOPSIKE NpenocTaBie-
Hus MyHHIMIANEHOR YCIyrd NPUHMMAIOTCS B COOTBETCTBHMM C TpadukoM paboTsl
M®I], a Taxxe HENMOCPEACTBEHHO AIMHHUCTpAlUH. PasroBop He JOJDKEH IIPOXOI-
x)aTbcs Oonee 15 MUHYT.

O6513aHHOCTH OIDKHOCTHEIX JIMI[ IIPX OTBETe Ha TeNe(OHHBIE 3BOHKH, YCTHbIE
M MECHMEHHEBIE 00paIleHns] IPaKIaH WM OpTaHU3aIHi.

COTpyIHWK, OCYIIECTBISIOIIMI IPHEM M KOHCYNBTHpoBaHue (1m0 TenedoHy
WA JIMYHO), JOJDKEH KOPPEKTHO W BHUMATENHHO OTHOCHTECA K rpaXaHaM, He YHH-
JKas MX UECTH W JOCTOMHCTBA. IIpm MHGOPMHPOBAHMH O MOpPSAKE IPENOCTaBIICHHS]
MyHAIMTIATBHON YCIyTH o TeneoHy COTPYIHHK, CHAB TPYOKy, NOIDKEH IpezcTa-
BHUTBCS: Ha3BaTh (HaMUJIMIO, MM, OTIECTBO, NOJDKHOCTh, Ha3BaHUE YIPEXACHHUS MK
HavMeHOBaHUEe OpraHa.

B xomnne #EGOpMUPOBAHES COTPYIHHK, OCYIIECTBISIOMHUY IPHEM B KOHCYIIb-
THpPOBaHUe, JOJDKEH KPATKO IIOJBECTH WTOT Pa3roBOpa M IEPEYHCIIUTD AEHCTBI, KO-
TOpBIE Ha/0 IIPEIPUHAMATS (KTO MIMEHHO, KOT/[a | UTO JIOJDKEH C/IENaTh).

VnnusuyansHOoe MACEMEHHOE HH(GOPMUpPOBaHYe P 0OpaIeHuy TPaXIaH B
M®II, a Taxxe HEOCPEACTBEHHO B AMUHHCTPAHIO OCYIIECTBISETCS IIyTeM 1109~
TOBBIX OTHIPABICHUH.

OTBeT HalpaBlseTCs B MACEMEHHOM BHJ(E HIIH IO SIIEKTPOHHO# 04dTe (B 3aBH-
CHMOCTH OT cIIoco6a JIOCTaBKH ‘'0TBETa, YKAa3aHHOIrO B IIMCEMEHHOM OOpAIleHNH, WK
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criocoba obpalienns 3aMHTEPECOBAHHOTrO A 32 HHPOpMAIHeit).

Ily6mgroe ycTHOE WH(OPMHPOBAHME OCYIIECTBIIETICS C anBnequHeM
CpeJICTB MaccoBoi HH(opMaryy, panuo (natee — CMU).

IIy6maHoe nrcEMeHHOEe HH(QOPMHUPOBAHAE OCYINECTBIIETCS ITyTeM IIyOImKa-
iy HH(OpMAarMoHHEX MaTepuaioB B CMUV], pasMmelneHur Ha opuumansHoM HHTep-
HeT-caiite AgMuHHCTpanuH (cityslav.ru).

M®I] ocymecTBisIoT HHGOPMUpPOBaHHE 3asBUTeNeH O MOpAIKe MpefocTaBie-
HUs. MyHUITAITANBHOM YCIIyTH, B TOM 9HCIIE IOCPENICTBOM KOMIDIEKCHOTO 3aIpoca, B
M®II, o xone BEIIOJHEHHUS 3alpoca O IIPEeNOoCTaBlieHHH MyHHUIMIIATLHOR yCIyTH,
KOMILIEKCHOTO 3alpoca, a TaKXKe 110 WHBIM BOIIpOCaM, CBA3aHHBIM C IIPEIOCTABICHHU-
eM MyHUIIIANBHOM YCIyTH, a TaKkke KOHCYJIbTHPOBAaHHE 3aiBHTENEH O MOpAnKe
IpefocTaBIeHus MyHunumansHol yeryru 8 MOLL u gepe3 moprais! rocyJapcTBeH-
HBIX ¥ MyHHIMIIATGHEIX YCIYT, B TOM dYHCIe IyTeM obopynoBanus B M®I] paboumx
MEeCT, IpelfHa3Ha4YeHHBIX U1 o0ecredeHus MJocTylla K HWHOOPMalHMOHHO-
TEeJIEKOMMYHUKAAOHHOH ceTH «VIHTepHeT».

1.4. TTopsmok, hopma, MECTO pa3MEIIEeHHs ¥ CIIOCOOb! IONYIEHHs CIPAaBOYHOM
uH(bOpMaIHK, B TOM YHCIe Ha CTeHIaX B MECTaX IpPeNOCTaBIeHHs MYHHIIUNATEHON
YCIIyTH ® YCIYT, KOTOPHIE SBILTIOTCS HEOOXONMMBIME B 0043aTeIbHBIMH IS IIPEO-
CTaBJIEHHsS MYHHIMNAIBHOH YCIYTH, X B MHOTO(QYHKIMOHAIBHOM IIEHTPE IpEZo-
CTaBIEHHs TOCYAapCTBEHHBIX ¥ MyHHUITMIIANIBHEIX YCIIyT.

Ha EnusoM mopTaie rocyJapCTBEHHBIX ¥ MyHHIUIIANBHEX YCIyT (QYHKIHH)
(gosuslugi.ru/structure/2340200010000650049), PerunonansHoM mopraine
(pgu.krasnodar.ru/structure/detail. php?orgID=158843&sphrase_id=63957) pasmema-
eTcs CIeayroas HHpopManus:

1) MecTo HaxoxeHNI ¥ rpaduky paboTHl OpraHa, IPeoCTaBJLTIONEro MyH -
[MUITANBHYI0 YCIYTy, €r0 CTPYKTYPHBIX IIOJpa3fieleHHH, NpefoCTaBIAIOMUX MyHH-
[UTATBHYIO YCIYTY, TOCYIapCTBEHHBIX ¥ MyHUIMIIANBHBIX OPTaHOB M OPraHM3alHH,
obparenre B KOTOpEIe HEOOXO0MUMO IJIA ITONyYeHHs MyHAIMIAILHOHA yCIyTH;

2) crpaBouHble TenehOHbl CTPYKTYPHEIX NOApa3feNieHHi opraHa, IpejocTas-
JISIOMEro MyHULMIATEHYIO YCIYTY, OpraHM3alul, yJ9acTBYIOIINX B IPENOCTaBICHUM
MYHULIUIIANBHOR YCIIyTH;

3) ampeca 3SieKTpOHHOH IOYTHI ¥ (Miu) ¢GopMel oOpaTHOH CBA3HM Oprama,
[IPEOCTABILIONIEr0 MyHHUIUITANBHYIO YCIYTY, B ceTH «KIHTepHeT»;

4) ucuepIBIBAIOIIUE IIepedeHb HOKyMEHTOB, HEOOXOMUMEIX M IIpeoCTaBle-
Byt MyHUIIIATEHOHE YeIyTH, TpebGoBaHusa K 0(OPMIIEHHIO YKa3aHHEIX JOKYMEHTOB,
a TaxKe NepedeHb JOKYMEHTOB, KOTOpDHIE 3asBHTEINb BIIpaBe NPEICTAaBUTE IO cob-
CTBEHHON MHUIAATHBE;

5) XpyT 3asBHUTENEH;

6) cpox npenocTaBieHNs MyHUIMITANBHON YCIIyTH;

7) pe3ynbTaTH penocTaBIeHuss MyHHIMNATEHOR YCITyTH, TIOPANOK IPEICTaB-
JeHHs JOKYMEHTa, SBILTIOMIErocs pe3yIbTaToOM IIpefocTaBleHHs MyHHIUNaIbHOH
YCIIyTH,

8) pasMep rocyaapCTBEHHOM IIOIUIMHEI, B3UMaeMo# 3a npernocTaBneHue My-
HUILATTATBHOHN YCIIYTH;
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9) ucyepnEIBaONMH IepedeHs OCHOBAHWI JUIS IPHOCTAHOBIEHNS WK 0TKa3a
B IIpeAOCTaBlIeHAN MyHUIUIIATIEHOMN YCITyTH;

10) o npase 3asBuTeNs Ha focynebHoe (BHecyneOHoe) obxanoBaHue neicTBHI
(6e3peficTBuA) M peMIeHHH, NPUHATHIX (OCYMECTBISEMbIX) B X0Jle NPENOCTaBICHIA
MynununanbHoH yeryTy;

11) ¢opmer 3asprneHwit (yBemOMIIEH¥H, COOOIMIEHHH), WCIONL3YEMEIE IIPU
IIpenoCcTaBNeHuH MyHUITUTIABHOM YCITYTH.

Wudopmamus Ha EpuHOM moprane rocymapCTBEHHBIX H MyHWIHUIIATBHEIX
yeryr (dysxupii), PernonansHoM HopTaie O IOpSAAKE WM CPOKax NPeXOCTAaBIECHHUS
MyHunHNansHOR yCIyTH Ha OCHOBAHUH CBEJIEHHH, COlepKamuxcs B (eneparbHoN
rocynapcTBeHHO! wnHOOpMamuoHHOH cucteme «PemeparbHBIl peecTp Tocynap-
CTBEHHBIX H MYHHIMIIAIBHEIX ycuyT (byHkiwmi)» (zaree — DenepaibHsli peecTp),
PEeTrHOHANBHOM ToCyJapcTBeHHOH HH(popMarnmonHO# cucreme «Peectp rocynap-
cTBeHHBIX youyT (dymkumii) KpacHomapckoro xpasy, HpeXOCTaBISIETCS 3asBUTEIIO
6ecraTHoO.

Hocryn x mabOpMAIMK O CpPOKaxX H IOpAAKEe HpeIOCTaBlIeHWsA YCIYTH OCYy-
ImecTBIIieTCA €3 BRIIONHEHHS 3asBHTENeM Kakux-Tu6o TpefoBaHMM, B TOM UHCIE
6e3 HCIIONB30BaHus ITPOrPaMMHOT0 O0OecIiedeH s, yCTaHOBKa KOTOPOro Ha TeXHHYe-
CKHE CpeJcTBa 3asBUTENA TpeOyeT 3aKIOYeHWs JIHWIEH3HOHHOIO WM HHOTrO COrfa-
HIeHHs C IpaBoobrajgareneM IPOrpaMMHOIO OOecIedeHHs, IIpeXyCMaTpHBAIOIIEro
B3UMAaHHMe IUIATHI, PETUCTPALMIO MM aBTOPU3AIUIO 3asBUTENS MIIH IPENOCTaBIeHHE
MM IepCOHANBHEIX JIaHHBIX.

Ha vH(OpMalHOHHEIX CTEHAAX B IOMEIIEHNUH, IpeJHa3Had9eHHOM L)L IpHeMa
JOKYMEHTOB JUIs IIpefocTaBnerwss MyHurmnansbHol yeuyrn, u MuTepHer-calite An-
MEHUCTpAIIUH, pa3MelaeTcs cieIylomas HHpopMaIus:

BEIZISPXKKM B3 3aKOHOJATENBbHBIX ¥ MHEIX HOPMATHBHEIX IPABOBBIX aKTOB, CO-
ZepXXallluX HOPMEI, PEryNUpYIONHe NesTelIbHOCTh IO OKa3aHMo MyHHIHIAIBHOH
YCIIyTH,

TeKCT AZIMHHICTPATHBHOTO PeriaMeHTa C IIPUIIOKEHHIMY (TI0THasd BepcHs Ha
WnrepHeT-caiiTe B H3BIEYEHHI Ha MH(OPMAIMOHHEIX CTCHAAX);

KpaTKO€ OIMCAHWE ITOPsIKa IPEeNOCTaBIeHUS YCIyTH;

[EepedH: JOKYMEHTOB, HEOOXOMUMEIX IJIS IIpefocTaBneHys MyHHIUIamsHOH
YCIIyTH, ¥ TpeOOBaHUS, IPeIBIBIIEMbIE K STHM JIOKyMeHTaM,

o6pasmsl ohopMIIeHNs TOKyMEHTOB, HEOOXOMUMEIX LI IpefiocTaBienns My-
HUIUOANBHOH yCIyTH;

MecTopacloloXeHue, rpadux (pexxuM) paboThl, HOMepa TeneoHOB, anpeca
VaTepHeT-caliToOB M 3NEKTPOHHOHN IIOYTHI OPraHOB, B KOTOPHIX 3asBHTEIH MOTYT IO-
JY9UTh JOKYMEHTHI, HeoOxXouMele I MyHUIIAIaNbHOH yCIyTH;

OCHOBaHHMA OTKa3a B NIPEeOCTaBIe Y MyHUIUIANEHON YCIyTH;

CXeMBI pa3MeIeHNs KaOMHEeTOB JODKHOCTHEIX JIMI[, B KOTOPBIX IIPefOCTaBIIi-
ercs MyHuIunansHas yciyra.

B npenocTaBneHAY MyHUIUIIANBHOM yCIyrm MoryT ygactBoBars MOII, Un-
dopManus 0 MECTOHAXOXIEHUH U rpaduke pabOTEHI, CIPaBOYHEIX Telehorax, opu-
nuanbHEIX caiitax M®I] pasmemaercsa Ha ExuHoM nopraie MEOTOGYHKIHOHAIEHBIX
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IIEHTPOB [IPENOCTABIEHNA TOCYJapPCTBEHHBIX ¥ MyHHUIMIAILHEIX yciuyr KpacHomap-
CKOro Kpas B HHQOpMAaI[MOHHO-TeIeKOMMYHHUKAIMOHHOM ceTn «VHTepHeT» (nanee —
E muasnit moptan ML KK) — e-mfc.ru.

II. CTaBaapT NpeaocTaBJIeH s MyHHIMNANLHOH YCTyra

2.1. HamvernoBarue MyHumumaibHOM yenyru — «lIpepocTaBnesne KOImH mpa-
BOBBIX aKTOB aMUHUCTpAIMX MyHHIUIIAIEHOT0 06pa3oBaHmsI».

2.2. HayMeHOBaHKE OpraHa, IIpeAoCTaBILIomero MyHUIMIIANBHYIO YCIyTy.

MyHuLIIaTEHAS YCIIyTa IpenocTaBisieTcs A IMUHICTpanuel.

B npenocrasnerny MyHUITUIIATEHOH YCIIyTH y9acTBYIOT:

MO®IT,

3agBuTens (IpeICTaBUTeNb 3aSBUTEIT) HE3aBHCHMO OT €r0 MeCTa XKHTEILECTBA
WA MecTa IpeObiBaHus (It GH3MUecKUX JMI, BKIIOYas WHIWBHIYANLHBEIX IIpEi-
OpUHEMaTeNel) 60 MecTa HaxoXAeHws (Ul IOPUIIECKAX JIHUI) HMEET IIPaBo Ha
obpamierme B moboii no ero Beibopy M®L] B ipezenax teppuropun Kpacronapcko-
ro Kpas [jist IPeJoCTaBlIeHns eMy MyHHIUIaIbHOM YCIIyTH 10 3KCTEPPUTOPHAIIBHO-
My IIPHHIOHILY.

IIpenocrasnenrne MyrumumnansHo# yeiayrd B MOIT o 3KCTeppHTOPHATBHOMY
[PMHLHITY OCYIIECTBIAeTCS Ha OCHOBAHHU COTNIAMICHHH O B3aMMOIEHCTBHM, 3aKIIO-
YEHHBIX YIIOJHOMOYEHHEIM MHOTO(YHKITMOHAIEHEIM EHTPOM ¢ (heepambHEIMA Op-
raHaMd HCIIOJIHWTENBHOM BIACTH, OpraHaMyi BHEOIOIDKETHBIX (DOHIO0B, OpPraHOM HC-
MIOJHATENBHOR BacTH KpacHomapckoro xpas, OpraHaMy MECTHOTO CAMOYIIPaBIeHHS
B KpacHonmapckoM kpae.

2.3. Pesynrrat npenocrasnerus MyHUIUIANBHOR yCIyTH:

KOIIHS IPaBOBOTO aKTa AMAHHUCTPAIIVH;

yBemoMIIEHHE 00 OTKa3e B IIpefocTaBlIeHn: MyHHITUIIaIEHON YCITyTH.

Iponenypa IpenocTaBIeHHs! YCIyTH 3aBepIIaeTCs IIyTeM IOy IE€HHs 3as BUTe-
neM:

KOIINMH TIPaBOBOI'O akTa AIMHUHKCTPALIKH;

yBEIOMIIeHHs 06 OTKa3e B IPe0cTaBIeHHH MyHHINIANEHOR yCIyTH.

PesynpraT IpefocTaBlIeHHd MyHUIUIIAIBHOX YCIYTH IO BEIOOpPY 3adBHTEI
MoXeT OBITh mpencTaBied B GopMe NOKyMeHTa Ha 6yMaKHOM HOCHTENE, a TakKe B
uHBIX (popMax, yKa3saHHBIX B IyHKTe 3.2.4 HacToAmEero AIMHHHCTPaTHBHOIO peria-
MeHTa.

Pesynerar npenocraBieHus MyHUIMIANBHOH YCIYTH IO 3KCTEPPHTOPHAIB-
HOMY IIPHMHIMITY B BHJIE 3IEKTPOHHBIX JOKYMEHTOB W (FUIH) SIEKTPOHHBIX 06pa3oB
JIOKYMEHTOB 3aBepsAETCS YIIOJIHOMOYEHHBIM JODKHOCTHEIM JIMIIOM A IMHHHCTPAIIUH.
3asBuTeNb (IPEACTABATEINH 3asIBUTENA) UL NONYIeHHI pe3ylbTaTa IPef0CTaBICHHUS
MyHuunansHoR yeIyrst Ha GyMaXkHOM HOCHTENe HMMeeT IPaBo 00paTHTBCS HEINO-
CPEACTBEHHO B AIMHHHMCTPALIMIO.

2.4. Cpok mpenocTapieHns MyHUIUIIaIEHONW YCIyTH, B TOM YHCIE C y4ETOM
HeoOXOIMMOCTH 00pallleHrsl B OpraHH3allvH, YIacTBYIONe B IpenocTaBieHu My-
HUIMIIATBHON YCIIYTH, CPOK IPHOCTAaHOBJIEHWS IIpefOCTaBIeHHS MyHHIMIIANIbHOH
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YCIYTH B CIy4ae, €CIId BO3MOXHOCTh IPHOCTAHOBICHMA IIPEXYyCMOTPEHA 3aKOHOZA-
TenscTBoM Poccuiicko#t @enepany, cpox BEaIH (HAIpaBIeHHs) JOKYMEHTOB, SB-
JLTIOIIMXCSL PE3YIIbTATOM IIpelocTaBIeH: MyHUIUIIAaBHON YCIyTH.

MyHunpnansHas yciiyTa IpeocTaBiseTcs B Teqenre 10 muHeit co gHi mOCTyI-
JICHHA 3as5BJIEHIA B AIMUHHCTpaIHIO.

Cpox BeIlauM (HalpaBlIeHHA) JOKyMEHTOB, SBIMIOMMXCS Pe3yIbTaToM IIpezio-
cTaBIeHH MyHUIMOAIEHOM YCIyTH, COCTaBIseT 1 AeHS.

2.5. HopmaTuBHEIE IIpaBOBBIE aKTHI, PETyIMpPYIONIHe IpenocTapienne MyHu-
IHIAIBHOM YCIIYTH.

IlepeyeHr HOPMaTHBHEIX IIPABOBBIX aKTOB, PETYIHPYIOIINX IIpPEIOCTABICHHUE
MynununansHOH ycnyrd, pasMelneH Ha OQWIHAIGHOM caiite ANMHHHCTpaIyH
(slavyansk.ru/article/a-2509.html), B ®enepansroM peectpe u Ha EmwHoM moprane
roCyapCTBEHHBIX U MYHHIUTIATBHBIX ycIyT (byuxumit)
(gosuslugi.ru/structure/2340200010000650049), wa  PermonamsHoM  mopTane
(pgu.krasnodar.ru/structure/detail.php?orgID=158843 &sphrase_id=63957).

2.6. VcuepnriBaromuii nepedeHs JOKyMEHTOB, HEOOXOMUMEBIX B COOTBETCTBHHM
C 3aKOHOJATENBHBIMH MIIM MHBIMM HOPMATHBHBIMH IIPaBOBEIMH aKTaMM Il IIPENO-
cTaBineHMs MyHUIMIIATEHON YCIIyTH:

N Tum foKyMeHTa
n/;] HanMeHoBaHMe NOKyMeHTa (opuruHa, IIpumMedanue
KOIIHST)
JIOKyMeHTHI, IpeNoCTAaBIIIEMEIE 3asBHTENIEM:
1 | 3asBneHue o BbIade KOIMH NPAaBOBOrO akTa OpMIHHAl niprutoxkeHnre Ne 1
5 JIOKyMEHT, YIOCTOBEPSIONHH JINIHOCT 3aIBHTEILT opuruHa U1 CHATHSA KOTTHH
(YTIOJTHOMOYEHHOr'0 IIPeJICTABUTEIIS 3asBUTENIS) FUTH KOTIHA HOTapHaNbHO 3aBepEHHAs
€CIIY C 3asBJICHAEM
3 JIoKyMEHT, IIOXTBEePKNAIOIIHH IOTHOMOYHS OpHTHHAN U e ——
IPECTABATENS 3aSBHTEIA KOIHA
TIpeJICTaBUTENb 3aBHTENST

JOKyMeHnTBI, NpefoCTABIAEMbIE B pAMKAX MeKBeJOMCTBEHHOI0 B3aHMOeHCTBHSI, He IPeXyCMOTPEeHbI

Ipu obpameHuy ¢ KOMIUIEKCHBIM 3aIlpOCOM 3asABHTENE OJHOBPEMEHHO C HEM
nogaer B M®I cBeneHust, JOKyMeHTH! B (W) HH(GOPMAIRIO, IIPEXyCMOTPEHHEIE
HOPMATUBHEIMH [IPABOBEIMH aKTaMH, PETYIHUPYIOIIMMY OTHOIIEHNS, BO3HUKAIONIHE B
CBSI3H C IIPENOCTABICHUEM YKA3aHHBIX B KOMILIEKCHOM 3alpOCe TOCYAaPCTBEHHEIX H
(wM) MyHUITUIIATHEHEIX YCIYT, 32 HCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpBIE Paclpo-
cTpansercs TpeboBanue myHKTa 2 dacTd 1 crarem 7 @emepanbHOro 3akoHa oT 27
wons 2010 r. Ne 210-®3 «O6 opraHW3anuyl IPeJOCTaBICHUS IOCYNAPCTBEHHBIX H
MYHALPIAIBHEX YCIYTY, & TAIOKe CBEAEHUH, JOKyMEHTOB U (WiIX) HH(POPMAIHH, KO-
TOpEIE y 3asIBHTEJIS] OTCYTCTBYIOT M JOJDKHEI OBITH IIOydeHE] 10 pe3yibTaTaM Ipeo-
CTaBJICHHUS 3ajBATENO WHBIX YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce rocyAapCTBEHHBIX
¥ (WIM) MyHUIMOATEHEX yeryT. CBeeHus, JOKYMEHTH U (Wix) HHbOopMaIuio, He-
00X0;MEIe IS IPENOCTaBIeHHS IOCYJAPCTBEHHEIX ¥ (MIIHM) MyHUIANIABHEIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIIpOCe, U IOIyJYaeMbIe B OpraHu3alisx U Y YIOJIHOMO-
YEeHHBIX B COOTBETCTBHH C 3aKOHOZAATeILCTBOM Poccuiickoii Pesiepaliy 3KCIEPTOB B
pe3ynbTaTe OKa3aHWs YCIIyT, KOTOPHIE SBILIFOTCS HEOOXOMMMBIMHE M 00S3aTeIBHBIMEI
UL TIPEeZIOCTaBIICHHS TOCY IapCTBEHHEBIX M MyHUIMIIANBHBIX YCIYT, 3asBUTENb IIOAAET
B M®I] ofHOBpPEMEHHO C KOMILIEKCHBIM 3aIIpOCOM CaMOCTOSTEIHHO.
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Opran, npenocrasisromuii MyHHIATIAIEHYIO YCIyTy, HE BIIPABE:

1) TpeGoBaTh OT 3asgBUTENT IPENXOCTABNIECHAS JOKYMEHTOB W MHGOPMAIMH HIIH
OCYINECTBIICHUs NEHCTBHH, NPENOCTABICHHE HIM OCYHIECTBIEHHE KOTOPEIX He
[peyCMOTPEHO HOPMATHUBHEIMH IIPAaBOBEIMHU aKTaMH, PETYIHPYIOIIAMHE OTHOIIEHHS,
BO3BHHKAIOIIHE B CBA3HM C IIPefocTaBleHreM MyHHUIUITaIEHOH YCIIyTH;

2).TpeboBaTh OT 3asBATEN IPENOCTABIEHHS JOKyMEHTOB M HH(POPMAIIHH, KO-
TOpble HaXOMAATCA B PacHOpPSIKEHHM OPIaHOB, IIPEAOCTABILIIONMX MYHHIMIATLHEIE
YCIIYTH, HHEIX TOCYAapPCTBEHHLIX OPraHOB, OPraHOB MECTHOIO CAMOYIIPABIIEHHS, Op-
raHU3aryi, B COOTBETCTBHY C HOPMATHUBHEIMHA [TpaBOBLIMH akTamu Poccuiickoii ®e-
Jepamiy, HOPMATHBHEIME ITPAaBOBEIME aKTaMH cybbexToB Poccriickoit Deneparmm,
MYHHUUMIIAIBHEIMA IPaBOBEIMU aKTaMUy;

3) Tpe6oBaTh OT 3asBUTENSI COBEPINEHHSI MHEIX AeHCTBH, KpOMe IIPOXOXKIe-
HUS MACHTHQHMKAIMA H ayTeHTH(HKAIIMA B COOTBETCTBAM C HOPMATHBHEIMH IIPaBO-
BEIMH axTaMH Poccmiickoit QPenepariu, yKa3aHus IeTH IpHEMa, a TAKKe MpeJocTas-
JIEHUs CBENEHMM, HeOOXOMUMEBIX I pacdeTa JIUTENbHOCTH BpEMEHHOTO HHTEPBAa,
KOTOPBIH HEOOX0IMMO 3a0pOHUPOBATh AJI [IPHEMA;

4) Tpe6oBaTh OT 3aABUTEINA IIPEIOCTaBICHUS HOKYMEHTOB, IIONTBEPIKAAIOINX
BHECEHHE 3asgBHUTENIEM ILIATH 3a IIpejocTaBiIeHue MyHuunansHoi yCeiryTy;

5) oTka3eBaTh B IPHEME 3alpoca M HHEIX JOKYMEHTOB, HEOOXONUMBIX I
IpeRocTaBleHnA MyHUIIMIANIBHOM YCIYyTH, B CIydae, eClli 3alIpoc M JTOKYMEHTHI,
HeoOXoMuMEIe IS NpefoCTaBleHns MyHHUIMIATbHO! YCIyrd, IOQaHbl B COOTBET-
CTBHH ¢ HMHGOpMaIme# 0 Cpokax M IIOpsAKE IIpefoCTaBleHWs MyHHIUIAIBHOM
YCIyTH, OIyONuKOBaHHOM Ha EIWHOM mopTalie rocyIapCTBEeHHBIX W MYHHIIHIIANE-
HBIX ycuyT (GbyHKwiT), PerroHarsHOM mopraie;

6) oTka3pIBaTh B IPENOCTaBIEHHWH MYyHWIMIATBHON YCIYyIH B CIIydae, €CiH
3aIIpoc ¥ JOKYMEHTHI, HeoOX0uMBIe I IpenocTaBiens MyHUIMIAIBHOM YCIyTH,
HO/IaHB! B.COOTBETCTBHHM C HH(pOpManmel 0 CpoKax M MOPAAKE IPeHOCTaBiIeHus My-
HUIUINAIBHOK yCIIyTH, OmyOJIMKOBaHHO}M Ha EnWHOM mopTane rocyqapCTBEHHBIX H
MYHUIHAIANBHEIX yeIyT (QyHKIumit), PerrnoHaisHOM opTane;

7) TpeboBaTh IpH NMpPENOCTaBICHAHA MyHUIMIIANEHON YCIyTH II0 3KCTEPPHTO-
PHAaNbHOMY IPHHIMILY OT 3asiBHTeNs (IIpeAcTaBHTeN 3aiBuTeint) win MOIL] mpeno-
CTaBJIeHHs JNOKYMEHTOB Ha GYMa’KHBIX HOCHTEIISIX, €CIIE MHOE HE IIPEIYyCMOTPEHO
dbenepalbHEIM 3aKOHONATEIBCTBOM, PETIaMEHTHPYIOMAM IPELOCTaBIeHAEe MyHUIH-
IaJbHBIX YCIIYT;

8) TpeboBaTh OT 3afBUTENSI IPEICTABIEHHsS TOKyMEHTOB M MH(OpMAIUH, OT-
CYTCTBHE M (MIH) HEOCTOBEPHOCTh KOTOPBIX HE YKa3hIBAIUCH IIPH [EPBOHAYATBEHOM
OTKa3e B IIpHEME NOKyMEHTOB, HEOOXONUMBIX ML IIPELOCTABIEHHS MyHHIIAIIAIBHOMN
YCIyTH, #6060 B MPENOCTaBIEHAN MyHHUIIMIIANBHOH YCIIyrH, 38 HCKIFOUEHHEM CIIELy-
IOIUX CITydaeB:

a) usMeHeHWe TpeOOBaHMY HOPMATMBHEIX IIPABOBLIX A4KTOB, KACAIOIIMXCS
IIPENOCTAaBIEHN] MyHHIIMIAIGHON YCIyTH, HOCHe IIepBOHAYANBHOM [MOMawH 3asgBlie-
HYs1 O IPEOCTaBICHUHA MyHHITUIIAIBHON YCIIYTH;

6) Hanuure ommOOK B 3asBIEHAH O IPENOCTABICHUH MyHUIIANATEHON YCITyTH
U NOKyMEHTaX, MONAaHHEIX 3adBUTENIEM IIOCIe IEePBOHAYANBHOTO OTKAa3a B IIPHEME
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JIOKYMEHTOB, HEOOXO/MEIX I [IPEOCTaBIeH s MyHHIMIANBHOH YCITyrH, 160 B
TIpeNOCTABIEHAH MyHHUIANIANBHON YCIYTH M He BKIIIOYEHHBIX B IIPEJCTaBIEHHBL pa-
Hee KOMIUIEKT HOKyMEHTOB;

B) HCTEUEHHE CPOKa JeHCTBYA HOKYMEHTOB MM M3MEHEHHE HHGOpMAIKH 10-
cile IepBOHAYAILHOIO OTKa3a B IIpHeMe IOKYMEHTOB, HeOOXOMMBIX IS TPeI0CTaB-
JNIEHWS MYHHLMIAIEHOM YCIIyTH, 60 B PEeOCTaBIeHAN MYHUIMIIATbHOR YCIIyTH;

I) BHIBIEHHE IOKyMEHTAIGHO HOATBEP)KIEHHOro (akTa (IPH3HAKOB) OIIA-
609HOr0 WM IPOTHUBOIPABHOro HeicTBus (6e3neHCTBY) NOKHOCTHOTO JIMIa opra-
Ha, MPENOCTABILTIONIEr0 MyHHIUNANBHYIO YCIYTY, MyHHIHNIAIBHOTO CIYXamero,
paboTH¥Ka MHOTOGYHKIMOHAIFHOTO LIEHTPa, pab0THIKA OPraHU3aluy, IPELyCMOT-
peHHoO# yacThio 1.1 craten 16 Penepanproro 3akona ot 27 mons 2010 1. Ne 210-03
«O6 opraHmsanyy IPEeIOCTABICHAS T'OCYJapCTBEHHEIX M MYHHIMIATBHBIX YCIYT»,
[pH NIEPBOHAYANBHOM OTKa3e B IPHeMe NOKYMEHTOB, HEOOXOMUMEIX UL IPE/I0CTaB-
JeHHs MyHAATIANBHON yCIyTH, TH60 B IpefoCTaBIeHAr MyHANAIIAILHOR YCIYTH, O
geM B IMHCHMEHHOM BHJE 32 IIOJIHACHI0 PYKOBONHUTEIS OpraHa, IpefoCTaBILIIOMETO
MYHHALUIAIBHYO YCIYTY, PyKOBOAUTENI MHOTOQYHKIMOHAIBHOTO IEHTpa IpY TIep-
BOHAYAEHOM OTKa3e B IpHEMe TOKYMEHTOB, HEOOXOMMMEIX JUIf IIPEeHOCTaBIICHIT
MYHVIIUTIATEHON YCIIYTH, 60 PyKOBOIHMTENA OpraHW3aIliH, IPeXyCMOTPEHHOH da-
creio 1.1 crateu 16 ®enepansroro 3akona ot 27 mroms 2010 r. Ne 210-03 «O6 op-
raHM3alHy IpeIOCTaBIeH s FOCYAapCTBEHHEX ¥ MYHHIMIIAIBHEIX YCIIYT», YBEIOM-
JIsleTCs 3asBUTENb, a TAKKe IPHHOCATCA H3BUHEHHUS 33 IOCTABIICHHEIE HeynoOCTBa.

9) Tpe6oBaTh OT 3asBATENs PENOCTABIEHHMA Ha GyMaXXHOM HOCHTENE NOKY-
MEHTOB ¥ MH(bOPMAIHH, SIeKTPOHHEIE 00pa3sl KOTOPEIX paHee ObLIM 3aBEPEHb! B CO-
OTBETCTBHHM C IMyHKTOM 7.2 gacti | craTeu 16 @enepalbHOro 3aKOHa OT 27 wmronsa
2010 r. Ne 210-®3 «O6 opraHu3anuy IpefOCTaBIEeHHs T'OCYAapCTBEHHBIX H MyHU-
IMUOATLHEIX YCIyT», 33 MCKIIOYEHUEM CIydaeB, ClIM HaHeCeHHe OTMETOK Ha TaKue
JOKYMEHTEI JIH00 MX M3BATHE SBIAETCS HEOOXOMMMEIM yCIOBHAEM IIPEAOCTABIEHMS
MYHUIAIATEHON YCIYTH, ¥ MHEIX CIIyJaeB, YCTAHOBIEHHEX (elepalbHEIMU 3aKOHA-
MH.

Komus [OKyMEHTOB, YKa3aHHBIX B HACTOSIIEM ITyHKTe, IPEICTaBILIIOTCA BMe-
CT€ C IIOIMHHMKAME, KOTOPEIE II0CIe CBEPKH BO3BPAINAIOTCS 3asBUTEIIIO.

3agBIeHAe W MpHIAraeMsle K HeMy JOKyMEHTHI, OOA3aHHOCTS IIO IIPE/IOCTaB-
JIEHHIO KOTODHIX BO3JIOXKEHa Ha 3asgBHTEN, MOTYT OBITH IOJAHEI 3asBUTENEM HEMOo-
CPEJICTBEHHO JIMIHO B AIMUHHCTpaIIo uiv gepes MOIL.

C wucromp30BaHHEM PernoHANBHOrO ITOpTaja IPENCTAaBISIOTCS 3asBICHHE H
JIOKYMEHTEI, He0GXO/{UMBIe UL IPEOCTABIEH)S YCIYTH, B OpMe dMeKTPOHHBIX JI0-
KyMEHTOB.

3asBUTENs BIIPABE OTO3BATh CBOE 3ajgBICHAE Ha MOO0H cTaquu pacCMOTPEHHS,
COTJIACOBAHHUS WM MOATOTOBKU JOKYMeHTa AIMUHHCTpaImeli, o0paTHBIIHUCE C COOT-
BETCTBYIONTUM 3asiBJIEHHEM B AIMUHUCTpammmo, m6o 38 MOLI

TIpenocrasienne MyHUIMITANBHOM YCIYTH B YIPEXKIAIOMEM (IpOaKTHBHOM)
PEX¥Me B COOTBETCTBHH € JacThIO 1 crareu 7.3 DenepalbHOTO 3aK0HA OT 27 HIOJIA
2010 1. Ne 210-03 «O6 opraHu3aLuy IIPENOCTaBICHASA rOCYJapCTBEHHBIX M MyHH-
IUIIAIBHEIX YCIIYT» He OCYIIeCTBIAETC.
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2.7. VicueprbiBaromuii iepedeHh OCHOBAHMM JUIL OTKAa3a B IIPHEME JOKYMEH-
TOB, HEOOXO/IMMEBIX JI7Ist HpeoCTaBNeHrs MyHHIUIAILHOR YCITyTH.

B npueme 1oxyMeHTOB MOXeT GBITH OTKA3aHO HA CIIEyIOIUX OCHOBAHUAX:

He IIPeZIoCTaBIIEHHE BCET0 HEOOXOMMMOTO IaKeTa JOKyMEHTOB, YKa3aHHOTO B
IyHKTE 2.6 HACTOSIEro AMHUHICTPATHBHOIO PErIaMEHTa;

HECOOTBETCTBHE XOTA OBl OJHOTO H3 NOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIIEro AJMUHHMCTPaTHBHOTO PErjlaMeHTa, 0 (pOpMe Wi COIEpXaHuo Tpebo-
BaHWSIM [IEHCTBYIOIIETO 3aKOHOAATENbCTRA, 4 TAlOKe CONEp)KaHWe B NOKYMEHTe He-
OTOBOPEHHBIX IIPHIIMCOK W HCIpPAaBIE€HMH, KpoMe ClIyJaeB, KOrfa IOIyIIEHHEIE
HapyIIeHus MOTyT OBITh yCTpaHEHE! OPraHaMy M OPTaHU3aLUsIMH, YIaCTBYIOIUME B
Ipolecce OKa3aHWd MyHHIUIANBHEIX YCIIYT;

OTCYTCTBHE B 3a5BJICHUH CBEJICHUI O 3asIBHUTEIIE;

obpaimerye 3asBUTENA 00 OKa3aHUH MYHHUIMANATBHON YCIYTH, IIPEIOCTABICHHS
KOTOpO¥ He OCYMIECTBISETCS OpraHOM, yKa3aHHEIM B Tofpaszene 2.2 HACTOSIIEro
AIMIHHCTPaTHBHOTO pETaMEHTa.

Ortxas B preMe JOKYMEHTOB IUIS IIpefocTaBiernys MyHHUIANATEHON yCIyTH
He MpEeITCTBYET IOBTOPHOMY OOpAIleHMIO IIOCE YCTPAHEHWs IPHUYHHEL, IIOCITY-
XUBIIEH OCHOBAHUEM JULI OTKa3a.

2.7.1. OcHOBaHuA A9 OTKa3a B IpUEMe K PACCMOTPEHMIO 3asIBIICHHUS O IIPELO-
craBineHyyd MyHHAIUIANLHOR YCIyTH, IOJAaHHOTO B 3JEKTPOHHOM BHIE C HCIIONB30-
BaHMeM PeruonansHOro noprana:

HECOOIOZIEHHe B COOTBETCTBHH cO cTaThell 11 ®emepansroro 3axona «06
SJIEKTPOHHOM IIOAIMCH» YCTAHOBICHHBIX YCIOBHMM IPH3HAHMA AEHCTBHTENHHOCTH
YCHIJIGHHOH KBaJIM(HITMPOBAHHOMN 3IEKTPOHHOM IIOATMCH, KOTOPOR MOIHCAHEL 3asB-
JEHUS ¥ JOKYMEHTEI, MO0 BUJ 3IEKTPOHHOM IOIIIMCH HE COOTBETCTBYET BHIY, KO-
TOPEIH ONpeJeNIercs B COOTBETCTBHH C JacThio 2 crarsu 21.1 MenepanbHOro 3aK0Ha
ot 27 mong 2010 r. Ne 210-®3 «O6 opranu3arui IpeROCTaBIeHUs IOCYqapCTBEH-
HBIX ¥ MYHUI[UIAIBHBIX YCIIyT»;

3a9BUTENb-(QU3HIECKOe JIUI0 HCIONE30BaNl IPOCTYIO DIEKTPOHHYIO HOXIIKCE,
IpU BEJAYe KIX0Ya KOTOPOH JIMYHOCTH (DHM3MYECKOro Juia He GbUIa YCTaHOBJIEHA
IIPX JTHIHOM IIpHEME.

2.8. VicuepnbIBaronyil epedeHb OCHOBAHWM (I IIPHOCTAHOBJIEHUS B IPEIO-
cTaBIeHHH MyHUIUIIAIFHOR YCIyTH.

TIpenocrasnenne MyHMIUTIANBEHOM YCITYTH MOXET OBITH IPHOCTAHOBIIEHO IIPU
TMOCTYIUIEHAM OT 3asSBUTENA IMCHMEHHOIO 3asBICHHS O IIPUOCTAHOBIEHWH IpElo-
cTaBleHNsI MyHHIUNIATEHON YCIIyTH.

2.9. B mpepocTaBineEry MyHHUITUIIANBPHOH YCIYyTH MOXeT OLITH OTKAa3aHO HA
CIIEMYIOIMIX OCHOBAHMIX:

HPEACTABUTENIEM He IPE/CTaBleHa O(QOpPMIEHHAS B YCTAHOBICHHOM IODSIKE
JIOBEPEHHOCTH Ha OCYIECTBICHUE NEHCTBUM;

OTCYTCTBHE 3aIIPaIlMBAaEMBIX JOKYMEHTOB B AIMHHUCTPALHH;

OrpaHHYeHHs Ha MCIOIb30BaHHME [OKYMEHTOB, YCTAHOBJIEHHEIE B COOTBET-
CTBHH C 3aKOHOZaTenscTBoM Poccutickoit @eneparuy;

ofpalenye 3asBATENS 06 OKA3aHUH MyHHUIIUTIABHOM YCIyTH, Ipel0CTABICHHE
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KOTOpO#l He OCYINECTBJIAETCA OpraHOM, YKa3aHHBIM B Hofpasziene 2.2 HaCTOSINEro
AIMUHHCTPaTUBHOTO peraaMeHTa.

OTka3 B TpeocTaBieHid MyHAIUIATEHOM YCIYTH JOJDKEH OBITh MOTHBHPO-
BaHHEIM, O(QOpPMJIEHHEIM B IMHCHMEHHOM BHJE, COJEPKaTh PEKOMEH/AIMY IO Nallb-
HeWImuM feliCTBHUSIM 3asBUTENs, HeOOXONMMEIM Ui INONYdYeHHs 3alpaliuBaeMoH
MysmmansEo# yeryry. [Iprauss! 0TKasa JOIDKHEL OBITh yKa3aHBl TaKuM 00pasoM,
9TOGE 3agBHTENIO, He O6IaJaroeMy ClEHaILHEIME 3HAHIAME B 0071acTH IIpaBa,
6buI0 sicHO O3 HONONHWTENBHBIX pPa3bsiCHEHHM, Ha OCHOBAHHM KaK#X IPaBOBBIX
HOPM ¥ Kaxvie IeHCTBHS OH JOJDKEH COBEPIIHTE B IENSMX YCTPAaHSHHUS STHX IPHIHH.

OTka3 B mpenocTaBleHny MyHUIMIIAIEHOH YCIyTH He IPErsTCTBYET I0BTOP-
HOMY 00paIIeH IO [I0Cie YCTPAaHEeHHs IIPHIUHE], IOCTyXMBIIEH OCHOBaHKEM AN OT-
Kaza.

2.10. TTepeueHs yciyr, KOTOPHIE SBISIIOTCS HEOOXOMMMBIME ¥ 0053aTeBHBIMA
JUIst TIpefiocTaBiaeHus MyHUITIIIanbHOR YCIyTH.

Vemyru, HeoOxomumble W 00s3aTeNBHEIE I IIPENOCTaBICHAL MyHuIHnanb-
HOH yCIYTH, OTCYTICTBYIOT. 3

2.11. Topsamox, pasMep ¥ OCHOBaHHMs B3MMaHMA I'OCYJapCTBEHHOHM MOULIHAHEI
WM MHOM IJIaTE], B3UMAaeMO# 3a PefOCTaBICHAEe MyHHIUIIALHON! YCIyTH.

TocymapcTBeHHas TONUTMHA MM MHas IUlaTa 3a IpenocTasieHde MyHmIu-
[aNbHOM yCIyTH He B3UMaeTcsa.

2.12. MakcuMaipHEIA CpOK OXHJaHHS B OYepefd IIpH Iofade 3ampoca o
TIpefocTaBNeRud MyHUIIIAIEHOR YCIYTH, YCIyTH, TPEOCTaBIseMOi OpraHu3aly-
elf, yaacTByromed B IpefocTaBleHNy MyHHAIUIANSHON YCIYTH, B IPH HOIydeHUH
pe3yJbTaTa peJoCTaBIe ) TAKAX YCIIyT.

MaxkcuMansHOe BpeMs OXHIAaHWS B Odepeld IIpH Ilofade NOKYMEHTOB IUIL
HpenocTaBienns MyHUMIAIEHOR YCIyTH He JHOJDKHO IPEBBIATh 15 MUHYT.

MakcuManbHoe BpeMs OXHIAHWA B OYEpefd JUIA IONydeHUs pe3ylbTara
TIpenocTaBienns MyHAIMIaIbHOM YCIyTH He JOJDKHO MPeBBIAaTh 15 MUHYT.

2.13. Cpok ¥ HOpSHOK PErHCTpaly 3aIpoca 3asgBUTENs O IPEJOCTABICHHA
MyHHIHIATEHOR YCIyTH | yCIIyTH, IIPEOCTaBIeMOi Opranusanyei, y4acTByiomen
B IIpeJI0CTaBICHIH MYHHIMIATEHOR YCIYTH, B TOM HHCIE B NEKTPOHHOA dopme.

Ha ocrHoBauuy COITAIIEHHs O B3aMMOZIEUCTBHM MY MOCTYIUIEHMH (TIOXaduH)
sasBrennst B MOLI, cremuamact M®L] peructpupyer ero B 3eKTPOHHOH 6ase faH-
HEIX ¥ Tepemaer B O6mmil oOTHeN C MCIONB30BaHWEM HMH(OPMArHOHHO-
TENEKOMMYHUKAIMOHHEIX TEXHOIOIMH 110 3alIMINEeHHbIM KaHaaM CBA3H.

B ciryuae, ecid Iyt TIONYYeHHsS MYyHMIMIANBHEIX YCIYT, YKa3aHHBIX B KOM-
IUIEKCHOM 3ampoce, TpeGyloTcsl CBEAeH)s, NOKyMEHTHI ¥ (WIH) HH(OpMAlysi, KOTo-
pble MoryT 6biTh momydeHsl M®II TonbKo 10 pesynbraTaM NpeNoCTABICHAS WHBIX
YKa3aHHBIX B KOMIUIEKCHOM 3aIIpOCE TOCYJAapCTBEHHEIX M (WIM) MyHHIHIIANbHBIX
YCITyT, HAIpaBlIeHHe 3asBIeHAH U JOKYMEHTOB B AIMUHUCTPALXIO OCYMECTBIIETCS
M®II He mosgHee oxHOro pabodero AHS, CIEAYIOMEro 3a AHeM momydeHus MOL]
TaKWMX CBEIEHWH, JOKyMeHTOB 1 (MIM) mHGOpManuu. B yKazaHHOM clydyae T€UCHHE
IpeIyCMOTPEHHEIX 3aKOHOJATENBCTBOM CPOKOB IPEJOCTaBlIeHMs MYHUIMIIANBHBIX
YCIIyT, yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, HAYMHAETCS He paHee IHI MONyYeHHsT
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3asBIIEHAN ¥ HEOOXOIMMEIX CBEleHwH, JOKyMEHTOB ¥ (WiH) MHpOpMAIMH AIMUHY-
CTpaLueH.

Perucrparms 3asBlIeHUs, TOCTYIIUBINET0 B AIMUHUACTPAIHIO, HE3aBUCHMO OT
crrocoba ero JOCTaBKH OCYIIECTBIIIETCS B IEHE IOCTYIUIEHHS 00paIeHus 3aIBUTENs
B IIOPSIIKE, YCTAHOBICHHOM IIPaBUJIaMH JEJIONPOU3BOCTBA A MUHHICTpAIHH (B CIIy-
gae, eC¥ IPEeOCTaBIeHO B ()OpME IIIEKTPOHHOIO JOKYMEHTA, HOJDKHOCTHOE JIHI0
AnMuHICTpaAy IpeBapUTeNbHO PacIledaThBaeT ero ¥ IMpIIoKEeHHBIE K HeMy JO-
KyMeHTH]). Peructpanus 3asBieHus, HOCTYIUBIIEr0 B AZIMAHUCTPAIMIO B BEIXOJHON
(mepabowiii WM Tpa3[HUYHEIHA) JeHb, OCYIIECTBISIETCS B IIEPBLIMA 32 HUM pabodmit
Iesb. IIpu perumcTpanum 3asBICHUIO IIPACBAMBACTCS COOTBETCTBYIOIIMH BXOISIIHH
HOMED.

2.14. TpeGoBaHHI K IIOMEIIEHHSM, B KOTOPHIX MPENOCTABISIETCS MYHHIH-
HajbHasl ycilyTa, K 3aly OXHIJaHUsI, MECTaM JJIs 3aIlOJIHEHMS 3aIlpOCOB O IIPENOCTaB-
TeHHH MyHHIHIaTbHOH yCIyrd, HH(GOPMAIHMOHHBIM CTEHJaM ¢ oOpasuaMe Hx 3a-
IIOJHEHUI U IIEpPeYHeM JOKyMEHTOB, HEOOXOIMMEIX JUII IPEINOCTaBICHMSI KaXIOH
MyHsununansHOR yCeInyTH, pasMemeHrio 1 0hOpMIEHIIO BU3YalbHOM, TEKCTOBOH H
MyJIBTHMeIUHHON MH(pOpMAaIK O IOpSAKE IpPefOCTaBIeHNUS TaKOH YCIYTH, B TOM
gpcine K 00eCHeUeHu0 JOCTYITHOCTH I MHBAIHALOB YKa3aHHBEIX OOBEKTOB B COOT-
BETCTBHH C 3aKOHOAATeNILCTBOM Poccuiickoit defepauyy 0 COLMANTEHOHN 3alUTe MH-
BaJTUJIOB.

2.14.1. TlpuéM rpaxkad Ui NPeOCTaBIEHUS YCIIyTH OCYIIECTBISETCS B CIIE-
[HATHHO BBIAEIEHHOM JUIS 3THX Ieliel ToMemmeHnd. IloMemenns, B KOTOPBIX IIpefo-
crapisiercs MyHUIMIANGHAS —YCIyTa, JODKHEI COOTBETCTBOBaTh CaHHUTAPHO-
TUTHEHIEeCKIM IIpaBIiIaM W HOpMaTHBaM, [IpaBriiaM MoXXapHoi Oe3omacHocTH, 6e3-
omacHOCTH TpyZa. IloMemernus oOOpYIyIOTCS CHCTeMaMH KOHIUIMOHHUPOBAHHUS
(oxyaxneHws ¥ HarpeBaHWA) ¥ BEHTMIIMPOBAHUS BO3/yXa, CPEJICTBAMU OIIOBEIIECHIA
0 BO3HMKHOBEHHUHM Ipe3BEIUaifHoM cuTyaruy. Ha BHIHOM MecTe pa3MemaoTcs CXeMEI
pa3MeIneHus CPeICTB IOXAPOTYIIeH:s | IyTel sBaKyanuy rofei. IIpemrycmaTpusa-
eTcs 06opymoBaHHe JOCTYIIHOTO MecTa 00IIeCTBEHHOTO IIOIB30BaHIA (TyaleT).

2.14.2. MecTta OXHUmaHWs JODKHEI COOTBETCTBOBATH KOM(OPTHEIM YCIOBHAM
ISt 3asiBUTENIeH ¥ ONTHMANBHEIM YCIIOBHUSIM pabOTHI CIIENHANICTOB, IIPeJOCTaBIIIIO-
mex MyHUIENATBHYIO YCIYTY.

Jlns oXuIaHWs 3asBUTESIMU IpHeMa, 3al0HEeHUS HeOOXOIMMEBIX I IIONy-
geHusT MyHUIMIATEHON YCIyTH NOKYMEHTOB B A IMUHHUCTpanuy, ymbo B MOL], ot-
BOISITCS MecTa, 000pyIOBaHHEBIE CTYJIBAIMH, CTONAMHU (CTOHKAaMM) AJI1 BO3MOXHOCTH
odopMIeHHs JOKyMEHTOB, 0OecrednBaroTcs pydKkaMy, 6iankamu nokyMeHTOB. Ko-
JIYECTBO MECT OXXMIAaHWS ONpeNessIeTCs] MCXOMAs M3 (akTHIeCKod Harpy3Kd U BO3-
MO>XXHOCTH UX pa3MeIeHUs B IOMENIeHUH.

2.14.3. Pabogee Mecro crmemuanucra ApMUHHCTparmu u pabotHuka MOI]
obopyayeTcs NepCOHATBHBIM KOMITBIOTEPOM C BOBMOXHOCTBIO JIOCTyTIa K HeobXom-
MEIM HH(GOPMaIMOHHEIM CHCTEMAaM, TIe9aTaroIIiM 1 CKAHUPYIOIIUM YCTPOHRCTBAMHE.

2.14.4. TTomemenue o60pymyeTcss BXOIOM JUIsS CBOOOIHOTO JOCTYIIA TPAXIdH
B IIOMEIIEHTE.

Bxox B noMermmenue o60pyryeTcss HHGOPMAIMOHHON BEIBECKOH, colepiKameit
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uH(OpMaIio 06 AIMUHECTPALVH: HauMEHOBAHIE H PeXIM paboTH, a Takoke yHo6-
HO# JIeCTHUIIEH C IOPYIHSIMH, IIaHIycaMy Ul GecIpersiTCTBEHHOTO IepeIBIDKEHH
rpaxiaH.

Mecta mpexocraBieHEs MyHHIHNAIBHOR YCIyrn 0OOpYAYIOTCS C Y4ETOM
TpeOOoBaHUH OCTYIHOCTH UL HHBAIUAOB B COOTBETCTBHH C ACHCTBYIOIIMM 3aKOHO-
IaTenscTBoM Poccuiickori @epmepanuy O COIMANBHOM 3aMWTe WHBAIUAOB, B TOM
qucie 06ecIeInBaOTCS:

YCIIOBHSL I71s 6eCcIpensITCTBEHHOT0 JOCTyNa K 00BeKTy, Ha KOTOPOM OpraHM30-
BaHO MPEOCTaBIIEHHE YCIIYT, K MECTaM OTAbIXa ¥ IIPEI0CTABIIIEMEIM YCIIyTaM;

BO3MOXXHOCTh CAMOCTOSTENHHOrO IEepeBIKEHNS 110 TEPPATOPUE 00BEKTa, Ha
KOTOPOM OpraHW30BaHO IIPEeJIOCTaBIeHNe YCIIyT, BXO/a B TaKOH 0OBEKT B BEIXOHA U3
HEro, TOCAIKA B TPAHCIIOPTHOE CPEJICTBO M BHICAJKH M3 HErO, B TOM YHCIE C HCIIONb-
30BaHUEM Kpecia-KOJICKH;

COIPOBOXK/IEHHE WHBAMIOB, HMEIOIIMX CTOWKHE paccTpoicTBa QYHKIMH 3pe-
HHS M CaMOCTOATENBHOTO NEPEBIOKEHMs, ¥ OKa3aHe WM IIOMOINH Ha 00BEeKTe, Ha
KOTOpPOM OpraHH30BaHO IIPeIOCTaBIIeHHe YCIyT;

HaJUIexalee pasMelienye 060pyoBaHns U HocuTenel HadopManyy, Heobxo-
IUMBIX I obecredenus GECIpENsSTCTBEHHOrO IOCTYNa MHBATHNOB K OOBEKTY H
OpeNOCTABISIEMBIM YCITyTaM C y9eTOM OTPAaHHYEeHHH X XHUIHENeATebHOCTH;

TyGnupoBaHue HeoOXOAMMOH I WHBAIMIOB 3BYKOBOM M 3PHTENLHOH HH-
dopmarmy, a TaoKe HagmMce, 3HAKOB | MHOM TEKCTOBOH M rpadudeckol naGopMa-
MM 3HaKaMH, BHIIOJHEHHBEIMH pelbedHO-TodedHsIM mpudroMm bpaiiis, Komyck
CypIOIepeBOIMKa B THQIOCYPIONePEBOAIHKA,

JOITycK Ha 06BEKT, HAa KOTOPOM OPTaHW30BaHO MPEeJOCTaBIeHHe YCIyT, coba-
KU-TIPOBOJHHUKA TIPA HATWYAN TOKyMEHTa, IOATBEPIK/IAIOIEro ee CrenuatbHoe 00y-
YeHHe ¥ BEIABaeMoro 1o (GopMe U B MOpsOKe, KOTOPHIE OmpefensioTes denepas-
HEIM OpPraHOM HCIIOJHHTENBHOM BIACTH, OCYIIECTBILTIONIM (QYHKITHM 110 BEIpaboTKe
H peanm3al(fid TOCYNapCTBEeHHON MONUTHKA M HOPMAaTHBHO-IIPABOBOMY peryJIdpoBa-
HUIO B chepe COIMaEHON 3alIUTEL HaCeIeHNU T,

OKasaHhe paboTHMKamy opraHa (OpraHW3alyy), IPEeXOCTaBILIIOINErO YCIYTH
HAaceJeHMIO, IOMOIIY HHBAIKAaM B [IPEOONEHNH GaphepoB, MEINAIOMHUX NOIyde-
HHIO UMH YCIIyT HapaBHE C APYTHMH JIHIIaMH.

2.14.5. BusyansHasi, TEKCTOBas W MyJsTHMeAuiHas wHGOpMAIMa O HOpAIKe
IpenocTaBieHnsi MyHWOMIATEHOX YCIyrH pasMelaercs Ha HHGOPMAIFOHHOM
crerne B noMemenuy MOI] 1 AnMuHUCTpaluy AL OXKHUIOAHWS W IIpHMEMa 3asBHTE-
je, a Taxke Ha EjgdHoM MmopTajle rocynapCTBeHHBIX M MyHHIHIAIBHBIX YCIyT
(byHxuwit) wm Ha PeruoHaEHOM IOpTAe.

Mudopmanmonssie CTeEAE pa3MeIaloTcs Ha BHIHOM, JOCTYIIHOM MECTE.

Odopmirenne wHGOPMAIMOHHEIX JMCTOB OCYINECTBIsSETCS YOOOHBIM Il YTe-
nus mpudToM — Times New Roman, dopmar ymicta A4; TeKCT — IPOIHCHBIE OYKBH,
pasmepom mpudTa Ne 14 — 0OBIUHEBIH, HANMEHOBaHKE — 3arIaBHEIE OyKBBI, pA3MEPOM
mpudta Ne 14 — xupHeI#, nons — 1 cM, BKpyroByro. TeKcTEl MaTepHaIoB JODKHBI
ObITH HaredaTans! 6e3 HcHpaBleHui, Hanbonee BakHas HHGOpPMANUs BBIIEIAETCS
xupHEM mprbToM. IIpn opopmireHin HHGOPMAIOHHEIX MaTepHAIOB B BHAE 00-
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pasIloB 3asBIEHMH Ha mopydeHHe MyHUIMIATEHON YCIYTH, IEepedHel NOKYMEHTOB
Tpe6GoBaHus K pasMepy mpudTa 1 GopMaTy JHCTAa MOTYT OBITh CHEOKEHEL.

WudopMarmoHHbIe CTEHIB! JOIDKHEL CONEPXKATh aKTyalIbHYIO M HCIEepIbIBAIO-
ITy10 HHGOPMAIHIO, HEOOXOAUMYIO IS MOTydeHrs MyHUIMIATBHON YCIyTH, B TOM
9HCJIe: O IepedHe JOKYMEHTOB, HEOOXOMMMEBIX I IpeoCTaBleHrns MyHumas-
HOM YCIYTH, CpOXKax INpENOCTaBICHUS YCIYTH, NOpAIKe O0XaloBaHWS NeHCTBHH
(6e3meficTBr), a TaOKe PEIIEHMIX AJMUHHCTDAIMH, MyHULMIATBHEX CIIyKAIKX,
M®II, pabotrukoB MOL], uHGOpMAIMIO O IPEXYCMOTPEHHON 3aKOHOAATENECTBOM
Poccuiickoii @epnepaniy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIAI AIMIHUCTPALMH, pa-
botrukos M®II, o pexwume paboTEl, 0 TenehOHHBIX HOMepax AIMUHHUCTpaLUH X
Ipyro# rHbopMaImy, a Tarke GopM 3agBIEHAN ¢ 00pa3aMy HX 3alOHEeHNS.

2.14.6. Ha Teppuropuy, Ipuilerarolnelf K 3aHHIO, TIe OPraHW30BaHO IPeno-
craBneHre MyHAnUnansHOH yeryru AxpMusucrpamun 1 MOLI, pacnonaraercs 6ec-
ITaTHas HapKoOBKa U1 aBTOMOOMJIBHOTO TPaHCIIOpPTa IIOCETHTeNeif, B TOM dHHCIe
IpemycMaTpuBaromas He MeHee 10 IpOIeHTOB MecT (HO He MeHee OIHOTO MecTa)
IUIS CHEIWANbHBIX aBTOTPAHCIIOPTHBIX CPELCTB MHBAIUIOB, KOTOPEIE HE NOJDKHEI 3a-
HHMATh WHEIE TPaHCIOPTHEIE CPENCTBa, 32 HCKIIOYEHHEM CITydaeB, IpeXyCMOTpEH-
HBIX IPaBUIaMU JOPOXKHOTO JIBHKEHIS.

Bxox B nomemerune M®IT i BEIXox U3 Hero o00pyZOBaHO COOTBETCTBYIOIIH-
MH yKa3aTelsIMH C aBTOHOMHBIMH MCTOYHUKaMHU OecrepeGoHHOro NMUTaHWs, a TakoKe
JIECTHUIIAMH C ITOPYYHSIMH Y IaHITyCcaMy IV IepeBIDKCHIA JeTCKUX U MHBAIHIHBIX
KOJISICOK.

B nmomemernn M®I] opranuzoBaH OeCHNaTHEIA TyalleT IJI IIOCETHTENEH, B
TOM YHCIIE TyaleT, IpeqHa3HaYeHHbINA J1JIsI HHBAIUIOB.

2.15. Tlokazarems HOCTYIIHOCTH M KadecTBa MyHHIMIIANBGHOR YCIYTH, B TOM
Yycle KOJMYeCTBO B3aWMOAEHCTBUM 3asgBUTENs C MOIDKHOCTHBIMM JIHIAMH IpH
IpenocTaBieHny MyHAITMIATEHON YCITyTH ¥ UX IPOLOJDKUTENFHOCTD, BO3MOXXHOCTD
ronydeHus MHGOpPMAUK O XOZEe IPefoCTaBIeHUs MYyHHUIIMIATHHONA YCIYTH, B TOM
9ycle ¢ HCIONb30BaHWeM HH()OPMalMOHHO-KOMMYHUKAITHOHHBIX TEXHOIOTHH, BO3-
MOXHOCTE JIH00 HEBO3MOXXHOCTH HOJIydeHWs MyHuimnaisHo# ycryru B MOIT (B
TOM 4YHCIIE B OJHOM 00beMe), IOCPEeICTBOM KOMILIEKCHOTO 3aIrpoca.

AIMMHHCTpaUs NOCPEICTBOM HEYKOCHHUTENHHOrOo COONIONEHHSI CPOKOB
TipenocraBliendss MyHANUIIANTBHON YCIIyTH, a TaloKe MopsaKa npengoctasienns My-
HHULAIAIGHOH YCIyTH, YCTAaHOBIEHHBIX HACTOSIIUM AMUHUCTPATHBHEIM periaMeH-
TOM, ObecIeduBaeT KadecTBO W HOCTYITHOCTb HpefocTaBieHHsS MyHHIMIaTbHOH
YCIYTH.

TloxazaTenssMy JOCTYITHOCTH M KadecTBa IIpenocTaBlieHus MyHHIHIanbHOMN
YCIIYyTH, B TOM 4HCJIe B 3IEKTPOHHOM BHJE, SBISIIOTCS:

TIOTy4eHHE 3asBUTENEM IIOTHOM, aKTyalbHONH M JOCTOBEPHOH HMH(pOpMAIH O
TopsaKe IpefocTaBlesy MyHUITUIIATEHOH YCITyTH;

IIOTydeHHE 3asBHUTENIEM IOJIHOH, aKTyalbHOH M JOCTOBEPHOH HH(OPMAINHA O
XoJie IIpeocTaBIeHUs MyHUITMIAIBHON yCiIyTy;

JOCTYIIHOCTh OOpaIeHus 3a IpefoCTaBlIeHHeM MyHWIMNATbHOH YCIYTH, B
TOM 4HCJI€e JJI JIMI C OTPAaHMYECHHBIMHA (QH3MYECKUMH BO3MOXHOCTIMHA. [l obeiry-
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XMBaHWA 3asgBUTeNEH ¢ OrpaHIMYEHHBIME QU3HIECKAMA BO3MOXKHOCTSAMY OMEINEHEE
o6opymyeTcs MaHycaMH, CIEIHATBHEIME OTPaXICHVAMH ¥ TIepriaMu, obecriedrBa-
ercs 6eCIpensITCTBEHHOE IIepeIBIDKEHAE i Pa3BOPOT HHBAIK/IHBIX KOJIICOK;

KOJNMYECTBO B3aWMMOMACHCTBHN 3asgBHTENI C MAODKHOCTHBIMH JIMIIAMH IIPH
IIpenocTaBIeHuy MyHHITUIIANBHOM YCIIyTH U X IPOJOJDKUTEIEHOCTS;

BO3MOXXHOCTh IONy9eHHss MyHuuumansHo# yeryru B mobom M®IT B npene-
Jlax TeppuTopuH KpacHOZapCcKOro Kpas BHE 3aBHCHMOCTH OT MecTa IIpeOhIBaHUS
(omst QusMHEecKrX JML, BXIOYAs WHIMBHAYaTbHEIX IpeIIpHHIMaTelel) mbo MecTa
HaXOXIeHns (11 IOPHIMIEeCKUX JIMI) B COOTBETCTBUM C AEHCTBHEM 3KCTEPPHTOPH-
aJIGHOT'0 IIPUHIINIA;

BO3MOXXHOCTb IIOZja9¥ KOMILIEKCHOrO 3arpoca B xo6om M®ILT;

YCIIOBHS OXHIaHWSA IpHEMa;

000CHOBAaHHOCTb OTKA30B B IIPEAOCTABICHEAN MyHHIMIIANEHOHA YCIyTH;

BEIITONIHEHNE TpeOOBaHMM, YCTaHOBIEHHBIX 3aKOHOAATENECTBOM, B TOM HHCIE
OTCYTCTBHE M30BITOYHBIX aIMUHACTPATUBHEIX JeHCTBHH;

YCTAaHOBJICHHUE EPCOHATBHON OTBETCTBEHHOCTH HOJDKHOCTHBIX JIMI 32 o6~
IeHue TpeboBaHui aIMIHUCTPATHBHOTO PErJIaMeHTa [0 KaXKIoMy JeicTBHIO (amMu-
HHCTPaTUBHOM IPOLEAype) IPH IPeoCTaBIeHIA My HAIUIAIBHOR YCIyTH;

npenocrasiesre MyHUIMIIANBHOR yCIIyTH B COOTBETCTBHU C yCTaHOBICHHEI-
MH HACTOSIIIMM AJIMIHHACTPATHBHBIM PETJIaMEHTOM IIOPAIKOM ¥ CPOKaMHu;

OTCYTCTBME 0GOCHOBAHHBIX a0l pelnenus u meictua (GesmedcTsus) An-
MUHHCTpAL¥H, €€ JOJDKHOCTHOTO JIMIA, MyHUIIKMIIAIBHOTO CIIy>Xallero.

BzaumoeiicTBre 3aBUTENEH ¢ JOIDKHOCTHLIMY JIHIIaMU A IMUHUCTPAIHAHA [IPH
IpeNocTaBlieHud MyHHUIUIANHOR YCIyTH OCYINECTBILIETCS [Ba pa3a — IPH IpPE-
CTaBIIeHNH 3asBNeHNS H JOKYMEHTOB, HEOOXOMUMEIX I IPEeAOCTaBIeH s MyHHIH-
HapHOH YCITYTH (B Cilydae HEMOCPENCTBEHHOro 00pamieHus B AIMUHUCTPAIAIO), &
TaloKe HpH HOJyIeHIH Pe3ybTara IpeJocTaBlIeHns My AIMIAIbHOM YCIyTH.

B cirywae o6pamieHns 3asBUTENS 3a IPeioCTaBNeHreM My IIMIANLHOR yCiTy-
I B DIEKTPOHHOM (opMe ¥ BEIOOpe 3asBUTENEM CIocoba IONydeHHs pe3yibraTa
IpenocTaBiIeHus MyHHIUNAIBHOHR yCIyTH:

B AIMMHECTpaLU¥, TO B3aUMOJCHCTBHE 3asiBUTEIN C NOJDKHOCTHBIMHU JIMIIaMH
AIMHHHCTpAIIMH OCYIIECTBILIETCS OJUH Pa3 — IIPH IOIyIEHUH Pe3yabTaTa;

B 3JIEKTPOHHOM BHJIE, TO B3aUMOJEHCTBHE 3asBUTENA C NODKHOCTHBIMY JIHIIA-
MH AZIMUHHCTpAIH He TpebyeTcs.

ITpoNOIDKHTEIFHOCTE OTHOTO B3aMMOJEHCTBHUA 3aABUTENS C HOJDKHOCTHBIM
JAIOM AJIMITHHCTpAIIMH He [IPeBBImMaeT 15 MUHyT.

C ucnons3oBaHueM EQuUHOrO moprana rocyfapCTBEHHBIX M MYHHITHIIAIBHBIX
yerayr (dyskumit), PernoHabHOTO IIOpTana 3asBUTENIO IPENOCTABILICTCS BO3MOXK-
HOCTB OCYIIECTBIIATh MOHUTOPHHT X0/[a IIPefOCTaBIeH s MyHUITHIANBHOM YCIIyTH.

3agBuTENDL HMeeT IpaBo obpatuThes B MOLT B nemix nolydeHns HEGopManiyd
0 XOJie TpeNOoCTaBIeHH] KOHKPETHON MyHUIWIIANBHON YCITyTH, YKa3aHHOW B KOM-
IUIEKCHOM 3allpoce, WIA O TOTOBHOCTH AOKYMEHTOB, SBILTIOIMXCSA DPe3yJBTaToM
IPEeNOCTABICHUS KOHKPETHOH MYyHHIUITAIBLHOR YCIIyTH, YKa3aHHOH B KOMILICKCHOM
3ampoce. Ykasanuas undpopmauus npegocrasinsgercs MOI:
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B X0Jie JINYHOTO IIpHEMa 3asBHTEIL;

110 Tenedony;

10 5JIEKTPOHHOM IIOYTe.

B ciyuae obpamenus 3assurenss B M®I] ¢ 3ampocoM 0 Xo/e IpeRoCTaBIeHIs
KOHKDETHOM MYHHIMIIATEHON YCIIYTH, YKa3aHHOM B KOMILIEKCHOM 3arpoce, WIH O
TOTOBHOCTH IOKYMEHTOB, SBILIOLIMXCS PEe3yJIbTaTOM IIPENOCTABISHHA KOHKDPETHOM
MYHUIUNAJBHOM yCIyTH, YKa3aHHOM B KOMIUIEKCHOM 3aIIpoCe, MOCPEICTBOM 3JIeK-
TpoHHOHU 1o4TEl, MDL] 0053aH HAIPaBUTH OTBET 3aJBUTENIO HE I03MHEe pabodero
IHs, cliexyromiero 3a gaeM norygenns M®LI ykasaHHOro 3ampoca.

2.16. Vuble TpeGOBaHMA, B TOM HHCIE YYUTHIBAIOIIME OCOGEHHOCTH IIPENo-
CTaBJIEHHS MyHHUIHIATBHOM YCIyTH [0 SKCTEpPUTOPHANLHOMY IPHHIMITY (B Clydae,
€cl¥ MyHHIUIIAJIBHAS YCIyTa IIPefOCTaBIIAeTCs M0 SKCTEPPUTOPHAIbHOMY HNPHHIIN-
ITy) ¥ 0COBEHHOCTH MpeoCTaBIeHrss MyHHIMIIATBHON YCITYTH B SJIEKTPOHHOM (op-
Me.

2.16.1. Ina nomydeHns MyHUITANATBHOR YCIYTH 3aIBHTEISAM IIPEOCTaBIIICT-
csI BO3MOXKHOCTE TOJATh 3asBIEHHE O IIPEHOCTaBIeHHy MyHHIMIATBEHON YCIyTd U
ZIOKyMEHTEI (CoJepKaluecss B HUX CBEJIEHHs), HEOOXOMUMBIE JUISl IPEAOCTaBICHIA
MyHUIETIATEHOH yeIyTy, B GopMe SIeKTPOHHEIX JOKYMEHTOB [OCPeACTBOM Perwo-
HaILHOTO IIOpTaja.

ITIpu obpamenun B SIEKTPOHHOX (opMe 3a ToydeHHeM MyHUIHIATEHOR
YCIIyTH 3asBleHHe ¥ KaXIBIH IPUIaraeMelii K HEMy HOKYMEHT IIOJNHCEIBAIOTCS 32~
SIBUTENEM YCHICHHON KBATH(UIIPOBAHHOM SIIEKTPOHHOM IIOIIHCHIO.

B ciryuae o6paImeHus IpeaCcTaBUTeN 38 BHUTEN TOKYMEHT, YI0CTOBEPSIOIuiA
IIONHOMOUHS TpeJCTABHTENS 3asBATENs Ha oOpaleHHe 3a TojiydeHueM MyHHIH-
TIabHON YCIIyTH:

BBIIAHHEIN OpraHM3alyel, yI0CTOBEPIETCS yCHIEHHON KBamuUIUpOBaHHOH
3JEKTPOHHOM MOMIICHI0 IPABOMOIHOTO JOJDKHOCTHOTO JIMId OpraHu3alliy;

BBLIAHHEIH (DM3MIECKAM JIMIOM, YHOCTOBEDPSETCS YCHIICHHOH KBanu(uiupo-
BaHHOM 3JIEKTPOHHOH IIOAIKCEI0 HOTAPHyCa.

DIeKTPOHHEE 06pa3sl HOKYMEHTOB, JUI KOTOPHIX IyHKTOM 2.6. HACTOSIIETO
aIMAHECTPATHBHOTO PErNIaMEHTa IPeyCMOTPEHO NPEeOCTaBIeHHE NX HOTapHATbHO
3aBEPEHHEX KOMHH, NOJDKHEI GBITh IHOAIHMCAHEI YCHJIEHHOH KBAIMQHIMPOBAHHON
DJIEKTPOHHOM ITOJIHUCHI0 HOTapHyCa.

3asBieHHe W NPWIAraeMble K HeMy HOKYyMEHTHI, IIOCTYNHBIIME B AIMHHH-
CTpaLHIO B JIEKTPOHHOM (GopMe, pacCMATPUBAIOTCS B IOPAIKE, yCTAHOBIEHHOM pas-
JIeJIOM 3 HACTOSINETo perIaMeHTa.

2.16.2. Ha o¢urmansHoM cafite AJMHHHCTpallMM B HH(OPMAIHOHHO-
TeNeKOMMYHUKAITHOHHOM ceTH «MIHTepHEeT» W ENUHOM mopTaie rocyapCTBEHHEIX H
MYHHUIEIATGEEX yeryr (dyHkiuif) (PervoHansHOM TOpTaje) 3asBHTEIIO Ipeo-
CTaBJIAETCS BO3MOXKHOCTH KONHPOBaHMs (oOpMBI 3asBieHHs (mpmioxeHus Ne 1 x
HACTOSIIEMY PEerfaMeHTy) AT AalbHeHIIEero ero 3aoIHeHAs B JIeKTPOHHOM BUIE U
pacIiedaTku.

2.16.3. Ilpuem 3asBIeHMH O IPENOCTABICHMH MyHHIMNAIBHOH YCIYTH B
M®II, KOmMpOBaHKEe W CKAHUPOBAHKE JOKyMEHTOB, IIPEyCMOTPEHHBIX IyHKTaMHu 1-
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7,9, 9.1 u 18 gactu 6 crareu 7 Pexepansroro 3akona Ne 210-®3 «O6 opranmsanum
IPeJIOCTABIEHAS FOCYIaPCTBEHHBIX ¥ MyHHIIMIATBHEIX YCIYT», HHQOPMUPOBAHUE U
KOHCYJIBTHPOBaHKE 3asiBUTENEH O IOPSIAKE IPEAOCTaBIeHUT MyHAIUIIANEHOM YCITy-
TH, 0 XOJi¢ PaCCMOTPEHHMS 3alIpOCOB O NPENOCTaBICHIH MyHHIMIATEHOR YCIIyTH, a
TaloKe IT0 WHBIM BOIIPOCAM, CBA3aHHEIM C IIPENOCTaBIeHreM MyHHIMIIAIEHOM YCIry-
rd, B MOII ocymecTBistores GecruiaTHo.

Ilpu mpepocraneEmn MyHMIMIANBHON YCIyTH 10 3KCTEPPHTOPHATEHOMY
npuHury MOII npu o6pameHnn 3asBuUTeNs (IPEICTABATENS 3aSBHTEN) OCYIIECTB-
JITIOT CO3[[aHHE BIIEKTPOHHEIX 06pa30B 3asBICHUS M JOKYMEHTOB, [IPEACTABISIEMBIX
3asBuTeNeM (TPEACTABHTENEM 3aiBHTENS) M HEOOXOOUMEX Ui IIPeOCTABICHHS
MyHunvnansHO# yCIyrM B COOTBETCTBHM C aIMUHHCTPATHBHEIM PEIJIAMEHTOM
IpefoCTaBleHrs MyHUIMIaTBHOM YCIyTH, U MX 3aBEpeHHe C [ENBI0 HAIpaBIeHus B
AnMuHHCTpanuio.

Ipu obpamenuu 3assuTens 8 MOIL] ¢ xoMIuekcHEM 3ampocoM M®IT ocy-
IIECTBIIIET COCTABIEHME Ha OCHOBaHMH KOMIUIEKCHOTO 3alpoca 3asBICHHN Ha
IIPENIOCTaBIICHHE KOHKPETHEIX MYHHMIMIAIEHBIX YCIYT, YKa3aHHEIX B KOMILIEKCHOM
3arpoce, IOANKMCAHKWE TaKHX 3asdBJIEHHH M CcKpenneHHe ux medateio MOIT, dopmu-
poBaHKe KOMILIEKTOB JOKYMEHTOB, HEOOXOMUMEIX I IONyIeHHS MyHHIAIATBHEIX
YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHBIE KOMIUIEKTE TOKYMEHTOB
(bopMupyrOTCS M3 UHCIa NOKYMEHTOB, CBeleHMH ¥ (wiM) HH(GOpMAI(UH, NpencTaB-
JEeHHBIX 3agBuTeneM B M®I] mpu obpalieHuH ¢ KOMIUIEKCHEIM 3allpOCOM, & TaKKe
JOKYMEHTOB, CBefieHuH 1 (wm) HHpOpManuH, HoiaydeHHEX M®OLI caMoCTOsTeNEHO
B TOPAZKE MEXBEIOMCTBEHHOIO B3aUMOJIEHCTBYSI, a TAKXKE BCIENCTBUE TOMyJEHUA
Pe3yJBTAaTOB FOCYAAPCTBEHHBIX ¥ (MIIM) MyHHIWIIANBHEX YCIYT, YKA3aHHEIX B KOM-
IUIEKCHOM 3aIIpOCe B HEOOXOMUMBIX IJIS ITOTy4YEHHs HHEIX TOCYAapCTBEHHEIX ¥ (FIIH)
MYHUIHIATBHEIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce), HalpaBleHHe yKa-
328HHBIX 3aSBJIEHHH ¥ KOMILUIEKTOB JOKYMEHTOB B A IMUHUCTPALIHUIO.

2.16.4. Tpu mpepocTaBueHuy ycryrd B M®I] npreM # BEZ@4a TOKYMEHTOB
ocymecTBisiercs coTpynHukamMu MOII, s ucnonHeHus HakeT JOKYMEHTOB Iepe-
JIAETCS HEIOCPENCTBEHHO B AIMUHUCTPALMIO, B COOTBETCTBUH C 3aKIIOYEHHEIM CO-
IJalleHUeM O B3aUMOJEHCTBHHY M IIHKTOM 3.3 HAaCTOANIETro perjiaMeHTa.

2.16.5. IlpueM HOKYMEHTOB OT 3asfBHTENs, BHlAQUYa 3aMBHUTEIIO pE3y/IbTara
HpeIOCTaBIeHHS MyHIITMIANEHOM yCIyTH, a Takke HHPOPMUPOBAHHE U KOHCYJTBTH-
poBaHue 3agBUTENEH oCymmecTBIseTcs cnenuamcramy MOL] B nens obpaiens 3a-
SIBETEJIA B IIOPAJKE DIIEKTPOHHOM Oodepeliy, B TOM THCIE II0 peaBapUTEILHOM 3a1mu-
cu (Ha ompesieieHHOe BPEM U JaTy) HeNPEPHBHO B TeueHne pabodero IHA, B COOT-
BETCTBHH C rpaduxoM paborsr MOII,

ITpu mpreMe KOMILIEKCHOTO 3alpoca y 3asBuTels paboTHIKE MOL] 06:13aHE
IporH(OPMHUPOBATE €ro 060 BCeX FOCYAaPCTBEHHEIX M (W) MyHHIUTIAIBHEX YCIIy-
rax, yciyrax, KOTOpPHIE SBILIOTCS HEOOXONMMEBIME W OOS3aTENBHBIME A Tpemo-
CTaBIIEHHS I'OCYNapCTBEHHEIX M MyHHIUIANBHEIX YCIYT, IOJXy9eHHe KOTOPHIX Heoo-
XOJIMO JUIS TIONY9EeHHS MyHHIMIIAIBHEIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3aIpo-
ce.

2.16.6. B cexrope uropMHpOBaHHSA M OXHAaHMsA cremmamact M®II ocy-



18

IIECTBIIIET OPraHW3alMOHHYIO ¥ KOHCYJNBTAI[OHHYIO ITOMOINb IpakiaHaM, obpa-
tuBmmMcs B MOIT s momyderns MyHUIMIIANEHOR YCIyTH.

2.16.7. ObcnyxuBanume 3asButeneid M®IL] ocymecTBiseTcs ¢ IOMOIIBIO 3JIEK-
TPOHHOH CHCTEMBI YIIPaBIEHHSA O04Yepelblo, KOTopas IpeqHasHadeHa I PerucTpa-
II¥ 3asBUTeNeH B odepe]H; ydeTa 3asBATeIeH B odepey; yIpaBiIeHus OTAeIbHBIMA
OYepeIMH B 3aBHCHMOCTH OT BHIOB YCIYT; OTOOpaXEHHI CTaTyca OYepeny; Ipes-
BapUTENBHOMN 3ammucy 3asBurend. CHcTeMa yHpaBlleHHsI oYepesio BKIIIoJaeT B cebst
CHCTEMY TOJIOCOBOTO M BA3YaIbHOTr0 HH(OPMHUPOBaHHUS, IIyJIBTEI OIIEPaTOPOB.

IHI. CocTas, nocieoBaTeIbHOCTh H CPOKH BLITIOJIHEHHS
aAMHHHCTPATHBHBIX Npouexyp, TPeOOBaHAs K NOPAAKY HX BLINOIHEHHS,
B TOM 4HcJIe 0COGeHHOCTH BBLINOJHEHAs aIMHHHCTPATABHBIX IpoNenyp B

3JIEKTPOHHOH opme, a TaKie 0COOEHHOCTH BbINOJHEHHS

aAMAHHCTPATABHBIX HPoONEIyp B MHOropyHKNHOHATbHBLIX HEHTpax

3.1. Cocras, nocj1ef0BaTEJLHOCTS H CPOKH BhINOJIHEHHA
aIMHUHHCTPATUBHBIX Npoueqyp, TPe6oBaHHS K HOPAIKY HX BHINOJHEHHS
npH npegocTaBieEdd MyHHIMNAJbHOK yCJYrd B AIMAHHCTPANHH

3.1.1. Ilpepocrasnenre MyHUIHNIANBHOMR yCIIyTH B AIMUBHMCTPALlMK BKIIOYa-
eT B ce0sl Cliefyromue afMAHICTPATUBHEIE IIPOLEIyPHI:

IIPHEM M PETUCTpaly 3asBIEHH U JJOKYMEHTOB;

paccMOTpeHHe 3asBICHNS, IPUHATHE PEIIeH S M IIOAT0TOBKA JOKYMEHTOB;

BEIZIaYa 3asiBUTENIO pe3yNbTaTa IIpefocTaBleHnss My BHITUIasHOH yCIyTH.

3.1.2. AnmunuctpatuBHas nponenypa «lIppeM M perumcrpalms 3asBICHHAS H
JIOKyMEHTOBY.

OcHoBaHMEM 11 Hadalla MpOLeAyp5I ABISIETCA Iofiada 3asBIeHIA Ha MM Tla-
BbI CiaBsECKOro ropojickoro noceneHus ClIaBsHCKOIo paioHa COITacHO MPHIIoXKe-
HUIO AJMUHHCTPaTHBHOTO periaMeHTa C IPHIOKEHHEM JOKYMEHTOB COIJIaCHO
IyHKTY 2.6 HAacTOAmeEro AIMUHUCTPATUBHOIO periaMeHTa B AIMAHKCTPAIIHIO.

B mensx mpepocraBineHuss MyHHUIMNIAIBHOH YCIyTH OCYIIECTBIAETCSA IIPHEM
3asBUTENEH 110 MPEIBAPUTENHLHON 3aIIHUCH.

3amick Ha IpyeM B AJIMUHHCTPAIMIO IPOBOAUTCS IIOCPENCTBOM OQHIHAIBHO-
ro camra.

3a4BUTENIO [IPEJOCTABISIETCS BO3MOXHOCTE 3alliCH B JIEOOBIE CBOOONHEIE 1A
npreMa JaTy W BpeMs B IpelielaX YCTaHOBIEHHOrO B AJMHHWCTDAIMH Ipaduka
IpueMa 3asiBUTeNIeH.

AMUHECTpanys He BIpaBe TpeOoBaTh OT 3asgBHTENA COBEPIICHHA HHEIX JIeH-
CTBHI, KpOoMe TIPOXOXKIEHUS UACHTUPHUKAMY 1 ayTeHTHGHUKAIMHA B COOTBETCTBHUH C
HOPMAaTHBHBEIMY [IPaBOBEIME akTaMH Poccuiickoli Denepanyu, ykasaHus IEeH IpHe-
Ma, a TaKKe IPEeJOCTaBICHMS CBEACHUH, HEOOXOMMMBIX I pacdeTa AIHTEIbHOCTH
BPEMEHHOT0 HHTepBalia, KOTOPhIH Heo6X0IuMo 3a6pOHUpPOBaTh 41 IPHEMA.

ITpu nrrgHOM OOparIeHuH ceNUaniCT AIMUHYCTPAIlH:

AHQOPMUpPYET 3asBHTENEH O IOpsiiKe IpefocTaBieHus MyHHMIUIIATLHOH

yeryry;
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YCTaHABIMBAET JHYHOCTH 3asBUTEIA ITOCPEICTBOM IIPENBIBICHAS MM I1acIiop-
Ta rpaxkfarnHa Poccuiickolt ®epeparuy 60 HHOrO TOKYMEHTA, YAOCTOBEPSIOIETO
JTMYHOCTE, B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickoit Peneparmu wid mo-
CPENCTBOM HIACHTH(HUKAWE ¥ ayTeHTH(GUKALNA C UCIONE30BaHIEM HH(OPMAIOH-
HEIX TEXHOJIOTHH, IPEeyCMOTPEHHBIX JacThio 18 ctathu 14.1 QenepansHOro 3aK0Ha
ot 27 mroms 2006 r. Ne 149-03 «O6 nrdopmanmy, HHOOPMAIMOHHBIX TEXHOJIOTHIX
H 0 3ammTe HHbopMaImmy (IPH HAJIMIAH TEXHITIECKOH BO3MOXXHOCTH);

IIPOBEPSIET JOKYMEHT, YAOCTOBEPSIOMIHH ITIOTHOMOYHS [IPEACTaBUTEIL, ECIH C
3asiBIICHHEM obpalaercs IpeCTaBUTeNb 3asiBUTEI (3asBHTENEH);

IIPH OTCYTCTBHH O(QOPMIIEHHOTO 3aiBICHUA y 3asBHTENA MM IIPH HEIPaBUIlb-
HOM (HEKOpPpPEKTHOM) €ro 3alONHEHWH IIpeIaraeT 3aHOBO 3aIl0NHHUTE yCTAaHOBIEH-
Hyo hopMy 3asBIeHHs (COrNacHO IPHIOKEHIIO K HACTOSAIIEMY PeryIaMeHTy), IIOMO-
raeT B €ro 3aIlOJHEeHNH;

IPOBepsAeT HAIWYME BCEX HEOOXOIMMEIX NOKyMEHTOB IS HpEIOCTaBJICHHUSA
MyHuIUnansHOH YCIyTH, B COOTBETCTBHH C IIyHKTOM 2.6 HACTOSIIETO PEraMeHTa;

IIPH YCTaHOBJIEHHUY (DaKTOB, YKa3aHHEIX B IyHKTe 2.7, yBeOMILIET 3asBUTEII
0 HAJIMYHH NPEISITCTBHH B IIpHeMe JOKyMEHTOB, HEOOXO0MMMEIX JJI IPENOCTaBIICHHAS
MyHuIMnanbHod yciyry, OOBACHAET 3asBUTENIO COIEPXKAaHHE BHIABICHHEIX HEZO-
CTaTKOB B IPEICTaBICHHBIX JOKyMEHTaX M IpeaaraeT IPHHATE MEPHI II0 HX yCTpa-
HEHHIO;

€CIIM HeJOCTaTKH, IIPEIATCTBYIONHE IIPHEMY JOKYMEHTOB, JOIyCTHMO yCTpa-
HUTH B XOZie IpHeMa, OHH YCTPaHsIOTCS He3aMeIIUTEIbHO;

CIIM9aeT KoMK JOKYMEHTOB C X OpUTHHAaJIaMH, IIOCIIe 9Ero HKXKE PEKBH3UTA
mokyMeHTa «IloImuice», IpOCTaBieT 3aBepHTENbHYI0 Hanmuch: «Komwms BepHay;
IOJDKHOCTB JIMI(A, 3aBEPYBIIErO KOO JOKYMEHTa; JIMIHYIO NONIHMCE; pacimubpos-
Ky nopnvicy (MHHIHANE], haMiIms); JaTy 3aBepeHws]; nedars. [Ipy 3aBepeHnH KO
JIOKYMEHTOB, 00BEM KOTODBIX IIPEBHINAET OMUH JIHACT 3aBEepsAeT OTIENBHO KaXKIbIH
JIECT KOITMH TaKUM JXKe CIOCO00M, MCKIIOYEHNS COCTABILIOT CIIy9aH, KOrjia BEpHOCTh
KOIIMM IIPEACTaBICHHOI0 JOKyMEHTa 3aCBHIETENbCTBOBAHA B HOTAPHAIBHOM IOPSI-
Ke.

CrienpaymictT AIMUHUCTpAlMH B )XypHaJle ydeTa M PerucTpalldH IeNaeT 3aIuch
0 mpHeMe 3asgBIEeHHI H JOKYMEHTOB, IIPOCTAaBII€T PETHCTPAOHHEINA HOMEp, AaTy
IIPHUHATHS M CBOIO IOAIMCH Ha KOIMM 3asBIEHHS, BHIIACT 3aJBHTEIO PaCIUCKY
YCTaHOBIEHHOH (OPMEI B IOIyIEHHH OT 3aiBHUTEILI JOKYMEHTOB C YKa3aHHEM HX Ie-
PedHs, NaThl H BpPeMEeHH UX N0y deHH.

Ob6umit MakCHMabHBIH CPOK IpHeMa JOKYMEHTOB He MOXKET IPEeBBIIaTh 15
MUHYT.

Cpoxk npreMa U perucTpaliiy 3asBIeHNs B JOKYMEHTOB — 1 IeHb.

Peructpanus 3asBiesns, NOCTyIUBIIEro B AIMWHNUCTPALMIO, HE3aBHCHMO OT
crocoba ero JOCTaBKH OCYIIECTBJISIETCA B CHUCTEME IJIEKTPOHHOI'O }.IOI(yMCHTOO60p0-
Ta cnenramuctoM OBIIero oTzena, OCyMeCTBISIONIMM PErHCTPAIHIO BXOASIIEH KOp-
PECIOHJIEHIMHY, B JIEHb €TI0 IOCTYILIeH!S. IIpy perucTpaluy 3asBlIeHIIO IpHCBanBa-
€TCSl COOTBETCTBYIONIMI BXOSINUA HOMED.

Kputepusvu nprHATHS peINeHUS SBITIOTCS:
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obparnenue 3a norygeHreM MyHUIUIIATBHOHN YCIYTH Ha(IeXXaInero JIHma;

IIPEAOCTABIEHAE B IIONHOM OOBEMe JNOKYMEHTOB, yKa3aHHBIX B ITyHKTe 2.6
AIMIHUCTPaTHBHOTO PerIaMeHTa;

JOCTOBEPHOCT IIOJAaHHBIX JOKYMEHTOB, YKa3aHHEIX B IyHKTe 2.6 AIMHHH-
CTPaTUBHOTO pETJIaMEHTa.

Pe3ynbTaToM aqMUHUCTPATHBHOM IIPOIETYPEI SBISETCS:

IIpHeEM 3as5BleHUS ¥ JOKyMEHTOB Ha ITojydeHue MyHUIMIanbHOH yCITyTH.

Croco6 ¢uxcaryy pe3yibTaTa BEIIOJHEHNS] aIMIHUCTPATHBHON IIpOLeLyphl —
BHECEHHE B CHCTEMY 3JIEKTPOHHOI'0 TOKYMEHT0060poTa.

3.1.3. AnqvmunHKcTpaTHBHAsA nponenypa «PaccMoTpeHue 3asBIEHHS, OPUHATHE
PEILIeHMs ¥ IOATOTOBKA JOKYMEHTOBY.

OcHoBaHMeM U1 Hadayla MpOLEeXyphl SBIIETCSA 3apErHCTPUPOBaHHOE CIIeIHa-
THCTOM AIMMHNCTpPALlMH 3asiBlICHHE.

TIpunSTHE NOKyMEHTH IepenaloTcs obmumM oraenoM riaBe ClIaBIHCKOTO ro-
poxcxoro nocenerus CnaBsSHCKOTO paiioHa, KOTOPEIHM BU3UpYeT 3asBIeHNe U Iepea-
€T ero B MOpsAIKe AeJONPOU3BOJCTBA CHEIHANNCTY AIMUHUCTPAIMH JUII HCIOJHE-
HUA.

CroenpamycT AIMHEHUCTpALMM pPacCMaTpHBaeT IIOCTYIMBINEE 3asBICHHE H
IIPHHUMAET pEIleHue:

0 IpenocTaBieHuy MyHUIUIAIBHOH yCIIYTH;

00 oTKa3e B IIpefocTaBIeHu MyHIIANIAIEHOR YCIyTH.

B ciydae oTkasa B mpenocTaBieHWH MyHununanmsHOR yciryrd, Cremuammct
AMUHHCTpAIMY [TOATOTaBINBaeT yBEeIOMIICHHE 00 OTKa3e ¢ yKa3aHHeM IPHIKH OT-
Ka3a ¥ HampaBiieT ero rijaBe CIaBiHCKOTO ropojckoro noceieHus CiraBSHCKOrO
paiioHa Iyt cornacoBaHus M moxpmucaHud. IlommmcaHEoe yBemoMileHHe 00 OTKase
PETHCTPHUPYETCS ¥ NepefaeTcs CIEIHATUCTY AMUHUCTPAIMH IS BpydeHUs 3asBH-
TeIIo.

B cmygae pemerus npernocraBieHns MyruimnaneHOH ycryra Cnenuanuct
AMUHACTpAITUY TOTOBUT KOITHIO IIPaBOBOIO akTa AJIMHUHHCTPAIUH, 3aBepseT ee Ie-
9aTkio.

Pe3ynbTaToM HCIIONHEHWS a[MAHUCTPATHBHON IIPONERYpPHI II0 PACCMOTPEHIIO
sasgBieHns CrenpamictoM AIMHHHCTPaIMd M GOPMHPOBAHMIO pe3ynbTaTa MyHU-
[UIIATTBHOM YCIIYTH, B COOTBETCTBHH C 3aIIPOCOM 3asBUTEIIS SBJLIIOTCS IIOATOTOBIICH-
HBI€ K BBIIade 3asBUTEIIO:

KOIIMS IIPABOBOI'O akTa A IMUHHCTPAIAL;

yBeoMiIeHHe 00 0TKa3e B IpeloCTaBIeHI MyHUIMIIATBHOH yCITyTH.

Croco6 uxcaryy pe3ynbTaTa BEITOIHEHMI aIMAHACTPATUBHOMN IIPOLE Iy pPEL:

BHECEHHUE B XXypHaJl PETUCTPAaIlUH, B TOM GHCIIE B SNIEKTPOHHYIO 6a3y HaHHEBIX.

Kpurepun npuHATHA pEnIeHUI:

COOTBETCTBHE IPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHIM;

coJiepXKalyecs B NPeCTaBIeHHBIX TOKYMEHTAX CBEJICHUS SBILTFOTCS ITOJHEIMA
U TOCTOBEPHBIMHU.

Cpox aqMUHUCTPATHBHOH ITpOIeyphl — 8 mHelH.

WcnoneeHne naHHON afMUHHUCTPATHBHOM IPOIENypHl Bo3noxeHo Ha Crenuma-
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nuCcTa AJMIHUCTpALAH.

3.1.4. ApvmuuctpatuBHas Iponenypa «Brlfada 3agBuUTEIO pe3yibTara
npenocTasiieHrs MyBEAIANIanbHON YCIYTH».

IOpupmaeckum (axToM, CIy)XalMM OCHOBaHWEM MAIA Hadaja afMUAHHCTPa-
THBHOU IPOLEAYPHI, SIBIIETCS HAIMINE COITIACOBAHHOHN M IOANHCAHHOM B yCTAHOB-
JIEHHOM IIOPS/IKe KOIMK NPaBOBOrO aKTa AIMHHWCTDAIUH, JTHOO yBEeXOMICHHA 00
OTKa3e B IIPeOCTaBIeHUY MyHUIMIIATBHOH YCIyTH.

CrenuanucT AJMUHECTPAIMH B COOTBETCTBAH C BEIOOPOM 3asBATEN crocoba
TIOJTy9eHHrs pe3yibTaTa IpefoCTaBIeHus MyHUIUIaIbHON YCIyry BEIaeT (Halpas-
JIeT) pesynbpTaT IpefocTaBleHns MyHIIMIaNEHOR YCITyTH.

B ciryuae ecim 3asBUTENb BEIOpa criocod MOMyYeHHI pe3yibTaTa IpefocTas-
nenns MyHHIMOANEHOR YCIyTH Ha aapec 3MeKTPOHHOR mo4Ts, To Crerpamuct An-
MUHHCTPAlliK HalIPaBIIAET 3aSBUTEINO KOIHMIO IIPABOBOTO aKTa AJIMMHMCTDALHH, JIA-
60 yBenmomieHre 06 OTKase B IIPEIOCTABIeHHH MyHHIIMIAIbHOH yCIyrd B dopme
SIIEKTPOHHOTO JOKYMEHTa, IOAIMCAHHOTO YCHIEHHOH KBaIHM(HITMPOBAHHOH 3IIEK-
TPOHHOH ITOJIIHCEIO, ITO aIpecy SNEKTPOHHOM HOYTHL

B ciygae ecnu 3assBUTENH BHIOPaN crocob IMOMyYeHHA pe3ynbTaTa IpefocTaB-
neHus MyHHIMIANBHOM YCIyTH MOYTOBEIM OTIpaBlieHMeM, To CrenmamucT AnMu-
HECTpanuy obeclieduBacT HalpaBICHHE KOIHM IPaBOBOr0 akra AJIMHUHHCTDAIWH,
6o yBenomireHus o6 OTKase B IIPeNOCTaBIeHUH MyHHIMIAILHOR yCIYTH IIOYTO-
BEIM OTHPaBIEHUEM 3aSBUTEIIO. '

B cirygae eciny 3asBuUTeNb BEIOpa cIiocod IONyYeH:sa pe3ynpTaTa IpeaocTas-
NeHus MyHHITMIANEHOM YCIyry MOCPEACTBOM BhIfaun B Amvuauctpamun, To Cre-
IHMATUCT AIMIHHUCTPAITIN:

1) yBemomiisieT 3asBHTEN 1O Tele(OHy HIM MHBIM JOCTYIIHBIM CIOCO60M O
HeOOXOIMMOCTH IPHOBITH I MOXY9IEHHs MOArOTOBIECHHEX JOKYMEHTOB H COrlaco-
BBEIBAET BPEMsI COBEPIIECHNS JAHHOTO AEHCTBHS;

2) mpoBepseT NOKYMEHT, YJOCTOBEPSIONMM IHMYHOCTH 3asBUTENsS WM €ro
IIpeNCTaBATEILT;

3) mpoBepsieT HaIMYHe COOTBETCTBYIOMIMX IIONHOMOYME Ha nonydenne Mynu-
IWITAEHOM YCIIyTH, €CIH 33 [OJydeHHeM pe3yibTaTa yCIyrd obpalaercsa mpescTa-
BUTEIH 3aBUTEILT;

4) BBIaeT 3afBHTENIO KOIMIO [IPABOBOTO akTa AJMWHUCTPAIVH, Mo yBe-
JIOMJIEHHE 00 OTKase B IIPefOCTaBIeHHN MyHUIUNIAIBHON YCIyTH.

VicrionHenye NaHHOM aMAHUCTPaTHBHOM IIpoIenypH Bo3noxeHo Ha Crenua-
JIUCTA, OTBETCTBEHHOTO 32 BEIIady JOKYMEHTOB.

Kputepyy UpHHATHA pelIeHWs — HaIM4Ae KOIMY IPaBOBOTO akTa AJMIHH-
cTpanuw, 1u00 yBeIoMIIeHHS 00 OTKase B IpefocTaBleHMd MyHUIMIaNbHOR yCiry-
TH.

Cpox agMHUHUCTPaTHBHOM IIpOLEAypH! — 1 NEeHB.

Pe3yneTaT agMUHUCTPaTHBHOHN NPOIENYPHl — BEAAYa 3asBUTENI0 KOIMH Ipa-
BOBOTO akTa AJMUHUCTpanuy, nubo yBemomieHMs 06 OTKa3e B IIPelOCTABICHUM
MyHunAnaNrsHoH yCIyTH.

CrocoboM ¢uxcaryy pe3ylibTaTa BBIIONHEHHS aJMAHHCTPaTHBHOH IpOIENy-
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PHI SIBISIETCS POCIIKCEH 3aABHUTENS O IOJIy4EeHHMH pe3ylbTaTa IpefocTaBieHus MyHH-
OUIIanbHOH YCITyTH.

3.2, Cocras, noc/1eA0BATEIBLHOCTS H CPOKH BLINOJIHEHHS
aAMHHUCTPAaTHBHbIX NPONEYpP, TPeOOBAHMS K MOPAAKY HX BLINOTHEHAN
opH npenocrapjennda MyHANIHNAIBLHOH YCIYTH B 2J1eKTPOHHOH (hopme

3.2.1. IlpemocraBnerne MyHHIMIATBHOA YCIYIH B SIEKTPOHHOH (opme
BKJIIOYAET B ce0s ClIeAYIOIHe aiMIHACTPATHBHEIE IIPOLEAYPEL:

IpHEM M perucTpanys 3asiBlIeHNs U JOKYMEHTOB,;

PacCMOTpEHHME 3asBICHHS, IPUHATHE PEMICHNS U IIOATOTOBKA JOKYMEHTOB;

BEIJa4a 3agBUTENIO Pe3yNbTaTa IIpefocTaBlIe NI MyHAIMIANEHOM YCIIyTH;

OCYINIECTBIICHHE OLIEHKH KadecTBa IIPe0CTaBIeH)s MyHHUIIMIAIEHON YCIyTH.

3.2.2. AnvunrucTpaTHBHasA mponenypa «IIpreM M perucrpaiys 3asBICHHS U
JOKYMEHTOBY.

OcHoBaHyeM UL Hadalla IPOLEXYpPhl SBITETCA [oada 3asBIIeHAS] Ha UM Tiia-
BBl CaBSHCKOTO ropojickoro moceiennst ClaBJHCKOro paifoHa COIIACHO IIPHIIOKe-
HMIO AJMMHHCTPaTHBHOIO perlaMeHTa C IPHIOXEHHEM JOKyMEHTOB COTJIACHO
IyHKTY 2.6 HacTosImero AMUHUCTPaTHBHOTO PErlaMeHTa, B TOM IHCIIE JOKyMEHTOB
H HHbOpManwuy, 3JIeKTPOHHEIE 00pa3bl KOTOPHIX paHee OBLIN 3aBEepeHBI B COOTBET-
CTBHHM C IOyHKTOM 7.2 gacTh 1 crathd 16 «OO6 opraHm3amiy IpeXOCTaBIEHUS IOCy-
JapCTBEHHBIX ¥ MYHMITAIATBHEIX YCIIyT», HOCPEACTBOM PernoHarsHOro noprania.

IIpu npenocraBnenrm MyHULIMIATEHOR YCITyTH B 3IEKTpOHHOH (opme wieH-
THGUKAIA 1 ayTeHTHGHUKAINAI MOXKET OCYIIECTBILITECA IIOCPEACTBOM (IpH HATHIHN
TEXHHUIECKOH BO3ZMOXXHOCTH):

1) exuHO} cHcTeMBI HAEHTH(OUKANY U ayTeHTH()HKAIMA MM HHBIX TOCyHap-
CTBEHHEIX MH()OPMAIMOHHBIX CHCTEM, €CIIM TaKHe TOCyAapCTBEHHEIE HH(OPMAIHOH-
HBIE CHCTEMEI B ycTaHOBIeHHOM [IpaBrTenscTBoM Poccuiickoi @enepaipin mopsike
06ecIeqnBaroT B3aUMOJEHCTBHE C NUHOM CHCTEMOM HASHTHGHUKAIINY U Ay TeHTH(H-
KalyH, IPH YCIOBHH COBIIANEHUS CBENEHHH O (DM3MYECKOM JINIEe B YKa3aHHEIX HH-
(bopManMOHHEIX CHCTEMAX;

2) emuHOHN CHCTEMEI HASHTA(GUKALVHA ¥ ayTeHTHOUKANMHA U eIUHON HH(pOpMa-
IHOHHOM CHCTEMEHI IIEPCOHANBHEIX NaHHEIX, obecrednBaromeii 06paboTKy, BKIKOIas
cOop ¥ xpaHeHHUe, OHOMETPHIECKIX IIEPCOHANBHEIX NAHHBIX, MX [IPOBEPKY H Mepema-
9y MH(OpPMAIWH O CTEIEHH MX COOTBETCTBHS IIPENOCTABIEHHEIM OHOMETPHYECKAM
IIEpCOHANBHEIM JaHHBIM (DPU3MIeCcKOTO JIHIA.

Ha EnunoM noprane rocynapCTBEHHBIX ¥ MyHUIMIIATBHEIX YCIyT (QyHKIHiA),
PernonamsHOM IIOpTale pasMemaroTcss oOpasIlbl 3allONHEHHs 3MEeKTPOHHON (OpME!
3asBIICHHI.

DopMHpOBaHKE 3aABIEHHAS 3aIBATENEM OCYINECTBILIETCS IIOCPEICTBOM 3aI0l-
HEHHs 3JIEKTPOHHOH (OpMEI 3asiBieHNI Ha PernoHansHoM mopraie 6e3 Heobxonu-
MOCTH JIOIIOIHUTENBHOM OaquH 3asIBIeHM B KaKOoH-1i60 wHOM dpopme.

®opmMaTHO-JIOrHYecKas IpoBepka C(POPMHUPOBAHHOTO 3aSBICHUS OCYIIECTBIL-
€TCsl aBTOMATHYECKH IIOCIE 3aIIOHEHMs 3asBUTENIeM KaXAOro U3 IOJel 3IIeKTpOoH-
HOM dopmsl 3asBieHMA. IIpu BBIABICHHM HEKOPPEKTHO 3aIOIHEHHOTO IOJS 3JIEK-
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TPOHHOM (OPMEI 3asBIECHHS 3ajJBUTENb YBEIOMILIETCS O XapaKTepe BBIABICHHOH
OIMOKA ¥ IOPSZIKE ee YCTpaHEeHWs IOCPEe[CTBOM HH(OPMAIMOHHOTO COOOIMEHHS
HEIIOCPEACTBEHHO B 3JIEKTPOHHOH hopMe 3asBICHHUS.

Ipu (popMupOBaHIH 3aSBICHIS 3aIBUTEIIO 00€CIETBACTCS:

a) BO3MOXKHOCTH KOIMPOBAHUS M COXPAHEHMS 3asBI€HH] ¥ MHBIX JOKyMEHTOB,
YKa3aHHEIX B IyHKTE 2.6 HACTOSIIEr0 AJMHHHUCTPATHBHOIO PEeriaMeHTa, Heobxom-
MBIX IS ITpeZloCTaBIe s MyHUIIMIaNbHON YCIyTH;

6) BO3MOXXHOCTD 3aIIOTHEHMS HECKOJIBKAMHY 32 BUTEIISIMHI OJHOMN DIEKTPOHHOH
(bopME! 3asBIEHNS U 06palieHuHt 3a yCIIyTaMH, IPEIIoNaraloliiMy HallpaBjieHHe
COBMECTHOTO 3asIBJIEHHSI HECKOJIBKUMU 3asiBUIEIIMY;

B) BO3MOXHOCTH [I€9aTH Ha GYyMaXHOM HOCHTENE KOIHH 3MeKTPOHHOH (opMbl
3asBIICHHU,;

T) COXpaHEeHHe paHee BBEIEHHEIX B DIIEKTPOHHYI0 (OpMY 3asBIIEHHs 3HAYCHAN
B Jr0GOM MOMEHT IO >KENaHWIO IIOJE30BaTels, B TOM YHCIC IPH BO3HUKHOBEHHM
omm60K BBOJ2 ¥ BO3BpArTe JUIs HOBTOPHOTO BBOJA 3HAYEHHI B SIEKTPOHHYIO (opMy
3asBIICHYS,

1) 3amoNHenye [ojiel SIeKTPOHHOH (hopMEI 3asgBIEeHMS N0 Hadala BBOJA CBe-
JEHHH 3asSBHTENEM C HCIONB30BAHMEM CBENEHUH, pasMemeHHBIX B (enepansHOH
rocy[apCcTBEHHON MH(pOPMAIMOHHOM crcTeMe «EnuHas cucTeMa HACHTHHKALMA
ayTeHTHUKaMA B HH(pacTpykType, obeciedmBaromeli HMH(OPMAIMOHHO-
TEXHOJIOTMIECKOe B3auMOJIeiicTBie MHGOPMAITMOHHEIX CHCTEM, HCIONB3YEMBIX UL
IPeNOCTaBIeHHs TOCYIaPCTBEHHBIX ¥ MyHHLMNAIBHBIX YCIYT B 3NEKTPOHHOH (op-
Mey» (manee — euHAs CHCTEMA WACHTU(MHKAINA ¥ ayTeHTH(QUKAINH), U CBEIEHMH,
OIMyOIMKOBaHHBIX Ha EIMHOM IOpTalie roCyNapCTBeHHEIX W MyHUIMITAIBHBIX YCIyT
(dynxumit), PerHoHasHOM HoOpTaje B YacTH, Kacalomeics CBEJEHHH, OTCYTCTBYIO-
KX B €UHON CHCTEME HIEHTU(DUKANK } ayTeHTHQUKAIHH;

€) BO3MOXKHOCTb BEPHYTHECs Ha JIFOOOH M3 STAIOB 3aIIONHEHHS 3JIEKTPOHHOM
GbopMEI 3asBieHrs Ge3 oTepy paHee BBEIECHHOH HHpOpMAIIH;

) BO3MOXKHOCTE [JOCTyIIa 3asBUTeNsI Ha ENUHOM mopTaie rocyJapCTBeHHBIX 1
MYHUIUIATBHEX yoryr (bymkuuit), PernonanrsaoM mopTane K paHee MONAHHBIM WM
3agBICHUAM B T€YCHUE HE MEHEE OIHOIO I'ofia, a TaKKe YaCTHIHO CHOPMHPOBAHHBIX
3asBJIEHMH — B Te4eHNe He MeHee 3 MecsIeB.

3asBileHHe W KaXIBIA NpIIaraeMblii K HeMy HOKyMEHT IOJIIMCHIBAETCS TEM
BHUJIOM 3JIEKTPOHHOM ITOJIMCH, KOTOPHIH yCTAaHOBNEH ITyHKTOM 2.16.1 HacTosmero
AMUHUCTPaTUBHOIO PErIaMeHTa.

Ipy ycmemmHo#i oTHpaBKe 3asBIEHIIO IPHCBAUBACTCS YHUKAIBHbIA HOMED, 110
KOTOpOMY B JIMYHOM KaOHHETE 3asBHTeNI IIOCpeNCcTBOM EmuHoro moprana rocynap-
CTBEHHBIX ¥ MyHHLHITAIBHEIX YCIyT (byHKIMIE), PerroHaqsHOrO oprajia 3asBHTEI0
Oynmet npencrasieHa HHEGOPMALHUI O XOZE BEIIONHEHU YKa3aHHOIO 3asBIICHUS.

CoopMupoBaHHOE ¥ IOAINHACAHHOE 3as4BJICHHE U UHBIE TOKyMEHTHI, yKa3aHHbIe
myHKTe 2.6 HAcTosIero AJMHUHHUCTPATHBHOTO DerjlaMeHTa, HeoOXOAMMEIE Ui
TpefocTaBIeHns] MyHHUIIMIATEHOR YCIyTH, HalpaBsHoTCsS B AJIMAHHCTPALUIO I10-
cpexcTBoM PernoHansHOro Hoprana.

AnvuancTpanus ofecreduBaeT IPHEM IOKyMEHTOB, HEOOXOMMBIX I
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HpezocTaBleHs MyHAIUIIATEHON YCIYTH, W PErHCTPALMIO 3asBIeHus 6e3 Heobxo-
OUMOCTH IIOBTOPHOIO HPEJCTABIECHHS 3aiBUTEIEM TaKHX JOKYMEHTOB Ha OyMaXKHOM
HOCHTEIE.

Ipu moydeHny JOKYMEHTOB ¥ 3asBIICHHA B JJIEKTPOHHOM BHIE M BEIABJICHHS
(axToB, yxa3aHHEIX B IyHKTe 2.7.]1 HacTosmero pernaMenta, Crenmanmict AIMAHN-
CTpaiuu B TedeHue 3 (Tpex) KalleH[apHBIX NHeH Co JHJ 3aBepIIeHHs [IPOBEIEHHs
NPOBEPKH NMPHUHAMAET PelieHre 00 0TKa3e B IpHeMe K PACCMOTPEHNIO 00paIeH s 3a
nomygenneM MyHUNUIANbHOE YCIYTH M HAaIpaBisfeT 3asSBUTENIO YBeIOMIEHHE 06
9TOM B 3NEKTPOHHO} (opMe ¢ yka3aHHWEeM IyHKTOB cTatsd 11 DezepalbHOro 3aKoHa
«O6 311eKTPOHHOR OANHCHY», KOTOPBIE ITOCIY)KHIK OCHOBAHHEM IS IPMHSATHS YKa-
3aHHOTO peleHns. Takoe yBeZOMIIEHHE ITOJNUCHIBACTCS KBATH(QHUIMPOBAHHOH IIOI-
mucero Crermanvcra AMUHHUCTPAlM ¥ HaNpaBIIeTCs B IMIHEIN KaOHHET 3asBUTE-
11 na PernonansHoM noprtaine. Ilocne momydenus yBeZoMIIeHHS 3asBHTENb BIIPaBe
o0paTHTECA IIOBTOPHO C ObGpaieHHeM O IPEeXOCTABISHUM YCIYIH, YCTPAHUB Hapy-
IIeHHUs, KOTOPEIE IIOCHYXHIA OCHOBAaHUEM I OTKa3a B IIPAEME K PacCMOTPEHHIO
HEPBHYHOTO 0OpaIeHus.

Ilpenocrapnenne MyHHOUIIANEHON yCIyrHM HA9WHAETCS C MOMEHTa IpHeMa U
perucTparyi AIMHHHCTpallied 5SJIEKTPOHHBIX JOKYMEHTOB, HEOOXONMMBIX IJIi
IpefocTaBlieHrs MyHUITMNANTEHOH YCIyTH, a TakKe JONy4eHHS B YCTAaHOBIEHHOM
mopsizake wHbopMarmH 06 omrate MyHHITMIIATEHOH YCIyTH 3asiBHUTENEM (32 HCKIHO-
YeHHeM CIydas, ecld M1 Hadana Ipolenyphl IpefocTaBleHns MyHUIWIAIbHOR
YCIYTH B COOTBETCTBHH C 3aKOHOATEIHCTBOM TpeOyeTcs IMdHas SBKa).

OO6muif MaKCHMalBHBIM CpOK IIpHeMa JOKYMEHTOB He MOXKeT IpeBhImath 15
MUHYT.

Cpox mpHeMa 1 perucTpalyy 3asBIeHHs] X JOKyMEHTOB — 1 JeHb.

Peructpanus 3asBieHHS, TOCTYIUBINEr0 B AIMIHUCTpAIMIO, HE3aBHCUMO OT
crocoba ero OCTaBKY OCYHIECTBIISIETCS B CHCTEMeE 3IEKTPOHHOIO HOKyMeHT0000po-
Ta cnenpanucToM Obmiero otaena, OCYIIEeCTBILIONIMM PErHCTPAIIMIO BXOISINEeH Kop-
PECHOHIEHIIMY, B IeHb €ro IOCTYIUIeHUs (B ciiydae, €CIH IPEeJOCTaBlIeHO B (opMe
3JIEKTPOHHOTO JOKYMEHTa, JOJDKHOCTHOE JHIO AIMHAHHCTPAI[UH IIPEABapUTENbHO
pacmedaThIBaeT €ro ¥ IIPMIIOKEHHBIE K HeMy HOKyMeHTH!). [Ipu peructpaiyu 3ass-
JISHUIO IIPACBAWBAETCS COOTBETCTBYIOIIMH BXOMSIIMHA HOMEP.

KpureprsaMu IpUHATHASL PEIISHHUS ABIITIOTCS:

obparmmeryre 3a norydesreM MyHUIIATIATBHON YCIYTH HaIJIexarmero JIuIa;

IpefOCTaBlIeHHEe B NONHOM oOBeMe JOKYMEHTOB, YKa3aHHEIX B ITyHKTe 2.0
AIMPHUCTPATHBHOTO pErIaMeHTa;

IOCTOBEPHOCTh ITOJ@HHBIX JOKyMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 AnMuHH-
CTPaTHBHOIO periaMeHTa.

PesynbTaToM agMUHHCTPAaTHBHOM POy PEI ABISIETCS:

IIpHeM 3asBJICHAS H JOKYMEHTOB Ha IOydeHre MyHUIMIansHOH yCIIyTH;

yBeIOMIIEHHe 00 OTKa3e B IIpHEeMeE 3asBIEHUI U NOKYMEHTOB ¢ 000CHOBaHHEM
TIPUYUH 0TKAa3a.

Croco6 rkcanyy pe3ynbTaTa BHITONHEHHS aIMIHUCTPATHBHOM IIPOLIELyPE —
BHECEHHE B CHCTEMY 3JEKTPOHHOI'O HOKYMEHT0000poTa.
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3.2.3. ApMuEHCTpaTHBHad Hpouenypa «PacCMOTpeHHE 3asBJIE€HHS, IPHHATHAE
pEmIeHNd | IOATOTOBKA JOKYMEHTOBY.

OcHoBaHueM I Hadana IPONeAypHl SBIIETCS 3apPeruCTPUPOBAHHOE CIEIHa-
JTECTOM AIMHHHUCTPAIMH 3asBIICHHE.

TIpumsTEe JOKYMEHTHI TlepefaioTes obmmM oTaenoM rnase ClaBgHCKOTO ro-
poxckoro nocenerus ClaBsHCKOTO paiioHa, KOTOPEIH BUSHPYET 3asdBIICHHE H Ilepela-
€T ero B IOPS/IKE HEOIPOM3BOJCTBA CIEINUAIMCTY AIMAHACTPAMy IJ1A MCIONHE-
HHS.

Tlocne mpumsTus 3asBnenus CrernpamucToM AIMMHHCTPAIAM 3asBICHHIO B
TUYHOM KabuHeTe 3ajiBUTEILI Ha PernonansaoM nopTaje mpucBanBaercs craryc «Pe-
THCTpAIKA 3aiBUTENI U IIPHEM IOKYMEHTOBY.

Crermamict AIMHHHACTpalM pPacCMaTpUBaeT IOCTyNHBINEE 3asBICHHE H
IIPUHVMAET peleHue:

0 TpefjocTaBIeHHH MyHHIMNATEHOHR yCuyry;

06 oTKa3e B IpefocTaBleHu: MyHHIMIATEHOH YCIIYTH.

B ciydae oTkasa B NPEINOCTaBICHNH MyHHIMNANBHOH ycmyrd, Crenuanmct
AIMMHHCTpAI[MX IOATOTABIMBACT yBeJOMICHHE 00 OTKa3e ¢ yKa3aHWeM IPUIMH OT-
Ka3a W HampasiseT ero rnase CIaBsSHCKOTO IOpPOICKoro moceierus ClIaBiHCKOrO
paioHa JUIA COTVIACOBAHWA M NOANHCAHHMS. IIoucaHHOe yBesoMIeHue 06 OTKase
PETHCTPUPYETCS U TIepeflaeTcs CIEIMANUCTy AMUHACTPAAY I BPYICHHS 3aiBH-
TEJO.

B ciygae pemenus mpegoctaBneHHs MymmmpmaneHO# ycmyru CrenuamicT
AMUHMCTpALFHA TOTOBHUT KOIIMIO IIPABOBOTrO akTa AJMHUHWCTDAIWH, 3aBepsceT ee IIe-
9aTkIo.

PesynpraroM HCIIONHEHHS aJMUHHACTPATUBHOMN IIPONENYPEI II0 PACCMOTPEHHIO
3asBieHmns CIIEIEamICTOM AJMWHUCTPAuy U (HOPMHPOBAHMIO pe3yisraTa MyHu-
IMIATBHON YCIYTH, B COOTBETCTBHH C 3aIIpOCOM 3asdBUTENSL ABJLIOTCS IOATOTOBIECH-
HEBIE K BbI[jade 3agBHTEIIO:

KOITHs IIPaBOBOrO aKTa AJIMUHMCTPAIIHH;

yBeoMIleHre 00 0TKa3e B IPefoCcTaBleHIH MyHHIMIIAIBHOA YCIyTH.

Crioco6 ¢uKcamyy pe3ynpTaTa BEITONHEHM aMIHUCTPATHBHOA IPOLEyPEL:

BHECEHHME B XYpHAI PETUCTPALMY, B TOM YHCIE B SJIEKTPOHHYIO 623y NAHHBIX.

Kpurepuy npuRATHA pEIICHMH:

COOTBETCTBHE NPE/ICTABIEHHBIX TOKyMEHTOB YCTaHOBIEHHEIM TPEOOBAHIM;

comepyairecs B IPEACTaBIEHHBIX JOKYMEHTaX CBELEHIS SBISTOTCS ONHBIMH
¥ TOCTOBEPHBIMH.

CpoOK aIMUHACTPAaTHBHOM IPOLEXyPEl — 8 mHEH.

VicronmHeHue JAHHON aJMWHHCTPATHBHON IPOLEAYPE! BonoxkeHo Ha Crerua-
yucTa AIMUAHUCTpPAIUH.

3.2.4. AnvuwHucTpaTuBHas Iipouexypa «Bhlada 3agBHTENIO pe3ylbraTa
mpenocTaBieHrAs MyHUIMIIAIBHOH YCITyTH».

HOprmuaecksM ¢akxToM, CIyXalliM OCHOBaHHEM MJIA Hadana aJMHHHCTpa-
THBHOM HpOLEIYpEI, SBISIETCS HAJIIHe COINIACOBAHHOM ¥ MOJNHMCAHHON B yCTAHOB-
JIEHHOM TIOpS/IKE KOTIMH IIPaBOBOrO akTa AMHHHCTpAIM, TH00 yBefOMIEHHS 06
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OTKa3€e B [IPeA0CTaBIeHAH MyHUIUIIAIEHOH YCITyTH.

Pesynerar npenocraBinenws MyHHIMITANBHOM YCIIyTH 3asiBUTENH 10 €r0 BEIOO-
Py BIIPaBe IIONyYHTh:

B (opMe dIEKTPOHHOTO NOKYMEHTa, IOIIHCAHHOTO YIIOJHOMOYIEHHBIM TOJDK-
HOCTHBIM JIMIIOM C HCIIOIB30BaHHEM YCHJICHHOH KBaIU(HIIMPOBAHHOH 31E€KTPOHHOM
MIOAIIHCH;

Ha OyMa)kHOM HOCHTeJle, OATBEPXKAAOIIET0 CONepIKaHUe DIIEKTPOHHOTO II0-
KyMEeHTa, HallpaBJieHHOro AnMuHucTpanuei, B MOII,

Bo3MoXHOCTS IIOTy4eHMS pe3ynbTaTa IIPeJOCTABICHIS YCIYTH B opMe 3IeK-
TPOHHOI'O IOKYMEHTa MM HOKyMEHTa Ha OymaxxHoM Hocutelle obecreduBaeTcs 3a-
SBUTENIO B TEUCHHE CpOKa JeHCTBMA pe3ylbTaTa IIpefocTaBileHna MyHHIMIIaIpHOH
YCIyTH.

3asBuTemo obecreduBaeTCs MOCTYI K pe3yibTaTy IPENOCTABIEHHS YCIyTH,
HOJIy9eHHOMY B (popMe DIIEKTPOHHOrO NOKyMeHTa, Ha EJWHOM moprajie rocynap-
CTBEHHBIX M MYHUIUIIATBHEIX ycuyT (hyHKumit), PernoHansHOM IopTaiie B Te4EHHE
CpOKa, YCTaHOBIEHHOIO 3aKOHOHaTelbcTBOM Poccmiickoii Pexepamwm. 3asBHTENO
IPefOCTaBIIIeTCs! BO3MOXKHOCTh COXPaHEHHS BIIEKTPOHHOIO JOKYMEHTa, SIBILAIOIIE-
rocs pesylIbTaTOM IIPEOCTABICHMS YCIYTH W IOJIMCAHHOTO YIIOJHOMOYEHHBIM
IOJDKHOCTHBIM JIMIIOM C HCIIONBE30BaHHEM YCHJICHHOH KBaIH(HUIIMPOBAHHOH 3JeK-
TPOHHOHM IIOJITUCH, Ha CBOMX TEXHHYECKHMX CpEJCTBaX, a Takke BO3MOXHOCTE
HaIpaBIIEHUS TAKOT0 3JIEKTPOHHOTO HOKYMEHTA B MHbIE OpraHkl (OpraHM3allkH).

YBenoMIeHre O 3aBEpIICHUM BBIIONHEHHS AIMUHHCTpaIHed IMpexyCMOTpeH-
HBIX HaCTOSIIVM pasfeloM AeHCTBUH HalpaBigercs 3asBHIENIO B CPOK, HE IIPEBEI-
IIAroNTiH ofHOro pabodero JHs MOCHIE 3aBEPIICHNs COOTBETCTBYIOIIErO JEHCTBHS, C
HCIIONB30BaHKeM CpelCcTB ENUHOro mopraja rocyJapCTBEHHBIX M MYHHIMIATBHEIX
yeryr (dysKImif), PernoHaNsHOrO HopTana.

3.2.4.1. B ciygae BrIOOpa 3asBUTENEM IONyHeHHs pe3yibTara IpefocTaBlie-
Hust MyHuunansHO# yciyrn B (GopMe 3JEKTPOHHOIO JOKyMEHTa, ITOJIIMCAHHOIO
YIIOTHOMOYEHHEIM [OJDKHOCTHEIM JIAIIOM C HCIIONB30BaHUEM YCHIIEHHOH KBanmudu-
I[MPOBaHHOH 3NEKTPOHHOM ITOIIUCH.

CrenmamicT AIMUHECTpPAMH IPUKPEIUIIeT dJIEKTPOHHBIH 00pa3 KOIMH IIpa-
BOBOTO aKTa AJMHHHCTpaluH, OO yBeZOMIIEHHSI 00 OTKase B IIPEZOCTaBICHHH
MysrnyunansHoH yCIIyTy B aBTOMaTU3MPOBAHHOM MHGOpMaIMoHHOH cucteMe «Emm-
HEBIM IeHTp yeuyr» (nanee — AVIC «EQwHBIN EHTp yCIyT») B IepeHalpaBisieT yIol-
HOMOYEHHOMY JOJDKHOCTHOMY JIMITY JUIS IOAIMCAHKSA YCHIEHHON KBaTHGHIMPOBaH-
HO¥! 3IIEKTPOHHOH MOATIHCEIO.

ITocme mommmcaHus pe3yibTaT INpeNoCTaBleHMs MyHULMNANGHOM YCIyrH
oTobpaxkaercs B JIHYHOM KaOHHeTe 3asgBHTeNd Ha EnmHOM mopTaie rocynapcTBeH-
HEIX M MyHUITUIIAIBHEIX YCIyT ((byHKnuit), PerrnoHansHoM mopraie.

YBenomieHHe 0 BEIade pe3ylsTaTa IpefocTaBleHrs MyHUIUIanbHON yCiIy-
TH IIOCTyIaeT Ha 3JIEeKTPOHHYIO IIOYTY 3asBUTENI W B JIMIHBIN KabuHeT Ha EnwHOM
[opTalie rOCyAapCTBEHHBIX H MyHUIMIANBHBIX ycIayr (GyHKIui) u PeruoHansHOM
Iopraie.

HcnonaeHve aHHOH aAMUHHCTPATUBHON IIPOIEIYPEl BO3JIOKEHO Ha CIIelHa-
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JI¥CTa, OTBETCTBEHHOIO 32 BEIady AOKYMEHTOB.

CnocoboM ¢uxcanym pe3ynbraTa BEIIOJHEHAS aIMAHACTPATABHON IIPOLETy-
pHI sBIsgeTcS GuKcamus cobbTHA B MeTopuy BeinonHeHws nena B AVIC «ExuHbii
LEeHTP YCIyT».

3.2.4.2. B ciyuae Beibopa 3asBUTENIEM HONYYeHHS pe3yibTara IIPENoCTaBie-
U MyBHOMDAnbHOR yCIyrH Ha OyMaXXHOM HOCHTeNe, IONTBEpXXAAIOMEro COAep-
XKaHWe 3IEKTPOHHOTO JOKyMEHTa, HalpaBleHHOro A nMuHUCTpanuei, B MOIL,

Crenmamict AIMHUHECTpaK B TedeHre 1 (ofHOro) pabodero IHi ¢ MOMEHTa
(opMupoBaHus pe3yinbTaTa MyHWIMIAIGHONR YCIYTH IPUKPEIUISET IeKTPOHHBIH
obpa3 KOIIMH IIpaBOBOr0 akTa AJMHHHCTpamiH, Ju00 yBeIOMIEHH: o0 OTKase B
npenocTaBieHur Myunmmmnansaol yeryru B AVIC «EguHbIA OEHTp yCIyr», HepeHa-
IpaBIeT YIOJHOMOYEHHOMY MODKHOCTHOMY JIMIY IUIS NONIVCAHHUS YCHUICHHOM
KBaJIH(QHIMPOBaHHO 31eKTPOHHOH MOAIHCEHI0 1 Hanpasierns B MOIT,

Crnemuamuact MOII:

1) obecrnieunBaeT NMpOBEPKY JAEHCTBHTENBHOCTH 3JIEKTPOHHOH MOJIMCH JIHIQA,
TIOJIIIMCABINETO 3IEKTPOHHBIN JOKYyMeHT, roxydeHnsiii MOI] mo pesynbrary mnpeno-
cTaBlieHHs MyHUITMIIANBHOH yCIyT A IMUHUCTpaLHeH;

2) pacredarsiBaeT 3JEeKTPOHHEIN JOKyMeHT, nonydeHHsit M®I] no pesyisra-
Ty IpenocTaBieHws MyHHIHIAIHON YCIyTH A IMUHICTpaye! (fanee — SK3eMILLIP
3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE);

3) obecneurBaeT 3aBepeHIe SK3eMIULIPa IEKTPOHHOIO JOKyMEHTa Ha OyMax-
HOM HOCHTEJIE C HCIlob3oBanueM nedatn MOIT;

4) yBeIOMILIET 3a4BUTEN 110 Tele(OHy WM HHEIM JOCTYIHEIM CIOCO60M O
HeoOXOaUMOCTH IIPUOEITH IJISI IIONYIeHNS ITOATOTOBICHHBIX JOKYMEHTOB M COIIaco-
BEIBA€T BpeMs COBEPIIEHHS JAaHHOTO JeHCTBHS;

5) mpoBepseT HOKYMEHT, yJOCTOBEDSIOMIMHE IMYHOCTh 3asBHUTENsS] WM €ro
IIPECTaBUTEIS;

6) mpoBepsieT HaIUIKe COOTBETCTBYIONIMX IIOJHOMOYHH Ha Nolmydenue MyHu-
[UIANBHOM YCIyTH, eClIH 3a IIOIyYeHUeM pe3ylIbTaTa YCIyrd obpamaeTcs Ipencra-
BUTEIIb 3asIBUTEILT;

7) Ienaet OTMETKY B PaciicKe O IOIyJeHHH JOKYMEHTOB;

8) BEIIAET 3aABUTENIO K3EMILLAP IEKTPOHHOTO JOKYMEHTa Ha GyMaXKHOM HO-
cHTele.

3asBUTENs MOXET HOTPe0OBaTh BMECTE C AK3EMILLIPOM 3IEKTPOHHOIO JOKY-
MeHTa Ha OyMa)XHOM HOCHTENE IIPEOCTABUTH EMY 3K3EMILLIP JIEKTPOHHOrO HOKY-
MEHTa ITyTeM ero 3aIicH Ha CheMHBIA HOCHTENs HHGOPMAUY MM HAIPABIECHIS 3K-
3eMILIpa SIEKTPOHHOIO JOKYMEHTa II0 SJIeKTPOHHOHA 1o4Te B ampec 3asBuTeNs. [Ipu
3aIlCH Ha CHEMHBIH HOCHTENF MH(OpPMalUy WM HANpaBICHHH SK3eMIUIApa dJeK-
TPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTaBIIEH 3K3EMILLIP 3JEKTPOHHOIO J10-
KyMeHTa Ha GyMa)KHOM HOCHTENE, IT0 3JIEKTPOHHOH I109Te MACHTHIHOCTh TAKOI0 3K-
3eMIUIAPa 3MEKTPOHHOTO JOKYMEHTa 3K3eMILISIpY 3JIEKTPOHHOrO JOKyMeHTa Ha Oy-
Ma)XKHOM HOCHTeJe 3aBepseTcs YIIOMHOMOYEHHEIM coTpyaHuKoM M®I] ¢ ucmons3o-
BaHHEM YCHIICHHOH KBalH(QUITMPOBAHHON 3JIEKTPOHHOM ITOJIIHCH.

Ucnonuenne faHHOM aqMHUHHUCTPATHBHOM NPOLEXYPHI BO3IOXKEHO HA CIIEHa-
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nucta M®LI.

CnocoboM ¢rkcanuu pe3yibTaTa BBHIIOTHEHNS aJMUHHUCTPaTHBHOM IIPOLENy-
PHI SIBJISIETCSI POCIINCE 3asiBUTEII O IONy9eHHH pe3yibTaTa.

Kpurepnu NpHHATHS peINEHNs — HAJIMYIUE COrTacOBAHHOM ¥ MOAIMCAHHOM KO-
MY [IPaBOBOTO akTa AMMHHCTpAIWy, MO0 yBeIOMIEHHS 06 0TKa3e B IPENOCTaB-
neHr MyHUIMIATEHOR YCIYTH.

Cpox aqMHHMCTPaTHBHOMH ITpolefypsl — 1 feHs.

Pe3ynpTaT agMUHUCTPATHBHOM IPOLETYPH — BEIAaYa 3asBUTENIO KOIMH IIpa-
BOBOTO akTa AIMWHHCTpAllWH, THOO0 YBEJOMIEHHI 06 OTKa3e B IPENOCTaBICHHU
MyHunvansHo# yCIryTy.

3.2.5. ApvusuctpatuBHas mpouexypa «OCyIIecTBICHHE OIEHKM KadecTBa
rpepocTaBleHn MyHUIMIIANBHOH yCITyTH».

OcHoBaHHeM Ui Hadalla aJMUHHCTPAaTUBHOH IIPOIERYPHl SBIIETCS OKOHYa-
HHe TpeiocTaBlIeHs MyHUITUIanbHOH YCIyTH 3asSBHTEIIO B CIIydae II0Jadu 3ampoca
0 mpemocTaBiieErs MyHUIHIATEHON YCIIyTH B 2JIeKTpOHHOK (opMe ¢ PernoHansHo-
IO ropTana.

3asBuTemO 00ecedrBaeTCss BO3MOXHOCTS OIIEHUTh NOCTYIIHOCTh H KadecTBO
MyHHAIMIATEHON YCIyTH IyTeEM HPOXOXKIEHHS OPOCHOTO MOMYIL B JTHIHOM Kabu-
HeTe Ha PernoHaisHOM mopraie.

KpurepreM NpHHATHS peIleHHs IO JaHHOM aJMHHHCTPATHBHOH Ipouexype
SIBIIIETCS COTJIACHE 3aJBUTENS OCYIIECTBHTH ONEHKY MOCTYIHOCTH M KadecTBa My-
HHUIMIIAIBHON YCIYTH C HCIIONB30BaHAEM CPEICTB PernoHalsHOro noprana.

PesynpTaToM agMUHHUCTPATUBHOH IPOIEIYPH ABIAETCA OIEHKA NOCTYIIHOCTH
¥ KadecTBa MyHHIWIIANEHOH yCIyTH Ha PernoHaIbHOM IOpTale.

Crocobom ¢ukcanuu pesyibTaTa aJAMHHHMCTPATHBHOH IIPOLIEXYPHI SBIAETCS
yBeIoMIIeHHE 00 OCYIIECTBIECHHWH OIEHKH MOCTYIHOCTH M KadecTBa MyHHIAIIANE-
HOH yCIIyTH B IMYHOM KabmHeTe Ha PernoHansHOM IopTaie.

3.3. Cocras, nocjieNoBaTeJIbHOCTh H CPOKH BBINOJIHEHHSA
aJIMEHHECTPATHBHBIX NPOLERYP, TPeGOBaAHHSs K NOPAAKY HX BHINOJHEHHS
npu npegocrapiaennd MynununajabHoii yexyru B MO®I]

3.3.1. IlpenocTasnenre MyHunpnansHoi yeuyrd B MO®I] pumogaer B cebs
ClleTyIoIye aIMUHUCTPATABHEIE IPOIIETyPhL:

OpréM H PETHCTPALHS 3asBIIeHIS U JOKYMEHTOB, llepefiada HX B AZIMUHHCTpa-
HIO;

paccMOTpEHUe 3asiBICHHU, IIPHHATHE PelIeHHs U IOAr0TOBKa OKYMEHTOB;

HanpaBiienue AxmunucTpanmell B ML pesynsTara npenocraBneHns Mysu-
LUIAIBHOHN YCIyTH;

BEIZIa9a 3asSBUTEIIO pe3yJIbTaTa IpeAocTaBleHns MyHUIMIaIbHOH YCITyTH.

Tlopsmox neitcteuii corpynemkoB M®I] onpenenserca Ha ocHoBanuu Coria-
IIeHUs O B3aUMOIeHCTBHH.

3.3.2. AnqvuanctpatuBHas nporenypa «[IpueM M permcrpamus 3asBIeHHA H
JOKyMEHTOB, Ilepeniada uX B A IMIHUCTPAIIHION.

OcHoBaHHeM Jist Hadaja MpOoIeXypsl SBIETCS [Tofada 3asiBIeHIs Ha UM Iia-
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BBl CliaBstHCKOTO ropofickoro noceneHus CnaBsHCKOro paifoHa coriacHO IPHIIOXKE-
HHIO AJMHAHWCTpPaTHBHOTO pErjlaMeHTa C IIPHJIOXKEHWEM MOKyMEHTOB COIJIaCHO
ITyHKTY 2.6 HacTosmero AMUHICTpaTUBHOTO periamenTa B MOIT,

B nemwtx mpepocTaBieHus MyHUIUNANGHOR YCIyTH OCYIIECTBIAETCS IPHEM
3asBHTeJIEH 10 NpeIBAPUTEILHON 3aIIACH.

3amich Ha mpueM B M@I] npoBomuTcs nocpencTBoM PernonansHoro nopraia,
Enwnoro noprama MOIT KK.

3asBHUTENIO IIPENOCTABILIETCS BO3MOXKHOCTD 3aIMCH B JIFOObIe CBOOOMHEIE A7t
[IpHeMa JaTy ¥ BpeMs B Ipezenax ycraHoBineHHoro B M®I] rpaduka nprema 3asBu-
Tesel.

MO®II ne BrmpaBe TpeOOBaTh OT 3asIBUTEIS COBEPIISHNUS HHBIX ASHCTBHH, KpoMe
MIPOXOXKIEHAS HICHTH(GHUKANY ¥ ayTeHTH()UKAIMY B COOTBETCTBAY C HOPMATHBHEI-
MU IIpaBOBEIMH akTaMu Poccuiickoii depepanuy, ykazaHus IelIH IIpHEMa, a TakKe
[IPEIOCTaBIICHNs CBEICHHM, HeOOXOMUMEIX I pacdeTa MIUTEeNEHOCTH BPEMEHHOIO
HHTepBala, KOTOPEH Heobxomumo 3a6pOHMpPOBATH I IpreMa.

IIpu nrasOM obpamenuy crermamict M®LI, oTBeTCTBEHHEIH 32 IPHEM 3a51B-
JISHU:

uHbOpMHpYET 3asBHUTENed O IOpsAaKe IpeoCTaBlIeHus MyHHIUIAIbHOR
YCITYTH;

yCTaHABIMBAET JIMYHOCTh 3asSBHUTENI Ha OCHOBAHHHM IIACIIOPTa TPaKIaHWHA
Poccuiickoit Denepalvy ¥ HHBIX JOKYMEHTOB, YAOCTOBEPSIOMMX JIHIHOCTD 3aABHTE-
75, B COOTBETCTBHY C 3aKOHOZATENECTBOM Poccmiickoit ®eneparume mbo ycTaHap-
JIMBAET JIAIHOCTE 3aABUTENS, IPOBOJUT €ro WACHTH(QUKANMIO0, ayTeHTHhUKAIMIO ¢
HCIIONB30BaHHeM HH()OPMAIFOHHEIX CHCTEM, yKa3aHHSIX B dacTax 10 u 11 crarem 7
®epepansrHoro 3axona Ne 210-®3 «O6 oprasmsamuy IpeOCTaBIEHHS IOCyHap-
CTBEHHBIX ¥ MyHUIUITATBHBIX YCIyr» (IpH HaIUYUX TEXHAIECKOH BO3MOXHOCTH;

IIPOBEPSIET NOKYMEHT, YIOCTOBEPSIOIUA ITOJHOMOYIHS IIPECTaBUTENL, ECIIH C
3asIBIIeHIEM obpaIaercs IpeCTaBUTeNb 3asBATEN (3aIBUTENEH);

IIpH OTCYTCTBHH OGOPMIICHHOIO 3asBIECHMS Y 3asSBHTENA MIIH IPH HEIPaBHIb-
HOM (HEKOpPEKTHOM) ero 3allONHEHHM IIpe/laraeT 3aHOBO 3allONHHTEL YCTaHOBJIEH-
Hyto bopMy 3asBieHus (COINACHO NPIIOKEHAIO K HACTOSIEMY perjaMeHTy), TIOMo-
raer B ero 3amoJIHEHNH, B TOM HY¥CIE IOCPEACTBOM aBTOMATH3MPOBAHHBIX HH(bOPMa-
LIHOHHEIX cucTteM M®I]; '

[IpOBepsieT HalW4dhe BceX HEOOXOIMMEIX MOKYMEHTOB IJI IPEIXOCTaBJICHHS
MyHyIHIanEHOH YCIYTH, B COOTBETCTBHH C IIyHKTOM 2.6 HACTOSIIETO PEriaMeHTa 1
COOTBETCTBHE KOIHH IPENCTaBIIEMBEIX JOKYMEHTOB (32 HCKIIOUeHHEM HOTapHabHO
3aBEPEHHBIX) MX OpUTHHAIAM;

IIPH yCTaHOBIEHWNU (aKkTOB, yKa3aHHBIX B IyHKTe 2.7, yBEIOMILIET 3adBHTENS
O HAIMYKH TPEISITCTBHM B IpAeMe JOKYMEHTOB, HEOOXOXMMBIX UL IIPEOCTaBIICHAS
MyHunUIaTbHOH YCIyTH, 0OBACHAST 3asSBHTENIO COJCPXKAHHE BBLIBIECHHBIX HEJO-
CTaTKOB B IIPEJICTABIEHHEIX JOKyMEHTaX U IpeiaraeT IpHHATh MEpPHI 110 HX yCTpa-
HEHHIO;

€CIIM HEJI[OCTaTKH, IIPEILITCTBYIONHE IIPUeMy TOKYMEHTOB, NOIIYCTHMO yCTpa-
HUTH B X0fie IIPHeMa, OHH YCTPAHIIOTCS He3aMeUINTEeNEHO;
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OCYIIECTRIAET KOMUpoBaHye (CKaHNpOBaHNE) FOKYMEHTOB, IPETY CMOTPEHHEX
myukTaMu 1-7, 9, 9.1 u 18 gwactm 6 cratsu 7 DepepambHOrO 3aK0HA OT 27 HIONA
2010 r. Ne 210-@3 «O6 oprany3anuy IpefOCTaBIEHNSI I'OCYJapCTBEHHEIX M MyHH-
IUMAIBHEIX YCIyT» (Rajiee — JOKYMEHTHI IMIHOr0 XpaHEeH!A) U IIPeACTaBICHHBIX 3a-
siBuTeNeM (TPENICTABUTENEM 3asBUTEIN), B Cilydae, eClIi 3asBHTENb (IIPENCTaBUTENb
3asBHTENS) CAMOCTOSTENFHO HE IPEACTABUI KOIMH HOKyMEHTOB JIMIHOIO XpaHEHMUs,
a B COOTBETCTBMH C aIMHHWCTPAaTHBHBIM DEIJIAMEHTOM IIpefocTaBiIeHHs MyHWIu-
TaJIBHOM YCIyTH I ee MPemoCTaBIeHHT HeoOXOoMuMa KOIMS NOKyMeHTa JIMIHOIO
XpaHeHus (3a HCKIFOUEHHEM CIydasi, KOra B COOTBETCTBHH ¢ HOPMATHBHBIM IIPaBO-
BEIM aKTOM UL TIpejocTaBIeHrs MyHHUITMIAIBHOR YCIyTH HEOOX0MMMO IpenbIBIe-
HUE HOTAPHUAIBHO YIOCTOBEPEHHOH KOIMM TOKYMEHTA JINTHOTO XpaHeHHU);

- (opMHpYET BIEKTPOHHEIE JOKYMEHTHI B (M) DIIEKTPOHHEIE 00paskl 3asBle-
HHUS, JOKYMEHTOB, IPHHSATEIX OT 3asBHTeNs (IpefcTaBHTeNs 3asBHUTENd), KOIHH 10~
KYMEHTOB JITIHOTO XPAHEHHS, TIPHHSATEIX OT 3asBUTENA (IIPEACTaBATENA 3aJBHTEI),
ofecIieunBas vX 3aBepeHue DIEKTPOHHON IOAIICHIO B YCTaHOBICHHOM IIOPSIKE;

C WCIONB30BAHMEM HMH(OOPMAIMOHHO-TEIEKOMMYHUKAIHOHHEIX TEXHOJIOIHHA
IO 3aNMINEHHEIM KaHalaM CBsS3M HAIpPAaBIeT SNEKTPOHHEIE NOKYMEHTHl H (IIH)
BIIEKTPOHHEIE 06pasbl JOKyMEHTOB, 3aBEPEHHBEIE B YCTAHOBJICHHOM IOPSIKE 3IeK-
TPOHHOM MOJITACHIO YIIONHOMOIEHHOI0 JOIDKHOCTHOrO na M®II, 8 Axvmunnctpa-
IHIO.

Crenuamict M®IL] aBTOMaTHIECKH PETHCTPUPYET 3aIpoc (3asBIEHKE) B DIEK-
TPOHHOI 6a3e JaHHBIX ¥ BEIIACT PACIKCKY B IOIYYECHHH JJOKYyMEHTOB 3a5BHTEIIO.

B cirygae mpemocraeierus MyHUIMNIAIEHON YCIyTH B COCTABE KOMILIEKCHOTO

3ampoca cotpynauk MOII:

uHQOPMHpYET 3asBHTENedl O IOpSAKe IPeIOCTaBNeHHS MyHUIMIATBHONX
YCIyTH;

COCTaBJISIeT Ha OCHOBAHHMHM KOMILIEKCHOIO 3alpoca 3asBIEeHUE Ha MPeNoCTaB-
nenne MyHUIIMIANBEHOH yCIIyTH;

HOJIMCEIBAET JAHHOE 3asiBICHHE M CKpeIUIieT ero nedatsio MOLT;

dopMHEpyeT KOMIUIEKT JOKYMEHTOB, HEOOXOMMMELX Ui HOy9eHwus MyHUIH-
HanbHOM yeiIyrH (yKasaHHBIE KOMIIIEKTH TOKyMEHTOB (DOPMMpYIOTCH M3 9MCIa J0-
KYMEHTOB, CBelieHuit 1 (W) uH(OPMAIHY, IPEACTABICHHBIX 3asBuTeneM B MOL]
IpH 06paIeHy ¢ KOMIUIEKCHEIM 3aIPOCOM, & TakKe IOKyMEeHTOB, CBeIeHUH U (AIH)
rHdopManmy, norydeHHsx MO®I] caMOCTOATENBHO B IIOPSIKE MEKXBEIOMCTBEHHOTO
B3aUMOJENCTBHUS, & TAK)XKE BCIEACTBUE IONYICHHS Pe3ylIbTaTOB TOCYNapPCTBEHHEIX H
(MnM) MYHEIMIATLHEIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3aIIpoce W HeOOXOMUMEIX
IS TIOJTY9IE€HHs HHbIX TOCYAAPCTBEHHBIX U (HIM) MyHHUITMIIANBHELX YCIIYT, YKa3aHHbIX
B KOMIUIEKCHOM 3aIipoce);

HAIpaBJiseT SJIEKTPOHHBIE NOKyMEHTSI ¥ (MIM) 3JIeKTPOHHBIE 00passl JOKYy-
MEHTOB, 3aBEPEHHEIE B YCTAHOBICHHOM ITOPSIKE 3JIEKTPOHHOH HOIMCHIO YIIOIHO-
MOYEHHOro JOIDKHOCTHOrO jmiia M®I] B AIMUHUCTPAIIUIO C UCIIOJB30BAHHEM WH-
(bOpMAIIHOHHO-TETEKOMMYHHKAIOHHEIX TEXHONOTHH IO 3aIUINEHHBIM KaHajam
CBSI3H.

TIpy oTcyTCTBUM TexHIIecKoH Bo3MoxHOCTH M®II, B ToM 4YHCIe IPH OTCYT-
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CTBHH BO3MOXXHOCTHU BBIIONHUTE TpeOoBamus K Gopmary (aiina TOKyMEHTa B DIEK-
TPOHHOM BHJI€, 3asBJICHHE ¥ MHEIE JOKyMEHTHI, He0OXOIUMEle IS IPeXOCTaBIeHIs
MyHunpmansHO# yeIyrH, Hampasistores MOL] B AIMUHHCTPAIIO Ha GyMaXKHEIX
HOCHTEJLIX.

Hanpasnesne MOI] 3asBIeHu B JOKYMEHTOB B AIMUHMCTPALMIO OCYLIECTB-
IseTcsa He IO3JHEee OIHOro pabodero IHs, CIEAYIOIIEro 3a MHEM MOJTY4eHHS KOM-
IJIEKCHOTO 3alpoca.

O6muii MaKCHMaNBHBIH CPOK IIpreMa HOKYMEHTOB HE MOXKET IPEBHIIATEH 15
MHHYT.

Cnermanuct MOLI HeceT OTBETCTBEHHOCTH 3a HOJIHOTY CHOPMHUPOBAHHOTO MM
IaKera JOKYMEHTOB, [IEpejaBaEMoro B A IMUHUCTPAIIHIO.

AnMuHECTpanys 00ecleunBaeT IpUeM B pacCMOTpeHHe IMOy9eHHBIX 0T MOI]
B 2JIEKTPOHHOH opMe JOKYMEHTOB M MH(pOpPMAIIMH, OANUCAHHEIX YCHICHHON KBa-
IGMIIPOBaHHON 3IEKTPOHHON NOANHCHIO, HEOOXOAMMEBIX I IPELOCTABICHAS
My=ununansHOH yeIyrd, 663 NONydeH s TaKiux JOKYMEHTOB ¥ HHpOpMaluy Ha 6y-
Ma)KHOM HOCHTEJIE, €CII HHOE He IPEeyCMOTPEHO (deepalbHEM 3aKOHOM.

Perucrpamis 3asBieHHs, IOCTYIHBIIETO B AIMHHUCTPAIHIO, HE3ABHCAMO OT
coco6a ero JO0CTaBKU OCYIIECTBILIETCSA B CHCTEME JIEKTPOHHOTO TOKYMEHTO000po-
Ta crerpammcToM OBImero oTzAena, OCyIEeCTBILTIONIAM PErACTPAIAIO BXOAIIIeH Kop-
PECIIOHIEHITMH, B J6Hb €T0 IIOCTYIUIeHHs (B CIydae, ecid IIPefoCTaBleHo B dGopme
3JIEKTPOHHOTO NOKYMEHTa, INOJDKHOCTHOE JHIO AJMUHWUCTPAIMH IIPeXBapHATEILHO
pacIiedaTEIBaeT ero ¥ IpHIoKeHHbIe K HeMy NOKyMeHTHI). IIpm perucrpamum 3ass-
JICHHIO IIPHCBAUBACTCS COOTBETCTBYIOIIMI BXOISIIHI HOMED.

IIpenocrasneHEne MyHUNHIIANEHOM yCIyTH HaduMHAETCS C MOMEHTa IpHeMa U
perucTpaiuy AIXMUHHACTpalMe# 3JeKTPOHHBEIX NOKyMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYyMEHTOB), HEOOXOTUMBIX IS IIPEXOCTaBIeHYS MyHUITMIANBEHOM YCIyTH.

Cpoxk nprema i perucTpaniy 3asiBIeHIsS ¥ JOKYMEHTOB B A TMIHHCTPAIHH — 1
IIeHb.

KpurepnsiMu IpUHATHS PEIISHAS SBIIEOTCSL:

obparmenve 3a nomydeHreM MyHHUIMIIANBHOH YCIyTH HaIJexalero JIMia;

IIPEIOCTaBIEHAE B IIOJHOM OOBeMe NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AIMUHHCTPATHBHOTO PerilaMeHTa;

JOCTOBEPHOCTh IOHAHHEIX JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 AIMUHU-
CTPaTHBHOIO periaMeHTa.

PesynpTaToM aqMIHUCTPaTHBHOHN IIPOLEYPHI ABIIETCS:

TIpHeM 3asBIICHUS U JOKyMEHTOB Ha IToNydeHre My HUIMIansHOH yeIyTH,;

yBemoMileHHe 00 OTKa3e B IpHeMe 3asJBICHHI M JOKYMEHTOB ¢ 0DOCHOBaHHAEM
IIPHUYUH OTKa3a.

Croco6 (ukcanyy pe3ynbTaTa BEIIONHEHNI aIMUHUCTPATHBHOM TPOIETyphl —
BHECCHHUE B CUCTEMY JJIEKTPOHHOTO JOKYMEHT0000pOoTA.

3.3.3. AmvunucTpaTHBHaS Ipouemypa «PaccMoTpeHHe 3asBIIEHES, IPUHITHE
pEMICHNS U HOATOTOBKA JJOKYMEHTOBY.

OcHoBaHHEM [UIf Hadalla IPOLELYPHl SABIAETCS 3aperHCTPUPOBaHHOe OOIIIM
OTZeIIOM 3asBIEHIE.
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TIpunsaTEIe NOKYMEHTHI IiepefaroTcs obmuM otaernoM riaBe CIaBIHCKOTO ro-
poxckoro nocenerus CnaBsHCKOTO palioHa, KOTOPBIH BH3UPYET 3asBICHUE K Iiepelia-
eT ero B IIOPAIKE AENIONPON3BOACTBA CHENHMANUCTY AIMUHACTPALMM OJIS HACIIOIHE-
HHA.

Crenmanict AIMUHHWCTpaIlMd paccMaTpHBaeT IOCTYNHMBINEE 3asiBICHHE H
IIPHHAMAET pelIeHHe:

0 IpeocTaBIeHHH MyHUIIMIIANEHOH YCIIyTH;

00 oTkaze B pemocTaBleHHH MyHUIMIIaNEHON YCIYTH.

B ciydae oTkasza B IpefocTaBleHHH MyHuImnanbHOH ycimyrd, Crnenuamuct
AIMWHHCTpAIVH TIOATOTABIMBAaeT yBeJOMIIEHHe 00 0TKa3e ¢ yKa3aHHeM IIPUIUH OT-
Kasa W HampaBjieT ero riaBe CHaBsHCKOTO Topofckoro moceneHus CraBSHCKOIo
paifoHa mis corjiacoBaHWs M moamucaHmsd. IloxmmcaHHOe yBemoMieHHe o6 OTKase
PeTHCTpHpYeTCs U IepefaeTcs CIeHHaINCTy AMUHUCTPaNyUy IJIs BpYIEHHS 3a9BH-
TEJIO.

B ciygae pemenus mpenoctaBieHus MyHunumanbsHOR ycryrnm Crenmamuct
AJIMWHHACTpAIH TOTOBUT KOIMIO IIPABOBOTO aKTa AIMHHHCTPAIlH, 3aBEPSIET ee IIe-
YaThIo.

Pe3ynsTaTOM HCIONHEHMS aJMAHVCTPAaTHBHOHN IPONERypEl IO PACCMOTPEHHMIO
3asBreEns CIENHaTMCTOM AJMUHUACTpAIH W HOPMHPOBAHHIO pe3ynsTata MyHu-
IUIANBHON YCIIyTH, B COOTBETCTBHH C 3allPOCOM 3asBHUTEN ABJIAIOTCSA MTOATOTOBJIEH-
HEIE K BEJa4€ 3a4BUTEIIO:

KOITHS IIPaBOBOTO axTa AIMHHACTPAIIHY,

yBezloMJIeErEe 06 0TKa3e B IPeNOCTaBIEHIH MyHHIUIAIBHON YCIyTH,

Croco6 ¢rxcarmy pe3ybTaTa BRIIONHEHNS aMAHUCTPATHBHOA POLELYpPEL:

BHECEHHE B XKYPHAI PETHCTPAIIH, B TOM JHUCIIE B 3NEKTPOHHYIO 6a3y TaHHEIX.

Kpurepuu npuHATHSA peIIEHHNA:

COOTBETCTBHE TIPELCTABIIEHHBIX JOKYMEHTOB YCTaHOBIEHHEIM TPEOOBaHMIM;

cojiepIKaluecs B IPeCTaBICHHbIX JOKyMEHTaX CBeJICHHA ABIIOTCS IIOIHBIMU
U JIOCTOBEPHEBIMH.

CpOoK aIMHHHCTPATHBHOX NPOIENYPEI — 7 AHEH.

VicnonHeHye JaHHOW aJMHUHACTPaTHBHON IpoLexyph! Bo3oxeHo Ha Crerma-
mucTa AZIMUHUCTpaIUH.

3.3.4. AnvumvcTpariBHas mpouemypa «Hampasnerne AIMHHHCTpalMed B
M®I] pesynpraTa MpenocraBleHrs MyHUIHIATEHOR YCIyTHY.

IOpuauuecknM (GakToM, CIyXamiM OCHOBaHHMEM [JI1 Hadana aJMHHHCTpa-
THBHOM IIPOIEAYPEI, ABIETCS HAINYHE COINIACOBAaHHOH M IOMIMCAaHHON B YCTaHOB-
JIEHHOM IIOPSZKE KOIMM [IPABOBOrO aKkTa AJIMUHACTPAlUH, MO0 yBEeZOMIECHHSA 00
OTKase B IIpefocTaBlIeHN MyHUIMIIANFHOR yCIyTH.

CrenuanycT AJIMWHUCTpaN¥y B Tedenre 1 (ogHoro) padodero AHI ¢ MOMEHTA
(bopMupoBaHKs pe3ybTaTa MyHUIUIIATEHOH yCIyTH HAalpaBlgeT pe3ylbTaT Ipejo-
cTaBieHus yeIyrd B MOL] B COOTBETCTBHY C COITIAIIEHHEM O B3aHMO/ICHCTBHH.

PesynsTaToM aJiMHHECTPATHBHOM IpOIENypH! SBIseTCS HampaBierre B MOL]
pe3yJbTaTa IpelocTaBleHns MyHUIUIANEHOR YCITyTH. '

Crnocobom ¢uxcarmyy pesynbTaTa aJMHUHHCTPATHBHON IIPOLEIYPE! SBISIOTCS
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chopMupoBanHble $aliIs, MOATBEPK/IAroNHe (akT OTIPABKYA MIK HHEIE IOKYMEHTHI, |
noxTBepiXHatomme (GaxT rnepegadu JOKyMEHTOB.

Kpurepun npuHATHS pEIICHUH:

TOTOBHOCTE K BEIaYe pe3ynbTaTa IpeRocTaBieHuss MyHUIMIIanbHOR YCIyTH.

Cpox aIMUHWUCTPaTHBHON IpoNenypsl — 1 neHs.

HcnionHeHye JaHHOM aIMAHMCTPATHBHOM IPOLEIypH! Bo3IoxeHo Ha Cnenua-
JUCcTa AMUHHUCTpAIIHH.

3.3.5. AnvuHECTpaTHBHas Ipolenypa «Bplaua 3asgBHTENIO pe3ylbTara
IpefocTaBIeHus MyHUIUTIaIBHOM YCITyTI.

IOpumuaecknm (axkToM, CIyXalluM OCHOBaHHEM Il Hadana aJMHHHCTpa-
THBHOM TpOUENypEl, sBistercs nomyderne MOIL] or AIMHHMCTpallid pe3yibTara
[IpeRoCTaBIeH:s MyHAIAIANEHOM YCIyTH.

Crenmamuct MOIT;

1) yBemoMIIsET 3asABUTENS O TelXe(OHy WM MHBIM JOCTYIHBIM CIOcO60M O
HEOOXOMMOCTH IIPHOBITE I IOJMYYeHU IOATOTOBIEHHBIX TOKyMEHTOB U COINAaco-
BEIBAeT BPEMs COBEpINEHHS JAHHOTO AHCTBH,

2) TpoBepsieT NOKYMEHT, yIOCTOBEDSIOIIWH IHIHOCTH 3asBHUTENS K €ro
IIPEACTaBUTEILS;

3) mpoBepsIET HAIMYHE COOTBETCTBYIOIMX IIOIHOMOIMH Ha momyIenre MyHu-
IIMIATEHON YCIYTH, ECIH 3a HONyYeHHeM pesylbTata YCIyTH obpamaeTcs peacTa-
BUTENb 3as5BUTEILT;

4) menaer OTMETKY B paciycKe O IOJIy4eHUH JOKYMEHTOB;

5) BEIAeT 3aSBUTENMIO KOIMIO NPABOBOTO aKkTa AIMWHKCTpallHH, Jubo yBe-
JOMIIeHHe 06 0TKa3se B IpefocTaBIe i MyHUIUIAIBHOHR YCIyTH.

WcnonHenue MaHHOM aqMUHUCTPaTHBHON IPOLEXyPEl BO3IOXKEHO Ha CrielHa-
nucra MOL,

Kpurepuu mprHATHS pelIeHns — ABKa HaIeXAIero JIUIa s IOy IeHus pe-
3yJIBTaTa pefocTaBieHns MyHUIMIaNbHOHR yCIyTH.

Cpok a]MHHUCTPATHBHOM! IIPONERypH — 1 IeHs.

PesynbTaT amMIHHCTPaTHBHON IIPONIEMYPHl — BhJada 3asBHTENI0 Pe3yAbTaTa
[IpefoCTaBlIeHus MyHUITMIATEHOR YCIyTH.

Crioco6oM ¢uKcanuy pe3ysbTaTa BEIIONHEHHUS afMUHUCTPATHBHON IpoLexny-
PEI SIBJISIETCSI POCIIACH 3aABHUTEISI O IOMyUeHUH Pe3yJIbTaTa.

3.4. HcnpaBiienne AONYMEHHBIX ONeYATOK H OMHOOK B BHIAAHHBIX B
pe3ynbTaTe npenocraBienns MyHAOUNAILHOHR yeIyrd JOKYMEeHTAX

OcHoBanmeM I Hadana aJMHUHWUCTPATHBHON NPOLENYphl IO HCIPABJIEHHUIO
JIOIYIIEHHEIX OIeYaToK ¥ Omubok (manee — TexHudeckas ommMOKa) B BEIAHHEIX B
pesyJbTarTe IpenocTaBienuss MyHUIMIATBHOM YCIIYTH KONKY [IPaBOBOrO aKTa AJl-
MUHHCTpAllUH, JU60 yBeIOMIIEHHH 00 OTKase B IIpefOCTaBIeHHH MyHBHIIMIAIEHOH
ycrryru (nanee — BEIJAHHEIM B pe3ylbTare IpenocTaBieHus My UIUIaIsHO yCIyTy
IOKYMEHT) SIBISIETCS MTOlydeHne AJIMAHICTpALFe! 3asBlIeHHs 00 UCIPABIEHHH TeX-
HUIECKOH OmmOKH.

IIpu obpamennu 06 wucnpasieHuy TexHIYECKOH OmMHOKH 3asgBHTENb IpPE-
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CTaBIIIET:
3asBnerne o ucupasneriy TexaITeckol ommoKy;

JOKYMEHTEI, MOATBEPXNAIOIIKe HaIW4IAe B BEIIAHHOM B PE3ynbTaTe Mpejo-
cTaBIenns MyHHAIMIANEHON yoryTd fokyMenTe Texamaeckoi ommoKmy.

3asBnenre 06 mcmpaBieHuw TeXHUYeCKOH OIMMOKH IOfaeTcs 3asBUTENEM B
AJZIMMHWCTpAIHIO IO [IOYTE, IO 3JEKTPOHHOH II0YTe, NTHO0 HENOCPeNCTBEHHO Iepe-
Jaercs B AIMHEHHACTpALHIO.

3asBnenve 06 WCIpaBieHd TexHIIecKoi ommMOKH perMCTpUpYyeTCs Clelna-
muctoM OGIIEro oTzena B ISHb €ro MOCTYILUICHHS M HAIIPaBILIETCsS B YCTAHOBIEHHOM
nopsiaxe riase CaBsHCKOTO FOPOICKOro noceneHus CraBsaHCKOro paioHa.

' 3asBnenyde ¢ pesoimorueil rnasl CliaBgHCKOTO ropofckoro mocenenus Cra-
BSHCKOIO paiioHa B HOPSKE AENOIPOU3BOACTBA HOCTYIAET CHENUANTUCTY AJIMUHM-
CTpaI(iHy I UCIIOIHEHHMS.

CrenmamicT AIMHHHCTPAl[iM [IPOBEpseT IOCTYIMBINGE 3ajgBleHHEe 00 HC-
npaBnenEy Texuudeckod ommbku Ha mpexMer Hamuaus Texwudeckod ommbku B
BBHIJAHHOM B pe3yJsTaTe IpenocTaBleHnsT MyHHIMNaNbHOH YCIyTH JOKyMeHTe.

KpurepueM HpHHSTHS pelieHds [0 HcrpapieHmio TexHudeckod ommOKkd B
BBIIAHHOM B pe3yiibrare IpeRocTaBIeHHs MyHUIUNAIBHOM YCIyTH NOKYMEHTE SB-
TSIeTCS HANMYHIE ONledaTKy U (VM) OIMMOKH.

B ciywae manwaus Texurdeckod ommOKH B BEIIAHHOM B pe3yJbTare Ipero-
cTaBueHMS MyHHIMNATBHON YCIYyTH HOKYMEHTE CHENHAldCT AJMUHHCTPAIUY
yerpanser TexHudeckyro ommbKy IyTeM IIOrOTOBKY KOIMH IIPaBOBOTO aKTa AJMH-
HYCTpalluH, JUO0 YBENOMIEHHI 00 OTKase B IpefOCTaBlIeHHM MyHHUIAIIAIEHOMR
YCIYTH B COOTBETCTBHY C IyHKTOM 3.1.3. HacTOAImMEro AIMUHHCTPATHBHOTO peria-
MeHTa.

B cmyuae otcyrcrBis TexHwdeckofl OmmMOKHM B BHIIAHHOM B Ppe3yIbTare
npenocTaBienus MyHUITATATEHOR YCIyTH JOKYMEHTE CIENHATUCT AJIMUHACTPALHH
FOTOBHT yBenoMleHre 06 orcyTcTBru TeXHIIecKoH OmmbKY B BEIIAHHOM B PE3YIb-
TaTe MpefocTaBleHns MyHUITUNaNEHOR yCIyTH JOKyMEHTe.

Crenuamict AIMHEHACTpAIMY [IepenaeT yBeJoMIeHHe 00 0TCYyTCTBHH TexHu-
YecKoi OIMOKA B BEIAHHOM B Pe3yibTare IpeiocTaBleH s My IAnaibHo# yCiry-
I'M MOKYMEHTe Ha IOoAuuch riase CIaBIHCKOTO TOPOICKOro moceneHua ClaBsHCKOro
paiioHa.

T'napa CnaBgHCKOTO ropofickoro mocerneHus ClaBSHCKOrO paiioHa IOMIHCEHI-
BaeT yBemoMIeHke 06 O0TcyTcTBHH TeXHUdecKoH ommOKy B BEIIAHHOM B pe3yJbTare
mpexocTasnesus MyHUITHIIANEHOH yCIIyTrH JOKyMEHTE.

Crernpamuct AIMAHACTPAIME TOANHCaHHOE I1aBo# CIaBSHCKOro rOPOICKOTO
nocenexns CiaBsHECKOro paifoHa yBemoMienue 06 orcyrerBun TexHumdeckoH ommo-
KM B BEIIaHHOM B pe3yJbTaTe IperocTaBieHid MyHAINIANIEHOA YCIYTH JOKYMEHTE
nepenaer B OOmmuii OTAeN I peTHCTPAUY ¥ HAMTPABJICHHS 3 BUTEILO.

MakcuManbHbIHA CPOK BHIMOJHEHHS NeHCTBUS IO UCIPaBIeHMIO TeXHUYECKOR
OmMMOKY B BEIIAHHOM B Pe3yJbTaTe IIpeIocTaBleHNs MyHUIMIANBHOH yCIyrd Jo-
KyMeHTe, U600 IIOATOTOBKY YBELOMIIeHHsS 00 oTcyTcTBHM TexHMIecKoH ONmbKH B
BLIIAaHHOM B pe3yibTaTe IpefocTaBiieHns MyHHIMNAIPHOM YCIyTH NOKYMEHTE He
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MOKeT IPEeBEIATh IATH pabourX THeH ¢ NaThl PeruCTpalyy 3asMBIeHUs 06 UCIpas-
nexnn Texaudeckod ommOKH.

Pe3ynpTaToM BEIIOTHEHMS aIMUHUCTPATHBHOM IPONENYPH ABIAETCS:

a) B Ciy9ae HanmM9Ks TeXHIdecKkoH ommOKy B BELIAHHOM B PE3YJIBTATE IIPefio-
craBieHus MyHHUIAIANBHOR YCIyTH JOKYMEHTe — KOS [PaBOBOro akTa AIMUHH-
cTpanud, Jmbo yBeoMIerHre 06 OTKase B IpeocTaBieHry MyHUIUNATEHOR yCiry-
H;

6) B cmydae orcyrcTBHA TeXHHIeCKOM OLIMOKM B BEINAHHOM B pE3yIBTATE
HpepocTaBieHnss MyHHIIMIATEHON YCIyrH AOKyMeHTe — yBeHOMJIeHHE 06 oTcyT-
crBur TexHudeckol OmMuOKE B BEIIAHHOM B Pe3yibTaTe IPeloCcTaBIeRus MyHumy-
HaTbHON yCIYTH HOKYMEHTE.

CrocoboM ¢ukcanuy pesynbTaTa aJMUHHCTPATHBHOM IIPOLEXYDPH CITYIKHT
POCIIHCh 325BHUTENS O MOMyIeHHH PEe3yIbTaTa BEIIOIHEHI afMIHHCTPATHBHOMN Ipo-
LeXypEL.

IV. ®opmb1 KOHTPOJISA 32 HCNOTHEHAEM aIMHHHCTPATHBHOIO PErJIAMEeHTa

4.1. TTopsnox OCyIIECTBIIEHHMS TEKYINEro KOHTPOIA 3a COOIIONEHHEM ¥ HCIION-
HEHHEM OTBETCTBEHHEIMH JOJDKHOCTHBIMH JIAITAMH IIOJIOXEHUH periaMeHTa ¥ HHBIX
HOPMATHBHBIX IIDABOBBIX 4KTOB, YCTaHABIMBAOMIX TpeOOBaHHUS K IIPEHXOCTABICHHIO
MyswnumansHo# yeIyTH, a TakKe IPHHITHEM MME PelICHHIH.

Texymuii KOHTPONE 3a cOOIMIOfEeHHEM TOCIENOBATEILHOCTH JeHCTBMIA, ormpe-
IENEeHHbIX aMUHICTPATHBHEIMHA NPONeAypaMH II0 NIPeJOCTaBIeHHuI0 MyHHIHIAIE-
HOM YCIIyI'¥, W MPHHATHEM PEIIEHNH OCYINECTBILETCS [IOCTOSHHO HEMOCPEICTBEHHO
rinasoit CraBsHCKOro ropojickoro nocenenus ClaBsHCKOTO palfOHA IyTeM IPOBEIe-
HYS IPOBEPOK COOIONEHNS ¥ WCIIONHEHHUS IOJI0XKEHNH aqMUAHICTPATABHOIO PEra-
MEHTa, HHBIX HOPMaTHBHEIX IIPABOBEIX aKTOB.

4.2. TIopsmok W IEepHOIWIHOCTS OCYINECTBIEHHS IUIAHOBEIX M BHEIUIAHOBEIX
[IPOBEPOK IIONHOTEI M KAYECTBA MpPeJOCTaBlIeHUs MyHHUIUIATBHON YCIYTH, B TOM
YHCIE TOPSIOK U QOPMEI KOHTPOJIS 32 ITOJTHOTOM ¥ Ka4ecTBOM IIpefocTaBieHus My-
HHUITAITATBHON YCIIyTH.

KoHTposie MONHOTEI M Ka9ecTBa NpeoCTaBieHAs MyHHIWMIAIBHON YCIyrH
BKJIFO9AET B ce0s MpoBe/ieHHe IIAHOBEIX M BHEILUIAHOBEIX IIPOBEPOK, B IEISIX IIpey-
TIpEXIEHN, BEISBICHUS] ¥ YCTPAaHEHHS HapyIIEeHUH IIpaB 3asBUTENA IIPH IPENOCTAB-
neHnr MyHuIAnansHoH yeIyry.

IlnaHoBEIE ¥ BHEIUIAHOBEIE IIPOBEPKH MOI'YT HPOBOIMMTECS IMaBoi ClaBgHCKO-
ro ropojckoro mocenerns CIaBsSHCKOTO paifoHa, YIIOTHOMOYEHHEIM JOJDKHOCTHEIM
JANOM AJIMAHUCTDAITHH, KyPHUPYIOIIAM COOTBETCTBYIOINEE CTPYKTYPHOE IIOJpas3ze-
neHue AZIMHHKCTPAIMH, Gepe3 KOTOPOe IPeIOCTaBIAETC] MYHUIUIAILHAS yCTyTa,

Tlpu mpoBepke MOTYT paccMaTpHBATBCS BCE BOIPOCEHI, CBSI3AHHEE ¢ MPENo-
CTaBJIEHHEM YCIYTH B IeoM (KOMIUIeKCHAs IpoBepKa), U0 OTHENBHEIE BOIPOCHI
(TemaTmaeckas IpoBepKa).

B xoze m1aHOBEIX U BHEILTIAHOBEIX IIPOBEPOK:

IIPOBEPSIETCS BHIIONHEHWE OTBETCTBEHHBIMHE JIMIIAMHU TpeOOBAHHIM HACTOSINETO
AMHHHCTPaTHBHOIO PeriaMeHTa, HOPMATHBHEIX IIPABOBEIX 4KTOB, YCTAHABIIMBAIO-



36

omx TpeGoBaHUA K IPefoCTaBleHII0 MyHHIIMIIaNEHOR YCIyTH;

IpoBepsieTCcs COOMOEeHNE CPOKOB U II0CIIE0BATENbHOCTH HCIIONHEHHS aIMu-
HUCTPAaTHBHBIX IIPOLENYD;

BBIBJITIOTCS HAPYIIEHHs IIpaB 3asBUTENeH, HEJOCTaTKH, JOIYIIEHHEIE B X0/Ie
npenocTaBiieHns MyHUITHIIATEHOR yCITyTH.

Il1aHOBEIE IPOBEPKY OCYIIECTBILIIOTCS 1 (OMUH) pa3 B IOz,

OcHoBaHWEM Ul IIPOBENCHNUs BHEIUIAaHOBOH IIPOBEPKH SBIAIOTCS IOCTYILIE-
HEe Xano0bl 3asgBuTeNeld Ha pelnenys u neicrus (Oe3meiicTre) AIMUHUCTpAIUH, a
TaxKe JOJDKHOCTHBIX JIMI[, MyHHIIMIIATBHEIX CIY)KaIliX, Ha HapylleHWe WX TIpaB H
3aKOHHEIX HHTEPECOB B XO7Ie IpefocTaBleHns MyHIIHIanbHOH yCITyTH.

4.3. OTBETCTBEHHOCTH JIODKHOCTHEIX JIMI] OpraHa, IIpefocTapisromero Mysu-
[UNATBHYIO0 YCIYTY, 3a pemeHnsd ¥ nedicrBua (6esnelicTBue), mpuHEMaeMsle (0Cy-
IIECTBIIAEMEIE) MU B XO/I€ TPeNOCTaBIeH:s] MyHHUITUIIAIEHOH yCIyTH.

Tlo pesynsraraM MpOBENEHHEIX IIPOBEPOK, B CIydae BBLIBIEHHS HapyLICHHS
HopsiaKa MpefocTaBiieHus MyHHIMIATBHOR YCIyTH, IpaB 3asBHTENEH BHHOBHBIE
JMOa MPUBJIEKAIOTCS K aqMUHUCTPATHBHOM, HUCIMIUIMHADHOH M MHOM OTBETCTBEH-
HOCTH B COOTBETCTBHH C IEHWCTBYIOIIUM 3aKOHOHATENHCTBOM, DenepanbHEIM 3aK0-
goM ot 2 mapta 2007 r. Ne 25-03 «O MyrmmnansHo# ciyx6e B Poccuiickon Dexe-
pamum», a Taioke PenepanbHbmM 3akoHoM oT 27 moms 2010 r. Ne 210-03 «O6 opra-
HHU3AIUA [IPEeIOCTaBIeHA] TOCYJAPCTBEHHEIX M MYHHIMIIAIBHEX YCIYT», U IPHHA-
MAaIOTCsi MEPEI 10 YCTPaHEeHHUIO HapyIICHHMH.

JIOIDKHOCTHEIE JIWIA, MyHUIMNATIGHEIE CIy)Xallde, OTBETCTBEHHEIE 3a IIPENo-
cTaBjieHre MyHHIMIANGHOM YCIYTH, HECYT II€PCOHAIBHYIO OTBETCTBEHHOCTh 32
TIpUHATYE MMY pelleHus ¥ Ieicrus (Oe3elicTBrE) pU MpeNocTaBIeHuy MyHuly-
mansHoM yciyru. [lepcoHallbHAs OTBETCTBEHHOCTh YCTAaHABIMBAETCS B MX IOJDK-
HOCTHEIX MHCTPYKIMSX B COOTBETCTBHH C TpeOOBaHMAMH 3aKOHOATENsCTBA Poccuii-
ckoit @enepauy.

4.4, TlonoxeHus, XapakTepu3yIonye TpeOoBaHAsI K IOPAAKY B (opMaM KOH-
TpOJIAL 3a TpefocTaBieHHeM MyHHIMIANBHOM YCIYTH, B TOM YHCIE CO CTOPOHEI
rpaxiaH, ux 00beIUHe A ¥ OpTraHM3aLIi.

KonTpoIs 32 MOMHOTOH B KadecTBOM IIpefoCTaBIe ) My pyMnansHo# yciry-
TH BKIIIOJAET B cebsi:

IpOBe/IeHHe MPOBEPOK Ha IPEAMET IMOJHOTH M IPABIIBHOCTH COOIIONCHHMS
aJIMAHUCTPATHBHEIX IIPOLENypP OKa3aHusa MyHHIMNANEHOR yCITyTH;

yCTpaHeHHe BEISBIECHHBIX HapyIIeHHH [IpaB IPaXaH;

pPacCMOTpEHME ¥ MIOArOTOBKA OTBETOB Ha 3alpockl (oOpamieHus) Tpax/iaH, co-
Jlep KAl KanoOkl Ha pelreHns, AeicTrs (6e3neiicTBrE) NODKHOCTHEIX JIHLL,

3asgBUTEJb HMEET [IPaBO Ha JIOOBIE IPeLyCMOTPEHHEIE JeHCTBYIOMMM 3aKOHO-
JATeNBCTBOM (POPMEI KOHTPOJIS 3a JEATEINLHOCTHIO aIMUHHCTPAldK IPH IIPEJ0CTaB-
yierry MyHUIUNaIBHOH YCIyTH.

IMopsimox u GopMBI KOHTPOJI 3a IpejocTaBleEreM MyHUIMNATEHON YCIIyrH
CO CTOpPOHB! YIIOJHOMOYEHHEIX NOJDKHOCTHBIX JHUL AIMHHHCTPAIAM JOIDKEH OBITh
[TOCTOSHHEIM, BCECTOPOHHIM, 00BbEKTHBHEIM H 3} (GEKTHBHEIM.

JIOIDKHOCTHEIE NIHIA, OCYINEeCTBILIIONIMEe KOHTPONIb 3a IpefjocTaBieHueM My-
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HHNMIAIBHOR YCIYTH, JOJDKHBEI IPUHUMATh MepHI IT0 IPeIoTBPAINeHIIO KOHIHKTa
HHTEpECOB IIPH IpeRocTaBIe iy MyHUIUIIaNbHOH YCITyTH.

KoHTpoIs 3a HCIIONHEHHEM perjilaMeHTa CO CTOPOHEI TpaXiaH, X o0nequHe-
HU{ ¥ OpraHw3alii SBISETCS CAMOCTOSTENHHOH (HOpMON KOHTPOIL B OCYINECTBILI-
eIcs IyTeM HallpaBleHMs obpamenuii B AMHHHCTpAIHIO, B TOM 9IHCIE 00XXazoBa-
HUS JeHcTBui (6e3eiCTBYS) M peleHui, OCyIecTBIeMbIX (IIPHHATEIX) B XOZE HC-
IIOJIHEHUs perjiaMeHTa B Cy[eOHOM IOpsKe, B COOTBETCTBHHA C 3aKOHOAATEeIECTBOM
Poccwuiickoit @eneparym.

V. JocyneOnniii (BHECYAeOHBIN) NOpAKOK 062KaI0BaHHS PelIeHAH H
HedicTBuii (De3aeficTBHSA) Oprana, NpeJoCTABJISIONMEro
MYHHIHIAJILHYIO YCIYTY, JOJLKHOCTHBIX JIHN, MyHEIANAIbHBIX
CITyKalux, MHOroyHKIHOHAJILHOTO IeHTPa, paGoTHHKA
MHOro¢yHKIHOHAIBLIOrO0 EHTPA, 2 TAKKe 0PraHu3anuii,
OCYINeCTBJIAIOMHX (PyHKIHH IO NPE0CTABIEHHI0 FOCyAapCTBEHHBIX
HJIA MYHHIHEIAJTBHBIX YCIYT, HIH HX pa0oTHHKOB

5.1. Mndopmarus i 3assBATENI O €r0 IpaBe IIoJaTh kanoby Ha pelleHHs K
(unu) nmeitcTus (6e3meiicTBre) AIMAHMCTPAIWE, TPENOCTABIIAIOMEN MyHHIUIATb-
HYIO YCIYTy, & TaKKe ee JOJDKHOCTHBIX JIHIl, MyHHIMIANGHEIX ciyxamux, M®OII,
paboTaika M®I], a Taxke OpraHW3aIyi, OCYMECTBIMIOMUX (YHKIMH IO IIpelno-
CTaBJIEHUIO FOCYNAPCTBEHHEIX WM MyHHUIMIIANBHBIX YCIYT, MM HX PabOTHHKOB IIPH
IpeOCTaBIEHIH MyHALMIAIBHON yCIyTH (nanee — xanoba).

3aqBUTENH HMEIOT IPaBO Ha 00XKaloBaHWe pemeHus W (W) neicTeua (6es-
IelicTBHI) AIMHUHHCTpAIAH, NODKHOCTHOTO JHla AJMUHWCTPAlHM, MyHHIUIIAIb-
HOTO CiIy)ainero (OTBETCTBEHHOTO crienmaiucta), MOLI, paborauka M®I], a Tarke
OpraHM3ani, OCYIMEeCTBILIOMIX QYHKIEH II0 NPeNOCTaBIeHHIO FOCYAapCTBEHHEIX
MY MyHMITMIIAJIBHBIX YCIYT cornacHo dacTy 1.1 crareu 16 PenepanbHOro 3aKoHa oT
27 vxons 2010 1. Ne 210-®3 «O6 opraHu3alyy IpefocTaBIe N rOCyAapCTBEHHEIX |
MYHUIMNIATBHEIX yeIayr» (namee — Opram3aniy), WM UX pabOTHHKOB B COOTBET-
CTBHH C JAEHCTBYIONIUM 3aKOHOLATEIHCTBOM.

5.2. IIpemMer xano0sL.

3asBuTeNs MOXKET OOpaTUTHCA € XXalo0O0H, B TOM 9HCIE B CIEAYIOMHX CIyda-
AX:

1) HapymIeHHe cpOKa PeruCTpalliy 3ampoca 3asBHATENSI O IPEIOCTABICHIH My-
HANUITAIBHOR YCIIyTH, 3aIIpoca O IIPeJOCTaBICHUH HECKONBKHX IOCYAapCTBEHHEIX X
(Wi1) MyHAIUTIATEHEIX YCITYT;

2) HapymIeHwe CpoKa IIPeJOCTaBIeHHs YCIYTH. B ykasaHHOM ciIydae focyned-
Hoe (BHecymeOHOe) 00XKANOBaHKE 3asABATENEM pelleHni u aeiicTBuil (be3neiicTBIT)
M®L], paborarka M®I] Bo3MOXHO B ciydae, ecnd Ha ML, pemenns U qefcTBHs
(6esmeticTBHE) KOTOPOro OOXKATYIOTCS, BO3JOXEHa (DYHKIWS IO IIPENOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUIIAJIIBHEIX YCIYT B IOJHOM oOBeMe, BKIIIOYAs IPUHSITHE
pelesys O IPEefOCTaBIeHIH MYHHIMIAIBHON YCIyId Wi o0 OTKase B ee IIpelio-
CTaBJICHHH, COCTaBJIEHHE ¥ MMOJNHACAHIE COOTBETCTBYIOINX JOKYMEHTOB IO pe3ylb-
TaTaM IPeNOCTABICHHI TaKoM YCIyTd nubo COBEpINeHHE HauIiced WM HHBIX IOpH-
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JIIECKM 3HAYMMBIX AEHCTBUWH, SBITIOIIIXCSA PE3yJIbTaTOM IPENOCTAaBIECHHUA MYHHU-
LIUTIAJIEHOM yCIIyTH;

3) TpeboBanuye y 3asBHUTENI JOKYMEHTOB MM HH(popMaIyy 1ub0 oCcyImIecTBIIe-
HUs OeHCTBUH, IIpeICTaBICHNE WM OCYIIECTBIECHHME KOTOPHIX HE IPEIyCMOTPEHO
HOPMATHBHEIMH IIPaBOBEIMH akTaMu Poccuiickodt Penepanny, HOpMaTUBHEIMU IIpa-
BOBBIMHE aKTaM¥ KpacHOZapcKoro Kpasi, MyHAIMIAIGHEIMA TIPABOBEIMU aKTaMH AJl-
MUHUCTPAITAY I IPeOCTaBIeH!s YCIIYTH;

4) oTka3 B IpueMe JOKYMEHTOB, IIPENOCTABIEHHE KOTOPHIX IIPEXYyCMOTPEHO
HOPMAaTHBHEIMY ITpaBOBEIMH akTaMu Poccuiickoli ®epepallin, HOPMATHBHBIME IIpa-
BOBbIME akTamMu KpacHomapckoro kpas, IpaBOBEIMH aKTaMH AJMAHWCTPALFA UL
[IPeNOCTaBIEHNA YCIYTH, Y 3asBUTEIL;

5) 0TKa3 B IPeNOCTaBICHUN YCIYTH, €CIM OCHOBAHMS OTKAa3a HE IIPEIyCMOTpe-
HEI (efepanbHbIME 3aKOHaMU ¥ IPUHATHIME B COOTBETCTBUH C HUMH HHBIMM HOpMa-
THBHBIMH IIPaBOBLIME akTamMu Poccuiickoit Penepanny, 3aKOHAMH M HHEIMHA HOpMa-
THBHEIMH TIPaBOBEIME akTamu KpacHomapckoro Kpast, IIpaBOBBIME aKTaMu AJIMHHH-
cTpanuu. B ykasanHOM ciydae mocyneGHoe (BHecymebHoe) obxkanoBaHHMe 3asBHTE-
eM pemenuit u neicrauit (OesneticTBra) MOLI, paborauka M®L] Bo3amMoxHO B CiIy-
qae, ecnmu Ha M®I], pemenus u meiictBus (OesneiicTBre) KOTOPOro 06KayrOTCs,
BO3JIOKEHa (YHKIHS [0 IPENOCTABIECHWIO COOTBETCTBYIOIIMX MYHHIIAIIATEHBIX
yCIIyT B HOMHOM 00BeMe, BKIIFoYasi IIPHHATHE PEIIeH:s O IPENOoCTaBIEHHH MyHHUIIH-
HanbHOM yCIyrd Wid o6 oTkase B ee IPEHOCTABICHHH, COCTABICHHE ¥ IIOJIMCAHIE
COOTBETCTBYIOIHX JOKYMEHTOB II0 Pe3yNIbTaTaM IIPENOCTaBIEHAS TAaKOH yCIyTH K-
60 coBepIIeHHE HafIuCceH MK UHBIX IOPHANYECKH 3HA9MMEIX NeHCTBHM, ABISIOMIX-
Csl Pe3yJIbTATOM IIPeOCTABIECHIA MyHMIMIIAIEHOH YCITyTH;

6) 3arpeboBaHye C 3asBUTEN] IIPH IPENOCTABICHAN YCIIYTH IUIAThl, He IIpexy-
CMOTpEHHO} HOPMATHBHEIMHA IIPaBOBBIMM akTamu Poccuiickodt ®eneparmu, HopMa-
TUBHBIMH NIP2BOBBIMK aKTamMi KpacHOHapCKOro Kpas, IIPABOBEIMM aKTaMH AJIMUHM-
CTparyy;

7) oTka3z AIMHWEBHCTpAIH, IIPefOCTaBILIOMEH YCIyTy, NOJDKHOCTHOTO JIMIA
Anmumncrpanyy, ML, paboranka M®II, Opranusanuii wim ux paboTHHKOB B HC-
IpaBleHHH [OIYINEHHBIX MMM OIeYaTOK M OMMOOK B BEIIAHHBEIX B pe3yNLTaTe
IPEeIOCTABIEHH YCIyTH NOKyMEeHTaX JIN00 HapylieHHe yCTaHOBICHHOTO CpOKa Ta-
KUX HCTpaBieHui. B ykasanHoM ciydae focyneGHoe (BHecyneOHOe) obxanoBanue
3asiBUTENEM pellenui u nedicruii (6espetictBust) MOLI, paborauka M®IL] BozmMox-
HO B clIydae, eciu Ha M®I], pemenys u nelicrus (Ge3neiicTBre) KOTOpOro obxa-
JyIOTCS, BO3NOXKeHA (YHKIMA IO IIPEIOCTABIECHMIO COOTBETCTBYIOLIMX TOCYAap-
CTBEHHEBIX WJIH MYHHIMIIAIBHEIX YCIYT B IIOJHOM 00BeMe, BKII0Yas IPUHSATHE pelre-
HUA O IPENOCTAaBIEHHH MYHUIMNIAILHON yCIyTH WM 00 OTKase B ee IIpeJocTaBiie-
HHH, COCTABJIEHME U IOAIWCAHHWE COOTBETCTBYIOINHX NOKYMEHTOB IO PE3yJbTaTaM
IIpeNoCTABIEHHS TaKoM yCiIryrn 60 coBepIIeHNE HAMIUCEN WM HHBIX JOPUANIECKH
3HAUMMEIX JAEHCTBUH, SBILOIMXCS PE3yNBTATOM IPEeNOCTABIEH S MyHHIUIAIBHON
YCIIyTH;

8) Hapylnenwe Ccpoka WIM TOpsfAKa BBEIIa9M NOKYMEHTOB IO pe3yInbTaTaM
MpeNOCTaBIeHUs] MyHHIMIIAIBHON YCIIyTH;
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9) nprOCTaHOBNEHHE TIPEHOCTABICHY] MyHUIMIATILHON YCIyTH, €CIH OCHOBA-
HESI IPHOCTAHOBJIEHHS HE IIPEXyCMOTPEHE! (helepalbHBIMA 3aKOHAMH ¥ IIPHHATHIME
B COOTBETCTBUM C HHMH HMHBIMH HOPMAaTHBHEIMHU IIPaBOBEIMH aKTaMH PoCCHICKOIM
Denepanyy, 3aK0HaMK M MHEIMA HODMATHBHBIMU IIPAaBOBBIMH akTaMu KpacHonap-
CKOT0 Kpas, MyHWIIMIIaIbHEIME IPaBOBEIMH aKTaMH. B ykazaHHOM ciiydae mocyaed-
Hoe (BHECYHEOHOE) 06KaloBaHKE 3asBHTENEM pelleHnd U jeiicTsuil (Ge3melcTBr)
MO®II, paborrmka M®IL] Bo3MoxHO B ciydae, eciu Ha MO, pemenus u xeficTus
(Ge3neiicTBHE) KOTOPOro OGXKAIYIOTCS, BO3IOXKEHA (QYHKIHSA IO IMPELOCTABIECHHIO
COOTBETCTBYIOIIMX IOCY/apCTBEHHBIX MIIM MyHUIUIIAJBHEIX YCIYT B IOJHOM OOBe-
M€, BKIOYas IPHHATHE PEHICHWs O IPeNOCTAaBICHHHM MYHUIIWIIAILHOM YCIYyTH WM
06 oTKa3e B ee IIPEIOCTABICHIH, COCTABIEHHE ¥ HOIIHCAHAE COOTBETCTBYIOMKX [0~
KyMEHTOB II0 Pe3yJbTaTaM IIPEOCTaBIeHHs TaK0M yCIIyTd b0 CoBEpIIeH e Ha -
Cel WX MHEBIX IOPHANYECKH 3HAUMMBIX JeHCTBHM, SBILTIOMIAXCS Pe3yIETATOM IIPeo-
CTaBJIEHHS MYHHIHUIIAIEHOH yCIIyTH;

10) TpeboBanue y 3asBHUTENA [PH [IPEAOCTABIECHHH MYHHIMIAIBHON YCIyTH
JOKYMEHTOB MIM MH(OpMaIHy, OTCYTCTBEE H (WJIH) HELOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBAKCH IIPH IIEPBOHAYANEHOM OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOIMMELX
IUI IPeOCTABIEHUS MyHHIUIIAIBbHON YCIyTrd, JIM0O B HpEOCTaBICHHAW MYHHIIH-
IaIBHOH YCIIYTH, 3a HCKIIOYEHUEM ClIydaeB, IIPeXyCMOTPEHHBIX IIyHKTOM 4 dacTy 1
cratel 7 PenepansHoro 3akoHa ot 27 moms 2010 r. Ne 210-®3 «O6 oprarusamm
IpenoCTaBIEHHsS TOCYJapCTBEHHBIX ¥ MyHHIIMIIANBHEIX YCIyT». B ykasanHoM cirydae
JocynebHoe (BHecyneOHOE) 06xaroBaHue 3asBUTENIEM pemeHui u AedicTeuit (6e3-
ne#ictBust) MOII, pabotaiika M®L] Bo3MoxHO B ciiydae, ecid Ha ML, pemenus 1
IedicTBus (Oe3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (GYHKIMSA IO IIPEeo-
CTaBJIEHHIO COOTBETCTBYIONIMX MYHHI[UITANGHEIX YCIYT B IIOJHOM 00beMe, BKIFOJast
IPHHATHE PEIIeHHS O IIPeJOCTaBICHUY MyHUIUIATEHOM yCIyTy wim o6 oTkase B ee
OPeNOCTaBJIEeHHH, COCTABIEHHE M IOAMUCAHIE COOTBETCTBYIOIMX IOKYMEHTOB IIO
pesynpTaTaM IPeXOCTaBIeHUs TaKOH YCITyTH IM60 COBEpINeHNe HaIICel WIN HHBIX
IOPHMAMYECKU 3HAYMMBIX NEHCTBHH, SBILTIOIINXCS PE3yIbTaToOM IPEOCTaBICHHT My-
HUITMIAIBHON YCIIYTH.

5.3. Opransl BnacTy, OpraHW3aIM{, NOJDKHOCTHBIE JHIA, KOTOPEIM MOXET
OBITH HallpaBileHa Xxaoba.

XKanob6s1 Ha pemenus u nefictBus (Oe3neiicTBre) raBsl CIaBSHCKOTO ropoj-
ckoro nocenermns ClaBsSHCKOro paffoHa paccMaTpHBaIOTCs HEIOCPEICTBEHHO IIaBOH
CnassiHCKOTO roponckoro nocenenus CrnaBsHckoro paitosa.

XKanobsr Ha pemenus u meficTBus (Ge3neiicTBre) JOIDKHOCTHOTO JIHIlA, TGO
MYHHUIMIIATBHOTO CIy’XKamero AJMWHHCTpaIuy mofaroTcs miaBe ClaBsHCKOro ro-
pozckoro nocenesns CiraBiHCKOTO paifoHa.

XKanobrr Ha pemenus 1 neiicTeus (Gesneiictare) paborHmka MOI nogaroTcs
pyxoBozuTemo atoro M®LI.

XKanobs! Ha pemenus u neifctBus (Oe3nelicTsre) M®I] noparoTes B JenapTa-
MEHT HH(OpMaTH3aluy U cBs3u KpacHomapckoro Kpas, sBISIOMMicS yIpenuTeneM
MO®IT (manee — yupenurens MOIT) mwin JODKHOCTHOMY JIHILY, YIIOTHOMOYEHHOMY
HOpPMaTHBHEIM IPaBOBEIM akTOM cyObekTa Poccuiickoii ®enepanyy.
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Kano6sl Ha pemenus u gedictBus (GesnelicTBue) paborHukoB OpraHu3alui,
IIOAArOTCS pyKOBOxUTeIsIM 5THX OpraHusanuil.

5.4, TIopsimok mofauy ¥ pacCMOTPEHHUS JKalobEL.

5.4.1. Xanoba moxeT 6BITE TIONAHA B IIUCEMEHHON GopMe B AIMUHHCTPAIHIO,
B MOIT mm6o yapenuremo M®L, a Taxoxe B Opranu3anuy.

B anexTpoHHOM BHE Jkaioba MOXXeT GBITH II0/[aHa 3aBHATEIEM ITIOCPENCTBOM:

a) opurmansroro MHTepHeT-caiiTa AnMuarcTpanuH (cityslav.ru);

6) EnuHoro rmoprana rocyaapCTBEHHBIX M MyHHIMIANBHEX ycruyr (yHKimii)
(gosuslugi.ru) (sa uckmogenueM xanob Ha pemeHus u Aeiictrs (6e3zeiicTsre) MpH-
BlleKaeMbIX opraumsanyii, MOI] # ux JOJDKHOCTHBIX JIAI ¥ paOOTHHKOB);

B) mopTana (eneparbHOd TIoCyIapCTBEHHOH WH(OPMAIMOHHON .CHCTEMEL,
obecmeunBaroeli mpolece gocynedHoro (BHecynebHOro) obxanoBaHus peleHud 1
nevicTeuii (6e31eUCTBHA), COBEPIIEHHBIX IIPY IPENOCTARICHHN IOCYIapCTBEHHEIX U
MYHHIMIATBHEX YCIyT OpraHaMH, IPefOCTaBIIOIUMH roCyAapCTBEHHbIE ¥ MYHU-
[UIaIbHEIE YCIYTH, WX HOJDKHOCTHEIMH JIMIIAMHE, TOCYJApCTBEHHEIMM M MyHHIH-
HATBHBIME CITYKaIMuMH (fajiee — CHcTeMa NoCyHeOHoro 06kanoBaHms) ¢ UCIIONB30-
BaHWEM HH(MOPMAIHOHHO-TEIEKOMMYHAKAIIHOHHOH ceTn «VHTepHeT (32 HCKIoYe-
HMEM Xanob Ha pemrenus ¥ [eiicTBus (Ge3zeiicTBHE) IPUBIEKAaEMBIX OpraHU3aliy,
MHOrO(QYHKIMOHANBHBIX LEHTPOB ¥ KX JODKHOCTHBIX JHMI ¥ PpaGOTHHKOB)
(do.gosuslugi.ru).

XKamoba Ha permenus u feiictus (6esneficTBue) AIMUHACTPAIMH, JOJDKHOCT-
HOTO JIHIA AJMHHHCTDAIAH, MyHAAIIAIEHOTO CITyXallero, riaassl CaBsHCKOro ro-
poxckoro mocenenrs ClaBsgHCKOro palioHa MOXeT OBITh HampasieHa Io [o9re, Ye-
pes MO®II, ¢ wucmons30BaHHEeM HHGOPMAaIHOHHO-TETeKOMMYHHUKAIMOHHOR CeTH
«/HTepHeT», OdrIHANEHOr0 caiita AIMMHHECTpanue, EmuHoro moprana rocynap-
CTBEHHBIX W MyHHIMIANBHBIX ycuyr (dbyHkuui) nubo PermomansHoro moprania, a
TaKKe MOXET OBITH IPUHATA IIPH JITIHOM IPHEME 3asIBHTEILA.

XKanob6a Ha pemenus u neiicrsus (6esaeicreue) MPIL, paborruka MOII mo-
JeT OHTh HampaBleHa [0 [0o4dTe, C HCIONBE30BAHWEM HMH(POPMAIHOHHO-
TeleKOMMyHHKAIMOHHOR ceT «MHTepHeT», oduimansHoro caiita MOLI, a Taxxe
MOJKeT OBITH IPHHATA IPH JIMIHOM IIPHEME 3agBUTENLA. !

XKanoba Ha pemenus u jeiicTus (Geszedicrsue) OpraHusanui, a TalKe HX
pabOTHHKOB MOJET GBITH HAIpaBJIeHa II0 IOYTE, C HCIOIb30BaAHHeM HHOPMAIHOH-
HO-TEJIEKOMMYHHUKAITHOHHOH ceTH «VIHTepHeT», 0bUIMaIbHEIX caiToB 3TiX OpraHu-
3aIi, a TAaKKe MOXeT OBITh IPHHSTA IIPH JIMIHOM IIPHEME 3asBUTEIS.

5.4.2. OcobeHHOCTH HOMAYH ¥ PACCMOTPEHHUS XKal0o0 Ha pellleHHs U NEHCTBHS
(6e3meiicTBre) AIMUHUCTPAIMY ¥ €T0 NOJDKHOCTHBIX JIMII, MYHUIMIIAIBHBIX CIIyXKa-
IUX ycTaHaBmuBaroTcs [IOPSAKOM MOJAadH M PACCMOTPEHHA Kanob Ha pelleHus W
nevictBus (6esneiictBrue) amMuHHCTpanmu CIaBIHCKOIO TOPOJCKOrO IIOCENCHMSI
CaBSHCKOro paiioHa 1 ee JOIDKHOCTHBIX JIMI, MyHHIUNAIBHBIX CITy)KalliX, YTBep-
JIEHHBIM IOCTAHOBJIEHHEM afMUHHCTpaui ClaBIHCKOTO TOPOJACKOIO IOCENCHUS
Cnapsgrckoro paiiona ot 21 Hos6ps 2018 r. Ne 1483 «O6 yTBepKAEeHAH MOPsIKa IO-
Ja9d M PAcCMOTpEHHs a6 Ha pemeHus H Neiicteus (GesneHcTBUe) afMUHHCTDA-
i CIaBSHCKOTO TOpOACKOro xoceneHns ClaBgHCKOrO padoHa H-ee NODKHOCTHBIX

41

JHL, MyHUITUTIATBHEIX CIIYKaIIaX».

OcoberHocTH IOKAYM ¥ PACCMOTPEHHs Xanof Ha pelleHns u jeficTBus (6e3-
neticrere) ML, paboraukor M®I] ycranasnusatorcs [lopsmkoM mofadd u pac-
CMOTpeHus ano6 Ha pemeHus U feficTBus (6e3nelicTBHE) MCIOMHATENBHEX Opra-
HOB roCyZapCTBeHHOH BracTH KpacHONapcKoro Kpas W MX JOIDKHOCTHBIX JIHLI, TOCY-
TapCTBEHHBIX TPAXTAHCKHX CITyxamux KpacHomapcKoro xpas, yTBepISHHEM MO-
CTaHOBIIEHHEM TMIaBHI aJMUHKCTpalmy (rybepraropa) Kpacsonapckoro kpas ot 11
despans 2013 r. Ne 100 «O6 yreepixnennu Ilopsiika Ioaa9s B pacCMOTPEHHS XKanob
Ha peleHus U JieicTBus (Ge3nelicTBrE) HCIONMHATENBHEIX OPIaHOB IOCYAaPCTBEHHON
BracTi KpacHomapckoro xpas M MX XOJDKHOCTHEIX JIHII, TOCYIAPCTBEHHEIX MPaXIaH-
CKHX Ciyxamux KpacHomapckoro xpas u 0 BHECEHWM M3MEHEHHH B OTHEJIBHEIE TIO-
CTaHOBJIEHHA IJIaBHl aIMUHACTpaluH (rybepHaropa) KpacHomapckoro xpas».

5.4.3. XKanobs!I mourexxaT pacCMOTPEHHIO HECILIATHO.

5.4.4. Xanoba mowkHa comepKarh:

1) namvernoBarne Anvunwmcrpanud win ®.M.0. momkHocTHOrO Iuua AIMu-
HECTPAIMH, MyHUIUIAIEHOTo ciryxamero, M®I, ero pykoBomureins ¥ (1) paboT-
Hyka, Opranusanuii, Mx pykoBojuTened u (Wim) pabOTHHKOB peNIEHHUs U NEACTBHS
(6e3neiicTBIIE) KOTOPEIX OOXKAIYIOTCS;

2) bamvmmio, MM, OTIECTBO (IIOCIeNHEe — IPH HAIAYWH), CBEJEHHS O MECTE
XKHTEIHCTBA 3aiBHUTENI-(HU3HIECKOro Jmra 10 HauMEHOBAHWE, CBEIEHHA O MeCTe
HaXO0X[IECHHA 3asBUTEILI-IOPUINIECKOTO JINNA, a TaKkKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (agpeca) SIEKTPOHHOH TOYTH (P HAJIMIWM) W IOYTOBEIA ajipec,
10 KOTOPEIM JOJDKEH OBITH HallpaBIeH OTBET 3asBHTEINIO (32 HCKIIOYEHMEM CIrydas,
Korya xajo6a HanpaBIsIeTCs CIOcOO0M, YKa3aHHEIM B IIOAMYHKTE «BY» IMyHKTa 5.4.1.
HaCTOSIIEro PeriIaMenTa);

3) cBemerus 06 oOXkalyeMBIX peIleHUSIX H meicTBmsax (OesneiicTsun) Anmu-
HHCTPAIMH, JOJDKHOCTHOIO JWIa AJMHHHCTPAIWH, JTU00 MyHHUITUIIAIEHOTO CIIyXa-
mero, MOII, paborauka M®II, Oprarn3arii, uX pabOTHHKOB;

4) moBoIBI, HA OCHOBAHHH KOTOPEIX 3aSBHTEb HE COIVIACEH C pEIIEHHEM U
neficteuem (GeszeficTBHeM) AIMUHHCTPAIMH, IODKHOCTHOTO JIHIA AJIMHHHCTpa-
vy, 100 MyHHIMIIANBHOTO ciysxamero, M®I], paborauka M®II, Opranm3armi,
HX pabOTHHKOB. 3asgBHTENEM MOIYT GBITE IIpeCTABIEHE! JOKyMEHTE] (IpX HAIWIHHT),
HOZATBEP K JAfOIIHE JOBOMEI 3aIBUTEIIS, JIH0O UX KOIIHH.

B cygae ecnu xanoba mogaercs depe3 IpeNCTaBUTe s 3aBHTENS, MPeIcTaB-
JSIETCS TOKYMEHT, ITOATBEPKAAONMH IOJHOMOYHS Ha OCYIIECTBIeHNE NeHCTBIHE OT
HMMEHY 3asBUTEILS:

a) odopMIIeHHAsT B COOTBETCTBHH C 3aKOHOM Poccuiickoii Denepaimu K0Be-
PEHHOCTH (U1 QU3HIECKHUX JIHIT);

0) odopmieHHas B COOTBETCTBHM C 3aKoHOM Poccmiickoit ®enepalmu JoBe-
PEHHOCTB, 3aBEPEHHAA NIEUaThiO 3aBUTEII U IIOANHCAHHAA PYKOBOLUTENEM 3asBHTE-
JIsl MM YIONTHOMOYEHHEIM 3THM PYKOBOJMTENIEM JIUIIOM (JULsl IOPHIMIECKIX JIHIT);

B) KONH pelIeHNs 0 Ha3HaYeHWH Wi 06 136panuu b0 prKasa O HasHaye-
HUH (H3HYECKOTro JIMIA Ha JOJDKHOCTB, B COOTBETCTBHM C KOTOPEIM TaKoe (u3ude-
CKO€ JIHI0 06J1a/laeT IPaBoM AeHCTBOBATh OT HMEHH 3agBUTEN 663 JOBEPEHHOCTH.
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5.4.5. Xano6a, mocTymmBmas B A IMHUHUCTPAIMIO, IOJIEKAT PETUCTPAIH HE
IO3HEE ClIeAyIoImero pabodero JHS CO JHS €€ IOCTYILICHH.

B ciygae momaun 3assutreneM xanobsr uepe3 MOIT, MOIT obecneurBaetr me-
penady xanobsl B AZIMUHHECTPAIIAIO B NOPAAKE ¥ CPOKH, KOTOPHIE YCTAHOBIIEHEI CO-
riameHneM O B3ammopmeicTBun Mexrxy MO®I u AnMunucTparuel, HO He IO3THEE
ciemyroniero pabodero JHI cO JTHS IOCTYILICHHUS JXaTo0kL.

5.5. Cpok# paccMOTpPEHHS KOOI

XKanoba, moctynusmad B AgmunicTparmo, M®IT, yapenuremo M®L], B Op-
raHU3al|y TIOIEXUT PACCMOTPEHIIO B TedeHHe IITTHAANATH pabounx mHell co mHs
€€ PEruCTpalyy, a B CiIydae o0xaroBanus oTkasa AmqvuaucTpanud, M®LI, Oprasn-
3aIuii B IpHEMe JOKYMEHTOB y 3asBUTeNs JIM60 B HCIpaBIeHAH JOLMYIIEHHEIX Ole-
9aTOK ¥ OIIMOOK MK B Ciydae 00)KaloBaHMs HapyIIeHHs YCTaHOBJIEHHOIO CPOKa Ta-
KAX UCIOpaBIECHUH — B TeYeHNE IIATH pabounx NHeH co NHS €¢ perHCTpalyy.

5.6. Pe3ynpTaT pacCMOTPEHHMS JKaJIOOBI.

Tlo pesympraraM paccMOTpeHHs anoObl IPHHEMAETCS OFHO M3 CIEMYIOHX
pemeHui:

1) xasnoba ymoBieTBopsieICs, B TOM 9Hcie B (hopMe OTMEHEI IPUHATOTO pere-
HYISI, MCIIPABIeHMs JOIYIIEHHBIX ONeYaTOK M OMMOOK B BEJAHHEIX B PE3YIbTaTe
[IpeNOCTaBIeHHsT MyHUITMIIATEHOR YCIYTH TOKyMEHTaX, BO3BpaTa 3asBUTEIO JSHEX-
HBIX CpelCTB, B3MMaHHe KOTOPHIX HE IPeXyCMOTPEHO HOPMATHBHEIMH IPABOBBIMHU
axtamu Poccmiickoif ®eneparmy, HOPMATHBHEIMA [IPABOBEIMH aKTaMH CyOBEKTOB
Poccuticko#t @epeparuy, MyHUIUIIATHHEIMY IPaBOBBIMA aKTaMH,

2) B yIOBJIETBOPEHUH JXa005I OTKA3EIBAETCA.

OTBeT 1O pe3ynbTaTaM PacCMOTPEHES JKajloOBl HAIpaBIeTCs 3asSBHTEINO He
mo3fiHee IHs, CIEAYIOMETo 3a JHEM NPUMHSITHI pelleHws, B MMckMeHHOH dopme. B
cilyuae ecid skanoba ObUIa HaIpaBieHa CIIOCOOOM, YKa3aHHEIM B IOMITYHKTE «B»
myHKTa 5.4.]1 HacTOSINEro periaMeHTa, OTBET 3aIBUTENIO HANpABIIETCSA IOCpPeN-
CTBOM cHCTEMHI focynebHoro obxanoBanus. B ciydae ecnn xanoba Gplna Hanpas-
neHa cnoco6oM, YKa3saHHBIM B IIONIYHKTE «ay», «O» myHkTa 5.4.1 HacTosAmero peria-
MEHTA, OTBET 3aSBUTEIIO HAIPABIIETCS IIO SJIEKTPOHHON II0YTE MM ITOYTOBBIM OT-
IIpaBJIeHAEM B 3aBUCHMOCTH OT BEIOOpa 3asBHTEII IIPH II0NAYe Xalo0kl.

B cirygae npuzHaHUS jXano0kl MoAIexamel yHA0BIETBOPEHHIIO B OTBETE 3asBH-
TEJIo AeTCs HHPOPMAIKs O AeHCTBISIX, OCYMECTBIIEMBIX A MuEACTparmei, MPOL]
mubo Opranuzarpeif B IesIX HE3aMeUINTENFHOIO YCTPAaHEHH BBIABIECHHEIX Hapy-
ImeHuH npu oxasaHud MyHUIMIAIBHOHN YCIYTH, a TaXKe NPUHOCATCS M3BHHEHUS 33
JIOCTaBIIEHHbIE HEYNOOCTBA U yKa3biBaeTcs HHGOpMaIysi O NalbHEHmIX NeHCTBHUAIX,
KOTOpEIe HEOOXOAMMO COBEpPINNTH 3asBUTENIO B IEJIIX HONydeHHs MyHUIIUNAIbHON
YCITyTH.

B cirygae mpusnaHus jxanobkl He IomIexaliell yAoBIeTBOPEHHIO B OTBETE 3a-
SIBUTEIIO HAlOTCS apryMEHTHPOBAHHEIE Pa3bsACHEHHS O INPHIMHAX IPHHATOTO pere-
HIA, a TaKKxe HHGOpMAaIHi O MopanKe 00XKaToBaHKA IPHHATOTO PEIIeHH.
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5.7. AnMuHECTpanys OTKas3hIBaeT B yIOBIETBOPEHWH KanoObl B CIEMyFOIIIX
CIIydasx:

a) HaJW9IMe BCTYIUBOIETO B 3aKOHHYIO CHIIy pPeIIeHHS Cyla, apOHTpaKHOro
cyna 1o xxanobe 0 TOM XKe IIPEMETE U II0 TEM XKe OCHOBAHIIM;

6) momaga >xano0bl NUIIOM, IIOJTHOMOYHS KOTOPOTrO HE IOATBEPIKAEHEI B IIO-
psIOKe, yCTaHOBIEHHOM 3aKoHozarenscTBoM Poccuiickolt ®enepanyy, B TOM IHCIE B
COOTBETCTBHH C ITYHKTOM 5.4.4 HACTOSAIIETO perjlaMeHTa;

B) HaJIA4Fe PeIIeHus 110 Xxajobe, IPUHATOrO paHee B OTHOIIEHMH TOrO e 3a-
SIBUTEJIS ¥ II0 TOMY JXe IIPEIIMETY Kalo6HI.

5.7.1. AnvMuHHUCTpalys BIpaBe OCTaBHUThH Xanoby 6e3 oTBeTa B CIEHYIOIMX
CIIydasix:

a) Hague B Jkaiobe HelleH3yPHEIX JIH00 0CKOPOUTENbHBIX BEIPaXKEHIH, yTPo3
JKU3HH, 30pOBBIO X UMYINECTBY JODKHOCTHOTO JIMIlA, 8 TaoKe YISHOB er0 CEMBH;

6) OTCYTCTBHE BO3MOXHOCTH IIPOYHTATH KaKyiO-ITMGO 9acTh TEKCTa XajobEl,
(bammmimo, UM, 0T9ecTBO (IIPW HaM4WH) W (WJIM) IOYTOBHIM afipec 3aiBHUTENS, yKa-
3aHHBIE B JXXaiobe.

AnvummcTpanus coobiaeT 3asBUTENIO 06 OCTaBiIeHHN Xkanobsl 6e3 oTBeTa B
Teuende 3 pabo9uX JTHEH CO JHS PETHCTPAIHH JXaIO0HL.

5.8. Ilopsmox WHGOPMUPOBAHKS 3agBHTENI O Pe3yNbTarTax PaCCMOTPEHHS XKa-
JIOOBL

He mosmmee mHS, CIERYIOIIEro 3a JHEM NIPUHATHI PeleHHd, YKa3aHHOIO B
IMyHKTE 5.6 HacTosmero AJMUHUCTPATHBHOTO pEerjiaMeHTa, 3asBUTENI0 B MHCHMEH-
HOM (opMe H TI0 JKEeJIaHFIO 3assBUTEIIS B SIEKTPOHHOH hopMe HAPaBIAETCS MOTHBH-
POBAHHBIA OTBET O PE3YILTATaX PACCMOTPEHMAS JKaJI0ObL.

5.9. TTopsimok 06kaoBaHMs PemeH s 10 Jkanobe.

3asBuTeNH BIpase OOXAlOBAaThH pelleHyie mo xajobe B CyneOHOM IOpAAKE B
COOTBETCTBHM C IIOIBEIOMCTBEHHOCTBIO [Iell, YCTAHOBICHHO! IPOLECCYaNbHEIM 33~
KoHOzaTenscTBOM Poccuiickoit @enepanu.

5.10. TTpaBo 3asBHTENA Ha TONydeHHe MHGOPMAIMK U IOKyMEHTOB, HeobXo-
IUMEIX JUI1 060CHOBaHMSI H PACCMOTPEHHMS JXa0OEL.

3asBuTENN UMEIOT IpaBo oOparuThes B AnMmunucTpanmo, M®I, Opranusa-
IO 32 TOJNyYeHveM MH(QOPMayH U JOKyMEHTOB, HEOOXOMUMBIX JUIs 000CHOBAHMSL
¥ PacCMOTPEHUS XKAITOOEL.

5.11. Cmoco6s1 uHGOPMUPOBAHUS 3asBATENEH O IOPAOKE HOJAYH M PACCMOT-
pEeHHS XKaI0OBL.

3asBHTENH MOXET HOJY4IuTh HHGOpMalUIo O NOpsSAKe MOAa49d M pPaccMOTpe-
HUS Xanob B MUCEMEHHOM GopMe HA OCHOBaHHMH IIMCEMEHHOTO 00paleHys 3asBHTe-
11 B ADMHHUCTPAIMIO; B YCTHOM (opMe Ipy iwdHOM obpamenun (WH 1o Tenedo-
HaM) — B OTpacleBOM opraHe AIMUHWCTPAINH, HEHOCPEACTBEHHO IIPENOCTABIIIIO-
meM MyHHIHIATBHYIO ycIyTy, ubo M®II, a Taxke MOCPEICTBOM HCIONB30BAHMS
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EIpHOr0o HOpTala rocyJapCTBEeHHEIX W MyHHUIUNANBHEX yeuyr (dysxrmit), Peruo-
HaJIGHOTO IIOpTaia.

5.12. B ciry4ae ycTaHOBJIEHHS B XOJ€ HIH IIO PE3yNLTaTaM PACCMOTPEHHMS JKa-
71005I TIPE3HAKOB COCTaBa 8IMUHUCTPATHBHOTO IIPABOHAPYINEHHA WK IPECTYIUICHHS
JIOIDKHOCTHOE JIMIO, HafleJleHHOe HOTHOMOYMSIMH II0 PACCMOTPEHHIO Kalob, Hesa-
MEIMTENBHO HAPABIeT HMEIOIecs MaTepHalbl B OpraHsl IPOKypaTyphL.

Haganeuuk obmero otnena

yIIpaBNeHUI BHYTPEHHEH U

KaJJpOBOH ITOJMTHKH, COAATLHON

cdhepsl, B3aNMOIEHCTBHIO C

[IPaBOOXPaHHUTCIFHEIME OpraHaMK

amvunaucTpary ClaBsHCKOTO

TOPOJICKOTO TTOCENIEHIS

CraBsHCKOTO paiioHa T.}O. Monokosa

IIpunoxenue 1

K a/IMMHICTPaTHBHOMY PETIaMEHTy
IIpeOCTaBIEeHI MyHHUIHIIATEHON
yeayru «lIpemocraBnenne Konui
TIPaBOBEIX aKTOB aJIMHHHCTPAIHA
MYHHIUIATLHOTO 00pa3oBaHUI»

111a6noH 3asBeHNs

I'maBe CnaBsiHCKOTO T OPOICKOT0 IIOCENIEHHA

CrnaBsHCKOTO paiioHa
Gamvmmus 1.0.
oT

(®.1.0. 3asmuTeNs, HAUMEHOBAHHE

IOPHIAYECKOro JIMIa)

(yKa3sBaeTcs MECTO JXHUTENHCTBA HH3HIECKOro JTHIE,

MECTO HaxOXKICHHS OpraHu3aliy — I IOPHIAIECKOro
)

(KOHTaKTHEL Tenedom)

3ASABJIEHHE

HpO]Z[Iy BBIIATH KOIIMIO IIPABOBOIO aKTa aJMUHHUCTpanuu CnaBgHCKOTO
TOPOACKOT'0 ITOCEIICHUA CuaBsHCKOTO paﬁOHa

YKa3eIBarOTCH Jara, HOMEp, HA3BAHUE NPAaBOBOYO aKTa

« » 20 rox

(ZONMECH 3asIBHTEIT)



IIpunoxerue 2

K a[MUHHCTPaTHBHOMY PeIlaMeHTy
IIPeROCTABICHIU MyHUIUIIAIBHOM
yeryru «IIpenocraBienne Koyt
IIPaBOBBIX aKTOB aMUHHCTPAIAN
MYHHIANAIEHOTO 06pa3oBaHusD)

ITpumep 3asBneHUs

I'maBe CnaBSHCKOTO TOPOJICKOTO IOCETICHUS
CraBsHCKOTO pafioHa

®amunus 1.0.

or HBanopa Bana lIBanoBmIa

(®.11.0. 3asByTENs, HAYMEHOBAHHE

IOPHAHYECKOTO JIHNA)
Kpacronapckuii xpaii, CraBsHCKHH padoH,
r. CnaBsuck-Ha-Ky6ann , yn. Coserckas, 80

(yxaamsmca MECTO XKHTEIBECTBa Q)mmecxoro Jjmua,

MECTO HaX0XXICHUA OpraHu3auHH — UL IOpHAWICCKOro Jmua)

89881212123

(xoHTaKTHEIH TenedoH)

3ASBJIEHHUE

Ilponry BEIZATH KONMIO IIPAaBOBOrO axTa amgMMHHCTpammy ClIaBSHCKOro
ropojzckoro nocenenus CiaBsHckoro paffiona ot 22 centabpsa 2009 roma Ne 198 «O
[pENOCTABIEHAN 3eMEFHOr0 ydacTka B COOCTBEHHOCTh O€cImaTHO» It
oopMIIeHHs HacleCTBaA.

TIpunoxenue:

1. Komnus nacnopra Ha 2 JI.
2. Korms cBunerenscTBa 0 cMepTH Ha 1 11
3. Komms cBUIETENHCTBA O POXKICHUM Ha 1 II.

« » 20 __rom

(mommuck 3asiBATENS)

IIpunoxenne 3

K aIMEHHACTPATUBHOMY PETTAMEHTY
TIPeAOCTABICHH] MyHUIUIIAIBHOH
ycmyru «IIpenocTaBieHue KOt
TIPaBOBBIX aKTOB aIMUHNCTPAIHH
MYHAIUNAIEHOTO 06pa30oBaHws»

ITa6non yBemoMueHus o6 0TKaze
B IIpefiocTaBieHnd MyBUIUnaTbHOR YCIyTH

& N0, sansuTens

O6 oTkase B IIpeJioCTaBICHUH
MYHHIIANAIBHOH yCIyTH

VBarxaeMbIH(as) | !

Anvmauctpanus ClIaBSIHCKOTO ropozckoro rmoceneHus ClaBsHCKOTo paiona,
paccMmoTpeB Bamre 3asgBinenue oT «__ » 20 1. (Bx. Ne ), coobmaer
00 oTKa3e B BEIa4e KOIHH
anMuHACTparuy CIaBsHCKOTO ropofcKoro nocenerus ClaBsHCKOro paioHa
IO CJIEIYOIIMM OCHOBAHHIM(HIO):

I'naBa CaBSHCKOTO TOPOJICKOTO
noceneryss ClaBsSHCKOrO pafioHa N.0. Gamunus



TTlpunoxenue 4

K a]MAHHCTPaTHUBHOMY PETJIaMEHTy
IIpeOCTaBIEeHII MyHUIMIIATbHOH
yenyrr «IIpenocraBieHne KONUH
TPAaBOBEIX aKTOB aJIMUHHCTPAIIAH
MYHHIUTATEHOT0 06pa3oBaHmm»

IIpumep yBemomieHus 06 OTKaze
B IIpelocTaBlIeHIy MyHUIAIIAIBHOH yCIyTH

Wpanosy U.H.

@.1.0. 3asBuTEns

06 oTkaze B IpefoCTaBIeHUH
MyHHIWTIAIEHON yCITyTH

YBaxxaemerii(as) ViBan VBagoBH4!

AnvuracTpanus CraBSHCKOro ropofickoro mocenerus CraBsHCKOro padoHa,
paccmotpeB Bame 3asBinenne ot «15» Hos6ps 2018 r. (Bx. Ne 69), coobmaer 06
OTKa3e B BhINaYe KOIMMK IpaBoBOoro axra «O IpenocTaBlIeHHM 3eMENBHOTO YIacTKa B
cobcTBeHHOCTE GecruiaTHO» agMupucTpanuy CliaBsSHCKOTO TOPOJCKOIO IOCEICHHL
CnaBsHCKOrO palioHa IO CIEAYIOIIMM OCHOBaHHWAM(MIO): IPENCTABHTENEM HE
HpefcTaBieHa O(pOpMIEHHas B YCTAHOBIEHHOM MOpSAAKE JOBEPEHHOCTh Ha
OCYLIECTBIEHUE NEHCTBHH.

I'maBa CraBssHCKOT'O TOPOLICKOTO
mocenenws CIaBsHCKOTro paioHa 1.0. Gavums



