AIMHUHHUCTPAIMSA NPUBPEXKHOI'O CEJILCKOI'O HOCEJEHMA
CJIABSTHCKOI'O PAMOHA

IMNOCTAHOBJIEHUE

mocenok COBXO3HBIH

OG0 yTBepKIeHHM AAMHHHCTPATHBHOIO PeriaMeHTa NpPeIoCcTaBIeHus
MYHHUHIAJbHOH yenyru «Bblaaya paspemeHuii Ha BCTyIUIeHue B Gpak
JMUAM, JOCTHI UMM BO3PACTA MIECTHAIUATH JIeT»

B pensx peanuzanuu PenepansHoro 3akoxa ot 27 urons 2010 roxa Ne 210-93
«O6 opraHH3alMU NPEIOCTABJICHUS FOCYIApCTBEHHBIX H MYHHLHIAIBHBIX YCIIYI»,
pyKOBOACTBYsICE YcraBoM IIpubpexHoro censckoro mocenesus CrnaBsHCKOro
paifoHa, IO CTaHO B JI A IO:

1. Y1BEpOUTH aIMUHUCTPATUBHBEIA  perlaMeHT  NPEeXOCTaBIICHUS
MyHULMOAIBHOM yclmyru «Belmaya paspelleHuil Ha BCTYIUIGHHME B Opak JHLaM,
JOCTHIIIMM BO3PACTa MIECTHAIUATH JIET» (IIPUIIOKEHHE).

2. ITpu3HaTh yTPaTUBLUIMMU CHITY:

1) moctaHoBNeHHE aIMUHHUCTpauud IIpUOPEKHOro CENTbCKOro IOCENTeHUs
CnasstHCKOro paiiona or 29 pnekabps 2018 roga Ne 192 «O6 yTBepKAEHHU
aJMHUHUCTPATUBHOIO PeriaMeHTa MpeJoCTaBlIeHUs MyHHIMITANBHOM yeiryry «Beiiaya
pa3pelleHni Ha BCTYIJIEHUE B OpaK JIMLAM, JOCTUTIIUM BO3pAcTa HIECTHAATH JIETY;

2) MOCTaHOBIEHHME aIMUHHCTpaUUu [IpHOPEKHOro CeNbCKOro IMOCENeHHs
Cnapsxckoro paifoHa ot 1 okrabps 2020 roma Ne 137 «O BHeCeHHH H3MEHEHHS B
NOCTaHOBIIEHUE aIMMHHUCTpauuu [IpudpesxHoro censckoro nocenenus CnaBsHCKOTO
paiiona ot 29 nexabps 2018 roma Ne 192 «O6 yTBEp)IEHHH aIMHUHHCTPATHBHOIO
pernaMeHTa NpeJoCTaBIeHUs MyHMUMIANHOW ycmyru «Bsimada paspeuieHuil Ha
BCTYIUIEHHE B Opak JHMLaM, JOCTUIIIMM BO3PACTa [ECTHANLATH JIETY.

3. ObuieMy OTHENy agMHHUCTpALMHU (O JIOBCKa;x) 00HapoJOBaTh HACTOSLIEE

H,
C‘Q{LLHH?[ CraBsSHCKOI0 paHOHa B
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UL OCTABIISIEO 3@ CODOIA.
5 [TocTaHOBNEHUE BCTY Uil JeHB IIOCIE €ro

O(i)PIIlI/IaHbHOFO O6HapOﬂOBaHI/IH.

['napa [TpuOpexHOro CENbCKOro Mo

CnaBsHCKOr0 paitoHa T.B. Caitranosa

[TPUIIOXKEHUE

YTBEPXXIEH
[MOCTAHOBICHHEM aJIMHHUCTPALHH
[TpubpexHOro CeMLCKOro MoCeNeHuUs
CnaBsiHCKOTO paifoHa

WLV AL LA

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEeXOCTABICHUS MYHULMIIAILHOR YCIXyrH
«Bplgaya paspemIcHHH HA BCTYIUICHHE B Opak JiMmam,
JOCTUI MM BO3PACTA ECTHAJUATH JIeT»

1. O6mue monoxKeHus

1.1. AXIMMHUCTPATHBHBIN pErIaMEeHT IPEI0CTABICHU MYHHLUUMIIATBHON YCIYTH
«Bplgaya paspelieHHii Ha BCTyIUIEHHE B Opak JMLaM, JOCTHIIIMM BO3pacTa
IIeCTHAUATH JieT» (naree — AIMHHUCTPATHBHbIM perjiaMeHT) pa3pa0oTaH B LEJIX
NOBBILEHU] KauyecTBa HCIIOIHEHUS U JOCTYNHOCTHU PE3YJIBTATOB MPEIOCTABJICHHSA
MYHULMIANBHON YCIyrH, co3jaHusd KOMQOPTHBIX YCIOBHA Uil MoJTyvareseit
MyHHUMIOATBHOH ycimyrd «Bblmaua paspellleHdil Ha BCTyIUIeHHE B Opak JMuam,
JOCTUTIIMM BO3pacTa LIECTHAAUATU JeT» (Janee — MyHHIMNaibHas yciayra) u
OMpenenseT CPOKU U IOCIIEN0BATENBHOCTh NeHCTBUII (aIMUHHUCTPATHBHBIX IPOLEIYP)
IpH NpeNoCTaBIeHUM MyHULIUNANBHOH yCIIyTH.

1.2. Onucanue 3asBUTENEH, UMEIOIMX NPaBO Ha nonyqe}me MysuuunansHoU
YCIIYTH.

3asgBUTEISIMHE, HMEIOIUMHU IIPaBO Ha MONy4YyeHHe MyHHUHMNANbHON YCIyry,
SBJIIOTCH HECOBEPLICHHOJIETHHE, [OCTUIIIME Bo3pacTta 16 JieT, MOCTOSHHO
npoXuBaroye Ha tepputopun Poccuiickoit denepaunu B [IpuOpexkHOM CEBCKOM
noceneHuy CrnaBsHCKOro paioHa.

3agBUTENE MMEET INpaBO OOPAaTHTECA B MHOTOQYHKUMOHAIBHBIN LEHTP
NpeNOCTaBIIEHUs TOCY JapCTBEHHBIX U MyHHULHMIIANBHEIX YcIayr KpacHomapckoro kpas
C €JUHBIM 3alpOCOM Ha MOJyYEHHE Cpa3y HECKOJbKUX TOCYJapCTBEHHBIX M (MJIM)
MYHULMOANBHBIX YCITYT (Aanee — KOMIUIEKCHBIN 3ampoc).

1.3. Tlopsmox monydyeHus UHQOpPMAUMM 3asBUTENAMH [0 BONpPOCAM
NPENOCTABNCHUS. ~MYHUUMOANBHOH  YCIYrM W YCIYr, KOTOpbIE SBILSIIOTCS
HEOOXOAUMBIMM U 0013aTENBHBIMU JUIA IPEAOCTABICHUS MYHHUIMIAILHON YCIyry,
CBEJCHUI 0 XOI€ MPENOCTaBICHUS YKa3aHHEBIX YCIYT, B TOM YHCNE Ha OQUUMATEHOM
caiire, a TaKKe C HCIOJIb30BaHKUEM (ellepalbHON roCy 1apCTBEHHOM HH(OPMALMOHHOK
cuctemsl «EHHBIN MOPTall rOCYAapCTBEHHBIX M MYHULIMIAIBHBIX YCIyT (ByHKIHIT )
gosuslugi.ru) (ranee — EnuHBIN MOPTaT rOCYAAPCTBEHHBIX U MYHUUHIIANBHBIX YCIYT
(¢pynkumit)), ITopTana rocymapcTBEHHBIX M MYHHUMIATGHBEIX yoiuyr ((yHKuwmit)
Kpacuonapckoro kpas (pgu.krasnodar.ru) (manee — PerdoHanbHbIH OpTaN).
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Hupopmuposanue o npenocraBieHMd — MYHUUMNATBHON  yCIyru
OCYIIECTBIIETCS:

- B MHOroyHKUHOHANBHEIX LEHTPaX MPEJOCTAaBICHHUs FOCYIAPCTBEHHBIX U
MyHUIMIANBHBIX yCIryr Kpacnomapckoro kpas (nanee — MPII);

- HEMOCPENCTBEHHO B aAMHHHUCTpauuu [IpuOpeKHOro CenpcKoro MmoceaeHus
CrnapsHckoro paifoHa (nanee — A AIMUHHUCTPALUS);

- C MCNOJIb30BaHWEM EuMHOro mopraia rocyJapCTBEHHBIX U MYHHUUMIIANbHBIX
yenyr (¢ysxuumit), PernmonansHoro moprana. OCYWIECTBISIETCS MMOCPENCTBOM CETH
HuTepHerT;

- TOCPENCTBOM pa3MeleHUs B HH(POpMAaUMOHHO-TENEKOMMYHHKAMOHHBIX
ceTax 00Iero Nonk30BaHus (B TOM YHCHe B ceTi MHTepHeT), My OIMKalii B CPECTBax
MaccoBoii MHGOpMauHH, H3NAHHA HH(OPMAUMOHHBIX MarepuanoB (Gpourop,
OYKJIETOB H T.1.);

- mocpeacTeoM EquHoro fecninaTHoro MHOrokaHajasHOro Homepa 8-800-1000-
900 (noxenensHUK-TATHULA ¢ 9-00 m0 18-00).

Hudopmuposanre o0 Xxoxe mpemocraBieHus MyHHUMOAIBHON —YCIyrH
OCYIIECTBIAETCS:

- B MODLI;

- HEMOCPEACTBEHHO B A IMUHUCTPALIHHU;

- C HCToNb30BaHueM EnuHOro nmoprana rocyJapcTBEHHBIX U MYHULMIIANBHBIX
yenyr (dynkuuit), PernonansHoro moprana. OCYIIECTBISETCS MOCPEACTBOM CETH
HurepHer.

[Mopsanpok uHpopmupoBaHus coTpynHukamu M@IL] B HacTosimieM perjameHTe
YCTAHABIIUBAETCS HAa OCHOBAHMM COMJIAIUGHUS O B3aUMOAEHCTBHM MEKIY
rOCyapCTBEHHBLIM ~ aBTOHOMHBIM  yupexaeHueM  KpacHomapckoro — kpas
«MHOroQyHKUMOHANBHEIH ~ LEHTP  NPENOCTaBIEHHS  [OCYNAPCTBEHHBIX M
MyHHUMIANLHEIX yeiryr KpacHogapckoro kpas» M agMuHHUCTpauueil [IpubpexHoro
ceneckoro nocenenus CrnaBsHckoro paiiona (manee — CoryamieHde o
B3aHMOJEHCTBUH).

Mudopmauus, npemocrapiaseMas IpaxpaHaM 0 MyHUUMIANBHOH ycnyre,
ABJIIETCS OTKPHITON U 0OLISTOCTYTHOM.

OCHOBHBIMU TPEOOBAHUAMHU K HHGOPMHUPOBAHUIO [PAXKIAH SBJIAIOTCA:

- JOCTOBEPHOCTH NpeaocTaBnieMoil uHopMauumy;

- YETKOCTh B U3M0XKEHUH MHPOPMALIUHY;

- HOJIHOTa UHPOPMALHY;

- HarAgHOCTE GOpM MpenocTaBseMoil HHdopMauuu;

- YIOOCTBO U JOCTYIHOCTD IOy4eHHs HHPOpMaUuy;

- OMEPaTHBHOCTE NPENOCTAaBICHH HHPOPMALHH.

WHpopmuposaHie rpaxaH OpraHu3yeTcs CleLy oM 00pasom:

- HHIUBHAYaNbHOE UH(GOPMHUPOBAHHE;

- y6aM4YHOE MHPOPMHUPOBAHHUE.

Mudopmupopanue nposogurcs B hopme:

- YCTHOrO HHPOPMHUPOBAHUS;

- MUCEMEHHOro HHGOPMHUPOBAHHSL.

WUunusumyaneHoe ycTHOE HHQOPMUPOBAHUE TPaXKIAH OCYLICCTBISETCS
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cotpyauukamy M®L[ u cpoeudanucraMM AJMHHUCTPALMM, OTBETCTBEHHBIMH 3a
npenocrapjenue MyHUUMIANBHOH yCIIyrd (nanee — crelHaNucT AIMHHUCTPALUK)
pu 00paleHUH rpaxaaH 3a HHpopManuei:

- TP IMYHOM OOpalleHHH;

- o TefAedoHy.

CoTpyJHUK, OCYWIECTBAAIOIMI MHAMBUIYaNbHOE YCTHOE MHPOPMHUpOBAHHE,
JOJUKEH NpPUHATE BCE HEOOXONUMBIE Mephbl JAJd [Jadd IOJHOrO OTBeTa Ha
[OCTaBACHHBIE BOMPOCEI, @ B CIy4ae HEOOXOJMMOCTH C DPHBICYCHHEM APYTUX
CHEeUMAUCTOB. Bpems oOXuJaHUs TrpaxaaH 0[Opd HHAUBUAYAIBHOM YCTHOM
WHGOPMHUPOBAHUM HE MOXKET MpeBbarh 15 MuHyT. MHAMBHAyansHOe YCTHOE
MH(GOPMHPOBaHHE KAKAOrO0 rpay<JaHUHA COTPYIHHK OCYLIECTBIseT He Gojee 15
MUHYT.

B cny4ae ecnu sl MOATOTOBKH OTBETa TPeOYETCsl MPOIOJUKHTEIBHOE BPEMS,
COTPYINHUK, OCYLIECTBJISIOMHA YCTHOE MHGOPMHUpPOBAHHE, MOXKET MPEIIOKUThH
rpaxIaHuHy 0OpaTUTBCA 32 HEOOXOAUMOMN HHpOpMAaLKEll B IUCEMEHHOM BHJIE, Yepes
HutepHer, MH60 Ha3HAYHTH Jpyroe ynobGHOE IJIA rpaKAaHUHA BpeMs Ui YCTHOIO
HHGOPMHUPOBAHHUS. i

3BOHKH OT Ipa>kAaH Mo BOIPOCY HHGOPMHPOBaHUS O OPSIIKE [PEAOCTABIEHHUS
MyHULIUIANBHON YCIyTH IPUHUMAIOTCS. B COOTBETCTBHM C rpadukoM paborer M®L,
a TaKKe HENOCPEACTBEHHO AIMHMHHMCTPAUMH. Pa3roBop He IOJDKEH NPOHOIDKATHCS
6omee 15 MUHYT.

O643aHHOCTH NOJDKHOCTHBIX JIML[ IPH OTBETE HA TeNe()OHHBIE 3BOHKH, YCTHEIE
U ITMCEMEHHBIE 00pAILEHUS MPaXKAaH WIHM OpraHU3aLHii.

CoTpyaHHK, OCYINECTBIAIOIIII MPHEM H KOHCYIbTHpOBaHuUe (10 TeedOHy HilH
JIMYHO), JOJDKEH KOPPEKTHO M BHUMATENIbHO OTHOCHTECS K IPaXIaHaM, He YHUKAS UX
4eCTd M JocToMHCTBA. [Ipy HHGOPMHPOBAHMH O HOPAAKE NPEIOCTABICHUA
MyHUIMIanEHOH ycIyrn 1o TenedoHy COTpPYOHHK, CHSAB TpPYOKYy, MOJDKEH
NpENCTABUTECA: Ha3BaTh (aMHIJIMIO, HM#A, OTYECTBO, JIOJUKHOCTh, Ha3BaHHeE
YUPEKIECHUS WM HAUMEHOBaHUE OpraHa.

B xoHue UWHPOPMHPOBAHUA <COTPYHOHHK, OCYIUCCTBIIOMMA OpUEM U
KOHCYJIbTUPOBAHUE, HOJUKEH KPaTKO IOABECTH HMTOr pasroBOpa M MNEPESYHCIUTEH
JEHCTBHA, KOTOpBIE HANO MpPEANpPUHUMATh (KTO HMMEHHO, KOTAA M YTO IOJDKEH
CHeNaTh).

WupnuBuayansHoe nUCEMEHHOE UHQOPMUPOBAHUE NIPU O0OpAIIEHUH TPAXKIAH B
MOI], a Takke HEMOCPENCTBEHHO B ANMHHUCTPALMIO OCYMIECTBJIAETCS IIyTEM
[IOYTOBBIX OTIPABJICHHUIH.

OTBer Hampap/ieTcd B NMHCBMEHHOM BHIE WIM IO SJIEKTPOHHOW mo4te (B
3aBUCHMOCTH OT Cocoba JOCTAaBKM OTBETA, YKA3aHHOIO B MMCHEMEHHOM OOpalieHuu,
UM CIIoco0a oOpalleHus 3aMHTEPECOBAHHOrO JIHL@ 3a MHpopManueil).

[TybnuyHoe ycTHOE HH(POPMHPOBAHKE OCYIUECTBIAETCA C MpUBJIEYECHUEM
CpeAcTB MaccoBoit nadopmanum, panuo (panee — CMH).

[Ty6nuyHOE  MUCBMEHHOE  HMHPOPMHUPOBAHUE  OCYWIECTBIAETCS  IYTEM
myGnuKauy HHGopMauHOHHBIX MaTepuanos 8 CMH, pasmeruenun na oGuuuansHom
Hnrepuer-calite Anmunucrpauuy (adm-pribregniy.ru).

M®L]  ocyuwecTBAAIOT  MHPOPMHUPOBAHME  3asBUTENCH O  [OPAIKE
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npenocrasieHyss MyHHULUITANBEHOH YCITYTH, B TOM YHCIE MOCPEACTBOM KOMIUIEKCHOTO
3ampoca, B M®LI, 0 xoe BBIIOIHEHUS 3apoca 0 NPeaocTaBIeHu MyHHUMIATILHO M|
YCIIyrH, KOMIUIEKCHOTO 3alpoca, a TakKe MO WHBIM BONPOCAM, CBA3AHHBIM C
npenocTaBlieHHeM MyHUIHUIAIBHON YCIIYTH, a TAKXKE KOHCYJIBTUPOBAHME 3asBUTENICH
0 mopsaKe mpemocraBiieHds MyHuuunanbHoil ycnmyru B M®Il u yepe3 mopraisl
FOCYAAPCTBEHHBIX M MyHUUMOATBHBEIX YCIyr, B TOM 4YHCIE ITyTeM 0OOpYyHOBaHHA B
MO®LI pabouux MecT, INpefHa3HAYCHHBIX I obecredeHHs JOOCTyna K
uH(OpMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTu «MHTepHET».

1.4. ITopsnok, ¢popMa, MECTO pa3MELIEHUs U CIIOCOOBI IOMyYEeHHs CIIPaBOYHOM
uH(GOpMALUK, B TOM YHCIE Ha CTEHIAX B MECTaxX MpPeJOCTaBICHHS MyHUUMIAILHOM
YCIYyrH W YCIYr, KOTOpbIE SIBISIOTCA HEOOXONUMBIMH H 00i3aTeNbHBIME IJIs
NPENOCTABNEHHS MYHHUMITANBHOM YCIyrH, H B MHOrOQYHKUMOHANEHOM LIEHTpE
NPEIOCTaBJIEHHs FOCY IAPCTBCHHBIX M MyHHLHNAIBHBIX YCIIYT.

Ha EnuHoM mopraie rocyIapcTBEHHBIX M MyHHUMIANBHBIX yCIyr (QyHKIwmit)

(gosuslugi.ru/structure/2340200010003143648), PeruosanpHOM noprasne
(pgu.krasnodar.ru/structure/detail.php?orglD=161594) pasmemaercs cremyromas
uHopMaLus:

1) Mecro HaxoxmeHus W rpadukM pabGOTHl OpraHa, MNPEOCTABIIAIOIIETO
MYHULMIATBHYIO YCIYry, €ro CTPYKTYpPHBIX NOApa3fAeleHMi, NpenocTaBIsroLIKX
MYHHUMOATBHYIO YCIyry, TOCYJapCTBEHHBIX M MYHHLUINANBHBIX OpPraHoB M
oprasuzauuii, o6paleHue B KOTOpble HEOOXOAUMO TS IOMyYEHHs MyHULIUIAIBHON
YCIIYIH;

2) cmpaBouHble TeNieOHBI  CTPYKTYPHBIX  IOJpasjeneHuil  opraua,
NPEeIOCTABISIOMIEr0 MYHUUMIAIBHYIO YCIYry, OpraHHM3aldi, Y4YacTBYIOIUMX B
NpeNOCTaBICHUH MyHHIMITANEHOMR YCITyTH;

3) agpeca 3yeKTpoHHON moutel M (M) (OpMBI 0OpaTHOH CBA3M OpraHa,
PEeNOCTaBIAIOIEr0 MyHHIUIIANBHYIO YCIYTY, B CeTH «HIHTEpHETY;

4)  WCYepmBIBAIOLIMIA  MEpeYeHb  JOKYMEHTOB, HEOOXONMMBIX A
[PENOCTaBIeHUss MyHUUUIANIBHOH YCIyry, TpeOoBaHUA K OOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a Taioke IepeYeHsb [OKYMEHTOB, KOTOpBIE 3asBUTENb BIIPABE
[pEeICTaBUTE 110 COOCTBEHHO!N HHULUATHBE;

5) Kpyr 3asABUTENEH;

6) cpok mpenocrasieHuss MyHUUMIANBHOH yCITyrH;

7) pesyneTarhl OpeNoCTaBieHHs MyHHLHNATbHOH  yCIyTH, MOPSIOK
DpEICTaBIeHUs:  NOKYMEHTa,  SBIMIOIIEroCs  PEe3yNbTaTOM  NPEJOCTaBJIEHMSA
MyHUUMIANBHOM YCITyIH;

8) pasmep rocynapCTBEHHOM [MOUUTMHBLI, B3HMAacMOH 3a INpPEJOCTaBJIEHHE
MyHHMUMOANEHOR YCITyTH;

9) HCYEpPNBIBAKO KN IEPEYCHs OCHOBAHUI IS IIPUOCTAHOBJIEHUS MM OTKa3a B
[PEIOCTaBIeHUM MyHULHITATBHON YCITyTH;

10) o mpage 3assuTess Ha gocynedHoe (BHecyneOHOe) 00xanoBaHue NeHCTRUM
(6e3melcTBUs) U pelICHHH, PHHATHIX (OCYLIECTBISIEMEIX) B XONE MPEeIOCTABICHHU
MyHUUUIIATILHON YCITYTH;

11) dopmbl 3aseiennit (YBEIOMICHHH, COOOIIEGHHH), HMCIONIB3yEeMBIE MpPH
[penocTaBieHuu MyHUUHITAIBHOR YCITy .
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WUndopmauus Ha ETuHOM nopTane rocyAapCTBEHHBIX U MyHHLHUNAIBHEIX YCIyT
(pynkumit), PernoHanbHOM mopTajge O MOPAAKE M CPOKAaX IPENOCTaBJICHHUS
MYHUUMNAIBHOW YCIyTd Ha OCHOBAaHMM CBECHHM, cofepxaimxcsa B denepaibHo
rocygapCTBeHHOR UH(POPMALUOHHOM CHCTEME «DenepanbHbIH peectp
rOCYINapCTBEHHBIX ¥ MYHMUMIAIBHBIX YCIyr (QyHKUui)» (manee — DdenepaibHBIN
peecrp), perdoHaNBbHON TrocymapcTBeHHOH HHGOpPMaUMOHHOK cucreme «Peectp
rocynapcTBeHHbIX ycnyr (dyHkuuit) KpacHomapckoro kpas», NpenoCTaBiseTcs
3asBUTEII0 OECIIIATHO.

Hoctyn k uHGOpPMAaUMU O CpOKax M IOPAOKE MPEeNOCTABIEHUA YCIyrH
OCYLIECTBISETCS 6€3 BBITOJNHEHHUS 3aABUTENIEM KAKUX-THO0 TpeDOBaHMUI, B TOM YHCIE
0e3 HCMONB30BaHUS IPOrpaMMHOTO OOECIeYeHHs, YCTaHOBKA KOTOpPOro Ha
TEXHUYECKUE CPENICTBA 3asBUTENA TpeOyeT 3aKI0YeHUs TUIEH3UOHHOIO MM HHOIO
CoryIalIeHus c npaeoobanarenem [IpOrpaMMHOI0 obecrieyeHus,
npeIycMaTpUBaloIIero B3MMaHUE [IAThl, PETMCTPALMIO UM aBTOPHU3aLIMIO 3asBUTENI,
WM MPEROCTABIEHUE UM [IEPCOHANBHBIX JaHHBIX.

Ha uHpOpMAalMOHHBIX CTEHAAX B MOMELIECHHUH, PeAHA3HAYEHHOM I NpreMa
JOKYMEHTOB Ul mperdcraBieHds MyHUUMNANbHOH yciayrd, u HHTepHer-caiite
AIMHHHCTpPALMH, pasMelaeTcs ciieqyromas HHPOopMaLus:

- BBIIEPXKKH W3 3aKOHOIATENBHBIX U MHBIX HOPMATHBHEIX IPABOBEIX AKTOB,
COJeprKalIX HOPMBI, PEryIHpYIOLIHEe NeATENBHOCTE 10 OKa3aHu0 MyHMIMIATBEHON
YCIIyTIY;

- TEKCT AJIMUHUCTPATUBHOrO PerfiaMeHTa C NPHITOKEHUAMH (TI0JIHAs BEPCHS Ha
HurepHer-caiiTe ¥ U3BJIeYeHHs Ha HHPOPMALMOHHEIX CTEHAAX);

- KpaTKoe OIMKCaHUe MOPsIIKa [IPEA0CTaBICH S YCITyTH;

- MIEPEYHH TOKYMEHTOB, HEOOXOMUMBIX I NPEA0CTaBIICHH MyHUIUNAIEHOM
YCIYTH, U TpeOOBaHUs, NPEABABIAEMBIE K 3THM JOKYMEHTAM;

- ob6pasupl 0hOpMIICHUS AOKYMEHTOB, HEOOXOAUMBIX JUIA IpPENOCTaBIICHHUS
MyHHMLUNAIBHOH! yCITyTH;

- MecTopacrojoxenue, rpadpuk (pexxum) paboTel, HoMepa TenedoHoB, aapeca
HHTepHeT-caliToB U 3MEKTPOHHON IMOYTHl OPraHOB, B KOTOPBIX 3aJBUTENIM MOLYT
[OTYYHUTH JOKYMEHTHI, HE0OX0JUMble Il MyHULMIAIEHOH YCIyTH;

- OCHOBaHMs OTKa3a B IPEXOCTaBICHUM MyHUIMIIAIBHOM yCITyTy;

- CXeMBl pa3MeIleHUs KaOWHeTOB [JOJDKHOCTHBIX JIMI, B  KOTOPBIX
npenocTaBiieTcs MyHHUIUIABHASA yCIIyTa.

B mpenocraBieHHM MyHUUMITANBHOH YCIYrM MOTYT YydacTtBoBaTh MOLI.
WudopManus 0 MeCTOHAXOXIEHUM U rpaduke pabOTEI, CHPAaBOYHBIX TenedoHax,
opuumaneHerx  cailtax  M®IL[  pasmemaercs Ha  Egunom  moprane
MHOTOYHKUHOHANBHBIX ~ LEHTPOB  MPEJOCTABIEHMS  [OCYNAPCTBEHHBIX U
MyHHUMOATBHBIX  yenyr  KpacHomapckoro  kpas B MH(OPMaUMOHHO-
TENIEKOMMYHUKAUMOHHOM cetu «MHTepHeT» (nanee — Exunstit nopran MOL KK) —e-
mfc.ru.

II. CTranaapt npegocTaBIeHUst My HMUMIIAILHOM yC/Iyru

2.1. HaumeHoBanve MyHMUHMIANBHON yciyrd — «Beigada paspemieHuil Ha
BCTYIUICHHE B OpaK TMUaM, JOCTUIIUMM BO3pACTa WECTHAIUATH JIET.
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2.2. HauMeHoBaHHe OpraHa, NpeqoCcTaBisomero MyHHIMIAIBHYO YCITyTy.

MyHuuunaneHas ycnyra npeocTaBisiercs AQMHHUCTPALIME.

B npenocrarnenuu MyHUUMIANBHOM YCIYTH Y4aCTBYIOT:

- M®II.

3asBuTENb (MPEACTABUTENE 3aSBUTEN) HE3ABUCHMO OT €r0 MECTa JKUTEJIbCTBA
WM Mecta npedpBaHUS (A1 QU3MUYECKUX JIML, BKIIOYas HHIABHIYATBHBIX
npeanpuHAMarenei) TH6o MecTa HaXOXICHUS (A FOPUIMICCKHX JIMIL) UMEET NPaBo
Ha oOpameHue B moboi mo ero Beibopy MOL[ B mpemenax TeppUTOpHU
Kpacnomapckoro kpas [ NpedocTaBieHUs eMy MyHUUMNAIBHOM YCIyrd Io
3KCTEPPUTOPUATIBHOMY NPHHIIUILY.

[MpenocraBneHue MyHuuunansHoi yeryra B M®LI o aKkcTeppUTOpHaIbEHOMY
NPUHLMITY OCYIUECTBJIIETCS HAa OCHOBAaHUM COINIAIUEHMH O B3aMMOJEHCTBUH,
3aKIIOYEHHBIX  YNOJHOMOYEHHBIM  MHOIOQYHKIMOHAJIBHBIM  LEHTPOM  C
(denepanbHEIMM OpraHaMM HCIIOJMHUTENBHONW BJIACTH, OpraHaMK BHEOHOKETHBIX
¢$oHIOB, OpraHOM MCHONHUTENbHOU Biact KpacHomapckoro kpas, opradamu
MECTHOIO camoympasiieHus B KpacHogapckoM kpae.

2.3. Pe3ynsTaT npenocTasieHuss MyHULIMIIANBHON YCITyrH:

- TIOCTaHOBJEHHE AJIMUHMCTpALMH O pa3pellieHHd perrcTpauuud Opaka
HECOBEPLICHHOJIETHEMY, JOCTUILIEMY BO3pacTa 16 Jiet;

- yBeIOMJIEHHE 00 OTKa3e B IpenoCcTaBJeHHH MyHHUUHIAIBHON YCITy T .

[Mpouemypa NpemOCTaBIEHHUS YCIyrd 3aBepLIaeTCs IyTeM IOJyYeHHUs
3as5BUTENIEM:

- KOIMH MOCTaHOBJIEHH AJIMUHUCTPAaLMM O paspelleHur perucrpauuu dpaka
HECOBEPIIEHHOJIETHEMY, JOCTUILIEMY Bo3pacTa 16 Jer;

- YBEIOMJIEHUA 00 OTKa3e B MPENOCTaBICHHH MyHHLUMNANEHOH YCIyTH.

Pezynerar mpemocraBieHUs MYHUUMIAIBHOW YCIyrd MO BBIOOpPY 3asBUTENS
MO2KeT OBITh NpeACTaBleH B GopMe ToKyMeHTa Ha OYMa)KHOM HOCHTENE, a TAKKE B
UHBIX (opMax, YKa3aHHBIX B MNyHKTe 3.2.4 HacTOAWEro AJMUHHUCTPATHBHOIO
periiaMeHra.

Pesynerar [PEIOCTABICHUS MyHuuunansHo i YCIYyTd o
9KCTEPPUTOPMANIEHOMY MpPUHLUNY B BUIE 3JNEKTPOHHBIX JOKYMEHTOB M (MJIM)
3JIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEpSETCS YIOMHOMOYEHHBIM IOJDKHOCTHBIM
JMUOM AIMHUHUCTpalMu. 3asBUTENb (MPEOCTaBUTENb 3aABUTENA) IUTL IOYyYECHHUS
pe3ynbTara npefocrapieHuss MyHULMNANBHOR YCIyrl Ha OyMaHOM HOCHTEJIE HMEET
NpaBo 0OPATHTHCA HEMOCPENCTBEHHO B A IMUHUCTPALMIO.

2.4. Cpok npenocraneHus MyHHUUMITATBHOM YCIYTH, B TOM YHCIE C Y4ETOM
HEOOXOJUMMOCTH OOpalmieHUsT B OpraHM3alldM, YYacTBYIOLIME B MPEIOCTABICHHH
MyHHUMIANBHOR YCITyTH, CPOK NPHOCTAHOBICHUS IPEXOCTABIICH IS MyHUUMIIATEHOMA
YyCIyrd B Cllyyae, €CIM BO3MOXKHOCTh IPUOCTAHOBJICHUS IpPEeNyCMOTpeHa
3aKoHogarenscTBOM Poccuiickoit  denepauuu, CpoK BelIadd  (HampaBJCHHS )
JIIOKYMEHTOB, ABJIIOIIMUXCA PE3yIbTaTOM MPENOCTaBIeH A MyHUUUTATEHOR YCIy T .

MysnuuunaneHas yclyra I[pelocTaBisieTcs B TedeHue 30 mHell co mHs
NOCTYIUICHHS 3asBJICHUA B A IMHHHUCTPALHIO.

Cpox Bbliaud (HampaBleHUs) JNOKYMEHTOB, SBISIOIIMXCS Pe3yNbTATOM
IpenocTaBieHus MyHULIUIATBHON YCIYTd, COCTABIIET 3 IHA.
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2.5. HopMaruBHBIE TpPaBOBBIE aKThl, PETYJHMPYIOLIHE MNpPEAOCTAaBIIEHHE
MyHHIMIANBHOMR yCITyTH.

[TepeueHs HOPMATHUBHBIX NMPABOBBIX AKTOB, PErYNUPYIOMUX MPEIOCTABIICHUE
MyHHUMDANBHOW YCIyrd, pasMelieH Ha OQHUMANBHOM caiite AIJMHHUCTPaLUH
(slavyansk.ru/article/a-2302.html), B depepansHoM peecTpe U Ha EousOoM mopraie
rocyRapCTBEHHBIX u MYHHLMIATBHBIX yCIyr (PpyHKLME)
(gosuslugi.ru/structure/2340200010003143648), Ha  PerHoHaneHOM  mopraie
(pgu.krasnodar.ru/structure/detail. php?orgID=161594).

2.6. VicuepnpIBaromuii mepeyeHb JOKYMEHTOB, HEOOXOXUMBIX B COOTBETCTBHH C
3aKOHOJATE/IBHBIMH MIM MHBIMM HOPMAaTUBHBIMH INpPAaBOBBIMM aKTaMu s
npeaocTapieHiss MyHUIMNANEHOM YCITyru:

Ne HaumeHoBaHue TOKyMeHTa Tun noxymeHra ITpumeuanue
n/n (opuruHa, Komus)

,ZIOKyMCHTb[, pe0CTaBNAEMBIC 3aABATEIIEM .

3asBneHue HECOBEPIICHHOIETHErO, Opurunan
1 |mocrurwero Bospacra 16 jer o Beaue
paspelueHns Ha BCTyieffe B 6pak

JlOKyMEeHT, yAOCTOBEPSIOIHMIi THIHOCTD Opurunan (ais
3asBUTENS ([PCACTABUTENS 3asBUTEINS) CHSTHS KOMUH)

JlokyMeHT (JI0BEepEeHHOCTB), Opurusan B ciryuae eciu ¢ 3asBieHHEM
3 |ymocroBepstouii npasa (MIOTHOMOUMS) o0pawaceTcs npeicTaBuTes
peCTABUTEIS 3aABHTEIIS 3asBUTEIS

JloKkyMeHTBI, TOJ(TBEPXKAAIONIME HATHUME OpHraHanst -
4 |yBaKHTEIBHBIX IPUUHMH JUIS BCTYIUICHHUS B
6pak

Z[OKyMClITbl, NpPeJoCTABJIACMbIC B PAMKAX MCKBCAOMCTBCHHOIO Baaumouciicnzml, He
npeaycMoTperbl

[Tpu oOpameHuy ¢ KOMIUIEKCHEIM 3alipOCOM 3asBUTENb OTHOBPEMEHHO C HHUM
nopaer B MOILl cBemeHus, JOKYMEHTHI U (M) MHGOPMaLUIO, MPENyCMOTPEHHEIE
HOPMAaTHBHEIMU NPaBOBBIMU aKTAMU, PETYIMPYIOIIMMHU OTHOILEHHUS, BOSHUKAIOILHUE B
CBA3U C MPENOCTABJICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3alpOCE rOCyNapCTBEHHBIX U
(Mnu) MYHUUMNANBHBIX YCIYT, 3a MCKIIFOYCHHEM FOKYMEHTOB, Ha KOTOpbIe
pacnpoctpaHsercs TpeOoBaHue MyHKTa 2 yacTu 1 crathu 7 DemecpasbHOro 3aKoHa Ot
27 urons 2010 roga Ne 210-03 «O06 opraHuzauuy NpefOCTaBIEHHS IOCY 1apCTBEHHBIX
U MYHHIHUITANBHBIX YCIIYT», a Taloke CBENCHHH, JOKYMEHTOB M (WIH) MHpOpMAaLHH,
KOTOpPBIE Y 3asBUTENs OTCYTCTBYIOT M INO/DKHBEI OBITH MOMYYEHBI HO pe3yNbTaram
OpPEAOCTABNEHHs 3asBUTENIO HHBIX YKa3aHHBIX B KOMIUIEKCHOM  3aIlpoce
rOCYJapCTBEHHBIX M (MIM) MYHMUMANANBHBIX yciyr. CBeAeHUs, JOKYMEHTB! U (MIH)
uHdopMaUMIO, HEOOXOAUMBIE IS [PEIOCTABJICHUS [OCYHApCTBEHHBIX MW (MIIM)
MYHUUHMIIANBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, U IOMy4YaeMble B
OpraHM3alUMsAX M Yy YIOJHOMOYEHHBIX B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit denepanuu 3KCrepToB B pe3yJIbTaTe OKa3aHUs YCIYT, KOTOPBIE SBIITIOTCS
HEOOXONUMBIMH M OO0S3aTENbHBIMH JJIsL [PESIOCTABNCHUSI [OCYHApCTBEHHBIX U
MYHUUMOANBHBIX YCIYT, 3aiBuTeNs nogaeT B MOLl ofHOBPEMEHHO ¢ KOMIUICKCHBIM
3arpocoM CaMOCTOSTENBHO.

OpraH, NperocTaBIsIomMit MyHUUMITAIBHYIO YCITYTY, HE BIIpaBe:




8

1) TpeboBaTh OT 3aBHUTEN MPENOCTABICHUS JOKYMEHTOB U HHPOPMALUH HITH
OCYLIECTBJIICHUS NEHCTBHil, NPENOCTaBIE€HUE MM OCYILECTBJICHHE KOTOPBIX HE
NPeXyCMOTPEHO HOPMATHBHBIMH NMPaBOBBIMU aKTaMH, PEryJIUpPYIOLUMHA OTHOLIEHHS,
BO3HMKAIOIIME B CBA3H C NPENOCTaBNeHUEM MyHULIMNANBHOH yCITyTH;

2) TpeGOBaTh OT 3asABUTENS MPENOCTABJICHHS INOKYMEHTOB M HHGOPMAIMH,
KOTOpbIE HAXOJATCS B PACIIOPSKEHUM OPTraHoB, NPEAOCTABIIOMIMX MyHHIMITAIBHEBIE
YCIIYT'H, MHBIX TOCYIapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO CaMOYIIpaBJIEHMUS,
OpraHM3alyid, B COOTBETCTBMM C HOPMAaTrMBHBIMM MPABOBBEIMHM aKTaMu PoccHitckoit
Qenepauyy, HOPMAaTUBHBIMHM INPAaBOBEIMH akTaMu CcyOBekToB Poccuiickoit
denepauyy, MyHUUMIIATEHBIMHA IPaBOBEIMH aKTaMU;

3) TpebOoBaTh OT 3aIBUTENA COBEPIICHHA HHBIX ACHCTBHUIM, KPOME NPOXOKIECHUS
uneHTHQUKaMy 1 ayTeHTH(UKALMU B COOTBETCTBHM ¢ HOPMAaTHBHEIMHU MIPaBOBBIMH
akramu Poccuiickoit ®enepanuy, ykasaHus LENIU NPUEMa, a TAKKe MPeJoCTaBJICHUA
CBEIEeHU, HEOOXONUMBIX [UII pacyera IIUTENHHOCTH BPEMEHHOIO HHTEpBana,
KOTOpEI HEOOXOAUMO 3a0pOHUPOBATH Il IPHEMa;

4) TpeboBarh OT 3asBUTENL NPENOCTABIEHUS JOKYMEHTOB, IOATBEPAAAOLINX
BHECEHHUE 3aiBUTEIIEM IIATEI 3a MIpeAoCcTaBieHe MyHULUNANIBHOMN YCITyTH;

5) oTKasBIBaTh B NPHEME 3alpoca M HHBIX NOKYMEHTOB, HEOOXOMUMBIX UIL
npenocraBieHuss MyHUIMIANBHON yCIIyrd, B Ciydae, €Clld 3alpoc M JAOKYMEHTEL,
HeoOXonuMBle M IpEeNoCTaBleHUs MyHULMOANbHOH YCIyrd, TIOJAHEI B
COOTBETCTBMM C uHpoOpMamued o cpokax UM MOpAAKE IPEeJOCTaBICHUSL
MyHHMUHMITATBEHOH YCITyTH, OMyOIHMKOBAaHHOH Ha EAMHOM HOpTalie rocyAapCTBEHHBIX U
MYHHULUNAIBHBIX YCIYT (QYHKLH), PernoHaisHOM nopTaie;

6) oTka3pIBaTh B MPENOCTAaBIEHUUM MyHMUHMNANBHOH YCIYyTH B Clydae, €Clu
3aMpoc U JOKYMEHTEI, HEOOXOIUMBIE [T MpEeNoCcTaBeHuss MyHULIUNANBHOH yCIyry,
IOAaHBl B COOTBETCTBMM C HH(pOpMaluedl 0 Cpokax W MOPSIKE MPEeNOCTaBICHUS
MyHHUIMNANEHOU YCITyTH, OMyONMKOBaHHOM Ha ENHHOM mopTalie rocy JapCTBEHHBIX U
MYHUIMNANBHEIX yeuyr (GyHKImil), PernoHansHOM HopTae;

7) TpeboBare NpUd NPENOCTABIECHUHM MYHULIUMNAILHOH YCIYrd IO
3KCTEPPUTOPUANIBHOMY MPUMHLMITY OT 3asBUTENsl (MPENCTABUTENA 3asABUTENA) HIIM
M®ILI npenocTaBaeHHs IOKYMEHTOB Ha OYMaXKHBIX HOCHUTENAX, €CIM HHOE HE
npenycMoTpeHo  denepaneHBIM  3aKOHOJATENBCTBOM,  PErNaMEHTHPYIOIHUM
NPENOCTABICHUE MYHHLIMIIANBHEIX YCIIYT;

8) TpeOoBaTh OT 3ajiBUTENS NPESICTABICHUS NOKYMEHTOB H HH(OOpMAaLyH,
OTCYTCTBME W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE  YKa3plBAIUCH IIpH
[epBOHAYATEHOM OTKa3€ B [IPUEMe JOKYMEHTOB, HE0OXOIUMBIX I NPEeJOCTABIEHHUS
MYHUUUIIUTBHON yciyru, ju00 B MPEXOCTABICHHM MYHHUUMIIAIBHON YCIyrd, 3a
HCKJTFOYCHUEM CIIELYOUIMX CITy4aeB:

a) M3MEHeHHe TpeOOBaHMM HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAOLIMXCS
NIPEIOCTABICHHUS MYHHIMITAIILHOM YCITYTH, ITOCIE IepPBOHAYANBHON NOIAYHX 3aIBIEHUS
0 IpeOCTaBIEHUH MYHUUUMITATIBHON yCIyry;

0) HaM4YKe OWKOOK B 3asIBJICHUU O MPENOCTABICHUH MYyHHLMIIATBHOR YCIIyrH
M JIOKYMEHTAaX, [TOJaHHBIX 3aj{BUTENIEM [IOC/IE [IePBOHAYANBHOIO OTKa3a B MpUEeMe
JIOKYMEGHTOB, HEOOXOIUMBIX IS MPEJOCTABICHUS MYHHLUMIAIBHONH YCIyTH, 160 B
NpPEeNOCTABNICHHUH MYHUIMIIAILHOM YCIyrd U HE BKIFOYEHHBIX B MPEACTABIEHHBIMN

paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHUE CPOKA AECHCTBHUS JOKYMEHTOB UIIM U3MEHEHNE HHPOPMALUH MOCIe
IIEPBOHAYAIEHOrO OTKa3a B [IPHEME JOKYMEHTOB, HEOOXOAUMABIX IS IPENOCTABIICHUSL
MYHHIMIAIEHOH YCITyTH, THOO0 B NPEIOCTaBIEHUH MyHHLIMITAIEHON YCITyTH;

r) BBIABJIEHHE JOKYMEHTAIBHO IOATBEPXIEHHOro ¢akra (NMPU3HAKOB)
omKOOYHOro MM MPOTHBONPABHOIO AeicTBUs (0€3MEHCTBUA) DOKHOCTHOrO JIMIA
oprasa, peJoCTaBJIIIOIEro MyHHIUIANBHYO YCIIYTY, MyHULMIAIBHOTO CITy XKaIlero,
paboTHMKa  MHOrOQYHKUMOHANBHOLO  LEHTpa,  pabOTHMKA  OpraHu3alluH,
npexycMoTpeHHoi yacTeio 1.1 craren 16 PepepansHoro 3akona ot 27 urons 2010
romja Ne210-d3 «OO opraHusalMd IPeNOoCTaBNEHUs [OCYNApCTBEHHBIX M
MYHULUMIAIBHBIX YCIYr», NpPH IEpBOHAYaAILHOM OTKa3e B NpHEME JOKyMEHTOB,
HEOOXOOMMBIX I/  NPENOCTABICHUS  MYHUUMOATBHOM  yciuyrd, Jubo B
IpeJOCTaBICHUH MYHULIUNAIBEHON YCIYrH, O YeM B MIUCBMEHHOM BHIE 32 MOAMHKCHIO
PYKOBOAHMTENS OpraHa, MPemoCTaBIAIOMIEro MyHUIUIAIBHYIO YCIYTY, PYKOBOIUTENS
MHOrOQYHKIMOHANBHOTO IIEHTpa TpU [EepBOHAYaJbHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOIUMBIX U NPEIOCTAaBICHUS MYyHHLUNANBHOW yCIyrd, mbo
pykoBoauTeNs opraHu3&fium, npexycMoTpeHHoi yacThko 1.1 crareu 16 OenepansHOro
3akoHa oT 27 wurona 2010 roma Ne210-®3 «O6 opraHu3aupu NpedOCTaBICHUA
roCyapCTBEHHBIX U MYHHLMNAJIBHBIX YCIyI», YBENOMIAETCS 3asBHUTENb, a TaKKe
NPUHOCSATCS M3BMHEHHUS 32 JOCTaBJIEHHBIE HEYA0OCTBRA.

9) TpeboBaTh OT 3asBUTENA NPENOCTaBIECHHMS Ha OYMa)KHOM HOCHTeIe
JOKYMEHTOB M HHGOPMALHH, SJIEKTPOHHEIE 00pa3kl KOTOPBIX paHee OBLIM 3aBEpPEHEI B
COOTBETCTBMH C IMyHKTOM 7.2 yactu 1 crateu 16 PenepanbHOro 3aKoHa oT 27 MO
2010 roma Ne 210-®3 «OO6 opraHM3alMd IPENOCTABICHHUA OCYIApPCTBEHHBIX U
MYHHLMIIAIBHBIX YCIyr», 3a UCKIIOYEHHEM CITy4aeB, €CJId HaHECEHHE OTMETOK Ha
Takue MJOKYMEHTHl JMOO0 HUX U3BATHE SBIAETCS HEOOXOOUMBIM  YCIOBHEM
NpEeIOCTaBICHUsT MYHULUUNAIBHON YCOyrd, U HHBIX CJIy4aeB, YCTaHOBJIEHHBIX
(enepanbHbIMU 32KOHAMH.

Konuu NOKYMEHTOB, YKa3aHHBIX B HAacCTOAIIEM ITyHKTE, NpPEINCTaBILIFOTCA
BMECTE C NOJVTMHHUKAaMH, KOTOPEIE [IOC/IE CBEPKH BO3BPALIAIOTCA 3asIBUTEIIO.

3asBneHHe M IpUIaraeMble K HEMY JOKYMEHTBl, 00i3aHHOCTE IO
NpEeJOCTABICHUI0 KOTOPBIX BO3NMOMKEHA HA 3asBUTENS, MOrYT OBITh [MOJAHEI
3asgBUTENIEM HEMOCPEACTBEHHO JIMYHO B AIMUHUCTPALIHIO Uid yepe3 MOIT.

C u1Cronb30BaHUEM PervoHansHOro mopTrana INpeNCTaBSIIOTCA 3asiBJICHUE U
JOKYMEHTBI, HEOOXONHMMBIC JUIL NPENOCTAaBICHUS YCIYTH, B (OpMe dIEKTPOHHBIX
JIOKYMEHTOB.

3asBUTENb BIPABE OTO3BATH CBOC 3AjBJICHUE Ha JIFOOOU CTaguu pacCMOTPEHH,
COrNACOBAHMUA MM MOJLOTOBKM JOKyMEHTa AJIMHHHUCTpaUueid, 0O0paTHBUIMCE C
COOTBETCTBYIOILMM 3asBIICHHEM B A JMUHUCTPALUIO, 1160 B MPLI.

[TpenocraBneHre MyHULIMIANEHOM YCIYrH B YIpexaawueMm (MpoakTHBHOM)
peXuMe B COOTBETCTBMH C 4yacThio 1 cratem 7.3 denepanbHOro 3akoHa OT 27 HIONS
2010 roga Ne 210-®3 «OO0 opraHuMzaluM MPEIOCTABJICHUS FOCYNAPCTBEHHBIX U
MYHHLMITAIBHBIX YCITYT» HE OCYLIECTBIIAETCA.

2.7. VicuepnbIBArO MM [TepeYeHb OCHOBAHUMN JUTs 0TKa3a B IpHeMe JOKYMEHTOB,
HEOOXOAUMBIX JUIS IIPEOCTaBICHU MyHUIMIANBEHOH YCITyTH.
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B npueme NOKyMEHTOB MOXET OBITh OTKa3aHO Ha CIAEOYFOUMX OCHOBAHMAX:

- HE NpEeA0CTaBieHHE BCEro HeOOXOAUMOro MakeTa JOKyMEHTOB, YKa3aHHOIO B
MYHKTE 2.6 HAaCTOAIIEro AIMUHUCTPATUBHOIO PErNaMeHTa;

- HECOOTBETCTBHE XOTS OBl OJHOrO M3 JOKYMEHTOB, YKa3aHHEIX B NyHKTE 2.6
HacCTOSINEero AJMHUHHCTPaTHBHOIO perjlaMeHTa, o QopMe WM COXEpPKAHUIO
TpebOoBaHUAM AEHCTBYIOIIErO 3aKOHOJATENECTRA, @ TAKXKE COJEPKAHUE B JOKYMEHTE
HEOTOBOPEHHBIX NPHIMCOK M UCMpPaBICHUH, KpOME CllydaeB, KOrja JONyUIEHHBIE
HapyIIEHUS MOIYT OBITh YCTPaHEHBI OpraHaMy M OpraHu3auMsAMH, yYacTBYIOIMMHM B
npouecce 0Ka3aHUsl MyHHLIUIIATEHBIX YCIYT;

- OTCYTCTBUE B 3asBJICHUH CBEICHUI O 3asBHUTEIIE;

- ofbpamende 3asBUTENA 00 OKa3aHUM  MYHULMINAIBHOH  YCIYIH,
IpenoCcTaBIeHHe KOTOPOIi He OCYIECTBIIAETCS OpraHoM, YKa3aHHBIM B onpasaene 2.2
HacTosero AIMHHUCTPAaTHBHOIO PETJIaMEHTa.

Otka3 B mpuemMe JOKYMEHTOB JUI NpefoCTaBlIeH!s MyHHLUMNANEHOR YCITyTH He
[PEMATCTBYET OBTOPHOMY OOPAIIEHHMIO [IOCNE YCTPAHEHUS IIPHYHMHBL, OCITY KHBIIEH
OCHOBAHUEM JUTS OTKa3a.

2.7.1. OcHoBaHMs Uil OTKasa B IPHEME K PAcCCMOTPEHHUIO 3asgBIEHHI O
IpenocTaBIeHMd MyHHIUNAIGHONH YCIYTH, MOJAHHOrO B 3JIEKTPOHHOM BMIE C
HCIIOJIE30BaHMEM PeruoHanbHoro noprana:

- HECOONIOJJeHUE B COOTBETCTBUM cO crarbeil 11 demepansHoro 3akona «00
SNEKTPOHHON MOINUCHY» YCTAHOBJICHHBIX YCJIOBUH MNpPU3HAHHA JEHCTBUTEIBHOCTH,
YCUJIEHHOM KBaTH(UUHPOBAHHOH 3NEKTPOHHOH MOANMUCH, KOTOPOH IOIIMCAHEI
3asBJICHHUSA U JOKYMEHTBL, MO0 BUI NIEKTPOHHO! MOAMUCU HE COOTBETCTBYET BUAY,
KOTOPBI OIpeeNieTcs B COOTBETCTBMM C 4YacThio 2 crared 21.1 demepanpHOro
3akoHa or 27 urond 2010 roma Ne 210-®3 «O6 opraHM3anMu NpeNOCTaBAECHUA
rOCYJapCTBEHHBIX M MyHUUHUINAIBHBIX YCIIyT»;

- 3a4BUTENb-PU3UIECKOE JIULIO UCIIONB30BAN MPOCTYIO JIEKTPOHHYIO [IOAIKCE,
OpH BBLIAYE KIFOYA KOTOPOH JIMYHOCTS (PU3MYECKOro LA He OBLIa yCTaHOBJIEHA TIPH
JIMYHOM IIpUEMe.

2.8. HcuepnplBaroliMil mnepedeHb OCHOBAaHWUM A MPHOCTAHOBJCHHUS B
npenocTaBieHd MyHUUUNIAIBHOM! YCIIyTH.

[Ipexocrasnenue MyHUNMIANBHOM YCIIYTY MOXET OBITE NPUOCTAHORNEHO MPU
MOCTYIUIGHHH OT 3asBUTENS NHCHMEHHOIO 3afBlCHUA O IPHOCTAHOBJIEHUM
npenocTaBaeHuss MyHULIMIAIBHON YCIyTH.

2.9. B npenocrasneHud MyHULMIANBHONW YCHYrH MOXET OBITh OTKa3aHO Ha
CITeYIOLIMX OCHOBAHUSX:

- OTCYTCTBHE OJHOIO K3 JOKYMCHTOB, YKa3aHHEIX B mojpasaene 2.6.
AJIMHHUCTPATUBHOIO PErNIAMEHTa;

- HECOOTBETCTBHE XOTSI OBl OJHOr0 U3 JOKYMEHTOB 10 GopMe UM CONEPIKAHMIO
TpeOOBAHUIM JEHCTBYIOIEr0 3aKOHOATENbCTRA, & TAKKE COACPIKAHUE B TOKYMEHTE
HEOTOBOPEHHBIX MPUIMCOK M UCIIPABIIEHUI;

- couep)KalMecs B MPENCTaBJICHHBIX JOKYMEHTaX CBEIEHMs ABISIOTCA
HCIOJTHBIMU HJTH HEJOCTOBEPHBIME;

- oOpameHue 3asBUTENs 00 OKa3aHUM  MyHHUUMIAIBHOW  yCIIyrw,
MPEIOCTaRJICHUE KOTOPOH HE OCYILECTBIACTCA OPraHOM, YKa3aHHEIM B [ofpaszene 2.2
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HaCTOSIEr0 A AMUHUCTPATUBHOIO perjiaMeHTa.

OTkaz B mpeAocTaBieHdd MyHUIMIOAILHOH yCIyrd JOJDKeH OBITh
MOTHBHUPOBAHHEIM, OQOPMIICHHEIM B MUCBMEHHOM BHIE, COOEPKATh PEKOMEHIaUUH
Mo [JaNbHEHIIMM  JeWCTBHAM  3asABHUTEN, HEOOXOOMMBIM U MOy4€HHs
3anpamuBaeMol MyHUUMIANEHO! yeryrd. [IpUIuHBl 0TKa3a JOJDKHBL OBITH yKa3aHbI
TakuM 006pa3oM, YTOOBI 3asBUTEIIO0, HE 00JNaalolleMy CIEeUManbHBIME 3HAHUAMH B
obmacTy npasa, ObUT0 ACHO ©€3 JOMOMHUTENBHBIX Pa3biCHEHUM, HA OCHOBAHMU KaKUX
MPaBOBBIX HOPM U KaKHe NEHCTBUS OH JOJDKEH COBEPILUTH B LIENAX YCTPAHEHHUS 3TUX
NIPUYHH.

OTkaz B NpenoCTaBI€HUM MyHMUMNAIBHOM YCIYyrM HE NpPEnIICTBYET
MOBTOPHOMY OOpaIleHMIO IOCie YCTPaHEeHUs IPUYUHEL, TOCITY KUBILEH OCHOBaHHUEM
JUIS OTKas3a.

2.10. Iepeuens ycnyr, KOTOPBIE SBISFOTCA HEOOXOIUMBIMH M 0043aTeNbHBIMH
IUTS IpeoCTaBaeHUs: MyHHUMIIanbHON yCITyTH.

VYenyru, Heo6X0oAMMbIe U 0053aTeNbHEIE JUTA NPeNoCTaBIeHHs MyHUUMIATBHOHR
YCIIYTH, OTCYTCTBYIOT.

2.11. Tlopsimok, pg3Mep U OCHOBaHMSA B3UMAaHHA FOCYIAapCTBEHHOM MOLUIUHBL
WM MHOM IUIaThl, B3UMaeMOH 3a NMpeJocTaBlieHHe MyHHLIUNIAIbHON YCITyTH.

FocynmapcTBeHHas NOULIMHA MM MHasd IU1aTa 3@  [PeJOCTaBIICHUE
MyHUUUIANBHOM YCIIyTH HE B3UMAETCA.

2.12. MakcumanbpHBIH CpOK OXXHMIAHHMA B O4YepenM MpU Mojadye 3ampoca o
OpefocTaBieHud ~ MyHMUMNAIBHOH — YCIYrM,  YCIYrd,  NpPeNOCTaBigeMOMH
opraHMzauueil, yJyacTBYIOUIEH B MPEIOCTaBIeHHd MyHHUUNANEHOH YCIYyTH, U NpH
NIOy4€HHH pe3yJIbTaTa IPeA0CTaBICHU] TAKUX YCIyT.

MakcuMansHOe BpeMs OXUAaHUS B OYEpeAM INpH Nojade AOKYMEHTOB Ul
npenocTaBieHuss MyHUIUNAIBHON YCIIYTH HE JOJDKHO NPEBBULATE 15 MUHYT.

MakcuMansHOe BpeMs OXKUIaHHi B OYepeAd Al MOJyYEHUS Ppe3yJibTara
npenocTaBieHuss MyHHUIMNIATIBHOM YCIIYTH He JOJDKHO IPEBBILATE 15 MHHYT.

2.13. Cpok M NOPSAOK PErdcTpaLyy 3alpoca 3asBUTEN O MPENOCTABJICHUU
MyHHUUIATBHOM YCITyTH U YCITYTH, IPENOCTaBIIeMON opranusanuel, yaacTyouei
B [IpeNOCTABIeHUH MyHUIUMITANBHOM YCIyTH, B TOM YHCIIE B JJIEKTPOHHOM Gopme.

Ha ocHoBanuu CornameHus o B3aUMOIEGHCTBHUM NPU HNOCTYIUIEHUHM (IIOJAuM)
sasenenus B MOL, cnenmanuct ML peructpupyer ero B 31eKTPOHHOM 0a3e AaHHBIX
u mepemaer B OOmMHA OTAEN C  HCMONB30BaHUEM  HHGOPMALIMOHHO-
TEeNeKOMMYHUKaUHOHHBIX TEXHOMOT I 110 3aIIMILEHHBIM KaHajlaM CBA3H.

B cnydae, ecnu Uil NONYYEHHS MYHUUMOANBHBIX YCIYr, YKa3aHHBEIX B
KOMILUICKCHOM 3arpoce, TpeOYIOTCA CBEICHHMS, JOKYMEHThl M (WIH) HH(OpMAaLus,
KOTOpBIe MOTYT OBITH Mmostydessl M®Ll TOMbKO MO pe3ynbTaraM MPemOCTABICHUS
MHBIX YKA3aHHBIX B KOMIUIGKCHOM 3alpoce [OCYHapCTBEHHBIX M (MIH)
MYHHULUITABHEIX YCIIYT, HAMpPaBICHUE 3aABIECHUH 1 JOKYMEHTOB B AJAMUHUCTPALHIO
ocyuiectpiisiercs M®PLL He mozaHee OJHOrO paboyero AHS, CIEAYIOLIEro 3a JHEM
nonyueHus M®LL Takux cBeACHUH, TOKYMEHTOB U (unu) uHpopMaLuu. B ykazaHHOM
cilyqae TeYeHME MPCLYCMOTPEHHBIX 3aKOHONATENBCTBOM CPOKOB MPEXOCTABICHMA
MYHUUMIIANBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAYMHAETCA HE paHee
JHS TONydeHHs 3asBJICHHA W HEOOXOJUMBIX CBEICHUM, MOKYMEHTOB M (MJIH)



12

uHbOpMauuK A IMUHHUCTpaUHEH.

Peructpauus 3asBieHUs, MOCTYNHBIIEr0 B AIMUHHCTPALHIO, HE3ABUCHUMO OT
cnocoba ero JOCTaBKM OCYILECTBIAETCS B ACHD MOCTYIUICHHS OOPAaINECHNS 3asBUTENA
B IOpPAAKE, YCTAHOBJIEHHOM IMpaBHJIaMHM IENONPOU3BOACTBA AJIMUHUCTpAaLHMU (B
Cllyyae, €CJIM IPEOCTaB/IeHO B )OpMe NIEKTPOHHOTO JOKYMEHTA, JOKHOCTHOE JIMLO
AJMUHMCTpaUMK [PEIBAPUTENIEHO pacleyaThlBAET €ro W MpHIIOKEHHBIE K HEMY
JOKYMEHTBI). Perucrpauus 3asBleHHs, NOCTYNHMBILErO B AJMUHHUCTPaLMIO B
BBIXOJHOM (HepabouMit Wiy Npa3AHUYHBIN) OeHb, OCYIUECTBISETCS B IEPBEIH 32 HUM
pabounii nenb. Ilpu perucrpauuu 3asBIIEHHIO [PHCBAUBAETCS COOTBETCTBYOLIMIA
BXOJSIIMNA HOMED.

2.14. TpeboBaHus K IIOMELIEHUAM, B KOTOPBIX MPEINOCTABIAETCS
MyHuuunaneHas yciyra, K 3aly OXHIAHHA, MECTaM Ui 3alOJHEHMS 3alpOCOB O
npeaocTaBiIeHHd MyHHIMIANEHOM yCITyrH, HHGOPMAaHOHHEIM CTEHIAM ¢ 00pasIiaMu
UX 3aIOJHEHUS M TepeYHeM NOKYMEHTOB, HEOOXONUMBIX VISl MpPeIOCTaBJICHHS
KOKIoH MyHHMIMUOATBHOM YCIyTH, pa3sMEIICHHI0 H OQOpPMIECHUIO BH3yalbHOM,
TEKCTOBOH M MYJIbTUMEAUHHOH HH(OpPMAalUUH O MOPAAKE IMPENOCTaBIECHHS TaKOH
YCIyrd, B TOM 4YHcle K OOECIeYEeHHIO JOCTYIHOCTH i WHBAIMIOB YKa3aHHBIX
OOBEKTOB B COOTBETCTBMM C 3aKOHOAATENsCTBOM Poccuiickoit dexepauuu o
COLIMANIEHOM 3allMTe HHBAIUMIOB.

2.14.1. Tlpuém rpaxmaH IUii NPENOCTABICHUSA YCIYIH OCYLIECTBIIETCA B
CIeNUaNbHO BBINENICHHOM Ul JTHX Lielel momeuieHuy. [loMemenus, B KOTOPBIX
NpenocTaBasieTcs MyHUUMIanbHas yciyra, JOJDKHBI COOTBETCTBOBATH CaHHUTapHO-
IMCMEHHMYECKUM IIpaBHJaM M HOpMaTHBaM, NPaBHIaM II0XXapHOH 6e30MacHOCTH,
6e3omacHoCTH Tpyza. ITomelneHus 000pYIYIOTCS CHCTEMaMHd KOHAUMIMOHUPOBAHUS
(oxnaxIeHus U HarpeBaHus) U BEHTHIMPOBaHUS BO3AyXa, CPEICTBAMH OMOBEILIEHHS O
BO3HUKHOBEHUH 4Ype3BblYaiiHOi cutyauuu. Ha BHOHOM MecTe pasMeILaroTcs CXEMBbI
pasMeLIeHHUs  CPeNCTB  MOXApOTYyWIEHWs M  IyTed  JBaKkyaUuHd  JIIOHEH.
[MpenycmarpuBaercs 060pyI0BaHUE JOCTYITHOTO MECTa OOLIECTBEHHOTO TOJIH30BaHU
(Tyaner).

2.14.2. Mecrta 0)XUIaHUs JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM
UL 3ajBUTENe M ONTHUMANBHBIM  YCJIOBUAM  pabOTHl  CHELMAJIMCTOB,
NPEJOCTaBIIOIMX MyHUUMIIATBHYIO YCIIYTY.

Jna  OXuIaHUs 3asABUTENIMMA [pPUEeMa, 3alOJHEHUS HEOOXOAUMMBIX I
notyyeHuss MyHUIUNATIBHOU YCIyTH JOKYMEHTOB B A IMUHHCTpauuH, 6o B ML,
OTBOJATCS MeCTa, 000PYAOBAHHBIE CTYJIBSIMU, CTOJaMH (CTOHKaMU) VTSI BO3MOXHOCTU
odopmIteHHUsT JOKYMEHTOB, O0ECHEYMBAIOTCA py4YKaMH, ONaHKaMU JOKYMEHTOB.
KoJiu4ecTBO MECT OKMIaHUs OMpEeNeNIeTCs HCXOUS U3 (aKTHYEeCKOH Harpysku
BO3MOXKHOCTH MX Pa3MEIICHHS B TOMELICHUY.

2.14.3. Pabouee mecTo creuuanucra M paborHuka MOL[ o6opymyercs
[epPCOHaNBHEIM ~KOMIIBIOTEPOM C  BO3MOXXHOCTBEO [JOCTYNa K HEOOXOIUMBIM
UH(POPMAaLMOHHEIM CHUCTEMAaM, [TeYaTaAIOIUM i CKAHHUPYIOLIUM YCTPOHCTBaMHU.

2.14.4. TlomeweHue 060pyaAyeTcs BXOIOM IJI CBOOOJHOrO JOCTYIa IpaKaaH B
[IOMELLECHHE.

Bxon B momeweHue obopynyercs MHGOPMALMOHHON BBIBECKOH, comeprKaleit
uHopmauuo 00 AIMUHUCTpAUMU: HAUMEHOBAHME M PEXHUM paboThl, a TaKoKe
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yIOOGHOM JIeCTHHLEH C MOpPYYHSAMHM, MaHZycaMH U1 OECHpensTCTBEHHOro
MepeBHIKEHUS TPAXKIaH.

Mecrta npemocraBiieHus MyHUUHIAIBHON YCIYyrd OOOpYIYIOTCS C y4YeTOM
TpeOOBaHUIl MOCTYNHOCTH [UI1 HHBAIMAOB B COOTBETCTBUM C JEHCTBYFOLUIMM
3aKOHOJaTeNnbCcTBOM Poccuiickoit denepauuy 0 COLMANbHON 3allUTe MHBAIUAOB, B
TOM 4YHUCIIE 00ECIEYUBAIOTCS:

ycaoBus AN OECHpensaTCTBEHHOro JOCTyHa K OOBEKTY, Ha KOTOPOM
OpraHM30BaHO IPENOCTABJIEHHE YCJIYr, K MECTaM OTAbIXa U IPENOCTAaBIIEMBIM
yciyram;

BO3MOXKHOCTB CaMOCTOSTEIBEHOIO IEPENBIDKEHU 0 TEPPUTOPHHM 00BEKTa, Ha
KOTOPOM OPraHW30BaHO MPEIOCTABJIEHUE YCIIYT, BXOAa B TaKOH OOBEKT M BHIXOA U3
HEro, NMOcajku B TPaHCIOPTHOE CPEICTBO U BHICAAKU M3 HErO, B TOM 4YHUCIE C
HCTIONB30BaHUEM KpECIa-KOJIICKHY;

COMpPOBOXK/AEHWE HWHBAMIOB, HMMEIOIMX CTOMKHE paccTpoiHcTBa (YHKLMU
3pPEHHUS U CAMOCTOSTENBHOr0 NEPEaBIKEHHUS, H OKa3aHUE UM IIOMOILM Ha 00BeKTe, Ha
KOTOPOM OpraHU30BaHO IPEIOCTaBIEHHE YCIYT;

HaJyIeKalee pgiMenieHne O00OpYHOBaHMSA M HOCHTENed uH(popMauuy,
HEeOoOX0MUMBIX T 0becneyeH s OeCpensTCTBEHHOro JOCTYIIa HHBATUIOB K 00BEKTY
U MPENOCTABIIIEMBIM YCIIyraM C YYETOM OrpaHUYEeHHH X KU3HEeOEATENbHOCTH;

IyOnmupoBaHHEe HEOOXOJMMOM Ui HHBAIMAOB 3BYKOBOM H 3pHUTENBHOM
undopManmy, a TaKKe HaNIUCell, 3HaKOB M HHON TEKCTOBOM M rpaduueckoit
pHbOpMaUMU 3HAKaMH, BBIMOJHEHHBIMUA penbedHO-ToueuHbM MupudToM Bpaiing,
JIOMYCK CypIONEpPeBOAYHKa U TU(IIOCYpAONEPEBOIIMKA,

JIOIYCK Ha OOBEKT, Ha KOTOPOM OPraHM30BaHO MIPENOCTABIIEHHE YCIIYT, COOaKu-
MPOBOAHHMKA MPU HATUYUH JOKYMEHTA, MOATBEPKIAIOIIEr0 e¢ CleluanbHoe 00yueHue
U BBIZaBaeMoOro mo Qopme u B MOpPAOKE, KOTOpBIE OMpENENAIOTCS (enepanbHBIM
OpraHoM HCIOJHUTENBHON BJIACTH, OCYINECTBIIOIIMM (YHKUMM IO BEIpabOTKE U
peanu3alyy rocy JapCTBEHHOH MONIUTHKY U HOPMaTUBHO-IIPaBOBOMY PEryIHPOBAHUIO
B cpepe conyanpHOM 3aLIUThl HACETIeHUS;

okazaHue pabOoTHMKAMH OpraHa (OpraHu3aluM), MPEIOCTABISIOLIEr0 YCIYry
HACeJIeHHUIO, IIOMOIIM HHBATKIAM B MPEOIOTICHIH OapbepoB, MELIAIOLIMX IOy YSHHUIO
UMM YCIIYT HapaBHE C APYTHUMU JIMUAMHU.

2.14.5. BuzyanpHas, TEKCTOBas M MYJIbTHMeIUiHas HHPOpMaLMsi O HOPSAKE
npenocraeieHus MyHMIMNANBHOH YCIyrd pasMelaercss Ha HHQOPMaLHOHHOM
creHpe B nomewmeHu MO 1 A IMUHUCTpalMH T OXKUIAHUS U IIpHEMa 3asiBUTEIEH,
a Taroke Ha EquHoM nopraiie rocyf1apCTBEeHHBIX U MYHHUUUITAIBHBIX YCIyT (hyHKIuit)
WM Ha PerHoHaneHOM mopTaie.

WHdopMauuoHHbIE CTEH/Ibl Pa3MELIA0TCA Ha BUIHOM, TOCTYITHOM MECTE.

Odopmiierue UHOOPMAUMOHHBIX JIMCTOB OCYIIECTBIAETCA YHOOHBIM IS
ureHus wpudrom — Times New Roman, dopmar nucra A4; TeKCT — MPOMKCHBIE
Oyksel, pazmepoM wpupTa Ne 14 — OOBIYHBIA, HAUMEHOBAHUE — 3ariaBHbIe OYKBEL,
pasmepom wpudra Ne 14 — xxupHblit, nmoyist — 1 M, BKpYroByto. TeKcTbl MaTepUaoB
JIOJDKHBL OBITH HameyaraHel 0e3 HchpaBieHui, HauGonee BakHas HH(OpMaLUL
BBLICIIETCS XKUPHBIM WpUdTOoM. [Tpn opopmiieHnH HHPOPMALHOHHBIX MaTEpUANOB B
BUAC 00pa3uoB 3afBNCHUN HA MOpyuyeHHe MYyHUUHMNATIBHON YCIYrd, NepedHei
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JOKYMEHTOB TpeOOBaHus K pazmepy WpudTa U GopMaTy JIMCTa MOTYT OBITh CHIKEHEL

HudopManmoHHBle  CTEHABl  OO/DKHBI  COJNEpKaTh  aKTyalbHYI0 U
HCYEPIBIBAIOINYI0 MHPOPMALUIO, HEOOXOMUMYIO I NOMyYeHUst MyHHUUMIIAIBHOH
YCIIyTH, B TOM YHCIIe: O MepeyHe NOKYMEHTOB, HEOOXOIUMBIX IS MPENOCTABICHHS
MyHUIMIIATEHOH YCITyTH, CPOKaxX IPENXOCTABICHHUS YCIYrH, MOPAAKE O00KATOBAHUA
JeitcTBuit (6e3meHCTBUA), a TaKKEe PEUICHHAX AIMHHUCTPalMH, MYHHLMIANbEHBIX
cnyxawux, MOL, paborHukoB MODL], uHpOpMaALMIO O HpeTyCMOTPEHHOH
3aKOHOJaTe/IbCcTBOM Poccuiickoit denepay OTBETCTBEHHOCTH HOJDKHOCTHBIX JIMLL
AnmuHuCTpauuy, paboTHukoB MOL], o pexume paboTel, 0 TenedOHHBIX HOMEpax
AIMMHUCTpalUH U ApYyroi uadopMalmy, a Taioke GopM 3asgBieHuil ¢ odpa3LaMu ux
3aIOIHEeHHU.

2.14.6. Ha TeppuTopuM, NpWUIErarouled K 3[aHUI0, TOE€ OpraHu30BaHO
npenocTapieHre MyHHUMIANbHOH yeimyr AnqMuaucTpauuy 1 M®L, pacnonaraercs
6ecruiaTHas MapkoBKa U aBTOMOOMIIBHOrO TPAHCIOPTA IIOCETUTENCH, B TOM YHCIIe
npeaycMarpuBaiomas He MeHee 10 mpoLEeHTOB MeCT (HO HE MEHEe OJHOr0 MECTa) A
ClEeUMaNbHBIX AaBTOTPAHCHOPTHBIX CPEICTB HMHBAIMAOB, KOTOpPBIE HE JOJDKHBI
3aHMMaTh HHBIE TPAHCIOPTHBIE  CPENCTBAa, 32  MCKIFOYEHHEM  CIIy4yaes,
NpeayCMOTPEHHBIX MPaBHIaMU JJOPOKHOTO JIBHIKEHHS.

Bxon B momemenue M®LI 1 BBIXOA U3 HEro 000pyXOBaHO COOTBETCTBYFOIIUMHU
YKa3aTe/sIMU C aBTOHOMHBIMM MCTOYHHMKaMHU Oecrepe0OHHOro IMTaHUs, a TakkKe
JIECTHULAMH C IOPYYHSIMHU M NaHAyCaMu IS NEPENBIKEHHs JETCKUX M MHBATMIHBIX
KOJIICOK.

B nomemienun M®1I opranuzopaH GecrnaTHbli TyajleT AJIs IOCETUTENEH, B TOM
YHCIe TyalleT, MpeJHa3HaYeHHbIH 1)1 HHBAITHIOB.

2.15. Tlokasarenu AOCTYNHOCTH M KayecTBa MyHMUMIANBHON YCIYrd, B TOM
quCclle KOJIMYECTBO B3aUMOICHCTBMU 3aiBUTENA C MOJDKHOCTHBIMHM JIMLAMH IpH
peAoCTaBIeHUH MyHHUUNANBHOR yCIyrd ¥ UX MPOIOJDKUTENBHOCTh, BO3MOXKHOCTh
noTyyeHus: MHGOpPMAaIMK O XOJe MPEeAOCTaBleHus] MyHUIUNAIBHOM YCIyrd, B TOM
yycle C MCIONB30BAaHUEM HH(OPMALMOHHO-KOMMYHUKALMOHHEIX TEXHOJOTHUH,
BO3MOXKHOCTB JIHOO HEBO3MOXKHOCTH HOMy4eHUs MyHuuunanpHoi ycmyra B MOL] (B
TOM YHUCJIE B IIOJHOM 00beMe), [IOCPEACTBOM KOMILIEKCHOTO 3apoca.

AIMHUHUCTpaUHs IOCPEJCTBOM HEYKOCHUTENBHOIO COOMIOJEHUS CPOKOB
NpenoCTaBneHus MyHMUMNAnbHOM yCIyrd, a Takke MOpAAKa MNpeNoCTaBlIeHUS
MyHUUMIANBHOM — YCIYrd, YCTaHOBJEHHBIX HaCTOAIMM  AJMUHHCTPAaTHBHBIM
peraaMeHToM, obecrneydBaeT  KayeCTBO M JOCTYNHOCTh  IPEJOCTaBIICHUS
MyHuuMnansHoR yciyru.

[TokazarensMud JDOCTYTHOCTH M Ka4yecTBa IPEJOCTaBICHHs MyHHUMIAIBHO
YCILyT'd, B TOM YHCJIE B JJIEKTPOHHOM BUIE, SIBJIAFOTCS:

- MOJTyYEHHE 3asBUTENIEM ITOJHOM, aKTyaJIbHOM M HOCTOBEpHOH MH(OopMaLUU O
MOPsJIKE NpenocTaBieHud MYHULMITAIBHOM YCITYTH;

- MOJIyYEHUE 3asBUTENEM [TOJTHOM, aKTyaJIbHOM ¥ TOCTOBEpHOH HH(OpMALUHU O
XOJI€ NMPEAOCTaBICHUT MyHUUMITANIBHOM YCITyTH;

- IOCTYITHOCTH OOpAaIlCHHA 3a NpefocTaBicHiueM MYHHUMIANLHOM! yCIyry, B
TOM YHCIe JUIl JIMI C OrPaHUYEHHBIMM (DUIMYECKHMH BO3MOXHOCTAMM. [lis
0OCIyKMBAHUS 3asBUTENEl C OrPaHUYCHHBIMU (QU3HUECKUMH BO3MOMXKHOCTSIMH
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roMelIeHHe 000pyayeTcs MaHIyCaMH, CIIELHANbHEIMU OTPOKICHUSIMU U IIEPUIaMHU,
obecneyuBaeTcs OECHPEensITCTBEHHOE MNEpeIBIKEHHE M Pa3sBOPOT HHBAIMIHBIX
KOJISCOK;

- KOJIMYECTBO B3aMMOIEWCTBUI 3asBUTENS C HOJDKHOCTHBIMM JIMUAMHU MpPH
IperocTaBleHu: MyHUUMIATBHON YCIIYTY H UX MPOIODKHTEILHOCTE;

- BO3MOKHOCTBH MOJIy4eHUS MyHMUIMIANEHOH yciayrd B jodom MOL] B
npenenax Teppuropuu KpacHompapckoro kpas BHE 3aBUCHMOCTH OT MECTa [PeObIBaHuUs
(It PU3MYECKUX JUL, BKJIFOYAsS HHAUBHOYAIBHBIX PEANPHHUMATENel) MO0 MecTa
HaxOXIeHUs (And  IOPUIMYECKUX JIMI) B  COOTBETCTBHM C  JeHCTBUEM
3KCTEPPUTOPUATIEHOTO MPUHLIMIIA;

- BO3MOXKHOCTb ITOJa4yi KOMIUIEKCHOTO 3anpoca B Jrobom MOL];

- YCIIOBHS OXXKUAAHUS [IPUEMA;

- 000CHOBaHHOCTh OTKA30B B MPEAOCTaBICHUH MyHUIIMOANBHON YCITyTH;

- BBINOJIHEHUE TPpeOOBaHUH, YCTaHOBIEHHBIX 3aKOHOAATENECTBOM, B TOM YHCIIE
OTCYTCTBUE U3OBITOUHBIX aIMUHUCTPATHBHBIX JEHCTBHI;

- YCTQHOBJIEHHE MEPCOHANBHOM OTBETCTBEHHOCTH MOJDKHOCTHBIX JIMLL 3a
cobnroneHue TpeboBaHI aAMUHHUCTPATUBHOIO PEriiaMeHTa M0 KaKAOMY ISHCTBUIO
(anMHHHCTPaTHBHOM MpoLEAYpe) MPU NpeaocTaBiIeHHd MyHUIUNANBHOH yCIyru;

- mpepocTaBieHHne  MyHHUMIOANBHOH  yCIyrH B COOTBETCTBHH  C
YCTaHOBJIEHHBIMH HACTOAIUMM AJIMHHUCTPAaTHUBHBIM pErIaMEHTOM IOPSOKOM U
CpoKamu;

- OTCYTCTBHE OOOCHOBaHHBIX KOO pelleHus W HedcTBUs (Oe3meicTBus)
AIMUHUCTpALMY, €€ JOJDKHOCTHOrO JIMLA, MyHULIMIIAIBHOTO CITyKaIlEero.

B3aumopelicTBye 3asBUTENEH C NOJDKHOCTHBIMHU JIMLIAMHU A AMUHUCTPALIUU NPU
NpeNoCTaBIeHU MyHUUMOATBHON YCIYyrd OCYLIECTBJIETCS JBa pasa — IpH
NpenCTaBlIeHUH 3asBICHUS M JOKYMEHTOB, HEOOXONMMBIX U TIPENOCTABICHUS
MyHununaneHoit — ycnmyru (B Cllydae  HEMOCPENCTBEHHOro  OOpalleHUs B
AIMHHMCTpaLMIO), a TalKe INpH I[ONyYeHUU pe3ynbTara IpeIoCTaBICHUSL
MyHuUUnANEHOH yCiTyTry.

B cnyuae obparueHus 3asBUTENS 32 IPEJOCTaBIEHHEM MyHUIMIANEHOR eIy U
B OJICKTPOHHOI ¢Qopme u BeibOpe 3asBUTENeM crocoda MOMyYeHHs pe3ynbTara
npenocTaBaeHuss MyHULIMIATBHON YCIyTH:

- B AAMUHHUCTpALMH, TO B3aUMOAEHCTBUE 3asBUTENS C JOIDKHOCTHBIMU JIMUAMU
AJMUHUCTpaLUM OCYIIECTBIAETCA OAMH pa3 — NPH MOIyYSHUH pEe3yNbTaTa;

- B JJIEKTPOHHOM BHJ€, TO B3aUMOICHCTBHE 3asBUTEN C HOJDKHOCTHBIMU
JUUAMHA A IMMHHCTpALMH He TpedyeTcs.

[TpONOSKUTENEHOCTE OQHOrO B3aMMOJCHCTBUS 3aSBHTENS C JOJDKHOCTHBIM
JMLOM AIMMHUCTPALMU HE MPEBBILAET 15 MUHYT.

C ucnons3oBaHueM ENMHOrO moprana rocyfapCTBEHHBIX U MYHHULMIATbHBIX
yenyr  (dyukuuit), PervoHanmpHOro roprana  3asBUTENI0  [IPEIOCTaBIISLETCS
BO3MOXCHOCTb OCYLUECTBJIATE MOHMUTOPUHI X0Ja NPEeJOCTaBIeHUs MyHHULHIAIBHOM
YCILyTH.

3asBuTens uMeeT npaso odparuThea B MOL B ueax nonyueHns HHGopMaLHu
O XOJle MPEeAOCTaBICHUS KOHKPETHOM MYHHLMIIANBHOM YCIYIH, YKa3aHHOM B
KOMIUIEKCHOM 3ampoce, MJIM O POTOBHOCTU JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIETATOM
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NpPEeNOCTaBIEHNUST KOHKPETHOH MYHMUHIANBHON YCIyTH, YKa3aHHOH B KOMILJIEKCHOM
3anpoce. YKka3aHHas uHGopmanus npenocrasisercs MOLI:

- B XOJi€ JIMUHOrO NMpHueMa 3asBUTeNs;

- o TenedoHny;

- 110 JIEKTPOHHOM MoyTe.

B cnyyae obpauenus 3agsurens B ML ¢ 3anpocoM 0 XoJe NpenocTaBIeH s
KOHKPETHOH MYHUUHMNANBHON yCIyrd, YKa3aHHOM B KOMIUIEKCHOM 3alpoce, MIM O
FOTOBHOCTU JOKYMEHTOB, SIBJISIOIUMXCS PE3ySbTATOM MPENOCTaBICHUS KOHKPETHOH
MYHULMIIANEHON yCIyrd, yKa3aHHOH B KOMIUIEKCHOM 3ampoce, IOCPEACTBOM
aNeKTpoHHOH moytel, M®I] o00sf3aH HampaBUTH OTBET 3aJBUTEMIO HE IO3JHEE
paboyero IH:, CleXyIomero 3a JHeM noayuesus MOL ykazaHHOro 3amnpoca.

2.16. HHele TtpeOoBaHUA, B TOM YHCIE YUHTBIBAIOIIME OCOOEHHOCTH
IPENOCTABICHUS MYHHULMIATEHOH YCIYTH M0 9KCTEPPUTOPHAIBHOMY NpPUHUMIY (B
clly4ae, eClii MYyHHMLUHIIAIbHAsA YCIyra IpeloCTaBlAeTcs MO 3KCTEPPUTOPHAIBEHOMY
[PUHIIMITY ) ¥ OCOOCHHOCTH NMPENOCTaBICHUsT MyHULIMIANBHON YCITIYyTH B 3EKTPOHHOM
¢dopme.

2.16.1. Ins nomy4yeHus MyHUUMOATBHOM YCIIyTH 3asBUTEIAM NPEAOCTABIAETCS
BO3MOXKHOCTH IOJAaTh 3asBJIEHUE O IPENOCTaBICHHMH MyHHLIUIANBHOH YCIyrd H
IOKYMEHTH! (comepikaliecs] B HUX CBENCHHS), HEOOXOAUMBIE I NMPENOCTaBICHUS
MyHsununansHoi ycnyru, B GOpMe OSNEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
PermonansHoro nopraina.

[Ipu obpameHud B 3JIEKTPOHHOH ¢opme 3a moiydyeHueM MyHUUMNANBEHOK
YCIyTU 3asBJCHUE M KeaKIBIM MpHUiaraeMplii K HEMY INOKYMEHT ITOIIIMCHIBAIOTCH
3asiBUTENIEM YCUJIEHHOH KBaTU(HIUPOBAHHOMN 3IEKTPOHHON MOHUCKIO.

B cnyyae oOpareHus MpeacTaBUTeNIs 3assBUTENS JOKYMEHT, Y IOCTOBEPSIOLIMIA
DONHOMOYHMS  HpeINCTaBUTENd 3ajiBUTENs Ha OOpalleHHe 3a IOIydYeHHeM
MyHHuIMDaNIEHON yCITyTH:

- BEIJAHHEBII OpraHu3anyell, yI0CTOBEPsIETCs YCUIICHHOM KBaTU(pUIUpOBaHHOM
3JIEKTPOHHOMN MOANMCHIO IPABOMOYHOIO JOLKHOCTHOIO JIMIA OPraHU3alHH;

- BBIIAHHBIA  QU3MYECKMM  JIMLIOM,  YJOCTOBEPAETCA  YCHJIGHHOMU
KBATKQULIMPOBAHHOM 3NIEKTPOHHON ITONIUCHI0 HOTapHyca.

3asgBieHHE W IpWiIaraeMele K HEMY JOKYMEHTBI, IIOCTYNMBIIME B
AIMUHHCTPAaUMIO B JJIEKTPOHHOH ¢opMe, paccMaTpHBAIOTCA B  IIOPSIKE,
YCT@HOBJIEHHOM pa3feiioM 3 HaCTOSILErO perjiaMeHTa.

2.16.2. Ha oduumancHoM caiite AIMHUHMCTpaLMM B HH(OPMALOHHO-
TENEKOMMYHHKaIHOHHOM ceTy «MHTepHeT» U EXMHOM mopTraye rocyfaapcTBEHHBIX U
MYHHUMOATBHBIX — yeuyr  (dyHkuuit) (PernoHaibHOM — IOpTane) — 3asBUTENIO
[PEIOCTABISICTCS BO3MOKHOCTE KOIMPOBaHHs (OopMbI 3asBiieHus (punoxerus No 1
K HaCTOSIIEMY perfiaMeHTy) Uil AaJIbHEHIUEero ero 3amoHEHU B DJIEKTPOHHOM BHIE
U pacreyarkH.

2.16.3. [Ipuem 3agBneHuit o npenocrapieHu MyHuuunansHoi yeinyru B MOLI,
KOTIMPOBAaHHE U CKAHUPOBAHKUE JOKYMEHTOB, IIPEeLyCMOTPEHHBIX MyHKTamu 1-7, 9, 9.1
u 18 uactu 6 crareu 7 PegepaibHoro 3akona Ne 210-03 «O06 opraHusanuu
MpPEeIOCTaBIIEHUST FOCYIAPCTBEHHBIX M MYHULMIATBHEIX YCIYr», UHPOPMHUPOBAHHE U
KOHCYJIETUPOBAHHE 3asiBUTENCH O MOpAAKE MNpeJoCTaBleHus MyHUUUNAIbHOM
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YCIYTH, O XOJI€ PACCMOTPEHHS 3aITPOCORB O MPEIOCTaBIEHHH MyHUIMIANBEHOH yCIyry,
a TaKKe 10 WHBIM BOMpPOCaM, CBS3aHHBIM C MpeNocTaBiieHHeM MyHULUNAIbHON
yenyru, B MOLT ocyiecTBIsoTesS 6eCIUIaTHO.

[Tpun npenmocraBneHud MYyHHUMIAIBHOH YCIyrH IO 3KCTEPPUTOPHANIBHOMY
npupniny MOL[ npu  obpameHuu 3asBuTeNs (NPEICTABHTENS  3aABMTEN)
OCYWIECTBILSIIOT CO3JAHME JJIEKTPOHHBIX 00pa3oB  3asiBICHHA M JOKYMEHTOB,
MpECTaBIAEMbIX 3asBUTENEM (MPENCTABUTENEM 3asSBHTENA) H HEOOXOMUMBIX A
npenocrasieHus MyHHUIUNATBHON YCIyTH B COOTBETCTBHU C aJAMMHUCTPATMBHLIM
perfiaMeHToM NpeNOCTaBIeHHs MyHUIUIANBHONR YCIYyTH, U MX 3aBEPEHHE C LEJIBIO
HalNpaBJIeHHs B AAMUHUCTPALHIO.

[lpu obpauiesuu 3assutenss B MOIL[ ¢ koMmrekcHsM 3anpocoM MOI]
OCYUIECTBJISIET COCTABJICHUE HA OCHOBAHMM KOMIUIEKCHOIO 3alpoca 3asBJIEHHMH Ha
IpeIOCTaBIEeHHE KOHKPETHBIX MYHHLUMIIANBHBIX YCIYT, YKa3aHHEIX B KOMILIEKCHOM
3anpoce, NOANWCAHWE TaKUX 3asBIEHHMH M CKpelieHue HX nedarero MOI],
dopMupoBaHUE KOMIUIEKTOB JOKYMEHTOB, HEOOXODMMBIX JIA  IONyYeHHs
MYHULMIIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce (yKa3aHHbIE KOMIIIEKTEI
JOKYMEHTOB (OpPMUPYKFLCA M3 YUCIA JOKYMEHTOB, CBeAeHUH H (1iM) HHGOpMALHH,
npencTaBlIeHHbIX 3asBuTeneM B MOLI npu obpalieHny ¢ KOMIUIEKCHEBIM 3alpOCOM, a
TaKKke HOKYMEHTOB, cCBemeHMH W (wnu) uHbOpPMALHM, MHONyYeHHBX MO
CaMOCTOSATENBHO B IMOpPAAKE MEXBEJOMCTBEHHOIO B3aUMOJEHCTBHA, a TaKKe
BCJIENCTBHE IOJNYYCHHS PE3YJIBTATOB [OCYNApCTBEHHBIX M (WIM) MyHHLIHMNATbHBEIX
YCIIyT, YKA3aHHBIX B KOMIUIEKCHOM 3arpoce M HEOOXOAUMBIX OIS MOMYYeHHS MHBIX
rOCYJapCTBEHHBIX M (MJM) MYHHUMIOATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce), HalpaBleHUWE YKa3aHHBIX 3asABICHUI M KOMILIEKTOB JOKYMEHTOB B
AIMUHHCTpALHIO.

2.16.4. Tlpu npenocrasineHud ycuyrd B MLl npuem U BelIaya JOKYMEHTOB
ocymectpnsiercs coTpyaaukaMu MOLL. [Ind ucnonHeHus IaKeT IOKYMEHTOB
nepenaeTcs HeMmoCPECTBEHHO B A IMUHHCTPALMIO, B COOTBETCTBHMM C 3aKJIFOYEHHEIM
COTJIALIEHHEM O B3aUMOJEHCTBUM U IMyHKTOM 3.3 HACTOSLIEro perjlaMeHra.

2.16.5. IlpueM OOKYMEHTOB OT 3asiBUTEIIA, Bblaya 3asBUTEIIO pe3yJbTara
npenocraeieHds MyHUUMOATBHOM —yCmyrd, a Take WHQopMuMpoBaHME U
KOHCYJBTHPOBAHHE 3asBUTENEH ocymecTBiserca crnenpandcramd MO B meHs
o0palleHUs 3asfBHTENd B IMOpSAIKE OSIEKTPOHHOM OdYepend, B TOM duClE MO
IpeaBapuTeNbHO 3anuck (Ha onpeeNieHHOe BPpeMs U IaTy) HEMNpepBIBHO B TEUEHHE
pabouyero mHA, B COOTBETCTBUM C rpadukom padorst MOLI.

[pu mpueMe KOMIUIEKCHOTO 3arpoca y 3assutesst padboTHuku MOLL 0613aHbl
MPOUH(POPMUPOBATE €ro 000 BCEX [OCYNAPCTBEHHBIX W (MIH) MYHMUMIANBHBIX
yCiyrax, yciyrax, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M O0O0S3aTENBHBIMU IS
[PENOCTABIEHUs TOCYIAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT, IMONyYeHHEe KOTOPBIX
HEOOXOIUMO SISl TOJYUIESHHS MYHHUUMITATBHEIX YCITYT, YKa3aHHBEIX B KOMITIEKCHOM
3ampoce.

2.16.6. B cekrope HH()OPMUpPOBAHUSI | OXHUOAHMA creuuamucT MOL]
OCYLUIECTBIISIET OPraHM3aLMOHHYI0 M KOHCYJbTALUKOHHYIO MOMOILL IpakaaHaM,
obparusumcst B MOLL nuis monyyeHns MyHUUMNATBHOHR yCITyrH.

2.16.7. O6cnyxuBanue 3assurened MOLl ocywecTBiiercs ¢ NOMOLIBIO
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SNIEKTPOHHOH CHCTEMBI YNpPaBIEHUS OYEPEAbl0, KOTOpas MpelJHasHadeHa s
perucTpauyy 3asBHMTENIEH B OYEpENH; y4eTa 3asBUTENedl B Ouepeiy; yNpaBIcHUA
OTHENBHBIMA OYEPENsIMH B 3aBUCHMOCTH OT BHIOB YCIIYr; OTOOp@KEHHUS CTaTyca
OYepenM; NpeABapUTENbHOM 3amucH 3asBurens. CHCTeMa YNpaBieHHs! OYEpPEIbIO
BKJIFOYaeT B CeOs CHUCTEMy IOJIOCOBOrO M BH3YalBHOrO0 MH()OPMHUPOBAHMSA, ITyJLTEL
OMepaTopOB.

IIL. CocraB, MOCAEAOBATENLHOCTE M CPOKH BLIOJIHEHHS
AIMUHUCTPATHBHLIX NPOUERYP, TPEOOBAHUS K NOPSAKY MX BbINOJHEHUS,
B TOM YHCJIe 0COOCHHOCTH BLIOJHEHHS AJMHHHCTPATUBHBIX POLIEXYDP B

3IeKTPOHHOM (opme, a TaKiKe 0CO0EHHOCTH BBHIOJIHEHUST
AIMHUHMCTPATHBHBLIX MPOUEAYP B MHOrO(pYHKUMOHANLHBIX IEHTPaX

3.1. Cocrag, mOCAEA0BATENLHOCTH H CPOKH BBITOJHEHUS
AAMUHMCTPATHBHEIX NPOUEAYP, TPEGOBAHUSA K MOPSAAKY UX BbHINOJHEHUS
opu npexocTapiaeHnd MyHHMUHIAABHON Yeayru B AAMHHUCTPA MM

3.1.1. IlpenocrapneHre MyHUIMNAIBHOM YCITyrd B A IMUHUCTPALMK BKIIIOYAET
B ce0s Crenyromye aIMUHHCTPaTUBHBIE TPOUENYPHI:

- IPUEM ¥ PETUCTpaLMS 3asBICHUS H JOKYMEHTOB;

- PaCCMOTPEHHE 3aABJICHU, IPUHATUE PELIEHHS U IIOATOTOBKA NOKYMEHTOB;

- BBIIaYa 3asBUTEIIO PE3yNIbTara NpeaocTaBiieHuss MyHUIUNANEHOM YCIyTH.

3.1.2. AnMuHHCTpaTHBHas npouenypa «lIpueM W perucTpauus 3asBIEHUS H
JIOKYMEHTOBY.

OcHoBanMeM AN Havyana MPOUEAYPHI SBJSETCS MOjaya 3asBICHHA Ha MM
rnaeel IIpubpexnoro cenbckoro mnocenexust CHAaBIHCKOro paifoHa COIJIACHO
OPUIIOKEHMIO AIMUHUCTPATUBHOTO pErlaMeHTa C HPHJIOKEHHEM IOKYMEHTOB,
COMJIaCHO  NMYHKTY 2.6 HacTosumiero AJMMHMCTPATHBHOLO  pEIJlaMeHTa B
AIMUHHCTpaALHIO.

B uenax mpenocTapieHus MyHHUUNATEHON YCIYTH OCYIIECTBISETCS NPUEM
3asABUTENEH 1O MPEABAPUTENBHOM 3aMUcH.

3anuck Ha MPUEM B A IMHUHUCTPALIMIO TPOBOAUTCS IOCPENCTEOM OQULIUANBHOTO
caiira.

3asBUTEIO MPEJOCTaBIETC] BO3MOXKHOCTD 3aMMCH B JIHOOBIE CBOOOIHBIE IS
IipyeMa JaTy ¥ BpeMms B Hpejenax YCTaHOBJICHHOrO B AIMUHUCTPAaLMM rpaduka
rnpuema 3asBUTENEH.

AIMHUHHCTpaUus HE BOpaBe TPeOOBaTh OT 3asSBUTENA COBEPIUEHUS HHBIX
NEeHCTBUH, KpPOME NPOXOKIACHMA HICHTUDHUKALMY 1 &y TEHTUPHUKALMH B COOTBETCTBUI
C HOPMATHMBHBLIMU MPABOBLIMM aKTaMHM Poccuiickoit Pdenepauuu, ykazauus UEd
IpuemMa, a TakKe MpeJoCTaBlicHUs CBENEHHUH, HEOOXOOMMBIX IUIl pacyeTa
JUTUTESIBHOCTH BPEMCHIOIO MHTEpBald, KOTOPBIH HEOOXOAMMO 3a0pOHMpPOBATH JJIS
npuema.

[Tpu MMYHOM OOpaNIEHUU CIICLUANMCT AXMUHUCTPALUM:

- uHQOpMHUPYET 3asBUTENCH O MOpsAKEe OpelocrasiieHus MyHUUMOAaNbHOI
YCIYyTH;

- YCTaHABJIMBAET JIMYHOCTb 3aABMTEJI [OCPEACTBOM [PEHBABICHUS MM
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nacmopra rpaxigaHuHa Poccuiickoil ®epmepauud MO0 HHOrO JIOKYMEHTa,
YIOCTOBEPSAIOMIEr0 JIMYHOCTh, B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit
Qenepaudd UMM [OCPEOCTBOM  HIOCHTHGUKAUMM ¥ ayTeHTHQUKAUUH  C
UCIOJB30BaHHEM MH(QOPMALIMOHHBIX TEXHOJOIMH, NMPEeNyCMOTPEHHBIX YacThio 18
crateu 14.1 DepepanpHoro 3akoHa ot 27 wmroit 2006 roma Ne 149-d3 «O6
uHdopmaumy, HHGOPMAUMOHHBIX TEXHOJOTHAX M O 3amure uHdopmauuuy (Opu
HaIUYUHI TEXHUYECKOH BO3MOXKHOCTH);

- POBEPSET JOKYMEHT, YAOCTOBEPSIOIIM IOJIHOMOYHS MPENCTABUTENS, €CITH C
3asgBJIeHHEM 00pallaeTcs NPeACTaBUTENb 3asBUTEI (3asBUTENE);

- MNpU OTCYTCTBHM OQOPMIIEHHOTO 3asBIEHUA VY 3asiBHTENS HIH IPH
HENpaBUIEHOM (HEKOPPEKTHOM) €ro 3alOJIHeHHH IMpejiaraeT 3aHOBO 3allOJIHUTH
YCTaHOBJIEHHYI0 (opMy 3asBiieHHs (COINIACHO MPUIOKEHHIO, K HACTOSIIEMY
pernaMeHry), IOMOraeT B ero 3aloIHeHHY;

- IpOBepsieT HAIWYUE BCEX HEOOXOOMMBIX NOKYMEHTOB IUIA NPEXOCTABICHHUS
MyHHULIMITANEHOH YCITYTH, B COOTBETCTBHHM C IIYHKTOM 2.6 HACTOSILETO PerjaMeHTa;

- IPH yCTaHOBIEHHH (AKTOB, YKA3aHHBIX B YHKTE 2.7, yBEIOMJISET 3asIBHTEIIS
0 HaJIMYMHU NMPENATCTBHEB NpHEMe TOKYMEHTOB, HEOOXOUMbBIX IUT NPEJOCTaBICHHUS
MyHMUMIANBHOH  yCIyrH, OOBICHSIET 3asABUTENI0O COMNEp/KaHUE BBIIBIEHHBIX
HEINOCTATKOB B INpPENCTaBJICHHBIX NOKYMEHTAaX M IpelaraeT IpUHATE Mepbl 0 HX
YCTpaHEHHIO;

- €CNIM HEeJOCTAaTKH, MPEMATCTBYIOIIUE IpPUEMY HOKYMEHTOB, IOIYCTHMO
YCTPaHUTh B XOAE NPUEMA, OHH YCTPAHAIOTCS He3aMe UTUTENEHO;

- CJIMYAaET KOMMM JOKYMEHTOB C UX OPUIMHAJIAMH, NOCIE Yero HHUKe PeKBU3HUTA
JokymeHTa «Iloanuce», NMPOCTaBIAET 3aBEPUTENBHYI0 Haamuch: «Komus BepHay;
JOJLKHOCTB JIMLA, 3aBEPUBLIErO KOIMHUIO JOKYMEHTA; JIMYHYHO [0JIKCh; paciudpoBKy
noanucy (MHUUMAaNbl, GaMUIug); JaTy 3aBepeHus; nevars. [Ipu 3aBepeHdAM KOMUi
JOKYMEHTOB, 00Bb€M KOTOPBIX NPEBBILIAET OJUH JIMCT 3aBEPAET OTHENLHO KaXKIBIi
JIUCT KOIMHU TAKHM K€ CIIOCOOO0M, UCKITIOUEHHUS COCTABIIIIOT CIIydau, KOrad BEpHOCTE
KOIUHM [PEJICTABIEHHOIO JOKYMEHTa 3aCBUACTEHCTBOBAHA B HOTAPHAILHOM MOPSIIKE.

Creunanuct AIMUHHUCTPALUY B XKypHANE yUeTa i PerucTpalyy [efaeT 3amuch
0 NpUEME 3asBJIEHHMA M JOKYMEHTOB, NIPOCTABIIET PErHCTPAUUMOHHEIN HOMEp, HATY
OPUHATHA M CBOKO MHOMIMCH HAa KONMHU 3asBJICHMS, BBIIAET 3afBUTENIO PACIUCKY
YCTaHOBJIEHHOH (OPMEI B MOJMYy4YECHUH OT 3asBHUTENS HOKYMEHTOB C YKa3aHHEM HX
MEePEYHs, aThl U BPEMEHH UX IOJIYYCHUS.

OObmpit MaKCUMAaIBHBIH CPOK NpHeMa HOKYMEHTOB He MOXKET HpeBbiuarh 135
MUHYT.

Cpok npueMa M perucTpaliy 3asBICHUS. U JOKYMEHTOB — | JeHs.

Perucrpauus 3asBieHMs, NOCTYIUBUIErO B AIMUHUCTPALMIO, HE3ABUCHUMO OT
€roco0a ero JOCTaBKU OCYIIECTBIIIETCS B CUCTEME 3JIEKTPOHHOrO JOKYMEHTO0G0poTa
cneuranyMcroM OOWEro oTraena, OCYIIECTBIAIONMM PECUCTPALMIO  BXOJSLIEH
KOPPECIOHAEHUMH, B JEHb €ro nocrymuenus. [lpu peructpauud 3asBICHUIO
MPUCBAUBAETCA COOTBETCTBYIOLIMI BXOMALUMI HOME.

Kpurepuamu OpHHATHSA PEILCHUS! SBIISIOTCI:

- obpareHue 3a MoydeHHeM MyHHUMITAIBHON YCIYTH HaIJIexallero JIMua;

- NPENOCTABJIEHUE B I1OJIHOM OOBEME HOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
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A IMUHHCTPATHBHOTO PErNaMeHTa;

- JIOCTOBEPHOCTh MONAHHBIX HOKYMEHTOB, YKA3aHHBIX B TMyHKTe 2.6
AJIMUHHUCTPATUBHOIO PErjaMeHTa.

Pe3ynsTaroM aqMUHUCTPATHBHOH MPOLETY PBI SBIETCA:

- IpHEM 3asBJIEHHS M JOKYMEHTOB Ha IojTyueHne MyHUIMNAIBHON YCITyTH.

Criocof QuKcaluu pe3ybTaTa BEIIOIHEHUS aIMAHUCTPATUBHOM POLIeLyphl —
BHECEHHE B CHCTEMY 3JIEKTPOHHOrO JOKYMEHTOO00pOTA.

3.1.3. AIMMHHCTpaTUBHAs npouenypa «PaccMOTpeHHe 3asBJIeHUs, NPUHATHE
pelleHyst ¥ OATOTOBKA JOKYMEHTOBY.

OcHoBaHMeM Jjis Hayajga MNpOLEXYpbl SBISETCS 3apErHCTPUPOBAHHOE
CIIELMATIUCTOM ATMUHHUCTPALMHY 3aABIIEHHE.

[IpHHATEIE JOKYMEHTHI NEpeiaroTcs oOmHMM OTHenoM riase IIpubpexHoro
cenbcKoro moceienHus CHABSHCKOrO paiioHa, KOTOpEIT BHM3HPYET 3asdBIICHHE H
nepenaeT e€ro B MOPSAKE JENONpPOU3BOACTBA CNEUMAIUCTY AIMHHUCTPAIMU AN
UCITOTHEHU .

CrienuanucT AIMUHUCTpAlMM pPaccCMaTpPUBAECT IOCTYNHMBINEE 3asBIEHHE |
NpPUHMMAET pelleHHeE:

- 0 npeaocTasiieHu MyHULMIAIBHOM yCiTyry;

- 00 OTKa3e B IpeJOCTaBIeHHH MyHUIUNIANBHOR YCITyru.

B cnyyae oTkKasa B MPeNOCTaBIeHWH MyHMIHIANBHOH YCIyIH, CHEUHAIIHCT
AJIMMHUCTpaUyd TOArOTABJIMBAET YBEJOMIIEHHE 00 OTKase C ykasaHUeM HpHYUH
OTKa3a M HaNpaBifeT ero riase [IpuOpexHOro cenbeKoro moceneHus ClraBsHCKOro
paifoHa JUlsl COTNACOBaHMs M MONMMCAHMA. [TOJMHCaHHOE yBEIOMIIEHHE 00 OTKase
pErucTpUpyeTcs M IEpEeNaeTcs CHeUUanucTy AJMAHUCTpaluud NS  BpY4YEHHA
3asBHUTEIIO.

B ciIy4ae MOJOKUTENBHOTO PEIICHUA CHEUMANTUCT AJMUHMCTPALHM FOTOBUT
POEKT TOCTAHOBJEHHUS AJIMMHHCTPALMM O pa3pelieHMM perucTpauud Opaka
HECOBEpPIIEHHOETHEMY, JOCTUIIIEMyY BO3PacTa LIECTHANUATH JIET, MOAMUCHIBAET U
IIEpENAET €ro B MOPSIKE AEJONPOU3BOJICTBA HA COTIACOBAHME U MOMIIUCAHUE.

[ToanucaHHOE MOCTaHOBJIEHH AJMUHUCTPALMU O Pa3pellleHd PeruCTpaliy
Opaka HECOBEpLICHHOJETHEMY, JOCTUIIIEMY BO3pacra LICCTHaiUaTH €T,
BOZBPAINAETCS CHIEUHATHCTY AIMUHUCTPALUH.

Pe3ybTaToM MCHONHEHUS aIMUHHUCTPATUBHOM MPOLELYPbI 0 PACCMOTPEHUIO
3aSBJICHAS  CIELMATUCTOM AJMUHUCTpalMd K (OPMUPOBAHUIO — pe3yJibTara
MyHUUMIATEHOR YCIYTH, B COOTBEICTBMM C 3apocOM 3asABUTENA  ABJIHOTCA
[IOrOTOBJICHHBIE K BBIIAYE 3asIBUTEIIO:

- [TOCTAHOBJIEHME O Pa3pELICHHK PEruCTpalu Opaka HECOBEPLICHHOICTHEMY,
JOCTHILIEMY BO3pacTa 16-TH NeT;

- yBeHmOMIIEHHE 00 OTKa3e B MPeIoCTaBIeHUM MyHHUMIAILHON YCITYTH.

Criocol QuKcaluy pe3ysibTaTa BEITONHEHHS aIMAHUCTPATUBHOMN IPOLETyPEI:

- BHECEHME B XKYpPHAI PETUCTPALMH, B TOM YHCIE B JEKTPOHHYO 0a3y JaHHbIX.

Kpurepuu mpuHATHS PELICHHIH:

- COOTBETCTBUE MPEACTABIEHHBIX JOKYMECHTOB YCTAHOBIIEHHBIM TPEOOBAHUSIM;

- comepalMecs B [PEJCTAaBICHHBIX JOKYMEHTaX CBEJEHHS SBIOTCA
[IOJIHBIMU M JIOCTOBEPHBIMH.
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Cpok afMUHHCTPATHBHOM Npoueayphl — 26 THEH.

Hcnonuedre OaHHOW aIMMHHCTPATMBHOH NpPOUENYPEl BO3JIOXKEHO Ha
crenyanicTa A IMUHUCTPALMH.

3.1.4. AnmuuucTpaTHBHai mpoueaypa «Beigaya 3aiBUTENIO pe3yJibTaTa
npenocrasieHuss MyHUIMNAIEHON YCITyru».

IOpunnueckum  (akToM,  CHy)KallMM  OCHOBAaHMEM I Hadaja
aJMUHMCTPATHBHOM  IpOLENYpHl,  ABIAETCA  HAJIMYUE  COCNIACOBAHHOIO M
MOAMUCAHHOIO B YCTAHOBJIEHHOM MOPSJAKE MOCTAHOBJIEHMSA AIMUHUCTPALUHA O
paspelieHrd PErucTpauuy Opaka HECOBEPLIEHHOJETHEMY, NOCTUILIEMY BO3pacTa
EeCTHALATH JIET, MO0 YBEAOMIIEH S 00 OTKa3e B PeJOCTaBIeHUd MyHUIMIATBHOM
YCIIYTH.

Crenuaiict AJMUHHCTPALUU B COOTBETCTBUM C BEIOOPOM 3asBUTENA Crocoda
NOMy4YeHHs pe3yibTara MpeJocTaBleHdsd MyHHUUMIAIBHOH  yCIYTH  BBIIAET
(nanpasseT) pesynbTar npefocTaBaeHHs MyHUIUIAIBHOR YOIy TH.

B cnysae ecmd 3ajgBUTENb BBIOpan CHOOCOO IONydeHHA —pe3yserara
npefocTaBieHds MyHHIMIAIBPHON YCTYrH Ha aipec JJIEKTPOHHOW IOYTHI, TO
Cneupanuct  AIMMHECTpanuMy — HampaBisieT — 3ajBUTENEO  [OCTAHOBJICHHE
AIMUHUCTpaUM{ O paspelleHHH perucrpauuu 6Opaka HeCOBEpPLICHHONETHEMY,
JOCTUCIIEMY BO3pacTa INIECTHAAUATH JeT, Jubo yBemoMieHHe 00 OTkase B
IpeNOCTaBIeHMH MyHHLMIANBHOH YCIyrd B (OpMe SJIEKTPOHHOrO JOKyMEHTa,
HOJNHUCAHHOrO YCUIIEHHOU KBaMH(UIUPOBAHHOM 3JIEKTPOHHOM OAMICEIO, 110 afpecy
3JIEKTPOHHOM MMOYTEL

B cmyyae ecnu 3asBuTeNb BbIOpam CcHOCOO MOMydYeHUs —Ppe3yJbTara
TIpeiocTaBIenuss My HHUMIATBHOR YCITYTH OYTOBEIM OTNPaBieRueM, TO Crennanict
AIMUHHCTpaLUK obecnieynBacT HalpaBJIcHHE KOIUM [IOCTaHOBIIEHMS
AJMMHUCTpalMi O paspelleHHH perucrpauuu Opaka HECOBEPLUCHHONECTHEMY,
JOCTHIIIEMY BO3pAcTa WIECTHAIUATH JIeT, JHMO0o YyBemoMieHus o6 OTkase B
npenocrapieHid MyHHUIUIAIBHOM YCITyTd IIOYTOBEIM OTIPaBIICHIEM 3aABUTENIO.

B cnydae ecni 3ajgBHTENb BBHIOpan COOCOO MOMydeHUs —pesylbTara
TpeocTaBeH st MyHHLIMTANEHOM YCIyr 1 TOCPEACTEOM BbIIAYH B AJIMUHHUCTPALIUH,
T0 CreuHanucT AIMUHUCTPaALMK:

1) yBemoMIiseT 3asBHTENS MO TeNe(OHy WM MHBIM JOCTYIHBIM CIOCOGOM O
HEOOXONMMOCTH OpPHUOBITE Ui IOMyY€HMs IIOArOTOBJCHHBIX JOKYMEHTOB U
COrNacoBBLIBACT BPEMsl COBEPILIECHHUS NAHHOIO JEHCTBUS,

2) mpoBepseT MOKYMEHT, YHOCTOBEPSIOIMH JIMYHOCTb 3afBUTENA WIA €ro
NpEeACTaBUTENS;

3) mpoBepseT HAJIHYME COOTBETCTBYIOIIMX IONHOMOYMI Ha IONyYeHHE
MYHHLMMANBHOR YCTYTH, €ciid 3a MOJyYeHHeM pe3ylibTaTa YCIyru o0pamaercs
[PENCTABUTEND 3aBUTEIS;

4) BBIIACT 3asBUTEIIO KOTMIO MOCTAHOBJIEHUSA AJIMUHUCTPALIMK O Pa3peeHUH
pervucTpanyMy Opaka HECOBEpPLICHHONETHEMY, JOCTUILIEMY BO3pAcTa IIECCTHAMUATH
nieT, b0 yBeJOMIIEHHE 06 0TKa3e B NpEeAOCcTaBIeHu MyHUUMIANBHON yCIyTH.

Vcrnondenne JAHHOM —aJAMWUHUCTPATUBHOW TNPOLEAYpbl BO3JIOKEHO Ha
CrieManucTa, OTBETCTBEHHOr0 3a BblAavyy JOKYMEHTOR.

Kpurepuu OpUHSTHA PELICHUs — HAIWYME COIJIACOBAHHOrO H IOAMMCAHHOrO
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MOCTAaHOBNEHH  AJMUHHMCTpPAaUMH O  pa3pellleHMH  perucrpaudu  Opaka
HECOBEPLIEHHOJIETHEMY, JOCTHMIIIEMY BO3pacTa INECTHaJuaTH Jer, Jubo
YBEZOMIIEHUs 00 OTKa3e B MPENOCTABICHUH MYHHUMIANEHOM YCITYTH.

Cpok aIMHHHUCTPAaTHBHOM NpoLeXypsl — 3 JHS.

Pe3ynerar anIMMHUCTPAaTHBHOHM MpOLEAYpbl — BblAa4ya 3asBUTENIO KOIHMH
NOCTaHOBJIEHUS  AJMHMHUCTpaUMH O  pa3pelieHMHd  perucrpauuu  Opaka
HECOBEPIICHHOJIETHEMY, JOOCTMIIUEMY BO3pacra LIECTHAIUaTd Jer, Jiu6o
yBEIOMIIEHHUS 00 0TKa3e B NPEIOCTaBICHHH MyHULMITAIBHOM YCITYTH.

Cnoco6oM (HKcaluy pe3yspTaTa BEIIOJHEHHS aJMUHUCTPATUBHOM IPOLIEY PhI
ABJIIETCA  POCIMCH 3afBUTENS O [IOJyYeHHM pe3yJbTaTa IpeIOCTaBICHHUS
MyHuIMIanbHOR YCITyTH.

3.2. CocraB, N0C1eI0BATETbHOCTh U CPOKH BBINOTHEHHS
AAMHHHCTPATHBHBIX POUEAYD, TPEGOBAHUS K NOPSAAKY UX BLINOTHEHUS
OpH NpexocTaBjeHud MyHUIMIIANBHOM YCJIYITH B 91eKTPOHHOI (hopme

3.2.1. IlpenmocraBneHue MyHMLIUNANLHOH YCIYyrH B JJIEKTPOHHOH (opme
BKJIIOYAET B ce0s CNeNyIoIue afMHHUCTPATUBHEIE IPOLIEYPHL:

- IpUEM M PErucTpauys 3asBJCHUS U JOKYMEHTOB;

- pacCMOTpPEHHE 3asBJIEHU, IPUHATHE PELIEHHUs Y NIOATOTOBKA JOKYMEHTOB;

- BBIJJa4a 3asBUTENII0 Pe3ynbTaTa NpeaocTaBIeHHss MyHUIMNABHO! YCITyTH;

- OCYILECTBJICHHE OLCHKU Ka4yeCTBa MPeJOCTaBIeHU MyHUUMIAIBEHOH YCITyry.

3.2.2. ApmunucTpaTHBHaA npouenypa «lIpHeM W perucrpaids 3asBICHHUS U
JOKYMEHTOBY.

OcHOBaHMEM A1 Hayana NpPOUENyphl SBJSETCS MOAaya 3asBICHHUS Ha MM
rnaBel  IIpuOpexxHoro cenbckoro rmocenenuss CraBsHCKOTO paifoHa COIrNIacHO
NPUIOKEHUI0 AJIMUHUCTPATUBHOTO pErjlaMeHTa C MPHIOKEHHEM HOKYMEHTOB,
COIJIACHO INYHKTY 2.6 HACTOSLIEro AJMHHHCTPATHBHOIO perjaMeHTa, B TOM YHCIe
JOKYMEHTOB U HH(OpMALHU, JJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTU 3aBEpEHbI B
COOTBETCTBHUHM C IyHKTOM 7.2 yacti 1 crareu 16 «O06 opraHu3auuy MperoCTaBICHUS
rOCYHapCTBEHHBIX M MYHHUUMITANBHBIX YCITYT», [TOCPEACTBOM PernoHaIpHOro noprana.

[Ipu npenocraBieHd MyHMUMIANBHOH YCIYyTH B 3JIGKTPOHHOH ¢opme
UAEHTH(QUKAUMA M ayTEHTH(QUKALMA MOXKET OCYLIECTBIATHCH OCPEUCTBOM (IIpH
HaJTMYUU TEXHHYECKOH BOZMOMNHOCTH):

1) eauHoH cHCTEMBl HACHTHGUKAUMUM U ayTCHTHQUKALMK WO HHBIX
rOCYJapCTBEHHBIX MH(DOPMALMOHHBIX CHCTEM, €CIM Takde TOCYHapCTBEHHEIE
HHGOPMALMOHHBIE CHUCTEMBI B YCTaHOBJACHHOM IIpaBUTENLCTBOM Poccuitckoit
denepauuu MOpsOKE O00ECMEYMBAIOT B3aUMOMNEHCTBHE C CIOUHON CUCTEMOH
UICHTUQUKAUMKY M ayTEeHTHQHUKAUMM, [pH YCIOBUM COBMNAJCHHUS CBEHCHME O
¢Gu3HYECKOM JIMLIE B YKA3aHHBIX MHPOPMALIMOHHEIX CUCTEMAX;

2) caMHON CHCTEMbl HACHTHQUKALMK M ayTCHTHU(PUKAUMK U  CIMHOM
MH(GOPMALMOHHOH CUCTEMBI NEePCOHANBHBIX JaHHBIX, obecnedyunBarouei obpaboTky,
BKJIFOYAs COOp U XpaHEeHUe, OUOMETPHUYECKUX IEPCOHATBHBIX JaHHBIX, UX [IPOBEPKY U
nepegady HMHQOPMALMM O CTENEHM HX COOTBETCTBUA  IPENOCTaBJIECHHBIM
OMOMETPUUCCKUM MEPCOHATBHBIM JAaHHBIM (HU3MYECKOro JIULA.

Ha Enurom nmoprane rocy1apCTBEHHBIX ¥ MYHHLIMIAILHBIX YCIyr (QYHKUUI),
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PervoHansHOM mopTanie pa3MeriaroTcs 00pasLpl 3aroNHEHUs INEKTPOHHOM (GOopMBI
3asBICHU.

QopMupoBaHHE 3afABJCHHUS 3agBUTEJIEM OCYLIECTBIACTCA IOCPEICTBOM
3aMOJIHEHUS. JJIEKTPOHHOM (OpMBI 3asBiCHHS Ha PerdoHansHOM mopraie 6e3
HE0OX0JMMOCTH JOIOTHUTENBHOM NONAYM 3asBJICHIA B KaKkok-i60 uHoi dopme.

dopmarHo-IoruyecKas npoBepka copMUpoBaHHOTO 3asIBNCHUS
OCYIIECTRIIACTCS aBTOMATHYECKH [TOCHE 3aIOJIHEHMS 3asgBUTENIEM KXIOro U3 IosIei
3NEKTPOHHOU (OPMEI 3asgBiCHMS. [Py BBLIBICHHM HEKOPPEKTHO 3aMOJIHEHHOTO OIS
3JIEKTPOHHOM (POPMBI 3asIBICHHUS 3aIBUTENb YBEAOMIISETCS O XapakTepe BBIABJICHHOM
omHMOKY M TMOpPALKE €€ YCTPaHEeHHs IOCPEINCTBOM HHGOPMALUHOHHOTO COOOLIEHHS
HEMOCPENCTBEHHO B 3JIEKTPOHHOM hopMe 3aaBIICHUS.

[Tpu dopMUPOBAHUM 3asIBICHMUS 3aSBHTENIO 00eCIIeYHBaETCS:

a) BO3MOXKHOCTh KOIIMPOBAHHUA M COXPaHEHHUS 3aABJICHHSA M MHBIX JOKYMEHTOR,
YKa3aHHBIX B NOyHKTe 2.6 HacTosmero AJMUHUCTPATHBHOIO perjiaMeHTa,
HEOOXOMUMBIX JUI IPENOCTABNCHMS MyHULUITANBHON YCITyry;

0) BO3MOXKHOCTH 3aIlOJITHEHUS HECKOJIBFKUMH 3asBUTEISIMU OJHOM 3JIEKTPOHHOM
(dopMEI 3asgBIeHUs NPUROpaIUEHHH 3a YCIyraMy, NPEAosiaraloMy HalpasiieHue
COBMECTHOTO 3asBJICHHUS HECKOJIBKUMU 3asBUTEISIMHY;

B) BO3MOXKHOCTb IT€YaTH Ha OyMa)KHOM HOCHMTENE KOIUM 3NIEKTPOHHOM (HOpMEI
3asBJICHHUS;

I) COXpaHeHHe paHee BBEJCHHBIX B AJIEKTPOHHYIO (GOpMY 3asiBIICHHS 3HAYCHMMN
B JII0O0H MOMEHT IO >KEJTAHHMIO MOJH30BATEN, B TOM YUCIE MPU BO3HUKHOBEHUH
omKO0K BBOJA U BO3BpaTe I IIOBTOPHOIO BBOJA 3HAUYCHHM B INEKTPOHHYIO GhopMy
3asBJICHHS;

M) 3alofIHEHUE NOJeH JeKTPOHHOH (OpMBI 3agBIEHMS HO Hayala BBOAA
CBEJIEHUI 3asBUTENIEM C UCIIONB30BAHUEM CBEICHUI, pasMeIeHHbIX B eaepabHOM
rocynapcTBeHHOH HH(GOpPMaMOHHOM cucTeMe «EquHas cucrema MOCHTUGUKALUMH U
ayreHTHQUKaMH B MHQpacTpykType, obecneuuBaromeid  MHGOPMALMOHHO-
TEXHOJIOTMYECKOE B3auMOJeHCTBHE UH(OPMAIIMOHHBIX CHCTEM, MCHONB3YEMBIX IS
TMPEIOCTABIEHUs FOCY JAPCTBEHHBIX U MYHUUMIATEHEIX YCIIYT B 3JIEKTPOHHOM Gopmer
(manee — enuHas cucreMa HIOCHTH(HKAUMM M AyTEHTH()UKAUMM), U CBEICHHUIA,
OIyOIMKOBaHHBIX Ha EQUHOM moprane rocyaapCTBEHHBIX U MYHULUMIIANBHEIX YCIIyT
(pyHkuumit), PernoHanpHOM HOpTale B YacTH, Kacaiowedcs CBeICHHIA,
OTCYTCTBYIOIUMX B €AMHOM cucTeMe HASHTH(UKALMHI U ayTeHTHUKaMY;

€) BO3MOXHOCTh BEPHYTHCA Ha JIFOOOM M3 3TAINOB 3aMOJHEHUS JNEKTPOHHON
(dhopMel 3asiBNIeHUs 6€3 NOTepH paHee BBeASHHON uHdopmauuy;

2K) BO3MOXKHOCTE HOCTYIIa 3asBUTENS HA EXMHOM mopraiie rocyaapCTBeHHBIX U
MYHULHIAIBHBIX YCITyT (QyHKUHMET), PernoHaTEBHOM HOpTaNe K paHee MOaHHBIM UM
3aABJICHUAM B TEUCHHE HE MEGHEE OIHOrO rofia, a TAKXKE YaCTHIHO CHOPMHUPOBAHHBIX
3as5BIIEHUI — B TEUEHHE HE MEHEE 3 MECSLIEB.

3agBieHUE U KaKABIH MpHUIaraeMelil K HEMY JOKYMEHT [OIIMCHIBACTCS TEM
BUJOM BJICKTPOHHON [MOANMCH, KOTOPBIA YCTaHOBNEH myHkToM 2.16.1 Hacrosero
AJMMHHCTPATHBHOIO perjlaMeHTa.

[Tpu ycriemHot OTIpaBKe 3asBNCHUIO [PHCBAMBACTCS YHUKAIBHBIA HOMEp, 110
KOTOpPOMY B JIHYHOM KaOMHETE 3asBUTENI [IOCPEACTBOM EAMHOro mnopraia
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rOCYINapCTBEHHBIX M MYHULIHUIANBHBIX yciyr (GyHkuuit), PernoHanbHoro mnoprana
3asBUTEN0 OymeT mpeacTaBieHa MHGOPMAIMA O XOJAE BBIIOJHEHHA YKa3aHHOrO
3asBJICHHA.

CdopMupoBaHHOE ¥ MOAMMCAHHOE 3asBIICHHE U MHbIE JTOKYMEHTEI, YKa3aHHEIE
nyHKTe 2.6 HAacToslero AIMMHUCTPATHBHOIO perjlaMeHTa, HeoOXOOUMBle I
npenocraBieHus MyHHIMOANBHON YCIyTH, HampapsoOTCs B AJMHUHHUCTPALHUIO
MOCPEACTBOM PernoHansHOro noprana.

AIMUHUCTpauus 00ecHeYrBaeT IpUEeM JOKYMEHTOB, HEOOXONMMBIX A
npenocrapieHds MyHMLMIIATBHOM YCIyTH, W PErucTpaudio 3asBleHUs 0Oe3
HEO0OXOMUMOCTH IMOBTOPHOTO TpPENCTABICHUS 3ajABUTENEM TaKHX NOKYMEHTOB Ha
OyMaXHOM HOCHTEJIE.

[Tpu noy4eHuH TOKYMEHTOB U 3asBJICHUS B 3]IEKTPOHHOM BUJIE U BBIABIECHUA
¢dakroB, ykasanHeIX B mnyHkre 2.7.1 Hacrosmero pernamenta, CHeluanucT
AIMHHHMCTPAUHKM B TeYeHHE 3 (TpeX) KaJeHJapHBIX JHEH CO IHA 3aBepLICHUS
NPOBECHIS [IPOBEPKH MPUHUMAET PelleHHe 00 OTKasze B MpUeMe K pacCMOTPEHHUIO
obpamenus 3a MonyvyeHHeM MyHMIMIAIBHON YCIYyrH H HampaBiseT 3asBUTEIIO
yBEIOMIIEHHE 00 3TOM B 3JIEKTPOHHOH (popMe C yKasaHMEM IYHKTOB cTaThu 11
depepansHoro 3akonHa «OO0 9INEKTPOHHOH TONIHCHY», KOTOPBIE MOCITYXKHIIH
OCHOBaHMEM [UIl [pPUHATHA yKa3aHHOrO pemieHus. Takoe yBegoMIeHUE
HOMIMUCHIBAETCS KBAIM(HUUMPOBAaHHOM momnuceio Crienyanucra AJIMUHUCTPALMU U
HarpaejseTcs B JIMYHBIA KaOWHeT 3asBUTeNs Ha PernonamsHoM mnoptane. ITocrne
IOJIyYEHHMs YBEIOMIICHHS! 3asiBUTEIb BIIpaBe 00paTUTHCS MOBTOPHO C oOpalieHueM o
[PENOCTARICHUH YCIYTH, YCTPAaHUB HapyLIEHHs, KOTOpPEIE TMOCITYKHIM OCHOBAHUEM
IUIA OTKa3a B IPHeMe K pACCMOTPEHHUIO EPBUYHOTO 0OpallieH .

[Npenocrasnenie MyHHIUIANBHOM YCIYTH HAaYMHAETCS ¢ MOMEHTA IpHeMa M
perucrpanuy AIMUHUCTpAUUed 3NEKTPOHHBIX JOKYMEHTOB, HEOOXOMUMBIX IUIA
npenocraeieHus MyHUIMITATBHON YCIyTH, a TakKe MOMyYeHHS B YCTAHOBIEHHOM
nopsanke unpopmauuu o6 omiare MyHHIMIANIBHOM YCIyrd 3asBHTENEeM (32
UCKJIIOYEHHWEM  Cily4yas, €ClId Uil Hadajga IpoUemypel  MpemoCTaBJICHHA
MyHHUUIATBEHOW YCIIYTH B COOTBETCTBHH C 3aKOHOJATENECTBOM TpeOyeTcs NH4Has
ABKA).

O6muii MaKCUMAILHEI CPOK IMpUeMa JOKYMEHTOR He MOXEeT MpeBbINaTh 15
MUHYT.

Cpok mpueMa ¥ pericTpauuy 3asBIeHUs U JOKYMEHTOB — 1 JeHb.

Perucrpauus 3asBNEHUS, NOCTYIMUBILETO B AJIMHHUCTPALMIO, HE3ABUCUMO OT
croco0a ero JOCTaBKM OCYLIECTBILIETCS B CHCTEME 3NEKTPOHHOTO JOKYMEHT0000poTa
crieuuanucrom  OOWIEro OTAena, OCYIIECTBIIOMUM PErHCTPALMIO  BXOMSIIEH
KOPPECMOHACHIIMH, B ICHb €r0 MTOCTYIUICHHA (B CIyHae, CCIIH MPeJOCTaBIeHo B Gopme
3JIEKTPOHHOTO IOKYMEHTa, JOJDKHOCTHOE JTHUO AIMHHHCTPALMH MpPEIBAPUTENLHO
pacrevarslBaecT €ro M MpUIOKEHHBIe K HeMy HOKyMeHThI). IIpu perucrpauuu
3asIBJIEHHMIO IPUCBAMBAETCS COOTBETCTBYIOMINM BXOAIIIUIT HOMEP.

KpurepusiMu IPUHATHS PELICHUS ABIITIOTCA:

- ofpalleHue 3a [1oslyeHueM MyHULUIIAIbHON YCIyry HaJIeKaIEro JNLa;

- [peIoCTaBliCHUE B MOJHOM 00BEME NOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
AIMUHUCTPATUBHOIO perflaMeHTa;
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- JOCTOBEpPHOCTH [MOAAHHBIX [JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6
AZIMHHHCTPAaTHBHOIO PErIaMeHTa.

Pe3yneraroM agMHHUCTPATUBHOM NPOLIELYPEI ABISETCA:

- IPUEM 3asBIEHHS M JOKYMEHTOB Ha Iojly4eHre MyHHUMIaIEHOR yCity Ty,

- yBefoMIleHHe 06 OTKase B pUeMe 3asBIICHUS U JOKYMEHTOR ¢ 000CHOBAHHEM
[pUYHMH OTKa3a.

Croco6 (uKcaLyu pe3yIbTaTa BEITOIHEHUS aIMUHUCTPATUBHOM MPOLENYpEI —
BHECEHHE B CHCTEMY 3JICKTPOHHOTO JOKYMEHT0000pOTa.

3.2.3. AnMuHHCTpaTUBHAs Mpoueaypa «PacCMOTpeHue 3asBJICHUA, PUHATHE
pelieHys ¥ MOArOTOBKA JOKYMEHTOBY.

OcHOBaHMEM JUIi Hayala IPOUENYPHl SBIAETCA 3aperMCTPUPOBAHHOE
CIEeUHANTUCTOM AIMUHUCTPAUMH 3asBIIEHHE.

[IpuHsATEE JXOKYMEHTBI IEPeJaroTcs oOmuM OTHeNoM riase IIpubpexsoro
cenpckoro moceyieHust CnaBsfiHCKOrO paifoHa, KOTOPBIH BHM3HPYET 3asBIICHUE U
nepefaeT ero B IMOPSIKE ASNONPOM3BOACTBA CIELMANKCTY AINMUHUCTPAUUM [
HCIIOJIHEHMS.

[Mocne npuHsTUsR3asBieHds CIeNHaNnuCTOM AJMHUHUCTPALHU 3aiBIICHUIO B
JIMYHOM KaOMHeTe 3asiBUTeNI1 Ha PerdoHasbHOM IOpTaje NPHCBAMBAETCA CTATyC
«Perucrpanys 3as1BUTENA U IPHEM JOKYMEHTOBY.

CneuuanucT AIMUHUCTPALUMM PacCMaTPUBAET IOCTYNHMBLIEE 3asBJIICHUE H
[PUHUMAET PEIlEHHUE:

- 0 IpenocTaBNeHMH MyHUIUMANBHON YCITyTH;

- 06 oTKa3e B NpeOCTaBIeHMM MyHUIUNANBHON YCIyTH.

B cinyuyae orkasa B MpemocTapieHHM MyHMUUNANEHONH YCIIYIH, CHEUHATUCT
AJMHHHCTpalUM MOArOTAaBIMBAET YBEAOMIICHHE 00 OTKase ¢ yKa3aHHEM NpPHYMH
OTKa3a ¥ HarpasisieT ero riase [IpubpexHoro cempckoro noceneHus ClraBsHCKOro
paifioHa [y coracoBaHus M rnonnecaHus. [IOANMUCaHHOE YBeIOMIICHHE 00 OTKase
PETUCTPHUPYETCS M [epelaercs CHEUMaNUCTy AIMHHUCTPaUUM JUIL BPYYCHUS
3asBUTEJO.

B ciyyae MONOMUTETBHOrO pPElIEHHs CIEeUUanucT AIMUHUCTPAUUU FOTOBUT
MPOEKT [OCTAHOBIECHMA AIMUHHCTpaLMd O paspellieHUH perucrpaiuu Opaka
HECOBEPIIEHHOJIETHEMY, NOCTHIIIEMY BO3PacTa LIECTHAALATH JIET, [OMMMCHIBAET M
MepenaeT ero B MOpsaKe AENONPOU3BOACTBA HAa COINACOBAHUE H [TOJIMCAHKE.

[MToanucaHHOE MOCTaHOBJICHUS AIMMHUCTPAaUMU O paspellleHdd PerdCTpanyu
Opaka HECOBEpIUEHHONETHEMY, HOCTHIIIEMY BO3pacTa IUECTHAIUATH  JIET,
BO3BPAILAETCS CIIEUHMAUCTY A IMHHUCTPALKMM.

Pe3ylbTaTOM HCIONHEHMS aIMMHUCTPATMBHON NPOUERYphl IO PACCMOTPEHUIO
3aSBJICHUST  COCLMAIMCTOM ~ AIMHHUCTPAUMHM U (QOPMHUPOBAHMIO  PE3yJIbTaTa
MyHUUMDANBHOH YCIYyrd, B COOTBETCTBUH C 3alpPOCOM 3aABUTENA ABIAIOTCA
MOJICOTOBNICHHEIE K BBLIAYE 3aBUTENIO:

- [IOCTAHOBJIEHUE O Pa3pelIeHMU PerCTpaLuy Opaka HECOBEPIIEHHONETHEMY,
JOCTHUIIIEMY BO3pacTa 16-TH JIET;

- yBeJOMJICHME 00 OTKa3€e B NpejocrapiieHnd MyHULIUIIAbHOM YCITy .

Crioco6 Guxcaluyu pe3yabTaTa BITONHEHUS aAMUHUCTPAaTHBHOM MPOLIELYPEIL:

- BHECEHME B )KYPHAT PErUCTPaLUM, B TOM YHCIIC B 3JICKTPOHHYIO 0a3y NaHHBIX.
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Kputepuu npuHATUS peleHui:

- COOTBETCTBHUE NPEICTABJICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHUAM;

- comepamyecs B IPEACTABIEHHBIX JOKYMEHTaX CBEICHHMS SABJIAIOTCA
NOJHBIMH U IOCTOBEPHBIMHU.

Cpok aAMHHUCTPATUBHOM MpoLexypbl — 26 HHEH.

VcrnionHeHue JAaHHOH aAMUHHUCTPaTHBHOM Mpouexypsl BO3JOXKEHO Ha
crenyanicra A IMUHUCTPaLUH.

3.2.4. AnmMHHCTpaTHBHas mpoueaypa «Bblgada 3agBUTENI0 pe3yJibTaTa
[IPEeNOCTABIEHU MyHHULMIIATBHOR yCITyTu».

IOpunmyeckum  daxkToM, — CIy)KalluM  OCHOBaHMEM  JUIi  Havala
aIMHMHUCTPAaTUBHOM  IpOLEOyphl, SABIAETCS  HAJIM4YHEe  COITIACOBAHHOIO M
NOJIIMCaHHOTO B YCTAHOBJIEHHOM IMOPSAAKE MOCTAHOBJIEHUS AIMHHUCTPAUUH O
pa3pelIeHHH perucTpanui Opaka HECOBEPINEHHOJETHEMY, NOCTHTIIEMY BO3pacTa
IIECTHAALATH JIET, TMOO0 YBEJOMIICHHS 00 0TKa3e B MPeJOCTaBleHUH MyHHLIMIATBHOM
YCIyTH.

Pesynerar npenocraeneHus MyHHILMIATBHON YCITYTH 3asBUTENE 110 €r0 BEIOOPY
BIIPABE IONYYHUTh:

- B (opMe 3JIEKTPOHHOI0 IOKYMEHTa, MOINMUCAHHOIO YIOJHOMOYCHHBIM
JOJDKHOCTHBIM ~ JIMLIOM C  HCIONB30BAHMEM YCHJICHHOH KBaM(UUMPOBAHHOMH
3JIEKTPOHHOH MMOAMUCH;

- Ha OyMa)KHOM HOCHUTEJNE, MOATBEPKIOAIOLIEr0 COJNEpIKaHHE 3SJIEKTPOHHOIrO
JOKYMEHTa, HalpaBIeHHOro A gMUHUCTpauuei, B MOLI.

BO03MOXXHOCTE IMOJy4€HHs pe3yjpTaTa I[pPEemoCTaBiIeHUs yciayru B ¢opme
3JIEKTPOHHOIO AOKYMEHTA HJIM JOKYMEHTa Ha OYMa)KHOM HOCHTEJNe 00ecnedrnBaeTcst
3aBHUTENIO B TEYEHUE CPOKA JEHCTBUS pe3yIbTaTa peocTaBie s MyHHUMNanbHOH
YCIyTH.

3asBuTemo obecrneyuBaeTcs NOCTYI K pe3yNbTaTy NMPEeROCTaBJICHUS YCIYIH,
OTy4YeHHOMY B (opMe 3JIeKTpOHHOro JokyMeHTa, Ha EgauHom mnoprane
rOCYNAPCTBEHHBIX U MYHHUUMNAIBHBIX yciyr (QyHKIME), PernoHaibHOM mopraie B
TEYEHHUE CPOKa, YCTaHOBJIEHHOrO 3aKOHOAATeNbCcTBOM Poccuiickoit Penepauumu.
3asBUTENIO MPEAOCTABAAETCS BO3MOXKHOCTE COXPAHEHUs! NEKTPOHHOIO JOKYMEHTa,
ABJIFOILErOCsS  pe3yJbTaTOM  MPENOCTaBJEHHA  YCJIYTd M [NOANMCAaHHOIO
YHOIHOMOYEHHBIM  NOJUDKHOCTHBIM — JIMUOM C  MCHOJB30BAaHHEM  YCHIJIEHHOH
KBaMULIMPOBAHHON 3MEKTPOHHON MOAMHUCH, HA CBOMX TEXHHYECKUX CPENCTBaX, a
TaKKe BO3MOYKHOCTh HalpaBJIeHHMs TaKOro JEKTPOHHOIO JOKYMEHTA B MHBIE OpraHbl
(opranuszauum).

YBenoMseHue o 3aBepLUCHHH BBIITOJIHEHUS AnmMuHHCTpaLuei
NPeTyCMOTPEHHBIX HACTOSIUMM Pa3/ie/ioM IEHCTBUI HaIPaBIIIETCs 3asiBUTEINIO B CPOK,
He NpeBBIUAUIMA OJHOr0 pabodero OHS MOC/E 3aBEpIUEHUs COOTBETCTBYIOLIECTO
JeHCTBUS, C HCIOJb30BAHMEM CpPEJCTB ENMHOrO moprana rocyIapCTBEHHBIX U
MYHHMUMITIANBHBIX Yy (GyHKUMi), PernoHansHoro mnoprana.

3.2.4.1. B ciyyae BbIO0pa 3asBUTENEM NOMYUYCHHUS PE3YIbTATA [IPEJOCTaBICHHA
MyHuuunansHoil  yenyru B (OpMe  JICKTPOHHOIO  JOKYMEHTA, [MOAMMCAHHOrO
YMOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMUOM  C  HCIOJIB30BAHHEM  YCHJICHHOM
KBaNM(QHUUMPOBAHHON 3JCKTPOHHOM [OMTHCH.
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Coeupandcr  AJMUHMCTpalM — OPHUKpeIUiieT  JJIEKTPOHHEIN  obOpa3s
[OCTaHOBNEHHsS  AJMUHMCTpaLMM O  paspelieHMM  perucrpauuud  Opaka
HECOBEPLICHHONIETHEMY, AOCTUrIIEMY BoO3pacTa INECTHaguaTH JeT, Jaubo
yBeIOMJIeHHss 00 OTKase B MpPEeJOCTaBleHWH MyYHHUIMIIANIBHOW YCIYyrd B
aBTOMaTU3MPOBaHHON MHGOPMALHOHHOM cucTeme «ENUHBINA LEHTp yCmyr» (mamee —
AVC «EIUHBINA LEHTp YCITyTr») U MepeHanpaBisieT YIOJTHOMOYESHHOMY JOKHOCTHOMY
JHLLY U IOJNHCAHUS YCUITCHHON KBATH(HUMPOBAHHON 3NIEKTPOHHON MOAMUCHEO.

[Tocne noAmMMCaHus pe3yJbTaT NPEeNOCTaBAeHUsT MyHUUMNANEHOW YCIyrH
otobpaXkaeTcs B IMYHOM KaOHHeTe 3asgBUTEN Ha EqUHOM mopTane rocyapcTBEHHbIX
U MYHULMOAIBHEIX youyr (QyHKUMiH), PeruoHansHOM mopraie.

YBemoMiieHUe 0 BBIAAaYE pe3ysipTaTa NpeJocTaBieHuss MyHULHIANBEHOH yCITyru
[OCTYIaeT HAa JJIEKTPOHHYKO IOYTY 3asABHTENS W B JIMYHBIA kabuHerT Ha Enunom
[OpTalle TOCYJAPCTBEHHBIX ¥ MYHULMOATEHBIX yenyr (dhyHkuuil) H PernoHansHOM
noprare.

HcnonHenue [JaHHOW aJAMHUHHUCTPaTHBHOM IpoUENyphl BO3JOXKEHO Ha
CIeIMAIMCTA, OTBETCTBEHHOI'O 3a BbIJauy JOKYMEHTOB.

CnocoboM dukcaiguu pesysbTara BEIIOTHEHUS aAMHHHUCTPaTHBHOH IPOLEe Ty Phl
spnsieTcs GUKcaluus COOBITHS B UCTOpHH BoimonHeHus aena B AUC «EnuHblil nueHTp
yCIIyT».

3.2.4.2. B ciiy4ae BBIOOpa 3asBUTETIEM MOTyUYEHHUS pe3ybTaTa pel0CTaBICHUS
MyHHUHMITANBEHOM YCITyrd Ha OyMa)>KHOM HOCHTEINE, ITOATBEP)KAAIOLIEro COAepHaHue
3JIEKTPOHHOI0 NOKYMEHTA, HallpaBAEHHOro A aMHuHHCTpauuei, B MOLI.

Crenyanuct AIMUHHCTPALMH B TedeHue 1 (0AHOro) paboyero IHs1 ¢ MOMEHTa
(opMupoBaHus pe3yibraTa MyHULMOAIBHOR YCIyrd NPHUKPEIUIET 3JIEKTPOHHBIH
o0pa3 IOCTaHOBIEHMS AAMMHUCTPaUMU O paspellieHUd perucrpauuu Opaka
HECOBEPUICHHONETHEMY, JOCTUIIIEMY BO3pacra IIECTHaAUaTd JeT, Jubo
yBeOMIIeHHs 00 OTkase B MpenocTaBlieHMd MyHununaneHod ycmyru B AMC
«EQMHBIA LEHTp yCIyr», NepeHanpapisaeT YIOJTHOMOYEHHOMY NOJDKHOCTHOMY JIMLLY
IUIL TOANMCAHUA YCHJICHHON KBaTM(HLUMPOBAHHOH 3NEKTPOHHOH MONIMCBIO U
HanpasiaeHus B MOLI.

Crneuuamuct MOL:

1) obecneyuBaeT MPOBEPKY AEHCTBUTENBHOCTU 3JIEKTPOHHON MOAMMCH JIHLA,
HOAMHUCABIIEr0 3JIEKTPOHHBIM NOKYMEHT, mnonydeHHeld MOIL[ no pesynsTary
npenocTrapieHus MyHUIUMIATIBHON yCIyru A IMUHUCTpauyel;

2) pacreyaTsiBacT dJCKTPOHHBIN JOKYMEHT, nony4eHHsit MOL] no pesynsrary
NpeNOCTaBICHUsT MYHUUUIANEHON YCnyrd AIQMUHHUCTpauMed (najnee — 3K3eMIULID
ANEKTPOHHOr0 JOKYMEHTa Ha OYMa)KHOM HOCHTEJe);

3) ofecrneuuBaeT 3aBEpeHUE IKIEMIULAPA IJIEKTPOHHOIO JOKYMEHTa Ha
OyMayKHOM HOCHTEJNE C UCIONB30BaHueM reyatd MdL;

4) yBenomuseT 3asBUTENs N0 TenedOHy WM HHBIM TOCTYITHBIM CIOCOOOM O
HEOOXOOMMOCTH MPUOBITH [JUIA IOMYYCHHMS IOAFOTOBJIEHHBIX HOKYMEHTOB WU
COFJIACOBBIBAET BPEMSI COBEPIICHUS JAaHHOTO NEHCTBHS;

5) DpoBeEpseT NOKYMCHT, YIOCTOBEPSIOIWIKMIT JUYHOCTL 3aABUTCIS MK €ro
NpeaCTaBUTEIIS;

G) mpoBepsieT HaNMUME COOTBETCTBYIOLIMX [IOJHOMOUYMI Ha [OJydeHue
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MyHuIMDansHOW YCIIYrH, €ClM 3a IOJlydYeHHEM pe3ynbTara YCiayrd obparnaercs
NpeICTaBUTENb 3aiBUTEIL;

7) IenaeT OTMETKY B paciUCKe O IMOJIYYEHMU JOKYMEHTOB;

8) BBITAET 3afBUTENIO 3K3EMIULIP 3JIEKTPOHHOrO JOKYMEHTa Ha OyMaXXHOM
HOCHUTEIE.

3asgBUTENb MOXET MOTPeOOBATH BMECTE C OJK3EMIUIAPOM OJJICKTPOHHOIO
JOKYyMEHTa Ha OYMa)kKHOM HOCHTENE NPENOCTABUTH €My IK3eMIULIP 3JIEKTPOHHOIO
JIOKyMEHTa ITyTeM €ro 3aMUCH Ha CbEMHBIH HOCUTENb MHPOPMALMM MM HaPaBICHUs
9K3EMIUIIPa 3JIEKTPOHHOIO JOKYMEHTA IT0 3JIEKTPOHHOM MOYTE B aIpec 3asBUTENI.
Ilpu 3amMcH Ha CbeMHBIH HOCHTENs MHGOPMALMHM HIM HANPABICHUH SK3EMIUIIpa
9JIEKTPOHHOr0 JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTABIIEH IK3EMIUIAP 3JIEKTPOHHOIO
JOKYMEHTa Ha OYMa)KHOM HOCHTEIIE, [0 SNEKTPOHHOM MOYTe HASHTHYHOCTDH TaKOro
3K3EMIUIIPA JNEKTPOHHOIO JOKYMEHTA 3K3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTAa Ha
OYM@KHOM HOCHTENIE 3aBEpSeTCA YMOJHOMOUYEGHHBIM cOTpyaHukoM MOI] ¢
UCIIONB30BAHUEM YCHIIEHHON KBaNH(ULIHUPOBAHHOM JIEKTPOHHOM MOAIIHCH.

HcnonHenue paHHOH aAMHHUCTPATHBHOM MpOUENYpEl BO3JOXKEHO Ha
crnenuanydcta MOII.

Crnoco6oM (ukcalyy pe3yJipTaTa BEITOJHEHHA aAMHHUCTPATUBHOM MPOLe Iy bl
SBJIIETCSL POCITUCH 3asBUTEIIS O MOTYyYEHHH pe3yJIbTara.

Kpurepuu NpUHATHS pelIeHUs — HAJIMYME COIIACOBAHHOIO M IOJIMCAHHOIO
[OCTaHOBJICHUS ~ AJMHHMCTpallMd O  paspellleHWd  perucrpamuu  Opaka
HECOBEPIICHHONETHEMY,  IIOCTMILUEMY BO3pacra  IIECTHAALUATH JeT, Jubo
yYBEIOMIIEHUS 00 0TKa3€e B IPENOCTABICHUY MyHUIMITAIBHOM YCITYTH.

Cpox allMUHHMCTPAaTHBHOMN IpoLERypsl — 3 THS.

Pe3yneTar aAMUHHCTPaTHBHOH NpOLEAYphl — BbIAAYa 3aiBUTEIO KOIMHU
IIOCTAHOBJNCHUA  AJAMUHHCTpaUMH O  pa3pellieHud  perucrpauud  Opaka
HECOBEPIIEHHONETHEMY,  JOCTHILIEMY BO3pacra INECTHAALAaTd JeT, Jibo
yBeZOMJIEHUS 00 OTKa3e B MpeaoCTaBNeHHy MYHULIUIIANbHOM YOIy TH.

3.2.5. AnmunucrpatuBHas npouexypa «OCYLIECTBIEHHE OLEHKH KadecTBa
[penocTaBieHnss MyHALMITANBHON YCITyru».

OcHopaHueM AN Hayaa aflMMHUCTPATUBHON POUERypEl SBIAETCS OKOHUAHME
IpenocTaBneHns MyHMUMIANEHOM YCIIyry 3asBUTEII0 B Cy4yae NOJayH 3ampoca o
npenocTaBineHud MyHMUIUNAIBHOR yCIyry B 3JIEKTPOHHOH dopMe ¢ PerroHansHoro
nopTania.

3asgBUTENIO 00ECIeYHBACTCS BO3ZMOXKHOCTh OUECHHMTH HOCTYIHOCTE U Ka4yeCTBO
MyHHIMIOATBHOH YCIYTH IyTeM MPOXOXAEHUS OINPOCHOTO MOIYNSA B JIMYHOM
KabuHeTe Ha PernoHasHOM mopTale.

Kputepuem NpUHATHSA pelUCHHs [0 AaHHOW aIMUHUCTPATHBHON Mpouerype
ABJISIETCA COIJIACHE 3asABUTENS OCYIIECTBUTH OLEHKY JOCTYNHOCTH U KayecrBa
MyHHLMNATBHOH YCIIYTU ¢ UCMOJIB30BAHNEM CPEJICTB PerHOHANBEHOrO mopTaa.

Pe3ynpraToM aIMUHUCTPATHBHOM NPOLIEAYPHI BISETCS OLUEHKA JOCTYTHOCTH U
KayecTBa MyHHMLIMNIANBHON yCITyrd Ha PeroHaisHOM opTae.

CriocoboM (QuKcaluu pesylibTara ajMUHUCTPATUBHOMW LIpOLELyphl SBJISCTCS
yBeIOMIIEHHE 00 OCYLIECTBICHUH OLEHKH JOCTYMHOCTH U KauecTBa MyHULMITAITEHON
YCIIYTH B JIMUHOM KabuHEeTe Ha PernoHansHOM oprane.
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3.3. CocTaB, MOCAEA0BATENILHOCTH H CPOKH BBITNOJHEHHUS
aJMHMHHUCTPATHBHBIX NPOUeENYP, TPeOOBAHUS K MOPSAKY UX BBLITOJIHEHUS
npH npexocrapiaeHur MyHuuunaisHoi yexyru B MOIL

3.3.1. IpenocraBnenne MyHUIMIATEHOR ycayrd B MOL] BrmoyaeT B ceds
ClleRyIoIue aAMUHUCTPATHBHBIE IPOLIETYPBI:

- npuéM M pErucTpaLus 3asBICHUS M JOKYMEHTOB, Iepelaya HuX B
AIMUHHUCTPALHIO;

- pacCMOTpEHHE 3asABJIEHH, IPUHATHE PELIEHU] U NOATOTOBKA JOKYMEHTOB;

- HanpasineHue AnMuHucTpanued B MOIl pesynpTara npemoCTaBlIEHUS
MyHHUIMITaNnbHOH YCIIyTH;

- BHIJa4a 3asABHUTENIO Pe3y IbTaTa NPEJOCTaBIeHI MyHUIKMIATEHOR YCIIYTH.

IMopsnox neHcTBuii coTpyaHukoB MOILI ompepensercs Ha OCHOBaHMM
CornameHus 0 B3aUMOJCHCTBUH.

3.3.2. AgmMunucTpaTuBHas npouenypa «llpuem u perucrpauus 3asgBIEHUS H
JIOKyMEHTOB, IIEpeNaya ux B AJIMUHUCTPALMION.

OcHoBaHHMeM INAHAYana MPOUCAYPEI ABIICTCS MOJaya 3asBACHHA HA UMs
ryaBel  IIpubpeskHOro cenbckoro mnoceneHus CaBSHCKOrO palioHa COIIACHO
MPUIOKEHHI0O AJIMUHHUCTPAaTHBHOIO periiaMeHTa C IPUI0XKEHHEM JOKYMEHTOB,
COIJIACHO MYHKTY 2.6 HACTOSAILEro AJAMUHHCTPAaTHBHOrO pernamenta B MOLI.

B uenax mpemocrapneHyss MyHUIMNANBHOH YCIYTd OCYLIECTBIAETCA IpPUEM
3asBUTEIIEH IO NIPENBAPUTENLHON 3AMUCH.

3anuce Ha npueM B ML mposoguTcs nocpeacTsoM PeruoHanpHOro noprana,
Enunoro noprama ML KK.

3asBHTEIO MPEXOCTABIIAECTCS BO3MOKHOCTE 3aIMCH B JIKOOBIE CBOOOMHBIE T
IpremMa JaTy W BpeMs B IpeieNax ycTaHoBiIeHHoro B MOILI rpadukxa npuema
3asBUTENEH.

M®I] He BIpaBe TpeOOBATEH OT 3asBUTENS COBEPLICHUS HHBIX NEHCTBHM, KpoMe
NPOXOKACHUS UASHTUGUKALMY U ayTeHTHUKALHH B COOTBETCTBUU C HOPMAaTUBHEIMU
NIPaBOBEIMM aKTaMu Poccuiickoit PDepepauuu, ykazaHus LEAd NpHEMa, a TaKKe
[IPEOCTABNIEHUST CBEICHUN, HEOOXOAUMBIX AJIS pacyeTa IJIUTEIBHOCTH BPEMEHHOIO
HHTEpBaNa, KOTOPHIA HE06X0MMMO 3a0pOHUPOBATE AJIs MPUEMa.

[Mpu nuyHoM obpameHud crneuuanuct MOIL[, OTBETCTBEHHBIH 3a INpUEM
3asBJICHHUA:

- nHQOPMHUpYET 3asBHTENE O MOpAAKE MpPEeNOCTaBieHHs MyHUIUNANBHON
yCIyry;

- YCTaHABJIMBACT JIMYHOCTEH 3asBUTENISI HA OCHOBAHUH MACIOPTA TPaxAaHHUHA
Poccuiickoit depmepaumd W HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit ®Denepauuu JMbO
YCTAHABIMBAET  JIMYHOCTH  3asBUTENsI, POBONMT  €r0  HMACHTHOHKALHIO,
AYTCHTUQUKALHIO C MCIONB30BAHMEM HHPOPMALMOHHBIX CHCTEM, YKa3aHHbIX B
qactax 10 u 11 crateum 7 PepepansHoro 3akonHa Ne 210-03 «O6 opraHuzauuu
[PEeNOCTABNCHUST TOCYIAPCTBEHHBIX M MYHUUMIANBHBIX YCIyr» (MpH  HaTMuUH
TEXHUIECKOH BO3MOXKHOCTH);

- OIPOBEPAET LOKYMEHT, YIOCTOBEPSIOLMIA TOTHOMOYHS PEACTABUTENA, ECIH C
3asBrieHHeM 00pallaeTes NpeacTaBUTeNb 3asIBUTEIS (3asBuUTeNel);
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- Opd OTCYTCTBHM O(GOPMIEHHOro 3afdBJEHMsA Y 3asABMTEN WM [pU
HENpaBMJILHOM (HEKOPPEKTHOM) €ro 3amojHEHMM NpearacT 3aHOBO 3arlOJHUTH
YCTaHOBNEHHYIO (opMy 3aseieHUs (COMNACHO MNpPUIIOMKEHMIO, K HAcTOAEMY
pernaMeHTty), OMOraeT B €ro 3alloflHEHHM, B TOM 4YHCIIE IOCPEICTBOM
ABTOMATH3HPOBAHHEIX HHPOPMAMOHHEIX cucteM MOIT;

- TpOBepseT HATMYME BCEX HEOOXONMMEIX NOKYMEHTOB AN MPEIOCTaBICHUS
MyHUUMTATEHON YCITYTH, B COOTBETCTBUU C [TYHKTOM 2.6 HACTOSAIIErO PErilaMeHTa U
COOTBETCTBUE KOIMM NMPEACTABISIEMBIX JOKYMEHTOB (32 HCKIIOUEHHEM HOTapUalbHO
3aBEPEHHBIX) HX OPUTHHANIAM;

- p¥ YCTAHOBJIEHUH (PAKTOB, yKa3aHHBIX B ITYHKTE 2.7, YBENOMIISET 3asABUTEISL
0 HaIMYUM NPENATCTBUI B pHeMe JOKYMEHTOB, HEOOXOMUMBIX U1 IPENOCTaBIEHUS
MyHHUMIANBHOW — YCIYyTH, OOBACHAET 3aiBUTEMIO COAEPXKAHUE BBIABJICHHBIX
HEJOCTATKOB B IPEACTABJICHHBIX JOKYMEHTaX U IPEAsaraeT NPUHATE MEpBI M0 HX
YCTPaHEHHMIO;

- €CIM HETOCTATKH, NPEeNATCTBYIOUIME NpPUEMY IOKYMEHTOB, IOIyCTUMO
YCTpaHUTh B XOE NPHeMa, OHH YCTPAHAITCA HE3aMENIUTENBHO;

- OCYIECTBIIET KOMMPOBAHHE (ckaHupoBaHUE) JIOKYMEHTOB,
npeyCMOTpPEeHHBIX IyHKkTamMu 1-7, 9, 9.1 1 18 wactu 6 cratbu 7 enepanbHoOro 3akoHa
or 27 wmona 2010 roma Ne 210-®3 «O6 opraHu3alMHd NPeIOCTaBIECHUS
rOCYHapCTBEHHBIX H MYHHUMIANBHBIX YCIyr» (fanee — NOKyMEHTHI JIMYHOIO
XpaHEHHs) U MpPEICTABJIEHHBIX 3asBUTENEeM (IIpeICTaBUTeNeM 3asABUTENS), B Clly4ae,
€CJIM 3asABUTEND (MPEACTABUTEND 3asBHTEN) CAMOCTOATENBHO HE NMPEACTABUI KOUH
JOKYMEHTOB JIAYHOTO XPAaHEHUs, a B COOTBEICTBMH C aJIMHHUCTPATHBHBIM
periaMeHTOM MNpenocTaBileHuss MyHHLUMIANEHOH YCIIyrd AJIs €e NpelOCTaBlICHU
Heo6X0auMa KOMHUs TOKYMEHTA JTMYHOTO XpaHeHHUs (3a MCKIIIOYEHUEM Cilyyas, Koraa
B COOTBETCTBMH C HOPMAaTUBHBEIM IIPaBOBBIM aKTOM [UIA  IIPEIOCTaBJICHHA
MyHULIUIATEHON YCIIyTH HE0OX0QMMO MPeXbsSBICHHE HOTAPHANBHO YAOCTOBEPEHHON
KOIMK JOKYMEHTa JIMIHOTO XPaHEHHU);

- (opMHpYET OJIEKTPOHHBIE NOKYMEHTBI W (WJIM) 3JIEKTPOHHBIE 00Opa3bl
3asBNIEHUS, JOKYMEHTOB, IPMHATEIX OT 3asBUTENS (IPEICTABUTEI 3asBUTEIIA), KOMUIM
JIOKyMEHTOB IJIMYHOTO XpPAHEHWs, NPHUHATEIX OT 3asBUTENA (peacTaBUTENI
3asBuTeNs), ObecrneyrBas UX 3aBepeHHE 3MEKTPOHHON NOANMCEHI0 B YCTAHOBICHHOM
HOopsIKe;

- C UCIONB30BaHHeM HH(OPMALMOHHO-TEITEKOMMYHHKAUMOHHEIX TEXHOJIOIUH
MO 3aMMINEHHBIM KAHATAM CBA3U HANpPAaBJET JJEKTPOHHBIC NOKYMEHTHI M (M)
SJIEKTPOHHbIE 00pa3bl OKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJIEHHOM MOpSAKE
IMEKTPOHHON MMOAMMCHEO  YIIOJHOMOYEHHOTO  JOJDKHOCTHOro Jjmuua MOL, B
A IMUHUCTPALUIO.

Crneupamuctr M®PILl aBTOMAaTMYECKM pPECMCTPMPYET 3ampoc (3asBlEHHE) B
SNEKTPOHHOM 6a3e JaHHBIX U BBIJACT PACIIUCKY B MOTYUYEHHUH JOKYMEHTOB 3asBUTEIIO.

B cnyyae npenocrasiieHds MyHUUMIAIBHOR YCIIyTrd B COCTaBE KOMIUIEKCHOTO
3anpoca cotpyaHuk MOLI:

- unGopMUpYET 3asBUTECH O MOPSAKE MPCIOCTABACHUA MyBUUMIANLHOMT
ycIyry;

- COCTABJAET HA OCHOBAHWM KOMIUIEKCHOIO 3ampoca 3asfBjieHHe Ha
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npenocrasieHue MyHHUMNATLHON YCIIyTH;

- TIOAMHCHIBAET AAHHOE 3asBJIEHUE M CKPEIUIIET ero neyarsio MOLI;

- ¢dopMUpyer KOMIUIEKT HOKYMEHTOB, HEOOXOMMMBIX I IOJyHCHHU
MyHUUMNANEHON yenyri (YKasaHHBIE KOMIUIEKTBI JOKYMEHTOB (JOPMHDYIOTCS H3
quclia JOKYMEHTOB, CBeACHMU# 1 (W) MH(QOpMalUH, IPEICTABIEHHBIX 3asBUTEIEM B
M®II npu 06paleH!d ¢ KOMIUIEKCHBIM 3alPOCOM, @ TaKKe TOKYyMEHTOB, CBENCHHH U
(unn)  wHQOpMauuH, moixydeHHeIXx ~MOI[  camMOCTOATENBHO B NOPAAKE
MEKBEIOMCTBEHHOTO B3aMMOJCHCTBHUS, & TAIOKE BCIENCTBUE IIOJIyYEHMS Pe3yJIbTaToB
rOCYApPCTBEHHBIX M (MJIM) MYHHUMIIANBHBIX YCIYr, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce M HEOOXOAMMBIX UL [MONYYeHHMs HHBIX TOCYJApCTBEHHBIX M  (WIIH)
MYHULMIAIBHEIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce);

- HanpaBifAeT DJEKTPOHHBIE NOKYMEHTBl W (WIM) 3IEKTPOHHBIE 00pasbl
IOKYMEHTOB, 3aBEpEHHbIE B YCTaHOBJICHHOM MOPAAKE 3JIEKTPOHHON MOAMMCEIO
YIONHOMOYEHHOT0 JOJDKHOCTHOTO iia M®PII B AAMMHUCTPAUMIO C UCIIONIB30BAHUEM
UH(OPMALHOHHO-TENEKOMMYHHKAIMOHHBIX TEXHOIOTHI 10 3alMIICHHBIM KaHalaM
CBSI3H.

[Ipy OTCYTCTBHES TEXHHYECKOH Bo3moxHoctH MOLI, B TOM 4mMcne IpH
OTCYTCTBUM BO3MOMHOCTH BBHIIOJIHHUTE TpeOOBaHUA K Qopmary (aiina nqokymeHTa B
SNEKTPOHHOM BHIE, 3asBJ€HME W WHBIE [OKYMEHTHI, HEOOXOMUMbIE IS
npenocTapienus MyHUMIATBHOM YCIyTH, HanpasaaoTcs MOLL B AnmMuHuCTpanio
Ha OyMa>KHBIX HOCUTENAX.

Hanpasnenue MOILI - 3asBieHud M JOKYMEHTOB B  AJMHHHCTDPALHIO
OCYLUECTBIISETCS HE TO3IHEE OJHOr0 Pabovero Ak, CIEAYIOLIEro 3a JHEM MOy YCHHA
KOMIUIEKCHOT'O 3apoca.

OOMi MakCHMaNBHBIH CPOK NpHeMa JOKYMEHTOB HE MOXET NpeBbIuaTs 15
MUHYT. !

Crrenpanuct M®I] HeceT 0TBETCTBEHHOCTH 3a IONHOTY CHOPMUPOBAHHOLO UM
NaKeTa JOKYMEHTOB, IepeaBaeMoro B A IMUHUCTPALIHIO.

AIMUHUCTpaUus 06€CIIeYUBAET PHEM M PaCCMOTpPEHHE NONyYeHHbX 0T MOII
B ONEKTPOHHOH (hopMe MOKYMEHTOB H HH(POPMALMH, NOMIUCAHHBIX YCHIICHHOH
KBANU(QULUUPOBAHHON SAEKTPOHHON MOANMCEI0, HEOOXOAUMBIX IS MPENOCTaBICHU
MyHHIHIATBHOR yoiyru, 0e3 NojyyeHHs TakuX JOKYMEHTOB W uHQopMauuu Ha
OyMa)KHOM HOCHTENE, €CIH HHOE He MIPEIYCMOTPEHO QenepabHEIM 3aKOHOM.

Perucrpauyst 3asBIEHUS, MOCTYMHMBIIEro B AAMUHUCTPAUMIO, HE3aBUCHMO OT
€roco6a ero JOCTaBKK OCYLIECTBIISETCS B CUCTEME 3EKTPOHHOIO JOKYMEHT0000poTa
crietanuctoM  OOIIEro  OTHeNa, OCYLIECTBISIOIMM PErHCTPauMIo  BXOJSIIeH
KOPPECIIOH/ICHUHH, B JIEHb €0 IOCTYILICH S (B Clly4ae, ECIU MPeIOCTAaBIEHO B opme
SNEKTPOHHOTO JOKYMEHTA, JOJDKHOCTHOE MU0 AIMMHUCTPALUM [PEIBAPUTENBHO
pacreyaTblBACT €r0 W MPHMIIOKEHHBIe K HeMmy JokymeHTsl). [Ipu perucrpanuu
3aABIICHUIO TPUCBANBACTCS COOTBETCTBYIOIMM BXOASIUI HOMED.

[penocrasnenne MyHHUIUTANBHOM YCIYTH HAYMHAETCs ¢ MOMEHTA NpUeMa U
pErucTpalMy AJMUHHCTPAUUEH IIEKTPOHHBIX NOKYMEHTOB (3MEKTPOHHBIX 00pasoB
JAOKYMENTOB), HEOGXOAUMBIX JUTS [TPEIOCTABICHUST MYHHIMIATLHOR YCITYTH.

CpoK mpueMa U PerncTpaliy 3asBICHIS 1 JOKYMEHTOB B A IMUHUCTpAUUK — |
JIeHb.
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KpuTtepusMu NpUHITHS peLIeHuUs SBIAFOTCS:

- obpamieHue 3a mojy4eHreM MyHUUUIIATBHOMN YCIIYTd HaJIexKalero JIULa,

- NpEeIOCTAaBJIEHUE B MOJHOM 00BEME JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
AJMUHHMCTPaTHBHOIO perjiaMeHTa,;

- JOCTOBEPHOCTH TIOAAHHBEIX JIOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6
AIMHUHUCTPaTHBHOTIO perilaMeHTa.

Pe3ynbraToM afiMUHUCTPATUBHOM POUEY B ABIISETCS:

- IPUEM 3asBJIEHHA M JOKYMEHTOB Ha [10MydyeHre MyHUUMIaIbHOU YCIIyTH;

- YBEIOMIIEHHE 00 OTKa3e B IIPHEME 3asBIICHUS H JOKYMEHTOB C 000CHOBAaHUEM
IPUYMH OTKa3a.

Croco6 ¢uKcanyu pe3yabTaTa BHIIOMHEHUS afMHUHUCTPATHBHON NPOUELYPHI —
BHECEHHUE B CHCTEMY 3JIEKTPOHHOIO JOKYMEHTOO00pOTA.

3.3.3. AIMMHHCTpaTHBHAs Ipouexypa «PaccMOTpeHue 3asBIieHHs, TPUHITHE
peleHns U MOJAroTOBKa JOKYMEHTOR).

OcHoOBaHMEM IJI1 Hayala MPOLERYpPBI SABJIETCS 3apPErdMCTPHPOBAHHOE OBIIHUM
OTJIEJIOM 3asBJICHUE.

ITpuHATEIE JOKYMEHTBI NEPENaloTCsA OOLIMM OTHENIOM riiaBe [IpubpexHoro
cenbckoro mnocenedus CnaBsHCKOTO paifoHa, KOTOpBIM BU3HPYET 3asBIECHHE W
NEpENaeT €ro B MOPAAKE NENONMPOU3BOJCTBA CIELUANHCTY AIAMHHHCTPALUH ISt
UCIIOJIHEHH L.

Crneupanuct AIMHHUCTPALMM pPacCMaTpPHUBAeT IOCTYIMBINEE 3asBlEHHE U
IPUHUMAET PElIeHHE:

- 0 peloCTaBNeHUH MYHHUIUNATIBHOM YCITyTH;

- 00 OTKa3e B PeNOCTaBICHUN MyHUUMIATBHOM YCIIYTH.

B cimyyae oTkasa B NpeNOCTaBICHUM MyHHLMIIANBHOU YCIIYTH, CIIEIHATHACT
AIMUHUCTPalM{ IOArOTaBIMBAET yBEJOMJICHHE 00 OTKasze C yKa3aHHEM NPHYUH
OTKa3a M HalpapiieT ero raare [IpubpexxHoro cenpckoro moceienus ClaBsHCKOTO
paiioHa Iy corjiacoBaHMsa M moamucaHus. [TommucaHHoe yBenomiieHHe 00 OTKase
PEruCTPUpYeTCS M IepeNaercs CHeuManudcry AIMHUHHCTpAUMU JUIL BpYYEHUS
3asIBUTEIIIO.

B ciryqae MonoMXKHMTENEHOIO PELIEHMsS CHNEUMaTUCT AIMUHUCTPALUU [OTOBUT
[OPOEKT IMOCTAHOBNEHMA AIMUHUCTPALMU O paspelieHHd perucrpauuu Opaka
HECOBEPUIEHHOJIETHEMY, JOCTUILIEMY BO3pacTa LIECTHAIUATH JIET, MONUCHIBACT U
NepesiaeT ero B NopsaaKe ACIONPOU3BOACTBA Ha COTNIACOBAHHE U MOINHUCAHHUE.

[ToxnucaHHOE MOCTaHOBNEHHA AIMMHUCTPAMM O PaspelieHHd PerdHCTpaliy
6paka HECOBEpLICHHONETHEMY, [NOCTHILIEMY BO3pacTa INECTHAaAUaTH  JIeT,
BO3BPALIACTCS CIIEUHUANUCTY AAMUHUCTPALMH.

Pe3ynbTaToM HCMONMHEHUs agMUHUCTPATUBHON MPOUCYPhl 10 PACCMOTPEHHUIO
3asjBJIEHHMSA  CIELMATMCTOM AJMMHHMCTpaLUM d  (QOPMHUPOBAHHIO pe3yibTara
MyHuUMOANBHOR yCIyTH, B COOTBETCTBHM C 3apOCOM  3asBUTENS  SBJISEOTCA
IOArOTOBJICHHBIE K BBIIAYE 3asBUTEIIO:

- MOCTAHOBJICHUE O Pa3pPEIICHHU PEruCTpalud Opaka HECOBEPLUCHHOIETHEMY,
JIOCTHIrIIeMy Bo3pacra 16-Tu JeT;

- yBeIOMIIEHHE 00 O0TKa3¢e B IPEIOCTAaBICHUN MyHUIMIIAILHON YCITYTH.

Croco6 Qukcauyu pe3ybTaTa BBITONHEHHS aIMHIHUCTPATUBHOM IPOLEAYPBL:

33

- BHECEHHE B J)KypHaJl PETHCTPALMHU, B TOM YHCIE B SJIEKTPOHHYIO 6a3y NaHHBIX.

Kpurepuu NpUHATHS peleHui:

- COOTBETCTBHUE MIPEACTABICHHBIX JOKYMEHTOB YCTaHOBIEHHBIM TPeOOBAHMAM;

- coJep)KallMecsi B IPEIACTABICHHBIX JOKYMEHTaX CBEIEHHA SBIISIOTCS
MOJIHBIMU U TOCTOBEPHEBIMH.

Cpok aAMUHUCTPATUBHOM NPOLEypsl — 25 mHei.

HcnonueHue HaHHOM —aIMMHHCTPaTMBHON IPOLIGAYpEl BO3NOXKEHO Ha
crienyanicra A JMUHUCTpaLUH.

3.3.4. AnmunucrpatuBHasg npouenypa «HampaeneHue AIMHHHCTpaLded B
MO®II pesynpTara NpeaocTaBleHUs MyHUIUIIATBHOM YCIy 1.

IOpunuueckum  ¢akToM,  CIyKamuM  OCHOBaHHMEM  JUid  Havaia
aJMUHUCTPaTUBHOM  NpOLENYpHI, SBIAETCAd  HAIMYME  COMVIACOBAHHOTO M
[OAMMCAHHOrO B YCTAHOBIEHHOM IOpANKE IOCTAHOBJICHUS AJMHHHCTPALH O
paspelleHMH perucTpauud Opaka HECOBEPIIEHHOJIETHEMY, IOCTUTINEMY BO3pacra
IECTHAIUATH JIET, MO0 YBEJOMIEHHS 00 0TKa3e B HPeNOCTaBIeHHM MyHUIMTATBHON
YCIIyTH.

Crrenmranmict AaMgHucTpauuy B Tevenue 1 (0gHOro) pabodero qHsa ¢ MOMEHTA
¢dopmupoBanus pesynprara MyHHUMIAIGHOH YCIYrd HAmpaBiseT pesyJbTaT
npenocrasienus ycimyru B M®L] B COOTBETCTBUY C COIVIAIIEHHEM O B3aMMOICHCTBHU.

PesynpTaroM agMUHHMCTPAaTUBHOM NPOLEXYpHI SBIIETCs HanpasieHue B MOI]
pesynbTara npefocTaBieHust MyHUILMIAIBHOMH YCITyTH.

Crioco6oM QuKCaluM pe3ynbTara aIMUHHUCTPATUBHOM MPOUENyphl SBISIOTCS
copmupopansele (aiinel, oATBEp>KIaoIIHe GaKT OTIPABKH HIH WHBIE TOKYMEHTE,
MOATBEpKIArONME (PaKT mepenayu JOKYMEHTOB.

Kputepuu npuHATHS pelIeHuit:

- FOTOBHOCTE K BEII@4Ye pPe3ysbTara NpefoCTaBIeHis MyHULUNANBHOM YCIyTH.

Cpok aiMUHUCTPATUBHOM npouenypsl — 1 qeHs.

Hcnonuenuve HaHHOM aIMMHHUCTPaTUBHOW IpOLIEAYPHI BO3JIOXKEHO Ha
Crenpanucra A IMUHUCTPALHH.

3.3.5. AnMuHuCTpaTHBHAs mpouexypa «Belmaya 3asBUTEN0 pe3yneTara
npenocTaBneHust MyHHUUIANBEHOR YOIy rHy.

IOpunuueckum  (akToM,  CIyXKAUIUM  OCHOBaHWEM Uil Hayaia
aJIMUHUCTPATUBHOM NpOUENyphl, sABIfeTCs noxydeHue MOL[ oT AaMUHHUCTpaLuN
pe3yJipTara npenocTaBIeHuss MyHUIMOATBHOM! YCITyH.

Crneuuanuct MOL:

1) yBeOOMIIAeT 3asBHUTENS 10 TeAePOHY MM MHBIM HOCTYIIHBIM CIIOCOOOM O
HEOOXOAMMOCTH NPHOBITE UL IONYYEHHMsI ITOJCOTOBJIEHHBIX JOKYMEHTOB U
COIJIACOBBIBAET BPEMs COBEPLLUCHMUS JAHHOTO NEHCTBHUS;

2) mpoBepsAeT MOKYMEHT, YHOCTOBEPAIOWMH JIMYHOCTh 3afBUTENIS WIH €ro
MPENCTABUTEILS;

3) npoBepseT HAIMYKE COOTBETCTBYIOLIMX [OJHOMOUMH Ha MOJIYYCHHE
MyHHIMIANEHOR YCIIYTH, €CIIM 32 MOJMy4YEeHHEM pesylpTara YCIyru oOpauiaercs
[peJCTaBUTENb 3asBUTEIL,

4) menaer OTMETKY B PACIMCKE O MOJYYEHUH JOKYMEHTOB;

5) BBIIACT 3aiBUTEIIO KOMMIO MOCTAHOBIICHMS A IMUHUCTPALUK O paspeLleHnn
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perucTpauud Opaka HECOBEPIIEHHONETHEMY, NOCTUIIUIEMY BO3pacTa INECTHAAUATH
JIET, 6o YBEOAOMIICHHUE 00 oTKase B npenocTaBJICHHUH MyHI/IIll/IHaJTLHOﬁ YCIIyru.

HcnonHeHne pmaHHOM agMUHMCTPAaTHMBHOM NPOUENYpPHI BO3JIOKEHO Ha
cneuuanucra MOLI.

Kputepud OpUHATHA pelleHus — sBKa HaIJIEKalero Juua Iid MOIydeHHs
pe3ynpTaTa NpeaocTaBIeHus MyHUUUMIATEHOHN yCITy Iy,

Cpok agMHUHMCTPATHBHON Npoueaypsl — 3 IHA.

Pe3ynpraT agMUHUCTPAaTHBHOR NpOLELYPHl — BblJaya 3asgBUTEIIO PE3ybTara
npenocrasieHus MyHUIMNAIBHOM! yCiyru.

CniocoOoM (puKcaluu pe3yJibTaTa BhITOHEHHS aIMHMHUCTPAaTUBHOM [IPOLETY PBI
SIBISIETCS POCIIHMCH 3asBHUTEI O IOJYyYSHUH pe3ybTaTa.

3.4. HcnpaBjeHue JONYLIEHHBIX ONEYaTOK H OIHMOOK B BHIAAHHEIX B
pe3yabTaTe npexocrapieHus MyHHIUNAIBHOH yCIyrd JOKYMEHTAX

OcHoBaHMEM U1 Hayana agMHUHHCTPAaTHBHOH NPOUEAYPEl 10 HCIIPABIECHHIO
JOMYINEHHBIX ONMEeYaToK M OmHOOK (nanee — TexHUdeckas ommMOKa) B BRIJAHHEIX B
pe3ynpTaTe  NpefocTaBleHHs  MyHUIMOANBHOM  YCIYyrd  NOCTAHOBJIEHHH
AIMMHHUCTpallM O pa3pelleHHd perucTpauuu Opaka HECOBEpPIIEHHOJIETHEMY,
IOCTHrIIeMY BO3pacTa WIeCTHamUaTH JieT, Jubo YBeIOMIEHHMH 00 OTKase B
npenocTapieHud MyHHMUMIATBHOM YCIMyrH (Janee — BBIIAHHBIA B pe3yNbTaTe
npenocrapieHds MyHUIMNANBHOH yCIYyrH HOKYMEHT) SIBISETCA IONy4YeHHe
AMUHHCTpalel 3agBIeHHs 00 HCTIPABIICHHH TEXHUYECKOH OIMOKH.

[Tpu obpawesus o060 ucnpaBineHUH TeXHHYECKOH OIMIMOKH 3agBUTENb
NpEeICTaBIIET:

- 3asBJieHHe 00 UCIpaBJIeHUH TeXHUIECKOit OInOKY;

- JIOKYMEHTBI, MOITBEP)KHAOLIME HaJMYME B BBIJAHHOM B pE3yJIbTaTe
npenocrasiedus MyHUUUIANBHOR yCnyr JoxyMenTe TeXHuueckoi ommoOKy.

3asBneHue 06 UchpaBieHUH TeXHUYEeCKOH OMMOKM MOJAETCS 3asBUTENEM B
AIMUHHMCTpalMIO MO ITOYTe, IO 3JIEKTPOHHOH IoYTe, JMOO HEMoCpEeNCTBEHHO
nepenaercs B A IMHUHUCTPALIMIO.

3asenenre 06 HcmpaBieHUM TEXHHYECKOM OLIMOKM  PErMcTpUpyercs
cneuganucroMm OOWEro oThaend B JeHb €ro MOCTYIUIEHMS M Hanpapjiercs B
YCTaHOBJIEHHOM Mopsake riaee [TpubpexHoro cenpckoro moceneHus CraBiHCKOro
paiioHa.

3assnenne ¢ pesomouueil rnaBpl [IpUOpPEKHOro CENBCKOro MOCENEHUs
CrnaBsHCKOro palioHa B TOPSOKE HEJIONPOM3BOLCTBA IOCTYMAET CIELUANUCTY
AJIMUHUACTPALMHU IS UCIIONHEHUS.

Creunanuct AIMHHHCTPALMU OpPOBEPAET IIOCTYMUBLICE 3asBieHUME 00
ucrnpapneHus TexHuyeckol omMOKU Ha MpeaMeT Hanudus TeXHUYECKOH OmUOKU B
BBIJIAHHOM B Pe3yJbTaTe [PCIOCTABICHUs MYHHIIMIATBHON YCITYTH TOKYMEHTE.

KpuTepreM MNpHUHSATHA PEIIEHUS] IO UCIpaBieHuio TeXHUYeckod omubku B
BBIIAHHOM B pe3yJbTare I[penocTaBieHus MyHUUHUNIAIbHOM YCIyrd IOKYMEHTE
SIBJIIETCS. HATTMYME OMEYaTKU M (MIIK) OLUMOKH.

B cnywyae wHammuus TexHHYecKod oOWMOKH B BBIIAHHOM B pE3YyJIbTATE
npepocTaraeHus MyHULUNATBHON YCIYrl JOKYMEHTE CIEUHAIUCT A IMUHUCTPpaUUN
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ycrpaHseT  TexXHHYecKyr0  OmMOKY  IyTeM  IOArOTOBKM  [OCTaHOBJIEHHS
AIMHUHHCTpPALlMM O pa3spelieHUd perucrpauudd Opaka HECOBEPLIEHHONETHEMY,
JOCTUrIUEMY BO3pacTa MWIECTHAQUATH JIeT, JO0 yBeoOMIeHHs 00 OTKase B
NPeAOCTaBieHMM MyYHHUIMITANBHOM YCIyrd B COOTBETCTBHMM C MyHKToM 3.1.3.
HACTOAIIEro AJIMUHHCTPATUBHOIO PErsIaMEHTa.

B cnyuae orcyrcTBus TeXHHYECKO! OWMOKM B BBITAHHOM B pE3yJbTaTe
NpeaocTaBIeHMss MyHHUMIAIBHON YCITyr JOKYMEHTE CIELMaNIUCT AIMUHUCTPaUMH
COTOBUT yBemoMJIeHHE 00 oTcyTcTBHM TeXHHYeCKOH OWMOKM B BBIJAHHOM B
pe3ynbTate NpeJocTasieH s MyHUUIMIaNbHOM YCIIyrH JOKYMEHTE.

Creupanuct AIMHHHCTpaUMH IIEpeNacT YBEAOMICHHE 00 OTCYTCTBHMH
TexHu4ecKoi OMKOKH B BEIIAHHOM B pe3yNbTaTe NpeAocTaBIcHIs MyHUUHITAIEHOR
yCIyr JOKYMEHTE Ha MOAMHCh INlaBe IIpHOpEXHOro CEnbCKOro IOCENEHMS
CnaBsiHCKOro paioHa.

I'nasa [TpuOpesKHOro censckoro noceneHus CnapsHCKOro paioHa MOANUCHBAET
yBenomiieHue 00 orcyTcTBuM TeXHHYECKod OIHMOKH B BBIIAHHOM B PE3yNnbTaTe
npenocTaBiaeHuss MyHUIUNAIBHOM YCIIyrH JOKYMEHTE.

Crneuyamuct AIMBHUCTpaury MONNHCAaHHOE IM1aBoi [IpUOpPEHOro CENbCKOro
nocenenus CIaBsSHCKOro paifoHa yBeIoMieHne 06 0TCYTCTBUM TeXHUYeCKOoN OLIMOKI
B BBITAHHOM B pe3yJbTaTe NpefocTaBieHUs MyHUUMNAIBHONW yCIyrd IOKYMEHTE
nepenaet B OOLuiA OTAEN U1 PErucTpalyi M HalPaBJIEHUs 3aBUTENIO.

MakcUManbHBI CPOK BBIOITHEHUS JEHCTBUA MO MCHpaBiIeHMIO TexHUuYecKkon
OomMOKY B BBIAHHOM B pe3yJbTare IpeNocTaBleHHs MyHUUHMNANILHONW YCIyru
IOKyMeHTe, 100 TOArOTOBKU YBEXOMIIEHHA 00 0TCYTCTBUM TeXHUUECKOH OMMOKH B
BBIIAHHOM B pe3yJibTaTe NpefocTaBiieHHs MyHMUMIAIbHOH YCIyrd HOKYMEHTE He
MOXKET [peBBIIATh [HATH paboyux IHEH C JAaThl PEerucTpaluH 3asBieHUs 00
ucnpasieHnd TeXHHYeCKOU OmUOKH.

Pe3ynpTaToM BBIUIOIHEHUS aqMHUHUCTPATHBHOM IPOLIEMYPEI SBIIAETCA:

a) B ciy4yae Hanyuusd TexHWYeckoidl omMOKM B BBIJAHHOM B DE3YNILTATE
npenocraBieHdus MyHULMNAIPHOM yCIyrd JOKYMEHTE — KON [OCTaHOBJIEHHS
AIMMHUCTPAUUMH O pa3pellleHdH pPEerucrpaudd Opaka HECOBEpPIIEHHONETHEMY,
JOCTUrIIeMY BO3pacTa LISCTHAJUATH JIeT, JIMOO YBEeZOMIEHHE 00 OTkKase B
NpeJOCTaBIeHHH MyHHIMIIANIBHOM YCIIyTH;

0) B ciyyae OTCYTCTBHMsA TeXHMYecKoil OMMOKU B BEIIAHHOM B pE3yJbTaTe
npenocrasiedus MyHUUMNANBHOR YCIIyrd JOKYMEHTE — yBeJOMIIEHHE 00 OTCYTCTBUU
TexHu4eckod OMUOKY B BEITAHHOM B pe3yJIbTaTe MPEeJOCTaBIeHU MyHUIMIAILHOR
YCITYTH TOKYMEHTE.

CriocoboM uKcally pe3ysbTaTa aIMUHHCTPATUBHON MPOLETYPBI CITYKUT
POCIKCH 3afBUTENSL O IMOJIyYEHUM pe3ysbraTa BBIIOJHEHHUS aJIMHHUCTPAaTHBHOMI

NpoLEIyPHI.
IV. @opMbI KOHTPOJIST 32 HCIOJHCHMEM AAMHHUMCTPATHBHOIO peraaMedTa

4.1. TlopsmoK OCYUIECTBJICHHsI TEKYIIEr0 KOHTPOJ 32 COONIONCHHUEM M
HCIIOJIHEHUEM OTBETCTBEHHBIMHU IOJDKHOCTHBIMU JIMLIAMM MONOXEHUM perjiaMenTa u
HHBIX HOPMATMBHBLIX [PABOBBIX AaKTOB, YCTaHaBIMBAIOWMX TpeOOBaHUA K
[peaOCTaBICHIHI0 MYHULIMTANBHON YCIYTH, @ TAKoKe NMPUHATHEM UMH DELIEHUH.
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Tekymuii KOHTpONL 3a COONIOJEHHEM MOCNENOBATENLHOCTH  ASHCTRHIA,
ONpPENENEHHBIX  aOgMUHMCTPaTUBHEIMH  NpoUENypaMd MO  IPeJOCTaBIIEHHUIO
MyHUUMDANEHOR YCNYyrH, M NpPUHATHEM pEWEHHH OCYIIECTBIAETCS MOCTOSHHO
HENoCpeACTBeHHO raBoi IIpubpexHoro cenbckoro noceneHus ClaBsHCKOro paiioHa
NyTeM HpOBENCHHMS IPOBEPOK COONMIONEHHSA W  HCIOJHEHHS  IOJIOMKEHMH
aAMUHUCTPATUBHOrO PErNIAMEHTA, HHBIX HOPMATHBHEIX [IPABOBLIX AKTOB.

4.2. TTopAmoK U MePHONMIHOCTS OCYIIECCTBICHHS [UIAHOBBIX M BHEIIAHOBEIX
[POBEPOK IMOJHOTHI M KAYECTBA NPENOCTaBICHUS MyHHLHUNANBHOW YCIYIH, B TOM
YHCNIe HOPANOK M (OPMBI KOHTPOJIA 33 HOJHOTOM M KaYecTBOM IPEIOCTAaBIEHUS
MyHuUIUIIANBHOR YOIy .

KOHTposb MONHOTBI M KauyecTBa IpPEeNOCTaBjIeHus MYHUUMIAILHOH YCIyrH
BKJFOYAET B Ce0f MNPOBENEHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK, B LEMAX
TPEeTYNpPeKACHUS, BBIABICHHS M YCTPaHEHHS HapyLIEHHH @paB 3adBUTENA IpPH
[penocTaBieHMd MyHHLUIABHOMN YCITYTH.

[InaHoBEIE M BHEMJAHOBBIE [POBEPKH MOTYT I[POBOIMTBCA LNABOM
[Tpubpexuoro cempckoro mocenendss CNAaBSHCKOTO paioHa, YIONHOMOYEHHBIM
JO/DKHOCTHBIM ~ JIMLIOM ~ AJIMMHUCTPAaUMH, KYPUPYIOLIMM  COOTBETCTBYIOLIEE
CTPYKTYPHOE MOJpasieneHie AIMUHUCTPAlUH, Yepe3 KOTOpPOe MpenoCTaBIAETCS
MYHUUMIANbHAs YCITyra.

[lpu mnpoBepke MOrYT pacCMarpHBATBCA BCE BOMPOCHL, CBA3AHHBIE C
NPEIOCTaBJICHHEM YCIyrd B LENoM (KOMIUIEKCHAs NpoBepka), b0 OTaeIbHEIE
BONIPOCEI (TeMaTHYecKas [POBepKa).

B Xoze nitaHOBEIX U BHEIUIAHOBBIX IIPOBEPOK:

NPOBEPSAETCS BBIIOJIHEHHE OTBETCTBEHHBIMH JIMLAMU TPeOOBaHU HACTOSIIETO
AJMUHUCTPATHBHOIO perjlaMeHTa, HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
YCTaHaBIMBAKOWKUX TPEOOBAHKS K PESAOCTABICHUI0 MyHHIMIAILHON YCITyTH;

NPOBEPAETCA COOMIONEHHE CPOKOB M IOCIEIOBATENBHOCTH MCIONHEHHS
aJIMHHUCTPATHBHBIX IPOLIEAYD;

BBIABJISIOTCA HAPYIUEHUS NPaB 3asBUTENEH, HEMOCTATKH, MOMYIUEHHbIE B XO€E
IpenoCTaBineHHss MyHUUIUTANBHOM YCITYTH.

[InanoBkle IPOBEPKHM OCYINECTBIAOTCA 1 (0H) pas B rof.

OcHoBaHUEM I IPOBEACHHUS! BHEIUIAHOBOMU IIPOBEPKH ABIAIOTCS NOCTYIICHHE
KanoObl 3agBUTENeH Ha peIleHHs U meicrBus (Ge3neiicTBre) AIMUHUCTpPALMM, a
TaKKe NOJDKHOCTHBIX JIMU, MYHUUMNATIEHBIX CITYXKAIIUX, HA HapyLICHUE UX IIPaB M
32KOHHBIX MHTEPECOB B XOJI€ NMPENOCTaBICHI MyHUIMITATEHON YCITyTH.

4.3. OTBETCTBEHHOCTh JOMKHOCTHBIX JIML[ OpraHa, MpeJoCTaBIIIOIIEro
MyHUUMIATBHYIO YCIYTY, 32 pelleHus W medctBus (GespeicTBue), NpUHUMAEMBbIE
(ocyurecTangeMbIe) MMH B XOJIE MPEIOCTABICHHS MyHULMIATBHON YCITyTH.

Ilo pesynpraTaM NpOBENCHHEIX NPOBEPOK, B Clly4ae BBISBIEHMA HApyIUEHHUS
MOpsiIKa MpeIoCTaBNeHus MyHULUHITANBHON yCnyr, npas 3asBUTENEd BUHOBHBIE
JMUa  [PUBJIEKAKOTCS K aJIMMHMCTPATUBHOH, JNUCLMIUIMHAPHON W HHOM
OTBETCTBCHHOCTH B  COOTBETCTBHH C  JCHCTBYIOLUMM  3aKOHOIATENLCTBOM,
Denepanbnbiv 3akoHom o1 2 Mapta 2007 roga Ne 25-P3 «O MyHMUMTATEHOMN CilykOe
B Poccuitckoit denepanuuy, a Taioke OexepansHbM 3akoHoM 0T 27 mons 2010 roxa
Ne 210-D3 «O6 opranusaliy NpefOCTABICHMS POCY IAPCTBEHHBIX M MyHULAIANLHEIX
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YCIIyr», ¥ MPUHUMAIOTCS MEPEI IT0 YCTPAHEHUIO HAPYLIEHHUH.

JIOJDKHOCTHBIE  JTMLA, MYHHUMOAIBHBIE CIy)KaUlde, OTBETCTBEHHLIE 32
npenocrasiieHie MyHULUNATbHOR YCITyT 1, HECYT IIEPCOHANBHY0 OTBETCTBEHHOCTD 38
OpUHATHE MMM pelleHMs U JaeiicTBus  (OesfeiicTBHE) NpPH  [PENOCTABICHUM
MynuuunaneHo# ycnyru. IlepcoHansHas OTBETCTBEHHOCTh YCTAHABIMBAETCA B HX
JOJDKHOCTHBIX HHCTPYKUMAX B COOTBETCTBUU C TPeOOBaHHAMU 3aKOHOIATENHCTBA
Poccuiickoit Penepauuu.

4.4. Tlonoxenus, xapakTepusyromue TpeOoBaHUs K mopsaky u (dopmam
KOHTPOJIA 3a& NPEA0CTaBIeHHEM MyHHULHITABHOM YCIYTd, B TOM YHCIIE CO CTOPOHE
rpaxuaH, uX o0beAMHEHMIT 1 OpraHu3aLuil.

KoHTpoe 3a monHOTOH U Ka4eCTBOM NpeIoCcTaBIeHus MyHULMIATLHOR YCIIy Ty
BKJIIOYAET B ce0s:

- MPOBEJEHUE NPOBEPOK HA MPEAMET IOJHOTHI U MPABHIEHOCTH COOMIOACHHS
aJIMUHUCTPATUBHEIX [TPOLIEYP OKa3aHHs MyHULUNATILHOM YCITyTH;

- YCTpaHeHKe BLIIBICHHBIX HapyIIeHUH PaB rpaKIaH;

- PaccMOTpeHHE U IOJArOTOBKA OTBETOB Ha 3ampochl (0OpamieHus) rpaxiaH,
coJepKaluX XKanoOsl HR peleHust, neiicTeus (6e3neiicTBUe) JOJGKHOCTHBIX JIHLL;

- 3ajBUTENlb MMEET MpPaBO Ha JOOBIE MPEXyCMOTPEHHBIE NEHCTBYIOIUMM
3aKOHOJATENECTBOM (POPMBEI KOHTPOJIA 32 JEATENBHOCTHIO aIMHHUCTPAUMH TpH
MpeNOCTaRIeHUH MyHHIMIANBHOM YOIy Hy.

IMopsamox 1 popMBI KOHTPOIIA 32 MPeNOCTaBleHHeM MyHHLIMNIANBLHOH YCIYTH CO
CTOPOHBI  YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMIL AIMHHECTPAlMM IOJDKEH OBITH
IIOCTOSIHHEIM, BCECTOPOHHUM, OOBEKTHBHBIM U 3 EKTHBHEIM.

JIOJDKHOCTHEIE MIA, OCYLIECTBIAIOIIME KOHTPOJb 34 MPENOCTABIECHHEM
MyHAUMNANEHOH  yCIyrH, JOJDKHEI IPUHHMATh Mepbl [0  MPEIOTBPALIEHUIO
KOH(IUKTA MHTEPECOB [PU NPENOCTABICHIH MyHUIUNATLHOMN YCIyTH.

KoHTpons 3a HCTIOTHEHHEM PETNIAMEHTA CO CTOPOHBI TPAKIAH, HX 00HE IMHEHHI
U OpraHM3anuil ABIAETCA CaMOCTOATENBHOH (OPMOH KOHTPOJS M OCYINECTBISAETCS
NyTE€M HampapjeHus oOpameHuil B AJMUHUCTPALHUIO, B TOM YHCJE 00KaOBaHUS
neiicreuit  (Oe3meMCTBUA) M pelleHHi, OCYUIECTBIAEMBIX (IPUHATBIX) B X0
UCIIOJIHEHMUS PErTIaMEHTa B CyJeOHOM MOPSAIKE, B COOTBETCTBUM C 38KOHOJATEECTBOM
Poccuiickoit ®eneparuu.

V. locyneOHbIii (BHeCY1eOHBIIH) ITOPANOK 002KAI0BAHUS PerueHuil U
neicTBuil (0e3aeicTBUA) 0praHa, MpexoCcTABISIOUIero
MYHHUMIATBHYI0 YCIYry, J0MKHOCTHBIX JIMI, MyHHUMNANGHBIX
CITY?KAWMX, MHOTOGYHKIHMOHANLHOIO UEHTPA, pa00THHKA
MHOrOQYHKUHOHATLHOIO EHTPA, 2 TAKIKE OPraHU3AUMUIL,
OCYUIECTBISTIOIMX PYHKUMH [0 MPeJ0CTABIEHHIO [OCYAAPCTBeHHbIX
HIH MYHUUHTATBHBIX YCIYT, WIH UX PAGOTHHKOB

5.1. Mudopmauus 01 3asBUTENS O €ro [paBe M0JaTh kajo0y Ha pelleHHus U
(witu) necTBus (6e3neitcTBue) AJIMUHHCTpALIUY, NpenoCTaBIAO e
MYHMUMIANBEHYIO YCIYry, a TaKkKe €€ MODKHOCTHBIX JIML, MYHHLIMIATBHBIX
cyxamux, MOLI, pabdorunka MOLI, a Takke OpraHd3alui, OCYIIECTBITIOMUX
(QYHKUMH [0 MPEAOCTABJICHUIO [OCYAAPCTBCHHBIX MM MYHUUMTATLHBIX YCIYT, WK
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UX pabOTHHKOB IPH NPENOCTABICHHH MYHHLUMIATIBHOM YCIYTH (naiee — xanoba).

3asBUTENM WMEIOT IPaBO Ha OOXAaJOBaHWE pEIIeHUS M (MNM) JIeHCTBHA
(GezpeiicTBus) ~ AAMHMHMCTpalMH,  JOIDKHOCTHOTO — JMHa  AJMUHUCTPALUH,
MYHUIMIAILHOIO CiTyawero (OTBETCTBEHHOro crenpanucra), ML, paboTHuka
MO®L], a Tarke OpraHu3aiii, OCYIIECTBISIOIUX (YHKIHHM IO NPEXOCTABJICHHUIO
rOCyIapCTBEHHBIX WM MYHHLMIAIBHBIX YCIyr cornmacHo yactu 1.1 crateu 16
denepansuoro 3akona ot 27 wuromst 2010 roma Ne 210-03 «O6 opraHu3auuu
[PEOCTABIEH) [OCYIApCTBEHHBIX M MYyHHUMOANBHBIX  yCIyr» (manee —
OpraHusandu), WM WX pabOTHHUKOB B COOTBETCTBUM C  JIEHCTBYIOLIUM
3aKOHOJATENBCTBOM.

5.2. IIpenmer xano0sl.

3asBUTEND MOXKET 0OPATUTECA C JKANOO0H, B TOM YUCIIE B CIEAYFOIIUX CITydyasX:

1) HapylleHHe CpoKa PErHCTpaLliM 3ampoca 3asBUTENS O NPENOCTaBJICHUH
MYHHUUUIATEHOR YCIYTH, 3arpoca 0 Npef0CTaBIEHUU HECKOIBKHUX rOCY AapCTBEHHBIX
U (M) MyHUUMIATBHBIX YCIIYT;

2) wapylleHue Cpoka MpemOCTaBleHHs YCmyrd. B ykasaHHOM ciyyae
nocynebHoe (BHecyneOHOe) O0XalOBaHUE 3asBUTENEM pelIeHHA W NedcTBHA
(6esneiicTBust) MOLI, paborHrka M®L] BO3MOXHO B Citydae, eciii Ha MPLI, peurenust
U JedictBus (Ge3neHCTBHE) KOTOPOro OOMXANYIOTCA, BO3NOXKEHa (YHKUMA IO
NpENOCTABIEHUIO COOTBETCTBYIOIMX MYHHLMIIAIBHEIX YCIYr B HOJHOM OOBEME,
BKJIFOYAs NPUHATHE PELIEHHS O NPEJOCTABICHMH MYHULUIANBHOM yCIyrH MId 00
OTKaze B €€ MpPEeNOCTaBJICHWH, COCTABJIEHME W MONNUCAHHE COOTBETCTBYIOLIMX
JOKYMEHTOB [0 pe3yJibTaTaM MpeJOCTaBIEHUs Takoi yciyrd nudo COBepLIeHHE
HaIIIHMCEH WM UHBIX FOPUIMIECKH 3HAYMMBIX AEHCTBUM, ABJAIOIUMXCSI PE3yILTaTOM
IpEeIOCTaBICHUS MYHHLIUNIANBHON YCIIYTH;

3) Tpe6GoBanue Yy 3asBUTEN JOKYMeHTOB wiH MHbopMauuu mubo
OCYIIECTBJICHUS JIEHCTBUIA, MPEICTABICHHE HIM OCYIIECTBICHUE KOTOPBIX HE
peIyCMOTPEHO HOPMATHBHBIMH MPaBOBEIMM akTamu Poccuiickoit Denepauuy,
HOPMAaTHBHEIMUM TIPAaBOBBIMH axkTaMd KpacHOmapckoro Kpas, MyHUUMOIbHBIMH
[PABOBBIMH aKTaMU AJIMUHHUCTPALIMH AN IPENOCTABIEHHUS YCIIYTH;

4) oTKa3z B NpueMe JOKYMEHTOB, NPEJOCTABIEHUE KOTOPKIX IPENyCMOTPEHO
HOPMATHBHBEIMU [PaBOBBIMU akTaMH Poccuifckoit denepauuu, HOPMATUBHBIMU
NpaBoBBIMH akTamMu KpacHomapckoro kpas, MPaBOBBIMH aKTaMi A IMUAHUCTPALMH JTA
IIPENOCTaBIICHUSA YCIyTH, Y 3asBUTEN;

5) oTKa3 B [OpPENOCTaBIEHUM YCIYrM, €clM OCHOBaHMA OTKaza He
npexycMOTpeHsl (enepaybHbIME 3aKOHAME M MPUHATEIMA B COOTBETCTBHU C HUMU
MHBIMK HOPMAaTHBHBIMM [PaBOBBIMU akTamu Poccuifckoit denepanuu, 3akoHaMU U
UHBIMH HOPMATHMBHBIMU MpPaBOBBIMM akTaMu KpacHOIapckoro Kpas, NpaBOBLIMU
akTaMd AIMMHMCTpauMd. B ykasaHHOM ciydae JocyneOHoe (BHecyneOHoe)
ofxanoBanue 3asBuTeneM pelneHuit u peiicreuit (Gesneiicteua) MOLI, paborHnka
M®LL Bo3MOXKHO B ciydae, eciu na MOLL, pewenus u neifcTus (Oe3neiicTaue)
KOTOPOro 00KATYIOTCS, BO3JIOKEHa (YHKIIHS MO NPEIOCTABIEHUI0 COOTBETCTBYHOLIMX
MYHUUMOATBLHLIX  YCJIYD B [OJHOM OOBEME, BKIIOYAf MPUHATHE pPCUWCHMA O
[PEIOCTABICHIN MYHULMIATEHON YCIyrd WM 00 OTKase B €€ IpPEeIOCTaBJIEHUH,
COCTABJICHHE M [OAMKCAHWE COOTBETCTBYIOWIMX JOKYMEHTOB [0 pE3yJbTaram
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NPEIOCTABNIEHUs TaKOH YCIyrH MO0 COBEPINEHHME HAJUTMCEH HITH HHBIX IOPHAUYECKH
3HAYMMBIX ACHCTBUH, ABJAIOIMXCS PE3YJIBTATOM NPENOCTABICHHS MYyHHUMIAILHON
YCIYIH;

6) 3arpeGoBaHHE C 3asfBHUTENA INpPU INPEJOCTAaBJECHHH YCIYrd IUIaThl, HE
TIPELYCMOTPEHHOW HOPMATHBHEIMKM HNpPaBOBBIMH aKTamu Poccuiickoit dexepauny,
HOPMATUBHEIMU TPABOBBIMK axTaMM KpacHOHapCKOro Kpas, NMpaBOBBIMHM aKTaMH
A IMHAHKUCTpPALVH;

7) oTKa3 AJMUHHUCTPALMH, HPeJOCTABIAIOWEH YCIyry, JOJDKHOCTHOIO JMLA
Anmunucrpanuu, MOLI, padorauka M®LI, OpraHuzauuid HIK HX pabOTHHUKOB B
MCIIPABJIEHMH JOMYIIEHHBIX MMM ONEYaToOK M OMMOOK B BEIIAHHBIX B peE3ynbTare
NpeNOCTaBIIEHHs YCIIyTH JOKYMEHTax MO0 HapyIIeHHe yCTAHOBJIEHHOrO CPOKa TaKUX
ucrpaBneHuii. B ykasamHoM ciydae mocyne6Hoe (BHecyneOHOE) OOk anoBaHHe
3asBHMTENEM pelleHuii u neicTruil (6e3nencTBist) MPL, pabothuka MOILL BO3MOXHO
B clyuae, eci Ha M®L, peruenust u neficTeus (Ge3nelcTBUE) KOTOPOro 00XAayrTes,
BO3JIOJKEHA (YHKIUS [0 OPEIOCTABICHHUIO COOTBETCTBYIOMMX FOCYIapPCTBEHHBIX HITH
MyHUUMOATBHBIX YCAYr B IIOJHOM O0BEME, BKIIOYAA MNpPUHATHE PEICHHA O
NPEeNOCTABIEHIM MyHUEHIANBHON YCIyrd UmdM o6 OTKase B ee MPENOCTABIICHHH,
COCTaBJIEHHE M IIOANMCAHUE COOTBETCTBYIOLIMX JOKYMEHTOB IO pe3yJibTaraMm
NPENOCTABIICHUS TaKOH YCIyTH IMOO COBEPIIEHUE HANIUCESH UM MHBIX IOPHIMYECKH
3HAYUMEIX AEHCTBMH, ABIAIOMIUXCS PE3YJIHTATOM MPENOCTABICHUS MyHULUNANBHOMA
YCIIYTH;

8) HapylieHue CpoKa WIM HOPAAKA BBIIAYM JTOKYMEHTOB IO Pe3yNbTaTaM
[peNOCTaBICHU MyHHIMNATEHOH yCITyru;

9) NpPUOCTAHOBJICHHE MPEIOCTABNEHUS MYHHULIMIAILHOH YCIyrH, eCiu
OCHOBAHMA MNPUOCTAHOBJICHHUS HE NPENYCMOTPEHBI (eNepanbHBIMA 3aKOHAMH M
HPUHATEIMH B COOTBETCTBHH C HMUMM MHBIMM HOPMATHBHBIMH INPAaBOBBIMU aKTaMH
Poccuiickoii denepauuy, 3aKOHaMH U HHBIMU HOPMATUBHBIMM NPABOBBIMH aKTaMH
KpacHoapcKoro Kpas, MyHUIUNANBHBIMI PABOBEIMM aKTaMi. B yKa3aHHOM citydae
nocyneOHoe (BHeCyneOHOE) OfXKanoBaHWE 3ajBMTENEM pELICHMA M OeiCTBUH
(6esneitctus) MOLI, paborruka MPI] Bo3MOKHO B CTy4ae, eciid Ha MOLL, perenust
u peiicTeus (6e3neHCTBUE) KOTOPOro OOXKATYKOTCS, BO3NOKEHA (YHKUUA [0
[PENOCTABIEHHUIO COOTBETCTBYIOLIMX IOCY JAPCTBEHHBIX MIIM MYHHLUMIIAIBHBIX yCIyT
B [OJIHOM 0OBEME, BKIHOUAs IPUHATUE PELIEHHS O MPEeJOCTABIEHHU MY HULUIAIBHOM!
ycnyrn WM o0 OTkasze B €€ MpPeJOCTABICHHMH, COCTaBJE€HUE M IOANMCaHHE
COOTBETCTBYIOMIMX JOKYMEHTOE [0 pe3yJIbTaTaM [PeA0CTaBIeH s TaKoH yciryru 6o
COBEpLICHME HANUCEH MM MHBEIX IOPHIMYECKH 3HAYUMBIX JEHCTBHH, SBIITIOMMXCS
PE3YILETATOM [PEJOCTaBICHUS MYHUUIMNATILHOR YCIyrH;

10) TpeGoBanue y 3asBUTEIS IPU [PEIOCTABIEHMU MYHULUITAIBHON YCIyrH
JOKYMEHTOB Wi UHQOPMALMK, OTCYTCTBHE M (MIIM) HELOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBATUCH TIPU MEPBOHAYANBHOM OTKA3€ B PUEME JTOKYMEHTOB, HEOOXOMMMBIX JUIs
TPENOCTABNCHMS MYHHULIMOAILHON YCILyrd, 1400 B [PENOCTABICHHI MyHUUUIAIBHON
YCITYTH, 33 UCKIIFOYEHUEM CITydaeB, IPEAyCMOTPEHHBIX MyHKTOM 4 yacTu 1 crareu 7
degepanproro 3akona ot 27 wurons 2010 roma Ne 210-03 «O6 opranuzauuu
MpeOCTABNIEHUS FOCY IAPCTBEHHBIX 1 MYHHLMIANBHEIX YCIyr». B ykasaHHOM ciyyae
nocynedHoe (BHecynebHOE) OOKAJIOBAHHE 3asBUTENCM pPEIleHHd U IeHCTBUM
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(6esneitcteust) MOL, paborryka ML BO3MOXKHO B Clydae, €CIM Ha M®LI, petrexus
u peiicteus (Oe3melicTBUE) KOTOPOro OGKANYIOTCA, BOINOKEHA QYHKIHA 110
IPENIOCTABICHHIO COOTBETCTBYIOIMX MYHHLMNAIBHBIX YCIYT B IOJHOM OOBEME,
BKJIIOYAst NPUHATHE PEIleHHs O MpPeAOCTaBICHHU MYHHUMIAILHOM yCIyrd Wimu o6
OTKa3e B €€ IpPEeJOCTABJIEHUH, COCTABJIEHHE W IOANMCAHHE COOTBETCTBYIOMIHX
MOKYMEHTOB I10 pe3yJbTaraM NpENOCTABNCHHA TaKOH YCIYrH Ju00 COBEpILEHHE
HannMCel MITM UHBIX IOPUIMYECKH 3HAUMMBIX TEHCTBHI, SIBISIOLMXCA PE3YIBTaTOM
[pPeIOCTaBIEHHA MyHHUMIAIBEHOM YCIy !,

5.3. Oprasel BIaCTH, OpraHu3aL|H, JOIDKHOCTHBIE JIMLA, KOTOPEIM MOXKET GBITH
HarpagneHa >xanoba.

JanoObl Ha pemenus M OeiicTBust (GespeiicTeue) rmaBel IIpuGpesxroro
CeNbcKoro moceneHus ClaBSHCKOrO paloHa pPacCMaTpUBAIOTCA HENMOCPENCTBEHHO
rnasoi [TpuOpexHoro cempckoro nocenexus ClaBsHCKOro pakioHa.

JKanober Ha pemenus u jeiicteus (GesmeiicTBrE) HODKHOCTHONO JIMIE, JIHGO
MYyHMIMIANBHOrO CIIy)Xalero AJIMHHMCTPalMH NOJAIOTCA InaBe I[IpubpexHoro
CesbCKoro noceneHus ClaBsHCKOro paifoHa.

JKano6kl Ha perneHus u aeicteus (GesmeiicTeue) paboTHuka M®L] nmoparoTes
pykoBogutemo 3Toro M®I1.

JXKamober Ha peweHus u peiicteus (6esmeitcrBue) M®I] momaroTcs B
JienapraMeHT uH(oOpMaTH3anMu M CBs3W KpacHOmapckoro Kpas, ABMSFONIHMICS
yupenurenem MOII (manee — yupemurens MOL]) unM DOMKHOCTHOMY JHMILY,
YIOMTHOMOYCHHOMY HOPMAaTHUBHBIM IPAaBOBEIM aKTOM cyOBexkTa Poccuifckoit
Denepauuu.

JKanoOr1 Ha pemenus u geiicTBus (6espeiicTeue) paboTHUKOB OpraHu3aiii,
NOAAKOTCA PYKOBOAUTENSIM 3THX OpraHu3auii.

5.4. ITopamoK NOJauy ¥ paCCMOTPEHHUS JKATOOEL.

5.4.1. Xanoba MoxeT OBITh I0JaHA B THCEMEHHOH (OpMe B A IMUHMCTPALHIO,
B ML nmubo yupeputento MOL, a Taxke B OpraHuzany.

B anextponHom Buze xanoba MOXKeET OBITh OaHA 3aIBUTEIEM IOCPEICTROM:

a) opuumansHoro MHrepuer-caitra Axmunucrpauud (adm-pribregniy.ru);

6) Enuuoro noprana rocysapcTBeHHBIX M MyHULUNANBHEX yCuyr (QyHKLuit)
(gosuslugi.ru) (3a uCKIFOYEHHEM JKan00 HAa pENEHUs M AeHcTBHA (6e3meicTBrE)
NpHBIIEKaeMBIX opranuzauuid, MO u ux JOKHOCTHBIX JIML X PaGOTHUKOB);

B) moprana (enepanbHOM TrOCYAApCTBEHHOW HH(POPMANMOHHOH CHCTEMBL,
obecneyrBaioleit mpouece I0cyNe6HOro (BHECYIEOHOT0) 06KANOBAHHS PELICHHH U
nedcTeull (Oe3nelCTRI), COBEPIICHHBIX [IPH [IPEJOCTABIEHAN TOCYIAPCTREHHBIX H
MYHHLMIIATBHBIX  YCIYr OpraHamu, [PENOCTaBILIIOUMUY [OCYJAPCTREHHEIE U
MYHWIHUITABHBIE YCIYTH, WX JOMKHOCTHBIMH JIHUAMH, [OCYJAPCTBEHHBIMH H
MYHHLHIABHEIME CITY)KalUMK (Janee — CUCTeMa JOCYNEOHOro o0)KaloBaHHA) C
MCIIOTIL30BAHKEM MH(OPMAIMOHHO-TENEKOMMYHHKAUMOHHON ceTn «MuTepuer» (3a
MCKJTIOYCHHEM JKanod Ha pelwreHds M OeHCTBUA (6e3ECTBUE) MpUBJIEKAEMBIX
opraHu3auri, MHOrOQYHKIHOHAIBHBIX LCHTPOB M HX JOJDKHOCTHBIX JIHL H
padoTHukog) (do.gosuslugi.ru).

Kanoba wa pemenus u geiicteus  (GesmeiicTBHe) A IMHHHCTpALMH,
JODKHOCTHOTO  JIMUa AJMHHHCTPALMK, MYHUUMIAIEHOTO —CIIY’KAlero, [JIaBbl

41

[Ipubpexnoro cenpckoro noceneHus CIaBsSHCKOro paifoHa MOKeT GBITh HalpaBiIeHa
o noyre, yepes M®I], c UCIIOJIB30BAHHEM uHG$OpPMaUHOHHO-
TEIEKOMMYHHKALMOHHON ceTH «HTepHeT», OQHUMAIBHOrO calita AMUHUCTPALMH,
EnuHoro moprana rocymapcTBEHHEIX M MYHHLMIANBHBIX yCrmyr ((QyHKumit) u6o
PernoHansHOro moprana, a TakKe MOXET ObITh NPUHATA MpPH JIMYHOM IIpHEMe
3asBUTENS.

Kanoba na pemenus u nedicreus (Gespeitctsue) ML, paborauka MOL]
MOXET ObITh HaNpapieHa IO [O04YT€, C MCHONL30BaHUEM HH(OPMALMOHHO-
TENICKOMMYHHUKAUMOHHOM ceTd «MHTepHeT», oduuumaneHoro caiita M®L, a Tawxke
MOKET OBITh IPUHATA PH JIMYHOM [PUEME 3aIBUTENS.

Kanoba pa pemenus u geficrua (Ge3neiicteue) OpraHu3aumii, a TaKKe HX
PabOTHMKOB MOKET OBITh HAIPABJIEHA 1O IOYTE, C UCHIONB30BAHHEM HH(OPMAIMOHHO-
TEJICKOMMYHHKAMOHHOH  cet  «MHTEepHET», OQUUMANBHEIX caiiToB  3THX
Opranusanui, a TakKe MOXeT OBITh NPUHATA NIPH JIMYHOM NIPUEME 3asBUTENA.

5.4.2. OcobeHHOCTH Ofa4H H PACCMOTPEHHS XKaNo6 Ha pelleHus U AeiCTBUS
(OesnelicTBre) AJMMHHCTPALMH H €rO JODKHOCTHBIX JIMI, MyHHMIMIATBHBIX
CIly)KallMX yCTaHABNMMBEDTCSA [10PAIKOM MIOJAYH M PACCMOTPEHHS 5Kanod Ha PEIICHUS
v nericteus (Oespmelicteue) agMHUHHCTpauuu [IpUOPEXHOrO CEIBCKOro IIOCENeHHS
CnaesHckoro palfoHa U €€ JODKHOCTHBIX JIMI, MyHHUMNATBHEIX CIY)KalIHX,
YTBEPXKJCHHBIM  [OCTAHOBJIEHWEM aJMUHUCTpaliu [IpuOpexHOro  CeabCKOro
nocestenus ClaBsHCKOro pakoHa ot 14 Hos6ps 2018 roga Ne 151 «O6 yTBepkKIeHUM
nopAAKa MOJaYM M PacCMOTPEHHMs kanod Ha peleHus U nelicTeus (GesmedcTaue)
anmuHucTpauu IIpuOpexnoro cenbckoro nocenenust CHAaBIHCKOTO paloHa U ee
JOJDKHOCTHAIX JIML, MYHHIUITANBHBIX CITYKaIIUX).

OcCOOeHHOCTH MOJaYM M DPAacCMOTPEHHMS XKAM0O Ha pEIeHHs M JeHCTBHA
(Gesnetictaue) ML, paboTHukoB MOLI ycranasnusaroTcs [TopaakoM HOAAaYM H
paccMOTpeHus Kalod Ha pemreHus W AedcTBus (Ge3NeiicTBUE) MCIIONHUTETBHEIX
OpraHoB rocynapcTBeHHol BiacTu KpacHomapckoro kpas v UX JOJDKHOCTHBIX JIMLI,
roCyNapCTBEHHBIX IPAXKIAHCKUX CIly)amux KpacHOOapckoro kpas, yrBepiKICHHEIM
MIOCTAHOBJICHHEM [JIaBBl aIMUHUCTpauuMHU (rybepHaropa) Kpacnomapckoro kpas ot 11
Geppana 2013 roma Ne 100 «O6 yreepxueruu [lopsaka NOJAYH M PAaCCMOTPEHHUS
Kano® Ha pemends u JeiictBus (0e3NEHCTBUE) HCMOJHUTENBHEIX OPraHOR
rocynapcTBeHHO#i BnacTd KpacHomapckoro kpas M MX JOJGKHOCTHBIX JIHIL,
FOCYNapCTBEHHBIX I'PAKIAHCKUX Chyxamux KpacHOOapckoro kpas U O BHECEHUM
M3MCHEHHIl B OTHENBHBIC IOCTAHOBNEGHMA IJIABBI aIMUHMCTpauuu (ryGepHaropa)
KpacHomapckoro kpas.

5.4.3. 2KanoOrl MoAsIexar pacCMOTPEHHIO OECTUTATHO.

5.4.4. XKanoba DoJoKHA CONEPKATE:

1) naumenopanue Anmuuucrpauud wid DP.M.O. JTOMKHOCTHOrO JHua
AIMUHUCTPALMH, MYHUIMIATBHOTO ciysxamiero, MOLL, ero pykosomurens u (umm)
pabothuka, OpraHusauuii, UX PyKOBOAUTENEH W (MiM) pabGOTHHKOB PEUICHHA M
neicTeus (6e30eiCTBIE) KOTOPBIX 00KATYIOTCH;

2) damuinuio, UMsi, OTHECTBO (LOCIEAHEE — NP HAIMUMK), CBEACHUS O MECTe
JKUTEIIHCTBA 3aABUTENA-QU3HUECKOrO JHIA MO0 HAUMEHOBAHUE, CBECHHA O MECTe
HAXOXKICHHUS 3asIBUTENS-IOPUIMIECKOr0 JIMUA, a TAKKE HoMep (HOMepa) KOHTAKTHOTO
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tenedona, anpec (aapeca) 3MEKTPOHHON NOYTHI (NP HANWYMK) U IOYTOBEIH afpec, 1o
KOTOPBIM IOJDKEH OBITh HalpaBiieH OTBET 3asBUTEINIO (32 UCKIIOYEHHEM ClTydast, KOraa
xKanmoba HampasiseTcsl CIOocO00OM, YKa3aHHBIM B IOANYHKTE «B» IyHKTa 5.4.1.
HACTOSWIETO PErIaMEHTa);

3) cBemenus 00 ofkamyeMbIX peIeHHAX M JeHcTBHAX (6e3nelCTBHM)
AIMMHUCTpPAIMK, MOJDKHOCTHOrO JHUa AJIMHHHUCTPALMM, JIHOO MYHUUUIAIBHOTO
ciyxauero, MOII, padborauka M®LI, Opranuzauuit, X paboTHUKOB;

4) moBonbl, HA OCHOBAHMHM KOTOPBIX 3asABHUTENb HE COMJIACEH C PEILEHUEM H
nelictBueM (Oe3neiicTBrEM) AIMUHMCTPALMHY, JOJDKHOCTHOIO TMIa A IMUHHCTPaLHY,
60 MYHUIMIAIBHOrO ciysxamero, M®LI, padorHuka M®L], Opranusauuii, ux
paboTHHKOB. 3asBUTENEM MOTYT OBITH MPENCTABJICHBl JOKYMEHTHI (IIPU HaMYMH),
HOATBEPXKAAOIINE TOBOABI 3aIBUTENA, IHOO UX KOIMH.

B cnygae ecnmum okamoba IOmaeTcs 4Yepe3 IPENCTABUTENS 3adBUTEIN,
NPEICTABISIETCS JOKYMEHT, MOJTBEPMKIAFOIIMI ITOJIHOMOYMA HAa OCYUIECTBIEHHE
JEHUCTBUI OT UIMEHH 3asBUTEI:

a) odopMmieHHas B COOTBETCTBMM C 3akoHOM Poccuiickoii Penepaumu
JOBEPEHHOCTD (Uit PU3UYECKHX JIHL);

6) odopmieHHas B COOTBETCTBHH C 3akoHOM Poccmiickoit ®enepauuu
JIOBEPEHHOCTh, 3aBEPEHHAs IEYaThIO 3asiBUTENA H IOINUCAHHAi PYKOBOIUTENEM
3asABUTENS HWIM YIIOJHOMOYEHHBIM 3THM PYKOBOAMTENEM JIHLOM (JUTI IOpPHANYECKUX
JTHIL);

B) KOIIMS PELICHHS O HAa3HAYECHHU WIIKM 00 M30paHuu 1100 NpHKa3a 0 Ha3HaueHUU
¢u3HUYecKoro JMUa Ha JOJDKHOCTh, B COOTBETCTBHU C KOTOPBIM Takoe ¢usnyeckoe
JMLO 00NlaaeT npaBoM AEHCTBOBATH OT MMEHH 3asiBUTEIN 6€3 JOBEPEHHOCTH.

5.4.5. XKano6a, moctynusiuas B AIMUHUCTPALHIO, TTOMJIEKHUT PETHCTPALUH HE
IIO3J]HEE CIEAYIOEro paboyero AHs CO AHS €€ MOCTYIJICHHUS.

B cnyvae momauu 3asBuTeneM >kanoOwl yepes MOLI, M®I] obecneunpaer
nepenavyy »ajuo6sl B AIMHHUCTPAUMIO B MOPSJIKE U CPOKH, KOTOPBIE YCTaHOBIIEHBI
cornameHydeM 0 B3aumozecrsuu Mexay MOL u A nMuHUCTpaLMel, HO He Mo3JHee
crenyouero pabodero IHs CO JHS NOCTYIUICHHS XKaNoObI.

5.5. CpoKH paccCMOTPEHHS JKanoOBlL.

XKanoba, moctynuBwas B AamuHuctpauuo, MOILI, yupenuremo MOPILI, B
Oprasu3auuy MoIEKUT PacCMOTPEHHUIO B TEUSHHUE MATHAALATH pabouuX JHEH CO IHA
€e perucTpauud, a B ciydae oOxanoBaHMs OTkasa AaMuHucrpauuu, MOII,
Opranuzauuii B mpueMe JOKyMEHTOB Yy 3asBUTENS JIMOO B UCIIPABJIEHUM JOIY LIEHHBIX
OIMeYaToK M OLIMOOK HIIK B Ciyyae 00XKaIOBaHUS HApyIIEHUsS! YCTaHOBJIEHHOTO CPOKa
TaKKX UCIPABJICHUN — B TEUCHHE IIATH pabouuX [Hel co IHS €€ perucTpauyH.

5.6. Pe3ybTar paccCMOTPEHUS JKaJ00bL.

[To pesynpTaraM pacCMOTPEHMS KaJOOBI IPUHMMAETCS OJHO M3 CIIEMYFOLIUX
peLIeHMH:

1) »xajnoba yIOBJIETBOPSIETCSA, B TOM 4HMCle B (OpMe OTMEHBI MPHUHSTOrO
peumIeHUs, UCIPAaBIICHUS OONYIUEHHBIX OIIEYaTOK U OIL[I/I6OK B BBIJAHHBIX B PE3yJIbTATC
MPEAOCTABICHHSL MYHHUMIIAIEHOH YCIyrd [JOKyMCHTAaX, BO3BpaTa 3adBHTEIIO
IEHEXKHBIX CPEJICTB, B3UMAHHME KOTOPBIX HE I[IPELyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuitckoit ®Penepaiiii, HOPMATHBHBIMU MPABOBBIMKM aKTaMu
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cyopekToB Poccuiickoit denepaliy, MyHHLHMITATEHBIMU TPAaBOBEIMM aKTaMM;

2) B yIOBJIETBOPEHHH aJ00bI OTKA3bIBACTCS.

OTBeT 1Mo pe3yJbTaraM pacCMOTPEHHS KanoOBl HalpaBNAeTCd 3aABUTENIO HE
NO3IHee IHS, CIIEAYIOUIEro 3a JHeM MPUHATHA PEIIeHUs, B NMChMEHHOH ¢opme. B
ciyyae eciu Jkanoba Oblia HampasieHa CIIOCOOOM, YKa3aHHBIM B IMOMIIIYHKTE «B)
nyHkTa 5.4.1 HACTOSIIEro persamMenTa, OTBET 3aABUTENIO HAMPaBAETC IOCPENCTBOM
CHCTEMBI JoCyaeOHOro obxanopaHus. B criyvae ecnu jkanoba OblTa HampapieHa
cnocoboM, yKa3aHHBIM B IOAITYHKTE «a», «0» MyHKTa 5.4.]1 HACTOALIEro pErnaMenTa,
OTBET 3asBUTENIO HAMpaBBIETCAd @O OJIIEKTPOHHOH IOYTE MM  IOYTOBBIM
OTIPaBJICHUEM B 3aBUCUMOCTH OT BBIOOpA 3asBUTENS NPH ITOAAYE HKATOOBI.

B ciyyae npusHaHus KanoOBl MOMIEXalel YAOBIETBOPEHHIO B OTBETE
3aSBUTENIO Jaercs WHGopMauus o JeHCTBUAX, OCYILECTBIIEMBIX AIMUHUCTPALUEH,
M®I] 6o OpraHusauued B HEAIX HE3aMENTUTETbHOIO0 YCTPAHEHHS BBIABICHHBIX
HapyIIeHU Ipy okazaHu MyHUIUIANBHOMR YCIyTH, a TaKke IPUHOCATCA H3BHHEHMU
3a JOCTaBJieHHBle HeynoOCTBa M yKasplBaeTcst HMHPoOpMaUds O JanbHeHuIux
JIEMCTBUAX, KOTOpPBIE HEOOXOIMMO COBEPLUUTH 3asBUTENIO B ULENAX IMOJIyYeHHs
MyHULMIaNEHOH YTy R,

B cimyuae mpusHaHMs >kajoOBl He NOIJIexKallel YIOBIETBOPEHMIO B OTBETE
3aSBUTENIO [AIOTCS apryMEHTUMPOBAaHHBIC Pa3bsCHEHHMA O IpPUYMHAX MPHHATOrO
pelrenus, a Takxke HHOpPMALKs O MOpsIKe 00XKaTOBaHUs PHHATOrO PEIlEHHU.

5.7. AIMUHUCTpaUMsA OTKa3bIBaeT B YHOBJIETBOPEHHM XKAIOOBI B ClIETYFOLIUX
cIyJasx:

a) HAJIMYME BCTYIMBILIEr0 B 3aKOHHYFO CHITY pELUECHUS Cy/a, apOUTPaXKHOro cyaa
IO Kajio0e 0 TOM ke NPEeAMETE H IO TEM JKE OCHOBAHHUAM;

6) momaya >KaoObl JIMIIOM, ITONMHOMOYHS KOTOPOTO HE IOATBEPKACHBI B
HOpsIIKE, YCTAHOBJIEHHOM 3aKOHOIATENBECTBOM Poccuiickoit Denepauyu, B TOM YUCIE
B COOTBETCTBHUH C IIYHKTOM 5.4.4 HACTOSAIIETO pErjaMeHTa;

B) HAJMYHE pEIUeHHUs MO Kanobe, MPUHATOrO paHee B OTHOLIEHHU TOIO K€
3aABUTENS M II0 TOMY K€ [IPEAMETY HKaIoObI.

5.7.1. AOMUHUCTpaLys BOpaBe OCTAaBUTH >kanoly 0e3 OTBeTa B CIIEXYIOWIMX
CIlyqasx:

a) HaJIMYKeE B XKajlobe HELEH3YPHBIX JIMOO OCKOPOUTENbHEIX BEIPAXKEHUM, yrpo3
JKU3HH, 3M0POBBI0 U UMYINECTBY JOJDKHOCTHOTO JIHLIA, & TAKKE YNEHOB €r0 CEMbU;

6) OTCYTCTBHE BO3MOXKHOCTU IPOYMUTATH KaKyIO-ITHOO YacTh TEKCTa XKaaookl,
daMumo, UMs, OTYECTBO (IMPH HATMYMH) WM (WIIH) MOYTOBBIH aipec 3asBUTENS,
yKa3aHHEIE B JKanooe.

AJMUHUCTpaUUs COOOLIACT 3asBUTENO 00 OCTABJICHUH JKANOObl 6e3 OTBETa B
Teyerue 3 pabodux IHEH cO THS pPerucTpaLky JKanooblL.

5.8. Tlopsnok HMHGOPMHUPOBAHUSA 3aABUTENA O pPe3yJbTaTax PacCMOTPEHUS
JKATOOBL.

He mosnHee nHA, CHEXYIOIIEr0 3a JHEM IPUHATHUS pELIeHMs, YKA3aHHOIO B
MyHKTE 5.6 HACTOAWEro AIMUHUCTPATUBHOTO PErilaMeHTa, 3asBUTENIO B IUChMEHHO N
dopMe M O IKCTAHHIO 3aSBHTCAA B OJCKTPOHHON dopme Hanmpasnsercs
MOTHBUPOBAHHBINA OTBET O PE3yJIETATax PACCMOTPEHMS JKano0bL.

5.9. [ops ok 00KaNOBAHUS PEILEHHUS T10 JKalo0e.



44

3asBHUTENIM BIpaBe 00XKAJOBATh pEIUeHHE I10 xkanobe B cyneOHOM MOpsAKe B
COOTBETCTBUM C IIOABEAOMCTBEHHOCTBIO [€J, YCTAHOBJICHHOHM IIpOLECcCyabHBIM
3aKoHOJarenbcTBOM Poccuiickoit denepauuu.

5.10. IlpaBo 3asgBUTENs Ha IOJyyeHHe HHGOpPMALMU U JOKYMEHTOB,
HEOOXOJUMBIX IJI1 0OOCHOBAHUS U PACCMOTPEHHUS JKaNOOBI.

3asgBUTENIM MMEIOT IpaBO oOparuteci B  AaMuHUCTpaumio, MOII,
Oprasuzauuio 3a MonydeHueM HHGOpPMAUMU M JOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBAHUS U PACCMOTPEHHUS KaJIOOLL.

5.11. Cnocobbl HHPOPMHUPOBAHHS 3asABHTENCH O MOpANKE DOJaYd ¥
PacCMOTpPEHHS XKaTOOEI.

3asBUTEND MOXKET IOIYYHTh HH(YOPMAIIHUIO O MOPsAKE MOJaYH U PACCMOTPEHHS
xKanob B MUCBMEHHOH GopMe Ha OCHOBaHMM MHCBMEHHOTO 00pamieHus 3asgBUTEN B
AJIMHHHCTpALIMIO; B yCTHOH OpMe NMpH JTHYHOM 00 paieHuH (W 1o TenedoHaM) — B
OTpacieBOM OpraHe AJMUHUCTPALUM, HENOCPEACTBEHHO MpPENOCTaBIIAIOIEM
MYHHLHIANBHYIO ycnyry, Jub6o MOL], a Ttamke MNOCPENCTBOM HCIOIB30BAHMS
Enunoro mnoprana rocyJapCTBEHHBIX M MYHHUIMIANBHBIX ycuyr (QyHkumii),
PeruonansHOro nopraia.

5.12. B ciiydae yCTaHOBIEHHUS B XOJ€ HJM IO pe3ysibTaTaM pPacCMOTPEHHUS
XKamoObl  NPH3HAKOB  COCTaBa  aJMHUHHUCTPAaTHBHOTO  IPaBOHAPYIICHHA MM
IPECTYIUIEHUS AOJDKHOCTHOE JIULIO, HaJeJICHHOE IMOJHOMOYHMAMH IO PacCMOTPEHHIO
XKanob, He3aMeMIMTENBHO HalpaBlseT HMEIOIMECs MaTepuanbl B Oprasbl

DPOKYpaTypsl.
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