AIMHUHUCTPAIISI KOP)KEBCKOI'O CEJHCKOI'O TOCEJIEHNS
CJIIABSIHCKOI'O PAMMOHA

IHOCTAHOBJIEHUE

ot 20.04.2021 Ne 69

x. KopxeBckuit

OO0 yTBep:xIeHHH aIMIHECTPATHBHOTO PErJIaMeHTAa MPe0CTaABIeHHS
MyHHIHNAIbHO# yeayru «IIpenocraBienne nagopmanuu 06 00beKTax
HEJABUKMMOIr0 HMYIECTBA, HAXOASAIIUXCA B MyHHIHIIAIbHOI
COOCTBEHHOCTH M NPEIHA3HAYEHHBIX VISl CIAYH B APEHIY»

B nenmax peamusannu @enepanproro 3akora ot 27 urong 2010 roga Ne 210-D3
«O06 opraHM3aluM MPENOCTABIEHHUS TOCYIapCTBEHHBIX M MyHHIUIANBHEIX YCIyD,
PYKOBOACTBYSICE YcTaBoM KopikeBckoro ceabckoro ImoceneHuss CIaBSHCKOTO
palioHa, 1O CTaH O B JI 4 IO:

1. YTBEpIUTH aIMUHUACTPATUBHBIH peryiaMenT IIPEIOCTABICHIS
MyHUIMnanbHon — ycmyru  «lIpemocraBienuwe  wHbopMaimm 00  00BEKTAX
HEIABIKUMOTO HMMYIIECTBA, HAXOMAINIWUXCS B MYHWIMIIATLHON COOCTBEHHOCTH U
NPEAHAa3HAYEHHBIX VI CHa49d B apeHy» COITACHO IIPUIOKEHUIO K HACTOSMIIEMY
IIOCTAHOBJICHHUIO.

2. ITpu3HaTh yTpaTUBIIUMU CHILY: A

IIOCTAHOBJIEHWE  aIMMHHUCTpaluu KoOp)XeBCKOIO  CEIIbCKOTO  IOCENeHMs
CrnassgHckoro paifona or 14 pmexabps 2018 roma Ne 201 «O6 yTBep:kIeHHH
aIMUHUCTPATUBHOTO  peTJiaMeHTa TPENOCTaBIEeHHs MYyHUIWIATbHON  yCIyru
«IIpenmocrasnenre wHQOpManuM 00 OOBEKTAX HEABWKMMOIO HMYILECTBa,
HaXOJSIIMUXCS B MyHUIIMAIIANEHON COOCTBEHHOCTH W IIPEAHA3HAYEHHBIX IS CAAYH B
apeHIy»;

IIOCTAHOBJICHHE  aIMHUHHUCTpanuu KOpP>KEBCKOIO  CEIILCKOTO  IIOCENICHMUS
Cnassuckoro pa#tora ot 29 wuromst 2020 roga Ne 117 «O BHeCeHWH W3MEHEHHS B
[IOCTaHOBJICHHE aaMUHUCTpaluu Kop)keBcKoro ceiasckoro mocenaeHus CIaBsHCKOTO
paiorna ot 14 mexabps 2018 roma Ne 201 «O6 yTBepKIeHWH aIMHHUCTPATUBHOTO
perIaMeHTa  IPEeNOCTaBICHUs ~ MyHUIMOanbHOW  yemyru  «IIpemocrasieHue
uHGOpManuu 00 O0OBEKTaX HEIBIKMMOTO HMYIIECTBA, HAXOIAIIUXCS B
MYHUITANATbHON COOCTBEHHOCTH ¥ IPeTHA3HAUCHHbIX [JIsS CIAYd B apEHIY».

3. Obmemy oTreny (3eneHoBa) 0OHAPONOBAT HACTOSIIEE TOCTAHOBIECHUE B
YCTaHOBJIEHHOM IIOPSAAKE W pPa3sMECTUTh Ha OQHIMAIbHOM caliTe aIMUHHCTPALUAH
KopaxeBckoro cenbekoro moceneHus CnaBsHCKOro paifoHa B HH(OOPMAIMOHHO-
TEJIIEKOMMYHMKAILMOHHOM cetn «HTepHeTY.

4. KOHTpOJb 3a BBIIONHEHWEM HACTOSIIETO MOCTAHOBICHMS BO3JIOXKUTH Ha
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HaYalbHUKA OOIIero oTnaeNa agMUHUCTparui KOp)KeBCKOTO CEeNbCKOTO IOCEICHWUS
CnasstacKOTO paitona V.M. 3eneHOBY.

5. TlocramoBneHue BCTymaeT B CHIy Ha CIEOYIOIIWM JEHb IIOCIE €ro
oQUIIATBEHOTO0 0OHAPOIOBAHN.

VLS
I'maBa KOp>XeBCKOTO CETBEKOTO

nocesnenns CIaBsHCKOTO PAROHE JLH. TperyGosa



IIPHJIOXKEHUE

YTBEPXIEH
NOCTAHOBJICHHEM aAMUHUCTPALUA
KOp)KeBCKOFO CEJIbCKOI'O MMOCEJICHHUA

CrnaBsHckoro paiioHa
ot 20.04.2021 Ne 69

AIMUHHUCTPATABHBIA PETJIAMEHT
MPEeX0CTABJICHMA MYHUUHMIAILHOH yCIyrH
«IIpexocraBiaenue HH(GOPMALMH 06 06HEKTAX HEABMIKUMOIO
HMYIIECTBA, HAXOASIHMXCH B MyHHIUIAJBLHOMH COOCTBEHHOCTH H
NpeAHA3HAYEHHBIX JUIS CIAYH B APEHAY»

L. OGuIHe NOJIoKeHUst

1.1. AIMMHHCTpaTHBHBIA perjiaMEeHT NPENOCTaBICHU MYyHUIMIAIBHON YCITy-
ru «IIpenocraeneHue MHGOpPMany 00 00BEKTaX HEABIKMMOIO HMYIIECTBA, HaXo-
JSILIMXCA B MYHUIMIATEHON COOCTBEHHOCTH U NpeAHa3HaYCHHBIX /1A CAAYH B apeH-
ny» (nanee — AJMAHUCTPATHBHBIA PErIAMENT) pa3paboTan B ENAX NOBHINCHHA Ka-
YeCTBA MCIONMHEHUS U JOCTYNHOCTU Pe3yJbTaTOB NPENOCTABICHUS MyHUIMIATBHON
YCIIyTH, CO3aHus KOMGOPTHBIX YCIOBHMH A MONyYaTeneii MyHUIMIaIbHOH yeIyr
«IIpenocraenenre HHGOpMamyu 06 OOBEKTAX HENBIKHMMOIO HMYIIECTBA, HAXOHA-
IUXCA B MyHULUIAIGHONM COGCTBEHHOCTH U HPEHA3HAYEHHBIX A CIAYH B ApEHIY»
(nanee — MyHUIHMIIANBHAS YCIIyTa) H ONPEIENAET CPOKH U MOCIIEI0BATEIbHOCTD JICH-
cTBUif (aIMHHHMCTPATUBHBIX IIPOLEAYp) NpH NPENOCTAaBIEHUH MyHUIMNANBHON
YCIIyTH. . i e

1.2. Onucanue 3asBuTeNeH, MIMEIOIUX NIPABO HA NOyYeHHe MyHHIMIATEHOH
yCIyTH. _
3asBHTEIAMH, HMEIOIMME NPABO HA TONydeHke MyHHIMIATEHON YCITyTH, SB-
JSIOTCA ropuauyeckue U Qusmdeckue muua. OT UMEHH 3asABHUTENS C 3ajiBIEHHUEM O
NPeIOCTaBIeHHA MyHHIMIATLHOH YCITyTH MOKET O6PATHTECS €r0 NPEJICTABUTEIb.

3asBATENs UMEET IPABO OBPATHUTECS B MHOTOGMYHKIMOHATBHBIA LEHTP TIPEIo-
CTaBJIeHHsA TOCYHAPCTBEHHBIX M MYHHULHMNANBHBIX : yeIyr KpacHomapckoro kpas ¢
€[IMHBIM 3aIIPOCOM Ha TIOyYeHHE CPasy HECKONBKMX FOCYNAPCTBEHHEIX M (HITH) MY-
HMIMIATEHBIX YCIYT (Hajiee — KOMILUIEKCHBIH 3a1poc). -

1.3. Topanox moixydeHus HMHGOPMALUU 3asABUTEIAIMU IO BOIPOCAM IIPEHO-
CTaBJIEHHUA MYHULHUIAIGHON YCIYTU M YCIIYT, KOTOPEIE ABILIIOTCA HEOOXOAUMBIMU H
00s3aTeNbHBIMM I [PEIOCTABIIEHAsS MyHHUUMIIANBHON YCIyIH, CBEAEHUA O Xome
NPENOCTABIIEHUS YKa3aHHBIX YCIIYT, B TOM YHCIE HA OQHIMAIEHOM caliTe, a TakKe ¢
ycnonp30BaHneM (enepaNbHOM  rocylapCTBEHHOH HHGOPMAlMOHHOH CHCTEMBI
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«EQUHBIA MOpTall TOCYJapCTBEHHBIX M MYHHUUUNAIBHBIX yciayr (yHKwuii)»
(gosuslugi.ru) (manee — EQuMHBIA HOPTAT rOCy IapCTBEHHBIX M MyHHIUIAIBHBIX YCIIYT
(pynxkuwmii)), INopranma rocygapcTBEHHBIX M MYHULUMIANBHBIX ycuyr (QyHKImi)
Kpacnonapckoro kpas (pgu.krasnodar.ru) (nanee — PeruoHanpHbIN nOpTa).

HudopmupoBaHne 0 MpeaocTaBleHu MyHHIMIANBHON YCIyrH OCYIIECTBIIA-
ercs:

- B MHOro)yHKIHOHABHBIX LEHTPAX MPEIOCTABJICHUSA TOCYIJAPCTBEHHBIX U
MYHUIMIANTBHBIX yeryr KpacHonapekoro kpas (nanee — MOILI);

- HENOCPEeICTBEHHO B agMHUHHCTpauuu KopKeBCKOro CembCKOro MOCENeHUS
CrnaBsHCKOTO paiioHa (nasee — A IMUHUCTpALHA);

- C MCTIONB30BaHWEM EINMHOro mopraia rocyiapCTBEHHBIX M MYHHIMIAIBHBIX
yeayr (byskimii), PernonansHoro moprana. OCyINECTBISETCS ITOCPEACTBOM CETH
HnrtepHer;

- OCPEICTBOM pa3MeINeHusd B HHPOPMaIHOHHO-TEJIEKOMMYHHUKAaMOHHBIX Ce-
TAX OOIIEro monb30BaHMA (B TOM YHCie B ceTd FHTepHeT), MyOIuKaliy B CPEACTBax
MaccoBoi MH(GOpPMaIUY, H3AaHUA WHPOPMAIMOHHEIX MaTepHaiior (bpormrop, Oykie-
TOB M T.11.);

- nocpencTeoM ExuHoro 6ecruiaTHOro MHOrokananpHoro Homepa 8-800-1000-
900 (monenensHUK-TATHANA ¢ 9-00 no 18-00).

Hndopmuporanue o xome mpenocraBieHuss MyHHLIUIANBHON yCIyrH OCy-
IIECTBIAETCA: -

- B MO®I];

- HENOCPEACTBEHHO B A IMUHHMCTPALIUH;

- C MCIIOJIb30BaHUEM EJMHOTO MOpTAa rOCYIapPCTBEHHBIX M MYHHIUNATEHBIX
yenyr (¢yskimit), PernonansHoro noptama. OCyIIecTBISETCS MOCPEICTBOM CETH
HnTepuer. -

Iopsanox unbopmupoBanus corpyaHukamu MOI[ B HacToAIEM periiaMeHTe
YCTaHaBIUBAETCS HA OCHOBAaHUM COIJIALICHHS O B3aUMOJCHCTBMU MEXHAY rocynap-
CTBEHHBIM aBTOHOMHBIM YyupexxaeHueM KpacHomapckoro kpas «MHOrogyHKUHO-
HATBHBIN IEHTP TPENOCTABIIEH S TOCYIAPCTBEHHBIX H MyHHIMNATBHBIX ycuyr Kpac-
HOZIapCKOTo Kpas» U aqMUHHcTpanueil KopakeBckoro cenbckoro nocenenus CraBsH-
cKkoro paiioHa (manee — CoryiameHye 0 B3auMOIEHCTBHH).

Wndopmanms, mpegocrasisiemMas rpaxganaM 0 MyHUIMIAIEHON yCItyre, sB-
nsaercs on(errOﬁ U 00IEenOCTYITHOH.

OCHOBHBEIMH TpeOOBaHHAMHU K HHGOPMUPOBAHHIO IPAMKIAH ABIISAIOTCH:

- JOCTOBEPHOCTH NIPEAOCTaB/IIeMON HHpOpMaIIuy;

- YETKOCTh B M3JI0XKEHUH HHpOpMALUH;

- MOJTHOTa HH(opMaluy;

- HATJLTHOCTE hOPM HPEeIOCTaBIAEMOM HHpOPMALHH;

- yao6CTBO U JOCTYNHOCTE MONYYeHUs HHPOpMALHY;

- ONIEpaTUBHOCTH MPENOCTABIEHUA MHGOPMALIUH.

Hudopmuporanue rpaxiad opraHusyercs cleIylomuM obpazom:

- HHAUBUAY ATbHOE UH(GOPMHUPOBAHHUE;

- mybnranoe nHpopMUpOBaHHUE.

HudopmupoBanue npoBoaurcs B popme:



- yCTHOro MH(OPMHUPOBaAHHS;

- MUCBMEHHOTO MH(OPMUPOBAHUS.

WnpuBuayansHOe yCTHOEe MHGOPMHpPOBAaHHE TpaKOaH OCYLIECTBIAETCA CO-
TpyaHukamMa ML u cienuanucraMy A AMUHMCTPALUH, OTBETCTBEHHBIMH 3a MPEI0-
craBjiedre MyHUUMIANBHOW yeayru (fanee — CIeUHaTICT AAMHHUCTPAUMH) NpU
obpameHuH rpaxaaH 3a nHdpopMaruei:

- TIPY JIMYHOM OOpalIeHUH;

- mo TenedoHy.

CoOTpyAHHK, OCYIIECTBIIOIMH HHIMBUIYaIbHOE YCTHOE MH(pOPMHPOBAHHE,
JOJDKEH TPUHATH BCE HEOOXOJMMBIe MEPHI T Ja4yM MOJIHOrO OTBETA Ha MOCTaBJIeH-
Hble BOIPOCHL, @ B CIIy4ae HEOOXOMUMOCTH C NPUBJIEYEHHUEM APYTUX CIELHATHCTOB.
BpeMms OxuIaHus IpaiAaH NPH HHOMBHIYaNbHOM YCTHOM HMHQOPMHPOBAHHMH He
MOJKET MpeBsImaTs 15 MunyT. UHIUBHOyansHOE YCTHOE MH(GOPMHMPOBAHUE KaXIOIro
rPXIaHUHA COTPYIHUK OCYIIECTBILIET He 6onee 15 MUHYT.

B ciy4ae eciu Uit IIOATOTOBKM OTBETa TPeOyeTcs NPOAODKMTENLHOE BPEMs,
COTPYIHHMK, OCYIIECTBISIOIHMHA YCTHOe HHGOPMHMpPOBAHHE, MOXET IIPEIONKHUTE
IPOKAAHAHY 00paTUTHCA 32 HeOOXOoOMMOH MH(OpMaluel B IMHCEMEHHOM BHIE, Ye-
pe3 Unreprer, b0 Ha3HAYUTh Ipyroe yaoOHOe [UIA rpaxAaHuHa BpeMs Ul yCTHO-
ro HHHOPMHUPOBAHUSL.

3BOHKM OT PaXJaH IO BONPOCY WHGOPMHPOBAHUA O MOPAAKE NPENOCTaBIIE-
HUs MyHHMIMIATEHOR YCIYTH NPUHUMAIOTCS B COOTBETCTBHU C rpadukoM paboThl
M®II, a Tarke HEMOCPENCTBEHHO AJMUHMCTpaunuH. PasroBop He JOJDKEH MPOAOI-
xarecs 6onee 15 MUHYT.

OO643aHHOCTH JOJDKHOCTHBIX JIML IIPY OTBETE HA TeNe(OHHbIe 3BOHKH, YCTHBIE
M IMCEMEHHBIE 00PAaIeHUs IPKIaH MWIM OpraHu3alyii.

CoTpynHHK, OCYILIECTBISIOWMNA NpHeM U KOHCYJILTHpoBaHUE (1O Tenedory
WM JIAYHO), JOJDKEH KOPPEKTHO M BHIMATENIBHO OTHOCHTBCS K FpaXcJaHaM, He YHH-
XKad MX 9ecTH U JOCTOMHCTBA. [Ipu MHPOPMHPOBAHUMH O MOPANKE MPENOCTaBJIEHH
MyHHIMIATEHOR YCIyrd 0 TeneoHy COTpYIHHMK, CHAB TPYOKy, JOJDKEH IpeacTa-
BUTLCS: Ha3BaTh (PaMUIIHIO, UMS, OTYECTBO, HOJDKHOCTD, Ha3BaHME YUPEXKICHHS MM
HAUMEHOBAHME OpraHa.

B koHue MHGOPMUPOBAHUSI COTPYIHHUK, OCYIIECTBILIIONIMA NPHEM U KOHCYIb-
THpOBaHKe, JOJDKEH KPaTKo MOJABECTH HTOT pasroBopa H NEPEYMCIMTE ISHCTBHA, KO-
TOpbIE HAJO MPEANPUHUMATE (KTO MMEHHO, KOTa M YTO JIOJDKEH C/IENATh).

HHpuBuayansHoe MUCbMeHHOe HHGOPMHUPOBaHHE NPH OOpaIleHHH IPaXkaaH B
M®II, a Tarke HENOCPEACTBEHHO B AIMHHHMCTPAUMIO OCYIIECTBIIETCA IIyTEM I0Y-
TOBBIX OTHpaBIEHUH.

OTBET HANPABJAETCS B MMCHMEHHOM BHIE WM IO BJIEKTPOHHOM noyte (B 3aBH-
CHMOCTH OT CIoco6a NOCTaBKM OTBETA, YKAa3aHHOTO B IIMCBMEHHOM OOpaIlCHUH, HIIH
cnoco6a obpaleHns 3aHHTePecoOBaHHOTO JIUIA 33 HH}popManue).

[Iy6nuunoe ycTHOoe HHGOPMHPOBAHHE OCYIUECTBIAETCA C IPHBICYCHUEM
cpencTs MaccoBoit uH$popMmanu, paauo (nanee — CMH).

[Ty6nuyHOe MUCEMEHHOe HHGOPMHPOBAHUE OCYLIECTBILIETCA MyTeM ITyOnuka-
1K “uH(OpMalHOHHEIX MaTepranoB B CMU, pasMelneHus Ha odpunuansHoM HMuTep-
per-caiite Apmunuctpauuu (korgevskiy.ru).
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MO®I] ocyuiecTBIsIOT HHGOPMHUPOBaHUE 3asiBUTENEH O MOPAAKE NPENOCTaBIe-
HU MYHHUMIIAIBHOM YCIyrd, B TOM YHCIIE OCPEACTBOM KOMILIEKCHOTO 3alpoca, B
MOIL], o xoxe BBHIIONHEHHUS 3ampoca O MpefoCTaBIeHUH MyHHUIUNANBHON YCIIyTH,
KOMILJIEKCHOTO 3aIpoca, a TAkoKe [0 WHBIM BOIPOCAM, CBS3aHHBIM C IPENOCTaBJIEHH-
eM MyHUUMNANBEHOM yCIyry, a TaloKe KOHCYJNBTHPOBAaHME 3asiBUTENEH O IOpsAAKe
npegoctaBneHus MyHuuunansHoi yemyru B ML 1 yepes nopraisl rocyAapCTBEH-
HEIX U MYHULMIAIBHBIX YCIIYT, B TOM YHCIe IyTeM obopynosanus B MOI] pabouux
MecCT, NpelHasHa4YeHHbIX i1 obecrmeyeHus pAocTyma K  HHGOPMaUUOHHO-
TeJIEKOMMYHHKALHOHHO# ceTy «IHTepHEeT».

1.4. TTopsimok, popma, MECTO pa3MELIEHUs M CIIOCOOBI MOTyYeHUs COpaBOYHOMI
uapOpMaLMHY, B TOM YHCIIE Ha CTEHJaX B MECTax NpeNoCTaBIeHHs MyHHUMIAIbHOK
YCIYTH M YCIIYT, KOTOpBIE ABJSAIOTCA HEOOXOAUMBIMH M 00sM3aTEeIbHBIMHU I/ NIPENO-
CTaBJIeHHsS MYHHUMIATGHOH YCIYTH, © B MHOroQyHKIHOHAJBHOM LEHTpPE Npeno-
CTaBJICHUS IOCYNapCTBEHHBIX H MYHHLUNANBHBIX YCIYT.

Ha EnuHoM mopTasie rocyIapCTBEHHBIX M MyHHLMIAIBHEIX yeruyr (fyHxuuit)
(gosuslugi.ru/structure/2340200010002997809), PernonansHoM nmopTaJie
(pgu.krasnodar.ru/Structure/detail.php?orgID=160162) pa3memaercs cremyromas
uHpOpMALIU:

1) Mecto HaxoxIeHus H rpaduky paboThl OpraHa, NPEAOCTABIIAIOWEr0 MyHH-
IUNANBHYIO YCIYTY, €ro CTPYKTYPHBIX MOAPa3NeNICHUH, MpeAOCTaBILIIOMUX MyHH-
UHNATHHYIO YCIYTY, FOCYJApCTBEHHBIX M MyHHULUIAJILHBIX OPraHOB U OpraHM3alHid,
obpatieHue B KOTOphle HEOOX0AUMO IS MONyYEeH s MyHULUIANBHOH YCIyTH;

2) cnpaBouHble Tene(OHBI CTPYKTYPHBIX MMOJpPa3NeeHuil oprada, npexocTaB-
JIFOIEr0 MYHHUIMIATEHYIO YCIYTy, OpraHU3aliii, y4acTBYIOIIUX B IPENOCTaBICHUU
MYHUIMIAIBHOMN YCIIYTH;

3) agpeca snexkTpoHHONW mMOYTH M (WM) (opmbl 0OpaTHOH CBA3M OpraHa,
NPeJOCTaBIIOEro MyHUIUITANBHYIO YCIYTY, B ceTH «MHTepHeTY;

4) WcUepmbIBAOIIKI NepeYeHb JOKYMEHTOB, HEOOXOUMBIX IS IMpeNoCTaBIe-
Hus MyHHLMIIATEHOM YCITyTd, TpeOOBaHUA K 0QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TAKXKe MepeyeHb JOKYMEHTOB, KOTOPHIC 3asBHTENb BIpPaBe NMpPEJCTaBHTH IO COO-
CTBEHHO! WHUIIHATHUBE;

5) xpyr 3asBUTENEH;

6) CpoK mpenocTaBiIeHUs MyHUIMIANEHOM! yCIIyry;

7) pe3yasTaThl NpenocTaBieHusd MyHHIMITANEHON YCITyTH, IOPAIOK MPEACTaB-
JIeHus. JOKYMEHTa, SBJLTIOIIErocs pe3yabTaToM HpeJOCTaBJIeHWs MyHHIMIaTbHON
YCIyrd;

8) pasmep rocynapCTBEHHOH MOULIMHBI, B3UMaeMoO#i 3a mpenocrasieHue My-
HULUNANBHOHN YCIIyTH;

9) MCUEpHBIBAIOIIUI NIepeYeHb OCHOBAHHM ISl IPUOCTAHOBIICHHUSA WM OTKa3a
B IpeOCTaBICHIM MyHUIMNIAILHON YCITYTH;

10) o mpage 3asBuTend Ha gocynebHoe (BHeCyneOHOe) 0OXaloBaHHe NeHCTBHIA
(Ge3meicTBUA) U pPELICHHI, NPUHATHIX (OCYIIECTBIIEMBIX) B XOAE MPEXOCTABICHUA
MyHuIUMNanbHOH yCIyry;

11) ¢dopmsr 3asgBneHuil (yBEXOMIICHHI, COOOINEHMII), HCIONB3yeMBIE MpH
MPeNOCTaBIEHHH MyHHUIMIIAIEHON YCITyTH.
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Hudopmauus Ha EnuHOoM moprane rocylapcTBEHHBIX M MYyHHIHIATBHBIX
yenyr (QyHxuuit), PernoHansHOM mopTane o MOpsAKe W CPOKax MpedoCTaBIICHHA
MyHUUUNansHOH yCIyTH Ha OCHOBaHWM CBENEHHMIL, colepikamuxcs B (enepaisHoi
rocynapcTeeHHol uH(popmanuoHHoi cucreMe «®enepanbHBIl peecTp rocynap-
CTBEHHBIX M MYyHHMUMOANIBHBIX ycryr (yHkuuit)» (manee — denepanbHEIA peectp),
PErvMoOHAIBHOM rOCyAapCcTBeHHOM HHGoOpMalMoHHON cucteme «Peectp rocynap-
CTBEHHBIX ycmyr (¢yHkuuit) KpacHomapckoro kpasy, HpeJOCTaBISETCS 3aABUTENIO
6ecIuIaTHoO.

Hoctyn k mHdopMaLuyu O CpoKax M HOpAAKe NpPEHOCTaBJEHUS YCIYTH OCy-
HeCcTBIseTCA 6e3 BHINOMHEHHS 3asBUTENleM KaKMX-THOO TpeOOBaHMiA, B TOM YHCIIe
6e3 HCMOJB30BaHH MIPOrpaMMHOr0 00ECIIeYeH s, YCTaHOBKA KOTOPOr0 Ha TeXHUYE-
CKME Cpe/CTBa 3asBUTENI TpeOyeT 3aKI0YeHMS JIULEH3UOHHOTO MM HHOrO COrJia-
IIeHUs ¢ TpaBooOIafaTeneM MPOrpaMMHOro obecHeveHus, MperyCMaTpPHBAOIIETrO
B3UMAaHHE IUIATHI, PETHCTPALMIO MJIM aBTOPHM3ALMIO 3asABHUTENS MM MPeIOCTaBIeHHe
MM HEPCOHANBHBIX AaHHBIX.

Ha vH}OpMaIMOHHEIX CTeHIaX B IIOMENICHUH, PeIHA3HAYEHHOM I [IpHeMa
JIOKYMEHTOB Ul NpenocTaBieHuss MyHHIUMNanbHOH ycnyrH, 1 HTepHeT-calite An-
MHHHCTDALHH, pa3MelaeTcs cleayomas HHopMaus:

- BBIAEPKKH U3 3aKOHOAATENBHBIX M HHBIX HOPMAaTUBHBIX MPAaBOBEIX aKTOB, CO-
JiepKaluX HOPMBI, PEryupylolMe AeATeJbHOCTh MO OKa3aHHIO MyHHLHIANbHOH
ycIyru;

- TEKCT AJMHUHHCTPAaTHBHOIO perjiaMeHTa ¢ IMPUWIOKEHUAMH (TIONIHAS BepCHs
Ha MHTepHeT-caliTe 1 U3BIIeUeHN] Ha HHYOPMALMOHHEIX CTeH/ax);

- KpaTKoe OIHUCaHHe NOPsAKa NPEAOCTABIECHHS YCIIYTH;

- IEPEYHH OKYMEHTOB, HEOOXOMMMEBIX I NPEAOCTaBIeHHS MyHUIMIATLHOH
YCIIyTH, X TpeOOBaHMUS, IPEXBIABIIEMbIE K 3TUM JOKyMEHTaM;

- obpasupl 0)OpMIIEHHA HOKYMEHTOB, HEOOXOIMMBIX IS IPEXOCTAaBICHHS
MyHHUIMNaIsHON YCITyTH; '

- MecTopacrooxeHue, rpaguk (pexxum) paboTel, HoMepa TenedoHOB, anpeca
HHTepHET-CaiTOB U 3JIEKTPOHHOI MOYTH OPTaHOB, B KOTOPHIX 3aSBUTENM MOTYT II0-
JIY9UTh JOKYMEHTHI, He00X0auMble U1l MyHUIMIATIEHOM YCITyTy;

- OCHOBaHHS OTKa3a B NPENOCTABIEHUH MyHHIUITATEHON YCITyTH;

- CXeMBI pa3MelleHus KabUHEeTOB JOJDKHOCTHBIX JIML, B KOTOPBIX IPENOCTaB-
yisiercss MyHUUMIaNbHas yciyra. ’

B mpenoctraBneHUM MyHHLMNAIBHOH YCIyrM MOryT ydactBoBaTh MOII. UH-
¢dbopmanms 0 MECTOHAXOXICHHM M rpaduke paboThl, CIpaBOYHBIX TenedoHax, ou-
nuaneHbIX caiitax M®L] pasmemaercs Ha EnuHoMm noprane MHOroyHKIMOHAIBHBIX
LEHTPOB IPEJOCTABICHUS FOCYAapCTBEHHBIX H MyHHIMIAIBHBIX ycuyr KpacHonap-
CKOro Kpas B MH(OpMalHOHHO-TeNeKOMMYHUKALHOHHOH ceTn «MHTepHeT(aee —
Enunenit nopran M®LI KK) — e-mfc.ru.

II. CraHaapT npeaocTaBiaeHust 'MyHl»lul/lﬂaJ]bHOi;l yeayru

2.1. Haumenoeasue MyHuuunaneHoii yenyru — «IIpegocrasnenne unpopma-
uK 06 00BEKTaX HeABIKMMOIO MMYLIECTBA, HAXOAAIMUXCA B MyHHIMIIANBEHOH cob-
CTBEHHOCTH Y NIpeHa3HAYECHHBIX UL COAYH B apEHIY».
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2.2. HaumMeHoBaHuUE Oprasa, NpeaoCcTaB/oMEero MyHHIUMIATEHYIO YCIyTY.

MyHHuunaneHas yciuyra NpeaocTaBisiercs A AMHUHUCTpaLHeit.

B npenocraeneHur MyHHIMIIAIBHOM YCIIYTH Y4aCTBYIOT:

- M®II.

3asgBuTens (IpEeICTaBUTENb 3asBUTENS) HE3aBHCHMO OT €r0 MECTa JKUTENBCTBA
WM MecTa npebbBaHus (it QU3NYECKHUX JIML, BKIIFOYAS HHIUBHIYAIBHBIX [pEI-
IpUHUMaTesniel) MO0 MecTa HaxOXIeHUs (I IOPUAMYECKUX JIMI) UMEeT MpaBo Ha
obpatenue B moboii o ero Beidopy ML B npenenax Teppuropur KpacHomapcko-
ro Kpas Ui NPeAoCTaBJIeHU eMy MyHUIUNATEHON YCIYTH MO SKCTEPPUTOPUATBHO-
MY NPUHLHUILY.

IIpenocrapnenne MyHununanpHoi ycryru B MOL] o skcreppuTopHanbHOMY
MPUHLUITY OCYIIECTBIIIETCS HA OCHOBAHUH COIJIAIIEHUH O B3aUMOJEHUCTBUH, 3aKITIO-
YEHHBIX YNOJIHOMOUYEHHBIM MHOTO(YHKUHOHATEHBIM LEHTPOM ¢ (pemepabHEIMH Op-
raHaMy MCIIOJIHUTENIbHOM BIIACTH, OpraHaMy BHEOIOIKETHHIX (OHIOB, OpraHOM HC-
NONHUTENBHO BiacTi KpacHomapckoro Kpas, OpraHaMi MECTHOTO CaMOYTPaBJICHHUS
B KpacHonapckoMm kpae.

2.3. Pesynsrar npepoctasineHuss MyHUIMITATBHOR yCITyTH:

- npepocrapnenye uHpopManuu (BBITUCKH) 00 OOBEKTAX HEABIKAMOLO UMY-
IIECTBA, HAXOAAIIMXCSA B MYHULMOAIBHOH COOCTBEHHOCTH U MpeOHa3HAYEHHBIX IS
cayy B apeH/y;

- yBeIOMJIeHUE 00 OTKa3e B MPEAOCTABIEHUH MYHHULHITANIEHOM YCITYTH.

ITpouenypa npenocTaBaeHys yCIyTH 3aBeplIacTcs IyTeM NOMyYeHH s 3asBUTe-
neM: v

- BBINIHCKH, cojeprkamieii nHpopManuio 00 00BEKTaX HEeIBIDKMMOTO HMYIIe-
CTBa, HAXOMAIMXCA B MYHHMIMIATLHOH COOGCTBEHHOCTH M NPEIHA3HAYEHHBIX A
CHAYM B apeHIy;

- YBEIOMJICHHS 00 OTKa3e B IpeqoCcTapIeHHH MyHUIUIAIBHOMN YCIIyTH.

Pe3yneTar npenocTaBieHUs MYHUIMNAIBHOW YCIYyTd IO BBHIOOPY 3asBHUTENS
MOKET OBITH TIPeCTaBNIeH B (opMe JOKyMEHTa Ha OyMa)KHOM HOCHTEJNE, a TAKKe B
HHBIX (popMax, yKa3aHHBIX B IIyHKTE 3.2.4 HACTOSAIIEro AJIMHHUCTPATUBHOIO perya-
MeHTa. o

PesynbTaT mpenocTaBieHns MyHUIMNATBHOM YCIyTM IO 3KCTEPPUTOPHANb-
HOMY HpPHHIMITY B BUIE 3JIEKTPOHHBIX JOKYMEHTOB M (HMJIH) 3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB 3aBEPAETCS YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM A TMHHUCTPALHH.
3asBuTens (MpeNCTaBUTEND 3aBUTEN) I MONYYSHUS pe3yibTara NpeJoCTaBIeHUs
MyHUIUNaNEHON yCIyrd Ha OyMaKHOM HOCHTENe MMEET IPaBo OOpaTHTHCI Heno-
CPEACTBEHHO B A IMHMHHCTPALHIO.

2.4. Cpox npenocrapieHiss MyHUIHUNAIBHON YCIyTH, B TOM YHCIE C YYETOM
HEeOoOXOIUMOCTH 0OpaleHns B OpraHu3alliy, yYacTBYIOUIHE B NPENOCTaBIeHH My-
HULUNAINBHOH YCIIYyTH, CPOK NPUOCTAHOBJIECHHA NpPEAOCTaBICHUS MyHHUIMIAIBHOU
YCIIYIH B CIIy4ae, €CIId BO3MOXKHOCTh NPHOCTAHOBJICHUA NPEdyCMOTpPEHa 3aKOHOIA-
TenscTBOM Poccuiickoit denepauuu, cpox BbIOadH (HaNpaBlIeHHs) JOKYMEHTOB, AB-
JSOLIMXCS PE3yNIETATOM HpeIoCTaBIeHuss MyHUUMIATEHOM YCITyTH.

MyHIIEIATEHAA YCIyTa IPeJoCcTaBIieTcs B TedeHne 10 qHeil co I MOCTYTI-
JICHUA 325BJICHUSA B A IMUHHUCTPALHIO.
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Cpox BbIIauM (HanpaBJIeHHs) JOKYMEHTOB, SBIAIOIMXCA PE3YIBTATOM IPENo-
cTaBIeHus. MyHUUMIATBHOM YCIIyTH, COCTaBJIsIeT 1 NeHb.

2.5. HopMaTuBHEIE PABOBEIE aKThl, PEryIHpYIOIIUe NpenocTaBnenne MyHu-
LUNATBHOH YCIIyTH.

[lepeyens HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIUX NPEAOCTABICHHE
MyHHUMOATEHON YCIYTd, pasMemieH Ha oQUUMANbHOM calite AJMHHHCTpa-
muu(slavyansk.ru/article/a-2217.html), 8 denepansHoM peectpe u Ha EnuHOM mopra-
ne roCyIapCTBEHHBIX 7§ MYHULMIATBHBIX ycayr (dynxumit)
(gosuslugi.ru/structure/2340200010002997809), Ha  PeruoHainbHOM nopTa-
ne(pgu.krasnodar.ru/structure/detail.php?orglD=160162).

2.6. MicuepnsiBaroiuii epeyeHsb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATENLHEIMM MM MHBIMH HOPMAaTHUBHBIMU NPABOBBIMM aKTaMH I Ipeno-
cTaBlieHUs] MyHUIMIIAJIbHOM YCITYTH:

Ne Tun goxyMeHTa

HauMmeHOBaHUE JOKyMEHTa IIpumeuanue

/i (opurHHaJ, KOIHA)
1 2 3 4
JloKyMeHTBI, NpeoCTaBIsAeMBbIe 3 BUTENEM:
1 |3asBnenue o npexocTaBiIeHHH HHGOPMALHH MOUTHHHUK npunoxeHue Ne 1

JIOKYMEHT, YIOCTOBEPSAIOLIMI JINIHOCTD 3asABUTENA (3asBUTE-
2 |meif), 1u6O NTUYHOCTH NpPENCTABUTENA (PU3MIECKOTO HIIM KOPH- MOJTMHHUK VISl CHATHS KOTIMH
JMYECKOro JTHL@A

JloKyMEeHT, yIOCTOBEPAIOILMIA NpaBa (IOIHOMOYHS) MPEeJCTa- €CJIU C 3aABJICHU-

MOUTHHHUK WA
BHUTENS (PU3MYESCKOr0 WM IOPHAMYECKOTO JIMIA em obOpauaercs
HaJIeXALUM

3 NPEACTaBUTENb
o6pa3oM 3aBepeHHad
3asBuTeNA (3aBH-
KOIIUA o
Tenen)
loxymenThl, MpeqocTaBisiemMble B PAMKAX MK T 0 B3a TBHUS, HE NPEXYCMOTPEHBI

IMpu obpameHuy ¢ KOMIUIEKCHBIM 3allpOCOM 3asBHUTENH OJHOBPEMEHHO C HUM
nogaer B MOL| ceenenus, QOKYMEHTHI M (WIH) MHGOpMALMIO, NPENYCMOTPEHHBIE
HOPMATHUBHBIMU IPABOBBIMU aKTaMH, PETYIMPYIOIIUMH OTHOLICHHU, BOHUKAIOLINE B
CBS3U C MIPEAOCTaBJICHUEM YKa3aHHBIX B KOMILIEKCHOM 3aNpOCe rOCyJapCTBEHHBIX H
(Mn) MyHALIMIATEHBIX YCIYT, 33 MCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpBIE pacnpo-
cTpansercs TpeGoBaHue IyHKTa 2 dacTd 1 craThM 7 ®emepaibHOro sakona or 27
urona 2010 roga Ne 210-®3 «O6 opraHu3aliy OpeOCTaBIEHUS TOCY JAPCTBEHHBIX U
MYHHUIUOANLHBX YCIIYT», a TAKKE CBEIEHUH, TOKYMEHTOB M (1iH) HHpOpMALHK, KO-
TOpbIE Y 3asBHUTENSI OTCYTCTBYIOT ¥ JOJDKHEI OBITH MOTYYEHbI 10 pe3yJIbTaTaM npeso-
CTABJICHUS 3aABUTENIO UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allpOCe rocynapCTBEHHBIX
u (WIH) MyHUUUNAIEHBIX youyr. CBeneHus, JOKYMEHTsI B (Wii) uadopMaumo, He-
00X0MMBIe I MIPEIOCTABIEHHS TOCY IAPCTBEHHBIX H (HJIK) MyHHIMIAIBHEIX YCITYT,
yKa3aHHBIX B KOMIUIEKCHOM 3alpoce, ¥ IOTy4aeMBle B OpraHu3alisix 1 y YIIOJHOMO-
YeHHBIX B COOTBETCTBUM C 3aKOHOJaTenscTBOM Poccuiickoil Penepaliu SKCnepToB
pe3yJeETaTe OKa3aHus YCIyT, KOTOPHIE ABIAIOTCA HEOOXOMUMBIMHE M 00s3aTeNbHBIMH
IJ1A IPEOCTaBIIEHHS TOCYJaPCTBEHHBIX U MyHULUNATBHBIX YCIyT, 3aiBUTENb IOAACT
B M®LI 0qHOBpEMEHHO C KOMILIEKCHBIM 3aIIPOCOM CAMOCTOATENBHO.

Opras, npeaocTapisoIKi MyHALUIAILHYIO YCIIyTY, He BIpaBe:

1) Tpe6oBaTE OT 3asBUTENs NPEJOCTABNEHUA JOKYMEHTOB M HH(OpMAIlMK MK
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OCYIIECTBJIEHHA JEHCTBHI, MPEJOCTAaBICHHE WM OCYLIECTBJIEHHE KOTOPBIX He
HpeTyCMOTPEHO HOPMATHBHBIMU NPABOBBIMU aKTaMM, PErYIHMPYIOIMMH OTHOLICHUS,
BO3HMKAIOIME B CBA3M C IperocTaBieHueM MyHHIHUNAILHOM YCIyry;

2) TpeboBaTh OT 3asBUTEIN NPEXOCTABICHHS JOKYMEHTOB H HHpOpMauuu, Ko-
TOpbIE HAXONATCS B PACIOPHKEHHH OPraHoB, MPENOCTAaBIAMKX MyHUIHIATEHEIC
YCIyTH, WHBIX FOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOyNpPAaBJICHHS, Op-
raHU3alMi, B COOTBETCTBUM C HOPMAaTHBHBIMU [paBOBBIMH akTamMu Poccuiickoi ®e-
Jlepalliii, HOPMaTUBHBIMU PABOBBIMH aKTaMH CyOBekToB Poccumiickoil denepauuu,
MyHHUMIATEHEIME [[PABOBBIMH aKTaMH;

3) TpeboBaTh OT 3aABUTENS COBEPIUCHHS MHBIX NEHCTBMIA, KpOME IPOXOXIe-
HUA MASHTUDHKALMK U ayTEHTHQUKALMKY B COOTBETCTBHU C HOPMATUBHBIMHU IPABO-
BBIMH akTaMu Poccuiickoii denepanuu, ykasaHus LieJIH NPHEMa, a TAKKE NpenocTas-
JICHUSI CBEIEHUI, HEOOXOMUMEIX [T pacyera [UTMTEIbHOCTH BPEMEHHOIO HHTEPBAIa,
KOTOPBIA HEOOXOAUMO 3a0pOHUPOBATE I NIPHEMa;

4) TpeOOoBaTh OT 3asABUTEN NPEIOCTABICHHA HOKYMEHTORB, NOATBEPHAAIOLINX
BHECEHHUE 3asBHUTENEM IUIATHI 34 IpeocTaBieHne MyHUIMNAIBHON YCIyTH;

5) OTKa3hIBATH B NPUEME 3apOCa W HHBIX TOKYMEHTOB, HEOOXOAMMBIX JI
HpefoCTaBieHds MyHUUMIAIGHO! YCIIYTH, B CIIydae, €clld 3ampoc M JOKYMEHTHI,
HeoOXOoAMMBIE JUIA TPEAOCTaBIeHN MyHUIMIIANBHON YCITyTH, MOJaHbl B COOTBET-
cTBMM ¢ WH(OpManMell 0 Cpokax H IOpAIKE NpPeNoCcTaBIeHHA MyHHIMIAIBHOM!
YCIyTH, OMyOJIMKOBaHHONW Ha EIMHOM mopTane rocynapcTBEHHBIX M MyHMIUNAIb-
HEIX yonyT (GyHKuuit), PernoHaabHOM mopTare;

6) OTKA3BIBATEL B NPENOCTABICHUM MyHHUUMIATEHOM YCIyrd B Clydae, ecili
3a0poc M JOKYMEHTHI, HEOOXO0XMMEBIe IS NPEeNoCTaBpIeHus MyHULIHMITAIEHOH yCITyTH,
NOAaHbl B COOTBETCTBUM ¢ MHPOpMALHEi 0 Cpokax U MOpsAKe NpenocTaBneHus My-
HUIUNAIBHOM yCIyry, omyOnukoBanHON Ha EXMHOM mopTale rocyJapCTBEHHBIX H
MyHULMOATEHBIX YCIyT ((byHKIMI), PernoHansHoOM mopraie;

7) Tpe6GoBaTh pu NPEROCTaBIeHUH MyHHMUMIANLHOM YCIyTH MO 3KCTEPPHUTO-
PUAILHOMY OPHHLMIY OT 3asBHTeNs (MpeicTaBuTens 3aspurens) wim MOL] npemxo-
CTaBJIEHHS JOKYMEHTOB Ha OYMaXHBIX HOCHTEIIX, €CJIM HHOE HE HPEIXyCMOTPEHO
denepabHBIM 3aKOHOAATENBCTBOM, PErIAMEHTHPYFOIIHM NPETOCTABICHUE MyHHIH-
NaIBHBIX YCIIYT;

8) TpeGoBaTh OT 3asBUTEI NMPEICTaBICHH JOKYMEHTOB M HH(OpMAUMH, OT-
CyTCTBHE ¥ (W) HEZOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAMCh NPH IIEPBOHAYATBEHOM
OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX UL NPeJOCTABJICHUS MyHUIUIATbHOMH
yCIIyTH, Ju60 B MPenoCTaBIeHHU MYHULUIIANBHOMH YCIIYTH, 32 HCKIIOYEHHEM CIIETy-
IOIMX CITy4aeB:

a) M3MeHeHHe TpeOOBaHMH HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOIIUXCA
NPENOCTABJIEHM MyHHUMIANEHON YCITyTH, MOCHe NepBOHAYANBHON MOAadH 3asBie-
HMA O NPEOCTABICHUH MyHHULHUIIAIEHON YCIIYTH;

0) HaTM4Ke OWKMOOK B 3asABJICHAU O NMPEJOCTABICHUN MYHHIUIAIBHOHA YCIyry
U JIOKYMEHTaX, MOJAHHBEIX 3ajgBHUTENEM II0C/e NEePBOHAYANIEHOIO OTKa3a B MpHeMe
JIOKyMEHTOB, HEOOXOIUMBIX IUIA IIPEJOCTaBICHHA MYHULHIANBHOH YCIIyrH, Iubo B
[pENOCTABIEHHH MyHUUIMIATBHOMN YCIYrd M He BIUTIOYEHHBIX B NPE/ICTaBIEHHbIH pa-
Hee KOMILIEKT JOKYMEHTOB;
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B) HCTEYEHHE CPOKa NEHCTBHA NOKYMEHTOB WIIM M3MEHEHHE MH(pOpMAaLHH o~
ClTe IepBOHAYATIEHOTO 0TKAa3a B pHeMe JOKYMEHTOB, HEOOXOMUMBIX I MPeI0CTaB-
JICHUS MyHUIMIATEHOM YCIIyTH, THO0 B PEIOCTABICHUM MyHHLMIAIBHOH yCITyTH;

r) BBIBJICHHE NOKYMEHTaBHO HOATBEPKAEHHOro (akra (MPH3HAKOB) OLIM-
00YHOrO WM MPOTHBONPABHOrO HeicTrusA (Oe3meliCTBUA) JOMKHOCTHOTO JIMIA Opra-
Ha, MPEOOCTABJIIOMIEr0 MYHUIMIATIBHYIO YCIYry, MYHUIMIAILHOIO CIIy’>Kallero,
paboTHHKa MHOrO(YHKIMOHAJBHOTO LEHTpa, PabOTHHKA OpraHH3alliy, HPexyCMOT-
penHoii gacteio 1.1 ctatbu 16 ®epepansHoro 3axkoHa ot 27 urons 2010 roga Ne210-
®3 «O0 opraHM3aUMd TPENOCTABICHUSA TOCYJApPCTBEHHBIX M MYHHLMIAIBHBIX
yCIyr», NP MEPBOHAYAILHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX IS
NpeNOCTaBNIeHU MYHHMIMIIATBHOM YCIIYTH, THO0 B MPEAOCTABICHHH MyHHULUIIAIEHOH
YCIIyTH, O YeM B MCEMEHHOM BHJIE 3a MOIIKCHI0 PYKOBOAUTENS OpraHa, IpefoCTaB-
JSFOLIEr0 MYyHUUHMIAIBHYIO YCIYTy, pyKOBOJUTENA MHOTOQYHKIHMOHAIEHOIO LIEHTpa
[pY MepPBOHAYaLHOM OTKa3e B IIpUEME TOKYMEHTOB, HEOOXOIMMBIX I IIpeJoCTaB-
JIEHUS MYHUUUNATEHOH YCIYTH, THOO PyKOBOJUTENS OpraHM3aldH, IpexyCMOTpeH-
Ho# yacTeio 1.1 crareu 16 ®enepansHoro 3akoHa ot 27 mrong 2010 roma Ne210-D3
«O6 opraHM3zauyUM MpefoCTaBIeHUS IOCYJAapPCTBEHHBIX M MYHUIMIAIBHBIX YCIYI»,
YBEIOMIIETCS 3aiBUTENb, a4 TAKKE NMPUHOCATCS HM3BHHEHHS 3a JIOCTABJICHHBIE He-
ynobcTea. ;

9) TpeGoBarTh OT 3asBHTENSA MpPEXOCTABICHHUA Ha OyMaKHOM HOCHUTENE HOKY-
MEHTOB U HHOpMAIUH, 3EeKTPOHHBIE 06pa3bl KOTOPHIX paHee OBLIH 3aBEepeHsI B CO-
OTBETCTBHHM C MyHKTOM 7.2 yactu 1 crateu 16 ®enepanbHoro 3akoHa oT 27 MIONIA
2010 roma Ne 210-®3 «O6 opraHu3aly NPENOCTABICHUS rOCYJapCTBEHHBIX U MYy-
HUIAMAJBHBIX YCIYT», 33 HCKITIOUEHUEM CIIy4Yaes, €CIM HAHECEHHE OTMETOK Ha TaKue
JOKyMEHTHI JTUOO HX H3BATHE SBIAETCH HEOOXOMMMEIM YCIOBHEM MpENOCTABIIEHHS
MYHHIIHTIATBHOM YCIYTH, M HHBIX CITy9aeB, YCTAHOBJICHHBIX (eIepalbHBIMH 3aKOHA~
MH. ' o

Komuu HOKyMEeHTOB, YKa3aHHBIX B HACTOAIIEM ITYHKTE, NPEICTABIAIOTCA BMe-
CTe C MOIMHHUKAMHE, KOTOPBIE NIOCIIe CBEPKH BO3BPAIIAIOTCS 3asBHTEIIO.

3asBneHne U NpuUIaraeMele K HEMy JOKYMEHTBI, O0A3aHHOCTE IO NPENOCTaB-
JIEHHIO KOTOPHIX BO3JIONKEHA HA 3aABUTENS; MOLYT OBITh TMOJAHEI 3aABHTENEM HEIO-
CPEICTBEHHO IUYHO B AZIMUHUCTPALHIO MM Yepe3 MDIT.

C WCIONB30BaHMEM PerHOHANBEHOTO TOpTAla NPECTABNAIOTCS 3asdBIEHHE U
JOKyMEHTBL, HEOOXOAUMBIE I MPETOCTABIIEH A YCIyTH, B hopMe dIeKTPOHHBIX JI0-
KYMEHTOB. o

3asBHTENb BIPABE OTO3BATH CBOE 3asBJIEHUE HA JIOOOH CTATHH PACCMOTPEHHS,
COTJIACOBAHMSL MY [IOATOTOBKH JOKYMEHTa AJIMUHHCTpAIKeH, 0OPaTHBIIHCE C COOT-
BETCTBYIOIUIMM 3asBJICHHEM B AIMUHHCTpALUIO, 1_11460 B MOII.

" IlpemocrapieHre MyHHIMIAIGHON YCIYTH B yIpEXAArOmeM (IPOAKTHBHOM)
peKuMe B COOTBETCTBHM C 4acTbio 1 cTaThM 7.3 QefepalbHOro 3aKOHa OT 27 MIONA
2010 roma Ne 210-®3 «O6 opraHu3anuy NPeNOCTaBICHUS TOCYAapCTBEHHEIX H MYy-
HHULMNATBHEIX YCIYT» HE OCYMIECTBIAETCA.

~ 2.7. VicuepnbiBaroluii epeyeHb OCHOBAHUM UL OTKa3a B IpUEME JOKyMEH-
TOB, HEOOXOMUMBIX UL IpenocTaBIeHuss MyHMIMIanbHOM yCITyrH.

B npueme JOKyMEHTOB MOXKET OBITh OTKa3aHO Ha CJIEYIOLIMX OCHOBAHUAX:
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- He MPeI0CTABJICHUE BCEro HEOOXOIMMOTO IaKeTa JOKYMEHTOB, YKa3aHHOIO B
MYHKTE 2.6 HACTOALEro AMUHHCTPAaTUBHOIO PErTIaMEHTa;

- HECOOTBETCTBME XOTA OBI OJJHOrO M3 JNOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOALIEro AJMHHHCTPATHBHOIO PerjiaMeHTa, o Gpopme WM COJep:KaHHIo Tpebo-
BaHUAM JEHCTBYIOIIEr0 3aKOHOAATENbCTBA, a Taloke COAEpXKaHHE B AOKYMEHTE He-
OTOBOPEHHBIX NPHUIUCOK M MCIpaBJICHUH, KpoMme Cily4yaeB, KOTAa IOIMyLIEHHbIE
HapyIIeHHUs MOTYT OBITh YCTpaHeHbI OpraHaMu U OpraHu3alUsIMH, YYaCTBYIOIIUMH B
MpoLecce OKa3aHUsA MyHHLIUIAIBHBIX YCIIYT;

- OTCYTCTBHUE B 3asBJICHUH CBEICHHUI O 3as BUTEIE;

- oOpaieHue 3asBUTENA 00 OKa3aHUM MYHULMIAILHON YCIIYTH, MPEAOCTaBIIe-
HHE KOTOPO# HE OCYIIECTBIIETCS OPraHOM, YKa3aHHBIM B [TOJpa3zesne 2.2 HacTosAIIe-
ro AIMUHUCTPATUBHOIO pEraMeHTa.

Otka3 B mpueMe JOKYMEHTOB IUIA NPEAOCTaBIeHHS MyHHLIUNANBHON yCIyrH
HE MPEIsTCTBYET NOBTOPHOMY OOpallleHHIO IIOCJEe YCTPaHEHUs NPHYMHBI, IOCHY-
JKUBLIEH OCHOBAHHEM JUIS OTKa3a.

2.7.1. OcHoBaHUA Ui OTKa3a B IIpUeMe K PaCCMOTPEHUIO 3asgBJICHUS O IPENO-
CTaBNeHMH MYHHRUIIANBHON YCITYTH, OJAHHOTO B 3JEKTPOHHOM BHJE C HCHONB30-
BaHUeM PeruoHanbHOro noprana:

- HecoOIIOIEHre B COOTBETCTBUM CO cratheil 11 demepanshoro 3akona «O0
3JIEKTPOHHOM MOJNMCH» YCTAaHOBJICHHBIX YCIOBHH NpPU3HAHHSA OEHCTBUTEILHOCTH
YCHJIEHHOM KBaMH(UIMPOBAaHHON 3JEKTPOHHON MOJNUCH, KOTOPOH IOANMCAHBI JO-
KyMEHTEI, TM00 BH 3JIEKTPOHHOM MOAIMCH HE COOTBETCTBYET BUAY, KOTOPBIH OIpe-
IeNSIeTCS B COOTBETCTBUH C 9acThio 2 cratsy 21.1 ®denepanbHOro 3aKoHa OT 27 MO
2010 roma Ne 210-®3 «O6 opraHu3anuy NpeaoCcTaBIeHH TOCYJAPCTBEHHBIX M MY-
HUIMOATBHBIX YCITYT»;

. - 3aABUTEND -QU3NYECKOE JIUIIO0 HCIIOJIB30BAT NPOCTYIO SNEKTPOHHYIO OIHKCH,
IpU BBIAYe KIF0Ya KOTOPOM JTMYHOCTH (PM3MUECKOTo NULA He ObLIa yCTaHOBIEHA
MPY JIMYHOM IIpHEME.

2.8. McuepnbIBaromMii epeueHb OCHOBaHU [ NPHOCTAHOBJIEHHS B NPeno-
cTaBlieHMM MyHUIMNATBbHOR YCITyTH.

‘TIpenocraBieHue MyHUIMIATBHOM YCIyTd MOXKET OBITh IIPHMOCTAHOBIIEHO NPH
MOCTYIUICHUHM OT 3asfBUTENA IMCHMEHHOIO 3asBIEHHUS O MPUOCTAHOBIICHUHU IPEO-
cTaBlieHHss MyHHIMNAIBEHON YCITyTH.

" 29.B npenocTaBieHud MyHHIUNANBHON YCIyrd MOMKET OBITh OTKA3aHO Ha
CIIEIYIOIIMX OCHOBAHUAX:

- OTCYTCTBHA OOBEKTa B PeecTpe MyHHUUIUIATFHOTO MMYLIECTBA MYHHIIUTIAIb-
HOTo 00pa3oBaHu;

- He MPEeAOCTAaBIIEHHE BCEro HEOOXOAMMOro MakeTa, YKa3aHHOIo B IyHKTE 2.6
AIMUHUCTPATUBHOTO PErJIaMeHTa;

- mHdopManus 3anpamuBaercs 06 UMyIIECTBe, He PeIHa3HAYEHHOM JUIA cla-
Yy B apeHy;

" - obpareHue 3asBUTEN 00 OKa3aHUM MYHULIMIAILHON YCITyTH, MpeJocTaBie-
HHE KOTOPO# He OCYILECTBIIIETCA OPraHOM, yKa3aHHBIM B HoApaszene 2.2 HacTosue-
ro AZMUHUCTPATUBHOIO periaMeHTa.

OTka3 B NpenoCTaBIeHNH MyHUIUIAIBHOM YCIIYyTH HOJDKEH OBITH MOTHBHPO-
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BaHHBIM, 0OpMIIEHHBIM B IMHCEMEHHOM BHIE, COIEPHKaTh PEKOMEHIAUMHU IO Jallb-
HEUIIMM [IEeWCTBUSAM 3asBUTENS, HEOOXONUMBIM Ul NOJYYEHHS 3anpaiidBacMoi
MysuupnansHoi yenyrd. [IpAYrHBI 0TKa3a JODKHEI OBITE YKa3aHB! TaKUM 00pasom,
4TOOBI 3aABMTENIO, He 0OJaNaomeMy cleuHaibHBIMH 3HAHHAMH B OOJIaCTH IpaBa,
ObLIO CHO 6e3 JOMOJIHUTENIBHBIX pPa3bsICHEHUH, Ha OCHOBAHUM KaKMX IPaBOBBIX
HOPM M Kakue IeHCTBHA OH JOJDKEH COBEPIIUTE B LENAX YCTPAHEHUS STUX IPHYMH.

Otka3 B NpefocTaBiIeHUd MyHHIUNANBHON YCIyTd He NPEMATCTBYET MOBTOP-
HOMY OOpaIleHHIO MOCIIe YCTPAHEHUs IPMYUHEL, ITOCITY)KHUBIIEH OCHOBaHUEM IUTS OT-
Kaza.

2.10. ITepeyens yciyr, KOTOpbIE SBIIOTCS HEOOXOAUMBIMU M 00A3aTENbHBIMH
IUTS IpeAOCTaBIeHUS MyHHUMOAIEHOM YCITyTH.

Venyru, HeobXxoauMele U 00s3aTeNbHBIE U NPeNoCcTaBleHHs MyHHIMIab-
HOM yCIIyTH, OTCYTCTBYIOT.

2.11. Tlopsimok, pa3Mep M OCHOBAHUS B3UMAaHHUA IOCYJAPCTBEHHOM IMOLTHHBI
HJIM MHOM TUIaThl, B3MMAeMOH 32 NPeJOCTaBIEHHE My HMUMIIAILHOH yCITyTH.

TocynapcrBeHHas HOLUIMHA WM MHAs IiaTa 3a NpenocraBjieHue MyHuuu-
DaJbHON YCITyTH HE B3MMAeTCA.

2.12. MakcuManbHBI CpOK OXMIAHUA B OdYepeNd Ipd IojJaye 3ampoca o
npenocTaBiaeHu MyHHIMIAIBHOR YCITyTH, YCIyTH, NMPEIOCTaBIAEMOH OpraHu3any-
eif, yyacTByIOIleil B MpeNoCcTaBleHHH MyHMIMIAILHON YCIIYITd, U IPH [OJYYEHHH
pe3ynbTaTa NpeJoCTaBICHUS TaKUX YCIIyT.

MakcuMabHOE BpeMs OXHIAHUS B Odepeld Ipd Iojaye NOKYMEHTOB A
npenocTaBiIeHHs MyHUIUNANEHOH! yCIIyry He JOJDKHO HpeBBINATh 15 MHUHYT.

MakcumansHOe BpeMs OXHIAHHA B OYEPENM JUIA IONYYEHHS pe3yJbrara
IpenocTaBieH s MyHHIMIAIBHOM YCIIyTH He JIOJDKHO NPEBRIMATE 15 MUHYT.

- 2.13. Cpok W NOPAROK PErHCTPALMM 3arpoca 3adBHMTENS O MPEAOCTaBICHUU
MyHUUMIATEHON YCITYTH U YCIYTH, MPENOCTaBIAeMOM Opranu3aluei, y1acTByomei
B HpeNocTaB/ieHud MYHHUMIAIBHOM YCIIyTH, B TOM YHCIIE B SJIEKTPOHHOM (opMe.

Ha ocrHosanmu CorjiauleHdst O B3aMMOJCHCTBHH IIPU NOCTYIUICHUH (TIOHavH)
3asBnenus B ML, cienuanuct M®L] perucrpupyer ero B 3NeKTpOHHOM 6a3e jaH-
HEIX M mOepegaer B OOWmMi OTHEN € MCIONB30BaHMEM HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH MO 3alMIIEHHBIM KaHaaM CBS3H.

B ciyyae, ecitit U HOJMyYSHU MYHHUMUIANBHBIX YCIYT, YKa3aHHBEIX B KOM-
IUIEKCHOM 3ampoce, TPeOYIOTCS CBENeHHs, JOKYMEHTH! U (1) MHdopManus, KOTo-
pbte MoryT 66Tk moydeHsl M®I] ToNEKO MO pesyJbTaTaM NpPeJOCTaBICHHUS WHBIX
YKa3aHHEIX B KOMIUIEKCHOM 3allpOCe rocyJapCTBEHHBIX H (MJIM) MyHUIHHAIbHBIX
yCIIyT, HampapJieHue 3asBICHUH U JOKYMEHTOB B AJIMHHHCTPALMIO OCYIIECTBIACTCSI
M®II He mosaHee OAHOro pabovero AHS, CIEAYIOUWIEro 3a AHeM momydenus MOI]
TaKUX CBEIEHMH, TOKyMeHTOB U (MnH) uHpopManuu. B ykazaHHOM cllyyae TeyeHue
[PEIYCMOTPEHHBIX 3aKOHONATENBCTBOM CPOKOB NpPEXOCTABIEHUS MyHULUNAIBHBIX
yCIIyr, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce, HAYMHAETCA He paHee AHS MOTy4eHHs
3aABIICHUH M HEOOXOAUMEIX CBEINEHHIA, OKyMEeHTOB M (Hud) uHbopManuu AIMMHU-
CTpalyen.

Perucrpauus 3asBIeHHA, MOCTYMHUBIIEIO B AJMUHUCTPAlMIO, HE3ABICHMO OT
croco6a ero JOCTaBKM OCYLIECTBIETCS B JICHb NOCTYIUICHUA 0OpamieH s 3adBUTEIA
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B [OPAZIKE, YCTAHOBJICHHOM NPABUIIAMH JEONPOU3BOACTBA AIMUHUCTpAUH (B CIIy-
yae, eCId MPEJOCTABIEHO B (opMe 3NIEKTPOHHOIO JOKYMEHTA, HOJDKHOCTHOE JIMIIO
AIMUHUCTpALMH OpeJBapUTENIbHO PACIEYaThIBAET €r0 M NMPUIIOKEHHbIE K HEMY JIO-
KyMEHTHI). PerucTpanus 3asB/IeHus, NOCTyIMBIIEro B AIMHHUCTPALMIO B BEIXOJHOH
(HepabouMil WK Npa3IHUYHBINA) JEHb, OCYLIECTBISACTCA B NEPBHIH 33 HUM pabouuii
IeHs. [lpu perucTpayy 3asgBICHHIO NIPUCBAUBAETCS COOTBETCTBYIOIIMH BXOIALUMH
HOMED.

2.14. TpeboBanus K NOMEIIEHHAM, B KOTOPHIX Ipenocrasisiercs MyHunu-
najbHas yciyra, K 31y OXHIaHHsA, MECTaM IS 3alOHEHHs 3aMpOCOB O NPEJOCTaB-
JieHu MyHMUMIAIBHON YCIyTH, HHOOPMaMOHHBIM CTE€HIaM ¢ obpasnamM HMX 3a-
IOJIHEHUS M NepeYyHeM MHOKYMEHTOB, HEOOXOAMMEBIX ISl MPEeJOCTABIECHHA KaXHOM
MyHUUHUIANEHON YCIIYTH, pasMEIlEHHI0 M 0QOpMIIEHHIO BU3yallbHOH, TEKCTOBOM U
MyJIbTEMEUAHOM MHpOpPMALMU O MOpsAIKE NPEeJOCTaBIECHUS TaKOH yCIYyrH, B TOM
yuce K 00ECHEYEHMI0 NOCTYHOCTH UIs MHBAMIOB yKa3aHHBIX OOBEKTOB B COOT-
BETCTBUH C 3aKOHOJaTeNI,cTBOM Poccuiickoii denepauuu 0 CONMaIbHOHN 3alUTE HH-
BaJIUOB.

2.14.1. Ilpugm rpaxmad Jii NPeaoCTaBIeHMs YCIyIH OCYIIECTBIIAETCA B CIie-
LHAJILHO BBIZIEJICHHOM JUIA 9THX LieNiei nomemeHuy. Ilomemmenus, B KOTOPBIX Peao-
craBisiercs MyHHUUIANbHAs YCJIyra, JO/DKHBI COOTBETCTBOBAaTb CAHUTAPHO-
IHTHEHHYECKUM TPABIIaM M HOPMaTHBaM, IpaBIiIaM NoXxapHOH 6e30macHOCTH, 6e3-
omacHocTd Tpyna. IloMemeHus 0OOpYAYIOTCA CHCTEMaMHM KOHIUIMOHMPOBAHUS
(oxmakaeHus W HarpeBaHWsA) ¥ BEHTHIMPOBAHHUA BO3/lyXa, CPE/ICTBAMH ONOBELICHHSA
0 BO3HMKHOBEHHWH Ype3BbIYaiiHON cuTyanuu. Ha BUIHOM MecTe pa3MeIaroTcs CXEMBI
pasMeneH s CPEeCTB NOKapOTYIIEHH U ITyTeH 3BaKyauuu mozei. Ilpenycmarpusa-
eTcs 000pyJOBaHHE JOCTYITHOTO MecTa OOIECTBEHHOTO ITOIb30BaHHUS (TyaseT).

2.14.2. Mecrta OXUIaHUA IOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM
JUTS 3asABMTENECH U ONTHMAJBGHBIM YCIOBHAM PaboThl CIIEMUATHUCTOB, MPEJOCTABIIAIO-
mux MyHUIUIAIBHYIO YCIyTY.

g oxupmaHus 3asBUTEISIMU NPUEMa, 3allOJHEHUS HEOOXOMUMBIX IS TOIy-
yeHus MyHHUMIATBHOW YCIYTd JOKYMEHTOB B A IMUHHCTpaluy, 1ubo B M®PII, ot-
BOJATCA MeCTa, 000pyHOBaHHBIE CTYJIBAMM, CTOJIAMHU (CTOHKAMH) JIA BO3ZMOXKHOCTH
odopmIIeHHs TOKYMEHTOB, 00eCleYHBarOTCA pydkaMy, 61aHKkaMu JOKyMeHToB. Ko-
JIMYECTBO MECT OXKHIAHUA ONpeeIeTCs MCX0Ad U3 (aKTUUeCKOH Harpy3ku M BO3-
MOHOCTH UX pa3MeLICHHUS B IIOMELIECHUH.

2.14.3. Paboyee MecTo crenyanucra AJAMUHUCTpanuu U paborHuxka MOL]
06opyayercs nepcoHaBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTEIO JHOCTYTIAa K HEOOXOmH-
MBIM HHG)OPMALHOHHEIM CHCTEMaM, IT€YaTaloIIMM U CKaHUPYIOIUM yCTPOHCTBaMHU.

2.14.4. ITomerienue 0060OpyxyeTcss BXOIOM I CBOOOJHOIO JOCTYIA TPaXJaH
B IIOMELICHHUE.

Bxon B nomewenne obopyayercs HHGOPMaLOHHON BBIBECKOM, COepIKaleit
UHpOpMalU0 06 AIMUHHCTPALMK: HAUMEHOBAaHUE U PEXHUM paboTsl, a Takke ynoo6-
HOWM JIECTHHLEH C NOPYYHAMH, NAHIycaMy U 6eCpenITCTBEHHOTO NePeIBIIKSHUS
rpakaaH.

Mecra npenocraBieHdss MyHUUMIANBHOH YCIYyrH 0OOOpYAYIOTCS C Y4eTOM
TpeGOBaHMil JOCTYMHOCTH )11 MHBAIUIOB B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHO-
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narenscTBoM Poccuiickoit denepaly O COLMAIBHOH 3alIMTE HHBAIMAOB, B TOM
qHCIIe 00eCeYHBarOTCA: '

yCIIoBUS it GeCHpenITCTBEHHOIO OCTyNa K 06beKTy, Ha KOTOPOM OpraHu3o-
BAHO NPEOCTABIICHHE YCIIYT, K MECTaM OT/IbIXa M MPEJOCTABIIAEMbIM YCIIyram;

BO3MOKHOCTE CAMOCTOSATENHHOrO MEPEIBIKEHHS [0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpraHM30BaHO IPEXOCTABICHHE YCIIYT, BX0JA B TaKoH 0OBEKT M BBIXOA U3
HEro, MoCajku B TPAHCIIOPTHOE CPEICTBO M BBICAIKU M3 HETO, B TOM YHCIIE C MCIIONb-
30BaHUEM Kpecia-KOJLICKH;

COMPOBOXIEHNE UHBAIMIOB, UMEIOIIMX CTOMKHME paccTpoiicTBa QyHKUMH 3pe-
HUS M CaMOCTOSATENBHOIO MEPEABKEHNS, U OKa3aHWEe MM IIOMOLIM Ha 00BeKTe, Ha
KOTOPOM OPraHH30BaHO NPENOCTABJIEHHE YCIIYT;

HaJJIexaliee pasMellenie o0opyIoBaHus i HOcUTeNnel HHOPMaIUU, HE00XO0-
IIMMBIX Iy obecredeHds GecnpensTCTBEHHOro MOCTYNAa HHBAIHIOB K OOBEKTY H
HpEIOCTABISEMBIM YCIyTaM C Y4ETOM OrPaHMYEHHH MX KU3HEACATEILHOCTH,;

Iy6nupoBaHue HEOOXOMMMOH Ui MHBAIMIOB 3BYKOBOH M 3pUTENBHON HH-
dopManyy, a TaKKe HaAIICeH, 3HAKOB U MHOM TEeKCTOBOH U Tpaduyeckoil nHdopma-
MM 3HAKAMM, BBINOJHEHHBIMH pensedHo-To9eyHsIM mpudToM bpaiing, aomyck
CypaomnepeBourka 1 THIOCYpAOTIEPEBOUHKA,;

IOIYCK Ha OOBEKT, HA KOTOPOM OPraHHU30BaHO IpPENOCTaBICHHE YCITYT, coba-
KH-IPOBOJTHUKA TIPH HATHYMH JOKYMEHTa, IIOATBEPIKIAIONIEro ee CrielranbHoe 06y-
YeHHe U BBIAaBaeMoro mo opMe M B HOPSAKe, KOTOPhIE ONpPENENIIoTCa (eaepab-
HBIM OpraHOM HCTIOJHHTENBHON BIACTH, OCYIECTBIAIOMUM QYHRKIMH 1O BHIPaboTKe
¥ peau3auyy rOCy1apCTBEHHOM NMOMUTHKH M HOPMATHBHO-IPABOBOMY PeryIHpOBa-
HMIO B chepe COIHATBHOM 3allUTEl HACENICHU;

OKazaHue paGOTHHKaMH OpraHa (OpraHM3alluM), MPENOCTABIAIOMIEr0 YCIyTH
HACENEHHMIO, TIOMOLIM MHBATKIAM B HPEONOJieHHH 6aphepoB, MEAomuX IOoIyde-
HMIO UMM YCJIyT HapaBHE C APYTHUMH JIMIAMH.

2.14.5. BusyanbHas, TeKCTOBas M MyJETHMeNUiHAas MHGOpMaLUd O IOpsKe
npenocTaBieRns MyHULHMIAIGHOR - YCIYrH pasMeliaeTcss Ha HH(OPMALMOHHOM
cTenze B moMemmeHad M®ILl u A IMAHMCTpAUKMH I O)KHAAHWS U TpUeMa 3asBHTe-
Jei, a Takke Ha EJMHOM mopTae IOCYJApCTBEHHBIX M MYHHUMNATBHBIX YCIyT
(byHxupit) unu Ha PernoHaisHOM nopTare.

MH(OpMAIMOHHbIE CTEHAB Pa3MEIAIOTCA Ha BUIHOM, IOCTYITHOM MecTe.

Odopmnenrie UHPOPMALMOHHBIX JICTOB OCYIIECTBIAETCS YIOOHBIM M YTe-
rus mpudtom — Times New Roman, ¢popmar mucra A4; TekcT — IponUCHBIe GyKBEL,
pasmepoM mpudTa Ne 14 — 0GBIMHEIN, HAUMEHOBAHUE — 3arJIaBHbIEe OYKBBI, pasMepoM
mpudra No 14 — sxupHBIH, mojs — 1 .cM, BKpyroByio. TeKCTsI MaTepHalnoB NOJDKHEL
GBITH HAmeYaTaHbl 6e3 MCTIpaBIIeHHi, Haubonee BaKHAat HHPOPMALWMS BHIAEIAETCA
xupHeIM mpudTom. TIpu oopMiIeHHH HHYOPMAIMOHHEIX MaTePUANOB B BUIE 00-
PasLOB 3ajBIEHHMI Ha TMOpyYeHHe MyHUUMIATLHOMH yCIyTH, NepedHeil JOKYMEHTOB
TpeboBanus K pasMepy WpHudTa 1 GopMaTy JUCTa MOTYT ObITH CHIKCHBL.

HHpopMauyoHHbIe CTEHIB! NODKHEI COAEPXaTh aKTyalbHYIO H HCYePIbIBAIO-
1y uHbpOpMaLIOo, HeOOXOIMMYIO Ul MOTyYeH!s MyHUIMIansHO! YCIIyTH, B TOM
yyCIIe: O TepedHe JOKYMEHTOB, HCOOXOMMMBIX M MpenocTaBienus MyHuIUnas-
HOM YCNyrH, CpOKax NpefOCTaBleHHs YCIYTH, MOpSIKe OOXanoBaHus NEHCTBUH
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(be3meiicTBuA), a TalKe pelIeHMAX AIMUHHUCTpALUM, MYHHUMIATBGHBIX CITyXalluX,
MO®LI, paboraukor ML, uapopmanuio 0 NpeayCMOTPEHHONH 3aKOHONATEIBCTBOM
Poccuiickoit Penepauuy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI AIMHHMCTPALUH, pa-
60THHKOB M®LI, 0 pexxume paboTel, 0 TeneOHHBIX HOMEpaX AIMHUHUCTpaUMH U
npyroit uadopmanuy, a Takke GopM 3asBIeHHH ¢ 06pa3aMy MX 3aIlOTHEHH.

2.14.6. Ha TeppuTopuu, Npuilerarollieil K 30aHdI0, IIe OPraHu30BaHO Mpeao-
craBnenre MyHUIMIANGHOM yenyrd Axmuauctpanuu ¥ MOLI, pacnonaraercs 6ec-
IUIaTHAs NApKOBKA Ui aBTOMOOHMIBHOrO TPAHCIOPTA IOCETUTENEH, B TOM 4YHCIe
npemycMaTpuBaromas He MeHee 10 MPOLIGHTOB MecT (HO HE MEHEe OJHOTO MEcCTa)
IUIA CTIEUUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBANUIOB, KOTOPEIE HE MOJDKHBI 3a-
HUMaTh MHBIE TPAHCIIOPTHBIE CPEACTBA, 32 UCKIIOYEHUEM CIIydyaeB, IpeIXyCMOTpPEeH-
HBIX TMPaBHJIAMHU JOPOKHOTO ABIKEHU.

Bxon B nmomemenue M®L] 1 BBIXOA M3 Hero 000pyI0BaHO COOTBETCTBYIOIIM-
MM yKa3aTeJsIMH C aBTOHOMHBIMH MCTOYHHKaMU OecrepeOOHHOr0 NUTaHus, a TaKKe
JIECTHHIAMH C TIOPYYHAMH M MAHIYCaMH JUL IIEPEABIKEHUA JETCKMX U HHBAJIMIAHBIX
KOJISICOK.

) B nomeuweryin M®L[ oprasu3oBaH OeCIIaTHBIA TyasleT M MOCETHTENEH, B

TOM YHCJIE TYaJIeT, IpeJHa3HadeHHBIN /1 HHBAIUIOB.

2.15. Tloka3zatens HOCTYIHOCTH M KadecTBa MyHHIMIAJIEHOM YCIIYyIH, B TOM

Yyyclie KOJMYECTBO B3aMMOJCHCTBUN 3asBUTENA C JOJDKHOCTHBIMH JIMIIAMH IIPH

nipeaocTaBieHnd MyHHIMIAIBHON YCITYyTH H HX NPOJO/DKHTENBHOCTE, BO3MOXHOCTD
HoNMydYeHHsa MHGOPMALMK O XOAE NpeIOCTaBIeHN MyHHUMIANBHOR YCIyrd, B TOM
YHCIIe ¢ HUCIOJIB30BAHHEM HH(POPMAIMOHHO-KOMMYHMKAIIMOHHBIX TEXHOJIOTHH, BO3-
MOXHOCTP JIH0O HEBO3MOXHOCT MOMydeHus MyHuuunansHol yciyrn B ML (8

'TOM YHCJIE B IOJIHOM 00BEMe), TOCPENCTBOM KOMIUIEKCHOIO 3aIpoca.

" AIMHHUCTpALMA TOCPEACTBOM HEYKOCHHTEIBHOTO COONIONEHHA CPOKOB

CmpemocraBnenss MyHUIMIATBHOH YCIYTH, a TakKe NOpAnka mpenoctasienus My-

HULMIIATBHOM YCIyTH, YCTAHOBJIEHHBIX HACTOSIIMM AJIMUHMCTDATHBHBIM PeTNIaMeH-
TOM, 0BECIedrBaeT Ka4yecTBO M JOCTYIHOCTb MpeJOCTAaBIeHAs MyHUIUNAIBHOR
yeuyru.
' TlokasaTelsaMH IOCTYITHOCTH M Ka4ecTBa NPEIOCTABNEHHs MyHHIMIAIBHOR

YCIyTH, B TOM 9HCITE B 3]IEKTPOHHOM BH/IE, SBIISIOTCS:

- [IO/TyueHHe 3asSBUTesIEM TIONHOMN, aKTYaNBHON H HOCTOBEPHOH MH(OPMALKH O
TOps/IKE IPEIOCTABICHHN MyHULHMITANBHOM yCIyTH;

- "INy YeHHE 3asBUTENIEM TOTHOM, aKTYaIbHON U JOCTOBEPHOH HH(opMALHK O

. X0J€ npeaocTaBICHUSA M}’HI/IL[PIII&]TLHOI/I ycCiyru;

- IIOCTYIHOCTH OOpameHus 3a MpeAaocTaBIeHuEM MyHHUMIAIBHOR yCIIyrd, B
TOM YMCJIE JJIf JIUL ¢ OrPAaHMYEHHBIME QU3MYECKHMMH BO3MOXKHOCTAMM. Jlst obciy-
JKVBAHMA 3a9BUTENEH C OrpaHUYCHHBIMA QU3HYECKUMU BO3MOKHOCTAMH IIOMEIIEHHE
060opyayeTcs NaHIycaMu, ClIelMaNbHBIME OTPaXKISeHHAMH U NEpUIaMH, obecrevrBa-
ercs OecrpenITCTBEHHOE NePEBUKEHNE M Pa3BOPOT HHBATHIHEIX KOJACOK;

- KOJIMYECTBO B3aMMOIEHCTBUN 3asgBUTENS C JOJDKHOCTHBIMM JIMIAMH IIpU
Hpe}_‘[OCTaBIICHI/II/I MyHHAUUNATBHOM YCIYTH M MX IIPOJOJDKHTENEHOCTE;

- BO3MOXKHOCTE MOJTyYeHus MyHUUMnansHO| yeryrd B mobom ML B npene-
nax Teppuropud KpacHOmapckoro Kpas BHE 3aBUCHMMOCTH OT MeECTa NpeOBIBAaHHSA
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(s pU3HMYECKHX NHL, BKIIOYas HHAMBHIYAIBHBIX NpeAIpHHUMaTeNeil) ubo mecta
HaXOXKIeHUA (I FOPHANYECKHX JIUI) B COOTBETCTBUM C NEHCTBHEM SKCTEPPHTOPH-
AJILHOTO NPHHLMIA;

- BO3MOXKHOCTb I0Jja4i KOMILIEKCHOTO 3arpoca B roboM MPIL];

- YCJIOBHSL O’KUJIAHUS PUEMa;

- 000CHOBaHHOCTH OTKA30B B MPEIOCTABIEHHH MYyHHLMITANEHON YCITyTH;

- BBIMOJIHEHUE TPeOOBaHUH, yCTAaHOBJICHHBIX 3aKOHOATEILCTBOM, B TOM YHUCIIE
OTCYTCTBHE M30BITOUHBIX aJMUHHCTPATUBHBIX AEHCTBHI;

- YCTaHOBJICHHE MEPCOHAIBHON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ 32 CO-
6moneHue TpeOOBaHUH AaAMHHHCTPATHBHOIO perIaMeHTa IO KaKAOMY NEHCTBHIO
(anMUHMCTpaTHBHOH NpoLIeAype) MPHU NMPpeJOCTaBIeHUY MyHULIMNANBHOM yCnyry;

- mpenocraBiieHHe MyHULUNAIBHONW YCIyTH B COOTBETCTBHM C YCTaHOBJIEH-
HBIMH HAacTOSIIMM AIMHHHCTPAaTUBHBIM PErJIaMEHTOM IOPAAKOM M CPOKaMH;

- OTCYTCTBHE 000OCHOBAHHBIX Kajiob peureHus u aeiicteus (6esmedcTBus) An-
MHHHUCTPALHH, €€ AOJDKHOCTHOTO JIMIA, MyHUUHNAIEHOTO CIIYXAaIIero.

B3aumoneiicTBue 3asBUTeNeH ¢ JODKHOCTHBIMU JIMLAMH A IMHHUCTPALUH MIPH
NpenocTaBieHud MyHUIMNANBHOH YCIyTH OCYLIECTBIETCS ABa pa3a — MpH Mpel-
CTaBJIeHUM 3asBJIECHHSI U JOKYMEHTOB, HEOOXOMUMBIX A MpeaocTaBieHus MyHHIHU-
NaJTBHON YCIyrd (B Clydae HEemOCPEINCTBEHHOro oOpaleHus B AJIMHHUCTPALHUIO), a
TaloKe MpU MOJYYSHUH pe3ysbTara NpeJocTaBie s MyHUIUMIAIBHOH yCITyTy.

B ciryyae obpamieHus 3asBUTeNs 32 NpeocTaBlIeHieM MyHUUMIANBEHOR yCITy-
IH B 3JEKTPOHHOH (opMe M BHIOOpE 3asgBHUTENEM CIOco0a MOIydYeHUS pe3yibTara
npenocTaBiIeHHs MyHHIUIAIBHOH YCITyrH:

- B AIMMHHCTpaluM, TO B3aMMOJECHCTBHE 3asiBUTENA C JOJDKHOCTHBIMH JIMLa-
MH AJMHHHCTpPaLUH OCYILECTBIAETCSA OAUH pa3 — IIPU NOJTyYeHUH pe3ybTara;

- B DJIEKTPOHHOM BHUJE, TO B3aUMOZICHCTBHE 3aIBUTENA C JOIDKHOCTHBIMH JIH-
aMH A IMHHHCTpaluH He Tpedyercs.

IIpoOIKUTENBHOCTh OJHOTO B3aMMOACHCTBUA 3asBUTENA C AOJLKHOCTHBIM
JIMIOM AZIMUHUCTpPALMH He NpeBbIIaeT 15 MUHYT.

C ucnonp3oBandeM EXUHOro moprana rocylapCTBEHHBIX M MYHHIMIATbHBIX
yenyr ((yHkuuit), PeruoHanpHOro mopTana 3asBUTENI0 NPEIOCTABIIETCS BO3MOX-
HOCTb OCYILECTBIIATE MOHUTOPHHT X0Ja NpefocTaBieHuss MyHHIUNAaNbHOM YCIYTH.

3asBuTens UMeeT npaBo obpaTuThcs B ML B nemnix nosydeHus MHbopMauuu
0 XOJe NPefOCTaBICHUS KOHKPETHOH MyHHLMIAIBHOM YCIYTH, YKa3aHHOH B KOM-
IUIEKCHOM 3ampoce, WIM O TOTOBHOCTH [OKYMEHTOB, SBJLIIOLIMXCA PE3yNbTaTOM
MpeIOCTaBIEeHUS KOHKPETHOH MYHUUMIAIBHOHN YCIyId, YKa3aHHOH B KOMIUICKCHOM
3anpoce. YkazaHHas uHdopmanus npegocrasisiercs MOL:

- B X0JIe IMYHOTO IIpHeMa 3asiBUTEIL;

- o teniedoHy;

- 10 AJIEKTPOHHOM MOYTe.

B ciyyae obpamenus 3assurens B MO ¢ 3anpocoM 0 XoJie IpeI0oCTaBISHUS
KOHKPETHOM MYHHIUIAJIBHOHN YCIyTH, YKa3aHHOH B KOMILIEKCHOM 3ampoce, WM O
TOTOBHOCTH JOKYMEHTOB, SBJLAIOIIMXCS PE3yJIbTATOM NPEAOCTABICHUA KOHKPETHOH
MYHULUOANBHOM YCITyrH, YKa3aHHOH B KOMILIEKCHOM 3alpoce, IMOCPEACTBOM 3IIeK-
TpoHHOM mouTsl, M®LI 06513aH HaNpaBUTE OTBET 3aiBUTENO HE Mo3JHee pabouero
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IHS, CTIeAyIoUIero 3a queM noydeHus M®L ykazaHHOro 3arpoca.

2.16. Hnple TpeboBaHUA, B TOM 4YHCNIE YYHUTHIBAIOIIHE OCOOEHHOCTH Mpeno-
CTaBJICHUA MYHMUMIIAIEHON YCIYTH 110 3KCTEPPUTOPUAIBHOMY INPUHUMITY (B CIIydae,
€CJIM MyHMUMINANbHAs yCIyra NpeJOCTaBACTCS MO DKCTEPPUTOPHATEHOMY MPHHIIM-
Iy) ¥ 0COOEHHOCTH NpPeJOCTaBIeHU MyHULUIAIBHOM YCIYyTd B 3JIEKTPOHHOM ¢op-
Me.

2.16.1. JIna nonmyueHuss MyHHULMNAIBHON YCIYTH 3asBUTENSAM NIPENOCTaBIIAET-
€51 BO3MOXKHOCTh IIOJaTh 3asBJICHUE O MpPEAOCTABICHUHM MYHUUMIAIGHON YCIIyTH M
JIOKYMEHTBI (CofiepaKaliecs B HUX CBEICHHUS), HEOOXOAUMBIE I IPeNOCTABICHUSA
MyHHIHITIAIEHOH YCIYTH, B GOpMe dNIEKTPOHHBIX JOKYMEHTOB IIOCPENCTBOM Peruo-
HaJIBHOT'O MOpTaa.

Ilpu obpameHud B 3MeKTpOHHOW (opme 3a monydeHueM MyHHUMNAILHON
YCIIyT'H HOCPEACTBOM PerroHansHoro nopraina 3asBieHHe U KaKIBIA MpUIaraeMeli K
HEMY JOKYMEHT IOANHUCHIBAIOTCS 3asBUTENEM MPOCTOM IJIEKTPOHHOM MOAITHCHIO.

B ciyyae oOpamieHus NpeacTaBUTeNs 3as1BUTENS JOKYMEHT, YIOCTOBEPAOUIMIA
MIOTTHOMOYMS NPEICTAaBUTEN 3asiBUTEN Ha oOpaleHue 3a MoiydyeHueM MyHuuu-
NaTBHON YCITyTH: ,

- BBIIaHHBIH OpraHu3aluMeil, yIoCTOBEPETCs YCHWIEHHOH KBaMMUIMPOBAHHOIM
3JIEKTPOHHOM MOJNMCEHIO IPABOMOYHOI'O JOJDKHOCTHOTO JIMIa OPTaHU3AIHH;

- BBIIAHHBIA (PU3MIECKUM JIMLOM, YIOCTOBEPSETCS YCHIICHHOM KBATHQUUUPO-
BaHHOM 3JIEKTPOHHOM IOANMCHIO0 HOTApUYyCa.

B ciyyae ecnu mnd nomydeHus MyHMUIMNANbHOH YCIYTH YCTaHOBJIEHA BO3-
MO>KHOCTH TIOJa4H JOKYMEHTOB, IOIITHCAHHBIX IPOCTOM 3JEKTPOHHOM HOAIHKCEIO,
JUIS TIOJNMCAHHS TAKUX JOKYMEHTOB HOITyCKAaeTCs MCIONB30BaHUE YCHIEHHOM KBa-
TUQUIIPOBAHHOM 3TIEKTPOHHOMN IOIIHUCH.

3agBlcHUE M IpWIAaraeMele K HEMy JOKYMEHTEI, MOCTYIHBUIHE B AJMMHH-
CTpalHIO B 3IEKTPOHHOM (hopMe, pacCMaTPHBAIOTCS B OPSAKE, YCTAHOBIEHHOM pa3-
JIeJIOM 3 HacCTOALIEro perjaMeHTa.

2.16.2. Ha oduupansHOM calitTe AIMHHHCTpaUMH B HH(OPMAIHMOHHO-
TeNEKOMMYHHKaIMOHHON ceTtH «HHTepHeT» M EAMHOM IopTalie rocy1apCTBEHHBIX U
MyHHMUMNANEHEIX yenyr (pynkuuif) (PerHoHaqsHOM HOpTane) 3asBUTENIO HPENo-
CTaBJIIETCA BO3MOMKHOCTh KONUpOBaHUA (opMbI 3asBieHus (npwioxenus Ne 1 k
HACTOAIIEMY PENIAMEHTY) I JATbHEHIIEro ero 3amoHeHus B 3JIEKTPOHHOM BUIE H
pacneyarky.

2.16.3. Ilpuem 3asBneHHH O NPENOCTABICHHMH MYyHULUHIANBHON YCIyrH B
M®ILI, xonupoBaHHe M CKAHUPOBAHUE TOKYMEHTOB, NIPEIYCMOTPEHHBIX MYHKTaMH 1-
7,9, 9.1 u 18 yactu 6 crateu 7 PenepanpHoro 3akoHa Ne 210-03 «O6 opranuszanuu
NpPeNoCTaBJIeHHA TOCY JAPCTBEHHBIX M MyHHIHIANBHBIX YCIYTY», HHPOPMUpPOBAHHE H
KOHCYJIbTUPOBAHKE 3aABUTENEH O NOPAAKE MPEJOCTABICHU MyHHIMNANBHOR yCiTy-
TH, O XO[e paCCMOTPEHHs 3alPOCOB O MPENOCTABICHHN MyHULMIANBHON YCIyTH, a
TaKKe [0 MHBIM BOIPOCAM, CBA3AHHBIM C IpeAOocTaBieHHeM MyHHIMIANBHON yeTy-
ru, B MOII ocymecTBIAOTCS 6eCIUIaTHO.

[Ipn npenocraBieHnd MyHHUUMDAIBHOH YCIYyrd HO 3KCTEPPHTOPHAIBHOMY
npuHuury MOII npu obpamenyy 3asBUTEN (IPeICTABHTENS 3aIBUTENSA) OCYIIECTB-
ISIOT CO3/IaHHE JJIEKTPOHHBIX 00pa30B 3asABJICHHA U JOKYMEHTOB, IPEACTABIAEMBIX



17

3agBuTeneM (TpeIcTaBHTENeM 3asBHTENSA) U HEOOXONHMBIX Ui HPEHOCTaBIIEHHUS
MysyuMnanisHoH yYCIyrd B COOTBETCTBHM C aAMHHUCTPAaTHBHBIM pEIrJIaMEHTOM
npefocTapieHus MyHUIMOATBHON YCIIyTH, M UX 3aBEPEHUE C LENBI0 HallpaBJICHUS B
A IMUHHCTpaLHUIO.

IIpu obpamenun 3asBurent B MOL] ¢ kommiekcHsM 3ampocom M®I] ocy-
IIECTBJIIET COCTABJIEHHE Ha OCHOBAaHMUM KOMIUIEKCHOI'O 3arpoca 3asBJICHHH Ha
NIpe0CTABIEHHE KOHKPETHBIX MYHUUIUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3amnpoce, MOANHCAHUE TAaKHX 3asBIEHUH U CKpeIUieHue MX neyarsto MOLI, dopmu-
POBaHUE KOMILIEKTOB JOKYMEHTOB, HEOOXOAUMBIX U MOMYYEHUS MYHHLMIAIbHBIX
YCIyr, yKa3aHHBIX B KOMILIEKCHOM 3ampoce (yKa3aHHble KOMIUIEKTBI JOKYMEHTOB
¢dopMHpPYIOTCS U3 YHMCNa JOKYMEHTOB, CBEACHHM M (Wwin) MHMOpMAaUMH, NPEACTaB-
JeHHBIX 3asBuTeneM B M®L] npu obpalieHus ¢ KOMIUIEKCHBIM 3alPOCOM, 8 TaKKe
JIOKyMEHTOB, CBeAeHHH U (wu) uHGopMauuH, momydeHHbIX M®L] caMoCToATENBHO
B MOPAAKE MEXBEJIOMCTBEHHOI'O B3aHMOJIEHCTBHSA, a TAKKe BCICSACTBUE MMONYUYECHUS
Pe3yNBTATOB TOCYAAapPCTBEHHBIX U (MIHM) MyHHILMIATEHEIX YCIIYT, YKa3aHHBIX B KOM-
IUIEKCHOM 3aIpoce U HEOOXOIUMBIX JUIS IOTyYEHHUS MHBIX TOCYJapCTBEHHBIX M (FLUTH)
MYHHMLHIANBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce), HalpaBlIeHHE yKa-
3aHHBIX 3asBJICHUH M KOMIUIEKTOB JOKYMEHTOB B A IMHHHCTPALHIO.

2.16.4. IIpn npenocrasnennu ycnyru B M®L] npueM U BbImaya JOKyMEHTOB
ocyuiecTBisercs cotpyaHukaMu MOLI. [l MCHONHEHUS IakeT JOKYMEHTOB Iepe-
JTaeTcsl HEMOCPEICTBEHHO B AIMMHHMCTDALIMIO, B COOTBETCTBHHU C 3aKIIFOYEHHBIM CO-
[JIAIIEHUEM O B3aMMOJEHCTBUY U IYHKTOM 3.3 HACTOSAIIEro perjaMeHTa.

2.16.5. TlpueM OOKYMEHTORB OT 3asBUTEN, BhIJaya 3asBHUTENIO pe3yJsTaTa
HpegocTapieHus MyHMIUIanEHOR yCIyry, a Talke HHQOPMUPOBaHUE U KOHCYJIBTH-
pOBaHHe 3asBHTENEH OCymecTBIsieTcs cnenyanucraMu MOI] B neHp obpameHus 3a-
SIBUTEJS B NOPAAKE IEKTPOHHON OYepeny, B TOM YHCIE [0 NPEABAPUTEILHON 3aIu-
cH (Ha onpeNIENEeHHOe BPEMs M 1aTy) HENPEPHIBHO B TEYEHHE PaGoyero [Hs, B COOT-
BETCTBHH C rpadukoM paboTer- MOLI.

[lpu npriemMe KOMILIEKCHOTO 3anpoca y 3asBUTeNs paboTHukd MO obs3anst
npoMH(pOPMHUPOBATE €ro 060 BCEX FOCYAPCTBEHHBIX M (/M) MyHUIMNATBHBIX YCITy-
rax, yclyrax, KOTopble ABJIOTCA. HEOGXOMUMEIMU M OOS3aTebHBIMA IUIS peno-
CTaBJIEHUS IOCYAApCTBEHHBIX M MyHHLHIAIBHBIX YCIYT, MOJy4YeHHE KOTOPBIX HEOO-
XOMUMO JUIS MOTy4EHUA MyHHunnanLme YCIIYT, yKa3aHHBIX B KOMIUIEKCHOM 3amlpo-
ce.

2.16.6. B cexrope HH(bOpMHpOBaHI/ISI U OXHUIAHUA CIEUUATUCT MGDI_[ ocy-
MIECTBIIAET OPraHH3aIMOHHYI0 M KOHCYNHTalHOHHYIO NMOMOINE IpakaaHaM, oOpa-
TusimaMcs B ML xst nonyyeHus MyHUIMNanbHOH YCITyTH.

2.16.7. O6¢cnyxuBanue 3agsurencit MOLL ocylecTBIS€TCA C IOMOIIBIO 3JIEK-
TPOHHOH CHCTEMBI YIIPaBIIEHUA OYepenpIo, KOTopas NpeqHa3sHaueHa AN perucrpa-
LMY 33ABUTENEH B OUEPENH; YUeTa 3adBHUTelIeH B 04epelH; yPaBIEHH OTACIbHBIMH
ouepefsiMi B 3aBUCHMOCTH OT BUJIOB YCIIyT; OTOOpaXeHHs CTaryca O4epen; Ipen-
BapuTENIBHOM 3amucH 3asaButensd. CHcTeMa yNpaBlieHHs OYepebio BKIFOYaeT B cebs
CHCTEMY IOJIOCOBOTO M BU3YallbHOrO HH)OPMHPOBAaHMS, ITyNETHI OLIEPATOPOB.

III. CocTaB, mOC/I€10BATEbHOCTh H CPOKH BEINIOJTHEHHS
AAMMHUCTPATHBHBIX MPOLeAyP, TPeGOBaHUA K NOPSIAKY MX BBINIOTHEHUS,
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B TOM 4YHCJIe 0CO0eHHOCTH BhINOJIHEHUA AAMMHHCTPATHBHBIX IpOUEaYp B
3J'leKTp0HH()l7l (l)opme, a TaKKe 0COOEHHOCTH BbINMOJIHEHUS
AJMHHHCTPATHBHBIX NpoLEeayp B MHOFO(l)yHKuHOHaJIBHle HEeHTpax

3.1. Cocras, noc/1e10BaTEIBHOCTh H CPOKH BbINOJIHEHUSI
aIMMHHCTPATHBHBIX Npoueayp, TPeOOBAHHUS K MOPSAAKY HX BHINOJTHEHHS
npH npegocrasjieHHd MyHHUMIANBHOM YCJIAYTH B A AMHUHHCTPALUA

3.1.1. IIpepocrapnenye MyHUIMIIATBHON YCIIyTd B A IMUHHUCTPALMK BKIIIOYa-
eT B ce0s CIeIyoIue aqMAHUCTPATHBHEIE POy PHL:

- IPHEM H perucTpauus 3asBJIeHUS U JOKYMEHTOB;

- pacCMOTPEHME 3asBJICHH, IPUHATHE PEILEHHS U OArOTOBKA JJOKYMEHTOB;

- BBI/Iaya 3asBUTEIIO Pe3yNbTaTa NpefoCcTaBlIeHus] MyHULMNAIEHON YCITYTH.

3.1.2. AnMuHMCTpaTHBHaA mporenypa «IIpueM H perucrpaius 3asBieHHA U
JOKYMEHTOB.

OcHoBaHHeM UL Hayajia NpoLeayphl SBIAETCS MoJada 3asiBJICHUs HA UMA [Jia-

- BBI KOp)KCBCKOFO censckoro mnoceyienus ClaBsHCKOTO paﬁOHa COTJIACHO MIPHIIOXKE-

HUIO AJMUHHCTPATHBHOIO pEMIAMEHTA C TNPHIOKEHHEM IOKyMEHTOB COLTIACHO
IYHKTY 2.6 HACTOSIIEro AJAMHHUCTPAaTHBHOIO perjiaMeHTa B A AMUHMCTPALHIO.
B nensx mpepocrasieHus MyHUIUNAJBHONH YCIYyTH OCYLIECTBIACTCS NpUEM

3ajBUTENEH IO NPEIBAPUTENBHOM 3aIHCH.

3anuck Ha Np¥eM B AIMUHHCTPALMIO IPOBOJHUTCS IOCPEICTBOM OGHIHATEHO-

‘TO caiira.

3asBUTENO IpEAOCTABIIACTCA BO3MOXKHOCTE 3allMCH B JIr0OBIe CBOGOI[HBIC JJIA

. Ipue€Ma Jary U BpeMs B Ipe€aeiiaX YyCTaHOBJIICHHOI'O B A)IMI/IHI/ICTpaI.lI/II/I rpa(bm(a

- yenyryg

0.

npHeMa 3asBHTeNei.

AJIMUHHUCTpaLUA He BIpaBe TPeOOBAaTh OT 3asABUTENS COBEPIIECHUS HHBIX Hei-
CTBUI, KpOMe MPOXOXKIAECHUA UICHTH(HHUKAIMA M ayTeHTH(HUKAUMAN B COOTBETCTBHU C
HOPMaTHBHBIMU IPABOBBIMH aKTaMU Poccutickolt Defepalyy, ykasanus UesH npHe-

. Ma, a TaKKe NpeaoCTaBICHHUA CBCJICHHI/I HeOﬁXO,I[PIMLIX AL pacyeTra IIHTCIIbHOCTH

BPEMEHHOIO MHTEPBAla, KOTOPHIH HEOOXOAMMO 3a0pOHUPOBATH T IpHEMa.
I[Tpu nryHOM OOpAIEHHHU CIENUANUCT AIMUHUCTpPALMK:
- HHQOpMHUpyeT 3aABUTENEH O HOpAIKe MpPeTOCTaBJICHHA MyHHIHMNAIBHON

- YCTaHaBJIMBACT JIMYHOCTH 3asBUTEJIA IIOCPEACTBOM NPECABABICHHA WM IIac-

. mopra rpaxuanuHa Poccuiickoii ®enepauyu 160 MHOrO TOKYMEHTA, YAOCTOBEpS-

IOIIEro JIMYHOCTh, B COOTBETCTBUM C 3aKOHOZAATENbCTBOM Poccuiickoit denepaiuu
WM IIOCPEICTBOM MACHTH(QHKAUMH M ayTEeHTH()HKALUK C HCIONB30BaHUEM HHGOP-
MaUHMOHHBIX TEXHOJIOTH, IPENyCMOTPEHHEIX YacThIo 18 cTathn 14.1 denepansHoro
3akoHa oT 27 mona 2006 roma Ne 149-03 «O6 mHbOpManuy, MHGOPMAUMOHHEIX
TEXHOJIOTHAX M O 3aIMTe HHpopMauum» (IPU HATHYUHA TEXHHYECKON BO3MOMKHOCTH);

- MPOBEPAET JOKYMEHT, YIOCTOBEPSIOMMI IOJTHOMOYHUS HPEICTABUTEIS, €CIIH
¢ 3aj1BNIeHHEM 00paIlaeTcs NPEACTaBUTeNb 3asBUTENS (3a1BHTENICH);

- IIpU OTCYTCTBHM O(OPMJIEHHOIO 3afBJIEHHMA Yy 3aiBUTENA WX IPH Hempa-
BIJIBHOM (HEKOPPEKTHOM) €ro 3alOJIHEHHU MPEAaraeT 3aHOBO 3AlOHUTE YCTAHOB-
neHHyo (opMy 3adBieHHMs (COINIACHO MPHIIOKEHUIO K HACTOAIIEMY pErJIaMEHTY),
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[IOMOTaeT B €ro 3aroJHEHMY;

- MpOBepseT HaJUYHe BCeX HEOOXOMUMBIX JOKYMEHTOB JUIA IPENOCTABJIEHUS
MyHHUMIATEHON YCIYTH, B COOTBETCTBHUH C IYHKTOM 2.6 HACTOAIUETO perjiaMeHTa;

- DM YCTAHOBJIEHUH (HAaKTOB, YKAa3aHHBIX B IYHKTE 2.7, yBENOMIIAET 3asBUTEIIA
0 HaJIMYHMU PENSTCTBHIA B IPUEME JOKYMEHTOB, HEOOXOMUMBIX IUIA NPENOCTABICHHSA
MyHHIMOATEHOM YCIIYTH, OOBACHAET 3asBUTENIO COAEPMAaHHWE BBLABICHHBIX HEIO-
CTaTKOB B NPEJCTaBICHHBIX JOKyMEHTaX H MpeiaraeT NpHUHATE MEPHI [0 UX yCTpa-
HEHHIO;

- eClM HeJOCTarTKW, TNPENATCTBYIOIIME IPUEMY IIOKYMEHTOB, HOILyCTHMO
YCTPaHUTH B XOZI€ IPUEMa, OHU YCTPAHAIOTCA HE3aMEeTUTEIIBHO;

- CIIMYAET KOMUK JOKYMEHTOB C MX OPUTHHAIIAMH, [TOCJIE YETr0 HIKE PEKBU3UTA
JokyMmeHnTa«lloAnuce», MPOCTAaBIIET 3aBEPUTENbHYI0 Hammuch: «Komus BepHay,
IOJDKHOCT JIMIA, 3aBEPUBIIErO KOMMIO JOKYMEHTa; JIMYHYIO NOJNUCE; pacuudpoB-
Ky moanucd (MHUuMAasL, GamMunus); JaTy 3aBepeHus; nedats. IIpu 3aBepeHun KOmui
JOKYMEHTOB, 00EM KOTOPBIX HPEBBINIAET OIMH JIMCT 3aBEPSET OTAENBHO KaXKIBIA
JIMCT KOIMHU TAKHM K€ CII0COO0M, MCKITFOUEHUS COCTABIIAIOT CIy4YaH, KOrjaa BEpHOCTh
KOIIMH IPEICTABJICHHOr0 JOKYMEHTA 3aCBUIETENECTBOBAHA B HOTapUaIbHOM HOPSAL-
Ke.

CrenraiucT AIMAHHCTPALUH B )KypHaJe y4eTa U pErdCTpaliu JesaeT 3anuch
0 TpUeMe 3asBICHHA M IOKYMEHTOB, NPOCTABISET PErMCTPALMOHHEBIA HOMep, Haty
NPHMHATHA W CBOIO HOMIMCH Ha KONMHUM 3asBJICHUSA, BHIIAET 3aABHUTEIIO PaCIHCKY
yCTaHOBJIEHHOM ()OPMBI B IIOJyYEHHH OT 3aABUTENA JOKYMEHTOB C YKa3aHUEM HX Ile-
PEYHA, JATHl U BpPEMEHHU UX MOJIYYEHHUA.

O6wmuii MaKCMMAJIBHBIA CPOK MpHEMa JOKYMEHTOB HE MOMKET MpeBhIaTs 15
MHHYT.

Cpok mpueMa U perucTpalyy 3asBIeHUA U JOKyMEHTOB — 1 eHs.

PervcTpauus 3asBJICHHSA, OCTYNUBIIEr0 B AJMHHHMCTPALHIO, HE3ABUCHMO OT
croco6a ero JOCTaBKM OCYIIECTBISETCS B CHCTEME 3IEKTPOHHOTO JJOKYMEHTO000pO-
Ta cnenpanuctoM OBIIEro OTAeNa, OCYIIECTRILIOIUM PErUCTPALMIO BXOJAIIEH Kop-
PECIOHACHIIMY, B IEHb €ro MOCTyIieHus. I1pyu perucTpauyy 3asBIeHHIO IPUCBaUBa-
€TCS COOTBETCTBYIOIIMI BXOIAIUI HOMED.

KputepusaMu NpHHATHSA PELIEHUS ABIIAIOTCA:

- oOpaienye 3a oyueHneM MyHHUIUNAIBHON YCIIyTH HaIJIeKallero JINna;

- HpeNoCTaBJieHHe B MOJHOM 06BbeMe JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6
AJIMUHUCTpPaTUBHOIO PEITIaMEHTa;

- IOCTOBEPHOCTH MOIAHHBIX JOKYMEHTOB, YKa3aHHEIX B IyHKTe 2.6 AJIMUHU-
CTPaTHBHOI'O PErjaMeHTa.

Pe3ynsTaToM aAMUHUCTPATUBHOM NPOLEAYPEI ABIACTCH:

- IIPYEM 3asBJICHUS M JOKYMEHTOB Ha NOJy4eHrne MyHHUIIaTbHOMN YCITyTH.

Crioco6 (ukcanuu pe3ynsTaTa BEIIOJHEHHA aIMUHUCTPATABHOM NPOLEayphl —
BHECEHME B CHCTEMY 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

3.1.3. AaMuUHHCTpaTUBHAA Npoueaypa «PaccMOTpeHHe 3asBJICHHs, NPUHATHE
peIIeHHs U MOArOTOBKA JOKYMEHTOBY.

OcHoBaHHeM I Hayaja MpoLenypsl ABJIAETCA 3apErMCTPHPOBAHHOE CIICHHa-
JIMCTOM A IMUHHUCTPALHH 3asBJICHHE.
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[NpunsATEE AOKYMEHTBI IepenaroTcs obmuM otiaenom riase Kopxesckoro
cenbekoro mocenenuss CIaBsSHCKOTO paiioHa, KOTOpBIH BH3HMpPYeT 3asBIICHUE U mepe-
J@eT ero B MOpsIKE AENONPOU3BOJACTBA CNEUHATUCTY AIMUHUCTPAHU Ul UCIION-
HEHUA.

CneuyanieT AIMUHUCTPalMM PacCMaTpUBAaeT MOCTYNHMBINEE 3asBCHHE H
MPUHUMAET PEeICHUE:

-0 MpeaOCTaBIeHHY MyHULMIIAIBHOM yCITyTH;

- 06 OTKa3e B MpenoCTaBIeHUM MyHUIMIIAIBLHOM yCayry.

B ciyyae oTKaza B HpeqocTaBjeHMH MyHHLHIANBHOH ycnyrd, Crenuanmct
AJIMMHHCTpPALMK HOArOTABIIMBAET YBEJOMIIEHHE 00 OTKa3e ¢ yKa3aHWeM INPHYMH OT-
Ka3a W HampaejisieT ero riiaBe KoprkeBckoro censckoro mnoceneHus CraBaHCKOTo
paiioHa i cornacoBanus M nonnucanus. ITomnucaHHoe yBeIoMiIeHHe 00 OTKase
pErHCTpUPYETCs M NMepefaeTcs CIeNHATNCTy AIMUHHCTPALMH UL BpPYYeHHS 3as1BU-
TEJIO.

B cnyuyae peurends mpenocraBiieHds MyHununansHoH yciyru Crienuanact
AIMHHHCTpAlMHK OTOBHT BBINKCKY, comepxkanryto HHdopmauuio o6 obbekrax He-
JBIDKMMOIO UMYIESCTBA, HAXOMSAIIMXCS B MYHHLHIAIEHOH COOCTBEHHOCTH W NpeN-
Ha3HAYEeHHLIX JUI1 CAAYd B apeHny (ajee — BBIMHMCKA 00 OOBEKTaX HEABMIKMMOIO
HMMYLIECTBA) MMYIIECTBA, 3aTEM IlepefaeT ee Ha COrJacOBaHUe U NMOANMCAHHe B IIO-
psAIKe IeNonpou3BOICTBA.

IToanucanHas BeIIUCKa 00 00BbEKTaX HEABMKMMOIO HMYIIECTBA BO3BPAILAETCS
CHEUHATIMCTY AIMUHHCTpPALMY.

Pe3ynbpTaToM MCIOTHEHHST aqMUHHCTPATHBHON MPOLEAYPEI II0 pACCMOTPEHHUIO
sagenends CrienuaaucToM AIMHUHUCTpanuy B ¢GOpMHPOBAaHHIO pesynbrara MyHu-
LHUMATGHON YCIIYTH, B COOTBETCTBUH C 3alIPOCOM 3asABUTENA ABJIAKOTCS MOATOTOBJIEH-
HBIE K BbIJaye 3aiBUTENIO:

- BBIMKUCKA 00 00BEKTaX HEABWKUMOI'O UMYILECTBA;

- yBeIOMJIEHHE 00 OTKa3e B MPeJOCTaBICHUH MyHHIMIIAIBEHON yCIIyTH.

Criocob dukcarmy pe3yabTaTa BEIIOJHEHHA aAMAHUCTPATUBHOM IPOLIEYPEL:

- BHECEHME B JXYPHAJI PErHCTPALMH, B TOM YHCIIe B 3JEKTPOHHYIO 0a3y naH-
HBIX.

Kputepun NpuHATHA pEIlCHUI:

- COOTBETCTBHE IIPEACTABICHHBIX JOKYMEHTOB YCTaHOBICHHBIM TPeOOBaHUAM;

- HAJTMYKe MHHOPMALIIHK O 3aNpallliBacMOM HEIBIKMMOM UMYIIECTBE.

Cpok aqMUHHCTPAaTHBHOH MpoLeAypsl — 8 THEH.

HcnonHenre JaHHONW agMUHUCTPATHBHOM Npoleayphl BO3JIoxKeHO Ha Crenua-
Jucta AAMAHUCTPALIMH.

3.1.4. ApmuHucTpaTHBHas Dnpoueaypa «Bblgada 3ajgBHTEINO pesyJsbTara
npenocrapneHns MyHHIMNATBHOH YCITyru».

IOpunmmyeckum (akToM, CIOyKallUM OCHOBAaHMEM JUIA Hayana aJgMMHHMCTpa-
THBHOU MPOLENYPHI, ABJISETCA HATHYHE COITAaCOBAHHOM M NOAMHCAaHHOHA B yCTaHOB-
JIECHHOM TIOPAZKE BBITHCKA 06 00BEKTax HEIBIKMMOTO HMYIIECTBA, MO0 yBeIOMIIe-
HHUA 00 OTKa3e B MPENOCTaBICHUY MyHUIUIIAIBHOH yCIIyTH.

CrneuyaiicT A IMHUHUCTPALIH B COOTBETCTBHM C BEIOOPOM 3asBUTENA CII0OC0O0a
[OJTy4eHust pe3yJIbTaTa MpeloCTaBIeHuss MyHHUIHMIANbHOR yCayry BhIAAeT (Hamnpas-
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JIS€T) pe3yJIbTaT MPEeROCTaBIeHUs MyHUIUNIANLHON YCITyTH.

B ciy4ae ecid 3asBUTENb BHIOPAN CIIOCOO NOMydYEHHs pe3yipTara npesocTaB-
JTeHns MyHHIMIABHOM YOIy i Ha a[pec 3JIeKTPOHHOM 1ouThl, To Criennanict Ag-
MHHHCTPALMHA HANPABIAET 32 BUTEIIO BHITHCKY 00 0OBEKTaX HEBIDKAMOIO MMyIIe-
cTBa, MO0 yBEemOMIEHHe 00 OTKa3e B MPEXOCTAaBIEHUM MyHHMUUNAIBHON YCIyrd B
dopMe 3NMEeKTPOHHOTO JOKyMEHTa, HOANMCAHHOTO YCHIIEHHOH KBATM(UUIMPOBAHHOMK
SJIEKTPOHHOM MOAIHCEIO, TI0 aAPECY IMEKTPOHHON MOYTHL.

B cny4ae eciu 3aABUTENb BIOPAI CIIOCOD MONydYeHHUs pe3yisTara npefocTaB-
neHus MyHHUUMNAIBHON YCIyrd MOYTOBBIM OTIpaBieHueM, T0 Creuxamuct Anmu-
HUCTPAUMK 0OECIEYMBAECT HANpPABICHHE BBIMUCKH 00 00BeKTaX HeNBIKHUMOro MMY-
mecTsa, Mubo yBenOMIIEHUst 00 OTKase B MPeJoCTaBIeHHMd MyHHIMIAIBEHON YCIyTH
[OYTOBBIM OTIIPABIICHHEM 3asBHTEIIO.

B cy4ae ecind 3asBUTENb BHIOpAN COCOO MONMy4eHUs pes3yisTara NpesocTaB-
JeHus MyHHIMIATBHON YCIyTd MOCPEACTBOM BBIauu B AnMunucTpanuu, To Crie-
HAMCT A IMUHUCTPALMH:

1) yBemoMIIseT 3aABUTENS MO TenedOHy WM MHEIM JOCTYNHBIM CIOCOOOM O
HEe0OXOAMMOCTH IPUOBITE I MOYSHHUS MOJroTOBIECHHBIX IOKyMEHTOB M COTIIaco-
BBIBAET BpEMsI COBEpIIIEHHS JaHHOTO JIEACTBHU,

2) npoBepseT IOKYMEHT, YHOCTOBEPSIOIMHA JIMYHOCTE 3ajiBUTENII MIIM €ro
MpeCTaBUTENS;

3) mpoBepsAeT HAMM4ME COOTBETCTBYIOIMX IIOHOMOYMH Ha ToTyYenue MyHu-
MIATBHON YCIyTH, ECIM 3a TIONy9eHueM pe3ylibTaTa YCIyrd obpamaercs npeacTa-
BUTEJIb 32 BUTEIS; )

4) BBIAET 3aSBUTENIO BBIHUCKY 00 00BEKTaX HEABIKUMOrO NMYIIECTRA, 6o
yBeoMiIeHHe 06 OTKa3e B IIPesoCcTaBNeHH MyHHIMIAIBHON YCIyTH.

VcrnonHeHUe JAHHON aIMMHMCTPATHBHOM Mpoueqyphl Bo3noxeno Ha Crenua-
JIACTA, OTBETCTBEHHOTO 32 BHIAYy JOKYMEHTOB.

Kputepuyl TIPHHATHA PEIICHHA — HATMYUE COMNACOBAHHOHM M IOAMMCAHHOK
BBIIMCKH 06 0OBEKTaX HEIABIDKMMOIO MMYLIECTBA, JTMOO yBEOMIEHUsS 06 OTKase B
NpexocTaBIeHAM MyHUIIMNANBHON YCITyTH.

CpoK aIMUHUCTPATUBHON NpoLenypsl — 1 JeHs. ‘

PesyNETaT aJIMMHHCTPATHBHOM NMPOLEAYPhl — BEIIaYa 3aSBUTEO BBITMCKHA 00
00beKTaX HEJBIKMMOro MMYIIECTBA, THO0 YBEIOMIICHH 00 OTKase B IPENOCTaBlie-
HuM MyHUUMOATBHOH YCIIYTH.

Crioco6oM (MKcaluu pe3yibTaTa BBINONHEHHSA aIMUAHUCTPATHBHON IpoIe/y-
DB SBNIAETCS POCIACH 3ajBUTENA O MONYYEHHH pe3ynbTaTa npegocTapnenus Mynu-
LUIATEHOM YCITyTH. il

3.2. CocraB, HOCJIe0BaTeJILHOCTL M CPOKH BBINOJIHEHUS
aMMHHCTPATUBHBIX TPOLEXYD, TPEGOBAHUS K NOPSAKY UX BBINOJHEHHS
NpH NpeaocTaBIeHnH MyHHIMNATBLHOH eIy B 3J1eKTPOHHOM dopme

3.2.1. Ipenocrapnenue MyHHUMIANLHON YCIYrH B 3JIEKTPOHHOH ¢opme
BKJTIOYAET B ce0s CIICAYIONHE aAMHHUCTPATHBHEIE IPOLIEYPBI:

- IPUEM M PETUCTPALMS 3aABJICHHS U TOKYMEHTOB;

- pacCMOTpEHHUE 3asBIIEHHU, IPHHATHE PEILEHMS ¥ OArOTOBKA JOKYMEHTOB;
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- BBIIAYA 3aBUTENIO Pe3yNbTaTa NpeJocTaBleHls MyHUIMNAILHOA YCIIyTH;

- OCYIIECTBJICHHE OLEHKH KayecTBa NMpeJocTaBieHus MyHUUUIAIBHON yCITy-
TH.

3.2.2. AnMuHucTpardBHas npouenypa «lIpueM U perucrpauus 3as{BICHUA U
JIOKYMEHTOBY.

OCHOBaHHMEM I Hayaya MpoLeAyphl ABISAETCA Noaya 3ajiBJIeHUs Ha UM IJ1a-
BBl KOp)KeBCKOTO CenbeKoro mocenieHus CNaBsHCKOrO paioHa COINIACHO MPHIIOKE-
HHIO AJIMUHUCTPAaTHBHOrO pErilaMeHTa C MpPUIIOXKEHHeM JOKYMEHTOB COTNIACHO
HyHKTY 2.6 HACTOMIIEro AIMHHHCTPATUBHOIO PETJIAMEHTa, B TOM YHC/Ie JIOKYMEHTOB
¥ MH(QOPMAIMH, 3NEKTPOHHEIEe 06pa3kl KOTOPHIX paHee OBUIM 32BEPEHBI B COOTBET-
cTBMH ¢ MyHKTOM 7.2 wactd 1 cratbu 16 «O6 opraHu3auuy NpeIOCTaBICHUA rocy-
JApCTBEHHBIX U MYHHULMIATBHBIX YCITYT», DOCPENCTBOM PerHoHaIBHOrO NOpTana.

Ipu mpenocTaBnennd MyHHLMITAIBHON YCIYTH B 3/IEKTPOHHOH opMe uzeH-
THOUKANKMS ¥ AyTeHTHHUKALI MOXKET OCYIIECTBIIATHCA OCPEACTBOM (IIPH HATHYHH
TEXHHYECKOH BO3MOXKHOCTH):

1) emuHOM cucTeMBI HACHTHQHUKAIMY M ayTEHTHQUKALMH HIM MHBIX TOCYIap-
CTBEHHBIX MH(OPMAIMOHHBIX CHCTEM, ECIIH TaKue FOCyapCTBEHHBIE HH(POPMALOH-
HBIE CHCTEMEI B ycTaHOBJIEHHOM [IpaBuTenscTBoM Poccuiickoit Denepanuy nopsuke
006eCcIeYrBatoT B3aUMOIEHCTBHE C EMHON CHCTEMON MACHTHOUKALMY U ayTEHTHU-
KallUH, TIPH YCJIOBHU COBIAJEHHS CBEICHHUH O (M3MYECKOM JIMIE B YKa3aHHBIX MH-
(hopMaIMOHHBIX CHCTEMAX;

2) eMHOM CHCTEMBI HICHTUGUKALMA ¥ ayTeHTHQUKAUMY | eJUHON HHPOpMa-
IIMOHHOMN CHCTeMbI NEPCOHANBHBIX JAaHHBIX, obecneunBaromeil 00paboTKy, BKoYas
c60p U XpaHeHue, GMOMETPHIECKHX MEPCOHATLHEIX TaHHBIX, HX IIPOBEPKY M Mepe/a-
qy HHGOPMALMM O CTENEHH HX COOTBETCTBHSA IPENOCTABNEHHEIM OHOMETPHYCCKUM
HEPCOHANLHBIM HaHHBIM QH3HYECKOrO JIHIA.

Ha EXpHOM TOpTaje rocyIapCTBEHHBIX M MyHHIMIANBHEX ycuyr (QyHKuuii),
PernoHaIBHOM MOpTalle pa3MEIAoTCs 00pasibl 3alOJHEHH JJIEKTPOHHON (GOopMEI
3asBJICHHSA.

®opMupoBaHie 3ajABICHHA 3ajBUTEIEM OCYLIECTBIAETCS MOCPEICTBOM 3aMol-
HEHHs 3eKTPOHHOM (OpMBI 3asBeHHs Ha PeruoHansHOM moptaine 6e3 HeoOXomu-
MOCTH JOTONHUTEIHOM TONaYK 3as8BJIeHUs B KaKoi-mubo uHOH dopme.

®opMaTHO-IOruyeckas npopepka chOpMHUPOBAHHOrO 3asBIICHUS OCYIIECTRILI-
ercsi aBTOMaTHYECKHM II0CIIE 3alOJIHEHUs 3ajdBUTENEM KaXKIOIo M3 IOJNed 3JIeKTPOH-
Holl QopMbI 3asBieHUs. [IpH BBIABIECHHH HEKOPPEKTHO 3AIONHEHHOIO MOJA 3JIEK-
TPOHHOH (OPMBI 3ajABIEHHS 3aIBUTENH YBEJOMJIIETCA O XapaKTepe BBIIBICHHON
OMMOKK ¥ TOPAJKE €€ YCTpaHeHHs MOCPEJCTBOM HMH(OPMAIHOHHOIO COOOLIEHHS
HETOCPEICTBEHHO B EKTPOHHOH opme 3asBIICHHUS.

ITpu GOpPMHPOBAHUH 3asBICHHS 3aIBUTENNO 00ECIEIUBAETCA:

a) BO3MOXHOCTb KOIIMPOBAHUA M COXPAHEHUS 3asBJICHUA H HHBIX JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6 HACTOAIIEro AJIMUHHCTPATHBHOIO PerjiaMenTa, HeoOXou-
MBIX U1 TpeocTapneHus MyHUIUNAIbHOM yCITyTH;

6) BO3MOYKHOCTE 3alIOIHEHHs. HECKOTIBKIMU 3aABHTENMHU OJIHOM 3JIEKTPOHHOH
($opMBI 3asBJICHMS TIPH 0OpalEHHH 3a YCIIyraMy, OperoaraioliMy HanpaBleH1e
COBMECTHOTO 3asBJICHUs. HECKOJIbKUMH 3asBUTEIIMH;
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B) BO3MOXHOCTB HeYaTH Ha 6yMaXKHOM HOCHTENe KOIMH SNIEKTPOHHON (HOpPMBI
3asBIEHU;

I) COXpaHeHHe paHee BBENCHHEIX B 3JIEKTPOHHYIO (JOpMY 3asBIEHHS 3HAUCHUI
B 0001 MOMEHT I10 JKCJIAHUIO I10JIb30BATEIIA, B TOM YHCJIE NP BO3HUKHOBECHHUH
OWKOOK BBOJA U BO3BPATE LI MOBTOPHOIO BBOJA 3HAYEHHI B 3NIEKTPOHHYIO hopMmy
3asBJICHHU;

q) 3alONIHEHUE TOJIeH AMEKTPOHHOM (HOPMBL 3asBJIEHUS 0 Havana BBOJA CBE-
JeHHI 3asBUTENIEM C MCIHOJB30BAHMEM CBEJCHUM, pasMeLIeHHBIX B (emeparbHOiM
rOCyAapCTBEHHOM MHpOpMaUOHHOH cucTeMe «EmuHas cucrteMa HOeHTHPUKALME 1
ayrenTuQuKkanuu B MHQpacTpykType, ofecmeuuBaromedl  MHOOPMALHOHHO-
TEXHOJIOTHYECKOE B3aMMOJAeHCTBUE MH(BOPMALMOHHBIX CHCTEM, UCIHOJb3yEMBIX IS
NPeOCTaBIIeHHs. TOCY JapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYTr B BIEKTPOHHOM ¢op-
Me» (manee — elUHAs CHCTeMa MICHTH(UKAUNM ¥ ayTeHTH(GHUKALHK),  CBENCHUIA,
ony61uKOBaHHBIX HA ENMHOM mopTase rocyapCTBEHHBIX M MYHHLMIATBHBIX YCIyT
(byHnxuuit), PeruoHanbHOM MOPTANE B YaCTH, KACAIOLIEHCS CBENEHHI, OTCYTCTBYIO-
IHMX B €MHON CHCTEME HIEHTUDHUKAIIMI U ay TeHTHUKALMH;

€) BO3MOXXHOCTE BEPHYTBCS Ha JIFOGOW M3 STalOB 3allOJHEHHS SIeKTPOHHOM
(dopMsl 3adBiIeHHA O€3 MOTEpH paHee BBEAEHHOM HHOPMALUH;

) BO3MOKHOCTB JIOCTYIIA 3a1BUTeN Ha ENUHOM mopTase rocynapcTBEHHBIX U
MYHUUHIIATBHEIX yeyr (yHKUumii), PErHoHansHOM mopTane K panee NoJaHHBIM MM
3asBJICHHAM B TEYEHHE HE MEHEE OJIHOTO Tofia, a TAIoKe YaCTHYHO CHOPMHUpPOBAHHBIX
3asBJIEHUH — B TEYEHHE HE MEHee 3 MecsIeB.

3asBIeHHe H KaXIBIH NPHIaraceMblii K HEMy NOKYMEHT IOINMCHIBAETCA TEM
BHIOM BJIEKTPOHHOM MOANMMCH, KOTOPHIH YCTaHOBJIEH ImMyHKTOM 2.16.1 Hacrosuero
AIMUHHCTpPaTHBHOTO PerJIaMeHTa.

[Ipu ycniemHo# oTnpaske 3asBIEHHIO PUCBAHBACTCA YHUKAIBHBI HOMEp, MO
KOTOPOMY B JIMYHOM KaOWHETe 3asBUTeNA HocpeacTsoM Enunoro moprana rocynap-
CTBEHHBIX ¥ MYHHULHUNAIBHEIX YCIyT (GyHKIHI), PErHOHaNBEHOrO mopTaia 3asBUTENIO
OyzeT npencTaByieHa HHGOPMALKS O XOJE BBUIONHEHHUS YKA3aHHOTO 3asBIEHUS.

ChopmMupoBaHHOE M NMOJNMHUCAHHOE 3asBJICHAE U MHBIE JOKYMEHTEI, YKAa3aHHEIC
HyHKTe 2.6 HACTOAMEro AIMHHHCTPaTHBHOIO pEINIAMEHTa, HEOOXOMUMEIE A
HpefocTaBieHuss MyHUIUNAIEHOR YCIyrH, HANpPaBILIOTCS B AIMHHUCTPALMIO IIO-
cpencTsoM PernoHansHoOro noprana.

AnMuHMCTpanysa O00ecHeYHBAcT NPHUEM NOKYMEHTOB, HEOOXOAUMEBIX s
npemocTasiienns MyHMUMNansHOH YCIIyTH, M PEeTHCTPaLHio 3asBiieHusn 6e3 Heob6xo-
JUMOCTH HOBTOPHOIO NPEJCTABICHHS 3aiBHTENEM TAKUX JOKYMEHTOB Ha GyMaXHOM
HOCHUTEJE.

[Ipu noxyvyeHun JOKyMEHTOB M 3asBJICHHS B 3JIEKTPOHHOM BUJE M BEIABJICHHUS
daxToB, yka3aHHBIX B IyHKTe 2.7.1 Hacrosuiero pernaMenrta, Coenuanict AIMUHA-
CTpauuu B TedeHHe 3 (Tpex) KaJeHAapHBIX JHEH CO IHS 3aBEpIUEHHMS MMPOBENEHHS
NPOBEPKH NPUHMMAET PEIIEHHE 00 0TKa3e B MPHEMe K PaCCMOTPEHHIO 00pauleH s 3a
nojxyyeHreM MyHHIMNANBEHOH YCITyTH M HAmNpaBiseT 3asBUTEII0 YBEIOMIICHHE 06
3TOM B 3JIEKTPOHHOM (popMe ¢ yKka3aHueM IIyHKTOB cTaThd 11 denepansHoro sakona
«O6 371eKTPOHHOM IOAMKMCHY, KOTOPBIE IOCITY>KIIM OCHOBAHHEM I IPHHATHS yKa-
3aHHOTO peuieHus. Takoe yBemOMIIEHHE MOANMCHIBAETCS KBaTMGUIMPOBAHHOM OJ-
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nucero Crenpanucta AZMUHUCTPALUM M HANPABJISAETCS B JIMYHBIA KaOUHET 3asBHTe-
I Ha PernonansHoM noprane. [loce momyyeHHs yBeIOMIICHHS 3asBUTENE BIPABE
00OpaTHTLCA IOBTOPHO C OOpAlIEHHEM O MPENOCTABIEHHH YCIYIH, YCTPaHHB Hapy-
IICHHUS, KOTOPEIC MOCIYXUIIM OCHOBaHMEM I OTKasa B IPHEME K PACCMOTPEHHIO
HEPBUYHOTO 00parleHus.

ITpemocrasienre MyHHIMTIANEHOK YCIYTH HauMHAeTCA ¢ MOMEHTaA IpHeMa u
perucTpauud AIMMHUCTpaUMedl BJIeKTPOHHBIX JNOKYMEHTOB, HEOOXOOMMEIX [UIS
HpenocTaBiedus MyHUIMIANEHOH YCIIYTH, @ TaKKe MONYYeHUs B YCTAHOBJIEHHOM
nopsake HHopMauuy o6 ornate MyHUUMTIAIEHON YCIyTH 3asBUTENEM (32 HCKITIO-
YeHHeM Cily4as, €Cld I Hayaja Mpoueayphl NpedocTaBlieHUd MYyHHIMIAIBHON
YCIIyTH B COOTBETCTBHH C 3aKOHOJATEIECTBOM TpebyeTcs IM4Has ABKa).

OO6mmii MakCHMalBHEIH CPOK IpUEMa JOKYMEHTOB HE MOYKET MpeBBIAaThls5
MHUHYT.

Cpox mpremMa 1 perucTpalyy 3asiBIeHUs U JIOKYMEHTOB — | JIeHB.

Peructpanus 3asBleHHs, NOCTYIHBIIErO B AMHUHHCTPALMIO, HE3ABHCHMO OT
Crocoba ero IOCTaBKU OCYIIECTBIIAETCS B CHCTEME DIIEKTPOHHOTO TOKYMEHT0060po-
Ta crequanmuctoM DOIIEro OTaeNa, OCYIEeCTBISIIOUIM PETUCTPALMIO BXOAAMEH KOp-
PECIOHJEHLMH, B JIEHb €ro NOCTYIUIEHUs (B Cllydae, eCiId IpeJoCTaBleHo B Gopme
AJICKTPOHHOIO IOKYMEHTa, JO/DKHOCTHOE JHIO AJMHHHCTPAMU IpPEIBapUTEILHO
pacneyaThIBacT €ro M IpPUJIOKEHHEBIE K HEMY JOKyMeHTHI). [Ipu perucrpauuu 3asB-
JICHHIO NPUCBAUBAETCA COOTBETCTBYIOIIMH BXOMAIMIT HOMEP.

KpuTepusaMu MpUHATHS PEIeHHUs SIBIIIOTCS:

- oOpalieHue 3a noyy4eHHeM MyHHIHIATBEHON YCITyTH HaIexKalero JIHIA;

- IPENOCTaBJIEHUE B MOJHOM 0OBbeMe JJOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AJIMMHHMCTPAaTHBHOT'O PEerJIaMeHTa;

- OCTOBEPHOCTP IOJaHHBIX JOKYMEHTOB, YKa3aHHBIX B IMYHKTe 2.6 AIMuHU-
CTPAaTHBHOTO perjlaMeHTa.

Pe3yneTaToM amMUHUCTPATUBHOM NPOLEHYPHI ABJIAETCA:

- IpUEM 3ajBJICHUS M JOKYMEHTOB Ha HOIy4YeHrne MyHHIMIaIBHOMN YCITyTH;

- yBemoMIIeHHE 00 OTKa3e B IIpUEMe 3asBJICHHA U JOKYMEHTOB ¢ 060CHOBAHHU-
€M NPUYUH OTKa3a.

Crnioco6 ukcanuu pesynsTaTa BBIIONHEHHS 8 IMAHUCTPATUBHOM NPOUEYPEL —
BHECEHHME B CUCTEMY 3JIEKTPOHHOTO JOKYMEHT0060pOTA.

3.2.3.AnmunvcrparuBHas mpouenypa «PaccMOTpeHue 3asBIeHMs, MPUHATHE
pelesus ¥ MOArOTOBKA JOKYMEHTOB).

OcHoBaHMEM I Hayana MPOLEAYPHI ABJSETCSA 3aperUCTPUPOBAHHOE CIISLHa-
JIICTOM AJIMUHMCTpaLUH 3asiBJICHUE.

IIpHHATBIE JOKYMEHTEI HEpeNaloTci OOMM OTaenoM riase KopieBckoro
cenpcKoro nocenenus CiaaBsHCKOro paiioHa, KOTOPEIH BU3HPYeT 3asBJICHUE H Hepe-
JIaeT ero B HOpsJIKe AEIONPOM3BOJACTBA CHELMAIMCTY AIMHHUCTPALMH IS HCIION-
HEHU.

[Mocne mpunsATua 3asBneHds CHENUANHCTOM AJMHHHCTPAlUM 3asBICHUIO B
NYHOM KabUHeTe 3a5BUTENA Ha PernoHansHOM IopTase nprcBausaetcs cratyc «Pe-
THCTpAlUs 3a9BUTENS U IPUEM TOKYMEHTOBY.

Crienpanuer AIMHHUCTpalMd PacCMaTpPUBacT NOCTYNMBLIEE 3ajBJICHHE M
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NPUHUMAET peLICHHUE:

-0 IpeNoCTaBIeHUH MyHUIMIATBEHON yCITyTH;

- 00 O0TKa3e B IpemoCTaBIeHHY MyHUUMIIATBHON YCITYTH.

B ciyuae oTkasa B npenocrasineHHd MyHUIUnansHo# ycmyry, Crienuaauct
AIMHHUCTPALMH MOATOTaBJIMBAET YBEAOMIICHHE 00 OTKa3e C yKa3aHUEM NPUYUH OT-
Ka3a W Hampasiser ero riiase KopixeBckoro cenbckoro moceneHus CraBsHCKOTo
paiiona A cornacoBanus M mommucaHusd. [TogmucaHHoe yBelnomieHue o6 oTkasze
perucTpupyeTcs U MepenaeTcs CnenranucTy AJIMUHUCTPALK U1 BPYYEHUS 3ajABH-
TEJO.

B cnyuae penreHus mpeocTaBlieHHs MyHUUHMIANbHOH ycmyrd Crenuanact
AJMAHKCTPAMM TOTOBUT BBIIKCKY, COAEpXKalyl0 MHPOpMALUIO 00 0OBEeKTaX He-
JBIDKHMOrO MMYIIECTBA, HAXOMLIMKXCI B MyHHULHUNATEHOH COOCTBEHHOCTH U NpE-
Ha3HAYEHHBIX UL CAAYM B apeHay (manee — BBITHCKA 00 00BEKTaxX HEABHKMMOIO
HMYILIECTBA) MMYLIECTBA, 3aT€M IepeIacT €€ Ha COIIaCOBAHME U MOINHCAHUE B ITO-
psIKe OeNonpou3BOICTBA.

[Moanucanuas BRIMKUCKA 00 00bEeKTax HEABKMMOrO UMYIIECTBA BO3BPAIAETCA
CIENUATUCTY AJIMUHUCTPALIUH.

PesynbTaroM HCIOMHEHHs aAMUHHUCTPAaTHBHOM MPOUEXYPHI II0 PACCMOTPEHHUIO
zasgpnenus CrenuaaucToM AIMHMHHCTpauud W (GopMupoBaHHIO pesynsrata MyHu-
LUIANBHOM YCIIyTH, B COOTBETCTBHH C 3alIPOCOM 3asBHUTENIS SBJIAKOTCS MOATOTOBIICH-
HEBIE K BBIAA4e 3asBHTEIIO:

- BBIMCKA 06 06BEKTaX HEABIKAMOTrO HMYIIECTBA;

- yBeJOMJIeHHE 00.0TKa3e B PeJOCTaBICHHN MyHHIMIAIBHOR YCITyTH.

Crnoco6 ¢uKcanuy pe3ynbTaTa BEIIOTHEHUS aIMUHHCTPATUBHOM IIPOLIETy PhL:

- BHECEHME B JKypHAJl PETHCTPALMM, B TOM YHCIIe B JIEKTPOHHYIO Oa3y naH-
HBIX. .

KpuTepHH NPUHATHS PEIIEHHI:

- COOTBETCTBME IPEACTABIEHHBIX JOKYMEHTOB YCTaHOBICHHBIM TPEOOBaHUAM;

- Hanpyue MHGOpMAalHH O 3alpaliiBacMOM HEJIBIKUMOM MMYILIECTBE.

Cpok aqMUHMCTPATHBHOM NpoLeXyphl — 8 IHEH.

Hcnondenre NaHHOM aIMUHHCTPATHBHOM MpoUeaypsl Bo3jIoxkeHo Ha Crienya-
JUcTa A IMUHHUCTPALUH.

3.2.4. AnMuHHCTpaTHBHAs Inpoleaypa «Bhlgaya 3asgBHTENIO pe3yJibTara
npenocTaBieHHss MyHMIMIAILHOR YCIIyruy.

IOpuauyeckuM (akTom, CITy)KauliM OCHOBAaHHWEM [UIi Hadana aIMUHHMCTpa-
THBHOM MPOLEAYPHI, ABJACTCA HAMYHE COITIACOBAHHOM U MOUHCAHHON B yCTAHOB-

JICHHOM TIOPSA/IKE BEIMUCKH 06 00BEKTaX HEABHKMMOrO HMYIIECTRA, JTH6O yBEIOMITe-
Hist 06 OTKa3¢ B MPETOCTABIEHUH MyHHIMIAIBHOMH YCIIyTH.

Pesynsrar npenoctarienus MyHUIMNANBHON yCIyTH 3asBUTENb [0 €ro BbI6O-
PY BIIpaBe TOJTY4HTE: ,

- B ¢opMe D3JEKTPOHHOrO JOKYMEHTA, HOAMNMCAHHOIO YIMOJHOMOYCHHBIM
JOJDKHOCTHBIM JIMIIOM C MCIOJIb30BaHMEM YCHIICHHOH KBaTM()HIHMPOBAHHOW 3JeK-
TPOHHOM IOJIIUCH; ,_

- Ha 6yMaXKHOM HOCHUTEJIE, IOATBEPHKIAIOIEr0 COACPIKAHIE SEKTPOHHOTO JI0-
KyMEHTa, HarnpaBJicHHOro AnMuHMcTpanueii, 8 ML,
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B03MOXHOCTE HOJyYEHHs pe3yJIETaTa NPeIOCTaBJIeHH YCIyru B opMe dyiek-
TPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMaXKHOM HOCHTENe oOecreqnBaercs 3a-
SBHTEMO B TEYEHHME CPOKA JEHUCTBUS pe3yNbTaTa IpefocTaBleHus MyHHIMIAIbHOR
YCITYTH.

3agBuTemo obecreyruBaeTcs NOCTYN K Pe3yNpTaTy MNpelOCTaBIIEHHA YCIYTH,
HOJIy4eHHOMY B (hOpME BIIEKTPOHHOrO JOKyMeHTa, Ha EmuHOM mopraie rocynap-
CTBEHHBIX U MyHHUMNAIBHBIX yeryr (yHkuuif), PeruoHansHOM mopraie B TeyeHue
CpOKa, YCTAaHOBJIEHHOTO 3aKOHOJaTenscTBOM Poccuiickoit ®enepauuu. 3asBurerio
NPEeIOCTABIAETCA BO3MOXKHOCTh COXPAHEHHS 3JIEKTPOHHOTO MOKYMEHTA, SBJIIOIIS-
rocs pe3yibTaroM NPEAOCTAaBIEHHUSA YCIYTM U IOINHUCAHHOrO YIOJHOMOYEHHBIM
IOJDKHOCTHBIM JHUIIOM C HCHOJB30BaHMEM YCHJICHHOM KBaTH(MIUPOBAHHON 3M€K-
TPOHHOM MONUKCH, HA CBOMX TEXHHYECKMX CpPEICTBAX, a TaKKe BO3MOKHOCTH
HanpapJIeHHs TAKOTO IEKTPOHHOTO JOKYMEHTA B MHBIE OPTaHbl (OpraHU3aLHH).

VBenoMileHHe O 3aBEpIICHHM BBITOJHEHHA AJMMHUCTpPAIMEd NpexycMOTpeH-
HEIX HACTOAINMM pa3fenoM IEHCTBHIl HampaBIAETCsA 3aABUTENO B CPOK, HE MPEBbI-
ALK OHOTO pabodero JHs MOocie 3aBEePIISHHA COOTBETCTBYIOUIETO AEHCTBU, C
HCIOJIL30BAHHEM §pecTB ENMHOro moprana rocyJapCTBEHHBIX M MyHHUMIAIBHBIX
ycayr (hyHkuuit), PeruoHaasHoro noprana.

3.2.4.1. B cnyyae BHIOOpa 3asBUTENEM IIONYyYEHHUsS pe3yibTara IpemaocTaBiie-
HYs MyHMOMIATEHON yCIyrd B (opMe 37eKTPOHHOIO NOKYMEHTa, MOAMHCAHHOTO
YIIONHOMOYEHHBIM JOJDKHOCTHBIM JIHLIOM C MCIIONB30BaHMEM YCHNIEHHOH KBaM(u-
LHPOBaHHOM 3JIEKTPOHHOM IOIITHCH.

CrienpanucT AJMHHHCTPAMA TPUKPEIUIIET JISKTPOHHBIH 06pa3 BHITHCKH 00
00BEKTaX HEABMKUMOIO MMYLIECTBA, JIM00 YBEXOMIEHHS 00 OTKase B IpeJoCcTaBe-
HUM MyHHIMIAIGHON YCIyTH B aBTOMATH3MPOBAHHOH MH(OPMALMOHHOH CHCTEME
«Epuseiit nentp ycayr» (manee — AVC «EQuHBIA HEHTP YCIyr») M HEePEHanpaBiieT
YIIONHOMOYEHHOMY IOJDKHOCTHOMY JIMLY JUIA HOANHMCAHHS YCHIEHHOH KBamupuuu-
POBaHHOM IMEKTPOHHOM IMOAHKCEIO.

ITocne moAmUCaHWA pe3yibTaT NpeocTaBleHMs MyHUUMOANEHOW YCITyTH
oTobpaxkaercs B JIMYHOM KaOWHeTe 3aiBMTENA Ha EJUHOM moprane rocynapcTBeH-
HEBIX M MyHHUMOAIBHEIX YCIyT ((yHKuuit), PernonansHoM noprase.

VBeIOMIIEHHE O BbIIaYe pe3yiibTara NpefoCcTaBleHud MyHMUMIaNnbHOM yciry-
'Y IOCTYNAET Ha JJIEKTPOHHYIO NMOYTY 3as{BHTENI U B JMYHBIA kKabuneT Ha Equnom
HOpTaJle TOCYJAapCTBEHHbIX M MyHHIHIANBHEIX ycIyr (GyHkumi) u PernoHansHOM
moprarne.

HcnonHenue AaHHOM aIMHUHUCTPATHBHON NpPOLEAYPHl BO3JIOKEHO HA CliElHa-
JIUCTA, OTBETCTBEHHOTO 32 BhIaUy JOKYMEHTOB.

Croco6oM ¢ukcaniy pe3ynbTaTa BHINONHEHUA aJMUHUCTPATHBHOMN Npouery-
pul sBjsercss Gukcamysa cOOBITHA B MCTOPMH BhIONHeHHA Jena B AVIC «ExuHbii
LEHTP YCIyr».

3.2.4.2. B ciayuae BHIOOpa 3asBUTENEM NOJYYEHHs pe3ylsTaTa NPeNoCTaBiie-
HHs MyHMUMIAIEHOM YCIYrd Ha OyMaskHOM HOCHTENE, MOATBEPKIAIOIIEro conep-
JKaHHUE 3JIEKTPOHHOrO JOKYMEHTa, HalpaBJICHHOro AIMMHMCTpanuel, B MO,

CrenpanicT AnqMuuadcTpaiuy B Tedenue 1 (omgHoro) pabovero JHs ¢ MOMEHTa
dopMHupOBaHUI pe3yibTaTa MyHUMIMNANEHOH YCIyrd NPUKPEIUISET 3IeKTPOHHBIA
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00pa3 BBITHCKH 00 00BEKTax HEJBH)KMMOIO MMYIIECTBA, JIMOO YBEOOMIIEHHS 06 OT-
Kase B mpenocraeieHud MynuuunansHoi yciayru B AUC «EnuHbI LEeHTp Yy,
HIepeHanpasseT yIOJIHOMOYEHHOMY HOJDKHOCTHOMY JIULLY JUTA MOAMUCAHUS YCHIICH-
HOM KBaNMU(UIMPOBAHHOM! 3JIEKTPOHHOM HOANKMCEIO M HarnpasjieHus B MOLI.

Croenuamuct MOI:

1) obecreunBaeT MpOBEPKY AEHCTBUTENHHOCTH 3JIEKTPOHHOM MOMMMCH JIMIIA,
NOAMKCABIIErO MEKTPOHHBIA JOKYMEHT, MoMyueHHbIH M®IL] mo pe3ynbraTy mpeno-
cTaBieHus MyHUIMIANbHON YCITyTd A IMHHUCTpALIUCH;

2) pacrevaTsIBaeT EKTPOHHBIA JOKYMEHT, noxy4yeHHsiit MOL] no pesynsta-
Ty NpefocTaBneHus MyHuUMIanbHOH yCIyrd AAMUHHUCTpauyen (Janee — SK3eMIULp
3JIEKTPOHHOI'0 JOKyMEHTa Ha OYMa)>KHOM HOCHTeJe);

3) obecnieynBaeT 3aBepeHHE IK3EMIULIPA BIICKTPOHHOrO JOKyMEHTa Ha OyMax-
HOM HOCHTEJIE C MCNOJIb30BaHueM neyatu MOLT;

4) yBeooMIseT 3asBHTENSA N0 TenedOHy WM HHBIM JOCTYIHBIM CIIOCOGOM O
HEOo6X0IMMOCTH NMPUOBITH A HOMyYeHHUS OArOTOBICHHBIX JOKYMEHTOB M COIJIaco-
BBIBAET BPEMs COBEPLUCHHS NaHHOTO NeHCTBHS,

5) mpoBepsAeT AOKYMEHT, YAOCTOBEPSIOLIHil JINYHOCTH 3asBUTENA WM €r0
[IPECTaBUTENS,;

6) mpoBepseT HAIMYME COOTBETCTBYIONIMX IOJHOMOYHI HA MONyYeHde MyHu-
UMNANBHOM YCIyTH, €CIH 3a MOMy4YEHUEM pe3ylbTara yCIyrd odpalaercs mpencra-
BUTEIb 3as5BUTEIS;

7) IenaeT 0TMETKY B paclucKke O MOJy4YeHHH JOKYMEHTOR;

8) BBIACT 3afBUTEIO DK3EMILLIP 3JEKTPOHHOrO JOKYMEHTa Ha OyMaXKHOM HO-
curene.

3adBUTENb MOXKET NOTPeOOBATH BMECTE C SK3EMIULIPOM 3JIEKTPOHHOTO JOKY-
MEHTa Ha OyMa)KHOM HOCHTeNE IIPEeOCTABUTH €My SK3eMILUIApP 3JIEKTPOHHOrO JOKY-
MEHTA IYyTEM €ro 3alMCH Ha CheMHBIH HOCUTENb HHPOPMAIMY HIIH HanpaBJICHUS K-
3EMIULAPA 3JIEKTPOHHOI0 JOKYMEHTA IO 3JIEKTPOHHOM 1oyTe B afpec 3asaureis. [Ipu
3alMCH Ha ChEMHBIH HocuTeNb HHGOpMAIMH WM HanpaBiIeHUH 3K3EMIUIIPA 3JIEK-
TPOHHOT'O JOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJIEH SK3EMILIAP 3JIEKTPOHHOTO JI0-
KyMeHTa Ha OyMa)XKHOM HOCHTENE, IO 3JIEKTPOHHOM N0YTe HASHTHYHOCTE TAKOIO K-
3eMIULIPA 3JIEKTPOHHOIO NOKYMEHTA 3K3EMIULIPY 3JIEKTPOHHOTO NOKyMEHTa Ha Oy-
MaKHOM HOCHTEJIE 3aBepsAeTCA YIOIHOMOYEHHBIM COTpyAHUKOM M®I] ¢ mcmoss3o-
BaHUEM YCWIEHHOH KBaIU(UIMPOBAHHOM 3JIEKTPOHHOM IOAIHCH.

Hcnonnenue naHHOH agMHHUCTPAaTHBHON MPOLENYpHl BO3JIOXKEHO Ha CrielHa-
nucta M®I.

Cnoco6oM ¢uKcaIMi pe3ysibTaTa BBIIOJMHEHUS aJIMHHHCTPATHBHON mpoueny-
PBI ABJIAETCS POCIMCH 3asBHTEIN O MOJyYEHHH pe3ybTaTa.

Kputepuu NpuHATHA pENICHUS — HaIUMYME COTJIACOBAHHOM M MOAMUCAHHOMN
BBIMACKM 00 0OBEKTaX HENBIKUMOTO UMYINECTBA, JIMOO yBeIOMIEHHsS 00 OTKase B
npenocTaBieHuH MyHUIMIIATBHOM yCIyTH.

Cpok aqMHHUCTpaTUBHOM NPOLEXYPHl — 1 IEHb.

PesynpTar agMUHHCTPAaTHBHOM NPOLEAYPHl — BhIAaYa 3asgBUTENIO BBITUCKH 00
00BeKTaX HeJBMXKHUMOTO HMYILIECTBA, IHOO yBEIOMIIEHHA 00 OTKa3e B MPegocTaBiie-
HUM MyHMUIUIATIBHOM YCITyTH.
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3.2.5. AnvunucTpaTHBHas npoueaypa «OcyliecTBiIeHHE OLECHKM KayecTBa
npepocrasiieHusT MyHULUMIATBHOM YCITyTH.

OcHoBaHueM IJI1 Hayala aJIMHHHCTPaTMBHON NPOUEAYpHI ABISAETCS OKOHYa-
HHE NpefoCTaBleHusT MyHUIMIATBHOMN yCIyTH 3asBUTENIO B Cllydae MOJayH 3amnpoca
0 NpenocTaBIeHHd MyHHIMIATIBHOH YCIIYyTH B DNIEKTPOHHOM (opMe ¢ PerroHambsHO-
ro nopTana.

3asBUTENO 00eCHEUMBAETCS BOZMOXKHOCTD OLEHHUTH HOCTYIIHOCTS M Ka4eCTBO
MyHULMIANBHOH YCIyTH IMyTeM MPOXOXKICHUS OMPOCHOTO MOAYJIS B JINUHOM KaGH-
HeTe Ha PernoHaipHOM mopTrase.

Kpureprem NpuHATUA pelleHHs MO AaHHOM aJIMMHMCTPAaTHBHOM Hpouemype
ABJIIETCSA COIJIaCHe 3asBUTEINI OCYLIECTBUTEH OLIEHKY HOCTYIIHOCTHM M kKadectBa My-
HULMIANBHOH yCIIYyTH C HCIIONB30BAaHUEM CPEACTB PernoHansHOro noprana.

Pe3ynpTraToM agMUHHCTPATHBHOM MPOLIEAYPHI SBIIAETCA OLEHKA HOCTYIHOCTH
U kauecTBa MyHUUHMNANBHOM ycnyri Ha PernoHansHOM mopTale.

CnocoboM ¢uKkcamuu pe3ynbTaTa aXMHHHCTPATHBHON MpOUELypHI SABISLETCA
YBEIOMJIEHHE 00 OCYIIECTBIEHMH OLEHKH JOCTYIMHOCTH M Ka4ecTBa MyHHIUIAIIE-
HOH ycIIyry B TMYHOM kabuHeTe Ha PernoHansHOM mopraie.

3.3. Cocras, nocjie10BaTeJIGHOCTh H CPOKH BbINOJTHEHUS
aAMHMHMCTPATHBHBIX NpoLEAyD, TPe0OBaHUSl K MOPAAKY X BbIIOTHEHUS
NpHM npegocTaBieHud MyHHIHNANLHOHR yeayru B MOIT

3.3.1. IlpenocraBnenue MyHuuunanesHo yciayra B M®L] Bxmouaer B cebs
CIIEXYrOLIMEe aqMMHHCTPATUBHBIE IPOLIEAY PBL:

- IpUEM M PErucTpauus 3asBJCHUS U JOKYMEHTOB, Mepenaya Mx B AJIMHHHU-
CTpaLuIo;

- PaCCMOTpEHHUE 3asBJIEHHS, IPUHATHE PEILSHUA U IIOArOTOBKA JOKYMEHTOB;

- Hanpaenenue AnMuHHcTpanueil B MOIL] pesynsrara npenocrasieHus My-
HUUHUIIANBHON YCIIYTH;

- BBIJa4a 3a4BUTENIO Pe3ysIbTaTa NpefoCcTaBleHUs] MyHHIUNAIBHOMN yCITyTH.

IMopsanmok neticTBuil corpyaHukoB M®IL] onpenensercs Ha ocHoBauuu Corna-
IIEHHS O B3aUMOJEHCTBUM.

3.3.2. AnmuuucTpaTHBHas npoueaypa «IlpueM U peructpauus 3asBiICHHA U
JIOKYMEHTOB, Nlepefaya UX B A IMUHUCTPALHIO.

OcHoBaHWEM 1A Hayaa OpoLeypsl ABJETCA HOoAaya 3asABJIeHusA HA UMA [Jia-
BEI KopakeBckoro cenpckoro moceneHust CIaBfHCKOrO paifoHa COINIACHO MPHIIOKe-
HUIO AJMHHHCTPAaTHBHOIO perilaMeHTa C IPHIOKEHHEM IOKYMEHTOB COIJIACHO
MYHKTY 2.6 HaCTOAIIEro AIMUHHCTPaTHBHOrO peryiamedta B ML,

B nemax npemocraenenus MyHMUMOAIPHOH YCIIYTH OCYLIECTBISETCS IPUEM
3agBUTENEH MO IpeBapUTEILHOM 3aIiCH.

3anucek Ha npueM B M®I] nposoauTes nmocpeacTBoM PerroHansHOro noprana,
Enunoro noprana M®ILI KK.

3asBUTENO NPEJOCTaBIAETCA BO3MOXKHOCTD 3allUCH B JIOOBIE CBOOOAHEIE I
npvemMa Jarty ¥ Bpems B IpeleNiax ycraHosiaeHHoro B MLl rpaduka nprema 3assu-
TeNeH.

M®OII He BripaBe TPe6OBATE OT 3aABUTEIIA COBEPIICHHS MHBIX JEHCTBUIA, KpOMe
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MPOXONKIEHHUS UACHTU(PUKALMN U ayTEeHTHQHKALHH B COOTBETCTBHM C HOPMATHUBHEI-
MH NpaBOBBIMH akTaMu Poccuiickoit denepauyu, ykasaHus LEIM MpHeMa, a Takke
IPEIOCTABJICHIS CBEACHUM, HEOOXOMUMBIX A pacyera IJIMTEILHOCTH BPEMEHHOIo
HHTEPBaJIa, KOTOPEIH HE0OXOAUMO 3a0pOHUPOBATE I PUEMa.

Ipu nuyHOM ob6pammeHuH cnenuanuctT M®II, OTBETCTBEHHBIA 3a NpHeM 3asiB-
JICHUS:

- unopMHpYeT 3asBHTENCH O INOpAIKE NpenocTaBlieHds MyHUIUIaIbHOA
yCIyTH;

- YCTaHABJMBAET JITYHOCTH 3ajgBUTEJSI HA OCHOBAaHHMM MAclOpTa PaKIaHMHA
Poccuiickoif denepauyy U HHBIX JOKYMEHTOB, YIOCTOBEPSIOIMX JINYHOCTE 3asBUTE-
s, B COOTBETCTBMHM C 3aKOHOAATENECTBOM Poccuiickoit Pdexpepauun mubo ycTaHas-
JIMBAET JIMYHOCTH 3asBUTEINA, MPOBOIHUT €r0 MAEHTHYUKALMIO, ayTEHTHUKALMIO C
HCIIONIB30BaHHEM HH()OPMALMOHHEIX CHCTEM, YKa3aHHBIX B yacTax 10 u 11 crareu 7
®epepansHoro 3axona Ne 210-03 «O6 opraHuzalMi IPeIOCTAaBIEHUS ToCynap-
CTBEHHBIX H MyHHIHITANBHEIX YCIyr» (MPH HATMYHH TEXHAYIECKONH BO3MOXHOCTH);

- MPOBEpPSET JOKYMEHT, YAOCTOBEPSIOIMIA MOJTHOMOYHSA NPEICTABUTENA, ECIH
C 3aMBJIEHUEM 0OpaILaeTcs PEACTaBHTENb 3aiBUTEI (3asBUTENEE); ‘

- IIPH OTCYTCTBHH OGOPMIICHHOrO 3asBJIEHMA Y 3asABUTENA MM NpH Hempa-
BHJILHOM (HEKOPPEKTHOM) €ro 3allOJIHeHHH IpeJUlaraeT 3aHOBO 3allOJIHATh yCTaHOB-
JeHHyI0 - opMy 3asBieHHs (COIIaCHO MpIUIONKEHUIO K HACTOAIIEMY PErJIaMeHTy),
[OMOTa€eT B €ro 3allOJHEHNH, B TOM YHCJIE NOCPEACTBOM aBTOMATU3HPOBAHHEIX HH-
¢opmaronssx cucrem MOLI;

- IpOBepseT HAIMYHE BCEX HEOOXOAMMBIX HOKYMEHTOB IJIA npeuocrasnenm
Myﬂnunnanbnon YCIIYTH, B COOTBETCTBUH C ITYHKTOM 2.6 HACTOAILErO PerjlaMeHTa u

COOTBG’I‘CTBI/IC KOIuit NPEACTaBIIEMBIX JOKYMEHTOB (33 HCKIIXOYECHHEM HOTapPIaJ'II;HO h

3aBepeHm,1x) HX OpUTHHANaM; .

- TIpH YCTAHOBIIEHUH (AKTOB, yKa3aHHBIX B HYHKTE 2.7, yBEIOMILICT 3aABUTENS
O HAIMYMH NPEISTCTBUN B IPHEME JOKyMEHTOB, HEOOXOJMMBIX JUIS IIPEAOCTABIICHI
MyHUIMIATEHON YCIyTH, OOBACHIET 3aiBUTENIO CONEPKAHHME BBIABJIEHHBIX HEMO-

CTaTKOB B IPEJICTABJICHHBIX JOKYMEHTaxX Y MpeaiaracT NpHHATH MEPHI II0 X yCTpa-

HEHHIO;

- eCIM HENOCTATKH, IpENATCTBYIOIIME TNpUEMY JIOKYMEHTOB, JOTyCTHMO
ycxpamzrrb B X0Jie TIPUEMa, OHH YCTPaHAIOTCS He3aMeUIUTENRHO;

- OCYMIECTBIIIET KOMMPOBaHKE (CKAHUPOBAHUE) JOKYMEHTOB, MpexyCcMOTPEH-
HBIX myHKTamMu 1-7, 9, 9.1 1 18 wactu 6 crarsu 7denepansHOro 3aKoHa OT 27 HIONA
2010 roma Ne 210-®3 «O6 opranuzanyu NpefOCTaBICHHUA rOCYIapCTBEHHBIX U My-
HMIUNAIBHBIX YCIyr» (Hanee — JOKYMEHTHI IMYHOTO XPaHEeHHs) M MPEeNCTABIEeHHbIX
3afBUTENEM (IIPEACTABUTENEM 3ajABUTEIN), B CIydae, €CITU 3afBUTeNb (NpenCTaBH-

TeNb 3asBMTENS) CAMOCTOATENBHO HE MPEACTABIII KONMH JOKYMEHTOB JIWYHOTO Xpa- :

HCHMA, a'B COOTBETCTBUH C AAMHUHHUCTPATUBHBIM PErIaMEHTOM IIPENOCTABIICHHA My-
HHI.(HHaJ'ILHOH YCIIYId IJiA €€ NPEeNOCTaBJICHUA HGOGXOJIPIMa KOImUA JOKYMEHTA JIM4-

HOTO XpaHCHPIﬂ (33 HUCKJIIOYEHHEM CJIy4das, KOrJa B COOTBETCTBHUH C HOPMATHBHBIM .

NPaBOBBIM aKTOM JUI NPEIOCTABIICHHS MyHHUMIATBHOH  YCITyTH HE0OXOAMMO
IpeBABIeHHe HOTAPHAIBHO YIOCTOBEPEHHOM KONMMM JOKYMEHTA JIMYHOLO XpaHe-
HHA);
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- (hopMHpYET INIEKTPOHHBIE JOKYMEHTHI H (MJIH) SNEeKTPOHHBIE 00paskl 3asBJle-
HUSA, JOKYMEHTOB, NPUHATEIX OT 3asBHTENA (IPEeICTABUTEN 3aABUTENS), KOMMHA J0-
KYMEHTOB JIAYHOTO XPaHEHHs, IPHHATHIX OT 3asBUTENS (IPeNCTABUTENS 3asSBUTENA),
obecreunBas UX 3aBepeHUe MEKTPOHHO MOIMUCKHIO B YCTAHOBJIEHHOM MOPAIKE;

- C HCIOJIBE30BaHUEM HH(OPMAIMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOJIOTHH
[0 3alMIIEHHBIM KaHaJaM CBA3W HAMPABIET 3JICKTPOHHbBIE NOKYMEHTHI M (WIH)
9JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC B YCTAHOBJIEHHOM TOPAIKE DJIEK-
TPOHHOM MOANKCHIO YIIOIHOMOYEHHOrO JOJDKHOCTHOrO uua M®II, B AqMuHHCTpa-
LHIO.

Cnenpanuct M®L] aBTOMaTHYECKH PETHCTPUpPYET 3ampoc (3asgBlIEHHE) B dIIEK-
TPOHHOI 6a3e JaHHBIX M BBIIAET PACIHCKY B MOMYYEHHH JOKYMEHTOB 3aABUTEIIO.

B ciiyuae npenocrasieHdss MyHUIUIIANBHON YCITyTH B COCTaBe KOMILIEKCHOIO
3ampoca coTpyIHuKk MOII:

- unpopMupyeT 3ajABUTeNeHl O IOpAAKEe NPeNocTaBieHHA MyHHUHIATEHON
yCIyrH;

- COCTaBJIET HAa OCHOBaHHU KOMIUIEKCHOTO 3alpoca 3asBJICHUE HA NPeJoCTaB-
nenre MyHUUMna3sHOM yCIyTH;

- OANHKCHIBAET JaHHOE 3asiBJICHUE U CKpeIieT ero neyarsro MOI;

- (opMHpYyeT KOMILUIEKT JOKyMEHTOB, HEOOXOMMMEIX JJIA IOXy4YeHus MyHu-
LMIIANBHOM YCayr (yKa3saHHBIE KOMIUIEKTHI JOKYMEHTOB (OPMHPYIOTCS M3 YHCIa
JOKYMEHTOB, CBeJCHMIt ¥ (WIM) HH(OPMALHH, NIPEACTABICHHEIX 3asBuTeneM B MPLI
pH 06palleHHH C KOMIUIEKCHBIM 3alpOCOM, a Taloke JOKyMEHTOB, CBEICHHH H (Uin)
undopmanuy, nonyyeHHsIXx MOL] caMOCTOATENEHO B IOPANKE MEXKBEIOMCTBEHHOTO
B3aUMOJIEICTBHS, a TAKKe BCIENCTBUE MOJNYYECHHUS Pe3yIbTaTOB rOCY JAPCTBEHHEIX U
(WIK) MYHHUMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alIpoce U HEOOXOMUMBIX
IJIsL TIOJTy Y€ H)s. MHBIX FOCYIAPCTBEHHBIX M (MIM) MyHHIHMIAIBHEIX YCIIYT, YKa3aHHBIX
B KOMILTEKCHOM 3aIIpoCe);

- HaIpaBJAET 3JIEKTPOHHBIC JOKYMEHTHI ¥ (UIIH) 3JIeKTPOHHBIE 00pasbl JOKy-
MEHTOB, 3aBepEHHEIC B YCTAHOBICHHOM IOPAIKE 3JIEKTPOHHOM MOANMCEIO YIIOIHO-
MOYEHHOTO JOJDKHOCTHOro juua M®L[ B AJMUHHUCTpPALMIO C UCIIOJIb30BAaHHEM HH-
(bopMaLOHHO-TENICKOMMYHUKAIIMOHHEIX TEXHOJIOTHH IO 3aU[MUIEHHBIM KaHajiaMm
CBSA3M.

IIpu OTCYTCTBHM TE€XHUYECKOH BO3MOKHOCTH M®LI, B TOM YHCIIE NIPH OTCYT-
CTBUM BO3MOHOCTH BBINOJIHUTH TpeboBanus k ¢popmary daiina 1okyMeHTa B dMIeK-
TPOHHOM BHUJE, 3asiBJICHUE U MHBIE JOKYMEHTHL, HEOOXOIUMEIE I IPENOCTABICHHA
MyHUUMNIAIEHOR yoiryry, Hanpasisitores MOLl B AIMHHHCTpaUMIO Ha GYMaKHBIX
HOCHUTEIIIX.

Hanpaenenre M®I] 3asBieHul U JOKYMEHTOB B A TMUHMCTPALHIO OCYILECTB-
JI€TCS HE MO3[HEee OJHOTo padodero JHA, CIEMYIOIIEro 3a JHEM IMONYYEHHS KOM-
IUIEKCHOTO 3arpoca.

O6wuii MaKCHMAJIBHEI CPOK NMpHeMa JOKYMEHTOB HE MOXKET MpeBbIUaThl5
MHHYT.

Creupanycr M®L] HeceT OTBETCTBEHHOCTS 32 MOJHOTY C()OPMUPOBAHHOTO UM
raKera JOKYMEHTOB, [IepelaBacMoro B A IMUHKMCTPALIMIO.

ApmuducTpanys obecrieduBaeT IpUeM ¥ pacCMOTPEHHUE TOTyYeHHBIX 0T ML
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B 3JIEKTPOHHOM (hopMe HOKYMEHTOB M MHGOPMALMH, HOJIHUCAHHBIX YCUIEHHON KBa-
TU(HUMPOBAHHOMH 3IEKTPOHHON MOINHCHI0, HEOOXOMMMBIX JUIS NPENOCTABJIEHHS
MynununanesHoR yciyry, 6e3 moy4eHus TakuxX JOKYMEHTOB M WHpOpMauuu Ha Oy-
M@KHOM HOCHTEJIE, ECIIM HHOE HE NMPEXYCMOTPEHO (enepabHbIM 3aKOHOM.

Peructpaums 3asBrieHHs, HOCTYNHUBINErO B AIMHHUCTPAUMIO, HE3ABUCHMO OT
€roco6a ero JOCTaBKH OCYINECTBIAETCS B CHCTEME JIEKTPOHHOTO JOKYMEHTO000pO-
Ta crenuanucToM OBIIEro oTAena, OCYIECTBIIOMMM PErUCTPALMIO BXOAAMEH KOp-
PECTIOHJEHIUM, B JIEHb €r0 MOCTYIUIeHHs (B CIIy4ae, €CIM IPEeJOCTaBlIeHo B Gopme
3JIEKTPOHHOIO JIOKYMEHTA, JOJDKHOCTHOE JHLO AJIMMHHCTPAalUHH TNpeIBapHTEBHO
pacrevarsBaeT ero M NPHIIOKEHHBIE K HEMY HOKYMeHTEHI). [Ipu perucrpauuu 3ass-
JIEHHIO NIPHCBAMBAETCA COOTBETCTBYIOIIMI BXOAAIIMIA HOMED.

INpenocraBnenne MyHUUMNANBEHOM YCIYTH HaYMHAETCS C MOMEHTA NpHeMa U
perucTpauyu AJIMHHHCTpalMel 3JIEKTPOHHBIX JOKYMEHTOB (QJIEKTPOHHEIX 00pa3oB
JOKYMEHTOB), HEOOXOIUMBIX IS PEAOCTaBIeHHS MyHUUMNAIBHOM yCITyTH.

Cpox npreMa ¥ pericTpalyH 3asBJICHHS H JOKYMEHTOB B A IMHHHCTpaumu — 1
JIeHB.

KputepHsaMu NpUHATUS peIIEHUS SBISIOTCS:

- obpameHue 3a NoyYeHHeM MyHUIMIIAIBHON YCIIYTH HAIIEXKAIIETO TULIA;

- NIPEIOCTaBJIEHHE B IOJHOM 00BEME JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.6
AJIMUHHCTPaTHBHOTO perjlaMeHTa;

- JOCTOBEPHOCTH IOJaHHBIX JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6 AIMUHH-
CTPAaTHUBHOIO pErjlaMeHTa.

Pe3ynsTaToOM aiMUHUCTPAaTHBHOM NMPOLIEAYPEI ABJIACTCH:

- PUEM 3asBJIEHHA M JIOKYMEHTOB Ha MOJy4YeHHe MyHUIMIANBHOMN YCITyTH;

- yBeziomMsIeHHe 006 OTKase B IPHEMe 3ajiBJICHHUA M JOKYMEHTOB ¢ 000CHOBAHH-
€M IPHYHH OTKa3a.

Cnocob6 ¢ukcauuu pesynprara BHIIOIHSHUS aqMHAHHUCTPATHBHON NPOLELYPHI —
BHECEHHUE B CHCTEMY 3JIEKTPOHHOI'O JIOKYMEHTO0b0pOTa.

3.3.3. AnMuHHCTpaTHUBHas mpouexypa «PaccMOTpeHue 3asBIICHUS, PUHATHE
PELIEHHS M IIOATOTOBKA JOKYMEHTOBY.

OcHoBanMEM Ul Hayala OpONEeXypHl SABIETCS 3aperHCTPHUPOBAHHOE OOLIUM
OTZEJIOM 3asBIICHHE.

IIpunaTEIe NOKYMEHTBI NEpeJatoTcs OOIIMM OTHeNoM miaBe KopikeBckoro
cenbeKoro nocenends ClaBsHCKOro paifoHa, KOTOPBIN BU3UPYET 3asBICHUE U Iepe-
JIaeT ero B IOpAJKe IeIONPOU3BOACTBA CIEUMANUCTY AIMUHHUCTPALMA IS UCIION-
HEHHA.

Cnenpanuct AIOMHUHUCTPAllMM pAacCMaTpPHBACT IMOCTYIMBINEE 3asABIEHUE H
NIPHHMMAET pEIICHHE!

-0 NIpefocTaBieHn MyHUIIUTIANBEHOM YCIyTH;

- 00 0TKa3e B PEAOCTaBICHHN MyHHIMIATBHON YCITYTH.

B cnyyae orkasa B mpefocTaBlieHHMM MyHUIMNAIbHOH yciyrd, CHendaaucT
AIMMHHCTpaLK NOArOTABIMBAET YBEIOMIIEHHE 00 OTKa3e ¢ yKa3aHHEM NPHYHH OT-
Ka3a M Hanpasiger ero rinase KopikeBckoro cenbckoro mocenenus ClIaBsSHCKOTO
pafioHa Ay cornacoBadMsa W moanucanus. IloamucanHoe yBemoMileHHEe 00 OTKase
PErMCTPUPYETCS M MEPeNaeTcs CneuUalucTy A IMHHUCTPALUK UIA BPYYESHHUS 3asABH-
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TeJIo.

B cnyyae pemenus npemoctaBieHus MyHuuunansHoi yeryru Creuuaauct
AIMHHHMCTPAaUMM TOTOBHUT BBIMHCKY, cojepkamylo uHopMaumo 06 oObekTax He-
JBIKAMOTO MMYIIECTBA, HAXOMAMUXCS B MyHHIHITABHON COOCTBEHHOCTH U Ipe[-
Ha3HaYeHHBIX JJd CIayd B apeHAay (majiee — BBIMMCKA 00 0OBEKTaX HEABKKUMOIO
HMYIIECTBA) UMYLIECTBA, 3aTEM IIepEacT ee Ha COIIACOBAHKME U MOANUCAHUE B HO-
psIKe AEI0NpOU3BOACTBA.

[NognucanHas BEIMUCKA 00 00BEKTAX HEJBHIKMMOrO MMYLIECTBA BO3BPALIAETCS
CHEUHANMCTy A IMHUHUCTPALIHH.

PesyneTaToM MCHONHEHU aAMUHUCTPATHBHOM MPOLEAYPHI O PACCMOTPEHHUIO
sagenenns CrieuuanucroM AJMHHHCTpaUMd U (GopMUpOBaHMIO pe3ysbTaTta MyHU-
LUUNAIBHON YCIIYTH, B COOTBETCTBHH C 3allpOCOM 3asBUTEJS SBJIFOTCH MOATOTOBIIEH-
HBIE K BBIaY€ 3aIBUTEIIIO:

- BBIIUCKA 00 00BEKTaxX HEABIKMMOIO UMYLIECTBA;

- yBeJIoMJIeHHE 00 OTKa3e B PENOCTABICHHH MyHUIMIATEHON YCIIYTH.

Crioco6 ukcauyu pe3ynbTaTa BEIMOMHEHUS aMAHUCTPATHBHOM POUELYPBL:

- BHECEHHE $ JKypHall PErUCTPALMU, B TOM YUCIE B JJIEKTPOHHYIO 6a3y HaH-
HBIX.

Kpurepuu npusaTus perenuit:

- COOTBETCTBME MPEICTABJIEHHBIX JOKYyMEHTOB YCTaHOBJIEHHBIM TPEOOBAHMAM;

- Hanuyue HHHOPMALMH O 3aNpallBaeMOM HEJBIKHMOM MMYIIECTBE.

Cpok aIMMHUCTPaTHBHOMN MpoLEeypsl — 7 OHE.

Hcnonuenue naHHOH aAMMHHCTPAaTHBHOM MpoLEAyphl BO3IOKEHO Ha Crenua-
JcTa A AMUHUCTpALMY.

3.3.4. AnmunuctpatuBHas npouenypa «HampasieHue AIMHHHCTpauued B
MOII pesyneTara npenocTasieHuss MyHUIMIAIBHON YCITYTHY.

IOpupryeckum (akToM, CIyKalUM OCHOBAaHHEM [l Hadyalla aJMHHUCTpA-
TUBHOM MPOUENYPEI, SBJIAETCA HATAYHE COIIACOBAHHOW M IOIIMHCAHHOM B YCTAaHOB-
JIEHHOM TIOPAJKE BEIMKMCKU 006 00BEKTaX HEABWKUMOrO UMYLIECTBA, MO0 YBEIOMIIe-
HIA 00 OTKa3e B IpeJoCcTaBIeHUH MyHHIMIAIBHON YCITYTH.

Crenpanuct AnMuHHCTpanuy B Tedenue 1 (oxHoro) paboyero qHA ¢ MOMEHTa
(bopmupoBanus pe3ynpTaTa MyHHUHMIIAIBHOR YCIyTd HANPABIAET PE3YLTAT NPENO-
craByieHus yciyru B M®I] B COOTBETCTBHY C COTTIALIEHUEM O B3aUMOIEHCTBHH.

Pe3ynbraToM aMAHHCTPaTHBHON NMPOLEAYPHI SBISESICS Hampasienne B M®I[
pesyisTaTa npefocTaBieHuss MyHUIMIATEHON YCITYTH.

CrocoboM ¢ukcanuu pesynsTaTa agMHHUCTPATHBHON IPOLETYpHI SBIISIOTCS
copmupoBansbie haiisl, moaTEEpKIAOMKE (HAKT OTIPABKU HIIH MHBIE JOKYMEHTEI,
NOATBEPXKAAroIUE (aKT Nepenady JOKYMEHTOB.

Kpurepun npuHATUA peleHmii:

- TOTOBHOCTE K BBIIaYe pe3yJIbTara npeaocTasneHus MyHUIUIAIBHOA YOIy TH.

Cpok aIMHHHCTPATHBHOM MpoUeaypsl — 1 IeHs.

Hcnonnenue qasHOH aJMHHHCTPaTHBHOM MPOLEAYPH! BO3NOKEHO Ha Crenua-
JucTa AZIMUHUCTpALUH.

3.3.5. AnmumuctpaTHBHas npouenypa «Bslgaua 3asBuTENIO pesynbTaTa
npefocTaBieHuss MyHUIUIATEHON YCIyTuy.
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IOpuauyeckuM (akToM, CIyKalMM OCHOBAHMEM JUIA Hayaja aJMUHHCTpa-
TUBHOM mpouexypsl, ABiiercs moxydenne MOLI or AOMMHHMCTpandu pe3yibTaTa
npenocrasieHuss MyHULHATEHOH YCIIyTH.

Creupamuct MOIL:

1) yBemomiser 3aABUTENS YO TeieOHy HIM MHBIM JOCTYIHBIM CIOCOOOM O
HEe06X0QUMOCTH NPHOBITE AJIS TONYYEHHUs MOATOTOBIEHHBIX JOKYMEHTOB M COTJACOo-
BBIBAET BpEMsi COBEPILCHHS NaHHOTO NelCTBUA,

2) npoBepsAeT HOKYMEHT, yIOCTOBEPSAIOIIMH JMYHOCTh 3asiBUTEN HIHM €ro
HpeJICTaBUTENS;

3) NpoBepsEeT HaJMYME COOTBETCTBYIOIHX TOJTHOMOYMI Ha mony4yenre MyHu-
[MMANBHON YCITyTH, €CIH 3a IOJyYeHHeM pe3ylbTaTa yCIyrd oOpamaercs npeacta-
BUTEJb 3asIBUTENI;

4) menaeT OTMETKY B PACIIECKe O IOJIyYEeHHH JOKyMEHTOB;

5) BEIIAET 3asABHTENIO BHITHCKY 00 0GBEKTaX HEJBIDKHMOrO HMYIIECTBA, OO
yBeIoMIIeHHe 06 0TKa3e B IpeJoCTapIeHHu MyHUIMITAIEHON YCITyTH.

HcnonHeHde TaHHON aIMHHMCTPATHBHON MPOLEAyPEl BO3JIOXKEHO Ha CrenHa-
macta MOILL. ;

KpHTepuy MPHHATHS PeLIeHH — ABKA HAUIEXAIIETo JIMA ISt MOy IeH s pe-
3yNbTaTa NPEeJOCTaBJICHHA MyHHMIMITAIEHON YCITyTH.

CpOK aJIMHHUCTPaTHBHOMN Mpoueayps! — 1 JeHb.

PesynbTar agMUHUCTPATHBHOM NpOLEdyphl — BhIIaYa 3asBUTENIO PE3yNbTaTa
npenocTaBaeHus MyHHIMIAIEHOR YCITyTH.

Crioco60oM (pHKCayu pe3ysIbTaTa BEIIONHEHUA aIMHHHCTPATHBHOM HpoLey-
PBI SIBILAETCS POCIIHMCH 3aABUTEN O IOy ICHUH pe3ybTara. S

3.4. UcnpapieHde JOMyMIeHHbIX ONEYATOK U OIIMOOK B BLIIAHHBIX B
pesyibTaTe npeaocTasieHust MyHHIHMNAILHOH yCJIyTd JOKyMeHTaxX

OCHOBaHMEM IS Hayaia aIMUHUCTPATHBHOH IPOUEMYDHI.IIO0. HCIIPABIECHUIO
JOMYIIEHHBIX OTEeYaToK W omuobok (nanee — TexHudeckas ommMOka) B BbIAAHHBIX B
| pe3yneTare NMpeOCTaBleHns MYHHIMIANEHOH YCIYTH BBIIMCKA 00 OGbeKkTax He-

JBIOKMMOTO HMYIIECTBA, MO0 YBEIOMIICH)s 00 OTKase B MpenocTasieHud Myruuu-
DanbHOM yoIyru (manee — BBIJAHHBIA B pe3ynbTaTe NpeaocTaBleHds MyHHuunab-
HOM yCJIyId JOKYMEHT) SBJIAETCS HOIydEHHE A,IIMI/IHHCTpaL(HeI/I 3ajBIICHUA 00 Hc-
[paBJIEHAH TEXHIIECKOH OMMOKH.

_ [Ipu obpamennn 06 ucnpabnenun TexHAIECKOH OUIMOKH 3asBHTENb MPEl-
~ CTaBILAET:

- 3asByIeHKe 06 UcnpasieHul TeXHUIECKOH OIMOKH; _

- JOKyMEHTEI, IO/ITBEPKIAIOIIME HATMYME B BEIJAHHOM B PE3yJIbTaTe MpENo-
cTaByenus MyHHLMIANBHOM yeIyTH nokymenTe TeXHUYeCKoH OMHOKY.

3aspnenne 00 ucnpasneHud TexHHYecKoHd OMMOKH IOJAeTCA 3asBUTENEM B
AIMUHHCTPALMIO [0 II0YTE, HO JIEKTPOHHON 10uTe, MO0 HEMOCPENCTBEHHO Mepe-
maercd B AIMUHUCTPALHUIO.

3aspnenne 06 ucnpaeieHun TexHUYECKOH OIIHOKM pemcrpupyercx crenya-
miacToM OB61IEro oTeNa B JEHb ero MOCTYIUICHHA U HalpaBJseTcs B yCTaHOBJIEHHOM
nopsike riiaBe KopxeBckoro censckoro nocenenus CliaBsHCKOro paioHa.
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3asBiieHre ¢ pe3osonuei riasbl KopikeBckoro cenpckoro nocenenus CiassaH-
CKOro paifoHa B IOpAIKe JEeNONPOU3BOACTBA MOCTYNAET CNEUHUATHCTY AIMUHHCTPa-
LUH 11 HCIIOJTHEHHU.

Crienuanuct AJMHHUCTpalMd NPOBepseT NOCTYNHBLICE 3asgBjeHHe 00 Hc-
npanesun TeXHUYECKOH OMMOKH Ha NpeaMeT Hanmuyui TeXHHuecko# ommOKM B
BBIIAHHOM B pe3yJibTare npeAocTaBlieHus MyHHIUMNANEHOR yCIyTd JOKYMEHTE.

KputepueM NPUHATHS PEIIEHHs M0 HCIpaBieHHIo TexHmueckol ommOku B
BBIIAHHOM B pe3yJibTare IpefocTaBileHus MyHULMIANBHON YCIIyTH NOKYMEHTE SAB-
JII€TCA HAIMYMe OIeYaTKU U (MITH) ONIHOKY.

B cnyuyae Hanmumaus TexHudeckoit omMOKM B BBIJAHHOM B pe3yJIbTare Ipeno-
cTaBjieHds MyHUUMOAIBHON YCIYTH HOKYMEHTe CHEeLHaluCT AJIMHHUCTPALMH
ycrpanseT TexHH4ecKyro OMHUOKY IMyTeM HOATOTOBKH BRITHCKH 00 0OBEKTax HeBH-
AKHMOTO HMYIIECTBa, JUOO yBeJOMIIEHHS 00 OTKase B NpeJocTaBJeHHMd MyHUIH-
MaJBHOM YCIIYTH B COOTBETCTBUM C IMyHKTOM 3.1.3. HacTosmero AIMUHHCTPaTHBHO-
rO pernamMeHTa.

B cnyyae orcyrcrBus TexHudeckoil omuMOKM B BBINaHHOM B pe3yjisTare
npenocTaeienus NlyHUIUIAIEHOH yCIyry IOKYMEHTE CIIEMUAINCT A IMHHUCTPALUK
TOTOBMT yBeJOMIIEHHE 00 OTCYTCTBUM TeXHUYECKOH OIIMOKM B BBITAHHOM B PE3YIIb-
TaTe NpexocTaBleHus MyHHIUIANBHON YCITyIH JOKYMEHTE.

Crenpanuct AIMHHACTPALUY TIepefaeT yBegomiueHue o6 orcyrcTeum TexHu-
YecKoil OIMOKM B BEIAHHOM B pe3yJIbTare NpeAocTaBieHusd MyHUIUNaIsHO# ycity-
I'M IOKyMEHTe Ha MOANHCh riiase KopikeBCKOro censckoro moceneHus ClaBsHCKOro
paioHa.

I'nasa KopskeBckoro cenbckoro moceneHus CnaBsHCKOro paiioHa NOINUCEIBA-
er yeenomiienne 06 orcyTcTBUM TeXHMYECKOH OIMOKM B BHIIAHHOM B pE3yNbTare
npenocTaBieHIs MyHAIUNAIBHOM YCIyTH JOKYMEHTE.

Crenpanuct AJMAHUCTpAMH IoANKMcaHHOe rnaBoi KopikeBckoro cenbckoro
nocenenus CIaBAHCKOTo paidoHa yBenoMiieHue o6 orcyrcTsud TexHHueckoi omub-
KU B BBHITAHHOM B Pe3yJIbTaTe NMpeJoCTaBleHus MyHHUMNaIbHOH YCIIyrd JOKYMEHTe
nepegaer B OOIIMit OTAEN A1 perUCTpaly M HanpaBJIeHUs 3aABUTENO.

MakCHMAaIBHBIA CPOK BEIIOJHEHMS OeHCTBUA 1O HCHpaBieHUI0 TexHuyeckoi
OLIMOKA B BBHIJAHHOM B pe3ynbTaTe NpemocTaBleHus MyHMUMNANLHOM yCIyrd Jo-
KyMeHTe, 00 NMOArOTOBKH yBeXOMIICHHS 06 oTcyTcTBuM TeXHudyeckoi ommOku B
BBIIAHHOM B pe3yJbTaTe NpefocTaBiIeHHs MyHUIUMNANLHOM YCIyrd JOKYMEHTe He
MOKET HPEBLIIATE IATH PaboYrX AHEH ¢ JaThl PErHCTpaluM 3adBIEHHS 00 MCIPaB-
neHun TexHUIeckoH OMmMHUOKY.

Pe3ynbTaToM BHIIOTHEHHUS aAMHHUCTPATHBHOM MPOLEYPEI ABJISAETCA:

a) B ciyyae Hamuyusl TeXHudecKkol OIHMOKY B BBITAHHOM B Pe3yJIbTaTe Ipesio-
cTaBleHHs MyHAUMIATEHON YCIyrH JOKYMEHTE — BBIIUCKA 00 0OBEKTAaX HENBIKH-
MOI0 MMYLIECTBA, JTUOO yBEXOMIEHHE 00 OTKa3e B NMPEeJOCTAaBICHUM MyHHUIMIATE-
HOH YyCIyTH;

6) B ciyyae OTCyrcTBHMS TEXHHYECKOH OIIMOKM B BEIJAaHHOM B pE3yNbTare
HpenocTaBlieHus MyHHIMIAIBHOR YCIyrH JOKYMEHTE — YBEIOMIIEHHE 00 OTCYT-
creu TexHuueckoi OMMOKM B BEIIAHHOM B pe3yNbTaTe NpeaocTapieHus MyHumu-
NAIBHON YCIyTH JOKYMEHTE.
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Cnocobom ¢ukcanuu pe3yibTaTa agMUHUCTPATHBHON MPOLEAYPHI CILyXKUT
POCIIACE 3asBUTENA O MONYYEHUU PE3y/IBTaTa BHIIONHEHHS aIMUHHCTPATHBHOMN IIpO-
HEaypHL.

Iv. (DOPMLI KOHTPOJIsAA 32 HCITOJTHEeHHEM AMHUHHUCTPATUBHOIO perjiaMeHTa

4.1. TTopamok OCYILECTBIEHUS TEKYIEro KOHTPOJIA 38 COOMIONEHHEM H HCIIOJ-
HEHHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMLIAMHM TIOJIOXKEHHMI perjiaMeHTa ¥ MHBIX
HOPMATHBHEIX MPABOBEIX aKTOB, YCTAHABIMBAIOMIMX TPEDOBAaHMS K IPENOCTABIIEHUIO
MyHUUMIANBHOR YCITYTH, a TakKe NPUHATHEM UMH PEIICHHUIHA.

Texywui KOHTPONIE 32 COOMONEHHEM IOCNIEIOBATENBHOCTH NEHCTBUIA, Ompe-
JENEHHBIX aIMUHUCTPATHBHBEIMM MPOLIEIYPaMH IO MPEIOCTaBICHUIO MyHHUMIAIIb-
HOM YCIyTH, M NPUHATHEM PEIleHHH OCYLIECTBIAETCS MOCTOSHHO HENOCPEACTBEHHO
rinasoi KopikeBckoro cenbckoro moceneHus CNaBsHCKOro paifoHa IyTeM HpoBele-
HMA [POBEPOK COONIONEHMS M HMCHOJIHEHHUS MOJOXKEHMH aJMHHUCTPATUBHOIO periia-
MEHTa, HHBIX HOPMATHBHBIX IIPABOBEIX aKTOB.

4.2. TTopagoK M NMEepHOJHYHOCTh OCYLIECTBICHUS IUIAHOBBIX M BHEILUIAHOBBIX
[IPOBEPOK IOJHOTEI M KayeCTBA MPEAOCTaBICHUSI MYHHIMOAILHOM YCIYyTH, B TOM
4HCIIe MOPAIOK M (POPMEI KOHTPOJIA 3 ITOJHOTOM M Ka4eCTBOM NPEIOCTABIEHHS My-
HULIMIATLHON YCIIyTH.

KoHTtpone MmoNHOTEI M KayecTBa MPENOCTABICHHA MyHHUMOATBHON YCIyru
BKJIFOYAET B Ce0sA NpOBeieHHE MIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK, B LEJAX IpeIy-
NPEXIEHUS, BEIABICHUA M YCTPaHEHHs HAPYIUCHUH NIpaB 3asBUTEN IIPH NPEIOCTaB-
JleHnu MyHUUMNanbHON YCITyTH.

IlnaHoBEIE ¥ BHEIUIAHOBBIC MPOBEPKM MOTYT IPOBOIHMTHCS aBoit Kopikes-
CKOIO CENbCKOro moceneHus ChaBsHCKOrO paifoHa, YIOJHOMOYEHHBIM JOJLKHOCT-
HBIM JIMIOM AJMUHUCTPAlyH, KyPUPYIOIIUM COOTBETCTBYIOLIEE CTPYKTYPHOE MO~
paszfeneHde AJMHMHMCTpAlUM, Yepe3 KOTOpOe MNPeJOCTaBIAETCS MYyHHUMIAIbLHAS
ycoyra.

ITpu mpoBepke MOryT paccCMaTpHBAaTHCA BCE BOIPOCHI, CBS3AHHBIE C MPENO-
CTaBJICHUEM YCIYTH B LIENOM (KOMIUIGKCHAs NPOBEpKa), MO0 OTAENBHBIE BONPOCHI
(TeMaruyeckas OpoBepKa).

B xoge naHOBBIX M BHEIUIAHOBBIX IPOBCPOK:

NPOBEPAETCS BHIIOIHEHUE OTBETCTBEHHBIMU JIMI[AMH TpeOOBaHUM HACTOSIIETO
AJIMUHUCTPATUBHOIO PErNaMEeHTa, HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIHBAKO-
KX TPeOOBAaHUS K NPEeIOCTaBICHUI0 MyHUIUIANIEHOM YCIIyTH;

HPOBEPSAETCS COONIFOAEHHE CPOKOB U IOCIIENOBATENBHOCTH MCIIONHEHUS aMHU-
HHCTpPaTUBHBIX MPOLEAYP;

BBIABJIAIOTCA HAPYLICHHA NIpaB 3asBHUTElNCH, HENOCTATKHU, HONMYUIEHHEIE B X0/
NpenocTaBiIeHus My HUIUIaNbHOM YCITyTH.

ITnaHoBEIE MPOBEPKM OCYINECTBILIIOTCA 1 (0MH) pa3 B rox.

OcHoBaHMeM JJI1 MPOBEICHHS BHEIUIAHOBOM NPOBEPKU SBIIAIOTCA MOCTYIUIE-
HUe XKanobkl 3as1BuTeNei Ha pelIeHIA U AeicTBYs (Oe3aeiicTBre) A IMUHUCTPALMHY, 4
Taloke JOJDKHOCTHBIX JIMI, MyHHLMIIANBHBIX CIY)KAIUX, HA HAPYIICHHE UX MpPaB M
3aKOHHBIX MHTEPECOB B XOJIe NIPEIOCTABICHUS MyHHIUIIAIBHON YCITyTH.

4.3. OTBETCTBEHHOCTH HODKHOCTHBIX JIMI OpraHa, pefocTassomero MyHu-
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LUHMIATBHYIO YCIIyTy, 3a pelieHus W nedcteua (besneiicTBue), npuHuMaemsle (ocy-
IECTBIIAEMBIE) UMM B XOJI€ NIPENOCTaBICHMsT MyHUILMIIAIEHON YCITyTH.

ITo pesynpraTam NpOBENEHHBIX MPOBEPOK, B CIIyYae BEIABJICHHS HApyLICHHS
NOopsifika NpexoCcTaBneHds MyHUUMOANIBHON YCIYTH, HpaB 3asBUTENEd BHHOBHLIC
JIMIa MPUBJICKAOTCA K aAMUHUCTPATUBHOM, NUCLUMILUTMHAPHONW W MHOM OTBETCTBEH-
HOCTH B COOTBETCTBHM C HNEHCTBYIOUIMM 3aKOHOAATENBCTBOM, DeqepalbHbIM 3aKO0-
HOM OT 2mapTa 2007 roga Ne25-®3 «O MyHUUMIAIBHOMR ciyx0e B Poccuiickoii de-
Jepauuun», a Taoke denepansHpM 3akoHOM 0T 27urons 2010 roma Ne 210-d3 «O6
OpraHu3alyy NPeJIOCTaBIEHUs TOCYIapCTBEHHBIX H MyHHLUITATIBHBIX YCIYT», H IPH-
HUMAaIOTC MEPBI 110 YCTPAHEHHIO HAPYIICHHIA.

Ho/mKHOCTHEIE NMIa, MYHUIMOANBHBIE CIIyXKallie, OTBETCTBEHHBIE 3a TPEeo-
craBjieHe MyHUIUIANIBHOH YCIYTH, HECYT HEepPCOHANBHYI0 OTBETCTBEHHOCTH 3a
NPUHATHE UMM PELIECHU U JeHcTBuA (Oe3neiicTBHE) NPy NpenoCTaBIeHH MyHHLH-
naneHoOR ycimyru. IlepcoHanbHas OTBETCTBEHHOCTH YCTaHABIMBAETCA B HX HOJDK-
HOCTHBIX HHCTPYKUMAX B COOTBETCTBHH C TPeOOBaHUAMH 3aKOHOAATENLCTBA Poccuii-
ckoil Penepauuu.

4.4. TIonoxKHMSA, XapaKTepU3yIONIHe TpeOOBaHUS K HOPANKY ¥ (GOpMaM KOH-
TPOJIL 32 NPEAOCTaBIEeHHEM MyHHIUNATEHON YCIYrH, B TOM YHCJIE CO CTOPOHBI
rpax1aH, UX o0BeAUHEHHI U OpraHu3alHil.

KoHTposis 3a TONHOTOM M Ka4€CTBOM NpenocTaBIeHss MyHUIMNATBHOR yCiTy-
I'd BKJIFOYAET B cebs:

- MpOBEJEHWE NMPOBEPOK Ha NPEAMET MONHOTH M NPABUIIBHOCTU COOJIIOAEHHUS
aJMUHHUCTPATUBHBIX NPOLEAYP OKazaHus MyHHMUUNAIBHON YCIyTH;

- YCTpaHeHHUe BBIIBJICHHBIX HAPYLICHUH NpaB rpaxaan;

- paccMOTpeHHe M TOArOTOBKA OTBETOB HA 3ampochl (0OpalleHus) rpaxaaH,
CONEPIKAIIUX JKANO0BI Ha pelleH s, NeHcTBUA (be3aeiicTBrE) OKHOCTHBIX JIHLL,

- 3BUTENIb UIMEET NPaBO Ha JFOOBIE NMPENyCMOTPEHHEBIE JEHCTBYIOIHMM 3aK0-
HOJIATENBECTBOM (JOPMBI KOHTPOIIA 32 JEATENLHOCTHIO aIMUHUCTPAMU HpH npemno-
CTaBJIeHUH MyHUIMIIATBEHOH YCITyTH.

ITopsimox 1 GopMBI KOHTPONA 32 MPEeNOCTaBIeHHeM MYHHUMNATBHON YCIyTH
CO CTOPOHBI YIOJHOMOYEHHBIX JOJLKHOCTHBIX JIML AJMUHHCTPAUMHU JOJDKEH OBITH
TIOCTOSIHHBIM, BCECTOPOHHHUM, OOBEKTHBHEIM M 3 )EKTUBHEIM.

JOJDKHOCTHBIE JIMIE, OCYIIECTRIIAIONHE KOHTPOJIb 3a IPENOCTaBIeHHeM My-
HULUMAIEHON YCIIYTH, JOJDKHBI IPUHMMATE MEPEI IO NPENOTBPAIIEHAI0 KOH(IMKTa
MHTEPECOB NPH NPEAOCTaBIEHHH MyHUIMIIABHOMN YCITyTH.

KouTpons 3a MCIOJHEHUEM pEraMeHTa CO CTOPOHBI IPakaaH, X 0OBeIHHe-
HUM ¥ OpraHU3aUMi SBIISETCS CaMOCTOATENEHOH (HOPMOIl KOHTPOJS U OCYILIECTBIIA-
€TCs IyTeM HaNpaBJIeHMsA oOpaleHuid B AMHHHCTPAUMIO, B TOM YHCie o6xanoBa-
HUsl fedcTeuil (Oe3eficTBHA) 1 pelIeH i, OCyIecTBIseMBIX (IPHHATHIX) B XO€ HC-
MOJIHEHUs PETNIAMEeHTa B CyJe0HOM NOPSAKE, B COOTBETCTBHHU C 3aKOHOIATENHCTBOM
Poccuiickoiit denepammn.

V. Hocynebuniii (BHecyAeOHbIIT) MOPAXOK 00/KATOBAHMUS PeIIeHHIH H
AeicTBmii (Oe3geiicTBHSI) oprana, nNpeaoCcTaBIsIONIero
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MYHHIMOAILHYIO YCIYTY, JOJKHOCTHBIX JIHL, MyHHIMIAILHbIX
CITYKANIMX, MHOTO(YHKIHOHATBLHOIO LEHTPa, PAGOTHHKA
MHOrO()YHKIHOHAILHOTO HEHTPA, 2 TAKIKE OPraHH3alMii,

OCYIECTBAAIIMX (PyHKIHH M0 NPETOCTABIEHHIO rOCYAapCTBeHHbIX
MM MyHHIMIATLHBIX YCIYT; KM HX pa60THHKOB

5.1. Undopmarus [yis 3asBATENS O ero Npape MOJATh Kano0y Ha pemeHus U
(wa) meiicreus (GeszelicTBre) AIMUHUCTpALHH, NpeJOCTaBIIOEH MyHALHUIIAb-
HYIO YCIYTY, a TaKKe e¢ MOIDKHOCTHBIX JIML, MyHHLHNATBHBIX CIIy)KAllHX, M®L],
pabotauka M®L], a Taloke OpraHU3aLMH, OCYIIECTBILTIOLIMX GYHKLIMM TIO TIpezo-
CTABJIEHUIO TOCYAPCTREHHBIX MM MyHULUIANBHEIX YCIyT, WM UX PabOTHHUKOB MPH
peJoCTaBIeHHH My HHIMIATBHOH YCIIy | (fanee — Kanoba).

3asBUTENM MMEIOT TPaBo Ha ofkanoBaHue peweHus u (um) nekctus (Ges-
meificTBUA) AIMHHUCTPALMH, JOJDKHOCTHOTO JIMUA AJMMHHCTPALMH, MyHHIHIAIE-
HOTO CJIy>awero (OTBETCTBEHHOTO crienpanicta), M®II, pabotHuka M®LI, a Taxke
OpraHM3auuil, OCYWECTBILIOMKX (YHKIMA 10’ IPETOCTABICHHIO FOCYAPCTBeHHBIX
JUIM MYHHIMIATEHBIX YCIIyT COracHo yacTy 1.1 crateu 16 ®enepanbHoro 3akoHa or
27 wrona 2010 roma Ne 210-®3 «O6 opraHu3alUH NPeNOCTaBIeHUs roCylapCTBEH-
HBIX ¥ MYHHIMIATEHBIX YCIyr» (Hanee — OprasHusalus), Wid uX pabOTHHKOB B CO-
OTBETCTRHH C JIEHCTBYIOLIMM 3aKOHOJATEIECTBOM. ‘

5.2. TIpemmer xao0sl. -

3asBHTENh MOXKET OOPATHTECA C XKanobol, B TOM YKCHe B CICAYIOMHX CIlyda-

qX: E b
1) HapyIeHHe CpoKa PerMCTPAL|U 3aIpoca 3asBUTEN O MPENOCTaBICHHH My~

HPIHI/IIIaJ'II:HOi;I YCIIyTd, 3amnpoca o npe,uocraBJieHHu HECKOJILKHUX IrOCyIapCTBEHHBIX H

(1) MYHULMIATBHEIX YCITYT; _
2) HapylIeHue CPOKa MPeTOCTaBIeH s YCIyrH.. B ykasaHHOM ciydae nocyneo-
Hoe (BHecye6HOE) ofKaNOBaHHE 3asBUTENEM PelleHH U NecTBul (6ezneiicTyN)

M®II, paboTHHKa M®LI BO3MOXKHO B CIy4ae, écml- Ha M®ILI, pemieHus U AEHCTBHUA -

(6e3meticTBrEe) KOTOPOro OOMAIYIOTCH, BONOXEHA (YHKIMA 1O NPEAOCTABJICHHIO
COOTBETCTBYIONMX MYHULUMIAIBHBIX YCIYT B MOJHOM OOBEME, BKIIOYAA NPUHATHE
pelieHus O IpeNOCTaBICHUH MYHHULMIANEHON yCIlyTH WM 06 OTKase B ee Npexo-
CTARJICHHH, COCTABICHHE U NOIIMCAHAE COOTBETCTBYIOMIMX JOKYMEHTOB 10 Pe3yb-

TaTaM NpeaoCTaBICHHA TaKou yciyru 60 co_BepmeI_me HaJIMCcel WM UHBIX IOpHU- )

UYEcKH 3HAYUMBIX AEHCTBUM, SBIAIOIMXCSH PE3YNBTATOM MPEXOCTABICHUS -MyHH-
[UIATBHOM YCIIyTH; U e

3) TpeGoBaHHe y 3aABUTENS JOKYMEHTOB KK uHbopManuy 60 oCylIECTBIIe-
HUsA NeiCTBH, MPEICTABIeHUE HIM OCYIIECTBICHHE KOTOPHIX HE MPEXYCMOTPEHO
HOPMATHBHBIMH IPABOBBIMU aKTaMU Poccuiickoii depepanyu, HOpMATHBHBIMHA Ipa-
BOBBIMHU akTamu KpacHozmapckoro xpasd, Mynﬂqunénmibmu NpaBOBBIMH aKTaMHd AJl-
MMHUCTPALMH U1 IIPENOCTaBICHUA YCITYTH; e

4) orka3 B NpUEME NOKYMEHTOB, npenocraﬁﬂeﬂﬂe KOTOPBIX IPEeIyCMOTPEHO
HOpMATHBHBIMH TPABOBBIMU aKTaMH Poccuiickoit ®enepauuy, HOpMaTHBHBIMU NIpa-
BOBBIMH akTamu KpacHOZapcKoro kpas, NPaBOBbIMU AKTaMM AJMHMHMCTpALMH IIIL
NpEIOCTABICHHS YCIIYTH, Y 3aIBHTENA; ’

5) oTKa3 B NPEJOCTABIEHUHU YCIIYTH, €CIIH OCHOBAHMUS OTKa3a HE MPejtyCMOTpe-
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HBI (eepaTbHBIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBHHM C HUMH MHBIMH HOpMa-
THBHBIMM NIPABOBLIME akTaMu Poccuiickoit denepanuu, 3aKOHaAMH M HHBIMA HOpMa-
THBHBIMH [PaBOBBIMU aKTaMi KpacHOHapcKoro Kpas, MPaBOBBIMU aKTaMi AJIMHHU-
crpanmu. B ykasaHHOM ciydae gocynebHoe (BHecyneOHOE) 0OxaloBaHUE 3asBUTE-
neM pelnenuit u aeiicteuii (Gesaelicteus) M®LI, padotHuka MPLL Bo3MO3MHO B CIty-
yae, ecnu Ha M®L], pemenns u meifcteist (6e3elCTBHE) KOTOPOro 00KaTyrOTCS,
BO3NOXKEHA (YHKUMA O [PEJOCTABJIECHUIO COOTBETCTBYIOIIMX MYyHHIHMIATBHEIX
YCIYT B MOJHOM 00BEME, BKIIIOYAA NPUHATHE PELICHI O NPEJOCTaBICHAM MYHHIH-
MaTBHON YCIyTH WM 06 OTKase B ee NMPEJOCTaBIEHUH, COCTABICHHE U MOAMHCAHME
COOTBETCTBYIOIIUX JOKYMEHTOB IO PE3yNbTaTaM MpPENOCTABICHHS TAKOH YCITyrH Jik-
60 COBepIICHHE HAANUCEH WM HHBIX IOPHINYECKH 3HAYUMBIX ACHCTBHH, ABJITIOMMX-
4 pe3yJITaTOM NPEAOCTABIEHHS MYHHLUNAIBHO! YCIyTH;

6) 3aTpe6oBaHKe C 3asBUTENA HPH NPEJOCTABICHHU YCIYTH IUIATEI, HE Ipeny-
CMOTpEHHO! HOPMATHEHBIMK HPaBOBBIMM akTamu Poccuiickoit Pdenepaluy, HOpMa-
THBHBIMH [PABOBBIMU akTamyu KpacHOIapcKoro Kpas, PaBOBBIMHA aKTamMu AJIMHHH-
CTpauuuy;

7) oTka3 AZMHHHCTPaLUH, HNPEeIOCTABNIAIOIEH YCIyry, JODKHOCTHOrO JiHL@
AnvusucTpamuy, M®LI, padorauka M1, Opranusanuii LM ux pabOTHUKOB B HC-
NpaBNeHUH NOMYLWIEHHBIX MMM OIEYaTOK M OMMOOK B BBIIAHHBIX B pe3ylbTare
TIPENOCTAEIEHHS YCIYTH JAOKYMEHTax Jiub0 HapyLIeHHe YCTAHOBIEHHOIO Cpoka Ta-
KHX HMCOpaBleHuii. B ykasaHHOM ciydae gocyne6Hoe (BHeCyne6HOe) obxanoBaHue
3asBUTENEM penreHuit u aeicteuil (6e3nericrus) ML, paboTHuka ML Bo3MOX-
HO B ciydae, ecii Ha ML, pemenus u meiicteusa (Ge3elicTBie) KOTOPOro 06xka-
JYIOTCA, BO3NOKeHa (YHKIMA IO NPENOCTABIEHHIO COOTBETCTBYIOIMX TOCyAap-
CTBEHHBIX HJIM ‘MYHULMIAIBHBIX YCIYT B TOMHOM 00BeMe, BKIII0Yasd NPHHATHE pee-
HMS O MPEJOCTABNEHHH MyHHULMIIANBHOM YCIyrH UM 00 OTKase B ee IpelocTaBe-
HHH, cocTaBilc_:ﬁhe Y TOIIMCAHUE COOTBETCTBYIOIIUX JOKYMEHTOB IO pe3yibTaTaM
pENOCTABIEH s TaKOH YCIyrd TG0 coBepIeHHe HAMIUCeH M HHBIX IOPHIMIECKHA
3HAYMMBIX NEHCTBHUH, SBISIOMMUXCS PE3yNBTaTOM MPEIOCTaBICHHs MyHHIMNATEHO
yeyry; '

8) HapymieHHe Cpoka MM MOpSIKA BBINAYM NOKYMEHTOB IO pE3yJbTaraM
HpENOCTABIICHIA My HUIIUNIATILHOM Y CIIyTH;

9) IIPHOCTaHOBIEHHE MPENOCTABIEHAS MY HULMIATIBHOH YCIIYTH, €CITH OCHOBA~
HHS TIPHOCTAHOBJIEHMS He IPERYCMOTPEHBI (efepanbHbIMK 3aKOHAMH W NPHHATEIMA

B COOTBETCTBHHM C HHMHM WHBIMM HOPMaTHBHBIMH IpaBOBBIMH aKTaMH Poccuiickoit

defiepaly, 3aKOHAMA M MHBIME HOPMATHBHBIMH NPAaBOBEIMH akTamMu Kpacnonap-
CKOTO Kpasi, MyHHIMNATEHEIMK [PABOBBIMK aKTaMH. B ykazaHHOM ciy4ae J0Cyne6-
Hoe (BHecy/IeOHOe) 0O)KaNOBaHKe 3asBUTENEM PEleHHi U feficTBuli (Ge3necTRI)
M®LI, pabotarka M®I] BO3MOXKHO B ClIyyac, €CIIM Ha MO®II, pemeHns ¥ JEACTBHUS
(6e3zelicTBHE) KOTOPOTO OGXKANYIOTCA, BO3NOXKEHA (YHKIMA IO NPEJOCTABICHUIO
COOTBETCTBYIONMX TOCYIAPCTBEHHBIX MM MyHHIMIATBHEIX YCIYT B IOJIHOM 00Be-
Me, BKIOYas NPUHATHE PEINEHHs O NMPEJOCTABICHHM MYHHUMNATBHON YCIyTH MM
06 OTKa3e B ee NPeIOCTABJIEHHH, COCTABICHHE ¥ MOJNKCAHHUE COOTBETCTBYIOIIMX 10~
KYMEHTOB TI0 pe3yNbTaTaM NPEJOCTABICHHUS TaKOH yCIyrH MO0 COBEPIICHHE HaIH-
Ceif MM MHBIX IOPUINYECKH 3HATMMBIX JISHCTBHM, ABISTIOLMXCS PE3yBTaToM MPeao-
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CTaBJIEHUS! MyHULIUNIATEHOMN yCITyTH;

10) TpeGoBaHue y 3asgBHUTENSA NpPU NPEIOCTABICHHU MYHULUITAIBHONH YCIyTH
JOKYMEHTOB HJIH MH(OpPMAIUH, OTCYTCTBHE M (HJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAMCH NPHU NMEPBOHAYAJIFHOM OTKa3e B INpPHEMe NOKYMEHTOB, HEOOXOIHUMBIX
IS TIPEIOCTaBICHUS MYHMIMIAIBHOU YCIYrd, U060 B MpPENOCTAaBICHUH MYHHILH-
NAIBHOU YCIIYTH, 32 UCKIIFOYEHHEM CIIy4yaeB, MPEayCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbu 7 ®enepanbHoro 3akona ot 27 urons 2010 roxa Ne 210-P3 «O6 opraHuzanuu
IPEIOCTaBIEHUS FOCYIapCTBEHHBIX M MYHHIUIANBHBIX YCIyr».B yka3aHHOM citydae
nocynebHoe (BHecyneOHOe) oOXalloBaHHE 3asBHTENEM pelleHU U neiicTBuil (0e3-
neiicrBus) MOL, padotuuka M®L] Bo3MOxHO B ciy4ae, eciid Ha MOLI, pemeHus u
neiicTBus (Oe3meiicTBUE) KOTOPOro OOXKAIYIOTCA, BO3JIOXKEHAa (GYHKUHUS IO Npeno-
CTaBJICHUIO COOTBETCTBYIOIHX MYHHLUNAIBHBIX YCIYT B IOJHOM 0OBeMe, BIIIFOYas
IPUHATHE peIeHHs O MPEeJOCTaBICHUI MyHHUIUIIAIBHON YCIIyrH M 00 OTKase B ee
IPEIOCTABJICHAH, COCTABJICHHE M IOMMHCAHUE COOTBETCTBYIOIMX JOKYMEHTOB IIO
pe3yJBTaTaM NpenoCTaBIeHUS TaKOH YCIIYTH MO0 COBEpLICHHE HANMHCEH MM HHBIX
IOPHIMYECKU 3HAYUMBIX JEHCTBHMH, ABJAIOIIUXCS PE3yJbTATOM NPENOCTABICHUS My-
HULUMIAIBHON yCIIyTH.

5.3. Opransl BJIacTH, OpraHH3alMH, NOJDKHOCTHBIE JIML@, KOTOPHIM MOXET
ObITH HampaBieHa Xxanoba.

JKano6sl Ha pemeHus u neiicTeus (6esneiicTeue) riaassl KopxkeBCKOro cenb-
ckoro mocenenus ClaBsiHCKOTo paiioHa paccMaTpHBAIOTCS HENOCPEACTBEHHO ITIaBOM
KopykeBckoro cenbckoro noceneHus CnaBsHCKOro paioHa.

JKano6sl Ha pemeHus U AedcTBus (Oe3neiicTBHE) TODKHOCTHOrO JHI@, b0
MYHUIMIIQJIBHOrO CIyXKamero AIMUHHUCTpaluMu mnojaworcs miase KopxeBckoro
cenbckoro mocenenus ClaBsHCKOro paioHa.

JKano6s1 Ha pemenus u neiicteus (be3nelicTeue) padborauka MOL] noxarorcs
pykoBoauTento atoro MOILI.

XKano6b1 Ha pemeHus u nercrus (Oe3neficreue) ML mogarores B nenapra-
MeHT uHbopMaTu3auuu U cBi3d KpacHomapckoro kpas, ABJISIOUIMHCS ydpeauTeneM
M®IL] (manee — yypenurens MOL]) unm DOIDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMATHBHBIM NPABOBEIM akToM cyObekTa Poccuiickoii deneparmyy.

XKano6e1 Ha pemeHus u nedcteus (6e3neiicTeue) paboTHHKOB OpraHu3auuid,
IOAIOTCA PYKOBOAUTENAM dTUX OpraHuzaiui.

5.4. Tlopsnok MoJayy ¥ pacCMOTPEHHUS JKaJoObI.

5.4.1. XKanoba MoxxeT OBITh IMOJaHa B MMCEMEHHON opMe B A IMUHHCTPALHUIO,
B M®L] 6o yupenuremo MOII, a Taioke B Opranuzanuy.

B 351eKTpOHHOM BHIE XKano06a MOXKET OBITh IOaHa 3asIBUTENIEM [IOCPEACTBOM:

a) opunpmansHoro Mureprer-caiita Anmunuctpauuy (korgevskiy.ru);

6) Exunoro noprana rocyAapCTBEHHBIX M MYHHUMIIAIBHBIX yeuyr (yHkimit)
(gosuslugi.ru) (3a uckmoueHueM xanob Ha peneHus U JqelcTus (6e3neiicTBue) npu-
BJIeKaeMBIX opranu3anyii, MOL] 1 X TODKHOCTHBIX JIMI] ¥ pabOTHHUKOB);

B) mopraja ¢enepatbHONH TIOCYAApCTBEHHOH WH(OPMAIMOHHOH CHCTEMBI,
obecreyrBaroLieii npouecc Jocyae6HOro (BHeCyneOHOro) o0kanoBaHus PeIeHH 1
neicTBuit (0e3meiCTBHS), COBEPIICHHBIX NPH NPEIOCTaBIEHUU TOCYNApCTBEHHBIX H
MYHHULMIAIBHBIX YCIYT OpraHaMy, IpefoCTaBIOIUMU IOCY JapCTBEHHBIE U MyHH-
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LMIaNbHBIE YCIYTH, MX JO/DKHOCTHBIMH JIMIAMH, IOCYJApCTBEHHBIMH U MYyHHILH-
NaTbHBIMU CITYKAIIUMH (Jlajiee — CHCTeMa JOCyeOHOro 00)kalloBaHHUs) C UCIONIB30-
BaHHEM HH(OPMAHOHHO-TENEKOMMYHUKAMOHHOM ceTi «HHTepHeT» (3a UCKItoue-
HHEM >Kaio0 Ha pelleHus W JelcTBHA (Oe3nelicTBHE) MPUBIIEKAEMbBIX OpraHU3aLHii,
MHOTOQYHKUHOHAJBHBIX LEHTPOB M HX JMODKHOCTHBIX JIMI W pPabOTHHUKOB)
(do.gosuslugi.ru).

JXanoba Ha pemeHus u neicTBus (6e3neiicTBHE) AIMHHUCTPALHMH, JOJDKHOCT-
HOTO JIMLA AIMHUHHUCTPALH, MYHHLHUIAIBHOIO CIIyX<aluero, riasel KopikeBckoro
cenpckoro noceneHus CiaaBsHCKOTO paiioHa MOXXeT OBITh HampapJieHa Mo [MoYTe, Ye-
pes MO®ILI, ¢ wucrnonp3oBaHueM HHPOPMALMOHHO-TENIEKOMMY HUKAHOHHOM CETH
«HHTepHeT», odunuansHoro caiita AaMuHMCTpanmy, ExpHoro moprana rocypap-
CTBEHHBIX M MYHMUHMIANBHBIX ycuyr (pyHkumit) mubo PermonansHoro moprana, a
TakKe MOXKET OBITh NPUHATA MPU JINYHOM NPUEMe 3asiBUTeA.

Xanoba Ha pemeHus u peiicreus (6e3neiicraue) MOLI, paborauka MOL] mo-
xkeT OBITh HampaBleHa IO IOYTe, C HCIOJB30BaHUEM HH(POPMALIUOHHO-
TeJIeKOMMYHHKaIMOHHOM cetn «MHTepHEeT», opuumansHoro caiira MOIL], a Tawke
MO>KeT OBITh MPHHYTA NPU JTMYHOM IPHEME 3asBUTEIIS.

XKanoba Ha pemenus u peiictBus (6esnmeiicrBue) OpraHuzauuii, a TaKKe UX
PabOTHHKOB MOXET OBITh HalpaBJeHa IO I0YTe, C UCHOJE30BaHUEM HH(OPMALHOH-
HO-TeJIEKOMMYHMKaIMOHHOH ceTH «MHTepHeT», opuuManbHBIX cailToB 3THX OpraHu-
3alyif, a TakKe MOXET OBITh IPUHATA NPH JIMYHOM [IPUEME 3aABHTEII.

5.4.2. OcobeHHOCTH MOAAa4YM U PaCCMOTPEHHMS XKaN00 Ha pelIeHus U AeHCTBUA
(6e3nmeiicTBrE) AIMHMHHCTPALUK U €T0 NO/DKHOCTHBIX JIML, MYHHIUMIAIBHBIX CITyKa-
mUX ycTaHaBnuBaroTcs [TopsakoM MmoAavu M pacCMOTPEHHSA Kanob Ha PeleHds M
netictBus (Oe3nelicTBue) agMuHUcTpanuu KopikeBckoro censckoro mocenenus Coia-
BAHCKOrO padoHa M €€ JOJDKHOCTHBIX JIML, MYHHLUMIATBHBIX CIyXalluX, yTBep-
JKICHHBIM TIOCTAaHOBJICHHEM aAMHHUCTpauu KOp)KeBCKOTO CebCKOro IMOCENIeHMs
Cnassauackoro paiiona ot 20 HosOps 2018 roma Ne 175 «O6 yTBep)AeHUH TOPAAKA
HOJaYd M PacCMOTPEHHsA Kayob Ha pemeHus u jeidictBus (Oe3neiicTue) anMuUHM-
ctparuu Kopxesckoro censckoro noceneHus CaBsSHCKOTO paifoHa M e JOJDKHOCT-
HBIX JIML, MyHHULUTIANBHBIX CITY KAIHX».

OcobeHHOCTH MOJAYM M PACCMOTPEHHU KaNob Ha peleHus u neiicteus (6es-
neiicreue) M®L, paboraukor M®L] ycranaBnuBaioTcs [TopsakoM moxadd M pac-
CMOTpEHHS Xajo0 Ha pemeHus M AeHcTBusa (6e3neiiCTBHE) HCIIONHUTENBHEIX Opra-
HOB roCyapcTBEHHOH BiacTi KpacHOIapckoro kpas U MX JOJDKHOCTHEIX JIMII, TOCY-
JApCTBEHHBIX IPaXJAHCKMX ciyxamux KpacHomapckoro kpas, yTBEp:KIEHHBIM I10-
CTaHOBJICHHEM IVIaBBI aMMHMCTpamuu (rybepHaropa) KpacHomapckoro kpas ot 11
¢espana 2013 roma Ne 100 «O6 yrBepxaenuu ITopsaka mojadu ¥ pacCMOTPEHHMS
xanob Ha pelleHus u JeHcTBHA (Oe3neHCTBIE) HCMOMHUTEIBHEIX OPraHoB rocynap-
cTBeHHOM BracTu KpacHomapckoro kpas ¥ MX JOJDKHOCTHBIX JIHLI, TOCYAPCTBEHHBIX
rpaxJaHCKUX cryxamux KpacHoZapckoro kpas M O BHECEHUM U3MEHEHMI B OTHEIb-
HBIE TIOCTAHOBJIEHHS ITIaBbl aIMUHHUCTpaluH (TybepHaTopa) KpacHomapckoro kpasy.

5.4.3. XKano6s! moaIexaT pacCMOTPEHHUIO OECILIATHO.

5.4.4. XXanoba moypkHa conepKarb:

1) HaumeHoBanue AnmubucTpauud wii ®.HM.0. KoJDKHOCTHOrO aMua AqMu-
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HHUCTpAIH, MyHULIMOATEHOTO cinyxkamero, ML, ero pyxoBoautens u (W) pabot-
Huka, Oprasu3anuii, KX pykoBoxureseil ¥ (M) pabOTHUKOB PEINEHMA M JEHCTBHSL
(6e3neiicTBrE) KOTOPBIX 0OXKATYIOTCH;

2) hamMuwIHIo, UMsl, OTYeCTBO (TOCNeaHee — IIPH HAIMYHH), CBEICHUS O MECTe
JKUTENIBCTBA 3aABHTENA — QU3HUECKOrO JIMIA TMOO HAUMEHOBAHME, CBEIEHHS O MeCTe
HaXOXISHHS 3asBUTENA — FOPHIMYECKOTO JIMIA, a Talkke HOMep (HOMepa) KOHTaKT-
Horo Tenedona, aapec (ampeca) MEKTPOHHOM MOYTHI (P HAMMYMM) M MOYTOBBIH
azpec, 0 KOTOPHIM JOJDKEH OBITh HAMPAaBIEH OTBET 3asBHTENIO(3a UCKIIOYCHHEM
cIyqas, KOrjia jano0a HanpasisieTcs Coco00M, yKa3aHHBIM B IOAIYHKTE B ITYHK-
Ta 5.4.1. HACTOSILIETO PErIaMeHTa);

3) ceneHus 06 OBKANyeMbIX pelIeHUAX M AeHcTusax (6esneiicTeun) Anmu-
HUCTpAlUH, JOJDKHOCTHOTO JMU@ AJXMUHHCTPAUUH, THOO MyHHMUMIAIBHOTO CITyXKa-
mwero, M®ILI, paborauka M®LI, OpraHu3auuii, uX pabOTHUKOB;

4) 0BOJBI, HA OCHOBAHHMM KOTOPHIX 3afABUTENE HE COLJIACEH C PELICHHEM H
neiicreueM (6e3melicTBuEM) AIMHUHHCTPAUMH, IODKHOCTHOTO JiMUA AJMHHHUCTpa-
1M, 60 MyHMIHIanbHoro ciyxamero, M®L, paborauka M®LI, Opranuzaunui,
X paGOTHHKOB. 3asBUTENEM MOTYT GBITH IPEICTABICHBI JOKYMEHTE! (IIPH HAIMYHH),
TIOATBEPKIAOLIHE JOBOBI 3aABUTEIA, JIAOO X KOTHH.

B ciy4ae eciu jkano0a IMojaeTcs uepes NpeacTaBUTels 3asBUTEINs, IPEeACTaB-
JETCA IOKYMEHT, TIOATBEPXIAIOIINIA [TONHOMOYHA Ha OCYLIECTEICHHE JEeUCTBHUH OT
HAMEHH 3asBUTENS:

a) opopMIIeHHA B COOTBETCTBHMH C 3aKOHOM Poccpmcxou depepanyu A0Be-
PeHHOCTH (U1 QU3HYECKUX JIHILL); Tl

6) odopmieHHas B COOTBETCTBUM C 3aKOHOM Poccymcxon denepayu HOBeE-
PEHHOCTS, 3aBEPEHHast [IeYaThI0 3aABUTENA H HOANKCAHHAS PYKOBOJUTENEM 3asBHTE-
JI5L MUTH YTIOTTHOMOY€EHHBIM STHM PYKOBOIMTEIIEM JHIOM (11 FOPUIMYECKHX JIALY);

B) KOIUA PEelIeHus O Ha3HAYEHUM HWIH.00 u3bpanun TubO MpuKasa O HasHade- .

HUHM (U3MYECKOTO JIMIA HA IOJDKHOCTH, B COOTBETCTBHMM C KOTOPBIM Takoe (usuye-
cKO€ JIUI0 06/1aaaeT MPaBoM AeiCTBOBATH OT MMEHH 3aABUTENA 0€3 JOBEPEHHOCTH.

5.4.5. Xano6a, mOCTyNHBIIAsA B A IMHHHCTPALMIO, IOIJICKHT PETUCTPAMU HE
[03/1Hee CIIeAYIOmEro paboyuero JHs CO THA €& HOCTYTUICHHU.

B ciyuae oJauu 3asBHTENEM JKamoOkl yepe3 M®LI, MDL] obecnieyuBaer ne-
penady »xano6sl B AIMHHICTPAIMIO B TIOPSIIKE M CPOKH, KOTOPBIE YCTAHOBJIEHEI CO-
rjamenueM o BzauMogeicTesun Mexny MOI u AnMuHMCTpanuei, HO He Mo3aHee
CIEeNYIOmEro pabodero JHs O JHA MOCTYIUICHHS XKaToObL.

5.5. CpoKH pacCMOTPEHHA JKaJloObL :

YKano6a, mocrynusuras B AaMunucTpaumo, MO, yupenuremo M®IL], B Op-
FaHM3alHH HOUIEHKHUT PACCMOTPEHHIO B TeUSHHE IATHAIUATH pabounx nHed co JHs
ee PEerHCTpalKy, a B Clly4ae 00kanoBaHus oTkasa AaMunuctpauud, MOLI, Opranu-
3alyii B pueMe AOKyMEHTOB Y 3aABHTEIA MO0 B HCUPABJIEHAH IOMYLICHHBIX OTle-
YaTOK Y OIMOOK MM B CiIydae 00)KaTOBaHMA HAPYIIEHHUs YCTaHOBJIEHHOTO CPOKa Ta-
KMX MCOPABJIEHMI — B TeUSHHE MATH paboyuX JHEH CO JHS e PerHCTpaliu.

5.6. Pe3ynbTar paccMOTPEHHS JKaNoOkL.

ITo pe3ymbTaTaM PaccCMOTPEHHS XKaNoObl MPHHUMAETCS OIHO U3 cnenylonmx
pelLIeHHMI:
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1) xano6a yIoBIeTBOPSETCS, B TOM YHCIe B (JopMe OTMEHEI IIPHHATOTO perie-
HMS, HCTIPABJIEHAS IOIYIIEHHBIX ONEYaTOK M OMHUOOK B BEIJAHHBIX B pe3ynpTaTe
HPEeIOCTABIIEHNS MyHULIMIIANIBHOM YCIIyTH IOKYMEHTAX, BO3BpaTa 3asABUTENIO NCHEK-
HEIX CPEJCTB, B3UMaHHE KOTOPHIX HE MPERYCMOTPEHO HOPMATHBHBIMH [PaBOBBIMH
akramMu Poccuifckoii ®enepaluy, HOPMaTHBHBIMU MPABOBBHIMU aKTaMM CYOBEKTOB
Poccuiickoit ®enepauiny, MyHUIUIATEHEIMA IPABOBELIMH aKTaAMH,

2) B yIOBJIETBOPEHHH JKa00bI OTKa3bIBAETCA.

OTBEeT MO pe3yNbETaTaM PacCMOTPEHMA XKanoObl HANPABJIAETCA 3aIBUTEIHO HE
HO3[Hee JHA, CIEAYIONIEro 3a JHEM MpPHHATHA PELICHHS, B MUCBMEHHOH ¢dopme. B
crmydae ecnM xanoba ObUla HalpaBleHa CIOCOOOM, YKa3aHHBIM B TOIMYHKTE «BY»
nyHkTa 5.4.1 HacToAWero perjiaMeHTa, OTBET 3ajABUTENI0 HAIIPaBJAETCS MOCpen-
CTBOM CHCTEMSI JlocyiebHoro ofxanosaHus. B ciydae ecnu »kanoba 6su1a Hampas-
JieHa croco6oM, YKa3aHHBIM B IOJMYHKTE «a», «O» myHKTa 5.4.1 HacTosuwero peria-
MEHTa, OTBET 3asBMTENIO HAMPABJIAETCS MO SJIEKTPOHHOH IOYTE MM MOYTOBEIM OT-
TIpaBJieHHeM B 3aBUCHMOCTH OT BBIGOpA 3asBUTEIIA HPH NOJAYE KANOOBL.

B ciy4ae npu3HaHus o0l HOJIeKaIeH yIOBIETBOPEHUIO B OTBETE 3asBU-
Temo gaeTcsa MHGAPMalKA 0 JEHCTBUSX, OCYIIECTBIAEMBIX AaMuHUcTpanuei, MPL]
mubo OpraHusanmeil B LeliX He3aMeIIMTeLHOro yCTPaHEeHHs BBIABJICHHBIX Hapy-
IEeHnH OpU OKa3aHui MyHUUMIIANBHOMH YCIyIH, a TAKKe NPHHOCITCS W3BHHEHHS 3
JOCTaBIIEHHBIE HEYI0OCTBA M yKa3bIBaeTCA MHpOpMaNUd O JajbHEHIIMX IeHCTBUAX,
KOTOpHIE HEOOXOAMMO COBEPIUMTH 3asBHTEIIO B IEJAX NOTyYeHus MyHHIUNAIBHOR
YCIIyTH.

B ciydae npusHaHus xano0bl He IMOIexalell yIOBIETBOPEHHIO B OTBETE 3a-
ABMTEIIO JAOTCA apryMEHTHPOBAHHbIE Pa3biACHEHMA O IPHYMHAX NPHHATOrO pele-
HUsl, a TaKke MHGOpMays 0 MopsaKe 00KaTOBaHKA IPUHATOTO PEICHHUS.

5.7. AIMHMHHCTpauMs OTKA3BIBAET B YIOBIECTBOPEHHHU 3KalloOBI B CIETYFOIMX
cnydasx: -, °

a) - HaIMYMe BCTYNHMBIIETO B 3aKOHHYIO CHJIY PEIIEHHA CyJa, apOMTPajHOro
Cy[ia I1o, )ano6e 0 TOM e IpeMeTe H 10 TEM JKE OCHOBAHUAM;

6) mojaua *kamobs!I JIALOM, MOTHOMOYHS KOTOPOTO HE MONTBEPXIEHE! B IO-
PAIIKE, " YCTAHOBJIGHHOM 3aKOHOIATeNECTBOM Poccumiickoit Depiepaliuy, B TOM YKCIIC B
COOTBETCTBHH C IyHKTOM 5.4.4 HacCTOALIETO periiaMenTa;

B) HAIMYHME PEIICHUS M0 XKanobe, IPMHATOro paHee B OTHOIUEHHHU TOrO Xe 3a-
SBHTEIA H [0 TOMY K€ IIPEAMETY XKaIoObL.

5.7.1. AOMMHHCTpalHs BIPaBe OCTABUTH XkanoOy Oe3 oTBeTa B CIEMYIOIIMX
CIyqasx:. -

a) HaNMYMe B kKa00e HeUEH3YPHBIX MO0 OCKOPOUTENBHEIX BEIPAXKEHHUH, YIPo3
JKH3HH, 3T0POBBIO M UMYINECTBY JIOJDKHOCTHOTO JIMIIA, @ TAKKE YIEHOB €ro CEMbH;

_6) OTCYICTBHE BO3MOXHOCTH NPOYHTATh KaKyIO-THOO YaCTh TEKCTA JKANoOkL,
daMuIMIO, MM, OT4ECTBO (NPH HANWYMK) U (M) IOYTOBEIH aipec 3adBUTENS, yKa-
3aHHEBIE BKano0e.

AJMMHECTpaUUs coobLIaeT 3asBUTEI0 00 OCTABIEHUM XKalo0kl Oe3 OTBETA B
Teuenue 3 pafodmX AHEl CO THA PErHCTPalMH KaTOObL.

5.8. TIopamox uHpOPMUPOBAHKS 3aj4BHTENS O Pe3yJIbTaTaX PACCMOTPEHHS JKa-
JIOOBL.
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He mosmuee aHA, craemyromero 3a IHEM NOPHHATHS pELIEHUS, YKA3aHHOTO B
IyHKTE 5.6 HACTOAWIEro AJMHHHCTPATHBHOIO PErJIAMEHTa, 3aJBUTENIO B IHCHMEH-
HOH (opMe M IO JKENaHMIO 3asBUTEN B DJIEKTPOHHOM (opMe HanpapseTcss MOTHBH-
POBaHHBIH OTBET O PE3YJIBTATaX PACCMOTPEHMUS JKATOOKI.

5.9.ITopsnok 062anoBaHus peIIeHHs 110 XKao0e.

3asBUTeM BIpaBe 00XaNOBATh PELICHHE 110 XKano0e B CyneGHOM MOpAAKe B
COOTBETCTBUM C MMOABEIOMCTBEHHOCTBIO ME€Jl, YCTAaHOBIEHHOM MpPOLECCyalbHBIM 3a-
KoHOJaTenbcTBOM Poccuiickoii Geneparmu.

5.10. IpaBo 3as4BUTENA HA IOJSyYeHHE HHPOPMALMU M JOKYMEHTOB, HEOOXO-
JMMBIX 11 000CHOBaHHS U PACCMOTPEHHSA HKAIOOEL.

3asgBUTENM UMEIOT IPaBO OOPaTHTECA B AIMHHHCTpauuio, M®LI, Opranuza-
LMIO 33 MOJTyYeHHEeM HMH(OPMAIUK M JOKYMEHTOB, HEOOXOMMMEBIX IJI1 OOOCHOBAHUA
U pacCMOTPEHHU XKaIOOBIL.

5.11. Cnocobbl HHGOPMHUPOBAHUS 3asABUTENEH O MOPSAKE MONAYH M PACCMOT-
PEHUS Kao6bl.

3asBUTENL MOXKET MOTYYHTh HHPOPMALMIO O IOPSIKE NOJAauyd M PaccMOTpe-
HUA Kanob B MHCEMEHHOH (hopMe Ha OCHOBAaHMH IMHCEMEHHOIO OOpaIIeHus 3aSBHTe-
J1 B AIMHHHCTPAUMIO; B yCTHOH (opMe NPMIMYHOM obOpaiieHnd (Wi 1o Tenedo-
HaM) — B OTPac/eBOM OpraHe AJMHHUCTPALMH, HEOCPEACTBEHHO MPEIOCTaBIIIO-
IEM MYHULIMIAIEHYIO yCrmyry, mu6o M®LI, a Taxke MOCPEICTBOM HCIIOL30BaHUS
Enunoro moprana rocyaapcTBeHHBIX M MyHMUMNANBHBIX youyr (pyHkmmit), Peruo-
HAJIBHOTO NOpTaa.

5.12. B cryyae ycTaHOBJIEHHA B XOJE HIIH IO PE3yJIETaTaM PacCMOTPEHHS Ka-
JI00BI IPU3HAKOB COCTABA aAMHHHCTPATHBHOTO NPABOHAPYLIEHHS WM IPECTYILIEHHS
JOJDKHOCTHOE JIMIO, HAJIEJIEHHOE MOJHOMOYMAMHU 10 PACCMOTPEHHUIO Kajob, He3a-
MEUTUTENBHO HANPABJIeT MMEIOIIUECS MAaTepHalIbl B OPraHbl IPOKYpaTypEL.

I'naBa Kop:keBCKOro cenpckoro
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