AJIMHUHHUCTPAIINHUS CEJIBCKOI'O IMOCEJEHUS I'OJIYEASI HUBA
CJABSTHCKOI'O PAMTIOHA

IIOCTAHOBJIEHUE
OT A 5,'@},/,7@@&/ Ne 67

OO yTBepskIeHuH aIMHHHCTPATHBHOIO PerjiaMeHTa IPeaoCcTaBIeHAs
MyHHIHOAJIbHOHA yeayru «lIpegocraBienue Konuii NpaBoBLIX AKTOB
aJMHHHCTPANUH MYHHIHIAJIbHOI0 00pa3oBaHusI»

B nensax peamusanuu @enepansroro 3akoda ot 27 uroist 2010 roma Ne 210-03
«O6 opraHusalyy MPENTOCTABIEHHS I'OCYNAPCTBEHHBIX M MYHHIUITATBHBIX YCIYTY,
PYKOBOJICTBYSICH Y CTaBOM CelbcKoro mocenenus I'omy6as Hupa CiaBSHCKOTO
palioHa, IO CTa H O BJI A I0:

1. YTBepauTh aIMUHUCTPATUBHBIN PErIaMeHT  IpeloCTaBIEHUS
MYyHHIUIIATBHOH yeiryru «lIpenocrapienre KOmuii IpaBOBEIX aKTOB aIMHUHUCTPAITHIN
MYHUIUTNAIBHOTO  OOpa3soBaHMSA»  COIVIACHO IPHIOXKEHHIO K  HACTOSIIEMY
IIOCTaHOBIICHHIO.

2. IIpu3sHaTh yTPaTUBILIUMU CUILY:

IIOCTAaHOBIICHHE aIMHHUCTPAllMX CeIbCKOro mocenenus [omybas Husa
Crnassiuckoro paiioma or 07 mexabps 2018 roma Ne 120 «O6 yTBepKmeHHH
aIMUHHUCTPATUBHOTO  perjlaMeHTa INPENOCTaBICHUS MYHHUIMIIAIBHOM  YCIyIH
«IIpemocraBneHre KOmWi IPABOBBIX aKTOB aJMHUHHCTPALMH MYyHHIHIATIBHOTO
00pa3oBaHUY;

IIOCTAHOBJICHHE aJMHUHMCTPAllMM CeJIbCKOro Imocenenus lomybas Husa
CnassHCKOrO patfoHa ot 25 mas 2020 roma Ne 61 «O BHeceHWM W3MeHEHHN B
IIOCTAHOBJICHWE aIMUHUCTPAIMH CeIbCKOro nocenenus [ omybas Husa CrassHCKOTO
paiiona ot 07 mexabps 2018 roma Ne 120 «O6 yTBepIeHHM aIMHHHCTPATHBHOTO
pernaMeHTa IPeNoCTaBlIeHMs MyHHLIMNANbHOM ycnyru «lIpemocTaBieHne Kommii
IPABOBBIX 8KTOB aAMUHUCTPALAN MyHUIUITATEHOTO 00pa30BaHUI».

3. Obmemy ormeny (IImBmaeBa) 0GHAPOMOBATH HACTOSIEE IOCTAHOBJICHUE B
YCTaHOBJICHHOM IIOPSIIKE W Pa3sMECTUTh Ha OMUIMANLHOM caiiTe aIMUHHCTPAIUN
cenbekoro mocenenus l'omyGas Husa CnaBsHckoro paifoHa B HMH(GOpPMAIMOHHO-
TEIIEKOMMYHHUKAIIUOHHON ceT «HTepHETY.

4. KoHTpOb 3a BBHINOIHEHWEM HACTOSIIEr0 IIOCTAHOBIIEHHS BO3IOXWUTH HA
HaJalbHUKa OOINEero oriena aIMHHHCTPAllMM CeNIbCKOTo mocelenus Iomybas Husa
Cnassuckoro paitona T.B. [TuBmaesy.

5. IlocraHoBieHHWe BCTYyNAeT B CHIY Ha CHEAYIOIIMI JEeHb IIOCIe ero
0(UITATEHOTO 00HAPOIOBAHUS.

['maBa cenbCKOro moceeHus

I'ommy6ast Hua CraBstHCKOTO paif K.W. Crpurynenko




IMTPUIJIOXKEHHME

YTBEPXIEH
MOCTaHOBJICHUEM aIMUHHCTPALMU
cenbckoro mocenenus [omy6as Husa
CrnaBsHCKOTO paioHa
ot 26.04.2021 Ne 64

AJIMAHUCTPATHBHBIN PETJIAMEHT
NPeAOCTABIEHHS] MYHHIMNAIBHON YCayr
«IlpexocTaBieHue KOMHUI{ MPABOBLIX AKTOB aAMHHUCTPALUM
MYHHLIMIAILHOTO 00pA30BAHMSD

I. OGuue moJIoKeHUst

1.1. AIMMHMCTPAaTHBHBIA pErjaMeHT MPEAOCTABICHHA MyHHIUIATbHON
yenyru  «lIpemocraBneHMe — KONMH — MpPaBOBBIX — aKTOB  aJMUHHCTpaLUU
MYHHIMNAIBHOrO 00pasoBaHus» (ganee — AJMUHECTPATUBHBIA —PEJIAMEHT)
pa3spaboTaH B LEJIAX NMOBBIIECHUA KAY€CTBA UCIIOJIHEHHS U TOCTYITHOCTH Pe3ybTaToB
NPEAOCTABJIEHHs MYHULMIATBHOH YCIYTH, CO37iaHUA KOM(ODPTHBIX YCIOBHH s
HojIyyaresiedl MyHUIMIATLHON ycmyrH «IIpemocTaBieHde KONHi NPaBOBBIX aKTOB
aIMHHHCTPALMH MyHULMIATEHOTO 00pasoBaHmusi» (anee — MyHUIMIATEHAS yCITyra)
¥ OmpeienieT CPOKM W MOCIeHOBATENBHOCTh NEHCTBUH (aAMMHHCTPATUBHBIX
npoleyp) NpH NpefocTapIeHu MyHUIHMIAIEHOR YCITyTH.

KonusiMu npaBOBBIX aKTOB SBIIIOTCA:

- KOIUsA PacHOpsDKEHMs aMHHICTPALUU CelbeKoro mocenenus I'omybas Husa
CnaBsHCKOro paioHa;

- KOIIUA MOCTAHOBJIEHHS AIMUHICTPALMM CeNbCKOTo moceneHus I'omybas Husa
CnaBsHCKOro paiona.

AnmuHuCTpaums censckoro noceneHus [omy6as Husa CrassHckoro paiona
BEIZIAET KOMHM TMPABOBBIX aKTOB, KOTOpHIE HE MEPENaHbl HA apXUBHOE XpaHEHHE B
APXUBHBIA OTHEN YNpaBleHMA JelNaMd  aJAMHHHACTPaUMd MYHHLHUIATBHOIO
obpaszoBanusa ClaBsSHCKUH paioH.

1.2. OnucaHye 3agBUTENEN, MMEIOMKX MPAaBO HA NOMyYeHHe MyHUUMIAIEHOH
YCIIYTH.

3aiBUTENAMH, MMEIOUIMMH MPAaBO Ha MONy4YeHHe MyHHMUMNAIBHOM YCIIyrH,
SBJIAIOTCA ropunpdeckue U ¢usnueckue muua. OT UMEHU 3aABUTEN C 3aj4BJICHUEM O
pefocTaBieHH MyHUIUIANBHOH YCIyTH MOXET 00paTUThCS €ro MPEACTaBUTENb.

3asBUTENs HMMEET NpaBo OOpaTUThCA B MHOTOQYHKIMOHANBHBIA LEHTP
IpeIoCTaBJIeHus FOCY JapCTBEHHBIX M MyHHIMNANBHEIX yCiTyr KpacHomapckoro kpast
C eMHBIM 3alpOCOM Ha MONYYEHHe Cpasy HECKONBKHMX IOCYJApCTBEHHBIX M (MIIM)
MYHHIUNAIBHBIX YCIIyT (ajiee — KOMILIEKCHBIH 3ampoc).

1.3. Tlopsmox monydeHWs WHGopMauuM 3agBHTENAMM IO BONpOCaM
[PENOCTaBIeHHs MYHMUMNANBHOHX yCOyrH W YCIyr, KOTOpBIE ABJIAIOTCA
HeoOXOJUMBIMH M 00sA3aTeNlbHBIMA U NPEHOCTABICHUS MyHMUMIAILHON YCIIYIH,
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CBEJICHMI O X0JIe MPENOCTABJIEHUS YKa3aHHBIX YCIIYT, B TOM YHCIE Ha OQHUHMATLHOM
caiiTe, a TaKKe C HCOONB30BaHMeM  (emepanbHOH  roCyIapCTBEHHOM
uH(opMaOHHOU cucTeMbl «ENUHBIN MOPTAI TOCY IapCTBEHHBIX M MyHHIMITAIEHBIX
yenyr (pyuxumii)» (gosuslugiru) (ganee — EauHbId mopral rocyJapCTBEHHBIX H
MYHHUMOATEHBIX yeruyT (dyHkuuit)), ITopTana rocy1apcTBEHHBIX M MyHHLMIAIBHBIX
yenyr (gpyaxuuit) Kpacaonapekoro kpas (pgu.krasnodar.ru) (manee — PeruoHanbHbIA
mopTan).

HudopmupoBaHue O  MNPeoCTaBIeHMH  MyHAUMOAIBHOM  YCIyrd
OCYIIECTBIAETCS:

- B MHOrodQyHKUHOHANBHBIX LEHTPaX NPENOCTABJIEHHsA TOCYAAPCTBEHHBIX M
MyHULMIATEHBIX yeuyr Kpacropapekoro kpas (nanee — MOILI);

- HEmOCPEeACTBEHHO B aJMHHHCTPALMH Celbekoro nocenenus [omy6as Husa
CrnaBaucKoro paiiona (nanee — A IMHHHCTpALINA);

- ¢ HCHoJb30BaHHeM EOMHOrO moprana rocyJapCTBEHHBIX M MyHUUMIAIbHBIX
yenyr (GyHkumii), PersmonansHoro moprtana. OCyIECTBIAETCS MMOCPEACTBOM CETH
HHrepHer;

- [OCPENCTBOM pa3MeLIeHHsd B HH(OPMALMOHHO-TENEKOMMYHUKAHOHHBIX
cerax obmero monp3oBaHuA (B ToM uHcne B cerd HHrepHer), mybnukanuu B
cpencTBax MaccoBodl HMHGOpMAaUMM, M3JaHMA HH(OPMALMOHHEIX MaTepHaloB
(6pouttop, 6yKIIETOB H T.1L.);

- nocpezcteoM EnuHoro GecriaTHOro MHOrokasaneHoro Homepa 8-800-1000-
900 (morenensHuK-IATHHIA ¢ 9-00 10 18-00).

. VudopMupoBaHHE O XOAe MPENOCTABJIEHWS MyHUUMIANBHON YCIyTH
OCYLIECTBISETCSL:

- B M®II;

- HEIOCPEACTBEHHO B A IMUHUCTPALVH,;

- ¢ HCHoJb30BaHMeEM EIHHOr0 mopraia rocyAapCTBECHHBIX M MyHHUIMNATLHBIX
yenyr (¢dyukuumit), Pernonanproro moprana. OCyIIECTBISETCS MOCPEACTBOM CETH
HHrepHer.

[Mopsinox uH(GOpPMHUpOBaHKs COTpyAHMKaMd M®I] B HacTosIIeM perjiaMeHTe
yCTAHAB/IMBACTCS HAa OCHOBAHMM COLNAIlEHHs O B3aUMONEHCTBHM  MEXAY
rOCy[JapCTBEHHBIM  aBTOHOMHBIM  ydpexuenueM  Kpacmomapckoro — kpast
«MHOroQyHKUMOHATBHBIA ~ LEHTP  NpPEeJOCTAaBJIEHHs  TOCYAApCTBEHHBIX U
MyHHIMNATGHEIX ycuyr KpacHOmapckoro kpas» M aIMHHHCTpauued CenbCKoro
nocenesus lonybas Husa CrnasHckoro paiiona (manee — CornameHue o
B3aUMOJICHCTBHUH).

Hudopmauus, npefocTapmieMas rpaxaaHaM o MyHHUMNAIBHOW yciyre,
SIBJIETCS OTKPBITOM M 00IIEIOCTyMHOM.

OCHOBHEIMH TpeOOBaHUAMM K HHOOPMHPOBAHHIO IPAXKIAH ABJIAKOTCS:

- IOCTOBEPHOCTH MpeNocTaBiLsieMoit HHpopManuw;

- 4ETKOCTh B M3JIOXKEHNH HH(OpMALHY;

- MOJHOTa MHOPMaLKY;

- HaraHocT popM npenocrapisieMoil nHGopmanyy;

- y0GCTBO M JOCTYTHOCT MOy4eH s HH(POpMAalHH;

- ONIEPATUBHOCTH NPENOCTABIIEHH HHPOPMAIIHH.
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HudopmupoBanue rpaxaaH OpraHu3yeTcs CeAyomuM 06pazom:

- HHAUBUAYaIbHOE HH)OPMHUPOBAHHE;

- mybnnuHoe HHOPMUpOBaHUE.

HudopmupoBaHue npoBogutcs B hopme:

- YCTHOrO HH(pOpMHUPOBAHHS;

- HUCBMEHHOTO MH(OPMHUPOBaHHS.

WupuBunyansHoe ycTHOe HH(POPMHPOBaHHE TIPKIAH  OCYLIECTBIACTCS
cotpyanukamu MOIl u creumanuctaMu AIMHHUCTPAUHH, OTBETCTBEHHBEIMH 32
npexocTaBiedne MyHHIMIIANEHOH yCIIyTd (majiee — CHeUMaadcT AJMHHUCTPALAK)
NpH 00palIeHHH TPKAaH 32 HHpOpMaLHei:

- IIpH JIMYHOM OOpaIleHUH;

- 1o TenedoHy.

CoTpyAHHK, OCYIIECTB/LIIOMIMI HHIMBHAYANBHOE YCTHOE MH(OPMHpORaHME,
JOIDKEH TMPUHATE BCE HEOOXOOMMBIE Mepbl [ Oa4d I[I0JHOIO OTBETa Ha
TIOCTaBJIEHHbIE BONPOCHI, 4 B CIy4ae HEOOXOOUMOCTH C IMPHUBJIECYECHHEM IPYIHX
CIELMANIMCTOB. Bpema oOxHOaHMA TpaxgaH @pPH HHIUBHUIYAJIHHOM YCTHOM
MHQOPMUPOBAaHMM HE MOXET HpeBblaTe 15 MuHyT. WHAUMBHOyaNbHOE YCTHOE
HHPOPMHPOBAHHE KKIOr0 IPaXOAHMHA COTPYOHUK OCYLIECTBIAET He OGomee 15
MUHYT.

B ciyyae ecnu U1 IOArOTOBKM OTBETA TPeOYeTCs MPONOIDKUTENBHOE Bpems,
COTPYJHHK, OCYLUECTB/IAIOLMA yCTHOe HHGOPMHPOBAHHE, MOXET MPEI0NKUTEH
TPaXJaHUHY 0OpaTHTBCA 32 HEOOXOOMMOW HMHQOpPMauWedl B NMUCHMEHHOM BHJE,
yepe3 KHTepHeT, MO0 Ha3sHAYUTh OpYroe yHoOHOE s TpaIaHWHA BpeMs IS
YCTHOTO HH(POPMHUPOBAHHUS.

3BOHKM OT TpaXJaH MO BONPOCY HHPOPMHPOBAHHS O MOPSIKE
[pefocTaBieHds MyHHIMOANBHOH YCIyrd NpPUHEMAIOTCA B COOTBETCTBMH C
rpapukom pabotel ML, a Tarke HEMOCPENCTBEHHO AJMUHKCTPaUUH. Pasrosop He
JIOJDKEH IPOJ0IDKAThCS Gosee 15 MUHYT.

O0513aHHOCTH JODKHOCTHBIX JIMII IPH OTBETE Ha TeNie)OHHBIE 3BOHKH, YCTHbIE
U MCbMEHHBIE 00paIeHHs IPaXKJaH WK OpraHM3alyil.

CoTpymHuK, OCYIIECTBIIAIOIIMI NMpHEM M KOHCYJIBTHpOBaHUE (0 TenedoHy
WM JUYHO), HOJDKEH KOPPEKTHO' M BHHUMATENBHO OTHOCHMTHCS K IPAKIAHAM, He
YHIWKAat MX 4YeCTd M JocTouHCTBA. [Ipy HHDOPMHPOBaHMM O MOpPSAKE
npenocTapieHus MyHHIMIANEHOH YCIyTH 1o TenedoHy COTPYIOHHK, CHAB TPYOKY,
JIOJDKEH TMPEACTAaBUTHCA: HA3BaTh (PAMUIIMIO, HMS, OTYECTBO, NOJDKHOCTE, HAa3BAHHE
YUPEKAEHUS WM HAUMEHOBAaHHE OpraHa.

B xoHme HHOOPMHpPOBAHHA COTPYIOHHK, OCYLIECTBISIIOI(MNA IIPUEM M
KOHCYJITUPOBAHHE, JO/DKEH KPaTKO MOABECTH HMTOT PasroBOpa M HEPEevrCIHTH
JIeHCTBHsA, KOTOpBIE Hamo NpeanpHHUMATh (KTO HMEHHO, KOrJa W YTO MHOJDKEH
CHeNaTh).

WunueuayansHoe MUCBMEHHOE HHO)OPMUPOBAaHKE NPU OOpAIeHHH TPaKIad B
MOILI, a Takke HEMOCPEJCTBEHHO B AIMHHHCTPALMIO OCYIIECTBJIETC IyTEM
IIOYTOBBIX OTHPaBIICHHUI.

OTBer Hanpaeisercs B MMCEMEHHOM BHIE HIM IO 3JIEKTPOHHOM moute (B
3aBHCHMOCTH OT CII0co6a IOCTaBKM OTBETA, YKA3aHHOTO B MHCEMEHHOM OGpalleHuH,
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WIH cr1oco6a oOpalieHus 3aHHTepECcOBaHHOrO JMLA 32 HH(OpManHei).

[TyOnuunoe ycTHOe HH(POPMHUPOBAHHE OCYIIECTBISETCS C PUBJICYEHHEM
cpencTe MaccoBoii mHpopmanmy, paguo (manee — CMH).

[lyOnu4noe  nucbMeHHOe HH(POPMHPOBAHHE  OCYLIECTBIAETCA  MyTeM
ny6smkanuy HHGOpMaMOHHEIX Matepranos B CMU, pasmelienuu Ha opHIHMaIbHOM
Hurepner-caiite A qmMuHucTpanuy (golubajaniva.ru).

M®L]  ocymectBistor ~ HHQOPMHpOBaHHE  3asBHTENEl O  mOpsAKe
HpenocTaBiienis MyHUIUNANEHOM  YCIYrd, B TOM  9YHCIE  IOCPENCTBOM
KOMIUIEKCHOTO 3amnpoca, B M®ILI, o xone BEINONHEHHS 3apoca O NpeJOCTaBIeHUH
MyHuunnaneHON ycIyrd, KOMIUIEKCHOTO 3alpoca, a TakkKe 10 HUHBIM BONMpOcaM,
CBA3aHHBEIM €  MpPEJOCTAaBICHHEM  MyHHUMOANBHOM  yCIyrd, a  TaKke
KOHCYJIbTUPOBAaHHE 3asABHTENEHl O MOpAAKE INpeAocTaBieHus MyHUIUNAILHOM
yoiyrd B M®LI 1 4epes nopTasl rocy IapCTBEHHBIX H MYHHUMIAIBHBIX YCIYT, B TOM
yhcne myreM obopymosanus B M®L] pabounx MecT, NpeaHasHAYEHHBIX JUII
obecreueHHs  HOCTyma K  HH(OPMALHMOHHO-TENEKOMMYHHMKAIHOHHOH  CeTH
«HHTEpHETY.

1.4. TTopsnok, Gopma, MeCTO pa3MeLIeHHs U CIIOCOGHI MOTyYeH s CIIPaBOYHOM
MH(OpMaluK, B TOM YHCIIE Ha CTEHAAX B MECTax MpPENOCTABJIEHHA MyHHIUIATLHOMI
YCIyTd W' YCJIYT, KOTOpHIE SBIAIOTCS HEOOXONUMEBIMH W 00S3aTeNbHBIMU  JUTS
NPEJOCTAaBICHUS MYHHUMNAILHOH yCIyrd, M B MHOrOQYHKLUHMOHAIEHOM LEHTpE
OpeIOCTaBlICHUA TOCY JApCTBEHHBIX H MYHMIMIIAILHBIX YCITYT.

Ha ExuHoM moprajie rocyapcTBEHHBIX H MYHHIMIIAIBHEIX YCIyr (QyHKImiA)

(gosuslugi.ru/structure/2340200010003135461), PernonansHom noprae
(pgu.krasnodar.ru/structure/detail.php?orgID=162322) pasmemaercs cieayromas
uHpOpMAaLHA:

1) mecto HaxoxneHHs M rpadukd pabOTHl OpraHa, NpPeXOCTABIAIONIETo
MYHUIUMIATBHYIO YCITYTy, €ro CTPYKTYPHBIX IOAPa3NeNeHd, NpeNoCTaBIISIOMUX
MYHHLUUNATBHYKO YCIyTy, TOCY[JapCTBEHHBIX M MYyHHUMNAIBHBIX OpPraHOB U
OpraHM3anyi, obpaneHHe B KOTOpbIe HEOOXOMUMO I TIOTyYEHHS MYHUUUIATBHOM’
ycIyri;

2) copaBoyHele  TeneOHEl  CTPYKTYPHBIX  NOApasielieHHil  opraHa,
HPEAOCTABJIAIOIIEI0 MYHHUUHIAIBGHYIO YCIyry, OpraHu3auuil, y4YacTBYIOIMX B
NpENOCTaBICHIN MYHHULUIAIBLHOMN YCIIyTH;

3) ampeca 3nmeKTpoHHOH moYTHl W (Wiax) (OpMBI OOpATHOH CBA3M Oprama,
HPENOCTABIAOINEr0 MyHULHITATBHYIO YCIyTyY, B ceTH «HTEpHET;

4)  WCUEPNBIBAIOLIMI  HEpeYeHb  JOKYMEHTOB, HEOOXOOMMBIX  UIA
OpenocTaByieHds MyHHIUNIANBHOR yCIyrd, Tpe6oBaHus K 0QOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, @ Taloke Iepe4eHb JOKYMEHTOB, KOTOpBIE 3asBMTENb BIIPaBe
NpeICTaBUTh [0 COOCTBEHHON HHUIIMATHEE;

5) Kpyr 3asBUTENEH;

6) cpok npexocTaBIeHusI MyHUILMIANBHON YCITyTH;

7) pesynapTaTEl INpeAOCTaBIeHHA MyYHHUMIAIBHON  YCIYTH, NOPAZOK
NPEACTABJIEHHS  JOKYMEHTa,  SBJIOLMIErOCA  PEe3yJbTAaTOM  MpPeNOCTaBICHHs
MyHHUIUNATEHOR YCITy Ty,

8) pasmep rocymapCTBEHHOH MOLUIMHBI, B3MMAeMOH 3a MNPENOCTaBIICHHE



MyHHIUDATBHON YCITyTH;

9) ucuyepnbIBAIOIIKHA NepeyeHb OCHOBAHUM I NPUOCTAHOBJIEHUS MM OTKa3a
B MPeHOCTaBIeHNM MyHUIMIIANBHON YCITyTH;

10) o mpage 3asBuTeNA Ha gocyneoHoe (BHecyneOHOe) 0bkaoBaHue NeHCTBHIA
(be3nedcTBUA) M peLIeHHH, NPUHATHIX (OCYILIECTBIAEMBIX) B XOJ€ NMPENOCTaBIEHUS
MyHHLIUIATBHOM YCIyTH;

11) ¢opmbr 3asgBneHuit (yBeZOMIIEHHH, COOOINEHHUIT), HCHONB3yeMBIe INPH
npefocTaBlIeHHd MyHUIHUITATBHOM yCITyTH.

Wndopmamms Ha ExuHOM mHopTae rocyJapcTBEHHBIX W MyHMIMIATBHBIX
yenyr (byHkuuit), PeruoHanbHOM mopTane O HOpSAKe M CpPOKax NpenocTaBlICHUSA
MyHHUHNAIBHOM YCIIYTH HA OCHOBAHUM CBEIEHMM, comepxamuxcs B QenepansHOi
roCyJapCTBEHHOMN uH(OpMaLIOHHOM cUCTEME «DenepanbHbIi peectp
rOCYIapCTBEHHBIX W MYyHHUHIANBHBIX youyr (byHkumid)» (manee — DenepanbHbIi
peecTp), perHoHaNBHON rocymapcTBeHHoH HH(opmanuonHoi cucteme «Peectp
rocyaapcTBeHHBIX yoryr (¢ysxumii) KpacHomapckoro kpas», NpemoCTaBIIsETCS
3agBUTEIIO OecrnaTHo.

Hoctyn k uHpOpMamMH O CpOKaX M TMOpPSAAKE MpPEeJOCTaBIECHUS YCITyTH
OCYIIECTBIISETCS 0€3 BBHIIONHEHUS 3aiBUTENEM KaKUX-TMOO TpeGOBaHHMd, B TOM
qucie 0e3 MCHOJIB30BAaHMA MPOrPaMMHOIO 0OeCHedeHusI, YCTAaHOBKa KOTOpPOro Ha
TEXHUYECKUE CPENICTBA 3asBUTENS TPeOyeT 3akII0UeHHUs JUIEH3NOHHOTO HWITH MHOTO
COTTIalIeHus ¢ - mpaBooOmagarenemM NpOrpaMMHOI0 obecrieyeHus,
NpeNyCMaTPHBAIOIIEro B3MMaHHe TUIAThl, PErHCTPALMIO MIIH ABTOPH3ALMIO 3aBHTENS
WY NPEAOCTaBICHUE UM IIEPCOHAIBHBIX JAHHBIX.

Ha uHdopManmoHHBIX CTeHAAX B IIOMEIEHHH, IpeAHa3HAYeHHOM JUIA IpreMa
JOKYMEHTOB Il HpenocraBieHus MyHULUNanbHOH ycmyrd, u HHTepHer-caiite
A IMUHHCTpal|H, pa3Melaercs cienyromas HHopmarus:

- BBIICPIKKH M3 3aKOHOJNATENIBHBIX W HHBIX HOPMATHBHEIX IPABOBBIX aKTOB,
coziepKaliX HOPMBI, PEryJIUpYIOIHe JeATeNIBHOCTh M0 OKa3aHHI0 MyHHIUIATEHOH
yCIyru;

- TEKCT AJMHHHCTPaTUBHOTO perjlaMeHTa ¢ NPUJIOKEHHAMH (IIONHAs BEpPCUS
Ha MHrepHeT-caiiTe U W3BIeYEeHUA Ha HHOOPMALMOHHBIX CTEHAAX);

- KpaTKOe ONKMCAaHHE MOPSAIKa NPEIOCTaBICHU YCITyTH;

- MIepEeYHH TOKYMEHTOB, HEOOXOMUMBIX AJIA NMpeNocTaBleHU MyHUIUIanbHOR
YCIIyTH, U TPeOOBaHUs, IPEABABISAEMBIE K 3TUM JOKYMEHTaM;

- obpasupl ohopMIICHHA NOKYMEHTOB, HEOOXONUMBIX Ui NPEHOCTaBICHUA
MyHHUMITANBHOH YCITYTH;

- MecTopacnoyioxenue, rpadpuk (pexkum) paboTsl, HoMepa TenedoHOB, aapeca
WuTepHer-caliToB U 3JeKTPOHHOM IIOYTHI OPraHOB, B KOTOPBHIX 3asBUTENM MOTYT
HOJIYYUTh JOKYMEHTHI, HeoOX0oMuMBIe 11t MyHUIUIANbHON YCITyTH;

- OCHOBaHMs 0TKa3a B peIOCTaBICHUN MyHHIUIIaNbHOH YCIIyTH;

- CXeMBl pa3MelmleHWd KaOMHETOB JOJDKHOCTHBIX JIML, B KOTOPBIX
npenoctasisieTcs MyHUUMIATbHAS yCIIyra.

B mnpenmocrariieHMH MyHHIMIAIGHOH yCIyrH MOIyT ydacTBoBarh MOILI.
Hudopmauus 0 MECTOHAXOXHEHWH M rpaduke paboTHl, CHPaBOYHBIX TenedoHax,
opunuaneHelx  caiitax  M®I]  pasmemaerca Ha  EguHom  moptane
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MHOTO()yHKUMOHAJIBHBIX ~ LUEHTPOB  MpPEHOCTABJICHUS  TOCYHAPCTBEHHBIX U
MyHHIMIATBHEIX ~ ycayr  KpacHomapckoro  kpas B HH(OpPMAanMOHHO-
TeJIEKOMMYHHUKaUMOHHON ceTH «MHTepHer» (manee — Empunpii mopran MOI] KK) —
e-mfc.ru.

I1. Ctanpapt npegocTaB/ieHUs] MyHUUMIIAIbHOM! YCJIYTH

2.1. HaumeHnoBanue MyHuuunansHo#t ycmyru — «[IpemocraBieHue KOMHA
IPaBOBBIX aKTOB aAMUHUCTPAUMU MYHULMIIATEHOTO 0Opa30BaHUAY.

2.2. HaumeHoBaHuUE OpraHa, NpeJoCcTaBIToUIero MyHHIUMIATIBHYO YCIyTy.

MyHuuunanbHas yciryra npefocTaBisercs A IMUHUCTPALMEH.

B npenocrasnesnu MyHUUUNAIBHOM YCIIYTH yYacTBYIOT:

- M®LI.

3asgBuTens (MPEACTABUTEND 3asiBUTENS) HE3ABUCHMO OT €ro MECTa JKUTeJbCTBA
Wi Mecta npebOpBaHud (WA (QU3KMYECKUX JIML, BKIIOYas WHIUBUAYATHHBIX
npeanpuHUMaTeneit) T100 MecTa HaXxOXKACHUS (VIS FOPHIMIECKHX JIML) HMEET IPaBo
Ha ofOpameHune B Jmoboi mo ero BeIGopy M®PLl B mnpemenax TeppUTOpHH
KpacHomapckoro kpasd Aad NpedocTaBleHHs eMy MyHHIMNATBHOH YCIyrd Mo
SKCTEPPUTOPHATEHOMY PHHLIUITY.

IIpenocrasnenue MyHununanpHo# yeimyru B ML o skcTeppUuTopUaN-HOMY
NPMHUMITY OCYINECTBJIETC HAa OCHOBAaHWM COMNIAIIEHWMH O B3aHMMOJEHCTBHH,
3aKFOYCHHBIX ~ YIONHOMOYEHHHIM  MHOrOQYHKIMOHAIBHEIM  LIEHTPOM  C
(enepanbHBIMH OpraHaMH HCIIONHMTENBHOM BIACTH, OpraHaMH BHEOIOKCTHBIX
(OHIOB, OpPraHOM MCHIOJHHUTENEHONH BiacTH KpacHOmApckoro xpas, opraHamu
MECTHOr0 camoyrnpasieHus B KpacHogapckoM kpae.

2.3. PesynpTar npegocraBieHuss MyHHIMIATEHON YCITyTH:

- KONus IIPaBOBOrO aKTa AJMUHUCTPALIUH;

- yBeIOMJIEHHE 00 0TKa3e B MPEAOCTaBICHUH MYHHIMITIATbHOM YCITYTH.

Ilpouemypa mpenocTaBiIGHUsA YCIOYTH 3aBEpLIAECTCH IyTEM IIOJIYYEHHS
3as5BUTENIEM:

- KOIMY NIPaBOBOTO aKTa AJMUHUCTPALIUH;

- YBEIOMJICHHS 00 OTKa3e B NPEXOCTABICHUH MyHHUIUIAIEHOM YCIIYTH.

Pe3yneTaT npenocTaBlieHUsI MYHMLUNANBGHOH YCIYrH mo BHIOOPY 3asBUTENA
MOXeET OBITE IpeJCTaBlieH B opMe AOKyMeHTa Ha OYMaKHOM HOCHTeNle, a Takke B
UHBIX (opMax, yKa3aHHBIX B IyHKTe 3.2.4 HacTrosmero AJIMHHHCTPATHBHOIO
periaMeHTa.

Pesynerar MPEJOCTABICHUS MyHuuunansHoi yCIyTH o
SKCTEPPUTOPHAIEHOMY IPHMHUUILY B BHJAE OJIEKTPOHHBIX JOKYMEHTOB MW (HUIH)
QNIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBepseTcs YHOJHOMOYEHHBIM JOJDKHOCTHBIM
JHUOM AJMHMHHCTpalud. 3asiBUTENs (NPENCTaBUTENb 3asABHUTENA) A TOJYIEHHST
pesynpTara NpenocTaBlicHuss MyHHLIUNANEHOH yCIyr Ha OyMaKHOM HOCHTENe
HMEET MPaBo 0OpaTUTHCS HEMOCPEACTBEHHO B A IMUHHICTPALIHIO.

2.4. Cpok npenocrasieHuss MyHUIMNATIBHON YCIYTH, B TOM YHUCIE C YI€TOM
HEOOXOIMMOCTH OOpallleHUss B OpraHU3aldM, YYacTBYIOLIME B INPEHOCTABICHUM
MyHsuuunansHoH YCIIyTH, CpOK IIPUOCTAHOBIIEHUSA NIPEAOCTaBIEHUA
MyHHUMNAnBHOH yCIyrd B Cly4ae, €clHd BO3MOXHOCTh IPHOCTAHOBJICHHA
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npeaycMOTpeHa 3aKOHoAaTenscTBOM Poccuiickoii  dezmepaudu, CpoK BbIIAYH
(nampaBieHus)  JOKYMEHTOB,  SBJIAIOIIMXCA  pPE3YNLTaTOM  NPEIOCTaBIEHHS
MyHHUUIMIIATBHOMN YCITYTH.

MyHuuunaneHas yciuyra HpenocTaBisiercs B TedeHue 10 gued co s
MOCTYTUICHHS 3asBIEHUS B A IMUHHCTPALHIO.

Cpok BbIgayd (HampaBlieHHs) JOKYMEHTOB, SBJSIOIUXCA DPE3YJILTaTOM
npegocTasyieHis MyHUIUIAIBHOMN YCITyTH, COCTaBIAET 1 JeHs.

2.5. HopMaTuBHBIE IIPaBOBBIC AaKTBI, PpETYJHPYIONIHE MpPeAOCTaBleHUe
MyHuUUIaNBHOM YCITyTH.

IlepeyeHs HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIUMX IPENOCTaBJIEHHUE
MyHHUMNANBHOM YCIIyrd, pasMelleH Ha OQMIMalbHOM caiTe AIMHHHUCTPaUHH
(slavyansk.ru/article/a-2414.html), B ®enepansHoM peecTpe M Ha ExuHoM nopraie
roCyJapCTBEHHBIX u MYHHLMIIATIBHBIX yenyr (dyHxmit)
(gosuslugi.ru/structure/2340200010003135461), Ha PeruonansHoM
nopraine(pgu.krasnodar.ru/structure/detail.php?orglD=162322).

2.6. VcuepnsiBaromuii epe4eHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHU
C 3aKOHOJATENIGHBIMH WM WHBIMH HOPMATUBHBIMH IMPABOBBIMM aKTaMH JUIA
HpenocTaBIeHds MyHUIMNAIBHON yCITyTH:

N Tun nokymeHTa
s HauMenoBanue JOKyMeHTa (opurusa, IIpumeuaHue
KOIHs)
JIOKYMEHTHI, IPeIOCTABIAEMBIE 3asBUTENIEM:
1 | 3asBneHue 0 BbIIaye KOMMHU NPABOBOrO aKTa OpMIHHAI npuiokeHue Ne 1
JloKyMEHT, yI0CTOBEPSIOMIUIA THIHOCTD . IUTSL CHATHUSA
2 | 3asBurens (YIOMHOMOYEHHOrO MPEACTABHTENS :;’:I};P::; KOMMUHOTAPHATEHO
3asABUTENS) 3aBepeHHas
€CJIM C 3asBJICHHEM
3 JIOKYMEHT, NOATBEPINAIOIMIA ITOTHOMOYHUS OpUTHHAI U obparaercs
NPEJICTABUTEIIS 3aIBUTENS KOMNHUS MpeICTaBUTENb
3asgBUTENA
JIOKYMEHTBI, IPeA0CTABISIEMbIe B PAMKAX MCEKBEAOMCTBEHHOI0 B3AUMOJCHCTBHSA, HE
OpeayCMOTpEeHbI

[pu obpareHus ¢ KOMIUIEKCHBIM 3alIpOCOM 3aiBHTEb OJHOBPEMEHHO C HUM
nomaer B M®L cBeneHus, TOKyMeHTHl M (MM) MHGOpMAaLUIO, NPEXyCMOTPEHHBIE
HOPMAaTHBHBIMHM IIPABOBBIMH aKTaMH, PETYIUPYIOIIUMHI OTHOIUEHHS, BO3HUKAIOLIKE B
CBSI3U C MPENOCTABJIEHUEM YKA3aHHBIX B KOMIUIEKCHOM 3alpoce roCyapCTBEHHBIX U
(unM) MYHHMUMOANBHBIX YCIYT, 3a MCKJIFOYEHHEM JIOKYMEHTOB, Ha KOTOpBIC
pacnpocrpasseTcs TpedoBaHue IMyHKTa 2 4acTu 1 crareu 7 defepalbHOro 3aKoHa ot
27 wons 2010 roma Ne 210-03 «O6 opraHMzalMd  NPENOCTABIEHUA
rOCYJapCTBEHHBIX U MYHHLIHMIAIBHBIX YCIYr», a TaloKe CBEICHHH, JOKYMEHTOB H
(wn11) uH(OpMALKH, KOTOPBIE Y 3aIBUTENS OTCYTCTBYIOT M JOJDKHBI OBITE MOJTyYeHbI
[0 pe3yNbTaTaM MPENOCTABJICHHS 3aJBHTENI0 MHBIX YKA3aHHBIX B KOMILUIEKCHOM
3aIIpoCe OCYHAPCTBEHHBIX M (WIIH) MYHHUMNABHBIX yciyr. CBeAeHH s, JOKYMEHTEI
u (i) uHGOpMaLHIo, HEOOXOMUMBIE IS MPEJOCTaBIIEHUs IOCYINapCTBEHHBIX H
(unK) MyHULMOATEHEIX YCIIYT, YKa3aHHBIX B KOMILUIEKCHOM 3alIpoce, | MoJlyyaeMble B
OpraHM3aldsiX W Y YIHOJHOMOUYECHHBIX B COOTBETCTBMH C 3aKOHOMIATENILCTBOM
Poccuiickoit ®Demepanuu 3KCIEPTOB B pPE3yJNbTaTe OKa3aHMsA YCIYr, KOTOpBIE
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SIBIIIOTCSA HEOOXOAUMBIMH W 00s3aTeNbHBIMH  JUIA  IPeNoCTaBIIeHHS
rOCyJapCTBEHHBIX M MYHHIUIIANBHBIX YCNIYr, 3adBHTens nogaer B MOI]
OJIHOBPEMEHHO C KOMIUIEKCHBIM 3allpOCOM CaMOCTOATENBHO.

OpraH, npenocTassomui MyHHIMIIANBHYIO YCIIYTY, HE BIPaBe:

1) TpeGoBaTh OT 3asABUTENS NPEIOCTABICHUS TOKYMEHTOB M HH(GOPMALMH HITH
OCYLIECTBIIEHUS JEHCTBUI, NPENOCTABICHUE MIH OCYIIECTBIECHHE KOTOPBIX HE
MPELyCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMM, PETYIMPYIOIUMU OTHOLIEHHS,
BO3HHUKAIOLIHME B CBA3H C NPEAOCTaBIeHHEM MyHHLMIAIBEHON YCIIyTH;

2) TpeboBare OT 3asBUTENS IPESIOCTABICHHS NOKYMEHTOB M HH(pOpMAaLUH,
KOTOpble ~ HaxOHATCI B  pPAaclOpsHKEHUHM  OpraHoB, NPEOCTABJIAIOIIMX
MyHUMIUNAIBEHBIE YCIYTH, MHBIX T[OCYIJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyTpaBJICEHUs, OpraHU3aldi, B COOTBETCTBHMU C HOPMAaTMBHBIMH IPaBOBLIMHU
akrtamu Poccuiickoit demepauny, HOPMATUBHBIMKA MPaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoii deneparyy, MyHHIUNIAILHBIMU NPABOBEIMU aKTaMH,

3) TpeboBarh OT 3asBUTENd COBEPIUCHUSA HHBIX JeHCTBUM, Kpome
OPOXOXKAGHUSA  HMACHTHOUKAUMH W ayTeHTHQUKAUMM B COOTBETCTBMU €
HOPMaTHBHBIMU THpaBoBeIMH akTamMu Poccuiickoit ®enepauuu, yKasaHus LEIH
npueMa, a Takoke IPeJOCTaBJICHHs CBENCHHH, HeoOXOOWMBIX JUIi pacyera
JUTATENIBHOCTH BPEMEHHOIO HMHTEpBala, KOTOPHIi HeOoOXOMMMO 3a0poHHMpOBATh I
npuemMa;

4) TpeboBaTh OT 3asBUTENA NPEAOCTABIEHU JOKYMEHTOB, NOATBEPKAAIOIIUX
BHECEHHE 3aj BUTENIEM IUIATHI 3a IPeJoCcTaBiIeHue MyHHIUNAIBHOH] yCiTyry;

5) oTkasplBaTh B MpUEME 3aNpoca H HHBIX JOKYMEHTOB, HEOOXONHMMBIX IJIA
npenocTaBieHdss MyHUUMIANBHOH yCIyrd, B Cy4Yae, €CJIM 3alpoc M JOKYMEHTEI,
HEOOXOAUMBIE IUIA NpefocTaBleHus MyHHUMIAIBHOM YCIyrd, IOJAHBl B
COOTBETCTBMH ¢ MHpopMalnumed O Cpokax M MOpAAKE MPeJOCTaBJIECHUSL
MyHUUMNAIEHOM YCITyrH, oImyOauKoBaHHOM Ha EAMHOM mopraye rocyapcTBEeHHBIX
M MYHUIMITATGHBIX yeuyr (QyHkuuit), PeruonansHoM nopraie;

6) OTKa3pIBaTh B MNpENOCTaBICHHH MyHHIUMDAIBHOH YCIYyTH B Cllydae, €ClH
3ampoc U JOKYMEHTEL, HEOOXOAUMBIE U1 NIPeAoCTaB/IeHUs MyHUIMIANBHOM YCIIyTH,
NoAaHsl B COOTBETCTBUM ¢ MHpOpMauueHd O Cpokax M IMOpsJIKe MpPedoCTaBIEHHA
MyHUUMIAIEHON YCIIyTd, onmyOnukoBaHHOH Ha ExnHOM moprane rocyapcTBEHHBIX
U MYHHLUIAIBHBIX YCIyT (GyHKIHi), PernonansHOM moprare;

7) TpeGoBarh TpPH NPENOCTABICHUM MYHULMOAIBHOH yCIOyru 1o
SKCTEPPUTOPUANIGHOMY TPUHUMITY OT 3asBHTEN (IPEACTABUTEN 3asBHTENA) HIIM
MOIL] npemocTaBieHds] HOKYMEHTOB Ha OyMasKHBIX HOCHTENAX, €CIM HHOE He
MpeayCMOTpPeHO  (eepanbHBIM  3aKOHOIATENHCTBOM,  PEMIAMEHTUDYIOLIMM
MPEeJOCTaBIEHUE MyHMIHUIATBHEIX YCIIYT,

8) TpeboBars OT 3asBUTENA NPENCTABICHUS JOKYMEHTOB H HHGOpMaLHH,
orcyrcTBUe M (MIM) HEOOCTOBEPHOCTh KOTOPBIX HE  YKa3bIBAJIMCh  IIPH
NEPBOHAYAIEHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMEBIX IJIs IPENOCTaBIECHHS
MYHULMIATBHON YCIYrd, JMOO B NPENOCTaBICHHM MYHHUMIANBHOH YCIyrH, 3a
HCKJIIOYEHUEM CIENYIOUIMX CIIy4acB:

a) W3MeHeHHe TpeOOBaHUI HOPMATHBHBEIX IPABOBBIX AKTOB, KacarOLUMXCA
NPENOCTaBJICHUS MYHHLMNAIBHON YCIyTH, IOCJHE NEPBOHAYAIBHOMH IMOJAYd
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3asBJICHUS O NIPEJOCTaBIECHUM MyHHLIMIAIBHOH YCIIyTrH;

0) HayM4YHe OMIMOOK B 3asBJIEHHH O NPETOCTABICHUH MYHULMIATEHON YCIyrH
U JOKyMEHTax, NMOAAHHBIX 3asBHMTENEM IIOCNE NMEPBOHAYAIRHOTO OTKa3za B IpHEMe
JIOKYMEHTOB, HEOOXOIUMBIX JUIS NPEJOCTaBJICHHS MYHULMIATEHONU YCIYTH, MO0 B
NPENOCTABICHUH MYHHMUMUNAIBHONH YCIIyTH U HE BKJIFOYEHHBIX B IPEICTaBJIECHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa NEHCTBHUA NOKYMEHTOB WJIM H3MEHEHHe HH(opMauuu
[OC/e IMEepBOHAYAIBHOIO OTKa3a B IIpUEME [OKYMEHTOB, HEOOXONUMBIX JUIS
NIPEA0CTABICHUS MyHULMIIAIBHOM YCITyTH, TU60 B IPENOCTABICHUH MYHULIUIATBHOM
YCIYTH;

I) BBIBJIEHHE JOKYMEHTAJlbHO IOATBEPXKIACHHOro ¢axra (IpU3HAKOB)
OIIMOOYHOr0 WM NPOTHBONPABHOrO AeicTBus (Oe3neiicTBUA) TODKHOCTHOTO JIMIA
opraHa, NPeJOCTABJIIOIIEr0  MYHHUMIAJIBHYIO  YCIYry, MYHHIHIQILHOTO
CITy)amero, paboTHUKAa MHOTO(GYHKIHMOHATIBHOTO LIEHTpa, pabOTHHKA OpraHH3aluH,
npegycMoTpeHHOR yacTeio 1.1 crateu 16 ®enepansHoro 3akoHa ot 27 urons 2010
roma Ne210-03 «O6 opraHu3andd IPENOCTABICHUS TOCYJapCTBEHHBIX M
MYHHUUNANBHBIX YCIYr», NpH IEPBOHAYaJbHOM OTKa3e B IpHEMe IOKYMEHTOB,
HEOOXOOUMBIX  JUI1  NpPENOCTABJICHUS  MYHMUHIAIBHOH  ycmyrd, mambo B
MPENOCTABIEHUH MyHHIUNAIBHON YCIIYTH, O 9YeM B MHCbMEHHOM BHJE 3a MOANKCEHIO
PYKOBOJMTEN OpraHa, IpeJOCTaBILIIOIEr0 MyHULMIATIBHYIO YCIyTY, PyKOBOIUTEIS
MHOrO)yHKIHOHAJIBHOIO IIGHTpa IpH IIEpBOHAYaILHOM OTKa3e B HpHeme
JOKYMEHTOB, HEOOXOJUMEBIX Ui IMpPEeXOCTABIEHHI MYHUUUIAIBHOR yCIyrd, Jubo
PYKOBOAMTEN OpraHM3alMy, MpegycMOTpeHHOH dacteo 1.1 cratem 16
OenepanpHoro 3akoHa ot 27 wmond 2010 roma Ne210-03 «O6 opraHuzamuu
NPEAOCTAaBIEHUA TOCYJAapCTBEHHBIX ¥ MYHHUMINAIBHBIX YCIYyr», YBEIOMIIETCS
3as5BUTENIb, & TAKXKE NPUHOCATCS U3BUHEHHUS 3a JOCTaBJICHHBIE HEYyNOOCTBA.

9) TpeboBaTh OT 3asBUTENI NPENOCTABIECHHA Ha OYMaXHOM HOCHTENe
JOKYMEHTOB ¥ MH(OpMaImy, 3IeKTpOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHEI
B COOTBETCTBMH C ILyHKTOM 7.2 yacTH 1 craThu 16 ®enepanbHOro 3akoHa oT 27 Moyt
2010 roma Ne 210-03 «O6 opraHM3alUM NPEOOCTABICHHUS TOCYJApCTBEHHBIX H
MYHUUMIAIBHBIX YCIYT», 32 HCKJIIOYEHHEM CIydYaeB, €CId HaHeCEeHHEe OTMETOK Ha
Takge JOKYMEHTBl JHOO HX H3BATHE ABIETCA HEOOXOMUMBIM  YCIOBHEM
NPENOCTABICHU MYyHHMLUNANBHOM YCIyrd, U HHBIX CIIy4aeB, YCTAaHOBJICHHBIX
(denepanbHBIMU 3aKOHAMH.

Konmuu HOKYMEHTOB, yKa3aHHBIX B HACTOAINEM ITyHKTE, MPENCTaBIIIOTCI
BMECTE C NOTMHHUKAMH, KOTOPBIE IOCIIE CBEPKU BO3BPALIAIOTCS 3asBUTEIIIO.

3adBneHre W IpWiaraeMple K HEMY JOKYMEHTHl, O0O0f3aHHOCTh IO
[PEIOCTABICHUI0O KOTOPBIX BO3JOXKEHA Ha 3asiBUTENs, MOTYT OBITH IOJAHBI
3asBUTEIEM HENIOCPEACTBEHHO JIMYHO B A IMUHHCTpaLHIO Wi yepe3 MOLI.

C wucnonp3oBaHueM PernvoHanpHOro noprana NMpencTaBIIOTCS 3asBJICHUE U
JOKYMEHTHI, HeOOXOIUMBIE I MPEeNOCTABIICHUS YCIYrH, B (OpMe 3JIEKTPOHHBIX
JIOKYyMEHTOB.

3asBuTENH BIIPaBe OTO3BATh CBOE 3ajABJICHHE HA JFOOOH CTaIUM PpacCMOTPEHMH,
COIJIaCOBaHUA WIM IOATOTOBKM JOKYMEHTa AJMHHHCTpAaIMed, OOpaTHBINKCH C
COOTBETCTBYIOIIHM 3asiBIECHUEM B A IMHHUCTpaLuio, 1u6o B MDII.
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INpenocrapnenne MyHHUHNANBHONH YCIYTH B YHpPEXIAIOIIEM (IPOaKTHBHOM)
pEXHME B COOTBETCTBHH € 4acThio 1 crareu 7.3 depepanbHOro 3akoHa oT 27 HMIONA
2010 roga Ne 210-®3 «O6 opraHH3alWH NPENOCTABIEHHS TOCYAAPCTBEHHBIX H
MYHHLUIATBHBIX YCIYT» HE OCYLIECTBIACTCS.

2.7. HcuepnplBaroluii MepeyeHb OCHOBaHMH JUIA OTKa3a B IpHeMe
JOKYMEHTOB, HEOOXOAUMBIX I MPEAOCTaBIeHHs MyHHUIMIANBEHOM YCITy T .

B npueme J0KyMEHTOB MOXET OBITh OTKa3aHO Ha CIESAYIOIHX OCHOBAHHAX:

- He NpefioCTaBJIeHHe BCEr0 HEOOXOAUMOro NaKkeTa JOKYMEHTOB, YKa3aHHOTO B
IYHKTE 2.6 HaCTOAIWEro AIMHHUCTPATHBHOIO PErIaMEHTa;

- HECOOTBETCTBHE XOTs OBI OJHOTO M3 HOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
HACTOAINET0 AJIMHMHHCTPAaTHBHOIO perjiaMeHTa, 1o ¢opMe MIM COAepIKaHHIO
TpeOOBaHUAM IEHCTBYIOIIETO 3aKOHONATENIECTBA, @ TAKIKE CONEPKaHue B JOKYMEHTE
HEOTOBOPEHHBIX NPUIMCOK M HCIPAaBICHHUH, KPOME CIIyYaeB, KOTAa IOIYIICHHBIE
HapyLIeHUs MOTYT OBITh YCTPaHEHBI OpraHaM{ M OpraHM3aLMsIMH, YYACTBYIOIUMH B
Hpoliecce OKa3aHHs MyHHIUIIANBHBIX YCIIYT;

- OTCYTCTBHE B 3asBJICHHM CBEICHUI O 3asBHUTEIIE;

- obpamefme 3asBuTeNs 06 OKA3AHMM MYHHUMMANBHOM  yCIyrH,
NpeIoCcTaBIeHHE KOTOPOH HE OCYIIECTBISETCA OpraHoOM, yKa3aHHBIM B IOJpa3iene
2.2 HacToAIero AAMUHHCTPATUBHOTO PErJlaMeHTa.

Otka3 B mpueMe NOKYMEHTOB I NMpeNocTaBicHHs MyHHIMOATLHOM yCIIyri
HE IPEeMATCTBYET MOBTOPHOMY OOpAalIEHHIO ' IIOCNE YCTPaHeHHsS NPHYHHEL
MOCITYKUBILIEH OCHOBAHUEM U1 OTKa3a.

2.7.1. OcHOBaHuA J[UIi OTKaza B IIpUEME K pPacCMOTPEHHIO 3asBJEHHA O
NpenoCcTaBIeHH MyHHULHUNANBHON YCIyrd, NOJAHHOIO B JJISKTPOHHOM BHIE C
HCIIOIb30BaHUeM PernonansHoro noprana:

- HEecOoOJIFOJICHHE B COOTBETCTBMH co cTatheil 11 depepansroro 3akona «O6
3JIEKTPOHHOH IOANMCU» YCTAHOBJICHHBIX YCJIOBUH INpPHU3HAHHS NEHCTBUTENEHOCTH
YCUJICHHOH KBaTMGUIMPOBAHHOW DSIEKTPOHHON MOAMKCH, KOTOPOM ~IOMIHACAHEI
3asBJICHUS U JJOKYMEHTEI;

- 3afBUTENb-(QU3MIECKOE JIHIO HCHONB30BAT MPOCTYIO JIEKTPOHHYIO IIOIIIHCE,
IpH BbIAYe KIFOYa KOTOPOH JMYHOCTH (M3MYECKOro JHIa He ObUia ycraHOBJieHA
IIPY JIMYHOM IIPHEME.

2.8. HcuepnelBarolupii mNepedeHb OCHOBAaHUI I NPHOCTAHOBJCHHS B
npefocTaBaeHMd MyHHIUNAIEHON YCITyTH.

Ipenocrapnenre MyHUIMIAIBHOR YCIyTH MOXKET OBITH NPHOCTAHOBIIEHO MIPH
NOCTYIJIEHMA OT 3afdBMTENA IMCBMEHHOTO 3afBJICHHSA O MPUOCTAHOBIECHUH
npeaocTaBiaeHHs MyHUIUNATEHON YCITYTH.

2.9. B npenocrapineHud MyHULUNANBHOH YCIYrM MOXET OBITH OTKa3aHO Ha
CJIEYIOIIUX OCHOBAHUAX:

- IPEACTABUTENEM HE NPeCTaBlIcHa OOPMIICHHAS B YCTAHOBIIEHHOM IOPSAJIKE
JIOBEPEHHOCTh Ha OCYIIECTBIICHUE IEHCTBUI;

- OTCYTCTBHE 3alpPalIUBAEMBIX JOKYMEHTOB B A IMUHHCTPALIHH;

- OrpaHMYEHHMs Ha HCIOJb30BaHUE JOKYMEHTOB, YCTaHOBJICHHbBIE B
COOTBETCTBMH C 3aKOHOATENLCTBOM Poccutickoit @enepauuu;

- obpamenue 3agBUTENT 00 OKa3aHWM MYHUUMOAIBGHONM  YCIIYTH,
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Mpe0CTaBIeHHEe KOTOPOH HE OCYILECTBISETCS OpraHOM, YKa3aHHBIM B IOZApasiese
2.2 HacToALEero AJAMHUHUCTPATUBHOIO pErjlaMeHTa.

Orka3 B [penocTaBieHHH MyHHUMIANIBHON YCIyI'M JOJDKEH OBITh
MOTHBUPOBaHHBIM, OOPMIIEHHEIM B IMCBMEHHOM BHE, COAEPIKATH PEKOMEHIALUM
0O JaJpHedmMM JeHCTBHAM  3asBHTENA, HEOOXOMUMBIM JUIA  MONYy4YEHHS
3anpamuBaeMoit MyHHIMIansHOM yeryrd. [IpHuuHBl 0TKa3a JOJDKHBI OBITH yKa3aHbI
TakuM 00pa3oM, YTOOBI 3aIBUTEIEO, HE OONIANAoIeMy CHelHaNbHBIMU 3HAHUAMHU B
obGJracTH npasa, ObUI0 ACHO 6€3 NOMOIHUTENBHBIX pa3biCHEHUI, HA OCHOBAaHHHU KaKUX
NPaBOBBIX HOPM U KaKkue NEHCTBUSA OH JOJDKEH COBEPLIMTH B LENAX YCTPAHEHHUsA 3THX
TPUYHH.

Orka3 B NpenocTaBiieHWd MyHHIUMOATGHOH YCIyTH HE IpErsITCTBYET
MOBTOPHOMY OOpAIEHHIO MOCEe YCTPaHeHUs IPUYMHBI, NOCITY>KUBLIEH OCHOBAHUEM
IUIS OTKa3a.

2.10. TlepeveHp yCIyr, KOTOPBIE ABJIAIOTCA HEOOXOOUMBIMM U 0043aTENbHEIMH
IUTS IPeAoCTaBIeHUs MyHHUIMIIABHOM YCITyTH.

Venyrs,  HeoOXomuMble M o0f3areNbHBIE IS NPEJOCTABICHHA
MyHHMUUOAIBEHOR YCITyTH, OTCYTCTBYFOT.

2.11. IMopsamok, pasMep U OCHOBAHMA B3UMAHHUS rOCYJapCTBEHHOH IOIUIMHEL
WIA WHOM IJIaThl, B3MMAeMOH 3a MpeIoCTaBIeHHe MyHULUNAIBHON YCIIYTH.

FocymapcTBeHHas NOUUIMHA MM HHas IulaTa 3a  [peJoCTaBlicHUe
MyHHLIMIANEHON YCIIyTH HE B3UMAETCH.

2.12. MakcuManbHBIA CpPOK OXHAAHHA B OYEepeld IpH Iojade 3ampoca o
npelocTaBleHnd ~ MyHHLIHUNAnsHOH — yClOyrd,  YCJIYrH,  NPEoCTaBjsieMOn
opraHu3anuei, y4acTByIomel B NpefocTaBleHnd MyHMUMIAIBHON YCIYTH, M TpH
HOJIyYeHHH pe3ybTaTa NPeqoCTaBIeHUs TaKUX YCIIyT.

MakcuMaNnbHOe BpeMs OXUAaHWS B OYepedM IMpH Mojaye NOKYMEHTOB i
npenocTaBieHUs MyHUIUMIAIEHON YCIIyT| He JOJDKHO MPEBBIIATE 15 MUHYT.

MakcuMallbHOEe BpeMs OXMAAHHA B OuepeAd Ui IMOJNYy4YEeHHS pesylibTara
npegocrasieHis MyHUIUITAIBHON yCITyTH He JOJDKHO NMpEBhIaTh 15 MUHYT.

2.13. Cpok M DOPAAOK pEerucTpalyy 3ampoca 3asBUTENS O NPENOCTaBICHUH
MyHHUMIANBHOMN YCIYTH U YCIIYTH, IPEJOCTaBIAeMOl opraHi3anuei, yyacTByroled
B PEAOCTaBIeHMH MyHHIMIIATBHOMN YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM opMme.

Ha ocnoBannu CornameHust 0 B3auMOJCHCTBHM NPH IOCTYIUIEHHUH (IOTaYH)
sagBiienns B MOLI, crneumamucr M®L] perucTpupyer ero B 3JIEKTpOHHOH 6ase
JaHHbpIX W mepenaer B OOmMH OTAEN C MCIONB30BaHMEM HH(GOPMALHOHHO-
TENeKOMMYHHKAIIMOHHBIX TEXHOJIOTHHI 10 3aIUIEHHBIM KaHaJlaM CBS3H.

B cnyyae, ecnd [is NOMYyYEeHUS MYHHUMNAIBHBIX YCIYTr, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, TpeOyroTcs CBeleHWs, NOKYMEHTHI M (W) HHGOpMAaLWs,
KOTOpBIe MOTyT ObITh momydeHsl M®I] Toneko No pe3ynpTaTaM NPeNoCTaBICHUS
HHEIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce TIOCYJapCTBEHHBIX W (W)
MYHHIMIAIBHBIX YCIIYT, HAPaBIeHUE 3asABICHUN U JOKYMEHTOB B A IMHHUCTPALHIO
ocymectsisiercs MOL] He mo3aHee ogHOro pabouero AHs, CIAEOYIOLIETO 3a JHEM
nonyuenuss M®I] Takux cBeAeHUH, TOKyMeHTOB U (M) uHopmauuu. B ykazanHoM
cllyyae TEYeHHE MNPeNyCMOTPEHHBIX 3aKOHOAATENbCTBOM CPOKOB IPEJOCTaBIIECHHS
MYHHLHOAIEHEIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAUMHAETCs He paHee
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JHA TONyYEeHHs 3asBJICHHAH W HEeOOXOMMMBIX CBEHEHHI, NOKYMEHTOB W (MIH)
uHdopMaLuK A IMUHUCTpaLUEH.

Peructpauus 3asBieHus, NOCTYIMBIIETO B AIMHMHUCTPALUIO, HE3ABUCHMO OT
crnocoba ero JOCTaBKH OCYLIECTBIAETCS B ICHb MOCTYIUICHUS 0OpalleHus 3asBHTENs
B IIOPAZIKE, YCTAHOBJICHHOM MpaBHIaMH [ENONpPOM3BOACTBA AJMUHHMCTpaUuH (B
cilyyae, ecid MpenocTaBleHO B (OpMeE BJIEKTPOHHOrO JOKYMEHTa, NOJDKHOCTHOE
U0 AJAMUHUCTPALUMH NPeABAPUTEIEHO PACIeYaThIBAET €ro U MPUIIOKEHHBIE K HEMY
OKyMeHTBI). Perucrpauus 3asBneHMs, IOCTyNUMBUIIEro B AJMHHHCTPaUHMIO B
BBIXOHOM (Hepaboumii WK Npa3sIHUYHBIH) JeHb, OCYIUECTBIISAETCS B IEPBHIH 38 HUM
pabounii neHb. IIpu perucTpauuy 3asBJIEHHMIO NPHCBAUBAETCS COOTBETCTBYIOIIUMA
BXOAALIMI HOMEP.

2.14. TpeboBaHMA K [MOMEUICHUAM, B KOTOPBIX MPEAOCTABIAETCS
MyHUUMIaNBHAA yCIyra, K 3aly OXXHIaHHUs, MECTaM JJi 3aNOJHEHMs 3alpocoB O
OpEeNOCTaBIeHAH MyHHUMIANBHOH — yCIIyrd, UHGOPMAalMOHHBIM CTEHAAaM C
ofpasuaMd WX 3aNOJHEHWS M TMepeYyHeM JOKYMEHTOB, HEOOXOOUMBIX A
NpenOCTaBJieHHs KaXaod MyHHIMIIANBHON YCIyTH, pa3sMeIleHHI0 H O0(OpMIIEHHIO
BU3yaJBHOM, TERCTOBOM HM  MYJNbTUMEOMHHOH HHpOpMamuu O  mopsaiKke
NpEeNOCTaBJICHHsS TaKOM YCIYTd, B TOM 4YHCIe K OOecleueHUIO AOCTYIHOCTH i
HHBAJIMIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccuiickoi
denepauuy 0 COUHAIBLHOMN 3aIUTE HHBAMIOB.

2.14.1. Tlpuém rpaxknmad IUii NPeJOCTaBJIEHHs YCIYTH OCYLUECTBIAETCA B
CHeHATIBHO BBIJEJICHHOM I 3THX Lesied nomemeHnH. [lomemenns, B KOTOPBIX
npenocTaBisieTcss MyHULMIIAIBHAS YCIIyTa, JOJ/DKHBEI COOTBETCTBOBATH CaHHUTAPHO-
TUTHEHHYECKMM INpaBHIaM M HOpMAaTHBaM, IpaBHIaM IIOXKapHOH 6e30macHOCTH,
GeszomacHocTd Tpyaa. ITomemeHus 00OpYMYIOTCS CUCTEMaMM KOHIULHOHHPOBAHHS
(oxNaXkaeHus W HarpeBaHus) U BEHTWIMPOBAHUS BO3IyXa, CPEACTBAMHU OIOBEILEHMS
0 BO3HHKHOBEHHH 4Ype3BbIuaifiHOi cuTyanuu. Ha BUIHOM MecTe pa3MeIlaroTcs CXeMbI
pasMeLIeHHs  CPEeICTB  IOKApOTyLIEHWs M IyTed  3BaKyauuu  JIOJEH.
IMpenycmarpusaercst  00OpynOBaHME  JOCTYNIHOrO  MeCTa  OOIIECTBEHHOro
MOJB30BaHuUs (Tyaler).

2.14.2. Mecra O)HIaHus JO/DKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHAM
Ui 3a4BUTeNell W ONTHUMAIBHBIM  YCJIOBHUSAM  palOThl  CHELMAIUCTOB,
MPEIOCTaBIAIOIUX MYyHUIMIATIBHYIO YCIyTy.

Jna  OXHMIOaHHA 3ajgBUTENSIMA TpUEMa, 3alOJHEHUS HEOOXONMMBIX UL
noJry4eHus MyHUUMIAIBHOH YCITyrd JOKYMEHTOB B A IMUHHCTparuy, 6o B MOII,
OTBOIATCSA MecTa, OOOpYHOBaHHBIE CTYNBAMH, CTONaMH (CTOHKaMH) s
BO3MOKHOCTH O(OpMIIEHHS JOKYMEHTOB, OOECHEUHBAIOTCS py4YKaMH, OaHKaMu
JOKyMEHTOB. KoJIM4ecTBO MecT OXXHIOaHHs OINpefesieTcs HCXoid M3 (akTHuecKoH
Harpy3Kd ¥ BO3MOKHOCTH MX pa3sMELLEHUs B IOMEIIECHUH.

2.14.3. Paboyee MecTo crmenyanMcra AAMHMHHMCTpauuH u paboTHHka MOI]
obopynyeTcsi NEepPCOHAIBHBIM KOMIIBIOTEPOM C  BO3MOXHOCTBKO —JOCTYNa K
HEOOXOMUMBIM HMH(POPMAIMOHHBEIM CUCTEMaM, II€YaTaloIUM M CKaHUPYIOIIUM
YCTpOMCTBaMM.

2.14.4. Tlomewmendue 060pyayeTcss BXOIOM UL CBOOOJHOIO JOCTYMa IpaxkIaH
B IIOMEIIIEHUE.
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Bxon B nmomeuienue obopymyercs WHGOPMALMOHHON BEIBECKOM, COepIKalei
uadopManmio 06 AJMUHUCTPALUM: HAUMCHOBAaHHE M PEXHM paboTHL, a TakKe
yOOOHOM JIECTHMIEH C IOpYYHAMH, HAaHAYCaMH i OeCHpenaTCTBEHHOTO
HEPENBIDKEHUS IPaXKIaH.

Mecra npemoctaBnenus MyHUUMNATEHOH YCIyrH OGOPYIYIOTCS C Y4eTOM
TpeOOBaHMH JOCTYMHOCTH U1 HMHBAIMAOB B COOTBETCTBHH C AEHCTBYIOMIMM
3aKoHOAaTeNnsCTBOM Poccuiickoit depepaliy 0 COLMATBHOM 3alUTe WHBAJIUIOB, B
TOM YHCTIe 0OECIIETHBAIOTC:

ycaoBMA s GECHpEnsTCTBEHHOTO JOCTYma K OOBEKTy, Ha KOTOpOM
OpraHu30BaHO NPENOCTaBJIEHHE YCIYr, K MECTaM OTHbIXa W MpPEeNOCTaBIAEMBIM
ycIyram;

BO3MOJKHOCTB CaMOCTOATENBHOIO NEPEABIKEHHUS 10 TEPPUTOPHHM 00BeKTa, Ha
KOTOPOM OPraHM30BaHO MPENOCTAaBIIEHHE YCIIYT, BXOAA B TAKOH OOBEKT M BEIXONA U3
HEro, NocaJK{ B TPaHCIIOPTHOE CPEACTBO M BHICAAKH H3 HEro, B TOM YHCIE C
UCIIONB30BaHUEM KPECIa-KOJACKH;

CONPOBOXK/IEHHE HHBAIUIOB, HMEIOIIMX CTOHKHE paccTpoicTBa (yHKUIUH
3pPEHHS U CAMOCTOATENEHOIO NEPEIBIKEHUS, U OKa3aHHe MM IOMOIIM Ha 00BEKTE, Ha
KOTOPOM OPraHH30BaHO MPENOCTABIIEHHE YCIIYT;

HaJyIeKalee pasMelleHde O0O0OpYNOBaHMA M HocHTened HHpOpManuy,
HEOOXOMMMBIX Uil obecreueHus OeCHpPeITCTBEHHOTO MOCTYNa WHBAIHAOB K
OOBEKTY W  NpEJOCTAaBIIEMBIM YCIyraM C YY4eTOM OrpaHHMYeHHH KX
KHM3HECATEBHOCTH;

AyOnupoBaHHe = HEOOXONUMOM JUI1 MHBAIMOOB 3BYKOBOM M 3pUTENBHOM
MH(QOPMAUMH, a TaKe HaANMCcel, 3HAKOB M HMHOM TEKCTOBOW M rpaduyeckoi
MH(OpMAUMK 3HAKAMH, BEIIONHEHHBIMH pelbedHO-TodedHbM wpudTom Bpaiins,
JOIIYCK CYpAONEPEBOAYMKA H THGIIOCYpAOTIEPEBOTIHKA,;

HOMyCK Ha OOBEKT, HA KOTOPOM OpPraHH30BAaHO MPEIOCTAaBIEHHE YCIyT,
c00aKu-NPOBOJHHKA NP HAIMYMU JOKYMEHTa, OATBEPIKAAIONIETO €€ CIeNHanbHOe
oOyyeHWe W BBIaBaeMOro ImoQOPMEH BIOPSAKE, KOTOPHIE ONPEAENTIOTCH
(enepanbHEIM OpraHoM HCIIOJHMTENBHON BJIACTH, OCYLIECTBISIOMM (PYHKIMM IO
BBIPA0OTKE W pealu3alMH TOCYJApPCTBEHHOM MONHTHKA H HOPMATUBHO-IPABOBOMY
PETYIUPOBAHUIO B chepe COLHATBHON 3aIUTHl HACEICHHS;

OKa3aHWe paboTHHKAMH OpraHa (OpraHH3aLlHH), NPEeJOCTABIAIOIIErO YCIYTH
HaCeJICHWIO, TIOMOIM HMHBaIUgaM B IPEOJONEHMM 0apbepoB, MELIAIOIHX
HOJTy4EHHIO MMH YCIIYT HapaBHe ¢ IPYTrHMU JIMLaMHU.

2.14.5. BusyaneHas, TEKCTOBas M MyJIbTHMENHIHAA MHGOPMAUMA O MOPAIKE
npemocTaBieHus MyHHUMIAIBHOH YCIYyrM pa3sMeIlaeTcs Ha HH(OPMALHOHHOM
crenne B nomemedurn MOL[ u AgMuHHMCTpaUMM U1 OXMIAHHA M [pUEMa
3ajgBUTENEH, a Tarke Ha EpuHOM mopTane rocyJapCTBEHHBIX M MYHHIMIANLHBIX
yenyr (GyHkuumit) 1y Ha PerHoHasHOM noprasie.

HuadopmanuoHHbIe CTEHBI Pa3MEIIAlOTCA Ha BUHOM, JOCTYIIHOM MECTE.

Odopmiienne HHPOPMALMOHHBIX JIACTOB OCYIUECTBIAETCA YOOOHBIM A
yTreHus mpugrom — Times New Roman, dopmar sucra A4; TekcT — MpOMHMCHEIE
Oyksbl, pasmepoM mpudTa Ne 14 — 0OBIMHEIN, HAUMEHOBAHUE — 3arVIaBHBIE GYKBBI,
pasmepom wpupTa No 14 — upHEIH, momt — 1 cM, BKpyroByro. TeKCTEl MaTepUaoB
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HOJKHBI OBITH HameyaTaHbl 0e3 MCIpaBleHHH, Hauboiee BaxHas HHGOPMAIHSA
BBLIEISETCA XKUPHBIM pHpTOoM. [Ipu odopMaeHHH HHPOPMALMOHHBIX MATEPUATIOB
B BUme 00pasloB 3asdBeHWH Ha ropydenue MyHUUMIATBHON YCIyrd, IepedHeit
JOKYMEHTOB TpeOoBaHMA K pasMepy mpudra u QopMary Jucra MOTYT OBITH
CHIDKEHBI.

Hupopmanmonneie  CTEHOBl  JODKHBl  COHEPXKarh  aKTyalbHYI0 H
HCYEPIBIBAOILYI0 MHOOPMALMIO, HEOOXOIUMYIO I MONyYeHHs MyHHMIUNAIEHOR
YCIIyTH, B TOM YHCJIE: O IIEPEYHe JOKYMEHTOB, HEOOXOMMMBIX ISl MPENOCTABICHHS
MyHuiMIansHOR yCIyry, Cpokax HNPefOCTaBIECHUs YCIYTH, MOPAAKE O0XKaTOBaHHUA
nedcTuii (6e3medcTBHA), a Talke PEINCHUAX AJMHHHMCTPALUH, MyHHIUNATBHBIX
cmyxawux, MOIL[, paborHuxkop MO®L], wuHdpopmaumo © npemycMOTpeHHOM
3aKoHOIAaTeNsCTBOM Poccuiickoli demepanii OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI]
Anmunuctpauuy, pabotHHkoB M®LL, o pexume paboTEI, 0 TeNegOHHBIX HOMEpax
AnmunucTpauuy M apyroii mHGopMauuy, a Takxke (opM 3asBIEHAN ¢ 06pa3LaMHU HX
3arl0JIHEHU L.

2.14.6. Ha TeppuTOpHH, INpHIEralomedl K 34aHUIO, TOE€ OPraHU30BAaHO
npepocrasiende NyHauunaneHo i yeayru AavMuHuctpaunu u M®LI, pacnionaraercs
GecnaTHas MapKOBKa JUIs aBTOMOOUIIBHOTO TPAHCIIOPTa MOCETHTENEH, B TOM dHCIIe
HpefycMarpuBaromas He MeHee 10 MpouleHTOB MecT (HO He MeHee OIHOTO MECTa)
I CIEUHMANIBHBIX aBTOTPAHCIOPTHEIX CPENCTB WHBATHIOB, KOTOPbIE HE IOJDKHBI
3aHUMAaTh  WHBIE TPAHCIOPTHHEIE CPEACTBA, 3a HCKIIOYCHHEM  CIIydYaes,
IIPEyCMOTPEHHBIX MPABHIIAMH JIOPOIKHOTO IBUKEHHS.

Bxon B  nomemenue MOl u BEIXOX M3 HEro  06OpYIOBaHO
COOTBETCTBYIOIMMH YKa3aTelsIMU C aBTOHOMHBIMHM MCTOYHMKamu OecrepeGoiHoro
NMTaHUS, & TAKKE JIECTHHIAMH C MOPYYHAMH M MaHAyCaMd JUIA TepeIBLOKEHHUS
JETCKHX U MHBAJIMIHBIX KOJIICOK.

B nmomemenun MPLI opranu3oBan GecrulaTHbIA TyaleT Id HOCETHTeNeH, B
TOM YHCJIE TyaJeT, IpeIHa3HAYeHHbIA Ut HHBATUIOB.

2.15. Tlokazarenu JOCTYHNHOCTH M KauyecTBa MyHHUIHMNAILHOH yCIyrH, B TOM
YUClie KOJNMYECTBO B3aUMOAEHCTBUM 3ajABUTENA C JOJDKHOCTHBIMH JIALAMHM [PH
npenocTaBieHud MyHUIUIANBHOH YCIYTH U X POJOJLKUTENLHOCT, BO3MOXHOCTh
TOJTyYeHHs. HHPOPMAllK O XOfe MPENOCTaBNIeHHs MyHHUMOAILHON yCIyrd, B TOM
YHCIE€ C HCIONB30BAHUEM HHGOPMAIMOHHO-KOMMYHHMKAIMOHHEIX TEXHOIOTHIA,
BO3MOXHOCTE JIM60 HEBO3MOXHOCTE TOJTyYeH s MyHHUMIAILHOH yeyru B MOI (s
TOM YHCJIE B IIOJIHOM 00BEME), IOCPEICTBOM KOMILIEKCHOTO 3aIpoca.

AJIMMHHCTpallMs TOCPEACTBOM HEYKOCHUTEIBHOrO COGJIIONEHHS CPOKOB
npefocTaBieHdss MyHHUMDANBHOH YCIyrd, a TakKke MOpsAAKAa NpedoCTABICHHUS
MyHUUMNAIBHOR — yCOyrd, YCTaHOBJNEGHHBIX HACTOSIIUM  AJIMHHHCTPATUBHBIM
pernamenToM, obecrmednMBaeT KayecTBO M JOCTYNHOCTh  IPEIOCTABJICHHUS
MyHunMnanesHo! yCIryru.

[MokazarensmMu AOCTYNHOCTH M Ka4yecTBa IPENOCTaBJeHUs MyHHIUNATLHON
YCIyTH, B TOM YUCIIE B 3JIEKTPOHHOM BHJIE, SBJISIOTCA:

- MOJTyYCHHE 3asIBUTEJIEM IIOJIHOM, aKTyanbHOM H JOCTOBEPHOM HH(pOpMALHH 0
HOpPsAAKE NPENOCTaBIeHHd MyHHIMIIANEHOHN YCITyTH;

- NOJTyYeHHE 3asABUTEIIEM NOJIHOM, aKTyaJlbHOH M JOCTOBEpHON HHpOpMAUHH O
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XoJle npemocTaBiieHust MyHUIMNANBHOM YCITyTH;

- JOCTYIHOCTH OOpalIeHus 3a MpeIocTaBIeHHeM MyHULIMNATEHON YCIyrd, B
TOM dYHCIe MIA JHL C OrPAaHAYEHHBIMH (U3HIECKUMU BO3MOXKHOCTAMH. Il
OOCITy)KMBaHKs 3asBUTENECH C OrPaHMYECHHBIMHM (DU3NYECKHMH BO3MOXHOCTAMH
NoMeIeHre 000pyayeTcs MaHIycaMy, ClieHUaNbHBIMKM OrPOXKISHHSIMHI U NepUIIaMy,
obecneunBaeTcs OeCHpPErNITCTBEHHOE IIEPEIBIDKEHHE U Pa3sBOPOT HWHBATMIHBIX
KOJIACOK;

- KOJIMYECTBO B3aMMOJEHCTBUH 3asBUTENS C AOJDKHOCTHBIMH JIMUAMH MNpPH
[pefoCTaBIeHUH MyHHIMNANBEHON YCIIyTH ¥ UX TIPOJOJDKHTEIIEHOCTE;

- BO3MOJKHOCTE MHOQy4YeHHss MyHHUHMDATBHOH ycmyrn B mobom MOLl B
npenenax Tteppuropuu KpacHogapckoro Kpad BHE 3aBMCHMOCTH OT MeCTa
npeOBIBaHUA (ns ¢$usMYEeCKUX ML, BKJTFOYast HHIUBHIYaJbHBIX
NpeanpuHMMAaTENel) IMO0 MecTa HaxoXIeHHs (I IOpMAMYECKHX JAL) B
COOTBETCTBHM C JICHCTBHEM SKCTEPPUTOPHUAIIBHOTO NPHHIHIIA,

- BO3BMOKHOCTH MOIa4d KOMILJIEKCHOTO 3anpoca B mobom M®LI;

- YCJIOBUS OXHAAHUS NIPHEMA;

- 060CHOBAaHHOCTb OTKa30B B MPEIOCTaBICHUH MyHHUIUNANEHON YCITYTH;

- BBIONHEHUE TpeOOBaHHH, YCTaHOBIICHHBIX 3aKOHOJATELCTBOM, B TOM YHCIe
OTCYTCTBHE U3OBITOUHBIX aIMHHHCTPATUBHEIX NEHCTBHM;

- yCTaHOBJEHHE MEPCOHAIBHOM OTBETCTBEHHOCTH MOJDKHOCTHBIX JIML[ 32
cobmoieHre TpeOOBaHMil aIMUHUCTPATHBHOTO PETNIAMEHTA [0 KHKAOMY HEHCTBHIO
(amMHHHCTPATHBHON MPOLEAYpe) IPU HpeAoCcTaBIeHHd MyHHIMTIAIEHON YCITyTH;

- mpemocraBieHHe ~ MyHULMNANBHOH — YCIyrH B COOTBETCTBHM  C
YCTAHOBJIEHHBIMH HACTOSIIUM AJMHHHCTPATHBHEIM PErJIAMEHTOM MOPAIKOM U
CpOKaMH;

- OTCYTCTBHE OOOCHOBAHHBIX Kano® pewreHus M nedcteua (GespelicTrus)
AIMUHHCTpPAUUH, € JOJDKHOCTHOTO JIMIA, MyHHUIUMIAIBHOTO CITy>Kalero.

B3auMojeicTBIE 3asBUTENEH C JOJDKHOCTHBIMU TMLAMU A IMHHUCTPAUMH TIPH
HpenocTaBieHud MyHUIMNANBHOM YCIyrH OCYI[ECTBIICTCS [Ba pasa — IIpH
NpPENCTABIEHAN 3asBICHHS M NOKYMEHTOB, HEOOXOOUMBIX JUIA MPENOCTaBIICHHUA
MyHuuMnaneHod  yeuyrd (B Cllydae  HENOCDPEACTBEHHOro  OOpalueHus B
AIOMYHKMCTpAUMIO), @ TalkkKe Mpd IMOIydYeHHM pe3yJbrara MpeloCTaBIeHUs
MyHUUMIIANBHOH YCITyTH.

B cnyyae oOpaweHust 3ajiBUTENsA 3a HpefocTaBIeHHeM MyHHUUTATBHOMR
yCIyrH B OJEKTpOHHOH (opme M BHIOOpE 3asBUTENEM CHOCO0a IONYYCHHS
pe3ybTaTa NpeJoCTaBIeHUs MyHHIUNIAILHOA yCITyru:

- B AIMUHHCTpaUH{, TO B3aHMOJAEHCTBUE 3adBUTENS C MO/DKHOCTHBIMU
nMUaMu AJIMAHHCTPaLHY OCYIIECTBISIETCA OAUH pa3 — IPH IOJYYeHUH pe3yybTaTa;

- B JNIEKTPOHHOM BHIE, TO B3aHMOJEHCTBHE 3asBUTENL C HOJDKHOCTHBIMH
AMUAaMH A IMUHUCTpALMM He TpeOyeTcs.

[IpOaOIKUTENBHOCTE OHOrO B3aHMMOJEHCTBUA 3asABUTENS C [IOJDKHOCTHBIM
JIMIOM AJIMHHUCTpPAUMU HE NPEBBILAET 15 MUHYT.

C ucnone3opanreM EXMHOrO moprana rocyAapCTBEHHBIX W MYHHLHIIATBHBIX
yenyr  (gyskumit), PermoHanmpHOro mopraja 3aABUTENI0  [PEHOCTABIACTCA
BO3MOJKHOCTh OCYILIECTBJIATE MOHHTOPUHT XOJa NMPENOCTaBIeHHA MyHANMIANEHON
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YCITYTH.

3asBUTENs UMEET NpaBo obparuTscs B MPL] B nensax noiyyeHus uudopmauuu
0 XoJe MpeIOCTaBleHUs KOHKPETHOH MYHHIHNAIBHOH YCJIyrd, YKasaHHOH B
KOMIIJIEKCHOM 3alpoce, M O TOTOBHOCTH JOKYMEHTOB, SBJISIOLUMXCS PE3yIBTaTOM
NpPeNOCTaBJIEHHs KOHKPETHO! MYHULMIAIBHON YCIYTH, YKa3aHHOH B KOMILIEKCHOM
3anpoce. YkazanHas uHopmanus npefgocrapisercs M®LL:

- B XOJIe JIMYHOTO NMpHEMa 3asBUTEINS,

- o Tenedony;

- [I0 DJIEKTPOHHOM 1oUTe.

B cinyyae obpamenus 3assurens B M®L] ¢ 3anpocoM 0 xoze MpeIocTaBIeHus
KOHKDETHOW MYHHUMIATBHOH YCIyrH, yKa3aHHOW B KOMIUIGKCHOM 3alpoce, HIM O
FOTOBHOCTH JIOKYMEHTOB, SBJIAIOIIMXCS Pe3yJbTaTOM INpPeJOCTaBIEHNS KOHKPETHOM
MYHHUMOATEHOH YCIYTH, YKa3aHHOM B KOMIUIEKCHOM 3ampoce, MOCPENCTBOM
5IEKTpOHHON moursl, M®L] 06s3aH HanpaBUTh OTBET 3aj4BUTEIIO HE IIO3HEE
pabouero qus, CIENYOWEro 3a qHeM nony4enus MOLL ykasaHHoro samnpoca.

2.16. Husle Tpe6oBaHUS, B TOM YHCIE YYHTHIBAIOIIME OCOOEHHOCTH
NPEIOCTABJIEHHS §lyHULMNIAIBHON YCIyTH O SKCTEPPUTOPHATILHOMY MPHHLMIY (B
cly4ae, €Clid MyHHLMIAIbHAS YCIIyra IpeJocTaB/sIeTCs M0 IKCTePPUTOPHATEHOMY
NPUHLMIYY) M OCOOCHHOCTH IPEeNOCTaBNeHMA MyHULHMIAIBHON —yCIyrd B
3JIEKTPOHHO# dopme.

2.16.1. Jna  nonydeHus ~ MyHHLUMOAQIBHOH  YCIYyrH  3adBHUTEIIIM
NPENOCTABNSETCS ~ BO3MOXKHOCTH ~ HOJATh  3aABJIeHHE O  MPENOCTABIICHHH
MyHULUMOATEHOH YCIYTM M IOKYMEHTHI (COpepaliMecs B HHX CBEJEHHA),
HeoOXooUMble I NPEeoCTaBleHMs MyHuuuMnansHo ycnyrd, B  ¢dopme
SIIEKTPOHHBIX JOKYMEHTOB IIOCPEACTBOM PernonansHoro noprana.

IIpu ob6pameHuu B 3IEKTPOHHOM (opme 3a moydyeHHeM MyHHUMNAIBHOK
YCITYTH IOCPEACTBOM PernoHaIBHOTO NIOpTANia 3asBJIeHUE W KKABIH IpUIaracMeIi K
HeMY JOKYyMEHT HOMCHIBAIOTCA 3aBUTENEM POCTOM SJIEKTPOHHOM MOAIUCEHIO.

[Ipu obpalieHUH B BMEKTPOHHOH (opMe 3a moiydeHreM MyHHUHIAIBHOHX
YCITYTH NOCPENCTBOM OJIEKTPOHHOM IOYTH 3afBJIEHHE M KAKBIA NpuiaracMeiil K
HeMy JOKYMEHT MNOMMKMCHIBAIOTCA 3asBUTENIEM YCHMJICHHOHW KBalu(UUMPOBAHHON
3JIEKTPOHHOM MOAIMHUCEIO.

B cnyuae o6pamieHus NpeJCcTaBUTe s 3asBUTENA JOKYMEHT, y0CTOBEPSFOIMH
HOJHOMOUYMS IPENCTABUTENs 3asiBUTeNd Ha oOpalleHde 3a  [OJy4YeHHEM
MyHULMIaNBEHON YCITyTH:

- BEIIAHHEBIN OpraHU3aLKel, YIOCTOBEPAETCA YCUIIEHHOH KBaM(pHUUpOoBaHHO
SJIEKTPOHHOM MOJUCHI0 IPABOMOYHOTO IOJDKHOCTHOTO JIMIa OpraHu3aLyy;

- BBIAHHBIA  (U3MYECKUM  JIMLOM,  YHOCTOBEPAETCA  YCHJICHHOH
KBaM(UIHPOBAHHOM 3JIEKTPOHHOM IOJIIKUCHI0 HOTapHyca.

B cioywyae ecnd I moiaydeHHs MYyHULMOANBHOW YCIyrH YCTaHOBJICHA
BO3MOXKHOCTB TIOJAYM JOKYMEHTOB, IMOJNHCAHHBIX MPOCTOH  3JIEKTPOHHOM
HOJMNUCHIO, JjId TOAMUCAHUA TaKuX AOKYMEHTOB JOIyCKAaeTCs HCIOJIE30BaHue
YCHJIEHHOM KBaTU(ULMPOBAHHOH 3JIEKTPOHHOM MOIHCH.

3agBlieHME M TpUWIaraéMble K HEMY JOKYMEHTHI, MOCTYIMBIIME B
AJMMHHCTpaUMIO B OJEKTPOHHOH Qopme, paccMarpuBaiOTCA B IOPAJIKE,
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YCTaHOBJIEHHOM Pa3JeNioM 3 HAaCTOALIEro perjiaMeHTa.

2.16.2. Ha oduupaneHOM calitTe AIMHHHCTpauMd B HH(OPMALHOHHO-
TEJICKOMMYHHKAIMOHHOM ceTH «MHTepHeT» M EquHOM mopTase rocy 1apcTBEHHBIX H
MyHHUMOANBHEIX  ycuyr  (GyHkiuit) (PerHOHaNBHOM  HOpPTalE)  3asBUTEIIIO
NPENOCTABIAETCS BO3MOXKHOCTE KOMUPOBAHUA GOpMBI 3asBieHus (npuiiokerus Ne 1
K HACTOALIEMY PErTTAMEHTY) IS AANBHEHIIIEro ero 3amojIHEHUs B 3JIEKTPOHHOM BUJIE
U pacrevaTKH.

2.16.3. Ilpuem 3asgBneHHi O NPETOCTABICHHM MYyHHUMIAIBHOM YCIyrd B
M®ILI, xomMpoBaHHE U CKAHMPOBaHUE JOKYMEHTOB, IIPEXYCMOTPEHHBIX IIyHKTaMH 1-
7,9, 9.1u 18 vactu 6 crateu 7 OepepanpHoro 3akoHa Ne 210-®3 «O6 opranuzauuu
NpEeIOCTaBJIEHUA TOCY JapCTBEHHBIX M MyHULMIAIBHBIX YCIYTr», HHOOPMHPOBAHUE H
KOHCYJIbTUPOBAHUE 3asABUTENICH O IOpAAKE IPENOCTaBIeHUsS MyHHIUIANLHOMK
YCIYyTrd, O XOJ€ PpacCMOTPEHMs 3amnpoCOB O IMpPeNOCTaBIeHUMH MyHHUIHIATBHOR
yCIOyrd, a TalkKe 10 MHBIM BONpPOCAM, CBA3aHHBIM C MPENOCTABJICHUEM
MyHunumnaneHoi ycimyry, B M®I] ocymecTBIsOTCs HecruiaTtHo.

Ilpu npepocraBneHr MyHHIHUIATBHON YCIYTM MO 3KCTEPPUTOPHAILHOMY
npurnumy MOIl npm  obpameHu 3asBHTENs (NPEACTaBUTENS 3asBHTENA)
OCYINECTBIIAIOT CO3JaHHE 3JICKTPOHHBIX O0pa3oB 3asBlieHUA M JIOKYMEHTOB,
OpEICTaBIIEMBIX 3asBUTENEM (MPEICTABUTENEM 3asBUTENSA) M HEOOXOOMMBIX I
npeaocTasieHuss MyHMIHMIATbHOH YCIYTH B COOTBETCTBHH C aJMHHHUCTPATHBHBIM
PErIaMEHTOM MpPEAOCTaBIeHHs MyHHIMIANbHOH YCIYyTH, M UX 3aBEPEHHE C LENBIO
HalpasJIeHHs B A IMHUHHUCTPALIUIO.

Ilpu obpamenuy 3assurens B MOIL] ¢ KOMIUIEKCHBIM 3ampocom MOI]
OCYLIECTBJIAET COCTaBJIEHME HA OCHOBAaHHMH KOMIUIEKCHOI'O 3ampoca 3asBlICHHI Ha
NpeOCTaBIeHHE KOHKPETHBIX MYHUUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM
3anpoce, IOANMCAaHME TaKUX 3asBJCHMA M CKpeIlieHHe HuX nedarelo MOI],
¢dopMHpOBaHHE KOMIUIEKTOB IOKYMEHTOB, HEOOXOMUMBIX JUIi  MOJyYEHHS
MyHULMOAIBHBIX YCIIYr, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHEIE
KOMILJIEKTEI JOKYMEHTOB (h)OpPMHUPYIOTCS M3 YHCNA JOKYMEHTOB, CBEICHUH U (WIH)
uHopMaluy, @pelcTaBlIeHHBIX 3asBuTeneM B MOI[ npu obpamenuud ¢
KOMIUIEKCHBIM 3allpoCcoM, a TaKkkKe AOKYMEHTOB, CBeAeHHMH M (win) mHPOpMALMH,
nony4eHHelx  MOLL  caMOCTOATeNEHO B MOPAOKE  MEXBEIOMCTBEHHOIO
B3aMMOZENCTBHUSA, a TAKKE BCJIECICTBHE MOMYYEHHS PE3yJIbTATOB TOCYOAPCTBEHHBIX U
(unM) MyHHULIMITIATEHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aMpoce M HEOOXOAUMEIX
JUIS TIOJTyYEHU MHBIX FOCYJapPCTBEHHBIX U (WJIM) MyHUIMIAIBHBIX YCIIYT, YKA3aHHBIX
B KOMIUIEKCHOM 3alpoce), HalpaBieHHEe YKa3aHHBIX 3asBJIEHUH W KOMILIEKTOB
JOKYMEHTOB B A IMHHUCTPALHUIO.

2.16.4. Ilpu npenocrapneHnd ycuyra B MOI] nprem u Belgaya JOKYMEHTOB
OCYINECTBIIAETCA COTpyaHuKkaMu MOILI. JInd HCIONHeHHS NakeT HOKYMEHTOB
NEPENAETCSA HEMOCPENCTBEHHO B AIMUHMCTPALIMIO, B COOTBETCTBHH C 3aKITIOYEHHBIM
COITaIlEHUEM O B3aHMOJAEHCTBUM M IyHKTOM 3.3 HacTOSIIEro periaMenTa.

2.16.5. TlpueM OOKyMEHTOB OT 3ajdBMTEIA, BBIaya 3asBUTENIO pe3yjisTara
NpenocTaBieHus MyHUIUNaneHOH yCiyrd, a Takke uHQOpMUpOBaHHe H
KOHCYJIFTUPOBAHHE 3asBUTENEH OCYLIECTBIIETCS creuuaaucTaMd M®I[ B nedn
obpalleHHs 3ajgBUTENs B IOpPAAKE OSJIEKTPOHHOM odepenw, B TOM YHCIE IO
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TNpEIBApHTENBHOM 3aMKCH (Ha ONpeeNeHHOe BpeMs M JaTy) HEPEPLIBHO B TEYEHUE
paboyero IHsA, B COOTBETCTBHH C rpadukoM paboter MDII.

I[Tpu mpueme KOMILUIEKCHOTO 3anpoca y 3assurens pabotuuku MO o6sa3aHsl
NpoUH(QOPMUPORATs €ro 000 BCEX TFOCYNAPCTBEHHBIX M (MIIM) MyHMIHIATbHBIX
yciayrax, yciyrax, KOTOpBIE SBJIIOTCS HEOOXOMUMBIMH H 00A3aTENBHBEIMH I
NPEIOCTaBJIEHUS TOCYJAPCTBEHHBIX U MYHHIHIIATBHBIX YCIIYT, [OJYYeHHE KOTOPBIX
HeoOX0JMMO I MOJMYYECHHS MYHHUMIAIBHBIX YCIYT, YKA3aHHBIX B KOMIUIEKCHOM
3armpoce.

2.16.6. B cexrope HMHGOPMHUpPOBaHHA U OXHOAHMA coenuaaucT MOL]
OCYLUECTBJIAET OPraHU3alMOHHYI0 M KOHCYJNBTALMOHHYIO MOMOLIb TPaKAaHAM,
obparusuumMcs B ML it momyyeHuss MyHAUMIATEHOM yCITyTH.

2.16.7. ObcmyxxuBanue 3asBureneii MOL] ocymiecTBisieTcs ¢ MOMOLIBIO
9NIEKTPOHHOW CHCTEMBI YIPABIEHUA OYEpEAbI0, KOTOpas MpeAHa3HaYeHa it
perducTpauiu 3asBUTEEH B OYEPEAH; ydeTa 3asBHTeNedl B ouepeny; ynpaBiieHHUs
OTHACNBHBIMU OYEPENsAMHM B 3aBUCUMOCTH OT BHJOB YCIYr; OTOOpP@XEHUs CTaryca
ouepesy; NpeNBapUTENLHOM 3amucu 3asBurens. CHCTeMa YIPaBIEHHA OYCPENBIO
BKJIIOYAET B CeOs CHCTEMY TOJIOCOBOTO M BU3YaIBHOrO MHGOPMHPOBAHMS, ITyJILTHI
OIepaTropoB.

IIL. CocTaB, mocae10BATEILHOCTH H CPOKH BHINOIHEHHS
aIMHHHUCTPATHUBHLIX IIPOLEAYP, TPeOOBAHUS K MOPAAKY HX BHIMOJIHEHHS,
B TOM YHCJie 0CO0EHHOCTH BLINOJTHEHUS aAMUHHCTPATHBHLIX NPOUEAYP B

3IeKTPOHHO# (hopme, a TAKKe 0COOEHHOCTH BLINOJIHEHUS -
AAMHUHHCTPATUBHLIX NPOUEAYP B MHOro()YHKIHOHAILHBIX HEHTPAX

3.1. Cocras, moc/1e0BaTENbHOCTD U CPOKH BBLINOAHEHHS
AAMMHHMCTPATUBHLIX MPOUEAYP, TPeOOBAHMSA K MOPSIAKY MX BBLINOJIHEHHS
0pH pexocTaBaeHud MyHHIMNAILHOM YCIyrd B A IMHUHHCTPAIMU

3.1.1. Ilpenoctapnenne MyHUUMIDATBHOM YCIYrd B  AJMHHHCTpaUUH
BKJIOYAET B ce0s CIIEAYIOMUE afMUHUCTPATHBHEIE POLETYPBI:

- NPUEM ¥ PErMCTpauus 3asiBIEHUSA M JOKYMEHTOB;

- paccMOTpeHHe 3aABJICHUS, NPHHATHE PEIICHUI U IOJrOTOBKA JOKYMEHTOBR;

- BBIIa4a 3a4BUTEN0 PE3YNITaTa MPENOCTaBICHUS MyHHIMIATEHOR YCITyTH.

3.1.2. AnmunucTparuBHas npouenypa «[IpueM M perdctpaups 3asBieHHd U
JOKYMEHTOBY.

OcHoBanueM [y Hayana MpOLENypHl SBISIETCS MOAaya 3asBJICHUS HA MM
IaBel censckoro mocenenus I['omybas HuBa CnassHCKOro pailioHa COITIACHO
TPHIOKEHMIO AJMHHHCTPATUBHOTO pPEMIAMEHTA C IPUIOKEHHEM JOKYMEHTOB
COrJIaCHO MYHKTY 2.6 HacTosmero AJMHHHCTPaTHBHOIO perjameHTa B
AIMUHHCTpALHIO.

B uensax mpenoctasnenns MyHUIMNAIBHON YCIyrd OCYIECTBISETC MPHEM
3agBHTENICH II0 IPEIBAPUTEIILHON 3aITHCH.

3amuce Ha TNpHeM B AJMUHHUCTPaUMIO [POBOIOUTCA  IIOCPENCTBOM
o(HLHANBHOTO caiiTa.

3aABUTENIO MPEIOCTABIACTCA BO3MOXKHOCTD 3aIIHCH B JOOBIE CBOBOIHEIE I
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npHeMa [aTy W BpeMs B IpeAenax YCTaHOBIEHHOrO B AIMHHMCTpalHd rpapuka
npueMa 3asBUTEIIEH.

AIMuHHCTpaUHsA He BIpaBe TpeOOBaTh OT 3afgBUTEN COBEPLUICHHS HMHBIX
JEHCTBUH, KpoMe MPOXOXKHeHUs HICHTHOHKAUMH W  ayTeHTUQUKALKK B
COOTBETCTBMM C HOPMAaTMBHBIMH TIPaBOBEIMH aKTaMu Poccuiickoii Pemepauu,
yKa3aHusA LEJd MpHeMa, a Takke MPeJOCTABICHUS CBEJEHUH, HEOOXOMUMBIX IUIA
pacdera  JUIMTENBHOCTH  BPEMEHHOrO  HHTepBaja, KOTOPhIH  HE0OXomumo
3a0pOHUPOBATH AJIA [IpUEMA.

[Tpu nuaHOM 0OpaILEHHH CIEUHANMCT AIMUHUCTPALIUH:

- uHboOpMHpYeT 3ajfBHTENeH O MNOpAAKe MPEeAOCTaBIEHUA MyHHUHMIATBHON
YCIIyIH;

- YCTaHaBIMBAeT JIMYHOCTH 3asBUTEN IIOCPEACTBOM NPEABABICHUS KM
macrmopTa rpakiaaHdHa Poccmiickoit ®emepauuu MO0 HMHOrO  JOKYMEHTA,
yIOCTOBEPSIOLIEr0 JIMYHOCTh, B COOTBETCTBHM C 3aKOHONATENLCTBOM Poccuiickoit
demepau WM [OCPEACTBOM  HMICHTHOHMKAUMH M ayTeHTHQUKaUMW C
HCHIONB30BaHMEM HH(OPMALMOHHBIX TEXHOJIOTHH, NMpPeXyCMOTPEHHBIX YacThio 18
cratbu 14.1 degepanshoro 3akona ot 27 wuroas 2006 roma Ne 149-03 «O6
uapopManuy, MHPOPMALMOHHBIX TEXHONOTHAX M O 3amuTe MHpopMauun» (Ipu
HAMYHMH TEXHAYECKOH BO3MOXKHOCTH);

- mpoBepseT AOKYMEHT, yIOCTOBEPSIOMIMHA MOJTHOMOYMS MPEACTABUTEIIS, €CIIH
¢ 3afBlIeHMEM O0paINAeTCs Mpe/ICTABUTENE 3 BUTENS (3asBUTEICH);

- NOpH OTCYTCTBHH OG(GOPMIIEHHOTO 3asBJIEHUA Yy 3asBUTENA WM OpPH
HENpPaBUILHOM (HEKOPPEKTHOM) €ro 3aloJHEHHM MpeyiaraeT 3aHOBO 3arOJHUTh
yCTaHOBJIEHHYI0O (OopMy 3asBIeHHs (COTNIACHO IPHIIOKEHHMIO K HACTOAIIEMY
perjiaMeHTy), IOMOTaeT B €ro 3arnoJIHEHHY;

- NMpOBEpPSAET HATUYHE BCEX HEOOXOMUMBIX JOKYMEHTOB JJIl MPENOCTABJICHUS
MyHHUIHIATEHOH YCIIyTH, B COOTBETCTBUM C IYHKTOM 2.6 HACTOAIUETO PEryiaMeHTa;

- IpU YCTaHOBJIEHUH (HaKTOB, YKA3aHHBIX B MyHKTE 2.7, YBEIOMIIAET 3asBUTEIS
0 HaJIMYMM [IPENATCTBUIA B PUEMe JOKYMEHTOB, HEOOXOAUMBIX IJIA NPENOCTABICHHS
MyHUUHMIANBHOM  YCIyTH, OOBACHAET 3aABUTEN0 COIAEPIKAHME BBISIBICHHBIX
HEJOCTATKOB B IMPEACTABICHHBIX JOKYMEHTAaX M IpEANaraeT HNPHHATH MEpBl M0 HX
YCTpaHEHHIO;

- €CJM HeJOCTarTKH, INPeNsTCTBYIOIIME NPHEMY IOKYMEHTOB, IOIIYyCTHMO
YCTPaHHUTh B XOJIE NIPHEMa, OHH yCTPAHAIOTCS HE3aMEJIUTENBHO;

- CIIMYaeT KOMUH JOKYMEHTOB C UX OPUIMHANIaMHU, [TOCJI€ YEero HIDKE PEKBU3UTA
noxkymenTa«IloAmuce», NpPOCTAaBIET 3aBEPHTENBHYIO HaAmuch: «KOIMA BepHay;
JNOJDKHOCTh  JIMIA, 3aBEPHUBLIErO KONMIO JOKYMEHTa;, JIHYHYIO  IOIIMCH;
paciuupoBKy MOAUMCH (MHULMANEL, (aMuIuA); JaTy 3aBepeHHs; neyarb. [lpu
3aBEPeHMM KOMHil JOKYMEHTOB, 00BEM KOTOPHIX IPEBBIIAECT OIUH JIMCT 3aBepser
OTHENBHO KAKILIA JIMCT KOMHM TaKUM JK€ CIOCOOOM, HCKIIOYEHHA COCTaBJIAIOT
CIlyuaH, KOrja BepHOCTh KOMUU MPEACTABICHHOI0 NOKYMEHTa 3aCBUIETE/LCTBOBAHA
B HOTapUAIBHOM IOPSJIKE.

Creyyauct AIMUHUCTPALHHK B )KypHAJlE Y4eTa M PETUCTPALIMH JeJIacT 3anuch
0 IpHeMe 3asBICHUS M IOKYMEHTOB, NMPOCTABJIAET PErMCTPALMOHHEIA HOMED, NaTy
OPHUHATHA M CBOIO NOJNUCH HA KONMM 3afBJIEHHS, BBHINACT 3aiBUTEIIO PacHHCKY
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YCTaHOBJIEHHOH ()OPMBI B INOJIYYEHUU OT 3afBUTENS HOKYMEHTOB C yKa3aHHEM HX
MepeYHs, 1aThl 1 BpEMEHH UX IOJIyYEHH.

O61mMii MaKCHMaBHBIA CPOK MpueMa JOKYMEHTOB He MOXET NpeBhiuarh 15
MUHYT.

Cpok IpremMa U PeruCTPALUY 3asBISHHS U JJOKYMEHTOB — 1 [eHb.

Perucrpauust 3asBJICHUS, IOCTYIMBIIETO B AJIMMHHMCTPALMIO, HE3aBUCUMO OT
cmocoba  ero  OOCTaBKM  OCYIIECTBIETCS B CHCTEME  3IEKTPOHHOro
IOKyMeHTooGopoTa  cnenuanmdcroM — OOmero  oTAena,  OCYMIECTBIIAKOIHM
PErHCTpalMIO BXOAAUICH KOPPECIOHIEHUMH, B JeHb €ro mocrymieHus. Ilpu
perucTpalyy 3asBICHHIO IIPUCBAUBAETCA COOTBETCTBYIOUIMH BXOAAMI HOMEP.

KpuTtepusMu NpUHATHS PEIEHUS SBIIAOTCS:

- obpawenue 3a nogy4eHHeM MyHHUIMNAIBHOM YCIIyTH HaUIeXaIIero JIua;

- MpeNOCTaBJeHHe B MOJHOM 00BEMe HOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
AMHHUCTPAaTHBHOTO PETJIAMEHTA,

- JOCTOBEPHOCTh IOJAHHBIX [JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AJMHMHUCTPaTHBHOIO pErIaMeHTa.

PesynpraTo aAMUHHCTPATUBHOM IIPOLIENY PBI ABJIAETCA:

- NpHeM 3asiBJICHU ¥ JOKYMEHTOB Ha MojTyyeHue MyHHULIUIAIBHON yCITyTH.

Criocob duxcanuy pe3ynsTaTa BHIIOJHEHHS aMUHUCTPATUBHOM [IPOLETYPbl —
BHECEHHE B CHCTEMY JJIEKTPOHHOTO JOKYyMEHTO000pOTa.

3.1.3. AnMuHuECTpaTHBHAsA mpouexypa «PaccMOTpeHMe 3aiBIIEHHS, NPUHATHE
peleHus U IOATrOTOBKA JOKYMEHTOBY.

OcHOBaHMEM [JJs Hadajga MpoUexyphl SABIAETCS 3apErHCTPHUPOBAHHOE
CIIEIUANIMCTOM A IMUHUCTPALMHU 3asBJICHHUE.

[MpuHATEIE OOKYMEHTHI IEPENAloTCs OOIUMM OTHENOM IJIaBE CENLCKOro
mocenenusa [omybas Husa CnaBsHCKOro paioHa, KOTOPBIA BU3UPYET 3asABJICHHE U
nepenaer ero B IOPAAKE IEIONPOM3BOJCTBA CHEUHANUCTY AINMUHUCTPAUUH IJi
HCIIOJIHEHMUS.

Creuyanuct AJMHHHCTPALUUH pPacCMAaTPHBAET IOCTYNUBIIEE 3asiBICHHE H
NPUHUMAET PELUICHUE:

- 0 mpefocTaBIeHUM MyHHUMIAIBEHOM YCITyTH;

- 00 oTKa3e B NpenocTaBIeHU MyHUIMIIAJIEHOM YCITyTH.

B ciyyae oTkasza B npeocTaBieHHd MyHHIMIAISHOH ycmyryd, Croenuanvct
AIMUHUCTPAUMH MOArOTABIMBAET yBEJOMIIEHHE 00 OTKase C yKa3aHHEM NPUYHH
OTKa3a ¥ HalpaBJIIET ero rjaBe ceyibckoro mocerneHus [onydas Husa CnapsHckoro
paifoHa I cornacoBaHus M moanucanus. IIoAMHCaHHOE YBeJOMIIEHHE 00 OTKase
perucrpupyercs M IepefaeTcs CHeUdanucTy AIMUHMCTpAUdM IS Bpy4YeHHs
3agBHTEIO.

B cnyyae peuredust mpenocrtasieHds MyHHIMNaNsHOH yciryrn CHenuanucT
AJMMHHECTpALMH TOTOBUT KOIHIO NPAaBOBOrO aKkTa AJMMHMCTDAUMH, 3aBepser ee
[eYaThio.

Pe3ynpTaToM UCIIONHEHHU aIMHHUCTPATUBHOM MPOUENYPHI IO PACCMOTPEHHIO
sagpnends ChoenuaaucToM AJMHHHCTpauud H  (GOPMHPOBAHMIO  pe3yibTara
MyHHUIMNATEHON YCIyTd, B COOTBETCTBMM C 3allPOCOM 3asBUTENS SBJIIIOTCS
MOJITOTOBJIEHHBIE K BBIAAYE 3aABUTEMIO:
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- KOIHSA MPaBOBOIO akTa A IMUHHCTpaLHH;

- yBeIOMJIEHHE 00 OTKa3e B MPEAOCTaBIeHUH MyHHUMIATEHON YCIIYTH.

Croco6 dukcanuy pe3ysprara BEIIOJHEHUS aJMHHUCTPATUBHOMN IPOLIELYPHL:

- BHECEHHE B >XYPHAll DErMCTpalMu, B TOM 4YHCJIE B JJICKTPOHHYIO 0azy
JaHHBIX.

Kpurtepuu npuHATHS pelIeHuU:

- COOTBETCTBUE MPEACTABIEHHBIX JOKYMEHTOB YCTaHOBIEHHBIM TPEOOBaHUAM,

- cogepxamMecs B NPEACTABIEHHBIX MOKYMEHTAaX CBEIEHHUS SBIIAIOTCS
IIOJIHBIMH M IOCTOBEPHBIMHU.

Cpox agMUHHUCTPaTUBHON Npouexypsl — 8 qHel.

HcnonHenne OaHHOH aqMUHHCTPATUBHOM MpOLEOyphl BO3JNOKEHO Ha
Crienanucra A IMUHUCTPALUH.

3.1.4. ApMuHuCTpaTuBHas mnpouexypa «Bplmadya 3asBUTENIO pe3yibTara
[peAoCTaBIeHU MyHULMIIaNbHOH YCITyTHY.

IOpunnyeckum  ¢akToM,  CIyXKaIlUM  OCHOBaHWMEM i1 Havajua
aZIMUHMCTPATUBHOM MPOLEAYPEI, ABIAETCA HAIMYUE COIJIACOBAHHOM M MOINHCAaHHON
B YCTaHOBICHHOM IIOPAJKE KONMM IPAaBOBOrO akTa AJMUHUCTpaUMH, JUOO
yBEIOMIIEHHA 00 OTKa3e B NPeOCTaBIeHNH MyHUUMIIANBHOM YCITyTH.

Crenpanict AJIMUHUCTPAIMY B COOTBETCTBUM C BBIOOPOM 3asiBHTENA criocoba
HONyYeHUs pesynbTaTa NpeJOCTaBICHHM MyHULIUMNANLHOW YCIYyrd  BBITAeT
(HampaBIseT) pe3yNITaT npeaocTaBieHusT MyHUIMIANEHOM YCITyTH.

B cmyyae ecnum 3asBUTENs BBIOpAT CIIOCOD MONy4YeHHsS pe3yibTara
IpefocTaBieHUus] MyHHLIUNANEHOH yCIyrH Ha afpec 3JIEKTPOHHON IIOYTEHI, TO
Crneupanuct AQMUHHCTPalMM HampaBiieT 3asBHTENIO KOIMIO IPABOBOrO aKTa
AnvunucTpanuy, ubo  yBemomieHHe 00  OTKase B OPENOCTABJIEHUH
MyHuuunaneHoH yciayrd B (opMme D3JIEKTPOHHOrO JOKYyMEHTa, IOAIHCAHHOTO
YCHJIEHHOH KBaTU(UIMPOBAaHHO 3IEKTPOHHON MOAIHKCEIO, IO aAPECy 3JIeKTPOHHOM
MOYTEI.

B cmyyae ecnu 3asBHTEns BBIOpan cHoco® IOMy4YeHHS —pesylbTara
OpefoCTaBleHHss MyHUUMOANbHOH  YCIyrd IIOYTOBBIM  OTMpAaBIeHHEM, TO
Crneumanuct AIMUHUCTpauuK obecrieyHBaeT HampapieHWE KONMM MPABOBOTO aKTa
AnvuHucTpanmy, Jubo  yBemomieHHs 00  OTKase B OPeJOCTaBICHUH
MyHHMIMIAIBEHOH yCITyTH OYTOBBIM OTIPABICHUEM 3asBUTEIIO.

B cmydae ecnu 3asBUTEns BBHIOpaT cHOCOO IOMy4eHHWA pe3yJbTara
npenocTaBiaeHus MyHHIUIAILHON YCITyTH IOCPEACTBOM BbIIAY! B A IMUHHUCTpALIUH,
To Crienyanuct AJAMHHUCTpPALMY:

1) yBenomiser 3asBUTENS MO TeNeQOHY MM HHBIM JOCTYIHBIM CIIOCOGOM O
HEOOXOOUMOCTH NpPHUOBITE UIL MONYYECHHS IOATOTOBJICHHBIX JOKYMEHTOB H
COIIaCOBBIBAET BpEMs COBEPIUEHMS JaHHOIO JAEHCTBUS; )

2) mpoBepseT INOKYMEHT, YIOCTOBEPSIONIMI JMYHOCTh 3aABUTENA HIH €ro
MPEACTaBHTE;

3) mnpoBepsieT HaIM4YMe COOTBETCTBYIOIIMX MOJHOMOYHMH Ha MOJydYeHHe
MyHUIHMNANEHOR YCIyrH, €CNH 3a MOMyYeHHEM pe3yibTaTa YCIyrd obpamaercs
NIPEACTABHTEND 3aABUTEILS;

4) BBIAeT 3ajABUTENIO KOIMIO IPABOBOTO aKTa AJMHHHCTpALUH, JHO0
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yBeZOMIIEHHE 00 OTKa3e B IPEeNOCTaBIeHHH MyHUUMIAIBHOM YCIyTH.

Hcnonnenne paHHOH aIMMHHCTPAaTHBHOM MPOLEHYpsl BO3JIOXKEHO Ha
CrnenyanicTa, OTBETCTBEHHOTO 3a BBIIAa4y JOKYMEHTOR.

Kputepur nDpuHATHA pelleHWs — HaIHYde KONMH [PABOBOTO  aKTa
ApMunucTpanuy, 560  yBemoMmieHus 00 OTkKase B MPENOCTaBIECHUH
MyHuUMIansHOM yciyru.

Cpok agMUHHCTPATUBHOM Npoueaypsl — 1 IeHs.

Pe3yneraT agMMHUCTPATHBHON MNpOLEAYpPHl — BbIHaya 3asBUTENO KOIHH
[IPaBOBOrO aKkTa AJIMHMHHCTpaLUy, JTUO0 yBeTOMIEeHHS 00 OTKa3e B MPEeNOCTaBIEHHH
MyHUUMIATEHON YCITyTH.

CnocoboM  ¢ukcauuu  pe3ynpTaTa  BHIMOJHEHHS  aJMUHHUCTPATHBHOM
MPOLEXYPHI ABJAETCA POCIMCEH 3aBUTEIIS O MOJYUYEHHH pe3yJIbTara MPeNOCTaBICHHS
MyHALHMIIANBHON YTy Ty.

3.2. CocTag, MOCJIEI0BATENLHOCTH M CPOKH BBHINOIHEHUS
aAMHHHCTPATHBHBIX MPOLEAYP, TPeGOBAHNU K MOPSIAKY MX BHIIOJIHEHHST
npu npexocraBienud MyHHIUNAILHOM YCIyrH B 3JeKTPOHHOI dopme

3.2.1. TlpenocraBneHue MyHHLIHMIATBHON YCIyrH B 3JIEKTPOHHON (opme
BKITIOYAET B ce6s CIIeMyIomue aqMUHUCTPATUBHBIE IPOUETYPHL:

- IpUEM M perMcTpanys 3asBleHHs U JOKYMEHTOB;

- pPaCCMOTPEHHE 3asBJICHH, IPUHATHE PEILEHHS U MOArOTOBKA JOKYMEHTOB;

- BbIJJa4Ya 3aABUTEI0 Pe3yNbTaTa IPeaoCcTaBIeHusl MyHHLIMITATEHOR YCITyTH;

- OCYWIECTBIIEHWE OLEHKH KayecTBa NPENOCTaBIeHHI MyHULUNATHHOM
YCIIYTH.

3.2.2. AnmunuctpartuBHas npouenypa «IIpueM M perucrpauds 3asBieHHs W
JIOKYMEHTOB.

OcHoBaHMEM IUIi Hayajia MpPOUENYpHl SBJISETCS I[OJava 3asBICHUA HA UM
rIaBel  cenbckoro moceneHuss I'omy6as Hua CraBsHCKOro paiioHa COLNIACHO
NPUIIOKEHUIO AJMHHUCTPATUBHOTO pENIAMEHTa C TPUIOMKEHHEM JIOKYMEHTOB
COITacHO MYHKTY 2.6 HacTOAIETr0 AJMHHHUCTPAaTUBHOLO pErjlaMeHTa, B TOM YHCIIE
JOKYMEHTOB M MH(OpPMaLHH, IEKTPOHHBIE 00pa3sl KOTOPEIX paHee OBLIM 3aBepeHbI
B COOTBETCTBMH C NyHKTOM 7.2 4yactu 1 crareu 16 «OO0 opraHuzanun
[PEJIOCTaBJIEHUs. TOCYNAPCTBEHHBIX M MYHHUIUNAIGHBIX YCIYyT», MOCPEICTBOM
PeruoHansHOro nopraia.

ITIpu npenoctaBneHHH MyHHIMNAIBHOH YCIyrH B 3JEKTPOHHOH dopme
UIEHTUQHKAIUMA U ayTeHTHQHKALHUS MOMET OCYLIECTBIATHCSA MOCPEACTBOM (TIpH
HaJIMYHH TEXHUYECKOH BO3MOKHOCTH):

1) emuHOH cHCTEMBI MICHTHQUKAUMH ¥ aAyTEeHTHQUKAUMM WIM HHBIX
TOCY/IapCTBEHHBIX HH()OPMALHMOHHBIX CHCTEM, €CIM TakHe [rOCYAApPCTBEHHEIE
uHGOpPMALMOHHBIE CHCTEMBI B YCTaHOBIEHHOM I[IpaBuTenscTBoM Poccuiickoi
denepauuy 1nopsAnke O0ECIEYUBAIOT B3aUMOINEHUCTBHE C €IOUHON CHCTEMO
UOCHTHOUKAMM ¥ ayTeHTH(UKAUMH, OPH YCIOBHMM COBIAJEHUS CBEICHHH O
(H3UYECKOM JIHIE B YKa3aHHBIX HHPOPMAIMOHHBIX CUCTEMAX;

2) enuHOM cHCTeMBl HICHTUDHKAUMHA ¥ ayTeHTHQMKALUMM W €IHHOH
HMHPOPMALIMOHHOH CHCTEMBI IEPCOHATBHBIX JaHHBIX, O0ecrnevuBarouleii 06paboTky,
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BKJIFOYAsA cOOp M XpaHeHHe, OHOMETPUYIECKHX MEePCOHATBHBIX JaHHBIX, X MPOBEPKY
1 rnepemadyy MHGOpPMAUUM O CTENMEHM MX COOTBETCTBHMA IPEHXOCTABICHHBIM
OGUOMETPHIECKUM ITEPCOHATBHBIM JaHHBIM (PH3HYECKOr0 JIHLA.

Ha EquHOM mopTaie rocyIapCTBeHHBIX M MyHHIMIAIBHBIX YCIyr (QyHKimii),
PervoHansHOM MOpTaie PasMeliaoTcs 00pasibl 3al0HEHH JNEKTPOHHOH (opmsel
3asBJICHMS.

@dopMupoBaHHE 3afABICHHA 3adBUTENIEM OCYLIECTBJIAETCS IMOCPEACTBOM
3aMOJHEHHUs DJIEKTPOHHONW (OPMBI 3asBiCHHs Ha PeruoHansHOM moprane 6e3
HE0OXOOUMOCTH JOMOIHUTENBHOMN MOauy 3asBJIEHNA B KaKoH-1100 HHOH opme.

®dopMaTHO-oruyecKas npoBepKa chOpMHUPOBAHHOIO 3asABJICHUSA
OCYIIECTBIIAETCA aBTOMATHYECKH IOCIIE 3aIOJIHEHH 3as BUTENIEM KaXIOro U3 moier
ANIEKTPOHHOM (hopMBI 3as1BiIeHus. [IpU BBIABIEHHH HEKOPPEKTHO 3al0JIHEHHOTO MOJISL
SNIEKTPOHHOMN (HOPMBI 3asIBJICHUS 3asBUTEIb YBEAOMIAETCA O XapakTepe BBIABICHHOM
OWMOKK W TOPAIKE €€ YCTPaHeHHs HOCPEICTBOM HH(OPMAUMOHHOTO COOOLIEHHS
HENOCPENCTBEHHO B 3JIEKTPOHHOU opme 3as1BIeHUS.

[Mpu hOpMUPOBAHUH 3asBICHUS 3aIBUTENIO 00ECIIEUMBAETCA:

a) BO3MOXKHOCTH KONMPOBAHUA U COXPAHEHMs 3asABJIECHMSA H HHBIX JOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.6 HAcTOAWEro AJMMHHUCTDaTHMBHOIO —perjameHra,
HEOOXOAUMBIX JJIS MpenocTaBieHuss MyHHIUIAIBLHON YCITyTH,

6) BO3MOXKHOCTE 3aIIOJIHEHUSI HECKOJIEKUMU 3aSBUTEIAMU OHOM BJIEKTPOHHON
(opMbI 3asBIICHUA NPK OOpAIIEHUM 33 yCIIyraMu, NPEANoaraloliiMKi HapaBieHHe
COBMECTHOTO 3asBJIEHHS HECKOILKHMH 3aBUTEIISIMH;

B) BO3MOXKHOCTE NI€YaTH Ha OyMa)KHOM HOCHTEIIE KOIUHM 3JIEKTPOHHOU (JOpPMBEI
3asABJICHHS;

I) COXpaHeHHe paHee BBEICHHBIX B IIEKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHHA
B OO0 MOMEHT IO JKEJAHHIO IOJBL30BATENA, B TOM YHCIIE [IPU BO3HUKHOBEHHUHU
OKOO0K BBOJA U BO3BPATE Iy IIOBTOPHOTO BBOZA 3HAYCHHI B JIEKTPOHHYIO (opMy
3asBJICHHA;

I) 3arojiHeHue TMoJjeil >MeKTpoHHOH (opMBI 3asBIEHHMA IO Hayana BBOAA
CBEJCHHUI 3afBHUTENEM C UCIOJL30BAHNEM CBEICHHIA, pa3MelleHHBIX B (emepanbHON
rocyaapcTBeHHOM uHpopManuoHHoi ciucreMe «EfHHAA cHcTeMa HASHTHQUKAIMU 1
ayTenTudukauyun B UH}pacTpykType, obecneuuBaiomedl HMHPOpMANKOHHO-
TEXHOJIOTHYECKOE B3auMOJeicTBIEe HHPOPMALMOHHBIX CHCTEM, HMCIONB3YEMBIX UL
HpENOCTABIEHH TOCYIAPCTBEHHBIX M MYHULUNANBHBIX YCIYT B JJIEKTPOHHON
dopme» (namee — eouHas cHUCTeMa HIOCHTUQUKAUMH U ayTeHTHdUKAMH), H
CBElCHHWI, OnyONMMKOBaHHBIX Ha EOuHOM mopTane roCyJapCTBEHHBIX M
MyHUUMIATEHEIX yeuyr (GyHkuuil), PeruonansHoM moprane B 4acTd, KacaroLIeHcs
CBEJIEHHH, OTCYTCTBYIOIIMX B €IMHON CHCTeMe HACHTHOMKALUY U ayTeHTH(PUKALHI;

€) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOH M3 3TaloB 3aNOJHEHHS 3JIEKTPOHHOH
dopmel 3asBieHus 6€3 HOTepH paHee BBEJEHHOH HH(OpMaLKH;,

) BO3MOXHOCTB JOCTYIIa 3aABHTEIA HAa EAMHOM nopTase rocy 1apCTBeHHBIX U
MYyHUUMIAIBHBIX YoIyT (GyHKUHE), PernoHansHOM mopranie K paHee MOAaHHBIM UM
3aABJICHUSAM B TEUCHUE HE MEHEE OJHOIO0 roja, a TakKe YaCTHIHO cOpMHUPOBAHHBIX
3asBJIEHHUI — B TEUCHHE HE MEHEe 3 MECALICB.

3asBleHHMe U KK MpUIaraeMblii K HEMY JOKYMEHT MOIIMCBIBAETCA TEM
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BHJOM 3JIEKTPOHHOM MOIMKCH, KOTOPBIA ycTaHOBIEH myHkToM 2.16.1 Hactosuero
AMUHHCTPaTHUBHOTO periIaMeHTa.

INpu ychemHoi OTNpaBKe 3asiBICHUIO NPUCBAUBAETCA YHUKANBHBIA HOMED, 110
KOTOpPOMY B JIMYHOM KaOWHETe 3asfBMTeNs IOocpencTBoM Exunoro mopraia
rOCYJApCTBEHHBIX M MYHHLMIAIBHBIX yciyr (yHxumii), PermonansHoro mopraina
3agBMTEN0 OyIer mnpercTaBleHa HHGOPMAUUSA O XOJE BBINOJHEHHS YKa3aHHOIrO
3asBJIEHUA.

ChopMHPOBaHHOE M HOANUCAHHOE 3a5BJICHUE U MHBIE OKYMEHTBI, YKa3aHHBIC
NyHKTe 2.6 HACTOAWIEro AJMHUHHCTPATHBHOTO PpErIaMEHTa, HEeOoOXOmuMBbIe I
npenocTasieHns MyHHULMITBHON YCIIYIH, HanpaBAIOTCA B AJMHHHUCTPALHIO
MOCPEACTBOM PerroHanpHoOro nopraa.

AnmuHucTpauus o0ecrevydBaeT IpPHEM JOKYMEHTOB, HEOOXOMUMBIX U
npenocTapieHus MyHHUMOAIBHON YCIyTH, M PErMCTpalHio 3asBieHus 6Oe3
HEOOXOAUMOCTH TTOBTOPHOTO NpPEICTAaBICHUs 3asiBUTENIEM TaKHX NOKYMEHTOB Ha
OyMa>KHOM HOCHUTEIE.

[pu mosty9YeHun JOKYMEHTOB M 3asBIEHUS B DJIEKTPOHHOM BHIE M BBIIBJICHUA
¢dakToB, ykasaHHplx B myHkre 2.7.1 Hacrosmero pernamenta, CrHeuuanucT
AnMuHMCTpauMd B TedeHHe 3 (Tpex) KaJeHTapHBIX JHEHA CO JHS 3aBepLICHUA
NpOBEEHHs] POBEPKU MPHHMMAET pelieHHe 00 oTKase B MPUEMEe K PACCMOTPEHHIO
obpatenuiss 3a moyy4eHHeM MyHHLIHUNAIBHOH YCIyTH U HAmpaBiiseT 3asBUTEIIO
yBeIOMIIeHHe 06 3TOM B 3JIEKTPOHHOH (OopMe ¢ yKazaHMeM ITyHKTOB cTared 11
depepanpHoro 3akoHa «OO6 SNEKTPOHHOH MOAMMCH», KOTOPHIE TMOCITYKUIIH
OCHOBaHWEM [UIsi [PUHATHA YKa3aHHOro pemeHus. Takoe yBeJoMIICHHE
MOANKCHIBAETCS KBAMTUUUMPOBaHHON moamuceio Crenpanucra AIMUHUCTPAUMA |
HanpaBJseTcs B JIMYHBIA KaOWHeT 3asgBuTeNs Ha PerwonamsHom nopraie. I[Tocie
HOIy4eHus yBETOMIIEHUS 3asBUTENb BIpaBe 0OpaTHTECSA MOBTOPHO ¢ 0OpaleHueM o
HPEIOCTABJICHAN YCIYTH, YCTPAHUB HApPyLIEHHA, KOTOPHIE MOCIYKHIM OCHOBAHHEM
JUIS OTKa3a B PHEMe K PACCMOTPEHHUIO NIEPBHYHOrO 0OpameHus.

Ipenocrasnenre MyHUIUNATEHOH YCIyrH HaYHMHAETCA ¢ MOMEHTA IpUeMa U
perucTpaudu AJIMUHECTpPALMEH ONEKTPOHHBIX MOKYMEHTOB, HEOOXONUMBIX Ui
npenocraBieHdss MyHUIUIATBHOH yCIIyTH, a TakKe MOJIyYeHHs B yCTaHOBJISHHOM
nopsake uHdopmaupu 06 omrare MyHHIMNANBEHOH yCIyrd 3assureneM (3a
UCKIIOYEHHEM  Cly4as, €Cld JUIi Hayajga [OpOoLEdyphl  MPeNoCTaBJIeHUS
MyHHIUNATEHON yCIyrd B COOTBETCTBHU C 3aKOHOJATENBCTBOM TpebyeTcs JU4Has
SIBKA).

OO6wuii MaKCUMaJIbHBIA CPOK MpHeMa JOKYMEHTOB HE MOXKET MpeBbiuarh 15
MUHYT.

CpoK npueMa 1 perucTpaliy 3asBIeHUS ¥ JOKYMEHTOB — 1 eHb.

Perucrpauys 3asBIeHHs, OCTYMHUBIIETO B AJIMUHUCTPALMIO, HE3ABUCHUMO OT
cnocoba  ero  IOCTaBKH  OCYLIECTBIIETCS B  CHCTEME  JIIEKTPOHHOrO
IOKyMeHTooOopoTa  cmeunpanucrom — OOmero  oTmena,  OCYUIECTBILIFOLUMM
PErHCTPalMIO BXOAAINEH KOPPECIIOHACHUUY, B JIEHb €ro IOCTYIUICHMA (B Ciiydae,
€CIIM TpPENOCTaBIeHO B (OpMe 3NEKTPOHHOIO IOKYMEHTa, HOJDKHOCTHOE JIMUO
AIMUHUCTpAUMK TPEJBApUTENIBHO PAcHeYaThIBAECT €ro M NPUIIOKEHHbIE K HeMy
IoxymeHThl). IlpH perucTpalyy 3asBICHHIO NPHCBAHBAECTCA COOTBETCTBYIOLIMiA
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BXOIAIIMI HOMED.

KputepusamMu npuHATHS pelIeHus ABIAIOTCA:

- obparteHve 3a Moxy4YeHneM MyHHIHUIATBHOMN YCIIyr HaUIEKAero UL,

- TPeJoCTaBJIeHHe B IOJIHOM 00BbeMe JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6
AJIMUHUCTPaTUBHOTO pEerIaMeHTa;

- JIOCTOBEPHOCTh IONAHHBIX JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AIMUHUCTPaTUBHOTO periaMeHTa.

Pe3yneTaToM aAMHHHUCTPAaTHBHOMN MPOLIEAYPBI ABIAETCA:

- IPHEM 3asBJIEHHA H JOKYMEHTOB Ha Momy4YeHrHe MyHUIMIANbHOM YCIIyTH;

- yBegoMieHHe 00 OTKase B DpHEME 3asBICHHA M JOKYMEHTOB C
000CHOBaHHEM NPUYHH OTKa3a.

Cnoco6 ¢ukcanyu pe3ynsTarTa BEIIOTHEHHUA aIMAHUCTPATUBHON NPOLENYPEI —
BHECEHHE B CHCTEMY 3JIEKTPOHHOTO0 JJOKyMEHTO000poTa.

3.2.3. AIMUHHCTpaTUBHAs Npouenypa «PaccMOTpeHHe 3asBIEHHUS, MPUHATHE
peIIeHHs ¥ MOArOTOBKA JOKYMEHTOBY.

OcHoBaHueM U1 Hayala HPOULEAYPBl SBIAETCA 3aperHCTPUPOBAHHOE
CHELHUATMCTOM AIMHHHUCTPALMHY 3asBJICHHE.

IIpuHATBIE OOKYMEHTHI MEpenarTcs OOINMM OTHENIOM [IJIaBe CellbCKOro
nocenenus ['omy6as Husa CraBsHCKOTO paiioHa, KOTOPbIA BU3UPYET 3asBIICHHE H
nepefaer ero B IOPAAKE JENONpPOM3BOACTBA CINELUATUCTY AJMHHUCTPALUM I
HCTIOTHEHHS.

IMocne mpuHaTUA 3asBreHUs CrEMaTMCTOM AIMHHHUCTPAUUH 3asABJICHHIO B
JMYHOM KaOuHeTe 3asBHMTeNd Ha PernoHamBHOM HOpTae NPUCBAUBAETCS CTATYC
«Peructpanys 3asBUTENS U IPUEM JOKYMEHTOB).

Cnenmanuct AIMMHHMCTPAMM pPacCMaTpHBAcT IOCTYNMBIIEE 3asiBIICHHE U
NIPUHUMAET PEeLICHHE:

-0 MPEJOCTaBIeHUY MyHUIMIATIBHOM YCITYTH;

- 00 0TKa3e B mpeocTaBIeHIM MyHULIHUIATBHOM! YCIIyTH.

B cnyyae orkasa B mpegocraBieHud MyHuuunansHo# yciyrs, Crenuanict
ANMUHMCTpAUM TOATOTABIMBAET YBEAOMIICHHE 00 OTKa3e C yKa3aHHEM MpHYUH
OTKa3a M HamnpaBJIIET €ro IiaBe CeJbCKoro mocenenus [omy6as Husa CraaBsHCKOro
pafioHa Jid cornacosaHds M moanucanus. IloxnucanHoe yBemomiteHne 06 oTkase
PETHCTPUPYETCA M MEpelaeTcd CHelHanucTy AAMHHHUCTPAUMH UL BpYYEHHA
3aABHUTEIIO.

B cnyyae pemenus npenocTaBieHus MyHHUMNANbHOH yciyru Crenuanuct
AQMMHHMCTpaUKM TOTOBUT KOIMIO IPABOBOTO aKTa AIMHHHCTPALHMH, 3aBEpAET ee
[€YaThIO.

Pe3yneTaToM UCIIONHEHMA aJMHUHUCTPATHBHOM NPOLEIYPhl 0 PACCMOTPEHMUEO
sagpieHns  CrienuamucToM AJMHHHCTpalMd ¥ (OPMHPOBAHHIO pe3yibTaTa
MyHHLIUNANEHOR YCIyrH, B COOTBETCTBHM C 3alpOCOM 3asABHTENSA SABJIAIOTCA
IMOATOTOBJICHHBIC K BbIJAYE 3aABUTEIIO:

- KOIUA NPaBOBOro aKkTa AIMHHUCTpALIUH;

- YBeZOMIIEHHE 00 0TKa3€ B IPEAOCTABIEHUH MyHUIHIATBHON YCIIYTH.

Crioco6 ¢ukcanuu pe3ynsTaTa BBIIOIHEHHS aAMUHHCTPATHBHOM MPOLIETY PLI:

- BHECEHME B JXypHal PErHCTpalyH, B TOM YHCIE B 3JEKTPOHHYIO 0asy
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JaHHBIX.

Kputepuu npuHATHS peuieHmii:

- COOTBETCTBUE MPEACTABIECHHBIX TOKYMEHTOB YCTAaHOBJICHHEIM TPEOOBAHHMAM;

- comepxamMecs B MPEICTaBICHHBIX JOKYMEHTaX CBENEHHSA SBIAIOTCA
IOJIHBIMH M JOCTOBEPHBIMH.

Cpok aIMHMHHCTPATHBHOM NpoLexypsl — 8 OHE.

Hcnonnenne fJaHHOH aJMHHHCTPaTHBHOW MpoLENypbl BO3JIOKEHO Ha
Crnenupanucra A IMUHUCTPALHH.

3.2.4. AnmuHuCTpaTHBHasg mpouenypa «Bbigadya 3asgBUTENIO pe3yJbTaTa
npeIoCTaBIeHHS MyHUIMIIATEHOMN YCITyTH».

IOpuanyeckum  dakroM,  coyxamuM — OCHOBaHMEM 14  Hayama
aJIMHHHCTPAaTUBHON NPOLIEAYPEI, SABJSAETCA HATHYHE COIJIACOBAHHON U MOANKMCAHHOM
B YCTaHOBJIEHHOM IOpAJKE KONMH TIPAaBOBOTO akTa AJMUHHCTpaUuH, JIHO0
yBeIoMIeHuUs 06 0TKa3e B PeJOCTaBIeHHH MyHUIUMNATLHOMN YCITyTH.

Pesynerar mnpemocraBneHus MyHHUMIAIGHON YyCIyrd 3asiBUTENL IO €ro
BBIOOpY BIpaBe MONYYHTh:

- B (opMe, 3IEKTPOHHOrO0 JOKYMEHTa, MOIMMCAHHOrO YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMLOM C MCIIONBb30BaHUEM YCHJICHHOM KBaJM(HUUHMPOBAHHON
3JIEKTPOHHOMH MOAMKUCH;

- Ha OyMa)XHOM HOCHTeJe, MONTBEPIKNAIOIIEr0 COIEpPHKAHUE OJIEKTPOHHOIO
MOKYMEHTAa, HalpaBIeHHOro A MUHUCTpauueid, B M®PLI.

BO3MOXKHOCTE MOyYeHUs Ppe3ysTaTa NPEeIOCTABNEHHS YCIYTH B ¢popme
SJIEKTPOHHOIO JOKYMEHTA MM JOKyMEHTa Ha OyMa)KHOM HOCHTENle 00ecneunBaeTcs
3ABUTENIO B  TEYEHHE CpOKAa  JEHCTBHA  pe3yJbTaTa  INPEHOCTABIICHUA
MyHuIHnansHO! yCiTyri.

3adBHTENO O0ECMEYMBAECTCA JAOCTYII K PE3yNBTaTy MPEIOCTABIECHUS YCIyTH,
HOJy9eHHOMY B (OpMe OSNEKTPOHHOrO JOKyMeHTa, Ha EmuMHOM moprane
FOCYApCTBEHHBIX M MYHMUMNAIBHEIX ycuyr (dyHkuuit), Perronansnom nopraie B
TEYCHHE CPOKa, YCTAHOBJIEHHOIO 3aKOHOAAaTeNhCTBOM Poccuiickoir Menepanum.
3asBUTENIO NPENOCTABIAETCA BO3MOXXHOCTE COXPAHEHHs 3JIEKTPOHHOrO JOKYMEHTa,
SIBJSIOIIEr0CS ~ PE3yNETATOM  NPEJOCTaBICHUS  YCIAYTd W MOANMCAHHOIO
YIOJTHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM C  HCIIOJB30BAHHEM  YCHJIEHHOMN
KBIM(HUMPOBAHHOH 3JIEKTPOHHOM ITOMIIHCH, HA CBOMX TEXHHYECKHX CPENCTBAX, a
TaIOKe BO3MOXXHOCTE HAlPABJIEHHs TAKOrO IEKTPOHHOrO JOKYMEHTA B MHbIE OPraHbl
(opranuzauum).

VBenomnenue o 3aBEpIICHUU BBIMIOJTHEHUA AnmuHHCTpanmei
NPENyCMOTPEHHBIX HACTOAIMM pa3fiesioM NEHCTBHI HamNpaBIAeTCs 3asABUTENIO B
CPOK, HE TpeBBINAOMMHA omHOro paboyero HHA [OCNE  3aBEPUICHHA
COOTBETCTBYIOLIEr0 [NEHCTBUA, C MCHONBL30BAaHHEM CpeiacTB EmuHoro moprana
rOCYTapCTBEHHBIX U MyHUUMIIAIBHEIX yeiyT (GyHKuuit), PernoHansHoro noprana.

324.1. B cmyyae Beibopa 3adBUTENEM  HONYYCHHS  pe3ynbTaTa
OpefocTaBieHds MyHHIMNansHOH ycnyrH B (OpMe SJIEKTPOHHOrO JOKYyMEHTa,
MOANUCAHHOTO  YIOJIHOMOYEHHBIM JODKHOCTHBIM JIMIIOM C HCHOJB30BaHUEM
YCHJIEHHOH KBaH(HIHMPOBAaHHOMN AJIEKTPOHHOM IO IIUCH.

CrenpanucT AJMHMHHCTPAlHMH TNPHUKPEIUBIET SJIEKTPOHHBIA 06pa3  KomMH
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NpPaBoOBOrO aKTa AJMHHHCTPALHH, JIUOO YBEJOMIIEHHs 00 OTKase B NPEIOCTaBICHAN
MyHHUMOATEHON YCIyrH B aBTOMAaTH3MPOBAHHOM HH(OPMAIMOHHON CHCTEMe
«Epuneiit nentp ycmyr» (nanee — AUC «EnuHBIN HEHTP yCIIyr») M IlepeHarpasisier
YHONHOMOYEHHOMY  [OJDKHOCTHOMY — JIALY  ONA  MOANKMCAHMA  YCHJICHHOM
KBATH()UIHUPOBAHHOMN 3IEKTPOHHOM NOAIHUCHIO.

IMocne NOANUCAHMS pe3yJabTaT MpemocTaBleHUs MyHHUMIAILHON yCIyrd
oTobpaxkaeTci B JMYHOM KabuHere 3asBuTeNs Ha EquHoM  moprane
roCyIapCTBEHHBIX M MYHHIMIANBHBIX YeIyT (QyHKuuii), PeruoHaibHOM mopTane.

VBeJOMJIGHHE O Bbidaue pe3yJbTara MpefoCTaBleHus MyHUUMIANIBHON
YCIyrd TMOCTYMaeT Ha JJIEKTPOHHYIO MOYTY 3asfBHTeNA M B JIMYHBIA KaOMHET Ha
EQMHOM TOpTaze TOCYNapCTBEHHBIX M MYHHUHIAIBHBIX ycayr (Qyuxumit) u
PeruoHansHOM mopTae.

HcronHende [aHHOW aIMUHUCTPATUBHOH IHpPOUEXypHl BO3JIOXKEHO Ha
CIIEIMAITCTA, OTBETCTBEHHOT'O 32 BBIIaYy JOKYMEHTOB.

CriocoboM  Qukcauuu  pe3yjisTaTa  BBIUIOJNHEHHS  aJMHHHUCTPATHBHON
TIpoLenyphl ABIETCS (uKcalMs coOBITHA B MCTOpHH BhiIomHeHus jaena B AHMC
«EMHBIA LEHTP YCITyT».

32.42. B cnoysae BbIOOpa  3adBHTENEM  IIONyYeHHs  pe3ynbpTara
npemocrapieHds — MyHHUMIAIBHOW — yclnyrm  Ha  OyMaXHOM — HOCHTeIe,
HOITBEPKIAIOIIEro COAEPAKAHUE DIIEKTPOHHOIO JOKYMEHTa, HAaIpaBJIEHHOrO
Anmunuctpauueii, B MOILL.

Crienuanuct AIMUHHCTpandy B TedeHue 1 (oqHoro) pabodero JHsA ¢ MOMEHTA
dopMupOBaHus pesynbTaTa MyHHLUMIAIBHOH YCIYTH TPHKPEIUISET SIEKTPOHHBIH
06pa3s KONMM MPaBOBOTO aKTa AJMMHMCTpalMM, THOO yBenomieHHs o6 oTkaze B
npenoctapnennd MyuuuunaneHo yenmyrm B AUC  «Epuublil HEHTp  youyry,
NepeHanpassseT YIOTHOMOYEHHOMY JJO/DKHOCTHOMY JIMLY MUI1 MOANUCAaHHA
YCUIIEHHON KBaM(UUMPOBAHHOM 3JIEKTPOHHOM NOANUCEIO ¥ HanpasieHus B MOLL

Crenuamuct MOL;

1) obecneunuBaeT MPOBEPKY NEHCTBUTENBHOCTH SJIEKTPOHHOM MOANMCH JMIA,
HOIMKCABLIEr0 DJIEKTPOHHBIA JOKYMEHT, mnomydeHHeld MOLl mno pesyneraty
npegocrasieHuss MyHUIHIATBHOR yCIyru A IMUHUCTpaUUei;

2) pacheyaThIBaeT OJIEKTPOHHBIA NOKYMEHT, InomydeHHsid MOI] no
pesynsTaTy NpefoCTaBieHus MyHHIMIaNbEHON YCIyrH AnMUHUCTpauued (ranee —
3K3EMILIAP SJIEKTPOHHOTO JOKYMEHTa Ha 6yMaKHOM HOCHTEIIE);

3) ofecrmeyrBaeT 3aBEpEeHHE OSK3EMIULIpA JJIEKTPOHHOrO HOKYMEHTa Ha
O6yMaXKHOM HOCHTEJIe C MCIIONIb30BaHueM neyaTu MO,

4) yBenoMJIeT 3aABHTENA MO TeleOHY MM MHBIM JOCTYIHBIM CHOCOOOM O
HEOOXONUMOCTH MpPHOBITE JUIL MONY4EHHA MOATOTOBJCHHBIX HOKYMEHTOB H
COIJIACOBBIBAET BPEMsl COBEPILICHHS JTAHHOTO JIEHCTBUA,

5) npoBepsieT AOKYMEHT, YAOCTOBEPAIOMMA JIMYHOCTD 3ajABUTENA WIIHM €ro
MpEeACTaBUTENLS;

6) mpoBepseT HAIMYHE COOTBETCTBYIOIIMX MOJHOMOYHH Ha IONyYeHHEe
MyHHUMNATEHOM YCIIYTH, €ciy 3a IONYYeHHeM pe3ynbTaTa yCIyrH o0paiiaercs
NpeaCTaBUTENb 3asBUTEI;

7) penaetr OTMETKY B PACIHUCKe O IOJIY4EHHH JOKYMEHTOB;
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8) BBIJAET 3afBUTENO DK3EMIUIAP OJIEKTPOHHOrO JOKYMEHTa Ha OYMaKHOM
HOCHTEJE.

3adBuUTENs MOXET MMOTPeOOBaTh BMECTE C 3K3EMIULAPOM 3JIEKTPOHHOrO
JOKyMeHTa Ha OyMa)KHOM HOCHTENE NPEAOCTABMTE €My DK3EMIUIApP 3JEKTPOHHOrO
JOKYMEeHTa IyTeM ero 3aliCH Ha CBEMHBIH HOCHTENs HMHGOPMALMH HIH
HAIMpPaBJIEHH SK3EMIUTAPa SJIEKTPOHHOTO JIOKYMEHTA TI0 3JIEKTPOHHOM IoYTe B aapec
sasBuTens. [IpM 3amMcH Ha CHEMHBIM HOCHTENb MH(OpMAaLMK WM HAIpaBICHHH
9K3EMILTPA 3JEKTPOHHOTO JOKYMEHTa, HA OCHOBE KOTOPOI'O COCTABIICH IK3EMILIAP
5JIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM HOCHTENE, IO 3JIEKTPOHHOH modYTe
HIEHTUYHOCTE TAKOTO 9K3EMIULIpa OJJIEKTPOHHOIO INOKYMEHTa JK3EMILLIPY
9JIEKTPOHHOr0 JOKYMEHTa Ha 6yMa)KHOM HOCHTENE 3aBEPACTCHA YIIOJHOMOYCHHBIM
coTpyAHHKOM MLl ¢ HCHONB30BAHHEM YCHICHHOH —KBATM(MUMPOBAHHON
3JIEKTPOHHON MOATHCH.

Hcnondenue OaHHOW aJIMHHHMCTPAaTHBHOH Mpouexyphl BO3JIOXEHO Ha
cnenuamicta MOLI.

CnocoboM  (Qukcauud  pesyjbTara  BBINOJHEHHA  aAMHHHMCTPATHBHOM
NPOLEYPHI SABIACECA POCIHCE 3aABUTEN O IMOyYEHHH pe3yJibTaTa.

KpuTepuu NpPUHATUS pPElIEHHs — HAJTHYHE COINIACOBAHHOM M IMOINMCAHHOMH
KOMHM MPABOBOrO akra AIMHHHMCTpALHH, JHO0 YyBeIoMIeHus 00 OTkase B
npeAocTaBieHUd MyHULIUNAJIBHON YCITYTH.

CpoK aIMMHICTPATHBHOH Npouexypsl — 1 neHs.

Pe3yneTar agMUHHCTPAaTHBHOM IIpoLEXyphl — BhIJadya 3asABMTENO KOIHUHU
NPaBOBOTO aKTa AJAMHHHCTPALUH, THO0 yBeTOMIEHHS 00 OTKa3e B MPEAOCTaBICHUH
MyHUIUNAIBEHOR YCITyTH.

3.2.5. AnmmuducrpaTuBHas mnpouenypa «OCYyIIECTBIEHHE OLEHKH KayecTBa
npenocTaBleHus MyHUIMDAIBHOM YCIIy ).

OcHOBaHMeM Ui Hayaja aJMHHHCTPAaTHBHOH MNpOLENyphl — ABJIACTCA
OKOHYaHKe MPEOCTaBIeHU MyHUIMOANLHOM YCIyry 3asBUTEIO B ClIy4ae MoAaqd
3ampoca O INpeoCcTaBieHMd MYHHLUIANBHOR YCIYTH B 3JIEKTPOHHOH (opme c
PervonansHOro noprana.

3asgBUTENO 00ECHEeYHBAETCA BOZMOMKHOCTE OLIEHMTH JOCTYIHOCTh U KaYeCTBO
MyHHUHMIATEHOH YCIYrd IyTeM MPOXOKAEHHA ONPOCHOrO MOIYyJs B JIMYHOM
KabuHeTe Ha PerioHanbsHOM MopTase.

KputeprieM NpUHATHA pEIICHHMA O JNaHHOH aJIMUHUCTPATHBHOW MpoLexype
SBIIETCS COIJIaCHe 3aABUTENS OCYIIECTBHTH OLEHKY IOCTYNHOCTH H KayecTBa
MyHHUIUITATIBHOM YCIIYTH C UCIOJIB30BAHHEM CPEACTBE PernoHansHOro noprana.

Pe3ynpTaroM aIMHHHCTPATHBHON NPOUEAYPHI ABIAETCA OLIEHKA JOCTYIHOCTH
W KayecTBa MyHHLIMIATEHON yciayru Ha PerrnonansHom noprase.

CnocoboM ¢ukcauyy pe3yibTaTa agMUHHCTPATHBHOM MPOUCAYPEHI SBILAETCS
yBemoMiieHHe 00  OCYINECTBICHHMM  OIEHKH  JOCTYDHOCTH M Ka4yecTBa
MyHUIMIATEHOM YCIIYT| B THYHOM KabHHeTe Ha PernonansHoM moprae.

3.3. Cocrag, NOCJIEA0BATEIbHOCTD H CPOKM BBINOJIHEHHS
AAMUHHCTPATUBHBIX NPOUEAYP, TPEOOBAHMSA K MOPAIKY MX BbLINOJIHEHH S
npu npeaocrasieHny MyHHuunaabHoi yeayrn B MOI[
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3.3.1. Ilpenocrapnenne MyHununansHo# ycayru B M®Ll Bxouaer B cebs
clenyIomue aqMMHUCTPAaTHUBHEIE MPOLIE XY PEI:

- npuéM M pPErucTpauMs 3asBJEHHS H JOKYMEHTOB, Iepenada HX B
A IMUHHCTpaLHIO;

- PacCMOTPEHHME 3asABJIEHHUS, NPHUHATUE PEIIESHHUS M OArOTOBKA JOKYMEHTOB;

- Hampaeienue Anmuuuctpauued B MODL] pesymerara mnpemocraBieHUS
MyHuUUNANBHOM yCIy Ty,

- BBIIaYa 3aABUTENIO PE3YNbTaTa NPeaOCTaBIeHH MyHHIMIAIBHOM YCIyTH.

Ilopsmox nmeicTBuit  coTpynHukoB MOLI omnpenensercs Ha OCHOBAHHMHU
CornamieHus o B3auMOAEHCTBUH.

3.3.2. AnMuBMcTpaTuBHas mpoueaypa «IIpueM M perucrpauus 3asgBliCHUS U
JIOKyMEHTOB, IIepeiaya UX B A IMUHHCTPALIHUIO).

OcHOBaHMEM IUI1 Hayajia MpOLEAYpHI SBIAETCA NOAaYa 3aABIICHHS HA MM
IJaBbl cenbckoro mnocenenus [Nomybas Husa CraBsHCkOro paiioHa COINIACHO
NPUIOKEHHIO AJMMHUCTPAaTHBHOTO pErjaMeHTa C IPWIOKEHHEM IOKYMEHTOB
COIJIaCHO IMYHKTY 2.6 HAaCTOAIIEro A IMUHHUCTPAaTHBHOTO periiamenta B M1,

B wensx mpenocraeneHus MyHHMUMNANBHON YCIyTH OCYIUECTBIETCS NPHEM
3asBHTEJEH 110 NIPEABAPUTENHHOMN 3aIIHCH.

3anuch Ha npueM B MOL] npoBoauTcs HOCPEACTBOM PernoHansHOro noprana,
Enusoro noprana M®I] KK.

3agBUTEMO NMPEIOCTABIAETCS BO3MOKHOCTD 3aHCH B JIXOOEIE CBOOOIHBIE AT
npHeMa JaTy 4 BpeMs B Ipeleiiax ycraHoBleHHoro B MOII rpadmka npuema
3asBUTEJICH. )

M®I] se BupaBe TpeboBaTh OT 3aBUTEI COBEPIUCHUS MHBIX AEUCTBUIA, KpOME
NPOXOXKJAECHHA HMACHTHQUKAUMM M  ayTeHTU(QUKAMK B  COOTBETCTBMH C
HOPMAaTHBHBHIMU MpPaBOBBIMM axkTaMu Poccuiickoit ®enepauuu, ykasaHuas LEnM
npuemMa, a TaKke IpeJOCTaBIIEHUA CBEJCHHH, HEOOXONMMBIX MJIi pacyera
JUTATENEHOCTH BPEMEHHOIO MHTEpBaia, KOTOPHIH HEOOXOIMMO 3a0pOHHPOBATH UIL
npueMa.

[lpu nmyHoM obpamenuu crneumamuct MOL], OTBeTCTBEHHEBII 3a TNpUeM
3asBJICHMA:

- - uHOpMHEpyeT 3ajBUTENEH O HOPSIKE MPENOCTABIEHHA MyHHMIMIATBHORK
YCIIyTH;

- YCTaHABJIMBAET JUYHOCTH 3asBUTENI HA OCHOBAaHHM NACHOPTa IPAXKIAHAHA
Poccuiickoii ®enepaniui M HMHBIX JOKYMEHTOB, YIOCTOBEPAIOIIMX JIAYHOCTH
3asgBUTENA, B COOTBETCTBUH C 3aKOHONATENLCTBOM Poccuiickoit Penepamuunnbo
YCTaHaBJIMBACT  JIAYHOCTH  3asfBUTENA, MPOBOJUT €ro  HACHTHOHUKALHMIO,
ayTeHTU)HUKALHMIO C HCIONIb30BAHUEM HH(OPMALMOHHBIX CHCTEM, YKA3aHHBIX B
gactax 10 u 11 cratem 7 PepepanpHoro 3akona Ne 210-03 «O6 opraHuzanua
NPENOCTABJICHHA [OCYNAPCTBEHHBIX M MYHMUMIANBHBIX ycuyr» (Mpd HATMYHH
TEXHUYECKOH BO3MOMKHOCTH;

- MPOBEPAET JOKYMEHT, yAOCTOBEPAIOIMH OTHOMOYHUS NPENCTABUTEN, ECITH
C 3asBJIEHUEM 00paNIaeTCs MPEACTABUTENb 3aABUTENIS (3AABUTENENH);

- TpH OTCYTCTBUM O(OPMJIEHHOrO 3afBNCHHA Yy 3asBUTENA WM IPH
HEMpPaBUIFHOM (HEKOPPEKTHOM) €ro 3aloJIHEHHH [pe/iaraeT 3aHOBO 3arloHMTh
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YCTaHOBJIEHHYIO (OpMy 3afdBIeHHA (COIIACHO NPIIOKEHHIO K HACTOSILEMY
pErnaMeHTy), MOMOTaeT B €ro 3allOJHeHHH, B TOM YHCJIE [OCPEICTBOM
aBTOMATH3MPOBAHHBIX HHPOPMAIMOHHEIX cucTeM MDLI;

- MPOBEPAET HATMYHE BCEX HEOOXOMMMBIX TOKYMEHTOB IS NPEXOCTaBJICHHS
MyHUIMIANBHOM YCITyTH, B COOTBETCTBHY C IyHKTOM 2.6 HACTOANIETO PerjamMeHTa u
COOTBETCTBHME KONMM MpPEACTaBIAEMBIX JOKYMEHTOR (332 MCKITFOUEHHEM HOTapHAIBHO
3aBEPEHHBIX) HX OpUTHHANIAM;

- IPY YCTaHOBJIEHUH (aKTOB, yKa3aHHBIX B IYHKTE 2.7, YBEAOMIIAET 3asBUTEIS
O HAJIMYHMH NPETATCTBUA B IPUEME JOKYMEHTOB, HEOOXOJMMBIX TS MPEA0CTaBIIEHHS
MyHUUMNANEHOH  YCITyr, OOBACHAET 3asABHTENI0 COMAEPXKaHHE BBLIIBJIEHHBIX
HEJIOCTaTKOB B IPEJICTAaBIEHHBIX NOKYMEHTaX U INpeIJiaracT NPHHATH MEPHI 0 UX
YCTpaHEeHHIO;

- €CJIM HENOCTarKW, MNpPENATCTBYIOLIME IpHUEMYy IOKYMEHTOB, IOIyCTHMO
YCTPaHHTE B XOJI€ NPMEMA, OHHM YCTPAHAIOTCA He3aMEeIIHTEIIBHO,

- OCYLIECTBIIIET KOIUPOBaHHE (ckaHUpOBaHHE) JIOKyMEHTOB,
OpeqyCMOTPeHHBIX myHkTamud 1-7, 9, 9.1 u 18 wactm 6 cratbu 7®demepanbHOrO
3akoHa or 27 mgma 2010 roga Ne 210-03 «O6 opraHM3andd NpeNOCTABIEHHS
rOCYJAapCTBEHHBIX M MyHHLHNAIBHBIX YCIyr» (majiee — IOKYMEHTHI JIMYHOrO
XpaHeHHMs) W MpeJCTaBJIEHHbIX 3asdBUTeNeM (IPeICTAaBUTENEM 3aSBUTENIS), B CIy4dae,
€CII 3ajBHTEND (IPECTABUTENb 3asIBHTEI) CAMOCTOATENIEHO HE MPEACTABIII KOIHH
TNOKYMEHTOB JIMYHOTO XpaHEHUsd, a B COOTBETCTBHM C aIMUHHUCTPATHBHBIM
pernamMeHToM MpefoCTaBlneHus MyHUIHMIATEHON YCIyrd Ul €e HpeNocTaBieHHUs
Heo6Xx0iMMa KoM JOKYMEHTA JIMYHOr0 XpaHeHus (32 MCKIFOYEHHEM CIlyqas, KOTaa
B COOTBETCTBMM C HOPMATHBHBIM MpPAaBOBBIM aKTOM [UIsl I[PEXOCTABJIEHMSA
MyHuuMnansHOR yCIyTH HE0OX0AUMO NIPEABSIBICHAS HOTapHaIEHO
YIOCTOBEPEHHOM KOIMK JOKYMEHTA JINYHOTO XpaHeHuUs ),

- dopmupyer >IeKTPOHHBIE IOKYMEHTHI M (WJIM) OJIEKTPOHHBIE 0Opa3bl
3asBNICHHUS, NOKYMEHTOB, NPHHATHEIX OT 3asBHUTENA (NPESOCTABUTENS 3asBUTENs),
KONHH JOKYMEHTOB JIMYHOTO XPaHEHHUs, NPHHATBIX OT 3asABUTEI (IPEACTABUTENA
3asBMTEN), obecreynBas HX 3aBEPeHHe 3JIEKTPOHHOM IMOANMMCHIO B YCTAHOBIEHHOM
TIOPSIKE;

- C KMCNONb30BaHHEM HH(OPMAIMOHHO-TEICKOMMYHUKALOHHBIX TE€XHOIOTHI
N0 3alUIIEHHBIM KaHajlaM CBA3M HANpaB/seT SIEKTPOHHBIC TOKYMEHTHI U (WUIM)
SJIEKTPOHHBIE 00passl JOKyMEHTOB, 3aBEPEHHBIE B YCTAHOBJIEHHOM MOPAMIKE
SJIEKTPOHHOM MOANMCEI0  YIOJHOMOYEHHOrO JOJDKHOCTHOro Jjmua MOIl, B
AMHHHCTpAIHIO.

Coenuamuer MOL[ aBTOMAaTMYECKM PETHCTPHPYET 3ampoc (3asBliCHHE) B
SJIEKTPOHHOH ©0a3e JaHHBIX M BBINAET PAclMCKy B IONYYEHHH JOKyMEHTOB
3aABUTEIIO.

B cny4ae npenocraBneHds MyHUUMIATLHOMR YCIYTH B COCTAaBE KOMIIIEKCHOTO
3anpoca cotpyasuxk MOII:

- uHdopMHUpYyeT 3asBUTENeH O HOPAAKE MPENOCTaBICHHS MyHHIUNATEHON
yeIyru,

- COCTaBIA€T HAa OCHOBAaHMH KOMIUIEKCHOTO 3ampoca 3asBjeHHE Ha
npenocTapiIeHue MyHUMIABHOMR YCITYTH;
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- IOJIIMCHIBAET JAHHOE 3asABJICHHE K CKpEIUIieT ero neyarso MO,

- (QopMupyeT KOMIUIEKT JOKYMEHTOB, HEOOXOMUMEBIX JUIA IOJyYeHHs
MyHULUMOAIBHOM yCIyrs (yKa3aHHBIE KOMIUIEKTBI JOKYMEHTOB (POPMHPYIOTCA M3
YHUCcia JOKYMEHTOB, CBeleHHH U (W) HH(OpMaLuH, PEACTaBICHHBIX 3asiBUTEIeM B
M®I] npu o6paieHn i ¢ KOMILUIEKCHBIM 3allPOCOM, a TaKKe JOKYMEHTOB, CBEEHUM
(win) uHdopmaumu, nomydeHHbIXx ~MO®I]  camocTOATENEHO B MOPSIKE
MEXBEIOMCTBEHHOIO B3aMMOJIEHCTRHYS, a TAIOKE BCJIEACTBHUE MTOJTyYEHHs PE3YIbTaTOB
rOCYApCTBEHHBIX M (WJIM) MYHHIHIIANBHBIX YCIYT, YKa3aHHBIX B KOMILICKCHOM
3ampoce M HEOOXOOUMBIX JUld IOJYYEHHS WHBIX TOCYHApCTBEHHBIX M (HJIH)
MYHUUMIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce);

- HampaesAeT JJIEKTPOHHBIE HOKYMEHTBI H (M) 3NEKTPOHHBIE OOpasbl
JOKYMEHTOB, 3aBEpeHHBIE B YCTAHOBJICHHOM IOPSJKE JJIEKTPOHHOH IOMMHUCHIO
YINOJIHOMOYEHHOTO  JOJDKHOCTHOro Jimma M®I[ B AamusucTpauuio ¢
UCIIONB30BaHHEM  HH(POPMANMOHHO-TEJIEKOMMYHHKAUMOHHBIX ~ TEXHOJOTHMA 1O
3aIUIIEHHBIM KaHajlaM CBA3H.

[Ipy OTCYTCTBMM TEXHHYECKOH BO3MOXXHOCTH M®II, B TOM wYucie OpH
OTCYTCTBHM BO3MOXKHOCTHU BBIMOJHUTH TpeDoBaHUA K dopmary daiina moxkymeHTa B
SNEKTPOHHOM BHJE, 3asBJCHHE W HHBIC JOKYMEHTHI, HEOOXONUMBIE i
npenocTasiieHuss MyHULIMIaIEHON yCITyTH, HanpapiaoTca M®L 8 AmMUHUCTpaHIO
Ha OyMa)KHBIX HOCUTEIIAX.

Hanpasiene MOL] 3asgineHHii M JOKyMEHTOB B AJIMHHHCTPALMIO
OCYLIECTBIAETCA HE IO3AHEe OJHOro paboyero mAHA, CIEYIOWEro 3a JHEM
NOJTy4eHHs! KOMILIEKCHOTO 3aMpoca.

O6muii MaKCUMAalbHBIH CPOK MpHeMa JOKYMEHTOB He MOXKET IpeBblmaTh 15
MHHYT.

Cneupanuct M®II HeceT OTBETCTBEHHOCTD 32 MOJHOTY c()OPMUPOBAHHOTO UM
naxkera JOKyMEHTOB, [Iepe1aBaeMoro B A IMHUHUCTPALIHIO.

AIMUHUCTpauys 00eCeYHBACT [IPHEM U PACCMOTPEHHUE MOTyYeHHbIX 0T M®L]
B 3JIEKTPOHHOH (opMe NOKYMEHTOB M MH(OpMAlUM, MOANMCAHHBIX YCHUICHHOM
KBATM)MUMPOBAHHOM 3JIEKTPOHHOM ITOIMHCHIO, HEOOXOAUMEIX IJIA NIPENOCTABIECHHU
MyHUIUNANEHOR yCyrH, 6e3 MONMy4eHHs TakuX NOKYMEHTOB M MH(pOpMauud Ha
OyMa)KHOM HOCHTEIIE, eCIId HHOE He NMPeNyCMOTPEeHO (eNepalbHEIM 3aKOHOM.

Peructpauus 3asBICHHS, MOCTYNHBIIErO B AMUAHUCTPAIUIO, HE3ABUCHMO OT
cnocoba  ero  JOCTaBKM  OCYLIECTBISETCS B CHCTEME  3JIEKTPOHHOIO
noKyMeHToobopora  cmemuamdctoM — O6miero  OTAENa,  OCYIUECTBIAIOLIAM
PErUCTPAIMI0 BXOJSIIEH KOPPECIOHICHINY, B JIEHb €ro HOCTYINeHus (B Ciydae,
€CId TPENOCTaBJieHO B (opMe SIEKTPOHHOrO JOKYMEHTa, MOJDKHOCTHOC JIMIO
AJMUHUCTPAUMH MpPEBAPUTENBHO pacleyaThlBaeT €ro M INPUIIOXKEHHBIE K HeMy
nokymedtsl). [Ipy perucTpanuu 3asBICHUIO TNPUCBAMBAETCS COOTBETCTBYIOLIMIA
BXOJALIUH HOMED.

Ipenocrasnenue MyBHUMIANIGHON yCIyTd HAYMHAETCS C MOMEHTa NpUeMa U
perucTpany AJIMUHHCTpALMER SIEKTPOHHBIX JOKYMEHTOB (3EKTPOHHBIX 06pa3oB
JOKYMEHTOB), HEOOXOUMBIX IJIA MPENOoCTaBIeHNs MyHUIMNAILHOR YCIyTH.

CpoK nprieMa M PEeruCTpaliy 3asBICHUS U JOKYMEHTOB B A IMUHMCTpaluu — 1
JICHB.
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KputepusaMu NpUHATHS pelIeHHs BIIAI0TC:

- obpauieHye 3a noxy4eHreM MyHHUOMIATIEHOHR YCITyrd HajIeKalero JIuia;

- NpeJOCTAaBJIEHHE B NOJNHOM OOBEME NOKYMEHTOR, YKA3aHHBIX B IyHKTE 2.6
AIMUHUCTPATUBHOIO PErJIAMEHTA,

- JIOCTOBEPHOCTh MOJAHHBIX JOKYMEHTOB, YKa3aHHEIX B IIyHKTe 2.6
AIMUHUCTPATUBHOIO perjlaMeHTa.

Pe3ysieTaToM aAMHHUCTPATHBHOM NPOLENYPEI ABJIAETCS:

- IpYEM 3asBJICHUS U JOKYMEHTOB Ha MONTy4YeHHe MyHHULMIIAIBHON yCITyTH;

- yBeAomieHHe 00 OTKase B TMpPUEME 3asiBJIEHUA M JOKYMCGHTOB C
000CHOBaHUEM NPHUUH OTKa3a.

Cnoco6 ¢ukcauuu pe3ynpTaTa BHIIOIHEHHA aIMUHUCTPATHBHOM NPOLEyphl —
BHECEHHE B CHCTEMY SJIEKTPOHHOTO JOKyMEHT0000poTa.

3.3.3. AgMuHUCTpaTHBHas npoueaypa «PaccMoTpeHue 3asBJICHUS, NPUHATHE
peLIeHUs ¥ IOAr0TOBKA JOKYMEHTOBY.

OCHOBaHMEM IJIs Hadaia MPOLEAYPHI SBIETCS 3aperdCTPHUPOBAHHOE OOIMM
OTIEJIOM 3asBJICHHUE.

[IpuHATBIE IOKYMEHTBHl MNEpenalTcs OOIMM OTHEJIOM IJIaBe CEJBCKOro
nocenenus [onybas Hua CnaBsHCKOro paiioHa, KOTOPBIA BU3UPYET 3asABJICHUE U
HepefiaeT ero B MOPSIKE IENONpPOU3BOACTBA CIELHMATMCTY AJMHHUCTPALUMH LA
HCIIOTHEHHUSL.

CroeupandctT AIMUHHUCTPAlUMH PAaCCMAaTPUBAET IOCTYNUBINEE 3asBJICHUEC H
NPUHUMAET pelIeHHE:

-0 MpeAoCcTaBIeHHH MyHUIUNIANBHOM YCIIy Ty,

- 06 oTKa3e B mpenocTaBleHU MyHUUMIIAIBLHON yCIyId.

B cny4ae oTKasa B MpEeIOCTaBIeHHH MyHHIMNanbsHo# ycnyru, Crnenupamict
AJMMHUCTpAlMK TOATOTABIMBAaeT YBEIOMIEHUE 00 OTKaze C yKasaHMeM MPUYHH
OTKa3a M HalpapJsieT ero riaBe cenbckoro nocenenus omybas Husa CrnassaHckoro
paifoHa JUIA COrMAcoBaHus W MoAmucaHys. IloamicaHHoe ysegomiieHHe 06 oTkase
perucTpupyercs M Iepeiaercs CIENUandcry AIMHHHUCTPAlMH U1 Bpy4YEHMA
3aBUTEIIO.

B ciy4ae pelieHds NpenocTaBieHHs MyHHUMIANBHOH ycimyru Crienuanuct
AJMHHHCTPaUMU TOTOBUT KOIHIO MPaBOBOTO aKkTa AJMMHHMCTPALMH, 3aBEpseT ee
NEeYaThio.

Pe3yneTaToM HUCHONHEHHUA aAMHHHCTPATUBHOM NPOLEXYPEl 0 PACCMOTPSHHUIO
3asgpieHua  CHEUMATMCTOM AJMHUHUCTpaUMH M (OPMHPOBAHMIO pe3yJbTaTa
MyHUIUNAIBHOR YCIyTd, B COOTBEICTBUH C 3alpOCOM 3asABUTEN SABJSIOTCS
MOATOTOBJIEHHBIE K BbIIa4e 3aABHTENIO:

- KOIIKS IIPaBOBOTO aKkTa A IMUHUCTDALUH;

- yBeqOMIIeHHE 00 0TKa3e B NPeAOCTaBIeHUH MyHUIUIAIBHO! YCIyTH.

Croco6 ¢uKcanuu pe3yabTaTa BEIIOIHEHNS aAMHMHUCTPATHBHOMA IPOLEypbL:

- BHECEHHE B JKypHAll PETHCTpaUMH, B TOM YHCIe B DIIEKTPOHHYIO 6asy
JAHHBIX.

Kputepuu NpUHATUA PELIEHUIH:

- COOTBETCTBME TPEICTABIEHHBIX JOKYMEHTOB YCTAHOBJIEHHEIM TPEOOBAHUAM,;

- coIepxamyecs B TIPEACTABIEHHBIX JOKYMEHTaX CBENCHHS SBILIOTCA



33

MOJHBIMH M JOCTOBEPHBIMHU.

Cpox aqMHHHCTPATHBHOM NMPOLEYPEl — 7 IHEIA.

HUcnonuenne JaHHOH aJMUHHCTPATHBHOM IIpONEOYphl BO3JIOMKEHO HA
Crienmanucra A IMHHUCTPALUH.

3.3.4. AnvumucTparuBHas npouenypa «Hanpasnenwe AnMuHECcTpauueii B
M®II pesynprara NpeJOCTaBICHUs MYHHIMNIATEHOR YCTy iy,

IOpuguyeckum  ¢dakToMm,  CoyKalmMM  OCHOBaHMEM  JUII  Hayajia
aJIMHUHUCTPATUBHOM NPOLEAYPHI, ABJIETCS HATMYHE COTNIACOBAHHOM M ITOMMHCAHHOM
B YCTAQHOBJICHHOM [OpSJKE KOMMM IIPaBOBOrO akTa AIMHHHCTpAalUUH, JIMOO
yBEIOMIIEHHA 00 OTKa3e B MPpeNoCTaBIeHH MyHHUUIATLHON YCIyTH.

Cneunanvct AIMUHUCTpaUHUyU B TeyeHue 1 (omHoro) pabodero AHs ¢ MOMEHTA
GopmupoBanua  pesynsTata MyHMUHNANEHOM YCIYTH HalpaBIseT —pe3yNbTaT
npenocraBieHus ycayrd B MOL[ B COOTBEICTBMHM C  COIVIALIEHHEM O
B3aUMOJEHCTBHH.

PesyneTaToM aIMUHHCTPAaTHBHOM MpOLEAypHI SBISETCS HanpasieHne B M®I]
pe3yJisTaTa peJocTaBie s MyHUIUITATEHON YCITyTH.

Criocobom ¢ukcanuy pesyisraTa aAMAHHCTPATHBHON OPOLETYPHI SBISIOTCS
chopMHUpoOBaHHEIE (DAL, TOATBEPKIAMIIKE HAKT OTIPABKY WIH MHEIE TOKYMEHTHI,
HnoATBepKAaroue GaxT nepenadu JOKyMeHTOB.

Kputepuu npuHATHA peLeHuii:

- TOTOBHOCTB K BBIa4Ye pe3ybTara NpeJocTaBieHus MyHUIUIaIsHOM YCIIyTH.

Cpox aqMHHHCTPAaTHBHOM MPOUEAYpPsl — 1 IeHE.

Hcnonuenve maHHOM aNMHHUCTPaTUBHONW INpPOLEAYPHI. BO3NOKEHO Ha

Cnenuanucra A IMUHHCTPALIHH.

3.3.5. AnMuHUCTpaTHBHas mnpouenypa «Brimaya 3agBMTeNIO pe3ynbTaTa
npenocTasnesys MyHULUIAIBHOMN yCIyruy.

IOpumuyeckuM  ¢dakToM,  CiyKalMM ~ OCHOBaHMEM  JUII  Hayaja
aJMHUHUCTPATHBHON MPOLEAYPEI, ABIAETCA nomydeHHe MOL[ or AnMUHHCTpauuu
pe3ybTaTa NpeI0CTaBNeHus MyHUIMNABHOM YCIIyTH.

Croenuanuct MOII:

1) yBenomiseT 3asiBHTENS IO TeledOHY MM MHBIM JOCTYITHBIM CHOCOGOM O
HEOOXOMMMOCTH TpPHOBITE UL IOMYYCHUS MOATOTOBJIEHHLIX JOKYMEHTOB H
COITIACOBBIBAET BPEMS COBEPILEHHUS JAHHOIO JEHCTBHU;

2) mpoBepsAeT MOKYMEHT, YIOCTOBEPSIOWIMI IMYHOCTH 3aIBUTENS WIH €ro
NPEeCTaBUTEIS,

3) mnpoBepseT HaNM4YHME COOTBETCTBYIOMIMX MOJMHOMOYMH Ha IOTyYeHHE
MyHHUMOATEHOR YCTyTH, €ClM 3a MONYYEeHHeM Ppe3yNbTara yCIyrdH oOpamaercs
MPEACTaBHTEINb 3aABUTEIIS,;

4) nenaeT OTMETKY B PACIMCKE O IOyYEHHH JOKYMEHTOB;

5) BBIJACT 3ajABMTENIO KOIMIO IPABOBOIO aKkTa AJMHHMCTPALMM, IHO0
yBeIOMIIEHHE 06 OTKase B MPEeJOCTaBICHHH MyHUIMIIATBEHOM YCITyTH.

Hcnonuenne fJaHHOH aJMHHHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
cnenuamicta MOLI.

Kpureprr NpUHATHS pelleHUS — SBKA HAIEKAWIErO NHMUA AJA NONyJEHHS
pe3ynbTaTa NpeJocTaBleHHs MyHUIUNANBHOR yCITyTH.
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Cpox amMUHUCTPATHBHOMN NpoLeayps! — 1 neHs.

Pesynprar agMAHHCTPaTHBHOM NpOLEYpHl — BBIIA4a 3aiBUTENIO pe3yabTaTa
NPENOoCTaBIeHUs My HULMIAIBHOM YCIIyTH.

Cnoco6oM  ¢ukcamuu — pesysibTaTa  BBUIONHEHHS  aJMHHHCTPAaTUBHON
OpOLEAYPEI ABJIAETCA POCIUCH 3aBUTEIN O MOMYYCHHH Pe3yJIbTaTa.

3.4. HcnipaBiieHHe HOMYIIEHHBIX OMEYATOK M OIIMOO0K B BHLIAHHBIX B
pesyJibTaTe npeaocTapiaeHust MyHHUMIIAIBHON YCIYTH JOKYMEHTAX

OcHoBanueM i Hayana agMHHHCTPATHBHOM NMPOLEMYPEl O HCIIPABICHHIO
JONYIIEHHBIX ONEYaTOK M OIMOOK (manee — TexHudeckas omuOka) B BEIIAHHBIX B
pe3yNbTate MpefoCTaBieHds MyHHMUMNAIGHOH YCIYrM KOMMM MPaBOBOILO aKTa
AnmMuHHCTpauuy, MO0  yBeJOMJIIGHMH 006 OTKase B  NpefoCTaBIeHUH
MynuuunanbHol yciayru (manmee — BBINAHHBI B pe3yJibTare MpedOCTABICHHS
MyHHUMOANEHOH  yCIyrd JOKYMEHT) SBIAETCA [ONy4eHHe AIMHHECTpanueit
3asABJIEHHS 00 UCTIPAaBIICHUH TEXHHMYECKOH OLIUOKH.

Ilpu obpaygieHnn 06 wucnpaBneHud TeXHUYECKOH OMIMOKM —3asBHTEINb
npeacrapiser:

- 3asBJIeHHE 00 HcnpaBneHud TeXHAUeCKOH OMUOKH;

- JIOKYMEHTHI, MOATBEPKNAIOMNE HAIMIHE B BBIJAHHOM B pE3yILTATe
npenocrasienus MyHuIMOanbHoH yeiryru nokymente TeXHHYecKkoH OMMOKY.

3asBnenne 06 McnpaBleHHH TeXHHYECKON OMMOKH MOJAETCS 3aSBUTENEM B
AIMUHMCTPALMIO [0 IOYTE, IO 3JEKTPOHHON Iourte, JMGO HENMOCPENCTBEHHO
nepenaercs B A JMUHHCTPALIHIO.

3asenenne 00 HCHIpaBIeHMH TeXHHYECKOW OWMOKM perucTpHpyeTcs
cneyuamdctoM OO6mero orxena B IeHb €ro IOCTYIUIEHHS M HaIpaBIAeTcs B
YCTaHOBJICHHOM IMOpAZKE INIaBe celbcKoro nocenenus [omybas Hupa CrnaBsHCKoro
paioHa.

3asBiieHHEe C pe3oMOUMell INIABBI CeNbCKOro mocenenus Iomy6as Husa
CnaBsiHCKOrO paiioHa B TIOpPAAKE NENTONPOU3BOACTBA IIOCTYMAET CIEUUATHCTY
AJMUHUCTpaUUHU U1 HCTIONHEHHUA.

CrenpanucT AIMHHHCTpalWHM TpPOBEPSeT IOCTYNUBINEE 3asBIEHHE 00
ucnpasiedud Texaudeckoii omubky Ha npeamer Haamuusa TexHudeckoil OIIMOKY B
BBIIAHHOM B pe3ynbTare NpeaocTapneHis MyHHIUIAIBHOM YCIyrH JOKyMEHTE.

KputepueM NpHHATHA peIIeHHs MO ucnpasieHuio TeXHHdeckoil OmMHOKU B
BBIJAHHOM B pe3yibTare NpeNoCTaBIeHHs MyHMIMNANBHOM YCIyrd JOKyMEHTe
ABJIAETCA HATMYME OMEYATKH U (MITH) OIIHOKH.

B cnysae Hammuma TexHudeckol OMMOKH B BBINAHHOM B PpE3yJbTaTe
HpeJocTaBienist MyHUUMIATEHOR YCIyTH JOKYMEHTE CHELHMaiCT AJIMUAHMCTPALUH
ycrpanser TexHMYecKyro OmMOKy IyTeM HOATOTOBKM KONMH NPAaBOBOrO aKTa
AnmuHucTpauuu, 1u60  ysemoMineHHs 00  OTKase B NpEeOCTABICHHU
MyHUUMNaNbHOH yCIyTH B COOTBETCTBMHM C myHkroM 3.1.3. Hacrosmero
AIMUHUCTPATHBHOTO perjiaMeHTa.

B cnyyae orcyrcreus Texmudyeckodl OMMOKH B BEIIAHHOM B pe3yJbTaTe
npenocTaBieHuss MyHUIUIATILHOR yCIyrd JOKYMEHTE CHeLUAIKCT AJAMUHUCTPALHH
TOTOBUT YBENOMIEHHE OO OTCYTCTBHM TEXHMYECKON OINMOKH B BBIIAHHOM B
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pesynsTare npeaocTaBieHus MyHULUNAIBHON yCIIyrH NOKYMEHTE.

Criempamict AJMHHHMCTpalMM [epefaer yBefoMIieHHe 00 OTCYTCTBHM
TexHUYECKOH OMMOKK B BBIJAHHOM B pe3yNIbTaTe MpeHocTaBienus MyHuunnansHoH
YCIYTH JOKyMEHTE Ha MOMANKMCH [JaBe cenbckoro mocenenus [omyGas Husa
CnaBsiHCKOTO paoHa.

I'maBa censckoro rmocenenuss [omy6as Hwuea Crhaeauckoro paioHa
TIO/TTHCHIBAET YBeJOMIeHHEe 06 orcyrcTBuM TexHHIecKOH OmMOKM B BBIIAHHOM B
pesyJnbTaTe npenocraBaeHHs MyHUIUMNAIBHON yCIIyrd JOKyMEHTE.

Creupanuct AJMUHHUCTPAUMM MOANKCAHHOE IJIABOH CeNbCKOro MOCEeNICHU
Tomy6as Husa CnaBsHCKOrO paiioHa yBeZOMIICHHE 00 OTCYTCTBUU TeXHMYECKOH
OWMOKH B BBIJAHHOM B pe3yjibTare MPemoCTaBlIeHUs MyHHMIUMIAIBHON YCIyrd
JOKyMeHTe mepenaer B OOWuii OTAeN U PEruCTPaluy ¥ HalpaBJieHHs 3asBUTEIIO.

MakcuMasbHbI CPOK BBINOJHEHHS JEHCTBUSA 10 MCIPABJICHUIO Texuuyeckou
OLIMOKA B BBIJAHHOM B pe3yibTare NpeJoCTaBicHUA MyHHIUNAIBHON YCIyrd
IOKYMEHTE, 60 MOArOTOBKU YBeAOMIIEHHs 00 oTCyTcTBIM TeXHUYECKOH ommbKy B
BBLIJAHHOM B pe3yJibTare MpeJoCTaBieHus MyHULIMNATGHONH YCIYTrH JOKYMEHTE He
MOXET NpEeBEIIATh NATH pabouux [HEH ¢ HaThl PerucTpalyy 3asBieHHs 00
ucnpasieHuy TexHUYIecKoi omHuOKy.

Pe3ynbTaToM BBIIONHEHUS aIMUHHUCTPATUBHOM MPOLIEIy Bl ABJIAETCA:

a) B cnydyae Hanudus TeXHHUYECKOH OIMOKM B BBIIAHHOM B pe3yJbTare
npenocrasieHuss MyHUIHIATBHOH YCIYTd NOKYMEHTe — KOIHS NPaBOBOrO aKTa
AnvuHucTpauny, W60  yBemomneHue o0  OTkase B [PEAOCTaBJICHHH
MyHULMIIABHOM YCITyTH;

6) B cmyyae orcyrcTBus TexHHYeCKOH OMMOKH B BHIOAHHOM B pe3yJIbTaTe
npenocTaBNeHus MYHHUMOATIGHOH YCIyrH JOKYMEHTe — YBeJOMJeHHe 06
oTcyTcTBUM TeXHHYeckod OIMOKM B BBIJAHHOM B De3yNbTaTe MNPEOCTABICHHA
MyHUIHMIIAIEHON YCIIYTH JOKYMEHTE.

Croco6oM (uKcaluy pe3yNbTaTa aJIMHHUCTPATHBHONW MPOLEOyPhI CIyXHT
POCTIUCH 3asBHUTENS O IOJNYYCHHHM PE3yNbTaTa BBINOIHEHUS aIMHHHCTPATUBHOH

NpOLENYPHL.
IV. ®opMbI KOHTPOJIA 32 HCIOTHEHHEM aIMHUHUCTPATHBHOIO PerjiaMeHTa

4.1. Tlopsagok OCYLIECTBIICHHS TEKYyLIEro KOHTPOJA 3a COOJIONEHHEM H
HCIIOJHEHHEM OTBETCTBEHHBIMH NOJDKHOCTHBIMH JIMUAMH MOJIOXKEHUN periaMenTa u
MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, YCTaHABJIMBAIOMHX TPEOOBAHMA K
TIPeNOCTABJIEHNI0 My HUIMIAIEHON YCITYTH, @ TAKKE NPUHATHEM MU PELICHHIA.

Tekymuil KOHTPOJL 32 COOMIOIEHHEM IIOCIENOBATENBHOCTH —[EHCTBHIA,
OTpENENeHHbIX ~ aJMHHUCTPATHMBHBIMH  IpOIENypaMH IO  MPEJOCTABICHHIO
MyHHUMOATEHON YCIYrd, W NpPHHATMEM pELIeHHH OCYLIECTBIACTCS HMOCTOSHHO
HEMOCPEICTBEHHO IJIABOH CENBCKOro  ITOCENICHUA Tony6as HuBa CnaBsHCKOro
paiioHa MyTeM NPOBEIEHHSA TNPOBEPOK COONFOAEHHS W HCIONHEHHA MOJI0KEHH I
aIMMHUCTPATHBHOIO PErTaMeHTa, HHBIX HOPMATHBHBIX NPABOBBIX aKTOB.

4.2. TIopsAnoK ¥ NMEPUOJMYHOCTH OCYINECTBIIEHHS IUIAHOBBIX M BHEILTAHOBBIX
NpPOBEPOK MOJNHOTHL ¥ KayecTBa NPeJOCTaBIeHMA MyHULHMIANEHON YCIyrH, B TOM
yucrne mopAgok W GopMBI KOHTPOISL 3a MOJHOTOW M KauyeCTBOM IPEROCTaBIICHMA
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MyHHULUIATEHOM YCIIyTH.

KOHTpOJIs MOJHOTEl M KayecTBa NpeJOCTaBleHus MyHULMIAIBHOH YCITyTH
BKJIIOUaeT B ce0s NpoBeJeHWe IUIAaHOBBIX M BHEIUIAHOBBIX MPOBEPOK, B LEMAX
npenynpexxIeHus, BBIIBICHHA M YCTPAaHEHUs HapyLIeHHH IpaB 3asBUTENd IpH
npenocTaBieHud MyHAIUNANBHOA yCIyTH.

[1naHOBBIE M BHEIUIAHOBBIE MPOBEPKH MOTYT NPOBOAMTECS IVIABOH CEJIBCKOro
nocenenus [ony6as Husa CnaBsiHCKOro paloHa, YIIONHOMOYEHHBIM JOJDKHOCTHBIM
JMLOM  AJMHHUCTPAUMH,  KypPUPYIOIIMM  COOTBETCTBYIOIIEe  CTPYKTYPHOE
nofipasziesieHue AJIMUHUCTPALUH, Yepe3 KOTOpOe NpPeJOCTaBIACTCA My HHIMIAIbHAS
ycayra.

[Ipd mpoBepke MOTYyT PpacCMaTPUBaThCsi BCE BOMPOCKHL, CBA3AHHBIE C
PEIOCTaBIEHHEM YCIyTH B LenoM (KOMIUIEKCHAs MPOBEpKa), JMO0 OTHENBHBIC
BOINPOCHI (TeMaTHIecKas NPOBEPKA).

B xo0/1e MIaHOBBIX U BHEILTAHOBBIX MPOBEPOK:

TIPOBEpSAETCS BBHITOJHEHHUE OTBETCTBEHHBIMH JIMLAMH TPeGOBAaHHA HACTOALIErO
AIMUHHUCTPATHBHOIO periaMeHTa, HOPMaTHBHBIX IPaBOBBIX aKTOB,
yCTaHABIMBAIOIIHY, TPEGOBaHHS K MPENOCTaBIEHHIO MYHHUMIAIBHO’ YCIIyIH;

npoBepsercs COOMOINEHHE CPOKOB H  IOCIENOBATeNbHOCTH HCHOHEHHMA
aJIMHHUCTPATHUBHBIX OPOLIEAYP;

BBISIBJIAIOTCSA HapyIICHUs IpaB 3asBUTENCH, HENOCTATKHY, TONYIICHHBIE B XOE
npenocraBieHnss MyHHUMIAIBHON yCITyTH.

I[T1aHOBBIE MPOBEPKU OCYLIECTBIAIOTCH 1 (01H) pas B Lo,

OCHOBaHMEM [JIi  MPOBEACHUA  BHEIUIAHOBOH  NpPOBEPKH  SABJIAIOTCA
MOCTYIUIEHHe KalmoObl 3asBUTENell HAa pemeHus u jedcrsus  (OesmedcTare)
AJMMHHCTpALMM, @ TaKkkKe MNOJDKHOCTHBIX JIMIL, MYyHHLMNAIBHBIX CHyXamHuxX, Ha
HapylleHde HX IIpaB M 3aKOHHBIX HHTEPECOB B XOJE MPEAOCTABICHU
MyHUIMIIATBHOM yCITyTH.

4.3. OTBETCTBEHHOCTh MHOJDKHOCTHBIX JIML[ OpraHa, IpeAOCTaBIAIOMIEro
MyHHUMNATEHYIO YCIyTy, 3@ pellcHHs U JeHcTeus (OesneHcTue), IPHHUMAEMbIe
(OCylIECTBIAEMEIE) MU B XOZIE NMPEJOCTaBIeHus MyHHUUIAIEHOR YCITYTH.

[To pesynsraraM HPOBEAEHHBIX NMPOBEPOK, B CIIyYac BBIABICHHA HapyIUCHHU:
IOpSKA IPENOCTaBleHHs MyHHIHMIAIBPHOR YCIyrH, NpaB 3asdBUTENeH BHUHOBHBIE
NMMUA  OPHBJIEKAIOTCA K  aIMUHHCTPATMBHOM, NMCUMIUIMHAPHOW W MHOH
OTBETCTBEHHOCTH B  COOTBETCTBMM C  JEHCTBYIOWIMM  3aKOHOJIATENBCTBOM,
degepansHBIM 3aKOHOM 0T 2MapTa 2007 roma Ne 25-@3 «O MyHULUIATEHOMK ciyxbe
8 Poccuiickoit Penepauuny, a Takke QenepanbHeM 3akoHoM 0T 27utons 2010 roxa
Ne 210-03 «O6 oprasu3aldd  NPEJOCTAaBICHUS  TOCYJApCTBEHHBIX M
MYHHIUIAIBHBIX YCIYT», U IPHHAMAIOTCSA MEPHI IO YCTPaHeHUIO HApYICHUH.

JIOJDKHOCTHBIE  JIMLIA, MYyHHLMIANBHBIE CITy)Kallie, OTBETCTBEHHBIE 32
npenocrasiesne MyHUIMIATBHOH YCIIyrH, HECYT HEPCOHANBHYIO OTBETCTBEHHOCTH
33 OpUHATUE MMM pelieHHs u NeicTBHA (6e3nelcTBHE) NP IPENOCTAB/ICHHH
MyHHUMNANBHOR yoIyrH. IlepcoHanbHad OTBETCTBEHHOCTh YCTAHABIUBAETCA B KX
JIOJDKHOCTHBIX MHCTPYKLUMAX B COOTBETCTBMH C TPEOOBaHMAMH 3aKOHOJATENBCTBA
Poccutickoit ®enepanuu.

4.4. TlonoxeHus, XapakTepHsyiouwe TpebOBaHMA K TOpAAKYy d ¢opmam
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KOHTPOJIS 32 MpeJocTaBaeHueM MyHHIMOAIBHOH YCIyrH, B TOM YHCIIE CO CTOPOHBI
rpakaaH, UX 00BEAMHEHUI U OpraHU3aLHA.

KoHTposns 3a mOJHOTOH M KayecTBOM MpelocTaBienus MyHHIUNAaTbEHOH
YCIIyTH BKJIFOYAET B ce0s:

- NPOBEJICHHE MPOBEPOK HA NPEAMET MOJIHOTH M MPABUIIEHOCTH COOIIFOJEHHS
aMHUHUCTPATUBHBIX NPOLEAYP OKazaHHs MyHHUMIAIBHOMN YCIIyTH;

- YCTpaHeHue BBIABJICHHBIX HAPYLICHHIA IPaB rpaXkIax;

- PacCMOTpeHHe M MOArOTOBKA OTBETOB Ha 3ampochl (oOpalieHus) TpaxiaH,
COIEpIKAIIMX KaT0OB! Ha pelueHus, aeficTeus (Ge3neiicTBre) OIDKHOCTHBIX JIUIL;

- 3a{BHUTENIb MMEET MpPaBO Ha JIOOBIE IPEXYCMOTPEHHBIE NENCTBYIOIIMM
3aKOHOAATENBCTBOM (OPMBI KOHTpPONA 3a JAEATENbHOCTHIO aIMHHHCTPAUUH IPH
NpeocTaBIeHH MyHHIUIANBHON YCITyTH.

[Mopsinok u GopMEI KOHTPOJIA 32 MpEeJOCTaBIeHMEeM MYHUIMIAILHON yCIyrH
CO CTOPOHBI YMOJHOMOYEHHBIX NOJUKHOCTHBIX JIMI AJMUHUCTPALMU JOJDKEH OBITH
THIOCTOSHHEIM, BCECTOPOHHHUM, OOBEKTHUBHBIM U 3()PEKTUBHEIM.

JlOJDKHOCTHBIE MIA, OCYIIECTBIMIOIIME KOHTPOJb 3a MNPENOCTaBIEHHEM
MyHuUpnanbHOH  yCyrd, [JOJDKHEI NPHHUMATE MEPHl [0  NPETOTBPAIIEHHIO
KOH(JIMKTA HHTEPECOB NPH NPENOCTABICHMH MyHHUMIAIBEHON YCITyTH.

Konrpone 3a mMCHONHEHMEM peIlaMeHTa CO CTOPOHBI TIpaXAaH, HX
OOBbEMHENi U OpraHM3alil SBIIETCA CaMOCTOATENBHOH (OpPMOH KOHTpONA M
OCYIUECTBIIAETCA MYTEM HAMpPaBJICHUs OOpaleHUil B A IMUHUCTPAUMIO, B TOM YHCIE
06xanoBaHus NeHCTBUH (6€30eHCTBHS) M PELIEHUH, OCYIIECTRIAEMBIX (IPHHATHIX) B
XO/le MCUOJIHCHWs perfidaMeHTa B Cy[deOHOM IOpsAfKe, B COOTBETCTBUH, C
3aKoHogaTenscTBoM Poccuiickoit ®enepanuu.

V. NocyneGHelii (BHeCyAeGHBIIN) MOPII0K 06/KAI0BAHHUS PeIleHHI 1
AeiicTBMii (Oe3eiicTBUA) oprana, MpexoCTABJISIONIEro
MYHUUHUOAILHYIO YCIYIY, JOMKHOCTHBIX JIML, MyHHIMIAbHBIX
CIIYKAIMX, MHOTO(QYHKLIHOHAJBLHOTO HEHTPa, paGoTHHKA
MHOrO(YHKIHOHATBLHOIO LEHTPA, a TAKIKE OPraHu3aluMii,
OCYLIECTBJISIOMMUX (PYHKUMH MO MPeJOCTABIEHHIO rOCYIaPCTBEHHBIX
MM MYHHUMIANLHBIX YCJIYT, HIH HX paGoTHHKOB

5.1. Mndopmanus Jis 3as8BHTENS O €ro Ipase NOJaTh kao0y Ha peleHus U
(w1n) JefcTBUs (6e3neiicTBuE) AJIMMHUCTpaLUHy, MPEIOCTaBIISIOLIEH
MyHULMOAIBHYIO YCIyry, a TaKKe €€ JAOJDKHOCTHBIX JIML, MYHUIMIAIEHBIX
cmyxamux, M®ILI, paborHuka MO®LI, a Takke OpraHMU3alMi, OCYMIECTBIAIONIMX
(yHKIMM O NPEJOCTABNECHUIO FOCY JAPCTBEHHBIX MM MYHHULMNANEHEIX YCIYT, HIIH
MX PaOOTHUKOB IIPH NPEOCTABICHHN MYHHUUIATIEHOM yeIyry (nanee — jkano6a).

3ajdBWTENM HMMEIOT MpPaBO Ha oOXaloBaHMe peleHuas W (WiM) OelcTBHA
(GesmeiicTBuA)  AINMHMHMCTPAalMH,  JODKHOCTHOTO  JHOA  AJMHMHHUCTPALHH,
MYHHUHMIATBHOIO CIy>Kamero (OTBETCTBEHHOrO crenuanucra), M®L], paGoTHuka
M®I, a Tawke opraHuzaLMi, OCYMIECTBIAIOMMX (YHKIMA MO TNPEIOCTABIECHHIO
FOCYIapCTBEHHBIX MJIM MyHHUMIAIBHBIX YCIyr corylacHo wactu 1.1 cratem 16
®GepepansHoro 3akona ot 27 wmroma 2010 roma Ne 210-®3 «O6 opranuzanuu
OpeNOCTaBJeHHA TrOCYAapCTBEHHBIX M MYHHOMIANBHBIX yCIyr» (maiee —
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Opranuszauuyu), MIH HX pabOOTHHKOB B COOTBEICTBHM C JEHCTBYIOIMM
3aKOHOJATENbECTBOM.

5.2. IIpenmert xanookl.

3adBUTENL MOMET OOpAaTUTBCA C JKalmobOi, B TOM YHCIE B CIELYIOMIAX
CIlyJasx:

1) HapymieHme Cpoka PerucTpaldH 3a0poca 3asBUTENS O HPeNOCTABICHHU
MYHHLMIATBHOM YCITyTH, 3anpoca O NpeJoCTaBIeHHH HECKOIBKUX TOCY JapCTBEHHBIX
U (MJIM) MyHULMOQIBHBIX YCITYT;

2) HapymleHME CpOKa MpEJOCTaBIEeHUs YCIyrd. B yKka3aHHOM clydae
nocynebHoe (BHeCyleOHOE) OOXKalOBaHHWE 3asBUTENEM pEIIEHHHA M JeHCTBHI
(6esneiictusa) ML, paborHuka M®L] Bo3MOXHO B ciydae, ecnd Ha MOI],
peutenus u aerdcTBus (be3eficTBIE) KOTOPOro 00XKAITYIOTCS, BO3/IOXKEHA QYHKIHS MO
NPEeIOCTABJIEHHIO COOTBETCTBYIOUIMX MYHHLMIANBHBIX YCIYr B IOJHOM OOBEME,
BKJIIOYas NPHHATUE PEINEHUA O NMPENOCTABICHAM MYHHLMIAIBHON YCIYId WIM 00
OTKase B €€ INpPEeNOCTAaBIEHUM, COCTABJIEHHE M INOANMCAHME COOTBETCTBYIOIIMX
JOKYMEHTOB IO pe3yJbTaraM HpefoCTaBIeHUA TakKOM YCIYrH JIMOO COBEpIIEHHE
HaJIMCEH MM MHRIX IOPUIMYECKH 3HAYMMBIX JSHUCTBUA, SBISIOMUXCA PE3yI5TaTOM
MPEAOCTaBJICHUA MYHUIMIATEHOM YCITYTH;

3) TpeboBaHMe y 3ajABMTENd JOKYMEHTOB WiId HHPOpMammu Jmb0
OCYIUECTBJICHUS IEHCTBHMH, NpeICTaBleHHe I OCYLIECTBICHHE KOTOPLIX He
[PeNyCMOTPEHO HOPMATUBHBIMH TPAaBOBHIMH akTamMu Poccuiickoit ®enepanum,
HOPMAaTUBHEIMU TPAaBOBBIMU akTamMu KpacHomapckoro Kpas, MyHHUHMOATHBIMH
NPaBOBEIMA aKTaMH A IMMHMCTpPALHH I PEJOCTABIEHUS YCIYTH;

4) oTka3 B IpHeMe JOKYMEHTOB, HPEIOCTaBIIEHHEe KOTOPHIX MPEIyCMOTPEHO
HOPMaTHBHBIMH MPAaBOBbIMM akTaMu Poccuiickolt denepaluu, HOPMAaTUBHBIMU
NpaBoOBBIMH akrtaMu KpacHomapckoro kpas, HMpaBOBBIMH aKTaMd AJMHHHCTPALMH
U TIPeIOCTABICHHS YCIIYTH, Y 3asBUTENS;

5) OTKa3 B IIPENOCTAaBIEHMH YCIYTH, €CId OCHOBAHMA OTKa3a He
NpeayCMOTpPeHBI (enepanbHbIMU 3aKOHAMH M MIPUHATEIMA B COOTBETCTBMH C HUMH
HHBIMH HOPMAaTHBHBEIMH NPaBOBEIMH akTaMu Poccuiickoit denepanuu, 3aKOHaMH H
HHBIMH HOPMAaTMBHBIMH TPaBOBBEIMM akTaMH KpacHoZapckoro kpas, NpaBoBLIMH
aktamu AJMUHHCTpauuM. B ykasaHHOM cioydae pmocynebuoe (BHecymeOHOE)
OOKasloBaHKe 3asABUTENEM pelIeHHH U neiicTeuil (GesneiicTeus) M®LI, paboTHHKa
M®LI BosmoxHO B choyuae, ecmd Ha MOLI, pemenus u neiicteus (6e3nelicTare)
KOTOpOro  OOXKalyloTCs,  BO3NOMeHAa  (QYHKUMS 0[O  MpPeIOCTABICHUIO
COOTBETCTBYIOIMX MYHMIMNANBHBIX YCIYr B IOJHOM OOBEMe, BKIOYAs MPHUHATHE
pelleHHs O NpPENOCTaBIECHMH MYHHIMIAJBHON yciuyrH wid o6 OTKase B ee
NPEIOCTABJIEHHH, COCTABIEHHE M INOANMCAHME COOTBETCTBYIOIMX IOKYMEHTOB IIO
pesyJibTaraM IpenoCTaBIeH s TakoH yCIyTH MO0 COBEPLISHHE HAMMCEH UM HHBIX
FOPUIMYECKH 3HAYMMBIX ACHCTBHH, ABJLIOUIMXCS pE3yJBTATOM IPEIOCTABICHHUS
MYyHHIMIATIBHON YCIIyTH;

6) sarpeboBaHMe C 3ajBUTENI 0PH NPENOCTABIEHHWM YCIYTH IUIATHL He
[PeIyCMOTPEHHON HOPMAaTHBHEIMH NPAaBOBBIMU akTaMH Poccuiickoit ®enepan,
HOPMATUBHEIMH IIPaBOBBIMH akTaMu KpacHOZapcKOro Kpas, MPaBOBBIMH aKTAMH
AMHMHUCTpaLUy;
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7) oTKa3 AJAMMHUCTpALMH, MPEJOCTABIIOMEH YCIyTy, NOKHOCTHOIO JIMLA
Anmuauctpaund, MOLI, paborauka M®LI, OpraHuzanuit MM HX paOOTHHMKOB B
MCTIPABIEHAN JOIYIEHHBIX MMH OIEYaToK M OWIMOOK B BBIIAHHBIX B Pe3ysbTare
PENOCTaBIICHUs. YCIYrH JOOKYMEHTaX MO0 HapylleHWE YCTaHOBJIEHHOTO CpOKa
TaKUX MCTIpaBJeHuit. B ykazaHHOM ciiydae nocyne6Hoe (BHecyeOHOE) 00KanoBaHue
3asBuTeNeM penienuit u gedicrBuit (GesmedicTBua) MOLI, pabornuka MOL]
BO3MOJKHO B ciiyuae, ecni Ha M®L, pewenus 1 neiicTeus (6e3neicTBre) KOTOPOro
00XKaNyloTCA, BO3NOXKEHA QYHKIMA IO MPEJOCTABIEHHIO COOTBETCTBYIOLIMX
rOCYIapCTBEHHBIX WM MYyHHLUMOAIBHBIX YCIYr B TMOJHOM OOBeMe, BIIIOYas
NPHHATHE PEIEHHs O PEIOCTABICHHH MyHHLHIIANBHON YCITyTH UK 06 OTKase B ee
NPENOCTABIEHHH, COCTABJIEHHE M IMOMANUCAHUE COOTBETCTBYIOIMX MOKYMEHTOB IO
pesyJIbTaTaM IpeIOCTaBIeHHs TaKO! YCITyrH IMOO COBEpPIIEHHE HANNUCEH UITH HHBIX
JOPUIMYECKN 3HAYUMBIX [NEHCTBUIM, SBIIOMIMXCA pPE3yJBTATOM MPEIOCTABICHHA
MYyHHUHIIATBHOH YCITyTH;

8) HapylieHdHe CpOKa WM IOpAOKa BBINAYH JOKYMEHTOB IO pe3yJbTaram
NpeIOCTaBIeHHs. MyHHUHIIAEHOH YCITyIy;

9) NpUOCTAHOBJICHHE I[PENOCTAaBICHUS MYHUIHUNAILHOM YCIyrH, ecid
OCHOBaHMA NPHOCTAHOBJEHHS HE MPEoyCMOTPeHsl (elepalbHBIMU 3aKOHAMH U
NPUHATEIMA B COOTBETCTBMM C HUMH HWHBIMH HOPMATHBHBIMHM PABOBBIMHU aKTaMH
Poccuiickoii denepauuy, 3aKOHaMH M MHBIMH HOPMATHBHBIMH IPAaBOBBIMU aKTaMH
KpacHonapckoro Kpast, MyHUIMIAIEHBIMU IPABOBEIMU aKkTaMu. B yxazanHoM ciydae
nocymebHoe (BHecyeOHOe) OOXaloBaHWE 3asBHTENEM peEIleHHMd H JeHcTBUi
(6e3peiicTeus) MOLI, paGorHuka M®IL] Bo3MOXKHO B clydae, ecnd Ha MOII,
pelnenus 1 aeicTeus (Ge3neicTBHE) KOTOPOTo 0BXKANYIOTCS, BO3JIOKeHa (yHKIHUS 110
PENOCTABIICHUIO COOTBETCTBYIOMIMX [OCYIAPCTBEHHBIX WM MYHUIMIAIBHEIX YCITYT
B ITOMHOM 00BEME, BKIIKOUAst NPUHSATHE PEIISHHS O MPEJOCTaBIEHHH MYy HUIUIATILHOM!
YCIyTH WM 00 OTKa3e B € HPEINOCTABICHHH, COCTABJIEHHE M MOJANUCAHUE
COOTBETCTBYIOIMX HOKYMEHTOB IO pE3yNnbTaTaM MPEJOCTaBJIEHHs TakKOh YCIyru
nub0 COBEpINEHHE HaImucell WM HHBIX IOPUIAMYECKH 3HAYMMBIX IEHCTBHIA,
ABIIAIOIMXCA PE3YNBTATOM MIPENOCTABICHUA MyHHIMIATLHON YCIYIH;

10) TpeGoBanue y 3asBUTENA NPH NPEJOCTABIEHMH MYyHHUUMIATBLHON YCIyrd
JOKYMEHTOB MM MH(OPMALMK, OTCYTCTBHE U (H/IM) HETOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAIKCH TPH [EPBOHAYAILHOM OTKase B IPHEMe JTOKYMEHTOB, HEOOXOIUMBIX
I TPEeNoCTaBieHHs MYHHULMIAIBHOM yciyrd, Jubo B  NPENOCTaBICHHU
MYHHUUOATEHOM yCITyIH, 38 MCKIIIOYCHHEM CIy4aeB, NPeJyCMOTPEHHBIX MyHKTOM 4
vacta 1 crateu 7 ®enepansHoro 3akona ot 27 mromsa 2010 roma Ne 210-®3 «O6
OpraBM3alM NPEeOCTABIEHHA OCYJAaPCTBEHHBIX M MYHULMIAIBHBIX ycuyr». B
yKa3aHHOM Cllydyae JocyneOHoe (BHeCyqeOHOe) 00XanoBaHie 3asBUTENEM PEIICHUH
u nedicreuit (6esneiictus) MOL, paborHuka MPLI BO3MOXKHO B ClIyyae, eCid Ha
M®ILI, pemenus u peiicteus (Ge3meiicTBHE) KOTOPOro OOMAIYIOTCH, BO3JIONKEHA
(YHKUHSA [0 IPEHOCTABICHUIO COOTBETCTBYIONIMX MyHHIMIAILHEIX YCIYT B TOJHOM
o0BeMe, BKIIOYAs NPUHATHAE PEINSHHA O MPEJOCTABICHANM MYHHUUMNIATBHONW YCIyry
UM 00 OTKa3e B ee NPEeIOCTABICHUH, COCTABICHUE H NOANKMCAHUE COOTBETCTBYOUMX
JOKYMEHTOB MO pe3yJIETaTaM MpEOCTAaBJICHHU TAaKOH yCIyru NHMOO COBEpLICHHE
Haanuced WM MHBIX IOPUINYECKH 3HAUYMMBIX JeHCTBUM, SBIAIOLIMXCA PE3YIETATOM
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NpeNOoCTaBIeHH MYHULIUIIAIBHOH YCIIyTH.

5.3. Opraesl BNacTH, OPraHU3alld, JOJDKHOCTHBIE JMLA, KOTOPBIM MOMKET
OBITE HampapJieHa >kanoda.

Kano6sl Ha pelenus 1 neicTBus (Oe3nelicTBHE) IIABEI CENBCKOTO MOCEICHUS
Tomy6as Husa CnassHCKOro paiioHa paccMaTPUBAIOTCA HENOCPENCTBEHHO IJIABOM
cenbckoro mocenenus ['omy6as Hura CnapsHcKoro paioHa.

JKano6sl Ha pemeHus | neHcTBHs (Oe3neiicTBre) TOIDKHOCTHOIO JIMNA, JMO0
MyHHUMOAIGHOrO  CIyXamero AJMUHHUCTPALMU IIOAAKOTCA IJlaBe  CeNbCKOro
nocenenus ['ony6as Husa CnapsaHckoro paiona.

XKanobsl Ha peweHus u neiicteus (OesneiicTaue) pabornnka MOLI noxarores
pykoBozutento 3roro M®ILI.

XKanobel Ha pewends u neiicreus (OespedictBue) MOLL nomarorcst B
JernapTaMeHT uHbopMaru3auMy M CcBA3M KpacHOmapckoro kpas, sBISHOIIHHCS
yapeputeneM MOLI (manee — ydpemurens MOILI) wid HODKHOCTHOMY JIHILY,
VIOJTHOMOYEHHOMY HOPMATHBHBIM IIPaBOBEIM akToM cyOwexra Poccuiickoit
denepauu.

XKanobsr Hajpewenus u neiicTeus (GesneiicTaue) paboTHukoB OpraHu3auuii,
[OAAKOTCA PYKOBOAUTEISM 3THX Opranu3auui.

5.4. TIopsAXOK MOAAYH H PACCMOTPEHHMS XKaIOOEL.

5.4.1. XKano6a MoxeT OBITh MMOJaHa B MHCHMEHHOH (opMe B AIMUHUCTPALHMIO,
B M®LI mubo yupenutemo M®LI, a Taxxe B Opranusaiuu.

B 3/1eKTPOHHOM BHIE XKaT00a MOXKET OBITh NOJaHa 3asBUTENIEM IOCPEICTBOM:

a) opruuansroro Murepuer-caiita AaMunuctpanus (celin-adm.ru);

6) ExuHOro moprana rocynapCTBEHHBIX U MyHULMNANBHBIX yeIyr (GyHKiui)
(gosuslugi.ru) (3a uckmodyeHueM xanob Ha peureHus u jedicTeus (GespedcTBue)
TpUBIEKaeMbIX opranusauuii, MOL] i HX TODKHOCTHBIX JIAL M pabOTHUKOB);

B) noprana ¢enepalbHOW OCYAapCTBEHHOM HH(POPMAUHMOHHON CHCTEME,
obecrneunBaronieii npouece NocyaeOHoro (BHeCyneOHOro) 00KanoBaHus PeIeHAR 1
neiicTBuil (6€31eHCTBUS), COBEPILICHHBIX NPH NPEJOCTABIIEHUH TOCYIAPCTBEHHBIX U
MYHHIUNAIGHEIX YCIYyr OpraHaMH, NpPefOCTaBIIAIOMMMHA [OCYJapCTBEHHBIE U
MYHHIMNAIGHEE YCIYTH, HMX JODKHOCTHBIMM JIMUAMH, [OCYJAapCTBEHHBIMH U
MYHHUMOATGHBIMA CITy)XallUMK (Jajiee — CHCTeMa HOCYAeOHOro OOKaloBaHus) ¢
HCIONIE30BAHIEM HH(OPMAaMOHHO-TEIEKOMMYHUKAMOHHOH cetH «MHTepHeT» (32
HCIUTIOYEHHEM ) kanob Ha pemeHus M OeiicTBus (Oe3melicTBUE) NPHBIIEKAEMBIX
Oprandsaliii, MHOrOQYHKUMOHANTBHBIX LEHTPOB M KX JOJDKHOCTHBIX JML H
paboraukos) (do.gosuslugi.ru).

XKanoba wa pewedus W geiictBua  (OesnedicTBMe) ANMHHHCTPAUUH,
JOJDKHOCTHOIO JIMAa AJMHUHHCTpalMM, MYHHUIMIAJBHOIO CITYKallero, IJIaBbl
cenbckoro nocenenus omy6as Husa ClaBsHCKOro paifoHa MOXKET OBITh HaNpaBJieHa
o moyre,  4epes MOoI], c HCIIONB30BaHUEM UH(pOpMaLUOHHO-
TeTeKOMMYHUKAIIMOHHON ceTH «HTepHeT», oQHIMaNbHOro calita AJIMUHICTPALHH,
E[MHOTO IOpTana rOCYJApCTBEHHBIX M MYHHLUHMIAIBHBIX ycuyr (QyHkuui) mubo
PervoHanpHOro mopraja, a TakkKe MOXET ObITh NpHHATA NPH JIMYHOM NpHeMe
3ajABHUTEIL.

Xanoba na pemenus u jgeiicteus (Gesmeiictsre) ML, pabotHuka M®I]
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MOX€T OBITh HampaBJeHa @O [0YTe, C HCIONB30BAaHHEM HH(POPMALHMOHHO-
TeJIEKOMMYHHMKaUMOHHOM ceTd «MHTepHeT», opunuansHoro caiita M®II, a tawke
MO>KeT OBITh IPHHATA MPH JUYHOM TPHEME 3asiBUTEIIA.

XKanoba Ha pemreHus u neiictBus (GespmeiicTeue) OpraHdsanuii, a TaKKe MX
pabOTHMKOB MOXET OBITH HampaBleHa MO0 MOYTE, C HCHOIb30BAHHEM
uH(}OpPMaIMOHHO-TENEKOMMYHUKALHOHHOM ceTH «MHTepHeT», 0OQHUMAILHEIX CAHTOB
atux OpraHu3anuii, a Takke MOXeT OBITh NPHHATA NPH JTUYHOM [PHEME 3aABHTEIIA.

5.4.2. OcOOEHHOCTH MOJAYM U PACCMOTPEHHS JKaJI06 Ha pelleHus U JeHCTRUS
(6e3pmeiicTBE) AIOMUHHCTPALMM M €ro JO/DKHOCTHBIX JIML, MYHULMIAIBHBIX
CNy’KallMX yCTaHaBNOHMBaroTCA [lopsAnkoM @omayd W PacCMOTPEHMS KaloO Ha
pemeHMs U AeiicTus (6e3melicTBIe) aAMHHUCTPALMH CENBCKOro mocesenus [omy6as
Hupa CraBsHckoro paiioHa M ee JOJDKHOCTHBIX JIML, MyHHUMIATBHBIX CIIy>KalluX,
YTBEPKICHHBIM ITOCTAHOBIIEHHEM aJMHUHHCTPALMU CEJbCKOro mocesieHus [omy6as
Husa CnaBsackoro paiiona ot 22 Hos6ps 2018 roma Ne 108 «O6 yrBepxaeHun
NopsAAKa HOJA4YH M PacCMOTpEeHMs kanob Ha peieHus W aeicrus (GesnmeilcTBue)
aJMHHHMCTPAlK CeNbckoro rnoceneHus ['omybas Husa CnaBsiHckoro paifona u ee
JOJDKHOCTHBIX JIUII, MyHHUIUTABHBIX CIIYKaLHX).

OcobeHHOCTH TOJaY¥ M pPacCMOTPEHHs JKalod Ha pemieHus W OeHCTBHA
(6e3neiictene) M®PILI, paborHukor M®I] ycranapmuBarorcs [lopsakom mopaud u
paccMOTpPeHHs XaT00 Ha pemeHus W AedcTBust (Oe3neiicTBUE) HMCIOJIHMTENBHEIX
OpraHoB roCyIapCTBEHHOH BiacTd KpacHomapckoro Kpas M HX JOJDKHOCTHBIX JIHLI,
roCyAapCTBEHHBIX IPaKAaHCKHX Ciry)amux KpacHomapckoro kpas, yTBEpP:KISHHBIM
NIOCTaHOBJIEHWEM IJIaBbl agMHHHCTpauuu (rybepHaropa) KpacHomapckoro kpas ot
11 despans 2013 roga Ne 100 «O6 yteepaxnenun [Topsaka Honayu u pacCMOTPEHHUS
xajno® Ha pemeHus M AefictBus  (Oe3neiCTBHE) HCIHOJIHHTENBHBIX OPTaHOB
rocynapcTBeHHOH BracTH KpacHomapckoro kpas M HMX JO/DKHOCTHBIX JIHIIL,
rocyIapCTBEHHBIX IPaXTAHCKUX CIykamux KpacHomapckoro kpas M O BHECEHHH
U3MEHEHUH B OTHENBHBIE IOCTAHOBJICHUS IVIABHI afAMMHHCTpauuu (rybepHaropa)
KpacHopmapckoro kpasy».

5.4.3. XKano6b1 moIexaT pacCMOTPEHHIO GeCIIIaTHO.

5.4.4. XKanoba noJDKHA CONEPIKATh:

1) HauMmeHoBaHME AJMHUHUCTpaUUM WM ©O.M.O. IODKHOCTHOrO JMua
AJIMUHMCTpalMH, MyHHLIUNANBHOTO ciryxaiiero, M®IL, ero pykoBomurens u (Wiu)
paboTHuka, OpraHusanuii, UX pykoBomureneil W (W) pPabOTHHKOB pELIEHHS U
neiicTus (Oe3eicTBHE) KOTOPHIX 00KAITYIOTCH,

2) ¢amMunIHIO, MM, OTYECTBO (HOCIEHEe — NPH HAMYUK), CBEIEHU O MECTEe
JKUTENBCTBA 3aABUTENA-QU3MIECKOT0 JIMIA JTHO0 HAUMEHOBAHHE, CBENCHHUA O MECTe
HaXOX/IEHHS 3a4BUTENA-IOPUIMIECKOTO JIUA, a Takoke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, ampec (agpeca) SNMEKTPOHHON MOYTHI (PY HAJMYMK) W MOYTOBEIA anpec,
[0 KOTOPBHIM JOJDKEH OBITh HAalpaBJieH OTBET 3ajABHTENIO(32 MCKIIFOYEHUEM CIydasd,
KOTZia xayioba HampapJsieTcs CocoOoM, YKka3aHHBIM B MOIMYHKTE «BY MyHKTa 5.4.1.
HACTOSILErO PEeriaMeHTa);

3) ceeneHusa 00 OOXaTyeMbIX pelleHHAX M JAecTBHsAX (Oe3meiicTBHM)
AIMHHHUCTpalMY, JOJDKHOCTHOTO JHMLA AJMUHHCTPALUH, JMOO MyHHIMIAIBHOTO
ciy>xamero, M®II, pabotauka M®I], Opranuzanmii, X pabOTHHKOB;
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4) moBOIBI, HA OCHOBAHUM KOTOPHIX 3asBHTENIb HE COIJIACEH C PEUICHHEM H
JelicTBHeM (6e3neiicTBreM) AMHUHHECTpALHY, JOJDKHOCTHOTO oA
AIMMHHCTpauMy, TUO0 MYHHUMIAIGHOrO ciyxamero, M®LI, paborauka M®II,
Opranusauuii, X pabOTHHKOB. 3asgBUTEIEM MOTYT OBITH NPEACTABIEHBI JOKYMEHTEI
(Ipu HaMYMK), TOATBEPKAAIONIHNE JOBO/IBI 3aIBHTEINS, MO0 UX KOIMH.

B cmywyae ecnmu xanmoba momaercs dYepe3 MPEICTABUTENA 3asBHTENA,
NPEACTABIAETCA HOKYMEHT, IOATBEP:KAAIOIMHA IOJHOMOYMS Ha OCYLIECTBJIEHHE
OEUCTBUI OT HMEHH 3aABHTEIIA:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOM Poccuiickoii denepaun
JIOBEPEHHOCTH (I GU3MYECKUX JIUII);

0) odopmieHHas B COOTBETCTBHMH C 3aKOHOM Poccuiickoit ®enepauum
JOBEPEHHOCTh, 3aBEPEHHAs MEYaThIO 3afABUTENA M IOINUCAHHAS PYKOBOIUTENEM
3a4BUTENA MM YIOJTHOMOYEHHBIM 3THM PyKOBOIHUTENEM JIMLOM (I IOPUIAIECKHX
),

B) KONMS peNIeHHWs O Ha3HAYeHWH WM 00 wu3bpanuu JM6O NpHKasza o
HazHaYeHWH (U3HYEcKoro JIMUAa Ha JOJDKHOCTB, B COOTBETCTBHM C KOTOPBHIM TaKOe
¢usuyeckoe JHIQ OONajgaeT HpaBOM MAECTBOBATH OT MMEHH 3asABUTENd 6e3
JIOBEPEHHOCTH.

5.4.5. Xano6a, nocTynusiuas B AIMHHUCTPALHIO, HOMIEKUT PErHCTPALMHU HE
NO3/IHEE CleTyIomero pabodero JHA CO IHS ee MOCTYIUIEHH.

B cnyyae mogaum 3asBuTeneM xanobel yepes M®L[, M®I] obGecneyuBaer
nepenaqy xajgo0sl B AIMUHHCTPALMIO B IIOPSAKE U CPOKH, KOTOPHIE YCTAHOBJIEHEI
CorJIalleHHeM O B3auMoaerdcTBud Mexay MOL] u AnmuHucTpanuei, Ho He mo3Hee
CleyIomero pabo4ero JHA O XHS MOCTYILIEHUA XKAIOObL.

5.5. Cpoku pacCMOTpEHHUS KAJIOOBL

XKanoba, nmocrynuBmas B AnMuuuctpauuio, M®Il, yupemuremo MOILI, B
Opranusauyy NOAJIEKUT PACCMOTPEHHIO B TEYCHHE MATHANUATH pabouux HHEH co
IHA €€ PEerMcTpaliM, a B Clydae OOXaloBaHWA OTKa3a AqMuHucTpauud, MOI],
Oprauusanuii B IpHEME JOKYMEHTOB Y 3asfBUTENd JHOO B HCIpPABIECHUH
JOMYIIEHHBIX ONEYaTOK M OMOOK MIH B Clyyae OOXKalOBaHMS HApyIIEHUS
YCTaHOBJIEHHOI'O CPOKa TaKUX MCMpPABJICHHH — B TEUEHUE ATU pabOYHX JHEH CO IHA
€€ PEeruCTpaLUH.

5.6. Pe3ynerar pacCMOTpEeHUS KAIIO0BL

Ilo pe3ynpTaTraM paccMOTpPEHHS KATOOBI MPUHUMACTCS OLHO M3 CIENYIOIIUX
peLueHuii:

1) xanoba yIOBIETBOPSETCS, B TOM 4YHClIe B (OpME OTMEHHI IPHHATOIO
pelIeHHs, HCIpaBJeHUs JOMYIUEHHBIX ONEYaTOK W OIIMOOK B BBEIAAHHBIX B
pe3ynbTare NpeNOCTaBIEHHS MYHULUHMNATBHOH YCIYyrH MJOKYMEHTax, BO3Bpara
3ajABUTEIO0  JICHEXHBIX CPENCTB, B3UMAaHHME KOTOPHIX HE IPETYyCMOTPEHO
HOpMaTHBHLIMH IPaBOBBLIMU akTaMd Poccuiickoii ®emepauuu, HOPMATHBHLIMU
NpaBOBLIMH  akTamMHM CyOwsekToB Poccuiickoit ®enepauuy, MyHHUMIAILHBIMH
NPaBOBBIMH aKTaMH;

2) B yIOBJIETBOPEHHUH JKAJIOOBI OTKA3BIBAETCA.

OTBeT Mo pe3yNnpTaTaM PacCMOTPEHHUS HKATOOBI HANPABISETCS 3adBUTEMO HE
[o3qHee IHs, CIeIYIOWEro 3a NHEM NMPHHATHA PEIIeHHd, B MUCBMEHHOU dopme. B
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CiTyuae ecid >kanoba ObUTa HAmpapieHa CMOcOOOM, YKA3aHHBIM B IOIMYHKTE «BY
nyukra S5.4.1 HacTOALIEro pergamMeHTa, OTBET 3adBUTENIO  HAMpaBJseTCs
TIOCPEIICTBOM CHCTEMBI H0CyneOHoro obxanosanusa. B crmywae ecmu »xanoba Owuia
HarnpasJieHa crocoOoM, YKa3aHHBIM B MOAMYHKTE «a», «0» myHkTa 5.4.1 HacTosmero
perjiaMeHTa, OTBET 3as{BUTEIIO HAMpPABIAETCA MO JIEKTPOHHOM MOYTe UM HOYTOBBIM
OTIpPaBJIEHHEM B 3aBUCHMOCTH OT BEI6Opa 3aABUTENs MIPH [OJaUe HKanoObL.

B cinyuae npu3sHaHMA JKaMoOBl MOAJEXKalled yIOBJIETBOPEHHMIO B OTBETE
3aABUTENO JaeTcst MHPOpMaLUs O AEHCTBUAX, OCYLIECTBIAEMBIX AMUHUCTPALHEH,
M®I] nu6o OpraHuzauuei B LENIX HE3aMEIIMTENBHOIO YCTPAHEHHUS BBIABJICHHBIX
HApYUIEHHH TNpd OKasaHHH MyHHMUMIANBHOH YCIYrd, a Taloke MPUHOCATCS
U3BUHEHMS 3a JOCTAaBJIEHHBIE HEyJNOOCTBa U yKa3bIBaeTcs MHQoOpMaUUs o
JadbHEHIIUX JEHCTBHAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3aSBUTEO B LEAX
noty4eHus MyHULUNAIBHOH YCITy T .

B cnyuae npH3HAHHS JKaNOOBl He MOJJIeXNKAIEH yIOBIETBOPEHHIO B OTBETE
3aABUTENI0 JAIOTCH apryMEHTHPOBAHHbIE Ppa3bACHEHHS O NPHYMHAX IPUHATOrO
pewienus, a Takke HHHOpMalKs 0 HOpAAKe 00XaNTOBAHKS IPUHATOTO PELICHHS.

5.7.AIMMHUCTpAlMs OTKa3bIBAET B YIOBJICTBOPSHHH KaJOOB! B CIEHYOIIUX
CIlyqasx:

a) HanMyue BCTYIMBIIErO B 3aKOHHYIO CHJIYy PEIUEeHMs CyAa, apOMTpaXxHOro
cya no xanxobe o TOM ke IMPeMETE U MO TEM K€ OCHOBAHUSM;

’ 6) momaya >anoObl JIMLOM, IIOJHOMOYMS KOTOPOTO HE NOATBEPXKICHBI B
MOpAZKE, YCTAHOBJIEHHOM 3aKOHOAATeNnbcTBOM Poccuiickoit ®exepauuu, B TOM
qHCIie B COOTBETCTBHU C IyHKTOM 5.4.4 HACTOSILErO PEraMenTa;

B) HAIMYKME PELISHUI IO kajobe, MPUHATOTO paHee B OTHOLIEHHH TOTO XK
3asABUTENA U 10 TOMY K€ PEIMETY JKarmoOBl.

5.7.1. AZMuHMCTpauUs BOpaBe OCTABMTH kalo0y 6e3 oTBeTa B CIEXYFOIHX
CIydasx:

a) HaIMYKe B HKa00e HEEH3YPHBIX JTHO0 OCKOPOUTENLHEIX BRIPVKEHUH, yrpo3
JKU3HM, 3JI0POBBIO M UMYILIECTBY JODKHOCTHOIO JIMLA, & TAKXKE WIEHOB €r0 CEMbH;

6) OTCYTCTBHE BO3MOXXHOCTH IPOYMTATh KaKykO-MMOO YacTh TEKCTa HKajoObl,
damunuro, uMs, oT4ecTBO (MPU HAIMYUM) W (WIK) IOYTOBBIA ajpec 3asBUTEIN,
yKasaHHbIE B 3xKaobe.

AQMUHHECTpaUUs cOOOLIAET 3asABUTEIIO 00 OCTABJIEHUM XKaNoObI Oe3 OTBETa B
TedeHue 3 pabouux qHeH CO NHS PErUCTPALMH 3Kal0ObL.

5.8. Ilopsmok MH(GOPMUPOBAHMA 3afBUTENA O PpeE3yJLTATaX pPacCMOTPCHHUSA
KaTOOBI.

He mospuee nHs, CIAEOYIOUIEro 3a JHEM NpPHHATHS PELICHHS, YKa3aHHOIO B
OyHKTE 5.6 HacTosuiero AJMHUHUCTPAaTHBHOIO pErJIAMEHTa, 3asBUTENI0 B
HMCBMEHHOM (GopMe U N0 HKEJIAHHIO 3asIBHTENA B 3NEKTPOHHOH (OpMe HanpasseTcs
MOTHBMPOBAHHEI OTBET O Pe3yJNBTaTaX PACCMOTPEHHUA KaIOObL.

5.9.JTopanok 06KaoBaHMsI PEIIeHHs 10 xKanobe.

3asBuTENU BIpaBe 00XKaTOBAaTh PEIISHHE II0 jkanobe B CylAeOHOM MOpSIKE B
COOTBETCTBHM C IIOJBEJOMCTBEHHOCTBIO IEJI, YCTAHOBJIEHHOH IpPOLECCYyalbHbIM
3aKoHoJaTeNLCcTBOM Poccuiickoii denepauyu.

5.10. TlpaBo 3asBUTENi Ha IONy4eHHEe HHPOPMANMM U JOKYMEHTOB,
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HEOOXOAUMBIX UTA 000CHOBAHHUS M PACCMOTPEHHS XKAIOOBI.

3agBUTENM MMEIOT nOpaBo obpaTuthcs B AamuHHCTpamuro, MOL],
Opranuzauio 3a MHoidydeHHeM HHOOPMAUUHM M JOKYMEHTOB, HEOOXOMMMBIX JUIA
000CHOBAHUS ¥ PACCMOTPEHHS JKaI0OBL

5.11. Cmocobsl uHpOpMHUPOBaHMA 3asABHTENCH O MOpAIKE TIOJAYH U
pPacCMOTPEHHS HaJOObIL.

3agBUTENs MOKET [MMOJYYUTH HHPOpMalMIO O TOpAAKe MOoHaYM M
paccMoTpeHust kaio0 B HMCBMEHHOH (opMe Ha OCHOBAHMHM MHCBMEHHOTO
o6paleHus 3asBUTENS B A IMHHICTPALHIO; B YCTHOMH (hopMe NPHIMIHOM 0OpalleHrun
(wiu o TenedoHaM) — B OTpacneBOM OpraHe AJMHHHCTPAUMH, HEMOCPESACTBEHHO
NPEAOCTABISIOMEM MYHHLUMIIAIBHYIO ycIyry, nubo MOILI, a Tawke MOCPEACTBOM
MCIMOJB30BaHUA EIUHOro mopraia rOCyNapCTBEHHBIX WM MYHHMUMIANILHBIX YCIyr
(¢bynxuuit), PernonansHoro noprana.

5.12. B cimy4ae ycraHOBJIeHHS B XOAE MJM IO pPe3yJbTaTaM pPacCMOTPEHHS
K065l  [PU3HAKOB COCTAaBa  aAMHHHCTPAaTHBHOrO  NPaBOHAPYLIEHHMA MM
NPECTYIUIEHU: JOJDKHOCTHOE JTULO, HAIENEeHHOE MOJJHOMOYHUAMHM TI0 PACCMOTPEHHIO
Kano0, He3aMeAYUTEeSIBHO HanpaBiieT HMEIOIIHECs MaTepHalbl B  OpIaHbl

IPOKypaTypsl.

['maBa cenbCcKOro noceneHus
T'ony6as Husa CiaBsHCKOro paiioHa K.U. CtpuryHeHko



MMPUJIOXXEHME Ne 1
K aJMUHHUCTPATHBHOMY PErJIAMECHTY
IPENOCTABICHAS MyHHLUNATBEHOMN
yenyru «[IpegocTaBlIeHHe KOmHii
NPaBOBBIX aKTOB aIMUHMCTPALIUH
MyHHIUITAIEHOIO 00pa30BaHus»

Llla6nou 3an6reHus

[nage cenbckoro nocesenus Iomy6as Husa
CrnaBsHCKOro paoHa

K.H.CTpUryHEHKO

oT

(®.1.0. 3a#BUTENS, HAUMEHOBAHHE

FOPUIMYECKOTrO JIMIIA)

(yKa3bIBaETCA MECTO XKMTENBCTBA (PU3MUECKOro ML,

MECTO HAXOXKAEHHA OPraHU3aLUH — AJIA FOPHIHIECKOro
JIALIA)

~(KOHTaKTHBIN TeNe(oH)

3AABJIEHHUE

ITpoury BEIIATH KOIHIO NPABOBOTO aKTa aIMUHHUCTPALUK CEIBCKOT0 MOCENCHHA
[Cony6as Husa CrapsaHcKoro paioHa

YKa3BIBalOTCA Jara, HOMep, Ha3BaHUE IMPAROBOro aKTa

« » 20 _ ron

(moamucs 3asBUTEN)

['1aBa CeNbCKOro MOCENCHHS
Tomy6as Huga CriaBsHCKOro paifona K.U. CtpuryHeHKo

[MPUJIOXXEHHUE Ne 2
K aIMHHUCTPAaTUBHOMY PErilaMeHTy
NPEeIOCTABIEHUs MyHHLMIIATEHON
yenyru «[IpenocTapIeHue KOmui
MPaBOBBIX AKTOB aIMUHUCTPALHH
MyHHUAIATEHOTO 00pa3oBaHusm»

IIpumep 3aseneHus

['nage cenbekoro nocenenus [omy6as Husa
CnaBsiHCKOro paiioHa

K.U.CrpuryHeHnko

or MHeanosa VMBana Msanosuua

(®.H.0. 3asBuTeIs, HAUMEHOBAHHE

I0PHAHYECKOTO JHLa)
Kpacuonapekuit kpait, CliaBiHCKuUi paiioH,
n. Coy6as Huea, yn. Coserckas, 80

(ykazbmae'mx MECTO XHUTEJIbCTBA qJHSH‘{CCKOl'O Jua,

MECTO HAXOXAEHHUs OpraHHU3alHH — Ui KOPHAHYECKOro ]lHl.la)

89881212123

(KOHTaKTHBIH TenedoH)

3ASIBJIEHUE

ITpolry BIATH KOMHIO MPaBOBOTO aKTa aAMMHHCTPALMH CENBCKOrO MOCeCHHA
[onybas Husa CiapsHcKkoro pakioa ot 22 cenTa6ps 2009 roma Ne 198 «O
[IPENIOCTABJIEHHH 3€MENFHOr0  y4acTka B COOCTBEHHOCTH oecrulaTHO»  IUIA
othopMIIeHHS HACIIENCTRA.

[punoxeHue:

1. Konus macmopTa Ha 2 JI.
2. Konus CBHAETENHCTBA O CMEPTH Ha 1 J1.
3. Komus CBUAETENLCTRA O POXKICHHUH Ha 1 J1.

« » 20 ropx
(MOMCE 3asBUTENSA)
I'aBa cenbCKOro MOCENIEHHA
Iony6as Husa CnaBsHCKOTO pafioHa K.U. CrpuryHeHko



ITabmon yBenomiieaus o6 oTkaze

B [IPEIOCTaBJICHMd MyHHULUIIATBEHOMN YCIIyTH

06 oTkaze B MpefOCTABIEHHU
MYHHLUNAIEHOHR yCITyru

VBakaeMmslii(as)

ITPUJIOXKEHUE Ne 3
K 3JIMMHUCTPATUBHOMY perjiaMeHTy
OpeNOCTaBICHUS MyHUUKITAIBHON
yenyru «IIpemocTasienue Konui
HPAaBOBBIX aKTOB aIMHHUCTPALUU
MYHHIMIATEHOTO 00pa30BaHUs»

®.U.0. 3asBurens

AIIMHHHUCTPAUMs CeNbCKOro moceneHus ['ony6as HupaCnapsmckoro paiiona,

paccmoTpeB Baiue 3asBieHue or « » 20 r. (Bx. Ne ), COO0IIaeT

00 oTKaze B BBIIAYE KONIMH

aJIMUHHUCTPAMK CeNbCKOro nocenenus I'ony6as Husa CnagsHckoro paifona

IO CIIETYIOIHM OCHOBAHUSAM(HIO):

I'naBa cenbcKoro moceneHus
Tomy6as Husa CraBsAHCKOro paioHa

K.H. Crpurynenko

IMPUJIOXXEHUE Ne 4
K 8JMUHUCTPaTUBHOMY PEerjlaMeHTy
MIPEA0CTaBICHU MYHHUMIAILHOM
ycayru «IIpemoctasienue Konuit
NPABOBBIX AKTOB aAMUHUCTPALUH
MYHHIUMIATEHOTO 00pa30BaHMs»

Ilpumep yBenomienus o6 oTkase
B IIpeJ0CTaBieHnl MyHHULIMIANBHOM yCTyru

Hpanory U.H.

& .H.0. 3aseuTens

06 oTKa3ze B PeOCTaBICHUH
MYHUIHIATBHOHN yCIIyrH

Veaxaemsiii(as) Usan Mpanosuy!

AzxMuHUCTpanus cenbeckoro nocenenua Iomy6as Husa CnaBsHCKOro paioHa,
paccmoTpeB Bame sassienue ot «15» Hos6ps 2018 roma (sx. Ne 69), coobuaer 06
OTKa3e B BEINA4Y€ KOMUM NPaBOBOro akra «O IpPefoCTaRNeH N 3eMeBHOTO YYaCTKa B
COOCTBEHHOCTH OECILIATHOY» aJMMHMCTPALMH CENIbCKOTO TOCEIEHHs Ilony6ass Husa
CnapsHckoro paifioHa MO CIELYIOUHMM OCHOBaHHMAM(HMIO): TpPEICTABHTENEM He
Npe/CTaBlieHa O(OPMIEHHas B YCTAaHOBNEHHOM MOPSIKE MOBEPEHHOCTh Ha
OCYILIECTBJICHUE OEeHCTBHIA.

I'maBa cenbekoro noceneHus

Tomy6as Husa CraBsiHckoro pationa K.M. Crpurynenxo



