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AJIMHAHUCTP AU CEJTbCKOT'O TOCEJEHUS TOJIYBASI HUBA
CJIABSTHCKOT'O PAIIOHA

IMOCTAHOBJIEHUE
or /S 23 ALY Ne AC

n. l'ony6as Husa

OG6 yTBep:KIeHHN a[MHHUCTPATHBHOIO perjiaMeHTa
NnpeAocTaBJAeHUS] MYHUIIUNAJbHOMH yCJayru
«IIpenocraBiieHHe BHINHCKH U3 MOX03AHCTBEHHOH KHUTH

B nensax peanuzanuu @enepanbHoro 3akona oT 27 uronsg 2010 roga Ne 210-D3
«O06 opraHmM3anuy MPENOCTABICHUS TOCYJApPCTBEHHBIX U MYHULMMNAIBHBIX YCIYI»,
npukasza MuHHCTEpCTBa CeNbCKOro xo3siictBa Pocculickoit ®epepauun ot 27
ceHTsI0pst 2022 roma Ne 629 «0O6 yrtBepxaeHHH (GOPMBI U TOpALKA BEACHUS
MTOXO3UCTBEHHBIX KHHUI», PYKOBOJCTBYSICh Y CTaBOM CelbCKOro nocenenus [ omxybast
Huga CnaBstHCKOrO palioHa, 1O CTa H O B JI 5 [O:

ks YTBEepaUThH aIMUHUCTPATUBHBIN periiaMeHT IIPEeNOCTABIICHNUS
MyHULUNAIbHOH ycrmyru «lIpenocraBiieHre BBIUCKUA U3 IOXO3SIMCTBEHHON KHUTH»
COTJIACHO MPUJIOKEHHIO K HACTOSIIEMY [TOCTAaHOBIIEHUIO.

2. Obmemy otnmermy agMUHUCTpalluu ceiabckoro mnoceneHus [omybas Husa
Crnassinckoro paitona (IIusmaesa T.B.) oOHapogoBaTs HacTOsIIee TOCTAHOBIECHUE U
obOecrieunTh ero pasMmemieHue (omyOnuKoBaHWE) Ha OQUIIMAIBHOM  caiiTe
aIMUHUCTpAIUU celbcKkoro moceneHus [omybas Husa CrnaBsHckoro pailioHa B
HH(POPMALIMOHHO-TETIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT».

3. IlpusHats yTpaTUBIIUMU CUILY:

MMOCTAHOBJIEHUE aJMUHUCTpallM Ccelbckoro rmocenenuss [omy6as Husa
CnaBsiackoro padioHa ot 26 ampens 2021 roma Ne 63 «O06 yTBepXIeHHH
aIMUHHUCTPATUBHOTO  perjiaMeHTa TMPEeJOCTaBICHUS MYHUIUNAIBHOW  YCIIyI'H
«IIpengoctraBieHne BEITTUCKU U3 TOXO3SIUCTBEHHOM KHUTH;

MMOCTAHOBJICHHE aJMHUHUCTpAlMA Celbckoro moceneHuss [omybas Husa
Cnasstackoro pabioHa ot 22 HosiOps 2021 roma Ne 142 «O BHeceHMM HW3MEHEHUS B
TIOCTaHOBJICHHE aIMUHHUCTPAINH Cellbckoro nocenenus ['ony6as Hupa CraBgHCKOro
pationa ot 26 ampens 2021 roma Ne 63 «OO6 yTBepKIeHUK aIMUHUCTPATUBHOIO
periaMeHTa MpeaoCTaBiIeHUs] MyHULUNAIbHOU yciyru «llpenocraBineHue BBIUCKU
U3 NTIOXO3HCTBEHHON KHUTHY.

4. KoHTpons 3a BBINOJHEHUEM HACTOSILEr0 MOCTAHOBICHMS OCTaBIAIO 3a
co0oH.

5. TlocraHoBieHHWe BCTymaeT B CHJIy Ha CIEAYIOIMUMHA [EHb IIOCIE €ro
oQUIUATEHOTO OOHAPOIOBAHUS.

T.B. IIuBiiaeBa




[Tpunoxenue

VTBEPXIEH
MOCTAaHOBIICHUEM aJIMHHUCTPALUH
" cenbckoro nocenenus [onybas Husa
CnaBsHCKOro paiioHa
ot 18.03.2024 r. Ne 26

AJIMAHUCTPATHBHBINA PETJIAMEHT
NpeA0CTAB/IEHHs] MYHHUMIAILHOR yCJIyra
«IIpegocTaBieHHe BLIMCKH M3 MOXO035IHCTBEHHOMN KHUIID)

I. O0mue MoI0KeHUs

1.1. AIMHHHCTpPAaTHBHBIZI perJJaMeHT MpeJOCTaBIEHHUA MYHMIMIAIBHOM
yenyru  «[IpemocraBieHMe BBINMCKM M3 MOXO3IHCTBEHHOW KHHUTH» (nmamee —
AJIMMHUCTPAaTHBHBI periaMeHT) pa3paboTaH B LENAX MOBHIIIEHUA KayecTBa
HCIIOJIHEHUS U JOCTYNHOCTH PE3yJbTaTOB NPEAOCTABICHH MYHHLIUIATBHON YCITYTH,
co3faHus KOMGOPTHBIX YCIOBHE [UIi [ONMydYaTenedl MyHUIMIAIBHOH ycayru
«IIpenocraBieHue BBIMUCKY U3 MOXO3IUCTBEHHON KHUIHY (Janee — MyHHIMIanbHas
yClIyra) M OmpenesieT CPOKM U MOCNe0BATENIbHOCT NeHCTBUH (aAMHHUCTPATHBHEIX
NpoLeyp) MPHU NPeAOCTaBIeHHH MyHHIUIIAIEHON YCITyTH.

1.1.1. Yyer nUYHOro MOACOOHOrO XO3SMCTBA OCYILECTBIIETCS B KHUTax B
3JIEKTPOHHOU (OpMe C HCIOB30BaHMEM KOMIUIEKCHOH HH(OPMAIMOHHOH CHCTEMEI
coopa u 00paboTku OyxranTepckodl ¥ CHELUAIU3UPOBAHHOW OTYETHOCTH
CENbCKOXO035CTBEHHBIX TOBaPOMPOU3BOAUTENCH, HOPMUPOBAHUSA CBOJHBIX OTYETOB,
MOHUTOpHMHIA, Yy4eTa, KOHTPONd ¥ aHamu3a CcyOcumuii Ha  IOIAEPXKKY
arponpoMBIIUIEHHOTO0 KOMILIEKCa.

CeenmeHus O JIMYHOM MoacoOHOM xossiicTe (manee — JIIIX) cobuparorcs
aIMUHUCTpalMeil cenbckoro mnocenenus Iomybas Hua CnaBsHckoro paiioHa
€XEerofHo MO COCTOAHMIO Ha 1 sHBaps myTeM ciulomHoro obxoza JIIIX u ompoca
ynexoB JIITX B nepuon ¢ 10 suBaps no 15 despani.

Conepxanne ceenennii 0 JIIIX B KHUre MOXET ObITh YTOYHEHO IO COCTOSHHIO
Ha WHBbIE NaThl Mo MHHuMaruee wieHoB JIIIX mpu ux oOpalieHuH C 3asBICHHEM O
BHECEHHUH U3MEHEHHI B CBEICHH.

1.1.2. MyHuImnanbHast yCiryra BKIIOYaeT B ce0s 2 MOXyCITyTH:

1) moy4yeHue BHIMUCKY M3 HOXO3HCTBEHHON KHHUIH;

2) BHECEHUE U3MEHEHHIA B CBEIEHUS MOX03:1HCTBEHHON KHUTH.

1.2. 3asBUTENAMH, UMEIOIIUMH NIPAaBO Ha NOTyYyeHHe MyHHIMNANBHOHN YCIIYTH,
SIBJIIOTCS rpaxaade P®, KOTOpEIM NpemocTaBieH W (WIM) KOTOPHIMH MpHOOpeTeH
3eMeNbHBIA ydacTok mis Bemenus JIIIX (manee — rmaea JIIIX) Ha TeppuTopHu
censckoro mocenenus [omy6as Hua CnaBsHCKOro paiioHa, WM SABIAIOIIHEC
wienamu JIITX (nanee — unbie wienst JINTX).

I'masa JIITX umeer nmpaBo NOIMYyYUTH BEIMCKY M3 KHHUIH TOJIBKO B OTHOLIEHHH

2

csoero JIIIX B mo6oM o0beMe, MO FOO0MY HEPEUHIO CBEICHHI | IS JIIOOBIX Lesei.

Hnoit unen JIIIX mMeeT mpaBO MONYYHUTHh BBINMCKY U3 KHUTH TOJBKO B
otHowenun ceoero JIIIX B mo6oM o6beme, MO JOOOMY MEPEUHIO CBEJSHHM U I
JEOOBIX 1ieNIel, 32 UCKITFOYEHHEM NIEPCOHANBHBIX JaHHBIX rimaBsl JITTX.

C 3asBIIEHHEM BIIpaBE OOPATUTHCS NPEINCTABUTENH 3aBUTENS, NEHCTBYOIINE B
CHIy TIOTHOMOYHMH, OCHOBaHHBIX Ha OQOPMIICHHOH B  YCTaHOBJICHHOM
3akoHozaTenscTBOM Poccuiickoilt denepanun nopsake AJOBEPEHHOCTH, HA YKa3aHUU
(denepanbHOro 3akoHa JMOO Ha aKTe YHOJHOMOYEHHOrO Ha TO FOCYAapCTBEHHOrO
opraHa, OpraHa MECTHOTO CaMOYNpaBJIE€HHWSA WM OpraHa [yOJMYHON BIIACTH
(enepansHOii TEppUTOPHH (Hasiee — MPENCTaBUTENb 3aIBUTENA).

 3agBUTENb MMEET MNpaBO OOPaTHTECS B MHOTOQYHKIHOHAIBHBIN LEHTP
NPEOCTaBIIEHHUs rOCy JapCTBEHHBIX M MyHHLUMANBHBIX yciryr KpacHoaapckoro kpas
C €IMHBIM 3alpOCOM Ha IOJIyYyeHHEe Cpa3y HECKOJIbKUX rOCyINapCTBEHHBIX M (WUIH)
MYHULHITAIBHBIX YCIyT (ajiee — KOMIUIEKCHBIH 3arpoc).

1.3. TIlopsmoxk momy4eHHs HHPOpMaUUHM 3asiBHUTENSIMH MO  BOIpPOCaM
NpEeJOCTaBICHUs] MYHULMIAIBHOH YCIYrM M YCIYr, KOTOpHIE SIBIIIOTCS
HEOOXONMMBIMU M 00513aTeNbHBIMH JUI NPENOCTABIEHHS MYHHUHMIAIBHOM YCIIyIH,
CBEJICHHUI O XOfie NPeNOCTAaBICHUS YKa3aHHBIX YCIIYT, B TOM YHCIE HA O(ULHATEHOM
caiftTe, a TaKKe C  HCIONB30BaHHEM  (QelepanbHOM  roCyHapCTBEHHOM
UHGPOPMALIMOHHOM cucTeMbl «ENUHBIA MOPTaNl FOCYapPCTBEHHBIX U MYHHIUIATBHBIX
yenyr (pynkmumit)» (gosuslugi.ru) (nanee — EIITY), IToprana rocyIapCTBEHHBIX H
MyHUUMIAIBHBIX yeuyr ($yHkuuit) KpacHomapckoro kpas (pgu.krasnodar.ru) (nanee
—PIIT'Y).

1.3.1. MudopmupoBanue 0 nopsake NpeaocTaBIeHus MyHHIMIAIBHOM yCITyTH
OCYIECTBIIACTCSL:

HEMOCPEACTBEHHO IIpM JIMYHOM IIpHeMe 3asiBUTEN B aJMHHHCTpPALUH
cenbckoro mocenenuss lomyb6as Hua CnaBsHckoro paiioHa (mamee —
AnMuHHCTpanus) HWIM B MHOTOQYHKUHOHAIBHBIX LEHTPaX MpeNOCTaBICHHUs
rocyJapCTBEHHBIX M MyHHUHUIAIBHBIX yeiuyT KpacHomapckoro kpas (nanee — MOLY);

1o TeneoHy AAMUHMCTpALMU wid MOLI:

MHCBMEHHO, B TOM YHCJIE MOCPEICTBOM 3JIEKTPOHHON MOYTHI, (aKCUMUIBHOM
CBSI3M;

NOCPENCTBOM Pa3sMEINEHUS B OTKPHITOH M NOCTYHMHOH ¢opme mHpopmanuu B
ENI'Y, PII'Y, =©Ha  odunuansHoM  HHTepHer-calite  AIQMUHHUCTPALMK
(golubajaniva.ru);

[OCPEJICTBOM pa3MelleHus HHGOpManuMd Ha HHPOpPMALMOHHBIX CTEHAAX
AnMunucTpauuy uny MOL;

1.3.2. MadopMUpOBaHUE OCYIECTBIIETCS IT0 BOIPOCAM, KaCaIOMMMCS:

Croco00B IMoJa4H 3asBJICHUS O NPEeNOCTaBIeHUH MyHUIUNIANbHOMN YCITyTH;

anpecoB AamuuucTpard U M®ILI, obpameHue B KOTOpble HEOOXOMMMO it
npenocTasieHuss MyHUUMIIANEHOMR yCIIyTH;

cnpaBoyHOi HHGOpMamuH o pabore AIMUHHCTpamMd (CTPYKTYPHBIX
noapaseneHuil A JMUHUCTpPAIIUN);

JOKYMEHTOB, HEOOXOAUMBIX JUIS IPENOCTaBIeHHs MyHUIMIAIBHOM YCITyTH;



NOps/IKA K CPOKOB IIpefoCTaBIeHUs MyHHLIUIIaIBHON yCIyry;

nopsaKa MOJMYy4YeHUs CBEJCHHH O XOome MpemoCTaBleHHs MyHMUMNAIbHOH
ycuyry;

[0 BOIPOCaM NPEIOCTABICHHMs YCIYT, KOTOPEIE SBILIIOTCS HEOOXONUMBIMH U
00f3aTeNnbHBIMH VIS TPEJOCTaBIeHMs MyHHIMOATBHON ycimyrd  (BKIIOYas
UHPOPMHUPOBAHUE O MHOKYMEHTAX, HEOOXONMMBIX JUIA TNPENOCTaBJICHUS TaKUX
yemyru);

nopsaka xocynebHoro (BHecyneOHOro) ookanoBaHus AedcTBHiA (Oe3neicTBI)
JOJDKHOCTHBIX JIML, M NPUHAMAEMbIX HMHU pEIUeHHH @pU MpPeaoCTaBICHUU
MyHULMNATBHOHR YCIIyTH.

[Tomyyenne uMHGOpPMANMM IO BONpPOCAaM MpeNOCTaBIeHHs MyHHUUNAIEHON
YCIyTH OCYIIECTBIIAETCS 6eCIuIaTHO.

[Mopsimox mHGOpMHUpOBaHUA cOTpyIHHKaMH M®IL] B HacTosLEM periaMeHTe
YCTaHABIMBAeTCd Ha OCHOBAaHMM COIVIAIGHUS O B3aUMOACHCTBUHM  MEXKAY
rOCyJapCTBEHHBIM  aBTOHOMHBIM  yuypexueHuem  KpacHomapckoro — kpas
«MHOropyHKUMOHATIEHEIA ~ LEHTP  NPEeJOCTAaBIEHHS  TOCYHApCTBEHHBIX W
MyHULMDANBHBIX yoenyr KpacHomapckoro kpas» W agMHHUCTpPAUHEd CeabCKOro
nocenenus [omybas Huea CnaBsHckoro paiiona (manee — CornameHnde o
B3aUMOJIEHCTBHUH).

1.3.3. Ilpu ycTHOM oOOpameHdu 3asBHTENS (JMYHO WIM 1O TenedoHy)
JOJDKHOCTHOE JHMUO AnMuHHUCTpauuy, paborhHuk MOILl, ocymecTBasrOmuii
KOHCYJIBTUPOBAaHHUE, MOAPOOHO M B BEMUIHBOM (KOppeKTHOM) dopme HHHOPMHUpYET
0oOpaTUBIIMXCSA [0 HHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha TenedoOHHBII 3BOHOK JOJDKEH HayuHATBCA C HHpopMauuu o
HAaHMEHOBAHHHU OpTaHa, B KOTOPBIA MO3BOHMJI 3asBHTENb, (paMUIIMH, UIMEHH, OTYECTBA
(mocneqHee — NpU HAJIMYMK) U JOJDKHOCTH CHIELUATMCTA, NPUHSABIIEro TeneOHHBIA
3BOHOK.

Ecnu [HOWKHOCTHOE JIMLO AJMHMHHCTpaLM HE MOXKET CaMOCTOSTENBHO HaTh
OTBET, TeJae(OHHBIH 3BOHOK JOJDKEH OBITh mepeanpecoBaH (MEpeBefeH) Ha Apyroe
JOJDKHOCTHOE JIMUO WM e OOpaTdBIIeMYycCs JIMIy JMJOJDKEH OBITh COOOIIeH
TeneOHHBI HOMEp, MO KOTOPOMY MOXKHO OyIOeT MONy4YuTh HEeoOXOqUMYIO
HHpOpMAaLHIO.

Ecnmu moaroroBka orBera TpebyeT NpPOJODKHMTENIBHOIO BpPEMEHH, OH
npe/yIaraeT 3asBUTENI0 OAUH U3 CIEAYIOIUX BAPHAHTOB JAJbHEHIIUX NEHCTBHIMA:

M3JI0XKHTH 0OpaleHne B IUCBMEHHO# dopMe;

Ha3Ha4UTh JPYroe BpeMs Ui KOHCYJIbTaLHA.

JoJbKHOCTHOE  JIMIO  AJMMHHCTpPAalMM HE  BIOpaBe  OCYIIECTBIATH
UH)OPMHUPOBaHUE, BBIXOAAINEE 32 paMKH CTAHAAPTHBIX NPOLENYp H YCIOBHIA
NpefoCcTaBieHuss MyHMIMIIANBHOM YCIIyTH, M BIMSIOIIEe NPAMO WM KOCBEHHO Ha
[PHUHHMAEMOE pELICHHE.

[TponomxurensHOCTh HHPOPMHUPOBAHUSA IO TeNe(OHY He JOJDKHA MPEBBILATH
10 MuHyT.

HHdopMupoBaHHEe OCYLIECTBIIETCS B COOTBEICTBHM C rpadukom mnpuema

rpaXKaH.
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1.3.4. IIo mUCEMEHHOMY OOpAIUEHUIO MOJDKHOCTHOE JIMUO AAMHUHHCTPAUHH,
OTBETCTBEHHOE 3a MpeNoCTaBjieHHe MyHHUMNAIGHOH YCIyrd, noapoOHO B
NMCHbMEHHOM (hopMe pasbiACHAET rpaKJAHUHY CBEJCHHUS IO BONPOCAM, YKa3aHHBIM B
nyHkre 1.3.2. Hacrosmero AAMMHHMCTPAaTHBHOIO pErJlaMeHTa B  IOpSAAKe,
yctaHoBlieHHOM DenepanbHbIM 3akoHOM OT 2 Mas 2006 r. Ne 59-03 «O mopsnake
paccMoTpeHus obpaineHuii rpaxnad Poccuiickoit ®eneparuuny.

M®I]  ocymecTBIAIOT UHPOPMHUpOBaHWE  3asBUTENiE O  MOpsIKe
IpenocTaBlieHUss MyHUIMDANBHOM YCIyrH, B TOM 4HCJIE [OCPEICTBOM
KOMIUTEKCHOro 3anpoca, B M®ILI, 0 xone BBIIOJHEHUS 3ampoca O MPeNOCTaBICHUH
MyHHUUIIANBHONH yCIyTH, KOMIUIEKCHOrO 3alpoca, a Taioke MO MHBIM BOMpPOCaM,
CBA3aHHBIM C  DpeJoCTaBleHHMeM  MyHUIMIANBHOW  YCNYrH, a  Takke
KOHCYJIETUPOBAHHE 3asiBUTENEH O MOpAAKe MPeNocTaBieHus MyHHIHNAIBHON
ycnyrd B MOIL] u gyepe3 EIII'Y, PIII'Y, B ToM yucne myrem obopynoBanus B M®I]
pabouymx MecT, NpeqHa3HAYCHHBIX A obecledeHus AoCTyna K WHPOpMalHOHHO-
TeJIEKOMMYHHUKALHOHHOM ceTH «HTepHeT».

1.4. Iopsnok, ¢opma, MECTO pa3MELUECHHUS M CIIOCOOBI MOTYYEHHs CIIPaBOYHOM
uH(}popMaLuK, B TOM YHCIE HAa CTEHJAX B MECTaX IPeJOCTAaBICHHS MYHHULIMIIAILHOM
YCIYTH M YCIYT, KOTOpBIE SBJAIOTCA HEOOXOOUMBIMH M 00S3aTeNbHBIMH I
NPEJOCTABJICHHS MYHHLUIAJBHONW YCIyTH, U B MHOTOQYHKUHOHAIBHOM LEHTpe
NPeIOCTaBJICHUs TOCYAAPCTBEHHBIX 1 MYHHLUIIAIBHBIX YCIIYT.

1.4.1. Ha EIII'Y (gosuslugi.ru/613278/1/form, gosuslugi.ru/613279/1/form),
PIITY (pgu.krasnodar.ru/structure/detail.php?orgID=162322) pa3MenaroTes
CBEJIEHUS, TNPEIYCMOTPEHHbIE TIOJIOKEHUEM O (eaepatbHOil TrocyaapCTBEHHOM
uHpopmaumoHHOi  cuctemMe «PDenepanbHBIl  peecTp [OCYHAapCTBEHHBIX U
MyHUUMOATBHEIX  youyr  (GyHkoumid)» (mamee — OPIY), yTBep»ICHHBIM
nocraxosineHreM [IpasutenscTBa Poccuiickoit ®enepauuu ot 24 okrabpsa 2011 rona
Ne 861.

Hnpopmaumss va EIT'Y, PIII'Y o mnopsagke M cpokax MpemOCTaBIICHUS
MyHuuMnansHOH yciIyrd Ha OCHOBaHMM CBeICHMH, coaepkamuxcs B OPILY,
PErHOHAIBHONH  rOCYHapCTBEHHOM  HMHPOPMAIMOHHOHW  CHCTEeMe «Peectp
rocymapcTBeHHblx ycnyr (¢yHkuuil) KpacHomapckoro kpas», NpemoCTaBisercs
3aABUTENIO OECIIaTHO.

Hoctyn kx uHpOpMauMu O CpOKax M IOpAIKE MpPENOCTaBJIEHHS YCIYTH
ocyuecTBisiercs 6e3 BHIIONHEHMs 3asBUTENIEM KakuX-Tubo TpeOoBaHWil, B TOM
qucie 6e3 HCIONE30BaHUA MPOrpaMMHOrO oOecredeHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPENCTBA 3aABHUTEINA TPEOYeT 3aKIFOYSHHUS TULEH3UOHHOIO MM MHOrO
COrJIaLIeHUs c npaBoobianaresieM [IpOrpaMMHOI0 obecrieyeHus,
[PeqyCMaTPUBAIOIIEro B3MMaHUE IUIAThl, PETUCTPALHIO WIIM aBTOPH3ALIMIO 3aBUTEIS
WM PENOCTaBIEHUE UM NEPCOHATBHBIX JaHHBIX.

1.42. Ha o¢uumansHOoM caiiTe AJMHMHMCTpalldd, Ha CTEHJAX B MecTax
npenocTaBieHus MyHuuunansHoi ycayrm u B ML pasmemaercs crnemyromas
crnpaBoYHast HHGOPMALHS:

0 MecTe HaxOXIeHU H rpaduke paboThl AJMUHUCTPAUM U UX CTPYKTYPHBIX
NOZIpa3JeNieHuH, OTBETCTBEHHBIX 3a IpeNOCTaBlieHHe MYHHULHMIAIBHONU YCIIYTH, a



Takke MOLI;

cripaBoYHble TeNe(OHBI CTPYKTYPHBIX MOJpa3feNeHHid AJMHHUCTpPALHY,
OTBETCTBEHHBIX 32 MpeAoCTaBjieHde MyHHMUMNAIBHON yCIyTH, B TOM YHCJIE HOMEp
Tenedona-aBronHpopMaTopa (IIpY HATHIHH);

anpec OQHIMANBHOTO CaiiTa, a TaloKe 3IEKTPOHHOW NMOYTH M (HaM) GOpMEI
00paTHO CBsA3M AIMHUHUCTpaUuH B ceTH «MHTepHeT».

Hudopmaims 0 MECTOHAXOXKISHHM M rpaduke paboTH, CHPaBOYHBIX
TenedoHax, opumuanpHeix caiitax MOILl pasmemaerca Ha EnuHoM mnoprane
MHOrOQYHKIMOHATBHBIX ~ LEHTPOB  MNpEJOCTAaBIEHUS  IOCYJapCTBEHHBIX U
MyHULUMIAIBHEIX  ycuyr  KpacHomapckoro Kpast B MH)OpMALMOHHO-
TeNeKOMMYHUKaMoHHOH cet «HHTepHeT» (nanee — Enuneli nopran M®LI) — e-
mfc.ru.

1.43. B 3amax oxumaHus AJIMHHHCTpPalMH pa3MEIIaloTCsi HOPMaTHBHBIC
[PaBOBBIE aKThl, pEryJHPYIOIME NOPIOOK MpenocTaBieHus MyHUIMIANBHOR
yCIyrd, B TOM YHMCIe AIMHHHCTPAaTHBHBIA perjaMeHT, KOTOpbhle MO TpeOOBaHHIO
3ajABUTENS NPEIOCTABIIOTCSA €My IS O3HAKOMIICHHS.

1.44. Pasmemenue  uHQOpPMAUMH O  NOpAOKE  INPENOCTaBICHHS
MyHHMUUIATEHOR yCIyrd Ha HMHGOPMAalMOHHBIX CTEHJaX B noMemeHud MOL]
OCYILIECTBIETCS B COOTBETCTBMM ¢ CormnameHHeM O B3aUMOIEHCTBHH C yYETOM
TpeboBaHMH K  HHOOPMHMPOBAHHIO,  YCTaHOBJICHHBIX  AJMHUHHUCTPAaTHBHBIM
pEerIaMeHToM.

1.4.5. Wubopmaims 0 XoAe PpacCMOTPEHMs 3asiBIEHHMI M O pe3yJbTarax
npenocraBneHus MyHUIUIIANBHOM YCIYTH MOXET OBITh IOJNyYeHa 3asBUTENeM (ero
npexcTaBuTeNieM) B JHYHOM Kabmmere Ha EII'Y, PIIIY, a Take B
COOTBETCTBYIOLIEM CTPYKTYPHOM HOApPAa3AeNeHu: AJMUHUCTpALHU IpH 0OpaleHun
3asABUTENS JIMIHO, ITO TeNe(OHy, TOCPEICTBOM JIEKTPOHHO MOYTHL.

I1. CraHaapT npenocTaBieHHs MyYHHUHMNAIBHOH YCIyrH

2.1. HaumeHoBanne MyHununaneHoi ycimyru — «IIpemocraBineHue BBIIMCKU
U3 NOXO35HCTBEHHON KHUIH».

2.2. HaumeHOBaHUE OpraHa, NpeaoCTaBIAoLEero MyHHIMNANEHYIO YCIYTy.

MyHununansHas yciuyra npefocTaBisdeTcs A IMUHKUCTpauyen.

B npenocrasneniu MyHHIMITAIEHOM YCIIyTH y4acTBYIOT:

M®II.

3asBuTENH (MPEACTABUTEND 3asIBUTENA) HE3aBHCUMO OT €ro MECTa JKUTENbCTBA
WM MecTa NpeOBIBaHKsA HMEET IpaBo Ha oOpaleHue B Mmool mo ero Beidopy M®I]
B Ipenenax Teppuropud KpacHomapckoro kpas Uil MNpPENOCTaBICHUSA €My
MyHHIMIABHOM YCITyTH M0 3KCTEPPUTOPUAIBHOMY [IPUHLIUITY.

Ipenocrasnenne MyHununansHoi yemyru B MOL] no sxcreppuTopuaibHOMY
NPUHUMITY OCYLIECTBIIETCS Ha OcHOBaHMHU Coryalmenys 0 B3aMMOJAEHCTBHH.

2.3. PesynpTraToM npenocTasineHus MyHHIMIAIEHOK YCIIyTH ABIAETCS:

BBINUCKA U3 MOXO39HCTBEHHOH KHUI'H;

pelreHue 06 0Tkase B MPeJOCTaBICHHNH MyHHUIMIIAIBHOM YCITyTH.

2.3.1. B nensax rocyAapCTBEHHOHM pErMCIpallM MpaB Ha 3eMeNIbHBIA y4acToK,
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MPENOCTaBICHHBIA rpaxaaHudy st BeneHus JIITX, BhINMHUCKA U3 MOXO3AMCTBEHHOM
KHUTH odopmiiercs 1o (opMe COINIaCHO NPHIIOKEHHIO K mpukaly PdenepanbHOiM
CIryKOBI rocyJapCTBEHHOM PErucTpalyM, KamacTpa M kapTorpaguu ot 25 aBrycra
2021 r. Ne I1/0368 «O6 ycraHOBIeHUH (HOPMBI BHITUCKH U3 MOX03IHCTBEHHON KHUIY
0 HaJIMYMH y TPaKAaHNHA IpaBa Ha 3eMeNbHBIN YYacToOK».

B ocTrameHBIX CHOy4asx BBIIMCKA M3 IOXO3AMCTBEHHOH KHHIM MOXET
COCTaBIATECA B NMpPOM3BONBHOM (opme (Hampumep, Mo (opMe OTHENBHBIX JIACTOB
KHUTH, WM 110 paszieniaM ([oApa3fenaM), M IO KOHKPETHBIM ITyHKTaM KHUTH).

Bpimucka M3 KHUrM B (opMe 3NeKTPOHHOr0 HOKYMEHTa IOANMCHIBAETCS
YCHUJIEHHOH KBaNM(ULIMPOBAHHON 3JIEKTPOHHON TOINHCHIO IVIaBBI CEIECKOIo
nocenenys Iomy6as Hua CrnaBfHCKOro pailoHa WIH YHOTHOMOYEHHBIM MM
JIOJDKHOCTHBIM JIULIOM.

Beimucka U3 KHMTH B (OpME 3JIEKTPOHHOIO JOKYMEHTa MPENOCTaBJAETCS B
JmyHoM kabunere Ha EIII'Y, PIII'Y B ciy4ae, eciii 3asBJIEHAEC HAlpaBlIEHHO B
3NEKTPOHHOM (opMme ¢ ucnonb3oBanueM PIIT'Y. B ocTanbHBIX CIy4asx BBINKMCKA U3
KHHTA B (opMe IIEKTPOHHOrO JOKYMEHTa pacleyarsiBaercs M HanpaBiIseTcs
3aKa3HeIM IHMCBEMOM Ha mo4toBblii agpec rnaeel JIIIX wmm mHOro unena JIIIX,
yKa3aHHBI B 3aiBJeHUH, MO0 mepenaercs riase JIIIX wmu uHomy wieny JIITX 1o
NpeXbSIBICHUM JOKYMEHTA, YAOCTOBEPSIOIIEro JMYHOCTD, MO JIMYHYIO NOMIKCE.

B cmyyae HEBO3MOXKHOCTH ()OPMHpOBaHHS BBIIUCKA H3 KHMTM B (opme
3JIEKTPOHHOIO JJOKYMEHTa BBINMCKA U3 KHUI'Y Ha OYMa)KHOM HOCHTEJIE COCTaBIIIETCS
B IBYX dk3eMIuripax. Oba sk3eMIUispa SABJAIOTCA HOMIMHHBIMH, MOAMHCBHIBAIOTCA
rmaBoit  censckoro moceneHus I[omybas Husa CraBsHCKOro paiioHa WM
YHOJIHOMOYEHHBIM MM  JIOJDKHOCTHBIM  JIMLIOM M 3aBEpAIOTCS  IEYarbio
AnmuHHCTpaumu ¢ u3obpaxenueM [ocymapctBeHHoro repba Poccuiickoid
Oepepanuu (Hajee — OTTHCK IIeYaTH).

B ciyyae koraa BBINMCKA H3JIOXKEHA HA HECKONBKUX JIMCTaX, OHM HOJDKHBI
OBITH NPOLIMTEI M NPOHYMEPOBAHEL. 3amMCh O KOJIMYECTBE MPOLIUTBHIX JIUCTOB
(anpumep: "Bcero mnpommro, MPOHyMEPOBAaHO M CKPEIUIGHO IEYaThblo IecsATh
JICTOB") 3aBepAETCS MOANMCHIO JOJDKHOCTHOTO JIMLA U OTTUCKOM MeYaTy.

Brimucka Beimaercs rnase JIIIX wnm uHomy wieny JIIIX no mpenbsBieHUU
JIOKyMEHTa, yJOCTOBEPSIOLIEro JIMYHOCTD, IO IMYHYIO MOAMHKCE.

Jara 1 BpeMs NpenoCTaBICHHUS BBIMUCKH M3 KHUTH, JAHHBIE JODKHOCTHOTO
JIMLA, NPEJOCTaBUBLIETO BBINMCKY M3 KHHTH, a TaKKe JIMLA, MOJyYHBIIErO BBITUCKY
U3 KHMIH, TIOJUIeKAT Y4YeTy B AJMUHHMCTpauMd. BTopoil sK3eMIUIip HO/DKEH
XPaHUTHCA B A IMUHUCTpPALHH.

2.3.2. Pemenue 00 OTKa3e B NpeNOCTaBIEHUHM MyHULUNAIBHOM YyCIyru
obpopmisiercs 1o  ¢QopMe COrIacCHO MNPUIOKEHHMIO 5 K  HacTosueMmy
AIIMMHUCTPAaTHBHOMY pErJIaMEHTY.

2.3.3. Pesynerar npenoctaBieHuss MyHUIMIAIBHON YCIyrH 3asBUTEINb IO €ro
BBIOOpY BIIpaBe IOJYYHTh:

- Ha OyMaXHOM HOCHTeJIe HENOCPEACTBEHHO B AMUHHCTpAlUH, JHOO B
M®LI, 3aka3HbIM THCHMOM Ha MOYTOBBIH anpec rnassl JITIX unu uaoro ynena JIITX,
yKa3aHHBIH B 3asBIICHUM;
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- B (opMe 3JIEKTPOHHOTrO INOKyMEHTa (B MalIWHOYMTaeMOM (opmare npu
ucnone3oBaHuy  EII'Y), DNOANMCaHHOrO €  MCIIOJNB30BAaHUEM  YCHIICHHOM
KBATU(UIMPOBAHHOM SJIEKTPOHHOHN IOANHCH 4Yepe3 JH4HBIAH kaObuHer Ha EITY
(PIII'Y), mpu ycnoBuM IIOJAyM 3ampoca Ha MmpenocraBlieHde MyHHUIMDAIBHOM
yernyru uepe3 EIIY (PIII'Y). Bmecte c pe3ynsTaToM NpPEAOCTAaBIEHUS YCIYyTH
3a4BHTEMO B JMYHbIA kabuuer Ha EINI'Y (PIII'Y) HanpaBisercs yBeIOMJIEHHE O
BO3MOKHOCTH TIOJy4€HHs pe3yNbTaTa NpeJoCTaBiIeHHs MyHULUMNAIBHON YCIyTH Ha
OyMaxxHOM HocHTene B AaMHHUCTpauuy Wik B MOL] (B ciyyae BeIOOpa 3asBUTENEM
IpH nojade 3ampoca). B yBenqoMiieHUH AQMUMHHUCTpaUUs YKa3bIBaeT JOCTYITHOE I
HOJTyYeHHs pe3yJIbTara npenocrasyieHus yeuyru ML ¢ ykazanuem aapeca.

2.3.4. dakr NOMy4YEHHHA  3ajABUTENIEM  pe3yNbTaTa  IpeJOCTaBICHHS
MyHuuMnansHoH yCIyry duxcupyercs B cucreme 3JIEKTPOHHOTO
JIOKyMEHTO000pOoTa, a Tak ke B clIydae oOpalieHHs 3asgBUTEN 3a NPEeNOCTaBIEeHHEM
MyHUIMIANEHONH yCIyrd B 3JEKTpOHHOM Buze mnocpeactBoM EIIIY — B
aBTOMAaTHU3UPOBAaHHONW MH(POPMALMOHHON cHcTeMe «DJEeKTpOHHAA MOXO3:AHCTBEHHAS
kuura» (manee — AMC IIK) ), mocpenctBom PIII'Y — B aBTOMaru3MpOBaHHOM
undpopmanuoHHoii cucreme «EpuHbi meHtp ycuyr» (manee — AMC ELIY) u B
JmyHOM Kabuuere 3assutens Ha EIITY (PIIT'Y).

2.3.5. Pesynprar nmpemocTtaBineHus ~— MyHMIMDAIGHOHM  yCIyrd IO
9KCTEPPUTOPHAIIBHOMY TNpPUHLMILY B BHJAE OJJIEKTPOHHBIX JOKYMEHTOB H (HJIM)
3JIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSETCS YNOJIHOMOYEHHBIM JOJDKHOCTHBIM
JULOM AJMUHHCTpAaUWH. 3asBUTENb (MPENCTABUTENb 3asABUTENA) JJIA IOITyYEHHUS
pe3yypTaTa NpefoCTaBNeHHs MyHHLIMNAIBGHOW YCIyrH Ha OyMaXXHOM HOCHUTeNe
UMEET NPaBo 00PATUTHCS HEMOCPENCTBEHHO B A IMHHHCTPALMIO.

2.4. Cpok npenocrtaBiieHUs. MyHHULMIIAIBHOR yCIyTH, B TOM YHCJIE C y4ETOM
HeoOX0AUMOCTH OOpalieHHs B OpraHH3aLUH, YYacTBYIOLIME B IPENOCTAaBJICHUH
MyHuULMIaTBHOR yciyry, CpOoK [PUOCTAHOBJIEHUS IPEROCTaBICHUA
MyHUMUMIAIBHOH yCIYT'd B CIy4ae, €CId BO3MOMKHOCTh IIPUOCTAHOBJICHHA
NpenycMOTpEeHa 3aKOHOJATenbecTBOM Poccuiickoit ®enmepauuu, CpoK BBIAAYH
(HanpaBneHus) JOKyMEHTOB, SB/SIOIIMXCA  pe3yJbTaTOM  NPENOCTaBICHHS
MyHHULMIAIEHOR YCITyTH.

2.4.1. MakcuManbHbIii CpPOK mpejnocTaBieHus MyHHUMIAIBHON YCIyTH,
KOTOPBId HCYHMCIAETCA CO [HS PErucTpalud 3ampoca H JOKyMEHTOB U (M)
uHpOopManUM, HEOOXONUMBIX JUIA IpEeNOCTaBICHHS MyHMUMIANBHON YCIyrd, B
AIMUHUCTpaLMM, B TOM YHCJE B Ciydae, €CIHM 3alpoc ¥ JOKYMEHTHI M (WJIH)
uHpopMalMsa, HEOOXOoAUMBbIE IS IpeNoCTaBleHHA MyHHUUNAIBHOH YCIYTH,
MOAaHbl 3agBUTENEM IOCPEICTBOM IOYTOBOrO OTNpPABIEHUA B AIMHHUCTPALMIO,
cocraBisieT 3 pabouux JHs.

2.4.2. MakcuMaNbHBI CpPOK MpenocTaBiieHus MyHHIMIANBHOW YCIIyTH,
KOTOPBIf HCYMCIAETCA CO JHA PEruCTpalMy 3ampoca U JOKYMEHTOB M (WIIH)
dHpOpMaIMy, HEOOXONUMBIX I NpeNoCTaBleHHs MyHUIMDANBHOH YyCIyrd, B
PIII'Y, cocrasiser 3 paboyux qHs.

2.43. B cny4ae, eciu 3asBieHHe H JOKyMeHTHl u (W) uH(popmarms,
HEeoOX0oaMMBIE AT NpeA0CTaBIeHH MyHULUNANbHOR yCIyTH, IOAAHEI 3asBUTEIEM B

MO®ILI, obmuit cpok npemocraBieHuss MyHHUUNAIBHOU YCIIyTH, YCTAHOBJIECHHEBIH B
nyHkre 2.4.1. HacTOALIEro pasfena, YBENMYHBAETCS Ha CPOK Nepeiadyd 3amnpoca U
JOKyMeHTOB M () UHPOpMauuy, HEOOXOAUMBIX UIS  TNPENOCTABJICHHUS
MyHnuuunaneHoid ycayrd, u3 MOIL[ B AJAMUHHCTpalMiO B COOTBETCTBHH C
CorameHyueM 0 B3aUMOJEHCTBHH.

2.5. HopmaruBHBIE IIpaBOBBIE aKThl, pEryJUpYIOLIME NPEeNOCTaBICHUE
MyHuuMnansHo| yciryru.

[TepeyeHp HOPMAaTHBHBIX NPABOBBIX aKTOB, PETYIHPYIOIHX IPENOCTaBJICHHE
MyHHMUMNANBHOM yCIyrH, pa3MelleH Ha O(QUUMAIPHOM caiiTe AJMHHHCTpaLUH
(slavyansk.ru/article/a-2420.html), B ®enepansHomM peectpe u Ha PITY
(pgu.krasnodar.ru/structure/detail.php?orgIlD=162322).

2.6. Mcuepneiparomuii nepeyeHs JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHM
C 3aKOHOJATeNbHBIMM WIM HHBIMM HOPMATMBHBIMM IIPABOBBIMU aKTaMH JUIS
npenocTasieHus MyHUIMNATBHOH yCIyry:

2.6.1. 3ajBUTENE MOXET IPEICTaBUTH 3aiBJICHHE M HOKYMEHTBl OIHUM H3
CJIEAYIOUIUX CIIOCOOOB:

a) B aNieKTpoHHOM ¢opme mocpencteom EINT'Y, PIITY.

B crnyyae HampaBneHHs 3asBJICHUS M TpPWIAaraeMbplX K HHUM JIOKYMEHTOB
yKa3aHHBIM  CHOCOOOM  3asBUTENb, INPOIIEJUMHA HpPOLEIYphl PEerHCTPaLHy,
UOCHTUGUKAUMM W ayTeHTHQUKAMd C  UCIONb30BaHMEM  (enepaibHOM
rocyapcTBeHHOH UHGpOpMaMOHHOH cucTeMbl «EquHas cucreMa MOSHTH()UKALMH K
ayTeHTHQUKaUUM B  HMHQpacTpyKType, obecneuuBaomiei HHOOPMaLHOHHO-
TEXHOJIOTHYECKOE B3aUMOJEHCTBHE MH(OPMAIMOHHBIX CHUCTEM, HUCIONB3YEMbIX s
NPENOCTaBIeHUs TOCYJApCTBEHHBIX M MYHMIMIAIBHBIX YCIYr B OJIEKTPOHHOU
dopme» (nanee — ECUA) umu MHBIX rOCyJapCTBEHHBIX HH(POPMALMOHHBIX CHCTEM,
€CNIM TaKde TroCyNapCTBEHHbIE HH(GOPMALHOHHBIE CHUCTEMBl B YCTaHOBJICHHOM
[TpaBurenscTBoM Poccuiickoit depepaupu nopsake 00eCeYrBaroT B3aHMOICHCTBHE
¢ ECHA, npu ycloBUM COBNAAEHHA CBENEHUH O (U3MYECKOM JMUE B YKa3aHHBIX
HH(OPMALMOHHBIX CHCTEMAX, 3amloiHAeT (OpMy 3asBJICHHI C HCIOJIB30BaHUEM
MHTEPaKTUBHOH GOPMBI B 3JIEKTPOHHOM BHJE.

3asBieHWe HAMpaBISETCH 3asBUTENEM BMECTe C IPUKPEIUIEHHBIMU
QJIEKTPOHHBIMH JJOKYMEHTaMH, YKa3aHHBIMH B MOIIMyHKTax 2.6.3.-2.6.4. HacTOALIEero
pasznena. 3asBlIEHUE IOJIUCHIBAETCS 3aABUTENEM IMPOCTOM 3JIEKTPOHHOMN MOMIKCEIO,
MO0 YCHICHHON KBATU(PHLIUPOBAHHON SJIEKTPOHHOMN MOIMUCHIO, JTHOO YCHIEHHOMN
HEeKBATM(HULUPOBAHHOM NOAMUCEHIO, CEPTUUKAT KIIFOYa MPOBEPKH KOTOPOH cO3MaH U
ycrone3yercss B MHppacTpykType, obecneuuBaromed — HHGOPMaIHOHHO-
TEXHOJIOTHYECKOE B3aUMOJEHCTBUE MH(OPMAIIMOHHBIX CHCTEM, UCIIONB3yEMBIX IS
NPENOCTaBIEHHs TOCYNApPCTBEHHBIX M MYHHLIUNAIBHBIX YCIYr B JJIEKTPOHHOM
(opme, KOTOpas CO3NAETCS M IPOBEPAETCS C UCIIONB30BAHUEM CPEICTB JIEKTPOHHOM
NOANUCH M CPEICTB YAOCTOBEPSIOIIETO ILEHTPA, HMEIOUMX MOATBEPXICHUE
COOTBETCTBUA  TpeOOBaHUAM,  YCTAaHOBJCHHBIM  (enepalbHBIM  OpraHom
HCIIOJTHUTENBHOM BacTH B obyacti obecnedeHus 6€30NacHOCTH B COOTBETCTBUM C
qacTeio 5 crathk 8 denepanbHelii 3akoH oT 6 anpend 2011 roga Ne 63-03, a Taioke
Opd HAIMYMH Yy Blajeisla ceprudukaTa KIoYa IPOBEpKU KIIOYa HPOCTOM
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3JIEKTPOHHOM IMMOJIIMCH, BBIAAHHOTO €My IpH JIMYHOM NpHEeMe B COOTBETCTBHH C
[paBMnamMy MCHONBG30BAaHUS MPOCTOM SJIEKTPOHHOH MOJMNHCH NpH oOpalleHHH 3a
MOJyYeHHeM TOCYJAapCTBEHHBIX ¥ MYHHUMOAIBHBIX YCIYI, YTBEPXKICHHBIMH
noctaHoBieHueM I[IpaButenscrBa Poccuiickoit ®@enepanuu ot 25 sHBapsa 2013 roga
‘Ne33 «0OO6 wuCHONB30BaHUM MPOCTOM 3NEKTPOHHOM IONNMCH I@IPU OKa3aHUH
rOCYyJapCTBEHHBIX H MyHHUHMIAIBHBIX YCIYr», B COOTBeTCTBMM ¢ IIpaBunamu
OlpeneNieH st BUIOB JIEKTPOHHON MMOJIIMCH, HCIIONb30BaHHE KOTOPBIX HOITYCKAEeTCs
npy oOpamieHHd 3a I[OJMy4YeHHWEM TIOCYJapCTBEHHBIX H MYHHIMIAIBHBIX YCIHYT,
yTBepXKIEeHHBIMH nocTaHoByIeHUeM [IpaBurenscTBa Poccuiickoit denepauuu oT 25
uroHs 2012 roga Ne 634 «O BuAax 3JIEKTPOHHOM NOMIMCH, HCITOJIE30BAHME KOTOPBIX
JOIyCKaeTcs NpH 00paIeHUH 32 IONyYEHHEM TOCYIapCTBEHHBIX M MyHULMIIAIBHEIX
yciyr» (nanee — yCrieHHas HeKBaTM(UIMPOBaHHAas 3TEKTPOHHAS ITOJIIHCE).

B  memax  mpenocTaBileHHs ~— MyHUIMDAIBHOH  YCIYTHd  3asABHUTEIIO
obecnieynBaercs B M®I] noctyn x EIII'Y, PIIT'Y B cOOTBETCTBHUHU C IIOCTAHOBJIEHHEM
Ipasurenscrea Poccuiickoii ®emepanuu ot 22 pexabps 2012 roma Ne 1376 «O6
yTBepxIeHuH [IpaBuii OpraHM3alMd JEATeNBHOCTH MHOro()yHKIHOHAIBHEIX
LEHTPOR [PeJOCTaBICHHs TOCYAAPCTBEHHBIX M MyHULMNANBLHBIX YCITYT».

6) wa OyMaxXHOM HOCHTENE IIOCPEACTBOM JIMYHOTO OOpalleHHs B
Apmunncrpanpio, B ToM yuciie depe3 M®ILI B coorBercTBuU ¢ CornameHueM o
B3aUMOJIEHCTBHH, MO0 IMOCPEICTBOM IOYTOBOIO OTIPABJICHUA C YBEIOMIIEHHEM O
BPY4YEHHH.

3asBICHHE O NPEIOCTABICHUH BBIIMCKH M3 KHHTM MOXET OBITh 3aIlIOTHEHO OT
PYKH, MAIIMHOIKCHBIM CIOCOO0M MO0 MOCPENCTBOM 3NEKTPOHHBIX IEYaTarOIIHX
YCTPOWMCTB.

2.6.2. IOKyMEHTBI, IPMIaraeMele 3adBUTENEM K 3asBIICHHIO, IIPEACTABIIAEMBIE
B 3JIEKTPOHHOM (hopMe, HaIpaBJIIOTCS B CIEAyOMUX hopMarax:

a) xml — I JOKYMEHTOB, B OTHOLICHUH KOTOPBIX YTBEPXKIEHBI (JOPMBI H
TpeboBaHusA 10 (OPMHPOBAHMIO SIICKTPOHHBLIX IOKYMEHTOB B BHIAE (ainor B
¢dopmare xml;

6) doc, docx, odt — 1 IOOKyMEHTOB C TEKCTOBBIM COHEp)KaHHMEM, HE
BKJFOYAOnM (GOpMyJIBl (32 MCKIIOYCHUEM NOKYMEHTOB, YKA3aHHBIX B IOZITYHKTE
"B" HACTOSIIETrO IIyHKTa);

B) Xls, xlsx, ods — W1 AOKYMEHTOB, COAEPKAIIMX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff — 11 JOKYMEHTOB C TEKCTOBBIM COJEPKAHHEM,
B TOM 4HCIe BKmodaroumx (opmynsl u (wm) rpadudyeckue m3obpakeHus (3a
HCKIIIOYEHHMEM JTOKYMEHTOB, YKa3aHHBIX B IOMIYHKTE "B" HACTOAINEro IyHKTA), a
TaKOKe JOKYMEHTOR C rpaduueckuM conepKaHueM;

II) Zip, rar — IJis CKATBIX JOKyMEHTOB B OJIUH (haiir;

€) sig — I OTKPEeIUICHHOH YCHICHHOH KBAM(UIMPOBAHHOM 3JIEKTPOHHOM
HOATHUCH.

B ciyyae ecnu opuruHans! JOKYMEHTOB, MPHIAraéMBIX K 3alpocy, BEIIAHBI M
NOANKMCAHEl YIOJHOMOYEHHBIM OpPraHoM Ha OyMaKHOM HOCHUTENe, HOMyCKAaeTcs
dopmMupoBanue TakKUX JOKYMEHTOB, PEICTABILIEMBIX B JJIEKTPOHHOM dopme, ImyTem
CKaHMpOBAaHUA HEMOCPEJCTBEHHO C OPHIMHAJA JOKyMEHTa (HMCIIONB30BaHHE KOMMM
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HE JIOIyCKaeTcs), KOTOPOe OCYIIECTBIAETCA C COXpaHEHHEM OpHEHTAllUH OpHTUHANA
moxymenta B paspemiesuu 300-500 dpi (macmrab 1:1) M Bcex ayTeHTHYHBIX
HPU3HAKOB MOUTMHHOCTH (rpadudeckoif NOANKMCH JHL@A, eYaTy, YIJIOBOro IITaMIa
611aHKa), C MCIONHb30BAHUEM CIIEOYIOIHUX PEXKHUMOB:

"yepHO-OeIbIil" (IpH OTCYTCTBHM B HOKyMeHTE rpadHueckix H300paKeHUH H
(MM) LBETHOTO TEKCTA);

"oTTeHKd ceporo” (P HATHYMH B HOKYMEHTE rpadHyecKuX H300paxKeHMH,
OTJIMYHBIX OT LBETHOrO IrpaHuecKoro M300paXKeHus);

"IBeTHON" WK "pEXUM NOJHOH HBeTonepeAadd” (MpH HATUYUU B JOKYMEHTE
LBETHBIX rpaduyeckux H300pakeHuit MO0 IIBETHOTO TEKCTa).

KonuyectBo ¢aiiloB HODKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
KaKIBIA U3 KOTOPHIX COAEPIKUT TEeKCTOBYIO U (1iH) rpaduaeckyro nadopmanuro.

JIoKyMeHTBI, mpunaraeMble 3asBUTENEM K 3asBICHHIO, NPEACTaBieMbIe B
9JIEKTPOHHOM (opMe, TOJDKHBI 00ecreduBaTh BO3MOXKHOCTH HAECHTH(GULIUPOBATEH
JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

2.6.3. HeobxoguMbIMH IUI1 [penocTaBlieHUs MYHUUUMNAIBHOW YCIyrH
JOKyMEHTaMM, TOMNEKANIMMH NPEICTABICHMIO 3asBUTENEM CaMOCTOSATEIBHO,
SIBIIAIOTCS:

1. 3asBrienune o npenocTaBieHU MyHUIMIAIEHON YCITyTH IO opMe COrIacHO
opunoxeHmto 1 Kk HacrosmeMmy AJMHHHCTPAaTUBHOMY PpETNIAMEHTY MpHKa3y,
3allOJIHGHHOE MO 00pa3ly B COOTBETCTBUHM C INPIIOKEHHEM 2 K HACTOALIEMY
AJIMHHUCTPATHBHOMY perIaMeHTy, KOTOpO€ 3asBUTENb MOXET IIOAaTh JIOOBIM
crHocoboM, yKa3aHHBIM B NOAMYHKTe 2.6.1 HacTosIero AJIMHUHHCTPAaTUBHOIO
periaMeHra.

B ciyyae mopav 3asBiCHHS B JIEKTPOHHOM BUIe (OPMEPOBAHHUE 3asBIICHHA
OCYILECTBIAETCS MOCPEACTBOM 3alOJIHEHHA 3asBHTEIEM WHTCPAKTUBHOM (OpMBI Ha
EIII'Y, PIII'Y 6e3 HEOOXOOUMOCTH JOMOJHUTENLHON IOJAYU 3asBJICHHS B KaKOWi-
6o uHo# dopme.

2. JTIOKyMeHT, YIOCTOBEpAIOMIUIA JHYHOCTh 3aIBUTEN WM IPEACTaBHTEI
3agBUTENA (B CITy4ae MPEICTABICHI 3 BICHUS U NPUIaraéMbeIX K HEMy JOKYMEHTOB
MOCPEACTBOM JIMYHOTO OOpaleHus B A IMHHUCTPALIUIO, B TOM 4¥ucie yepe3s MOIT).

B cmyyae wHanpaBneHus 3asBieHus mnocpenctBoM EIY  cemenus u3
JOKYMEHTA, YIOCTOBEPSIOIIEro JINYHOCTh 3asBHTENS, IPECTABUTEN (hOPMUPYIOTCA
npu noxareepxaeHuH ydetHod 3amucd B ECHA M3 cocraBa COOTBETCTBYIOLIMX
JAHHBIX YKAa3aHHON YYETHOMU 3aliCH M MOTYT OBITh IPOBEPEHEI [TyTEM HAIpPaBJICHHUS
3ampoca C  HCIOOJB30BaHUEM CHCTEMBl  MEXBEIOMCTBEHHOIO  SJIEKTPOHHOrO
B3aHMOJECHCTBHA.

3. JIOKyMeHT, MOATBEpKIAIOIINIA TOJTHOMOYHS TPEACTABUTEN 3asBUTENA (B
CITydyae, eclii 3asiBJIeHHE HAIIPaBIICHO NPEICTABUTEIEM 3asBUTEN ).

B cimyuyae mpemocTaBieHHS JOKYMEHTOB B JJIEKTPOHHOM GOpMe IOCPENCTBOM
EII'Y, PIII'Y B COOTBETCTBMM C MOAIMYHKTOM «a» IyHkTa 2.6.1. Hactosmero
AJIMHMHUCTPaTHBHOIO perjiaMeHTa MpeAOCTaBIAeTCS HOTapHanbHAsA JOBEPEHHOCTH,
MOJNKCAaHHAsA YCHIEHHOM KBaM(UIIMPOBAHHOM SJIEKTPOHHOMN MOANKICHI0 HOTapUyca.

Konmu NOKYMEHTOB, yKa3aHHBIX B HacTOSIIEM IIyHKTE, IpPEICTaBIAIOTCA
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BMECTe C MONHHHUKAMHU, KOTOpPBIE MOCIIE CBEPKU BO3BPAIAIOTCS 3aBHTENIO.

2.6.4. JIOKyMeHTEI, Houiexanmie MPeCTaBICHHIO B paMKax
MEXBEIOMCTBEHHOTO HH(OPMALIOHHOTO B3aUMOIEHCTBHA, HO KOTOpPBIE 3asBHTENh
BIIpaBe NPECTABUTE 110 COOCTBEHHON MHHUIMATUBE, HE MPEAYCMOTPEHEIL.

2.6.5. Ilpu obpameHny ¢ KOMILIEKCHBIM 3alipOCOM 3asiBUTEII> OAHOBPEMEHHO C
HUM momaer B MOIL[ cBemeHMs, [HJOKyMeHTsI H (unu) HHOpMAIUIO,
NpeqyCMOTPEHHBIE  HOPMATHBHBIMH  IPAaBOBBIMH  aKTaMH, PErylHPYIOLIHMMH
OTHOIIEHMS, BO3HUKAOIIME B CBA3M C NPEIOCTABIEHHEM YKa3aHHBIX B KOMIIEKCHOM
3ampoce roCYHapCTBEHHBIX M (WJIM) MYHUUMIAIBHBIX YCIYT, 3a HCKIIOYEHHEM
JOKYMEHTOB, Ha KOTOpPBIE pacipocTpaHseTcs TpeboBaHue IyHKTa 2 yacTH 1 crateu 7
®epepanpHoro 3akoHa ot 27 wmonsa 2010 roma Ne210-d3 «O6 opraHM3anuH
NpeJoCTaBleHMst FOCY JAPCTBEHHBIX M MYHHULUNANEHEIX YCIIYT», a TAloKe CBENCHHH,
JOKyMeHTOB M (MiM) MH(pOpManuu, KOTOpBIe y 3aABUTENS OTCYTCTBYIOT M IOJDKHBI
OBITH DONYYeHB! IO pe3yNIbTaTaM MPeJOCTaBJICHHUS 3ajiBHTENIO MHBIX YKa3aHHBIX B
KOMIUIEKCHOM ~3allpoce TOCYNapCTBEHHBIX W (WIM) MYHHUHIAIBHBIX YCIYT.
CeeneHus, OKYMEHTH U (MM) MHGOPMAIMIO, HEOOXOAUMBIE JUIA NPEAOCTaBICHHS
rOCYHapCTBeHHBIX M (MJIM) MYHHMUMOAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, M IOJydJaeMble B OPTraHM3alHAX U Y YIONHOMOYEHHBIX B COOTBETCTBHH C
3aKOHOJATENECTBOM Poccuiickoii ®enepanuu 3KCHEPTOB B PE3YNIbTATE OKA3AHHUA
YCIIyT, KOTOpHIE SABJIAIOTCS HEOOXOMUMBIMU M 00s3aTeNbHBIMU JUIA NPEXOCTaBIECHHA
rOCYHapCTBEHHBIX M MYHHUUMNAIBHBIX YCIyT, 3asgBUTeNs mojaer B MOI]
OJJTHOBPEMEHHO C KOMIUIEKCHBIM 3allpOCOM CaMOCTOSTENIBHO.

2.6.6. Opras, npeaocTapAoMui MyHUIUIAIEHYIO YCIYTY, HEe BIIpaBe:

1) TpeboBaTh OT 3aABUTENS NPEIOCTABICHHA JOKYMEHTOB U HH(pOpMALHU WU
OCYINECTBIEHUSA NEHCTBUIH, NPENOCTABIEHUE WIM OCYIIECTBIEHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMATUBHBIMU IPABOBBIMH aKTaMH, PEryJIMpPYIOIIUMHU OTHOLIEHMS,
BO3HMKAIOIIKE B CBA3U C MPENOCTaBIeHHeM MyHUIUNATBHOR YCIyTH;

2) TpeboBaTh OT 3asBHUTENS IPEIOCTABICHUI NOKYMEHTOB M HMH(OpMaruu,
KOTOpble ~ HaxOHATCS B  pAcCHOpPSDKEHHH  OpraHoB,  INPeJOCTaBIIAIOMIMX
MyHununaneHele  YCIyrd, MHBIX TOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHHs, OPraHU3aLMil, B COOTBETCTBUM C HOPMATUBHBIMH IIPABOBEIMHU
akramu Poccuiickoii Denepany, HOPMAaTUBHBIMH NPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit ®eneparyu, MyHULUNAIBHBIME IPaBOBEIMU aKTaMH;

3) TpeboBaTh OT 3asBHTEN COBEpIICHHA HWHBIX JeicTBUE, Kpome
NPOXOXKIEHH  HMICHTHU(UKAMUH M ayTeHTH(GHMKAMM B  COOTBETCTBHH C
HOPMAaTHBHBIMM TIPaBOBBIMM axTaMu Poccuiickoit ®enmepamum, ykasaHHS LN
npUeMa, a TAaKKe IPENOCTaBlIeHUs CBENEHHH, HEOOXONMMBIX MIJIi pacyera
IUIUTENFHOCTH BPEMEHHOIO HHTEpBasa, KOTOPHIH HE0OXOAUMO 3a0pOHMPOBATEH IUIA
npHeMa;

4) TpeboBaTh OT 3asiBUTENA NPEIOCTABIECHUSA JOKYMEHTOB, IOATBEPXKIAFOIIX
BHECEHHe 3asBUTENIeM IUIaTHI 3a NpeocTaBiIeHie MyHUIUNIAIEHOR YCITyTH;

5) oTka3pIBaTh B IIPHEME 3alpoca M MHBEIX JOKYMEHTOB, HEOOXONMMBIX MJIA
npeNocTaBleHuss MyHHLUNANBHON YCIyTH, B CITydae, eCM 3alpoc U JOKYMEHTHI,
HEOOXONUMBIE Ul TpenocTaBieHus MyHULMIATGHONH YCIYTH, TIIOJaHBI B
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COOTBETCTBMM ¢ HHpopManued O Cpokax M TMOpAAKE MNpPeIOCTABICHUS
MyHununansHo# yeryry, omy6nukoanHoit Ha EIITY, PIITY;

6) OoTKa3pIBaTh B MpPENOCTaBIEHUN MyHHLMNAIBEHON YCIyrH B CIIydae, €CIU
3ampoc U JOKYMEHTHI, HeOOXOAUMEIE IS IpeNocTaBIeHis MyHULIUTIAIBHOM YCITYTH,
MOJaHsl B COOTBETCTBHM C HH(oOpMalueii 0 Cpokax M NOpsIKe MPeNOCTaBICHHS
MyHUUMIATEHOM Yoy, omy6mukosanHo# Ha EIIT'Y, PIITY;

7) TpeboBaTh WpPH NPENOCTaBICHHH MyHUIMNANBHOH YCIYyIH IO
9KCTEPPHTOPUATEHOMY UPHHIMILY OT 3asgBMTENs (MpeACTaBHTEN 3asABHTEN) WM
MO®II mnpenocraBieHuss OOKYMEHTOB Ha OyMa)KHBIX HOCHTENAX, €CIIM HHOE He
npenycMOTpeHo  ¢emepanbHBIM — 3aKOHOIATENBECTBOM,  PErJIaMEHTHPYIOIUM
MpPEI0CTaBJIEHHE MYHHIUMIAILHBIX YCITyT;

8) TpeboBaTk OT 3asBUTEN HPEACTABICHHI AOKYMEHTOB M HH(popMmanuw,
OTCYTCTBHE M (MJIHM) HEINOCTOBEPHOCTH KOTOPHIX HE YKa3blBAIKChH IpHU
[ePBOHAYATILHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS IPENOCTaBICHHS
MYHHLIUNIGHONH YCIyrd, JUO0 B INPENOCTAaBICHHM MYHHIMMAIGHOH YCIyrd, 3a
UCKITFOYCHHEM CJIEYIOLUUX CIIy4YaeB:

a) W3MEHeHHWe TpeOOBaHHIl HOPMATHBHBIX IIPaBOBBIX aKTOB, KaCarOLIHXCS
NpefoCTaBIeHNS MYHMUMNAIBHOH YCIyrd, IOcjie MepBOHAYalbHOM MomayM
3asBJIEHHS O NPENOCTABICHHH MyHUUHMIIANEHON YCIIYTH;

6) Hanpuue omuUOOK B 3asBIEHHU O NPEAOCTaBICHUH MyHHUHNAIEHOH YCIyTH
U JIOKyMEeHTaX, MOJaHHBIX 3asBUTEJEM IIOC/E NEPBOHAYANbHOIO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOMUMBIX JJI MPEeJOCTaBIEeHUS MYHULMIIANBHOH yciayru, 1ubo B
[peOCTaBICHNM MYHUUMIIANBHOM YCIYrHM M HE BKIJIIOYEHHBIX B IpEICTaBIICHHBIMH
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEYCHHE CpOKa ACHCTBUS AOKYMEHTOB WIM H3MEHEHUE HH(popManuu
focne MEepBOHAYaJBHOTO OTKa3a B HpPHUEME JAOKYMEHTOB, HEOOXOOUMBIX JUIA
NpenoCTaBIeHs MyHULIHIIATEHOM YCIYTH, 1100 B IPEIOCTaBICHIH MyHHUIUNIAIEHO K
yeIyru;

r) BBIABJICHHE JOKYMEHTaJIbHO IIOATBEp)KAEHHOro (akra (HpPU3HAKOB)
OLIMO0YHOr0 MM HNPOTHUBONPABHOrO AeHcTBUs (0Oe3neiicTBUS) NO/DKHOCTHOTO JIMIA
opraHa, MNpeNOCTABILIIOIIEI0  MYHHIMIAIBHYID  YCIYry, MYHHUIMIIAIEHOTO
CITy’Kalero, paboTHHKa MHOrO(YHKIMOHAIBHOIO LIEHTpa, pabOTHUKA OpraHHU3aIlHy,
npeaycMoTpeHHO# Jacteio 1.1 crateu 16 denepansHoro 3akoHa ot 27 urons 2010
roga Ne210-d3 «OO0 opraHd3auu MPEeNOCTaBIEHHS TIOCYJapCTBEHHBIX U
MYHHLHMIAIGHBIX YCJIYT», NMpPH IEPBOHAYAIGHOM OTKa3e B INpUeMe IOKYMEHTOB,
HEOOXONUMBIX JUIA MPENOCTaBICHHA MYHHIMIAIGHOM  yciayrd, Jmbo B
NpeN0CTaBICHUH MyHUUMIIAIBHOH YCIYTH, O YeM B IMMCHMEHHOM BHIE 32 IOAMHUCHIO
PYKOBOJMTEII OpraHa, NpeJOCTABIAIOMEr0o MyHHLIUNAIBHYIO YCIyTy, PyKOBOJUTES
MHOroyHKIHOHATGHOIO ILIEHTpa NpH IEpBOHAYaJBHOM OTKase B MpHeMe
JIOKyMEHTOB, HEOOXOIUMBIX IJI NpPENOCTaBIECHHUS MYHHULMIANBHOH yciyr, Jubo
PYKOBOIMTENS OpraHM3alMd, NpPeNyCMOTpPeHHOM 4YacTteio 1.1 cratem 16
®enepanpHoro 3akoHa or 27 umrons 2010 roma Ne 210-P3 «O6 opraHuzanuu
NIPEOCTaBJICHUs. TOCYJApCTBEHHBIX M MYHUIMIAIBHBIX YCIYyI», YBEIOMJISETCS
3as5BUTEND, & TAKKE MPHUHOCITCA U3BMHEHUS 32 IOCTABJIEHHbBIE HEYyIOOCTBA;
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9) TpeboBaTh OT 3afBUTENS NPENOCTABICHHMI Ha OyMakHOM HocHTelne
JIOKYMEHTOB W MH(OpMalyy, SIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUTH 3aBEpEHBI
B COOTBETCTBHH C IyHKTOM 7.2 yactu 1 crateu 16 denepanpHOro 3akoHa ot 27 Mo
2010 roma Ne210-®3 «OO6 opraHM3auMH NPEAOCTABICHHA TOCYJAapCTBEHHBIX H
MYHHLHUIATIBHBIX YCIIYT», 33 HCKIIOYEHHEM CIIyYaeB, €ClM HaHeCEHHe OTMETOK Ha
TaKkue [JOKyMEHTHl JHMOO HX U3BATHE SBIAETCS HEOOXONMMBIM YCJIOBHEM
OpeNOCTaBIEHHs MYHHULMNAIPHON YCIYIM, M HHBIX CJIy4aeB, YCTAaHOBJICHHBIX
¢denepanbHBIMHU 3aKOHAMH.

2.6.7. 3asBuTeNh BIOpaBe OTO3BaTh CBOE 3asBJCHHE HA JIFOOOH craguu
pPacCMOTpEHHs, COMIAaCOBaHMA WM TOATOTOBKM JOKYMEHTa AJMHUHUCTpaluew,
0OpaTHBLIMCE C COOTBETCTBYIOIMM 3asBJIEHHEM B A IMHHHCTpaLHIO, 1100 B MPII.

2.6.8. [IlpenmocrapneHre MyHHIMIOANBHOM YCIYTH B  YIPEXKOAIOIIEM
(IpOaKTHBHOM) pEXHME B COOTBETCTBUMM C 4acThio 1 crarem 7.3 PenepansHoro
3akoHa ot 27 wrona 2010 roma Ne210-®3 «O6 opraHu3auuu NpenoCTaBICHHS
rOCYIApCTBEHHBIX U MyHUIMIATIBHBIX YCIYI» HE OCYINECTBIAETCS.

2.7. HcuepnpiBaromyii MNEpeyeHb OCHOBAHWH JUI1 OTKa3a B INpHeMe
IOKyMEHTOB, HEOOXOJUMBIX VIS MpeocTaBieHuss MyHHUIMIANBHON yCIIyTH.

B npremMe JOKYMEHTOB MOXET OBITE OTKa3aHO Ha CIEMYIOIUX OCHOBAHUAX:

C 3asBJICHHEM OOpaTHIOCH JIMIO, HE yKa3aHHOe B MyHKTe 1.2 HacToswero
AJMUHHMCTPATHBHOTO perilaMeHTa;

Npe/ICTaBJIEHUE HEMOIHOTO KOMIUIEKTa JOKyMEHTOB;

NpeICTaBJICHHBIE NOKYMEHTBI YTpaTWIM CHJI[y Ha MOMEHT oOpalieHus 3a
MyHHMUUNAIBHON yCmyrod (IOKYMEHT, YIOCTOBEPSIOIUMH JHYHOCTH, IOKYMEHT,
YIOCTOBEPSIOLIHMI MOJHOMOYMS HPEeCTABUTENS 3aiBUTEN, B Cly4ae OOpauIeHus 3a
NpeJOCTaBJICHHEM YCIIYTH YKa3aHHBIM JIULIOM );

NpeCTaBICHHBIE Ha OyMa)XHOM HOCHTENE JOKYMEHTHI COIEpIKaT MOJYHCTKH H
UCOpaBleHHsT  TEKCTa, HE  3aBEpeHHble B  MOpAJKE,  YCTAHOBJIEHHOM
3akOHOAATenbCTBOM Poccuiickoit denepanym;

MpeACTaBJIEHHBIE B JIEKTPOHHOM (opMe JOKYMEHTHI COAEPIKAT NOBPEKACHUS,
HATMYHE KOTOPBIX HE IO3BOJIET B MOJHOM OOBEME HCIOIb30BaTh HHGOPMALMIO H
CBEIeHHUs, COepKaIIMecs B JOKYMEHTaX IS PEIOCTaBICHUA YCITyTH;

HENOJIHOE 3alojiHeHWe mnoyieii B ¢opMme 3asBieHHA, B TOM YHCIE B
HHTEpPAKTUBHOU GopMe 3asiBIICHHUS;

3asiBJIEHHE O MPEeNOCTAaBIEHHH YCIYIM IOJAaH B OpPraH rOCYAapCTBEHHOH
BJIACTH, OPraH MECTHOrO CaMOYIIPaBJICHUA, B IOJHOMOYMA KOTOPHIX HE BXOIHUT
OpeIOCTaBICHUE YCIIyTH.

Ortka3 B npueMe NOKYMEHTOB I NpefoCTaBiIeHus MyHHUMIIATBHONH YCITyTrH
HE IPEemnsATCTBYeT IIOBTOPHOMY OOpalleHHIO TII0CNe YCTPAHEHHsS IPUYUHEL,
TOCITYKMBIIEH OCHOBAaHUEM I OTKa3a.

Pemenne 00 oTkaze B mpueMe IOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.
HACTOAIEro AJIMUHMCTPaTHBHOIO perjaMeHTta, odopmisiercs no ¢opme corjiacHO
NPIWIOKEHHIO 5 K HaCTOAMEMY A IMHHHCTPAaTUBHOMY PErTIaMEHTy.

Pemrenne 00 oTkase B mpueMe JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.
HACTOSIIEr0 AMUHHCTPATUBHOLO perjlaMeHTa, HalpaBJieTCs 3asBUTEIO CIIOCOO0M,
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OIpe/IeNICHHBIM 3asiBUTENEM B 3asBIICHUH, HE MO3Hee paboyero JIHA, CICIYIOLIEro 3a
JIHEM MOJIy4YeHMsl TaKoro 3ampoca, JIM0O BBIAAETCS B JIEHb JITYHOro oOpameHus 3a
NOJIyYEHHEM YKa3aHHOro pemeHus B MOL] wimu A MUHHCTpaLIHIO.

2.8. HcyepneiBaroliuii mnepedeHb OCHOBAaHMH MJIs NPUOCTAHOBJIIEHUA B
npenocTaBieHud MyHUIUNATBHOH! yCIIyTH.

OcHoBaHus A1 IPHOCTAaHOBIIEHU MyHHIMIIAIBHON YCIyTH B COOTBETCTBHH C
3akoHogaTenscTBoM Poccuiickoit ®enepauyu oTCyTCTBYIOT.

2.9. B npepocraBieHdM MYHHLUMNATGHON YCIYIrH MOXET OBITH OTKa3aHO B
cJTyyae OTCYTCTBUS JAHHBIX O 3asBUTENE B MOXO3AHCTBEHHBIX KHUIAX.

OTkaz B mpenocTaBieHU MYyHMUMIANBHOM YCIYrH HE IpPEnsTCTBYET
IIOBTOPHOMY OOpallleHUIO 10C/e YCTPAHEHU NPHYHHBI, OCTY>KMBLIEH OCHOBaHHEM
JUTS OTKas3a.

2.10. ITepeyens yciyr, KOTOPEIE SBIAIOTCS HEOOXOAUMBIME M 00s3aTenbHBIMU
IUIA ipeocTaBiIeHNss MyHUUMITaTBHON YCITyTH.

VYemyrn,  Heobxoaumble M o0s3aTeNbHBIE  JUIA  NPENOCTABICHUA
MyHHULIMNATBHOM YCITyTH, OTCYTCTBYIOT.

2.11. Tlopsnok, pa3Mep U OCHOBaHMS B3MMaHHA rOCYAAapCTBEHHOH IMOILIMHBI
WJIA MHOM IJIaThl, B3MMAeMOM 3a MpeIOCTaBIeHHe MyHULMIIAIBHONR YCITyTH.

locymapcTBeHHas [MOUUIMHA WM MHasg IUlaTa 3a  NPeJoCTaBlIeHHE
MyHULMIANBHOM| yCIIyTH HE B3UMAeTCs.

2.12. MakcuManeHbI CpOK OXMAaHHi B OYepeau IpH [oAade 3ampoca o
NpefocTaBlieHud  MyHHMUMIANBHOM  yCIOyrd,  YCIYrH,  IpeJOCTaBJIeMOM
opraHu3auueli, yJacTByIoleil B MpeaocTaBieHu MyHHIUMNAIBHON YCIyrd, U IpU
[OJTyYeHUH pe3yNIbTaTa NpeJoCTaBIeHUs TaKHX YCIyT.

MakcumanbHOe BpeMs OXHIAHHA B OYEpEAU IIpU INOAaye HOKYMEHTOB IJIA
npefocTaByieHuss MyHUIMIATBHOR YCIyTd HE JOJDKHO NPEeBBIIATh 15 MHHYT.

MakcumanbHOE BpeMs OXHIOAHHS B OdYepeld JUIi IONyYeHHs pe3ysbTrara
npeaocTaBieHuss MyHUIMIIATBHON YCIyTH HE JOJDKHO NPEeBBILATh 15 MUHYT.

2.13. Cpok 4 MOpSIOK perucTpalyy 3ampoca 3asgBHTENs O NpeIoCTaBICHHH
MyHUIMNaNbHOH YCIIyTH M YCIIYTH, IPEAOCTaBIAEMOM OpraHu3alye, y4acTByIomen
B IIPENOCTaBICHUY MyHUIUNIABHOH YCIIYTH, B TOM YHCIIE B JJIEKTPOHHOM (hopme.

Ha ocHoBanuu CorylamieHus O B3aUMOJIEUCTBUM MPH NOCTYIUIEHUH (OmaqM)
3asBiieHHs B M®LI, cneumanuct MOL] perucTpupyer ero B 3JIEKTPOHHOH 6aze
JaHHBIX ¥ TepenaeT B AJMUHUCTPALMIO C HCIONB30BaHWEM HH(OPMAIMOHHO-
TEJIEKOMMYHHKALMOHHBIX TEXHOJIOIMH MO 3aIMIICHHBIM KaHanaM CBS3H.

B ciyyae, ecnd i1 MONMy4YeHUS MYHHLUMNAIBHBIX YCIOYT, YKa3aHHBIX B
KOMILUIEKCHOM 3ampoce, TpeOyroTcs CBEeNEHHs, JOKYMEHTHl M (Wid) uH(popManus,
KOTOphle MOryT OBITh moiydeHbl M®L] Tonpko Mo pe3ynpTaTraM IMpPeAOCTaBICHHA
MHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3allpoce€ TOCYAApCTBEHHBIX M (WIIH)
MYHHUHUNATGHBIX YCIIYT, HApaBJIeHUE 3asABJICHUH U JOKYMEHTOB B A IMHHHCTPALHIO
ocymectisiercs MOL] He mosnnee OmHOro pabodero HHSA, CICHYIOINEro 3a HHEM
noxydeHus M®L Takux cBeeHHi, JOKyMEHTOB M (W) mHpopmanuu. B ykazaHHOM
cllyyae TEYCHUE MPEAyCMOTPEHHBIX 3aKOHOAATENBCTBOM CPOKOB NPENOCTABICHHA
MYHHLMOAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, HAUMHAETCS He paHee
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JOHA DOJNyYeHUS 3asABJIeHUN M HEOOXONUMBIX CBECHHH, NOKYMEHTOB W (HUIH)
HHGOpPMAIMU A IMHHUCTpALUEH.

Perucrpanys 3asBJIeHUs, MOCTYIMBILETO B AJMHHUCTPALMIO, HE3ABUCHMO OT
crnocoda ero JOCTaBKH OCYINECTBIAETCSA B A€Hb NMOCTYIUIEHUSA 0OpalleHUs 3asBUTENSA
B IOpSAAKE, YCTAHOBJIEHHOM NpaBIJaMH JEIONPOM3BOACTBA AJMMHUCTPALMH.
Perucrpauys 3asBneHus, NOCTyNHMBIUEro B AaMuHucTpauuroo nocine 16.00 wiu B
BBIXOAHO#H (Hepaboumii WK Mpa3IHUYHEIH) JEHb, OCYIIECTBIIAETCA B IIEPBBIH 32 HUM
pabounii meHb. IIpu perucrpanuu 3asBICHHIO NPUCBAUBACTCS COOTBETCTBYIOLIMMH
BXOJSALIUIA HOMED.

2.14. TpeboBaHuss K TOMEIIEHUAM, B KOTOPBIX IPENOCTABIAETCA
MyHuuManeHas yciayra, K 3ajly OXHIAaHHS, MECTaM JUIA 3aIlOJIHEHUs 3alpoCOB O
NpeNoCTaBIeHMH MyHUIMOAIBHONW YyCIyrd, HHGOPMAlMOHHBIM CTE€HIaM C
obpa3liaMM HMX 3allojIHEHMs M IIEpeYHEM JOKYMEHTOB, HEOOXONUMBIX IS
NpeJOCTaBIeHUs KaKAOoH MyHUIMIAIBHON YCIIYyTH, pasMEIeHHI0 U O(GOPMIIEHHIO
BH3yaJIbHOH, TEKCTOBOW W  MyNBTUMENUWHONH uWHbOpPMammu O  mopsake
NpeNOCTaBIeHUs TAaKOH YCIyrH, B TOM 4YHCJIe K OOECIEYEHHIO NOCTYMHOCTH IJIA
MHBAJIMIIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOJATENECTBOM Poccuiickoit
denepanuy 0 COUMAITBLHOM 3allUTe HHBAJIHOB.

2.14.1. TlpuéM rpaxpad [uis NPENOCTaBICHHS YCIYTH OCYLIECTBISAETCS B
CHEeUHATBEHO BBIACIEHHOM MU STHX lenell nmomemeHuu. IloMemeHus, B KOTOPHIX
npenocTaBisiercss MyHUIMNANbHas yCiyra, JOJDKHBI COOTBETCTBOBATh CaHHTapHO-
THTHEHHYECKUM @paBHiIaM W HOpPMaTHBaM, NpaBWIaM MNOXapHO#H 6e3omacHOCTH,
6esonacHocTu Tpyzna. [TomemeHus o6OpymyrOTCS CHCTEMaMM KOHIHLHOHUPOBAHUS
(oxnaxaeHus ¥ HarpeBaHusA) U BEHTHIMPOBAHHUA BO3IyXa, CPEICTBAMHU OIOBELICHHS
0 BO3HHUKHOBEHHH 4Ype3BblYaiiHON cuTyauuu. Ha BUIHOM MecTe pa3MelaloTcst CXeMBI
pasMeleHuss  CpPeACTB  MOXApOTyWIeHHs M [yTed  9SBaKkyauuu JIOAEH.
[IpenycMaTpuBaercsi  oOOpyJOBaHME  JOCTYNHOTO  MeCTa  OOIIECTBEHHOrO
NOJIE30BaHUA (Tyaser).

2.14.2. Mecta 0>XUIAHUS JO/DKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM
Ul 3asBUTENefl M ONTUMAIBHBIM  YCJIOBHAM  paboOTHl  CHEUHATHUCTOB,
NpeaoCTaBIIOMKUX MyHULMIANBHYIO YCIYTY.

Jins  oXMOaHWsA 3asBHTENIMH DpUEMa, 3alOJHEHHS HEOOXOOUMBIX IS
nory4eHuss MyHULIMIIaIbHOHM YCIIyTH TOKYMEHTOB B A IMUHHCTpaUuy, 6o B MOL],
OTBOJATCA MecTa, OOOpyIOBaHHBIE CTYNBAMH, CTOJaMd (CTOMKaMu) IS
BO3MOXKHOCTH O(OpMIIEHHS JOKYMEHTOB, O0ECHNEeYMBAIOTCA py4KaMH, OnaHKamu
IOKyMeHTOB. KonuuecTBo MeCT OXMAaHUs ONpenensercs UCXOons U3 (akTHYeckKoit
Harpy3Kd M BO3MOXKHOCTHU HMX pPa3MELIECHHs B IOMEICHUH.

2.14.3. Pabouee Mmecto cnenuanucta 4 pabotHuka MOIL] obopymyercs
IePCOHANBHBIM KOMIIBIOTEPOM C BO3MOMKHOCTBIO JOCTYNa K HEOOXOOHMBIM
MH(pOPMAIHOHHBIM CHCTEMAaM, IEYaTaIoIIUM B CKAHUPYIOIIUM YCTPOHCTBaMH.

2.14.4. Tlomemenue o60pyMyeTcss BXOJOM I CBOOOJHOIO IOCTYHa IpayciaH
B [IOMELIECHHE.

Bxox B nomemeHue odopyayercs HHGOPMAIIMOHHON BHIBECKOM, comepikaieit
uHpopMaLMI0 00 AJMHMHHCTpaUWHM: HaWMEHOBaHWE W PEXHM paboThl, a TaKKe
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ynoOHOM JeCTHHUEH C TOpYYHAMH, NaHIycaM Uil Oecnpens TCTBEHHOro
NePEBIDKEHHUS MPakIaH.

Mecra npepocrapieHuss MyHUIUNANBHON yciayrn oOOpyAyIOTCS C Y4YETOM
TpeOOBaHUI JOCTYNMHOCTH [UI1 WHBAJMAOB B COOTBETCTBHM C JGUCTBYFOLIUM
3aKoHOAaTensCTBOM Poccuiickoil denepanuu 0 COLMANBHON 3alUTe MHBAIHMIOB, B
TOM YHCIIe 00€CTIeYUBAIOTCS:

ycnoBus Uil OECHpENATCTBEHHOro JOCTyma K OOBEKTY, Ha KOTOpOM
OpraHM30BaHO MNPENOCTAaBJICHHE YCIYr, K MECTaM OTHbIXa M IPeJOCTaBIAEMBIM
yciayram;

BO3MOXXHOCTh CaMOCTOSTENBHOTO MMEPEIBIKEHHUS [0 TEPPUTOPUN O0BEeKTa, Ha
KOTOPOM OpraHH30BaHO NPEJOCTaBJIEHHE YCIIYT, BXOJa B TaKOi 0OBEKT U BBIXOAA U3
HEro, Mocamkd B TPAaHCIIOPTHOE CPEICTBO W BEICAJKH M3 HEro, B TOM YHCIE C
HCTIOIb30BaHUEM Kpecia-KOJACKH;

CONPOBOXKACHHE WHBAIMIOB, MMEIOLIMX CTOHWKHE pacCTPOUCTBa (YHKLIUH
3pPEHM U CAMOCTOATENBEHOTO NIEPEABIDKECHHS, U OKa3aHUe UM IOMOLIM Ha 00BeKTe, Ha
KOTOPOM OpIraHM30BaHO NPEOCTABIIEHHE YCIyT;

HaJJiexallee pasMelleHHe OOOpyIOBaHMA M HocuTeneil uH(opmaumy,
HEOOXONUMBIX [Uli obecneyeHHs OecnpensTCTBEHHOro JOCTYNa HHBATWAOB K
00BEKTYy M  NpPENOCTaBIIEMBIM  yCIyraM C  y4eTOM OrpaHHYeHHH  HX
JKH3HEEATENEHOCTH;

nybnupoBaHHe HEOOXONMMON Ui HWHBAIMAOB 3BYKOBOH W 3pUTENBHOM
uHPOpMAlLMK, a TaKKe HAANHCeH, 3HAKOB M HMHON TEKCTOBOM M rpaduyeckoii
HHPOpPMALMU 3HAKaMHM, BBINOJHEHHBIMU penbe(HO-ToYeyHbIM wmpudTom bpaiins,
JIOIyCK CYpIONIEpeBOIYMKA U TH(IIOCY pAONIEPEBOAYHKA;

JONMYCK Ha OOBEKT, Ha KOTOPOM OpraHW30BaHO MNPEINOCTABJIECHHE YCIYT,
coDaKH-IPOBOTHUKA NPU HAIMYMU JOKYMEHTa, MOATBEPHIAOIIEro ee CHelHalbHOe
obyyeHHe M BBIJaBaeMoOro Ino ¢opme W B MNOpSAAKE, KOTOPHIE ONpPEACIIAIOTCS
¢enepalbHbIM OPraHOM HCHOJHUTENHEHOH BIACTH, OCYILECTBIIOMUM (YHKIHH IO
BBIPAa0OTKE M pealu3aldH rOCYHapCTBEHHON MONUTHKH M HOPMATHBHO-IIPABOBOMY
peryMpoBaHHIO B chepe COLUANBHO 3alIMTHl HACETIEHHUS;

OKazaHue pabOTHHKaMH opraHa (OpraHu3aLliu), [PeJOCTABIISIOLIEro YCIyrH
HAceNeHHIO, IIOMOIUM MHBAIMAAM B IPEOJONICHHH OapbepoB, MEINArONIHX
HOJIYYEHHIO UMH YCIIyT HapaBHE C APYTHMH JIMLAMH.

2.14.5. BuzyanbHas, TeKCTOBas M MyJbTUMeIuiiHas HHGOpMALMI O MOpsAKe
npenocraBiueHus MyHHUIUMNANBEHOM YCIyrd pasMemjaercs Ha HHG)OPMAHOHHOM
creHae B mnomMemenud MOL[ v AAMHHUCTpaUMM [UIA OXUJAHMA M IpUeMa
3asBUTENEH, a Taroke Ha EIITY, PIITTY.

HHbopMalMoHHEIe CTEHABI pa3MEINAlOTCs Ha BUIHOM, JOCTYITHOM MECTe.

Odopmnenne uHGOPMALMOHHBIX JIMCTOB OCYIIECTBIIETCS YHOOHBIM JUIs
yreHus wpudrom — Times New Roman, ¢opmar mucra A4; TekCT — NPOMHCHEIE
6ykBbI, pazMepoM LipudTa Ne 14 — 0OBIYHBIA, HAUMEHOBAHHE — 3arjiaBHBIE OYKBEI,
pasmepoM mpupTa Ne 14 — xupHsIif, oyt — 1 cM, BKpYroByro. TeKCTbl MaTepHAIOB
JOJDKHBI OBITE HameyataHsl 0Oe3 MCIpaBNeHHi, HaumOonee BaxHas HH(pOpMALHS
BBIIENAETCA JXUPHBIM 1pudToM. ITpr odopmieHnn HHGOPMAIMOHHBIX MaTepHAIOB
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B BHIe OOpasuoB 3asBJICHWI Ha NopydyeHue MyHHMLMNAIBGHON YCIYrH, MepedHei
JOKyMEHTOB TpeboBaHusi K pasmepy pudra u QopMary nucra MOryT OBITH
CHMDKCHBI.

HudopmaumonHple  CTEHABI  JODKHBI  COJAEpXKAaTh  aKTyaJlbHYyI0 M
HCYEpIHIBAOIIYI0 MHGOpMALIIO, HEOOXOMUMYIO Ul MOMydYeHHs MyHMIMNATEHOH
YCIIyTH, B TOM YHCIIE: O NepeyHe JOKYMEHTOB, HEOOXOMUMBIX I NPENOCTaBIEHUA
MyHHUIMOATEHON YCIIyTH, CpOKax MPENOCTaBJICHUS YCIYTH, NOpsAAKe obXanoBaHHA
JeicTeuii (Oe3meicTBUA), a TAKKEe pEIleHUAX AJMHHHCTPAUUH, MyHULMIAIBHBIX
cryxamux, MOL], paboraukoB MO®ILI, uHbOpMalMIO O NPEITyYCMOTPEHHOMH
3aKoHoaTeNnscTBOM Poccuiickoit denepanuyuyl OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL
ApmusHCTpanyy, pabotHukoB M®L], o pexxume paboThL, 0 TenedoHHBIX HOMepax
AIMHMHHCTpauMy M APYroid MHGopMauuy, a Takxke GopM 3asBlIeHHI ¢ 00pasuaMu X
3aIl0JTHEHHS.

2.14.6. Ha teppuTopuH, Npuieralomeid K 30aHUIO, T€ OpraHU30BaHO
npepocrasieHde MyHHLIMNAIBHOH yciyru A amubuctpauud 1 MOL], pacnonaraercs
OecruiaTHas MapKOBKa JJIsi aBTOMOOMIIBHOTO TPAHCIIOpPTa NOCETUTENeH, B TOM YHCIIe
npemycMaTpuBaromass He MeHee 10 IPOLIEHTOB MeCT (HO HE MEHee OIHOI'0 MECTa)
IUIs CHelMalTbHBIX aBTOTPAHCIIOPTHBIX CPENCTB MHBAIMIOB, KOTOPBIE HE HOJDKHBI
3aHUMAaTh UHBIE TPAHCIOPTHBIE CPEINCTBAa, 3a HCKIIOYEHHEM  CIIy4acs,
NPEAyCMOTPEHHBIX MPaBHJIaMH JOPO>KHOIO ABMKEHHM.

Bxonm B nmomemenne MOI[ u BeIXOm U3 Hero 000OpyHOBaHO
COOTBETCTBYIOLIMMH yKa3aTeJsIMA C aBTOHOMHBIMH MCTOYHHKaMH GecriepeboitHoro
MUTAHUA, @ TAKKE JIECCTHULIAMU C NOPYYHSAMHM U TaHAyCcaMu Ul IepeABIKCHHUA
JIETCKHMX U MHBATUAHBIX KOJICOK.

B nomemenun M®L[ opraHu3oBaH GecIUIaTHBINA TyaseT Ul IOCETUTENCH, B
TOM YHCIIE TyaleT, NpeJHa3HaYeHHBIN 11 HHBAIUIOB.

2.15. Toka3zarend NOCTYMHOCTH M KayecTBa MYHUIMIAIBGHON YCIYTH, B TOM
YUCNIe KOJMYECTBO B3aHMMOACHCTBUN 3asiBHUTENA C JODKHOCTHBIMHM JIMUAMH IPU
npeaocTaBieHu MyHHIMNATBHON YCIYT U X NPOJOJDKUTENBHOCTD, BO3MOIKHOCTh
noy4deHus HHPOpMAaMU O XOIe NMpeNocTaBiIeHus MyHHUIUNANBHOH yCIyrd, B TOM
Yyycne C HUCHOJNb30BaHMEM HHGPOPMALUMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTHIA,
BO3MOXXHOCTH JIH0O HEBO3MOXHOCTH MONy4YeHuss MyHuunansHoit yeiyru B MOI] (B
TOM YHCJIE B IIOJIHOM 00BEMe), MOCPEACTBOM KOMILIEKCHOTO 3a1poca.

AJIMUHHCTpauMs IIOCPEACTBOM HEYKOCHUTENIBHOIO COOMIONEHUS CPOKOB
NpeNoCTaBNieHHss MyHUIMIAIBHOH YCIYrd, a Takke MOpAaKa MpeoCTaBICHHUS
MyHUUMIAIEHON — YCIIyTH, YCTAHOBJICHHBIX HACTOSIIMM AJIMHHUCTPATHBHBIM
pernaMeHToM, obecrieuydBaeT KayecTBO M JOCTYNHOCTh  NPENOCTaBICHHUA
MyHHLIMOaNbHOH YCITyTH.

IToka3arensaMu AOCTYNHOCTH M KayecTBa MpeNoCTaBJeHUs MyHUUMIAILHON
YCIIYT'H, B TOM YHCJIE B JIEKTPOHHOM BHJIE, ABJIIIOTCS:

HOJTyYeHHUE 3asBUTENIEM ITOJHOM, aKTyalbHOH M AOCTOBEpHOH MH(opMauuu o
NOpsJIKe NPENOCTaBIeHUH MyHHUIUNIATIBHOM! YCITyTH;

[OJIyYEHHE 3asBUTENIEM IIOJTHOM, aKTyalbHOU M JOCTOBEPHOM MH(pOpMAIUH O
XOZie MpenocTaBieHuss MyHUUMNAIBHOM yCIyTH, B TOM YHCIE C HCIONb30BAaHHEM
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ENT'Y/PIITY;

JIOCTYITHOCTh OOpAILEHHs 3a IPEeJOCTaBICHUEM MYHMIMIIANBHON YCIyTH, B
TOM YHCNIE€ A JIMI C OrpPaHWYCHHBIMH (H3HYECKUMH BO3MOXKHOCTAMHM. Jliist
o0Ciy)KUBaHUA 3asBUTeNEfl C OrpaHUYECHHBIMH (H3UYECKMMH BO3MOXKHOCTAMHE
nomelieHue o6opyayercs MaHAyCcaMy, CielHaNbHBIMA OIPAXKICHHAMH M HEpIIaMH,
obecrieyrBaeTcs OECNPENATCTBEHHOE IIEPEABIDKEHUE W Pa3BOPOT WHBAIMIHBIX
KOJIACOK;

KOJIMYECTBO B3aMMONEHCTBUH 3asiBHTENA C JMODKHOCTHBIMU JIMUAMH IPH
npenocTaBieHHd MyHHLIUNANBHON YCITyTH M MX MPOAOJDKUTENBHOCTE;

BO3MOXKHOCTh MNOJyYeHHs MyHUIMIOAIEHOW yciIyrd B Jrobom MOIL[ B
npefenax Teppuropud KpacHomapckoro kpas BHE 3aBHCHMOCTH OT MecTa
npeOBIBaHuUS (mns ¢du3nuecKkux i, BKJTIOYAs HUHIUBHUIYaIbHBIX
npeanpuHuMareneil) ymbo MecTta HaxoxdeHMA (WUI1 IOPHAMYECKHMX JIML) B
COOTBETCTBHH C JIEHCTBHEM 3KCTEPPHTOPHAIBHOrO MPHHIIMIIA;

BO3MO)XHOCTB IIOIaYH KOMIUIEKCHOTO 3arpoca B irobom MOLT;

YCIIOBHS OJKHIAHUSA NIPUEMa;

000CHOBaHHOCTH OTKa30B B NPENOCTABICHIN MyHUIIMIAIBEHOM YCITyTH;

BBIIOJTHEHHE TPeOOBaHMI, YCTAHOBICHHBIX 3aKOHOJATENECTBOM, B TOM YHCJIE
OTCYTCTBUE U3OBITOYHBIX aIMUHUCTPATHBHBIX NEHCTBHIA;

YCTaHOBJIEHHE IEPCOHAIBPHON OTBETCTBEHHOCTH [IOJDKHOCTHBIX JIMI[ 32
cobmoneHue TpeOOBaHMH aIMHUHUCTPATHBHOTO PErJIAMEHTa IO KOKIOMY AEHCTBUIO
(agMUHHCTpPaTHBHOMN MpoUEAype) NP IPeaoCcTaBIeHUH MyHULUIIAIBHON yCIIyTy;

npenocraBneHe  MyHMIMDANBHOM ~ YCOIYTM B COOTBETCTBHH — C
YCTaHOBJIEHHBIMHM HACTOSIIMM AJMHHHUCTPATHBHBIM PErJIaMEHTOM IOPSOKOM U
CpoKaMmy;

OTCYTCTBHE OOOCHOBAHHBIX XKano0 pelmleHHs M JedcTBusa (bezmeicTBuA)
AJIMUHHCTpALMH, €€ JOJDKHOCTHOTO JIMIA, MyHHLMIIATEHOTO CITy>Kawiero.

BzaumopneiictBue 3asBuTENEH C JODKHOCTHBIMH JIMIAMH A IMUHUCTPALUH IPH
OpeNOCTaBIeHHH MyHHUMIANLHONH YCIYTH OCYIIECTBISETCA JABa pa3a — IpH
npencTaBieHuy 3asfBICHUS M JOKYMEHTOB, HEOOXONMMBIX M/ IMPEXOCTABJICHHS
MyHHMIMIAIBHOM ~ yolayrd (B ClIydae  HENOCPEACTBEHHOro  OOpauieHds B
AIMHMHHCTpaLHIO), a TaKKe IpH IONYyYEHHH pes3yNbTaTa IPeHOCTaBIEHHS
MyHUIUMNAIBEHON YCITyTH.

B cimyyae oOpameHus 3asgBUTENA 3a IPEJOCTaBICHHEM MyHHLMIAIBHON
yCIyTH B DJJIEKTPOHHOH ¢opMe M BEIOOpEe 3asiBUTENIEM CHOCODa MOJyYeHHUS
pe3ynbTara npenocraBneHus MyHUIUTIANBHON yCITyTH:

B AJZIMMHHCTPALUH, TO B3aUMOJEHCTBHE 3aIBUTENA C JODKHOCTHBIMH JIALAMU
AJMMHHCTPALMK OCYINECTBIAETCA OJUH Pa3 — IPHU HOYYEHUH Pe3yJIbTaTa;

B OJISKTPOHHOM BHUJE, TO B3aMMOJEHCTBHE 3afABHUTEN C HODKHOCTHBIMH
JMIAaMU A IMHHUCTPaLUX He TpedyeTcs.

ITpOnOIDKATENEHOCTE ONHOTO B3aMMOJCHCTBHSA 3asABUTEHA C JOJDKHOCTHBIM
JIMIOM A IMHHHCTpalMK HE IPEBBIIACT 15 MUHYT.

C ucnons3osanueM EINT'Y, PIIT'Y 3asgBUTENO NPENOCTABIAETCS BO3MOXHOCTE
OCYIIECTBIATH MOHUTOPHHT X0/ia IpeocTaBieHus MyHULUIIATEHOM YCITyTH.
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3asBUTENH HMEeT MpaBo ooparuThes B ML B 1ensix mosrydeHus: MuHGopMaun
0 XOHe MpeNoCTaBJICHHS KOHKPETHOH MYHHIMIAIBHONH YCIYIH, YKa3aHHOH B
KOMIUIEKCHOM 3aIpoce, WIK O TOTOBHOCTH JAOKYMEHTOB, SBJIIOLIMXCS PE3yJIBTaTOM
NPeAOCTaBJIEHHs] KOHKPETHOW MYHHIMIIATIBHOM YCIYIH, YKa3aHHOW B KOMIUIEKCHOM
3anpoce. YkazaHHas uH(popmaius npenocrapisercs MOILL:

B XOZ€ IMYHOTO NpHeMa 3as BHTEILA;

o TenedoHy;

IO 3JIEKTPOHHOM IoYTe.

B ciydae obpamenus 3assurens B MOL] ¢ 3armpocoM 0 xoje NpeaocTaBIeHus
KOHKPETHOH MYHHLUIAIBHON YCIyTH, YKa3aHHOH B KOMIUIEKCHOM 3arpoce, WM O
FOTOBHOCTH JOKYMEHTOB, ABJIIOUIMXCS PE3YyJNbTATOM NPEIOCTaBIEHUS KOHKPETHOH
MYHMUMOATEHOM YCIYrH, YKa3aHHOM B KOMIUIEKCHOM 3ampoce, IOCPENCTBOM
9NIeKTpOHHOW mo4YTel, M®L] 00s3aH HanpaBUTH OTBET 3asBUTENIO HE MO3JHEE
pabouero aHs, cnenyolero 3a qHeM noimydenus M®L] ykazaHHoro 3ampoca.

2.16. HHple TpeOOBaHMA, B TOM YHCJIE YYMUTHIBAIOIUHE OCOOEHHOCTH
MPEeNOCTaBJIEHUT MYHULIMNAIBHON YCIYIH IO 3KCTEPPHTOPHAILHOMY NPHHUMITY (B
cilydae, eclii MyHHUIMITAIBHAs yCIyra MpeqoCTaBeTCA MO dKCTEPPUTOPHATBHOMY
OPUHUMITY) U OCOOEHHOCTH IpENOCTaBleHMA MyHMUMNAIBHONW YCIYyrd B
9JIEKTPOHHOH opMme.

2.16.1. Ha o¢uumansHoM caiiTe AIMHHHCTpauud B HH(OPMALMOHHO-
TeNneKkoMMyHUKaUHOHHO# cetn «HuTeprer» u PIII'Y 3asBUTENIO NpenoCTaBIseTCS
BO3MOKHOCTh KONMUPOBaHUA (opMBbI 3asBieHHs (MpUIOKEHHS 1 K HACTOSILEMY
AIMHHUCTPAaTHUBHOMY pEIJIaMEHTY) [UIi [JajbHEHIIero ero 3amoJIHeHUsd B
9JIEKTPOHHOM BUJIE M paclieyaTKH.

2.16.2. IlpueM 3asBieHHH O NpeAOCTaBICHUM MyHUIMIANBHOH YCIyrH B
MO®ILI, komMpoBaHUE U CKAaHUPOBAHKE JOKYMEHTOB, IIPEAYCMOTPEHHBIX ITyHKTaMH 1-
7,9,9.1 u 18 yacru 6 crateu 7 PenepansHoro 3akoHa Ne 210-O3 «O6 opraHu3auuu
IPEIOCTABJICHHS rOCYJAPCTBEHHBIX U MyHUIMIIAIBHEIX YCIIYT», HHGOpMUpPOBaHUE U
KOHCYJIFTUPOBaHHE 3asiBUTENEH O IOpAAKE NpeJoCTaBleHUs MyHULMIANBHON
YCIIyTH, O XOJE PpacCMOTPEHHs 3alpoCOB O MpeAOoCTaBlieHMH MyHHMUUMNANBHOH
yCmyrd, a Taike MO0 WHBIM BONPOCAM, CBS3AHHBIM C  TNPEJOCTaBJICHHEM
MynununaneHoi yeiayry, B MOL ocymecTBiaoTes 6eciaTHo.

[Ipn npenocraBneHud MyHHLIUNAIBHOH YCIyTH IO 3KCTEPPUTOPHATBHOMY
ppuHiuny MOL[ npu  obpamenuu 3asBuTeNis (IPENCTABUTENS  3asBUTENS)
OCYIIECTBISIOT CO3JaHMEe OJEKTPOHHBIX 00pa3oB 3ajBIEHMA M JIOKYMEHTOB,
NpeICTaBIIEMbIX 3asgBHTeNeM (NPEACTABUTENIEM 3asfBHTENA) M HEOOXONHUMBIX JULA
npenocTaBieHdss MYHHUHMIAIBHON YCIYI'M B COOTBETCTBHU C aJIMHHUCTPATHUBHBIM
perjiaMeHToM NpenocTaBieHus MyHHLIMNATEHOH YCIIYTH, U UX 3aBEpEeHHE C HENbI0
HanpaBieHUA B A IMUHHUCTPALHIO.

Ilpn obpamenun 3asBurenss B MOIl ¢ koMiulekCcHBIM 3ampocoM MOI]
OCYUIECTBIISIET COCTABIEHME HAa OCHOBAaHMH KOMILUIEKCHOIO 3ampoca 3asBJICHUH Ha
NIPeIOCTaBJICHUE KOHKPETHBIX MYHHMUMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, NOANMCAHWE TAaKUX 3aiBJICHHMA M CKpeIUleHHe HuX nedatsro MOII,
¢dopMHpOBaHHE KOMIUIEKTOB JIOKYMEHTOB, HEOOXONUMBIX IS  HOJyYeHHUs
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MYyHUIMOAIBHBIX ~YCNYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKasaHHBIE
KOMIUIEKTHI JOKYMEHTOB (POPMHPYIOTCA M3 YHCJa JOKyMEHTOB, CBENSHHH U (WIIH)
uHpOpMalMK, NpeACTaBIeHHBIX 3asBuTeneM B MOI[ npu obpamenun c
KOMIUIEKCHBIM 3allpOCOM, a TaKKe JOKYMEHTOB, CBeleHMH W (W) MHpOpMAIHH,
nomydyeHHeIXx ~ M®I[  camocToATENPHO B IOpAAKE  MEXBEIOMCTBEHHOIO
B3aUMOJEHCTBH, a TAKXKE BCICACTBUE IOJYyYEHUS Pe3yJIbTaTOB roCYJapCTBEHHBIX U
(w1u) MYHMUMIIABHBIX YCITYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce ¥ HEOOX0AUMBIX
JUTS TIONTYYEHHS MHBIX TOCYNApCTBEHHBIX U (MJIM) MyHULMNAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3ampoce), HalpaBieHHe YKa3aHHBIX 3ajdBJICHHA W KOMIUIEKTOB
JIOKyMEHTOB B A IMHHHCTPALHMIO.

2.16.3. Ilpu npenocraBnenud yciuyrd B MOIL] npueM u Beigaya JOKYMEHTOB
ocymecTBiuserca cortpyaHukamMu MOIL[. JIng ucHonHeHUs mNakeT HOKyMEHTOB
nepenaeTcs HeMmoCPEACTBEHHO B A IMUHHCTPALHMIO, B COOTBETCTBUH C 3aKITIOYECHHBIM
CornameHueM 0 B3aUMOJEHCTBUM U MYHKTOM 3.3 HAacTOAmEro AJIMHHUCTPAaTHBHOIO
periiaMeHTa.

2.16.4. IlpueM HNOKyMEHTOB OT 3asBUTEN, BbIIaya 3asBUTENIO pe3yJbTara
npefoCTaBlieHHs MyHUIMIDANBHOM yCIyrd, a Talke HHpopMHUpoBaHHE U
KOHCYJIFTUPOBAHHE 3asBHUTENEil OCylecTBIseTcs crnequamuctaMa MOL[ B neHb
obpamieHus 3ajgBUTENS B IOPAAKE OJEKTPOHHOM ouepenu, B TOM 4YHCIE IIO
NpeaBapUTEIbHON 3anucH (Ha onpelesIeHHOe BpeMs U AaTy) HENMpEephIBHO B TEYSHUE
pabouero JHA, B COOTBETCTBUH ¢ rpaduxom pabotet ML,

IIpu npreMe KOMILIEKCHOTO 3arpoca y 3asBuTess paboTHukd M®LI obs3aHbl
nporH(pOPMHPOBATE €ro 000 BCEX TOCYNApCTBEHHBIX W (MJIM) MYHHIMIIAIBHBIX
yciyrax, yciyrax, KOTOpbIE SBJIIOTCS HEOOXONUMBIMH H 00S3aTeNbHBIMU IS
NpeNOoCTaBICHHUA IOCYAapCTBEHHBIX U MYHHLMIAIBHBIX YCIIYT, MOJYyYeHHE KOTOPBIX
HEO0XOIUMO Ul MOJyYEHHS MYHHLMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3amnpoce.

2.16.5. B cexkrope uH(pOpMHpOBaHMS M OXHIaHUA crenuanuct MOL]
OCYLIECTBIIICT OPraHU3ALMOHHYI0 M KOHCYJBTAalMOHHYI0 IOMOILNb TIpaXIaHaMm,
obparuBuuMcs B ML anst monmyyerus MyHULMIATBHOM YCITyTH.

2.16.6. O6GcnyxuBanue 3assureneit MOL[ ocyliecTBiseTcs C MOMOIIKBIO
JJIEKTPOHHOM CHUCTEMBl YINpaBJIEHHUs OYepelblo, KOTOpas MpeAHa3HayeHa I
perucTpauMy 3asBUTENeHd B OYepedd; yyera 3asBHUTENIeH B OdYepeny; yNpaBJIeHHS
OTACIBHBIMH OYEpPENsIMH B 3aBHCUMOCTU OT BHJOB YCIYI; OTOOpaXKeHHs cTaryca
ouepeny; NpeIBapUTENbHON 3amucH 3asBuTeqd. CHUCTeMa YNpaBICHUA OYEPEIbIo
BKJIIOYAET B CEOS CHCTEMY TOJIOCOBOrO M BHU3YaJIbHOr0 MH(GOPMHPOBAHHS, ILYJITHI
OIepaTopoB.

III. CocTaB, OCJIEA0BATEILHOCTH H CPOKH BHINOJTHEHHS
aJMHHHCTPATHBHBIX NPOLEYP, TPeGOBaHMSA K MOPAAKY MX BbINOJIHEHUS,
B TOM YHCJIe 0COOEHHOCTH BBINOJHEHUsI A AMHHHCTPATHBHBIX NPoLEayp B

3JIeKTPOHHO# opMe, a TaKKe 0CO0EHHOCTH BHINOTHEHHS
aJIMHHHCTPATHBHBIX NPOUEAYP B MHOTOQYHKIIMOHAJIBbHBIX LIEHTPax
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3.1. CocraB, moCIeA0BATENHHOCTH H CPOKH BBITIOJTHEHUS
aJMHHHMCTPATHBHBIX NPOUEIYP, TPeOOBAHHUSA K NOPSIAKY HX BbINOJHEHHS
npH npenocTaBieHny MyHHIMIANLHOM YCIYId B AAMHHHCTPALIMH

3.1.1. TIlpemocraBneHue MyHMUUNAIBHOH YCOyrd B AJAMUHHUCTPAUMM
BKJIFOYAET B ce0s CIIEAYOIME afMHUHUCTPATUBHEIE MPOLIEIYPBL:

npHeM, POBEpPKa JOKYMEHTOB ¥ PErHCTpalys 3asBICHHS;

paccMOTpeHHE JOKYMEHTOB U CBEIICHUI;

NPHUHATHE PELICHHS;

HarnpagsJyieHue (BBIIaua) pe3yJbTaTa MpeaoCTaBIeHus YCIIyTH.

3.1.2. ApmuHMcTpaTuBHaiA mnpoueaypa «Ilpuem, nmpoBepka HOKYMEHTOB M
perucrpanys 3asBICHHIY. .

OcHOBaHMEM Ul Hayasia MpOLEAYpHl ABJAETCA INOAaya 3asiBJIICHHMs COTJIACHO
NpIIOKEHHI0 1 K HacTosmeMy AJIMHHHUCTPATUBHOMY pErJIaMEHTY ¢ IPHJIOKEHHEM
JOKYMEHTOB COIJIACHO ITyHKTY 2.6 HAacTOsIIero AIMHHUCTPATHBHOIO perjaMeHTa B
AIMUHHCTpALHIO.

B pensx mpenoctaBineHus MyHUIMIANBHOH YCIYTM OCYLIECTBIISETCS NPUEM
3ajBUTEJNEH 10 NPEJBAPUTENHHO 3aIiCH.

3amuce Ha mpueM B AJMHHHCTPalMiO [POBOAUTCS  IOCPENCTBOM
ounuuansHoro canra.

3asBUTENIO NPENOCTABIAETCA BO3MOXHOCTD 3allMCH B JIFOObIE CBOOOAHBIE I
npueMa AaTy ¥ BpeMs B INpefeNax YCTaHOBJICHHOro B AJMHHHCTpauuu rpaduka
npueMa 3asBUTEIEH.

AJMMHHCTpalsi HE BIpaBe TpeOOBaTh OT 3as{BUTENA COBEPIUCHHSA MHBIX
JNeACTBHi, KpOME IpPOXOXJECHHA HUACHTUPUKAUMM U  ayTeHTHHKAUMH B
COOTBETCTBMM C HOPMAaTHBHBIMHM IIPaBOBBIMHM axkTamMHM Poccuiickoii Penepaumuy,
yKa3aHWs LEId MpUeMa, a TaKkkKe MPeNOoCTaBIECHUs CBEIeHUH, HEOOXOAUMBIX A
pacyera JUIMTENGHOCTH  BPEMEHHOrO  WHTEpBala, KOTOPHIH  HEOOXOAMMO
3a0pOHHPOBATH AJI IPHEMA.

Ilpu  ymyHOM  OOpalleHWH  JOJDKHOCTHOE  JIMLO  AJMMHHCTpaLuH,
OTBETCTBEHHOE 32 MPUEM 3asIBIICHHUS:

YCTaHaBIMBAeT JIMYHOCTh 3asABUTENS IIOCPEACTBOM NPEOBABICHHA MM
macropra rpaxjnanuHa Poccuiickoit ®enepauuu MO0 HHOTO  JOKYMEHTa,
YIOCTOBEPAIOLIEro JIMYHOCTh, B COOTBETCTBHMH C 3aKOHOJATeNsCTBOM Poccuiickoit
denepaupu  WIM  TOCPEACTBOM  HAeHTUQUKaMM U ayTeHTUGUKAUU C
HCIIONB30BaHHeM HMH(OPMAIMOHHBIX TEXHOJOTWH, MPEeXyCMOTPEHHBIX 4YacThio 18
cratbu 14.1 @epepanpHoro 3akoHa or 27 wmomst 2006 roma Ne 149-d3 «O6
uH(opManuy, MHPOPMAUHMOHHBIX TEXHONOTMAX M O 3amuTe HHpOpMamuu» (Mpu
HAJTMYUM TEXHUYECKOH BO3MOXKHOCTH);

NpOBEpsET JOKYMEHT, YAOCTOBEPAIOLIMA MOJTHOMOYHS NMPEACTABUTENLA, €CIIH C
3asBJIeHHEM 0Opalaercs MpeACTaBUTENb 3asBUTEI (3asBUTENEH);

OpH  OTCYTCTBMM O(OPMICHHOTO 3asBJICHHS Yy 3asBHTENA WIH IpH
HEeNpaBWIGHOM (HEKOPPEKTHOM) €ro 3allOJHeHMH MpeljiaraeT 3aHOBO 3allOJHHTh
YCTaHOBJICHHYIO (OopMy 3asgBieHHA (COITIACHO TNPWJIOKEHHIO K HACTOSIIEMY
perjiaMeHTy), IOMOTaeT B €ro 3aloHEeHHY;
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NpoBepsieT Halu4de BCEX HEOOXOMMMBIX MOKYMEHTOB JUIA NpPENOCTABICHHUS
MyHHULMIATEHOM YCIIyTH, B COOTBETCTBHH C IYHKTOM 2.6 HAaCTOAIIErO periaMeHTa;

[P YCTAHOBJICHHH ()aKTOB, yKa3aHHBIX B ITyHKTE 2.7, yBeIOMIISET 3asBHTEI
0 HAJIMYUH NPENATCTBUIA B IPHEME JOKYMEHTOB, HEOOXOJUMBIX JUIS HPENOCTaBICHHUS
MyHMIMOAIBHON — YCIyrH, OOBACHAET 3ajiBUTENIO COIEPXKAHWE BBIIBJICHHBIX
HEJOCTaTKOB B IPECTABIECHHBIX HOKYMEHTAaX M Npe/iaraeT NpHHATH MEphI IO HX
YCTPaHEHHUIO;

€CNI HENOCTaTKH, MNpeniITCTBYIOIME IpPHEMY [JOKYMEHTOB, MIOIyCTUMO
YCTPaHHTH B X0O/€ NPHEMa, OHHM YCTPAHAIOTCS HE3aMEIJIMTENRHO;

CNIMYaeT KOMHM JOKYMEHTOB C MX OPHTMHAJIaMH, ITOCJIE YETO HIDKE PeKBH3HMTA
nokymeHta «IloAnmuch», NMPOCTABJIIeT 3aBEpHTENIbHYIO Haamuck: «Komus BepHa»;
JOJDKHOCTh  JIMU@, 3aBEPUBIUETO KONMIO JOKYMEHTa; IMYHYIO  IIOJIIKCH;
pacuudpoBky nomnucH (MHUIMANGL, (GaMWwiIudg); AaTy 3aBepeHHs; nedatb. Ilpu
3aBEPEeHUH KOIHMH AOKYMEHTOB, 00BEM KOTOPBIX NPEBBIUACT OJUH JIMCT 3aBEpAET
OTHENIBHO KKIBIA JIMCT KOIMH TaKUM € CIIOCOOOM, HCKIIOYESHHS COCTaBILIIOT
ClIy4ay, KOrZla BEPHOCTh KONMH NPEICTABICHHOrO JOKYMEHTA 3aCBHIETEILCTBOBAHA
B HOTapUaJILHOM MOPSAKE.

Peructpauus 3asBI€HUSA M MNpHIAraeMblX JOKYMEHTOB OCYLIECTBISAIOTCS
JOJDKHOCTHBIM JIMLIOM A IMMHHMCTPALUH, OTBETCTBEHHBIM 33 PErUCTPALMIO BXOAAIIEH
KOPPECIIOHAEHLIMM B IOpAIKE, YCTaHOBJIEHHBIM ITyHKTOM 2.13  HacTosmero
AIMUHHCTPATUBHOI'O PEITIAMEHTA.

OO6umii MakCUMaJbHBIA CPOK NpHEMa JOKyMEHTOB HE MOXKET MpeBblAaTh 15
MHUHYT.

Cpok mpueMa U perucTpanyy 3asBJICHHS M JOKYMEHTOB — 1o 1 pabouero mHs
(ne BIIFOUAETCS B OOIIMIA CPOK NPENOCTaBIeHUS MyHHUMIIAIBHOM YCIIyTH).

KpurtepusiMu NpUHATUS PEIIECHUS SIBIIAIOTCS:

HQJIMYHE/OTCYTCTBHE  OCHOBAaHMHM I  OTKasa B  IIPEAOCTaBJICHUH
MyHUUMOATEHOW ~ yCIYrH, [pPEeAyCMOTPEHHBIX IIyHKTOM 2.7. HacTOSIIEro
AIMHUHUCTPATHBHOIO PEINIaMEHTA.

Pe3ynpTaTroM aAMHUHUCTPAaTHUBHOH NMPOLIEAYPBI ABJIAECTCA:

npueM/0oTKa3 B NpPHEME 3asiBICHUA M JOKYMEHTOB Ha IIOJy4YeHUE
MyHHUUNANEHOR YCITyTH.

Crioco6 ¢ukcanyu pe3ynpTaTa BEIIOIHEHUS aAMHHUCTPATHBHON MPOLIeXyphI —
BHECEHUE B CHCTEMY JJIEKTPOHHOTrO JOKYMEHTO000pOoTa.

3.1.3. ApnvuHHCTpaTuBHas mpoueaypa «PaccMoTpeHne JOKYMEHTOB H
CBEJIEHUITY.

OcHoBaHHEM IJI1 Hayaja MNpoLeAyphl SABIETCA IOCTyIUIEHHE IIaKeTa
3apEerCTPHPOBAHHBIX JOKYMEHTOB JOIDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
IpefocTaBieHue MyHUIMIIAIBHON YCIIYTH. )

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MpeaocTaBiieHMe MyHHUIHMNAIBLHOH
YCIYTH, OCYLIECTBILIET IIPOBEPKY COOTBETCTBHA JOKYMEHTOB M  CBEICHHI
TpeOOBaHUAM HOPMATHBHBIX NPABOBBIX AKTOB MPENOCTABIIEHHS MYyHHLUNAILHOMH
YCIIYTH.

Cpok aIMUHHCTPATHBHOMN MPOLEIYPH! — 10 2 paboyux AHEH.



23

KpuTtepusiMu NpHHATHS PELICHHUS SBIISIOTCS:

HAJIMYHE/OTCYTCTBHE OCHOBAHHMi JUIA NpelNoCTaBieHusd MyHHUMIATBHON
YCIIyTH.

Pe3ynsTaToM aIMUHUCTPAaTHBHOM MPOLEXYPBI ABJIAETCA:

peleHre O NMpeJoCTaBIeHHH/00 OTKase B NMpPEJOCTaBICHHH MyHHIHMIATEHOM
YCIIyTH.

3.1.4. AamunHCTpaTHBHAA npouenypa « IpuHATHE pemeHus».

OCHOBaHMEM I Ha4ana OpOLEAyPhl ABIAETCS PELEHUE O MPeaoCTABICHHM/
00 oTKa3e B IPEeOCTaBIeHUH MyHHLMIATBHO! YCIIyTH.

B cnyyae nmpuHATHA pemeHHs O NMpeXoCTaBleHMH MyHHMIMNAIBEHOW YCIIyrd
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IpeNoCTaBieHHe MyHHUIMIAIBHOM YCIyTH,
FOTOBMT NPOEKT BBIMMCKH M3 MOXO35MCTBEHHON KHUTH U IIEpElacT ero B MOpsiKe
JeJIONPOU3BOACTBA HA COIVIACOBAHHE M IOANHMCAaHUWE JOJDKHOCTHOMY JIMILY,
YIIOJIHOMOYEHHOMY Ha €ro MOANUCAHHUE.

B ciyyae npuHATHS pemieHus 06 OoTkase B MpenocTaBlIeHHH MyHUIMIATIBHOK
YCIyTd JOJUKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NpenocTaBieHHe MyHHIMNAIbHOM
ycayrd, (GoOpMHpyeT HpOeKT pelueHus o0 OoTkaze B NPeNOCTaBJIEHHH
MyHuuMnmansHoOH yciyru mo (opMe COIIacHO MPHIOKEHHIO 5 K HacTOALIEMY
AJIMMHHUCTPAaTUBHOMY peIJIaMEHTY U IIepefaeT ero B NOpsAAKe NeJIONpOU3BOJICTBA Ha
COrJIacOBaHKWEe W IOJNMCAHHE JOJDKHOCTHOMY JIMLY, YNMOJHOMOYEHHOMY Ha €ro
HOANUCaHUE.

Cpok aAMUHHCTPATHUBHOMN Npouenypsl — 1o 1 pabodero aHsi.

KpuTeprsamMu NpHHATHA PELICHHUS ABIISIOTCA:

HAIMYHE/OTCYTCTBUE OCHOBaHMH M1 mpenocTaBieHus MyHHUHMIANBHOR
yCIIyTH.

Pe3ynpTaToM agMUHUCTPATHBHON MPOLEY PhI ABJLIETCA:

c(hOpMHPOBaHHEIH pe3ybTaT NpeJocTaBICHUS MyHUIMIIANBHOMH yCIyT .

3.1.5. AnmuHucTpaTHBHasi npouenypa «HampaeneHue (Bbimada) pesynbrara
NPEAOCTABJICHUS YCITyTH».

OcHOBaHMeM I Hayajla aIMUHUCTPATUBHOM NPOLEIYPHI, SBISETCS HATMIHE
COIJIACOBAHHOrO M MOJANMCAHHOIO B YCTaHOBJICHHOM IOpAAKE pe3ynbTara
npenocTasieHus MyHHIMIANEHOH yCIyry.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIAAYy pe3yJbTaTa NPeNOCTaBICHUS
MyHuUIMIANBHOHR YCITyTH, IOC/Ie OKOHYaHUSA NPOLEAYPHI IPHHATHS PEICHUs:

1) yBenoMIIseT 3asdBUTENS Yepe3 CMC-COOOIIEHHS, B TeJIe()OHHOM pexxnMe HiTd
JIpYyruM, YKa3aHHBIM B 3aiBJIEHHMH CIOCOOOM O HEOOXOOMMOCTH HPHOBITE B
AJMHHUCTpPALMIO I/ NOJYYEHUS MOATOTOBIEHHBIX NOKYMEHTOB M COIJIACOBBIBAET
BpeMs COBEPLICHHUs JAaHHOTO JEHCTBHSA, JIUOO €CNU 3asIBUTENIEM B 3asBJICHHM yKa3aH
cnocob momydenus ITodroit Poccuu HampaBnseT 3aka3HBIM IMMCHMOM Ha IOYTOBBIM
aznpec rnasbl JIITX unu unoro wieHa JIITX, ykazaHHBIH B 3aABJICHUM;

2) mpoBepseT NOKYMEHT, YAOCTOBEPSIOMIMH JIMYHOCTh 3asBUTENA WM ero
NpEeICTaBUTELS;

3) npoBepseT HAIMYUE COOTBETCTBYIOIIMX IOJHOMOYHMA Ha IMOJyYeHue
MyHuIMDaNBHORH YCIYTHM, €CIM 32 IOJIydeHHeM pe3yibpTaTa yCiayrd oOpainaercs
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NpeNCTaBUTEND 3asiBUTEN;

4) BBIZ@ET 3asABUTENIO PE3YJBTAT NpPEeNOCTaBICHHS MyHULMNANBHOH YyCIyrH
O JINYHYIO MOIIHCE.

Pe3ynsrar agMUHUCTPaTUBHOM NpouUedyphl — BbIaya 3asABHTENIO pe3yJsbTara
npenocTaBieHus MyHUUMIAIBHOM YCITyTH.

CnocoboM  ¢ukcaruu  pesynbrata  BBIIOJNHEHHS  aAMHHHMCTPaTHBHOM
NpOLEAYPHI ABJISETCS POCHKCH 3assBUTEINS O MONYYeHUH pe3ybTaTa NpeJoCTaBICHHsA
MyHuUIMNAIBHOHR YCITyTH.

Kputepuu NpHHATHS peleHuUH:

obpaleHne 3asBUTENS 3a pe3yJIFTATOM IPeNOCTaBIeHUs MyHUIMNIANTBEHOM
yCIyTH.

Cpox BBITAYM pe3ynbTaTa MpefoCTaBNeHHs MyHHIHIIATLHONH YCIYyrH He
BIJTIOYAETCS B OOIIMIH CPOK MpeNocTaBieHus MyHHIUITAILHON yCITyTH.

3.2. CocTaB, NOCIEA0BATEIBHOCTH H CPOKH BBINOJHEHUS
aJMHHHCTPATHBHBIX NPOLEAYP, TPeOOBAHUS K NOPAAKY UX BHINOJHEHHUSI
NnpH npexoctaBieHn MyHHUMIAILHOM YCJIYTH B 3JIeKTPOHHOM (opme

3.2.1. IlpemocraBneHre MyHUIMIIAIBHOW YCIYTM B JJIEKTPOHHOH ¢opme
BIUTFOYAET B Ce0s CIeMyIone alMHHUCTPATHBHEIE TPOLIEIYPhL:

NpHEM, IPOBepKa JOKYMEHTOB H PErHCTPaLHs 3asBICHU;

paccMOTpeHHe JOKYMEHTOB M CBEICHUIA;

NPUHATHE PEIeHNUS;

HamnpaslieHue (BbIIaya) pe3ysbTaTa NpeJOCTaBIeH s YCIIyTH.

OCYILECTBIICHHE OLCHKH KayecTBa npeJocTaBieHiss MyHUIMIaIbHON YCITyTH.

3.2.2. ApvunuctpatuBHas npouenypa «lIpuem, mnpoBepka HOKYMEHTOB MU
PErucTpamys 3asBICHUY.

OcHOBaHHEM U1 Hayana OpOUEIyphl ABJIAETCS MMOJa4a 3asBIICHUS COLJIACHO
NpHIOXKeHMIo 1 K HacTosAmeMy AJIMHHHCTPaTHBHOMY PErJIAMEHTY C MPUJIOKEHUEM
JNOKYMEHTOB COIJIACHO MYHKTY 2.6 HACTOALIEro AJIMHHUCTPAaTHBHOrO perjiamMeHTa, B
TOM YHCJIe JOKYMEHTOB ¥ MH()OpMALHK, JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObuU
3aBepeHbl B COOTBETCTBHM ¢ IMyHKTOM 7.2 yactu 1 cratbu 16 «O6 opranusanuu
HPENOCTaBJICHHUS FOCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIIyry, mocpeactsoM EINTY
i PITTY.

Ilpn mnpenocraBieHHd MyHUUMNANEHOW YCIyrH B JJIEKTPOHHOH ¢opme
UIeHTHOUKAUUS W ayTeHTHOUKALUSA MOXET OCYIIECTBIATHCA IOCPENCTBOM (DpH
HaJTMYUH TEXHHIECKOU BO3MOMKHOCTH):

1) emuHOi cucTeMbl UAEHTHOUKAUMHA M ayTeHTHOUKAUMHA WIH HHBIX
rOCYapCTBEHHBIX HMH(POPMALMOHHBIX CHCTEM, €CIH Takue TIoCyIapCTBEHHEIE
HHGOPMALMOHHBIE CHUCTEMBI B YCTaHOBIEHHOM IIpaBurenscTBoM Poccuiickoii
denepaunu HOpsaKe OOECIEYUBAIOT B3aUMOJEHCTBHE C eIUHOM CHCTeMOid
UIeHTHQUKAMY W ayTeHTHQUKALWH, NpH YCJIOBUM COBINANEHHA CBENEHHMI O
(GH3MYeCKOM JIMIE B YKa3aHHBIX HHPOPMAIMOHHBIX CHCTEMAX;

2) eouHOM CHCTEMBI HISHTH)UKAMHA W ayTCHTHQHKAMHA W EAUHOM
HH(GOPMALMOHHON CHCTEMBI IIEPCOHANBHBIX JaHHBIX, 00eCIeuUBaromei 06paboTky,
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BKJIFOYas cOOp U XpaHEHHe, OHOMETPHYECKHUX NEePCOHANBHBIX JaHHBIX, UX MPOBEPKY
U mepemadyy HMHGOPMAamUM O CTENMEHH MX COOTBETCTBUA IPENOCTaBICHHBIM
6HOMETPUYECKUM NEPCOHANBHBIM JaHHBIM (PU3HYECKOTO JIULIA.

Ha PIII'Y pasmemarorcs oOpasipl 3aloNHEHUS BIEKTPOHHOH GopMbI
3asBJICHUA. )

B ciyyae momauu 3ajgBJICHHS B DJIEKTPOHHOM BHIE (OpMUpOBAHHE 3asBICHUSL
OCYINECTBIIAETCS IMOCPEICTBOM 3allOJIHEHHs 3asBHUTENEM HHTEPaKTHBHOW (OPMEI Ha
EIII'Y, PIII'Y 6e3 He0OXOOUMOCTH IOIOJIHHUTENBHOM IOJAYM 3asBJICHHS B KaKOM-
b0 uHOM ¢opme. JIOKyMEHTEI, IpuiaraeMele 3asBUTENEM K 3asABJICHUIO, HOJDKHBI
COOTBETCTBOBATh TPeOOBaHHAM, yKa3aHHBIM B myHkTe 2.6.1. M 2.6.2. HacToswIEro
AMHHHCTPAaTUBHOIO perjaMeHTa.

dopmarHo-JIorHyecKas TIpORepKa c(hOpMHPOBaHHOTO 3asBJICHUA
OCYIIECTBJIAETCS aBTOMATHYECKH MOCIIE 3aMOJIHEHUS 3ajgBUTENIEM KaXIOro U3 monel
9JIEKTPOHHOM (popMEI 3as1BNeHUA. [IpH BBIBICHUH HEKOPPEKTHO 3aIlI0JIHEHHOT'O IOJIA
3JIEKTPOHHOM (POPMBI 3ajBJIEHUS 3asBUTENH YBEIOMIIIETCA O XapaKTepe BBLIBJICHHON
OIIMOKH Y TMOPAOKE €€ YCTPaHeHHs MOCPEICTBOM HH(OPMAIMOHHOTO COOOIIEHHUS
HETOCPEICTBEHHO B JJIEKTPOHHOM opMe 3asBIIeHHS.

[Tpu popMuUpOBaHHH 3asBICHUS 3aIBUTEIIO 00ECIIEYUBACTCA:

a) BO3MOXXHOCTh KONTMPOBaHMS M COXPaHEHHs 3asBJIEHUS M MHBIX JOKYMEHTOB,
yKa3aHHbIX B IyHKTe 2.6 HacToAWEero AJMHUHHCTPAaTUBHOIO peraMeHTa,
HEOOXOMUMEIX U1 NpeNocTaBaeHis MyHUIMIAIEHOM YCIIYIH;

6) BO3MOXHOCTB 3aIlOJIHEHHS HECKOJIbKUMH 3assBUTEIIMUA OJHOM 3JIEKTPOHHON
¢$hopMBI 3asBIEHHS IPY OOpaIeHHH 33 YCIIyraMH, MpearoaraloliuMy HalpaBIeHue
COBMECTHOTO 3asBJICHUS HECKOJIBKHMMH 3asBUTENAMU;

B) BO3MOXXHOCTP MEYaTH Ha OYMaXKHOM HOCHTENE KOIUH JJIEKTPOHHO# GOpMBI
3asBIICHUS;

I) COXpaHEeHUE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (opMy 3asBIEeHUA 3HAYECHUI
B JIIOOO MOMEHT IO JKETAHUIO IMOJIb30BATENs, B TOM YHCIIE NMPH BO3HHKHOBEHUH
OIMOOK BBOJA M BO3BpaTe I MOBTOPHOrO BBOZA 3HAYCHUI B JJIEKTPOHHYIO GOpMYy
3asIBJICHHUS;

I) 3aroJIHEHHE IIOJNIel SJeKTPOHHOI (OPMBL 3asRIEHHS [0 Hayana BBOJAA
CBElICHU 3asABUTENEM C HCIIONB30BaHHMEM cBeleHMid, pasmemeHHbix B ECHUA, u
ceenenmii, omybmukoBanHeix Ha EII'Y, PIITY B gactH, kacaromieiics CBeIEHMIA,
orcytcTByromux B ECHUA;

€) BO3MOXXHOCTh BEPHYTHECA Ha JIOOOW W3 3TalOB 3allOfHEHMS 3JIEKTPOHHOMH
(opMsI 3asBNICHU 0€3 IOTEPH paHee BBEACHHOH HHGOPMAaLMH;

3K) BO3MOXHOCTB Aoctyna 3assurend Ha EIII'Y, PIII'Y k paHee noaasHeIM UM
3aiBJICHUAM B TEYEHUE HE MEHee OJHOTO roJia, a Talkoke YaCTHIHO C(OPMUPOBAHHBIX
3asBJICHUI — B TEUEHUE HE MeHee 3 MecsAleB.

Ipu ycrnemHo# oTnpaBKe 3asBJICHUIO PUCBAUBAETCA YHUKAJIBLHBIH HOMep, 10
KOTOpOMY B JIMYHOM kabuHere 3assurens nocpeacreoM EINI'Y, PIII'Y s3aiBuremo
Oynet npencrasieHa HHGOPMAIUA O XOJ€ BHIOIHEHHS YKa3aHHOTO 3aiBJICHU.

AnmuuucTpauus obecrieyrMBaeT IPHEM JOKYMEHTOB, HEOOXOAUMBIX IS
npenocrasineHds MyHHUMIANBHOM YCIYrH, W PETHCTpauuio 3asBieHHI 6e3
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HEOOXOUMOCTH TNOBTOPHOIO MPEJCTAaBIEHHUA 3asBUTENIEM TAKHX IOKYMEHTOB Ha
OyMaXXHOM HOCHTEJIE.

Codopmupopannoe Ha EIII'Y/PIII'Y 3asBnenue Hanpasisiercs B AHUC IIK/
AWC EL1Y nocpeacteom CMOB.

IlpenocraBnesne MyHHIMIIANBHON YCIIyTH HAYMHAETCS C MOMEHTA IIpUeMa U
perucTpaiuid AIMHUHUCTpanMed SJIEKTPOHHBIX MOKYMEHTOB, HEOOXOMUMBIX IUISA
npenocTaBieHuss My HULUNATEHON YCITyTH.

[Tocne moctymnenus B AHWC IIK/ AMC ELY 3asBlieHHE CTaHOBHTCH
JOCTYNHBIM Ul JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a NPHEM M PETHCTPALMIO
3aABJICHHUA.

Peructpauus 3asgBICHUA M INPHIAraéMblX JOKYMEHTOB OCYLIECTBIISIOTCSA
JOJDKHOCTHBIM JIMIOM A IMMHHUCTPALIMH, OTBETCTBEHHBIM 32 PETHCTPALMIO BXOIALIEH
KOPPECIIOHJEHUMH B IOpAAKE, YCTaHOBJIEHHBIM IyHKTOM 2.13 Hacrosuero
AMUHHMCTPaTUBHOTO perjiaMeHTa.

O6muii MaKCHUMAaTBHBIA CPOK NpHeMa JOKYMEHTOB HE MOXET IpeBbinuars 15
MHHYT.

Cpok mpueMa U perucTpaluuH 3asBJICHHS M JOKYMEHTOB — 0 1 paboyero mHs
(ue BTOYaeTcs B 0OmHii CPOK NpenocTapineHuss MyHUIUNANBHOM YCITyTH).

KpuTepusMu NpUHATHS PEIIEHUS SBIISIOTCS:

HAIMYME/OTCYTCTBHE  OCHOBaHHMHM U1  OTKa3a B  MPEHOCTABJICHHH
MyHMUMNaNBHOH — yCIyrd, MpefyCMOTPEHHBIX IIyHKTOM 2.7.  HAaCTOSIIEro
AJIMUHUCTPAaTHUBHOIO perjaMeHTa.

Pe3ynsTaToM aAMHHHCTPATHBHOM MPOLIEAYPHI ABJIAETCA:

NpUeM/oTKa3 B TIpHEME 3ajiBIE€HHI M JOKYMGHTOB Ha MOJydYeHHe
MyHHLIMNATEHOR YCITyTH.

Cnocob ¢uxcanuy pe3yysTaTa BHIIOIHEHHS afMUAHUCTPATHBHOM NPOLETyPhl —
BHECEHHE B CHCTEMY 3JIEKTPOHHOTO IOKYyMEHT0000pOTa.

3.2.3. AnvuHMcTparuBHas mnpouenypa «PaccMOTpeHME JOKYMEHTOB H
CBEACHUI».

OcHoBaHMeM M Hayana TIIpOLEXyphl JABJSETCA IOCTYIUICHHE IaKeTa
3aperuCTPUPOBAHHBIX JOKYMEHTOB JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
npepocTaBieHde MyHUIMIIAIBHOMR YCITyTH.

JIOJDKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a MpPEAOCTaBIeHHE MyHHIMIATBEHOM
YCIYTH, OCYILIECTBIIET IIPOBEPKY COOTBETCTBHMA MHOKYMEHTOB U CBEICHHMH
TpeOOBaHUAM HOPMAaTHUBHBIX IPAaBOBBIX aKTOB IPENOCTABJICHHS MYHHLMIAIBLHOM
YCIIYTH.

Cpok aJMHUHUCTPaTUBHON NPOLEAYPHI — A0 2 pabouux JHEH.

KputepusMu NIpHHATHS pEIIEHUS ABIIAIOTCA:

HAINYHE/OTCYTCTBHE OCHOBaHMH I IpeJocTaBleHua MyHHIUIAIbHOMK
YCIYTH.

Pe3ynsTaToM agiMHHHCTPATHBHOM MPOLEIYPhI ABIIAETCA: )

pelIeHre O MPEeNoCTaBIeHUH/00 OTKa3e B NPENOCTABICHMH MyHUIUNAIBHON
YCIIyTH.

3.2.4. AnmMuHMcTpaTuBHas npouenypa «[IpuHATHE PEIIEHHA.



27

OcHOBaHMEM JUIS Hayajla MpOLEAYpPH!l SABJETCH pelleHHe O MPeIOoCTaBIIeHUH/
00 oTKa3e B peNoCTaBIeHHH MyHHUIMIANEHOM YCIIYTH.

B ciyyae mpuHATHS pelleHHs O NMpeNocTaBieHHH MyHHIUNAIbHOU YCIyrd
JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MpeAocTaBiieHue MYHULIUIAIBHOM YCIIYTH,
FOTOBUT NPOEKT BBINMCKH U3 NOXO3SAMCTBEHHOH KHUIM U MEPENaeT ero B MOpsaKe
JETONPOM3BOACTBA HA COMNIACOBAHHE M MOJANMCaHME IOJDKHOCTHOMY JIHILY,
YIIOJTHOMOYEHHOMY Ha €ro MOJINUCaHHe.

B cirydyae npHHATHA pemeHHs o6 OTkase B IpeNocTaBlieHHH MyHHIMIAIEHOM
YCIyrH JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a INpeNocTaBieHHe MyHHUIUNATBHON
ycuyrd, (GopMHEpyeT TpOeKT pelleHMs o0 OTKase B [pPEeNOCTaBICHHU
MyHHMIMOATEHOH YCIYTH 1O (OpPME COINIaCHO HPHJIOKEHHIO 5 K HACTOSALIEMY
AIMMHHCTPaTHBHOMY DEITIaMEHTY M IEepenaeT ero B MOpSAKe MeSIONPOU3BOACTBA HA
COIIaCOBaHHE M TOINHCAHHE MOJDKHOCTHOMY JIMIy, YTOJHOMOYEHHOMY Ha ero
HOJIIMCAHHE.

Cpok agMHHHCTPaTUBHOH Hpouexaypsl — 1o 1 pabodero mHs.

KputepusiMu NIpUHATHS pENIEHUS SBIIAFOTCS:

HINYHE/OTCYTCTBHE OCHOBaHMH A MPEJOCTaBIeHUs MyHHIUNAIBHON
YCIyTH.

Pe3yneTaToM agMUHHCTPAaTUBHOM NPOLEYPHI SBIISETCA:

chopMHpOBaHHBIH pe3yNbTaT NPEeROCTaBICHUA MyHHIIMIATBHOM YCITyTH.

3.2.5. AamuHucTpatuBHasg mnpouenypa «Hampapnenue (Bplmaua) pesysibTara
[peIOCTaBJICHUS YCITyTH.

OcHOBaHMEM I Hayala agMUHUCTPATUBHOM MPOLIEAYPHI, SBJSETCS HAMIHE
chOpMHPOBAHHOTO pe3yJbTaTa NpeJocTaBieHus MyHHIMIANBHOMN YCITyTH.

Pe3ynpratrsl npenocTapaeHss MyHUUMIANBHON YCIIYTH, YKa3aHHbBIE B MYHKTE
2.3 Hacrosmero AIMHHHCTPaTHBHOTO PErjaMEHTa, HaNpaBIAIOTCS 3asBHTEIIO B
muaHeli kabuder Ha EIIT'Y/PIIIY mocne OKOHYaHMA MNPOLELYpPSHI MPUHATHSL
peIleHuUs.

B cirydae BIOOpa 3asBUTENEM B COOTBETCTBHM C IYHKTOM 2.3.4 HACTOAIIErO
AJIMHMHUCTPaTHBHOIO  perjlaMeHTa IIONyYeHHs pe3yJsTaTa peAoCTaBJIeHHs
MyHuuunaneHoi ycnyrd Ha OyMaKHOM  HOCHTENe, MAOJDKHOCTHOE JIHIO,
OTBETCTBEHHOE 3a BBIIAYy pe3yJIbTaTa MPEAOCTAaBICHHS MyHHIMNANBHOU YCIyrH,
HOCJIe OKOHYAHUS MPOLEAYPEI NPHHATHA PELICHHS:

1) yBenoMnsieT 3asBUTEII Yepe3 CMC-COOOIIEHNA, B TENeHOHHOM PEXUME HITH
IpYrdM, YKa3aHHBIM B 3afiBJICHHM CIIOCOOOM O HEOOXOAMMOCTH TNPHOBITH B
Apvuauctpaumro (MOI[) a1 DOMYyYeHHS MOATOTOBJIIEHHBIX JOKYMEHTOB H
COIJIACOBBIBAET BPEMSI COBEPIICHUS JAHHOTO JEHCTBYS;

2) mpoBepseT HOKyMEHT, yJOCTOBEPSIOIIUI JIMYHOCTH 3asABHUTENs WM €ro
IpeICTaBUTEIS;

3) npoBepseT HaJM4YHE COOTBETCTBYIOIIMX MONHOMOYHMHA HAa IOJNYYEHHE
MyHununaneHoOi yciayrd, €cld 3a IOJy4EeHHEM pe3yjbTaTa yciayrd obpauaercs
IpEeCTaBUTEND 3aIBUTEIIA;

4) BBLEAET 3aABHUTENIO PE3YNHTaT NPENOCTABICHUS MYHULMIAIBHOK YCIyrd
HOJ IMYHYIO MOJIHKCE.
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Pe3yneTaT agMUHHCTPATHBHOM MpOLENyphl — BbIIaYa 3asBUTENIO pe3yJibTara
npeaocTaByieHuss My HUIMIAIBEHOH YCITyTH.

Cnoco6 ¢ukcaluy pe3ysisTaTa BEIIOTHEHHUS aMHUHUCTPATUBHOM POLEIYPBL:

B AUCIIK /AMC EL1Y.

Kputepuu npuHATHA pelieHuit:

obpalieHye 3asBUTEN 3a Pe3yJbTaTOM MpeNoCTaBIeHus MyHHIHUIATIBHOK
YCIyTH.

Cpok BBIZa4YM pe3ysbTaTa NpPEJOCTaBICHHS MyHUMUMIATBHON YCIYrH He
BKJTIOYAETCS B OOIIHUIA CPOK NpenocTaBeHuss MyHHIUIIAIBHOM YCITYTH.

3.2.5. ApmuHHcTpaTHBHas npouexypa «OCyINecTBICHHE OLEHKH KadecTBa
npenocTasieHuss MyHUIUNATEHOMN yCIyTH.

OcHoBaHueM U141 Havyala aIMHHHCTPATHBHOM @poUenypsl SBIAETCS
OKOHYaHME MpPEAOCTaBIeHUs MyHHLUHUNANEHOR YCIYTH 3asBUTENIO B CIIy4Yae IOJadx
3anpoca O NpeAoCTaBleHHM MyHHUMNAIBHOH YCIyrH B DJIEKTPOHHOH ¢opme c
EI'Y, PIIT'Y.

3asgBUTENIO 00ECIIeYHBAETCS BOZMOMKHOCTh OLIEHUTH JOCTYMHOCTh H Ka4eCTBO
MyBHUUNaIbHOH YCIyrH ITyTeM HPOXOXKHEHHS ONPOCHOTO MOXYJIA B JIMYHOM
kabuuere nHa EIIT'Y, PIITY.

KpurepueM NpuHATHA pelIeHHs MO JaHHOHW aJMUHHCTPaTUBHOM MpoLenype
ABJIIETCS COITIACHE 3asBUTEN OCYIECTBUTHh OLEHKY MOCTYINHOCTH M KadecTBa
MyHuUUnansHOR yClIyri ¢ ucnoss3oBanueM cpencts EITY, PITTY.

Pe3yneTaToM aIMHUHUCTPATUBHON IPOLEXYPHI ABIAETCS OLEHKA JOCTYITHOCTH
U kayecTBa MyHuuunansHoi yenyru va EIIIY, PIITY.

CrnocoboM (uKcanuu pe3yisrara aJMUHHCTPATHBHON NPOLEHYPHI SABJIAETCS
yBeIOMIIEHHE 00  OCYINECTBIGHHM OLIGHKM  JOCTYNHOCTH M  KayecTsa
MysuuunansHoH ycinyry B inuHoM kabunere Ha EITTY, PIITY.

3.3. Cocras, mOC/IeJ0BATENBLHOCTb H CPOKHU BhINOJTHEHHS
AIMHHHUCTPATUBHBIX MPOLEAYP, TPEGOBAHUS K OPAIKY HX BHINOJIHEHHS
NPpH npeaocTaBieHnd MyHMIUMOAIbHO! yeayru B M®I]

3.3.1. Ilpemocrasyienre MyHuUHnansHoi yciayru 8 M®L] Bkmoyaer B cebs
cleAyIoNye aqMHHUCTPATUBHbIEC POLETY PhL:

IpUeM, IPOBEPKA JOKYMEHTOR U PErHCTPALHA 3asIBJICHHUS;

paccMOTpeHHe JOKYMEHTOB U CBECHHUI;

NPHHATHE PEILECHUS;

HamnpabJjeHue (BplHaya) pe3ysibTaTa NpeaoCTaBICHUs YCITyTH.

3.3.2. AnmuHucTpaTHBHasi mpouenypa «IIpuem, mpoBepka IOKYMEHTOB M
perucTpanus 3asBICHHS.

OcHoBaHHEM I Hayala MPOLENyphl ABJLIETCS Mojada 3asBJICHHA COIJIACHO
NpWIOKEeHUIo 1 K HacTosmeMy AJIMUHHCTPATHBHOMY PErJIAMEHTY C NPUIIOKEHHEM
JOKYMEHTOB COINIaCHO IIYHKTY 2.6 HacTOsILero AJIMUHHUCTPATHBHOTO perjaMeHTa B
M®OII.

B pemax npemoctaBneHus MyHHIMNAIBHOH YCIYTH OCYLIECTBIAETCS MpHEM
3asgBHTENEH MO NMpeaBapUTEeNIbHOMN 3alKCH.
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3anuce Ha npueM B M®I] nposomurcs nocpeactsom PIITY, Enunoro nmoprana
MOIT.

3asBUTENMIO MPEJOCTABIIAETCS BO3MOXKHOCTh 3alMCU B OOBIE CBOOOAHBIC LIS
npHeMa JaTy M BpeMs B mpejenax ycTaHoBieHHoro B M®ILI rpajduxa mpuema
3asBUTENEH. ‘

M®I] He BnpaBe TpeOOBATE OT 3aABUTEIS COBEPIIEHHUS HHBIX AEHCTBUI, Kpome
NPOXOXKACHUI HMACHTHOUKAUMM M  ayTeHTH(QUKAUMH B  COOTBEICTBHH C
HOPMaTHUBHEIMM IIpaBOBBHIMM akTaMd Poccuiickoit ®epmepauuy, ykasaHus LETH
OpHeMa, a TAaKKe IPeJOCTaBIeHUs CBEINCHWH, HEOOXOMUMBIX Ii pacyera
JUINTENPHOCTH BPEMEHHOTO MHTEpBasia, KOTOPBIH HEOOXONMMO 3a0pOHMpPOBATH IS
npueMa. ) _ _ _

Ipu tu4HOM ObpaImeHnu oKHOCTHOE MO0 M®LI, OTBeTCTBEHHOE 3a IPHEM
3asBJICHMA:

uHpopMupyeT 3asBUTENEHl O MOPAIKE NPENOCTaBIeHHS MyHHIUNATLHOU
yeryry;

yCTaHaBIMBAeT JMYHOCTH 3asBUTENA HAa OCHOBAaHUH IAaclopTa rpaxkJaHHHA
Poccuiickoii ®enmepanyi H HMHBIX JOKYMEHTOB, YIOCTOBEPSIOUIMX JIHYHOCTH
3asiBUTENSA, B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoit ®denepamuu nubdo
yCTaHABIMBacT  JIMYHOCTh  3asBUTEJ, [pPOBOAUT €ro  UAEHTU(HKAIHIO,
ayTeHTH(PUKALMIO C HMCHOJB30BaHHEM HH(POPMAIMOHHBIX CHCTEM, YyKa3aHHBIX B
gactax 10 u 11 cratem 7 denepanpHoro 3akoHa Ne 210-03 «O6 opraHu3auuu
[PENOCTAaBICHUA TOCYJapCTBEHHBIX W MYHUIMOAIBHBIX yciayr» (OpH HATMYHAH
TEXHHYECKOH BO3MOXHOCTH);

IpoBepsAeT NOKYMEHT, YIOCTOBEPSIOIMIA MOJTHOMOYHS NPENCTaBUTE, €CIU C
3ajABJICHHEM oOpaniaeTcs MpeACTaBUTeNb 3asBUTEN (3aBHUTENEH);

IpU OTCYTCTBUM OQOpPMIICHHOrO 3asBJCHHA Yy 3aiBUTENIA WIM IpPH
HeNMpaBUJIBHOM (HEKOPPEKTHOM) €ro 3alOfHEHWM Ipe[JiaracT 3aHOBO 3amlOJIHATH
YCTaHOBJIEHHYIO (OpMy 3asgBleHHs (COrTIACHO NPWIOKEHHI0 K HACTOSIEMY
perinaMeHTy), IOMOraeT B €ro 3amoNHeHHH, B TOM WYHCIE IOCPEICTBOM
aBTOMATH3UPOBAHHBIX HHPOPMAMOHHBIX cucTeM MOI;

MpOBEpAET HAJMYUE BCEX HEOOXONMMBIX HOKYMEHTOB IJIS IMPENOCTaBICHHS
MyHHUUNIATEHOHR YCIIYTH, B COOTBETCTBUM C ITyHKTOM 2.6 HaCTOSILETO perjaMeHTa u
COOTBETCTBHE KONMI NpPEACTaBJIIEMbIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTapHAIBHO
3aBEPEHHBIX) UX OPUTHHAIAM;

OCYIIECTBIAET KONMUPOBaHUE (CKaHUPOBaHUE) JOKYMEHTOB, IPEIyCMOTPEHHBIX
myHkramu 1-7, 9, 9.1, u 18 vactu 6 crateu 7 @enepansHoro 3akona ot 27 urons 2010
roga Ne210-03 «O6 opraHd3anMd IPeIOCTaBIEHUS TOCYAAapCTBEHHBIX U
MYHULMIOAIBHBIX ~ YCIyr» (mamee — JOKYMEHTBl JIMJHOTO XpaHEHUSA) U
NpeCTaBIeHHBIX 3asBUTENeM (IPEINCTaBUTENEM 3ajiBHUTENA), B CIydYae, €Cld
3agBUTENG (MPEACTABUTENH 3asBHUTENA) CAMOCTOATENFHO HE MpPEICTABHII KOMHH
JOKYMEHTOB JIMYHOIO XpaHEHHs, a B COOTBETCTBUH C aJMUHHCTPAaTHBHHIM
perJaMeHToM MNpenocTaBiIeHUs MyHHLIHMNANBHOW YCIYrH IUIL €€ NpeHOCTaBJICHUS
Heo0XoIrMa KOIMA JOKYMEHTa JIMYHOrO XpaHeHMs (3a UCKIOYEHUEeM CIIydast, Koraa
B COOTBEICTBUM C HOPMATUBHBEIM IIPAaBOBBHIM aKTOM IJIi [PEROCTaBIIECHHA
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MyHHHPIl'IaJ'IBHOﬁ yCiyru HCOGXOIII/IMO NpeabsABIICHAC HOTapHaabHO

yIOCTOBEpEHHOM KOIMH JOKYMEHTA JITYHOIO XPAHEHHU);

dopMUpyeT 3JeKTPOHHBIE MOKYMEHTHI M (WIH) OJJIEKTPOHHBEIE 0Opa3bl
3afABJICHUA, JOKYMEHTOB, NpPHHATHIX OT 3asBHUTeNd (IPEICTaBHTENS 3asBHTEIA),
KO JOKYMEHTOB JIHYHOIO XPaHEHWs, NPHHATBIX OT 3asiBUTENA (IPEICTaBHTEIS
3ajgBUTEN), obecrieyrBas UX 3aBepeHHE 3JIEKTPOHHON MOINUCHI0 B YCTAHOBICHHOM
HOPSIKE;

C HCIONB30BaHHEM HHGOPMAIMOHHO-TEIEKOMMYHUKAUMOHHBIX TEXHOJIOTHIA
[0 3alWINEHHBIM KaHajdaM CBA3M HaIpaBIeT SJEKTPOHHBIE NOKYMEHTBI W (MIH)
3NIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEpEHHHICE B YCTAHOBJICHHOM IOPSIKE

_3J’IeKTp0HHOI7[ DOANMHMCHI0  YIIOTHOMOYECHHOI'0 JOJDKHOCTHOI'0 JIAIA M(DLI, B

A IMUHHUCTpALHIO.

HomxnoctHoe Jsuno MOIL], oTBeTCTBEHHOE 3a [pHEM 3asBJICHUA,
aBTOMAaTHYECKH PETHCTPUpYeT 3ampoc (3ajgBlIEHHE) B 3JICKTPOHHOM 0Oa3e MaHHBIX H
BBIJJa€T PAaCHMCKY B ITOJYYCHHH JIOKYMEHTOB 3aBUTEIO.

B cityqae npegocrasieHuss MyHHIMOAIBHOM YCIYTHd B COCTaBe KOMILIEKCHOTO
3ampoca JoJDKHOCTHoe JHLo M®LI, oTBeTcTBEHHOE 3a IIpHEM 3anpoca:

uHGOPMUpPYET 3asBMTENCH O MOPAOKE MNpPEedOoCTaBIeHHs MyHHIUNATbHOK
yeiyry;

COCTABJLIET Ha OCHOBAHMM KOMIUIEKCHOTO 3ampoca 3asBJICHHE Ha
npenocTasieHie MyHUIUIATBHOM YCITYTH;

IOJNMCEIBAET JAHHOE 3ajdBJIEHUE M CKpEIUIIET ero neyarsro MOL;

dopMupyeT KOMIUIEKT HOKYMEHTOB, HEOOXOOMMEBIX JUIS  IIOMy4YEHHS
MyHununaneHo# ycnyrd (yka3aHHBle KOMIUIEKTEI HOKYMEHTOB (HOPMHPYIOTCA U3
qucia JOKyMEHTOB, CBEICHMI U (WiK) HHQOpMALKK, PEeICTaBIIeHHbIX 3aBHTEIIEM B
MOILI mpu 06panieHuH ¢ KOMIUIEKCHBIM 3alIPOCOM, a TAKKE JOKYMEHTOB, CBEISHHUH U
(wn) wabOpManmM, nomydeHHHIX MOL] caMOCTOATEIBHO B  IOPSAKE
MEXKBEJJOMCTBEHHOIO B3aUMOAEHCTBUS, a TAKOKE BCIICACTBHE MOJTydeHUs pe3yIbTaTOB
FOCYINapCTBEHHBIX M (WIM) MYHHUIMIAIBHBIX YCIYT, YKa3aHHHX B KOMIUIEKCHOM
3ampoce W HEOOXOAMMBIX [UIA IIONYYeHUS MHBIX TOCYAApCTBEHHBIX M (WH)
MYHHUMIIAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce);

HAMpaBJIET 3JIEKTPOHHBIE JOKYMEHTBI M (WIM) OJJIEKTPOHHBIE 00pasbl
JOKYMEHTOB, 3aBEPEHHBIC B YCTaHOBJICHHOM IOPSJKE OBJIEKTPOHHOH NOAMHCHIO
YHOJIHOMOYEHHOTO  JOJDKHOCTHOro Jmma MOIl B ApgMusuctpauui c
HCIIONIB30BaHUEM  MH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHA 1O
3aIMUINEHHBIM KaHallaM CBS3H.

Ilpn OTCYTCTBMM TEXHHYECKOH BO3MOXxHOCTH MOILI, B TOM 4ucine mnpu
OTCYTCTBMM BO3MOXKHOCTH BBIIIOJIHUTE TpeOoBaHuA K (GopMmary daiina TOKyMeHTa B
JNIEKTPOHHOM  BHIE, 3adBJICHME M UHBIE JOKYMEHTHI, HEOOXOIUMEIE IS
IpenocTaBneHuss MyHUIMNANEHON yCIIyTH, Hanpapisioress MOLl B A IMUHHCTpALHIO
Ha OYMaXXHBIX HOCUTENAX.

Hampasnesne MOILI 3asgBieHudi M JOKYMEHTOB B AJIMHHUCTPALHIO
OCYIIECTBIAETCS HE MO3JHEEe OJHOro pabodero AHA, CIENYyONEero 3a JHEM HX
TIOJTyYEHHUS.
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OO6muii MaKCUMAaNBHBIA CPOK MpUeMa NOKyMEHTOB HE MOXET NMpeBbIarh 15
MHHYT.

JomxHocTtHoe o MOL], oTBeTCTBEHHOE 3a NpPHEM 3asABJIICHUSA, HECET
OTBETCTBEHHOCTh 3a IMOJHOTY CGOPMHUPOBAaHHOIO MM IIaKeTa [JOKyMEHTOB,
neperaBaeMoro B A JIMUHHCTPALIUIO.

AnmuHHCTpanus 06ecreynBaeT IpUeM H pacCMOTpEHHeE MOTyYeHHBIX 0T MPI]
B DJIEKTPOHHOM (opMe HNOKYMEHTOB M WH(OpManuu, MONNMCAHHBIX YCHJICHHOH
KBTI UUMPOBAHHON DJIEKTPOHHON MOMIUCHIO, HEOOXOAUMBIX IS MPENOCTaBICHHS
MyHUUMOATEHON YCIIyTH, 0e3 MOMydYeHHs TakuX AOKYMEHTOB W HMH(pOpPMamuM Ha
OyMaxKHOM HOCHTEJIE, €CITH HHOE He MpeLyCMOTPeHO denepanbHbIM 3aKOHOM.

Peructpaius 3afBIEHHA M IpPWIAraeMelX JOKYMEHTOB OCYIIECTBIISIOTCS
JIOJDKHOCTHBIM JIMLIOM AJIMHHHCTPAlHH, OTBETCTBEHHBIM 3a PErHCTPALIHIO BXOAsI el
KOPPECIOHAEHIMY B IOPAJKE, YCTAaHOBJEHHbIM IyHKTOM 2.13 Hacrosmiero
AJMMHHCTPaTHBHOIO PErjaMeHTa.

OO6wwuit MaKCUMaJbHBINA CPOK NpHeMa JOKYMEHTOB HE MOXKET NpeBblAaTh 15
MHHYT.

Cpok mpHeMa U pericTpanyy 3asBIEeHHS U JOKYMEHTOB B AJMHHUCTPALHM —
nmo 1 paboyero pmus (He BKIOYaeTcss B OOmMI CpOK MpeNOCTaBIECHHS
MyHHUUIAIEHOM YCITYTH).

KpuTepusamu NpUHATHA pEeIIEHUS ABJIAIOTCA:

HQJIMYKME/OTCYTCTBUE  OCHOBAaHMH I  OTKa3a B NPENOCTaBJICHHU
MyHHUMIAIBHOW —~ YCIYTd, MNpPEXyCMOTPEHHBIX IYHKTOM 2.7.  HAacTOAIIEro
AIMHHUCTPaTHBHOIO PEITIAMEHTA.

Pe3yneTaToM aqMUHUCTPATHBHON MPOLEIYPHI ABJIAETCA:

NpueM/oTka3 B TpHeMe 3asBJIeHHMS M JOKYMEHTOB Ha IIOJIy4YeHUe
MyHUUUIIATTBHON YCITYTH.

Crioco6 ¢ukcanuy pesysbTaTa BEIIOJHEHHS afMUHUCTPATHBHOM NPOLETypHl —
BHECEHHE B CHCTEMY DJIEKTPOHHOIO JOKYMEHTO000pOoTA.

3.3.3. ApmuHucTpaTHBHas mnpoueaypa «PaccMoTpeHue JOKYMEHTOB U
CBEICHHUIN.

OcHOBaHMEM A Hayaja NpoUeXypsl SABIAETCA MNOCTyIUICHHE IlaKkeTa
3apEerdCTPUPOBAHHBIX JOKYMEHTOB IOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
npenocrasieHie MyHUIUNaabHOM yCITyry.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPEAOCTaBICHHE MyHHMUUNAIbHOH
YCIyTH, OCYLIECTBJIIET IPOBEPKY COOTBETCTBUA JOKYMEHTOB M CBEICHHH
TpeOOBaHMAM HOPMAaTHMBHBIX IIPAaBOBBIX AKTOB MNPENOCTaBIEHMA MYHHUMIAILHOM
yCITyTH.

Cpok aqMAHUCTPATHUBHOM IpOLEXyphl — 1O 2 pabouux JHEH.

KpuTepusaMu NPHHATUSA PELICHHS SABJIIOTCS:

HQJIMYKHEe/OTCYTCTBUE OCHOBaHUM JUIi NpefocTaBieHus MyHUIHMIAIBHOH
YCIIyTHU.

Pe3ynsTaToM agMHHUCTPAaTUBHON MPOLIEAYPHI ABIAETCA:

peleHre O MpeXOCTaBICHUH/00 OTKa3ze B MpeNOCTaBICHHH MyHHIHNATEHON

YCIYTH.
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3.3.4. AnmuHUCTpaTHBHAA Npouenypa «[IpuHATHE pelueHUs».

OcHOBaHMEM JUIs Hayasia MpoLeAyphl ABJIAETCS pelieHHe O MpeaoCTaBIeHUH/
00 oTKa3e B MpeA0CTaBIeHUH MyHHLUIIATEHON YCIyTH.

B ciy4yae mpUHATHS peIieHHs O NpPeNOCTaBJeHUHM MyHUIMNANBHONH YCIyrd
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NpeNoCTaBiieHHe MyHHUIMIIAIBHON YCIYTH,
FOTOBHUT MPOEKT BBIMMCKU M3 MOXO3IMCTBEHHOH KHMIM M NEpENacT ero B MOpsike
JIEJIONPOM3BOJICTBA HAa COIVIACOBAaHHE M IOJMNMCAHME [JOJDKHOCTHOMY JIMIY,
YIOJIHOMOYEHHOMY Ha ero IMOANUCAaHUE.

B ciyyae npuHsaTHA peureHus 00 OTKa3e B MPENOCTaBICHUN MyHHUIMIATBHOMH
YCIYTH JOJUKHOCTHOE JIMIO, OTBETCTBEHHOE 3a INpeAocTaBleHHe MyHHLHUNanbHOH
ycnyrd, (GOpMUpYeT @pOEKT pemeHus o0 oOTKase B  IPeNOCTaBIEHHM
MyHsununansHoil yoinyrd mo ¢GopMe COINTacHO MNPHIOKEHUIO 5 K HAcTOAIEMY
AIMUHHCTPAaTHBHOMY PErJIAaMEHTY U IlepefaeT ero B Mopsake AEIONpPOU3BOACTBA HA
COIJIaCOBaHME M MOJIHMCAaHHUE IOJDKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY Ha €ro
MOJIIUCAHUE.

Cpok aIMHHUCTPATHBHOM mpouexypsl — Ao 1 pabouero mHs.

KputepusamMu NpHHATHS PEIISHUS ABISIOTCA:

HAJTHYHE/OTCYTCTBHE OCHOBAaHHMM I NpefoCTaBleHHs MyHUIMIAIBHON
YCIIyTH.

Pe3ynsTaToM aiMUHUCTPATUBHOMN NPOLIEAYPHI SABJIAETCA:

c(hOpMHpPOBaHHBINA pe3yabTaT NpeAoCTaBlIeHUsI MyHHIUIAIBHON YCITyTH.

3.3.5. AnmunucrpatuBHas npouexypa «HampaeneHue (Bblaya) pesynpTara
MPEJOCTaBIICHUS YCIIYTHY.

OcHOBaHUEM [JI1 Hayajia aAMHHUCTPATUBHOM MPOLIEAYPHI, SBJIAETCS HATUYHE
COrNIAaCOBAaHHOIO ¥ MOAMMCAHHOTO B YCTAHOBJIICHHOM IIOpSOKE pe3yjbTara
NpeaocTaBieHlss MyHUIMNATBHO! yCITyTH.

Pesynprarsl npepoctapneHus MyHUUMIATBHON YCIYTH, YKa3aHHBIE B IyHKTE
2.3. Hacrosmero AJIMHHHCTPAaTUBHOIO  peErJlaMeHTa, JOJDKHOCTHOE  JIMLO,
OTBETCTBEHHOE 3a MpeJoCTaBjieHHe MyHHMUMNANBHOH YCIyrM, IMOCIEe OKOHYaHUS
npouenypsl TNPUHATUA pelieHus HanpasmieTr B M®L] B cOOTBETCTBUH C
CornaimeHyueM 0 B3aUMOSHCTBHU.

HomkHocrHoe mmuo MOIL], orBercTBeHHOE 3a BBIJAYy pe3ysbrara
npenocTaBieHHs MyHUIMNAIBHOH YCITyTH:

1) yBemomiiseT 3asiBUTENS Yepe3 CMC-COOOLIEHHS, B TeNIEOHHOM pexume WK
IPYTUM, YKa3aHHBIM B 3asBJICHHH CIIOCOO0M 0 HE0OX0auMOoCcTH NpUOBITE B ML s
IOJIy4YeHHsI MOATOTOBJICHHBIX JOKYMEHTOB M COIJIAaCOBBIBAET BpEeMs COBEpPUICHHUA
JAHHOTO JEWUCTBUS;

2) mpoBepseT NOKYMEHT, yJOCTOBEPAIOMMH JIMYHOCTh 3asABHUTENI MM €ro
IpPeACTaBHUTEIS;

3) mnpoBepseT HAIMYME COOTBETCTBYIOIIMX IIOJJHOMOYMIH Ha IIONyYEHHE
MyHHIMIANIBHOM YCIyrH, €CM 32 IOJyYeHHEeM pe3ysbTaTa YCIyru oOpaimaercs
MpENCTaBUTENb 33 BUTEI;

4) BBIDAET 3a5BUTENIO PE3yIbTAT MPEAOCTABICHUS MyHUUMIIAIBHON YCIIYTH.

Pe3ynprar agiMUHUCTPAaTUBHON IpOLEAYpHl — BbIJaya 3asBUTEIO pe3yNbTara
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NpenocTaBieHuss My HULMIANBHOM yCITyTH.

Croco6 ¢ukcanpu pe3ysTaTa BHIIOTHEHU aIMUHUCTPATUBHON POLIETYPHI:

B aBTOMaTU3MpOBaHHOM MH(popmanmonHoi cucteme ML,

Kputepuu npuHATHA peIlCHUI:

oOpameHde 3asgBHUTENA 3a pPe3yNbTaTOM IpeNOoCTaBlIeHHA MyHHUIHUNAIBHOM
yCIyTH.

Cpok BBIJaYM pe3ysibTaTa MpenocTaBleHHs MyHMUMNANBHOH YCIYyrH He
BKJTIFOYAETCs B OOIIMIT CPOK MpenocTasieHus MyHHIHNAIBHOMR YCITyTH.

3.4. I/IcnpaB.rleHne AONYLICHHBIX OMEYATOK H omUOO0K B BHITAHHBIX B
pe3yJsibTaTe nNpeaoCTaBJIeHHUA Mynnmma.ubﬂoifl YCIYyrd A0OKyMEHTaXxX

OCHOBaHHMEM Il Hayala aJMUHHCTPATHBHOM IPOLEIYPHl IO MCIPABICHUIO
JIOMYIIEHHBIX OreYyaTok U omubok (manee — TexHuyeckas omubka) B BBIJAHHBIX B
pe3ynbTare MpeNOCTaBIeHUs MyYHHUHUNAIBHOH YCIYyrH JOKyMEHTaX SBIISETCS
MOJTy4eHne A JMUHHUCTpaLeH 3asBIeHHs 00 HCIPaBIeHUH TEXHUYECKOH OIHMOKH.

Ilpu oOpawennu 06 wucnpaBieHUH TEXHHYECKOH OMMOKM 3asABUTENb
MpeACTaBIIAET:

sasBieHue 06 ucnpapineHu TexXHUYecKoi ommoOKy;

JOKYMEHTBI, TOOTBEPXJAIOIIHE HAJMYHE B BBIJAaHHOM B pe3yJbTare
TpefocTaBeHus My HUIMNATEHON YCIyrd oKyMeHTe TeXHHYeCKOi OLHMOKH.

3asBrenue 00 MCTpaBieHHH TeXHUYEeCKOW OIMOKM MojaeTrcs 3asBHTENIEM B
AIMHUHHCTpALMIO MO IOYTE, IO OJJIEKTPOHHOH mouTe, MO0 HEMmOCpeICTBEHHO
nepenaercs B A IMHHHCTPALHIO.

Peructpanuss  3agBieHds 00  uchpaBieHHMH — TexHHYeckodl — OmMOKH
OCYIIECTBIIAETCS HOJDKHOCTHBIM JIMIOM AJMHHHCTpalUM, OTBETCTBEHHBIM 32
PErucTpalyio BXOXAIIEHl KOPPECTIOHAECHIUH B NMOPAAKE, YCTaHOBIEHHBIM ITYHKTOM
2.13 Hacrosero AJAMUHUCTPAaTHBHOIO perjJaMeHTa.

JIOJDKHOCTHOE JIMLO AJMHHUCTpPALMH, OTBETCTBEHHOE 32 MpPENOCTaBIICHUE
MyHHLMOAIBHON YCIIyrd, NpOBEpseT IOCTYIMBIIEE 3asiBJICHUE 00 MCIpaBJICHUU
TeXHUYECKOM OLIMOKM Ha NMpeAMET Hanu4us TeXHHYECKOH OmIMOKM B BHIIAHHOM B
pe3yJbTare NpeaoCTaBIeHus MyHHLUNAIBHOM YCIyTH JOKyMEHTE.

Kpurepriem mnpuHATHA pewieHus N0 ucnpapieHuio TexHudeckod OMHMOKH B
BBIJAHHOM B pe3yNbTaTe INpeNOCTaBIeHUs MyHUIUNANBHOR YCIYrH HOKyMEHTe
sBJIIETCA Hayaue TeXHIIecKoi omuoKy.

B cnyyae Hammums TexHudeckoif OIMOKM B BBIIAHHOM B pe3yJibTare
npenocraBieHuss MyHHLIMDAIBHOW YCIYTH JOKYMEHTE IO/DKHOCTHOE JIMLO
AIMUHHCTpaUMH, OTBETCTBEHHOE 3a INpPEAOCTaBlIeHHe MyHHLMIAIBHON YCIIyry,
ucnpasisier TeXHUYeCKyl0 OMMOKY IyTeM IIOATOTOBKM JAHHBIX JOKYMEHTOB B
COOTBETCTBUHM C pa3zenioM 3.1 HacTosmero AJMHHUCTPATUBHOIO PErlaMeHTa.

B cmywae orcyrcrBus TexHuueckoil OmHMOKA B BBIJAHHOM B Ppe3yJbTare
npefocTaBieHuss MyHHLIHMNANBHOR yCIyrH JOKYMEHTEe JOJDKHOCTHOE  JIMIO
AJIMUHHCTpalY, OTBETCTBEHHOE 3a MpeAocTaBlieHUe MyHHUMIANBHOH YCIIYIH,
rOTOBUT YyBemomiieHHe 00 oOTcyTcTBUM TexHHYeckod OmMOKH B BBIIAHHOM B
pe3yJbTare npeocTaBleHrs MyHUIUITAIEHON YCIIyTH JOKYMEHTE.
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JIOJDKHOCTHOE JIMIIO AJMMHHCTPALMY, OTBETCTBEHHOE 3a IIPENOCTAaBJICHUE
MyHHUMIATBHON YCIIyTH, NepefaeT yBeOoMIIeHHe 00 OTCYTCTBMM TeXHHYECKOi
omMOKM B BBIAAHHOM B pe3yJbTaTe NpenocTaBieHus MyHHUHIATEHOH YCIyrH
JNOKYMEHTE€ B TOpAIKE MAENONPOU3BOACTBA HA COIVIACOBAHME M IOINUCAHUE
JOJDKHOCTHOMY JIMITY, YIIOTHOMOYEHHOMY Ha €ro IOJIIHCaHHE.

JIOJIDKHOCTHOE JIMIO AJMHHHCTpPAaLMY, OTBETCTBEHHOE 3a IPENOCTaBIICHHE
MyHuInansHOM yCIyru:

1) yBenoMisieT 3aABHUTENA MO Tene(OHy MM MHBIM IJOCTYIHBIM CIIOCOGOM O
HEOOXOAMMOCTH TNPHOBITH I TOMYYeHHs MOATOTOBJICHHBIX JOKYMEHTOB M
COIJIaCOBBIBAET BpEMs COBEPUIEHHS JAHHOTO JeHCTBUS,

2) npoBepseT NOKYMEHT, yXOCTOBEPSIOIHH JIMIHOCTh 3ajiBHUTENA HIM €ro
NPEICTaBUTENS;

3) mpoBepseT HaMYHe COOTBETCTBYIOLIMX ITOJIHOMOYMIA, €CIH 32 IOTy4YeHHeM
TMOJrOTOBJICHHBIX JIOKYMEHTOB 00palIaeTcs IpeICTaBUTe b 3asiBUTEIIS;

4) BbINAeT 3ajABUTENIO IIM HANPaBIAET MO IOYTE WIH HMHBIM JOCTYIIHBIM
CrocoboM  HUCIpaBJIEHHBI OOKYMEHT, JHOO yBeZOMJIEHHE 00 OTCYTCTBHM
TexHuuecko# OIMMOKY B BBIIAHHOM B pe3yJIbTaTe MPenoCTaBIeHUs MyHUIUIATBHOR
YCITyTH JOKYMEHTE.

MakcuManbHbIi CPOK BBIIOJHEHHS NEUCTBUS MO HCIpPABICHHIO TeXHUIECKOM
OmMOKM B BBIAAHHOM B pe3ynbTaTe NpeNoCTaBlIeHHWA MyHMIMNANIBHON YyCIyry
JIOKYMEHTE, TM0O0 IOArOTOBKH yBeIOMIICHHUS 00 OTCYTCTBHM TeXHHUYECKOH OmMOKY B
BBIIAaHHOM B Pe3YJIbTaTe NpeNOCTaBICHHS MyHHUMIATGHON YCIIyrH JOKYMEHTe He
MOXET NpeBBIIATh TpeX pabouumx MHEH C JdaTel PEerucCTpaluH 3asBICHHA 00
ycnpapieHnd TeXHMYecKo# OmuoKH.

Pe3ynsTaToM BBIIOMHEHHS aIMHHHCTPATMBHOM MpOLEAYpPH! ABJIAETCA BBIIaya
3asBUTEIO:

a) B ciyyae Hanmyusi TeXHWYeckod OWMOKH B BBIIAHHOM B pe3yibTare
npenocraBneHus MyHUIUIAIEHON YCITyTH JOKYMEHTe — HCIIPaBIeHHBIH JTOKYMEHT;

6) B cimyyae oTcyTcTBHA TeXHMYeckoil OmMOKM B BBIHaHHOM B pe3yJbTare
NpenocTaBieHdss MyHHUHIOATPHONR YCIYrH JOKYMEHTe — YBEJOMJICHHA 00
OTCYTCTBUH TEeXHHYECKOH OIIMOKM B BBIJAHHOM B pE3yJIbTaTe MPEAOCTaBICHUSA
MyHHUMIATBHOMA YCIyTH JOKYMEHTE.

Cnocobom ¢Qukcanuy pe3ynprara aIMHHHCTPATHBHON MPOLETYPHI CITYXKUT
pOCIHCH 3ajABUTENd O IOJYyYEHHM Pe3yJIbTaTa BBIIOJHEHUS aJMHHHUCTPATHBHOM

NpOLEAYPBEIL.
3.5. Buecenne U3MeHEHHI B CBeIeHHUS MOX03AHCTBEHHON KHUIH

OcHoBaHWEM M1 Hadana agMUHHCTPAaTMBHOH NpOUENyphl SBIETCA
Noy4yeHue AJMHHHUCTpalMeil 3asBJICHUA O BHECEHMM M3MEHEHHMH B CBEICHUA
MOXO35MMCTBEHHON KHUTM MO ¢GopMe COINacCHO NPHIOKEHHI0 3 K HacTOAIEMY
AIIMUHHMCTPaTHUBHOMY PpeTJIaMEeHTy, 3alloJIHeHHOE 110 00pasly B COOTBETCTBHH C
MIPUJIOKEHUEM 4 K HACTOAIEMY AJIMHHUCTPATUBHOMY PErJIAMEHTY.

ITpu obpamenny 0 BHECEHUN U3MEHEHHI B CBEICHUS MOX03HCTBEHHOU KHUTH
3asBUTEJIb NPEACTABIACT:
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3asBJIEHHE O BHECEHHH M3MEHEHHI B CBEICHMA MOXO3IMCTBEHHOMN KHUTH;

JOKYMEHT, YyIOCTOBEPSIOIIMI JIMYHOCTH 3asABUTENA WJIM TMpPEACTaBHTENS
3aABUTEIIA.

C 3agBJIeHHEM O BHECEHHH M3MEHEHHUI B CBEIEHHUS MOXO3SMCTBEHHON KHHIH
BIpaBe OOpaTUTHCA MpPEACTABUTENb 3asABHTENA, B 3TOM ClIyyae K IOIaBaeMOMY
3aBJIEHHMI0O O BHECEHHMM M3MEHEHMl B CBEIEHHA IOXO3SMCTBEHHOM KHHUIH
NPEACTABUTEMIO 3asBUTENA HEOOXOAUMO IONOJNHHUTENBHO HPHIOKHUTE JOKYMEHT
NOANYHKTa 3 MyHKTa 2.6.3. HACTOAIIEro AJMUHHMCTPAaTUBHOIO PErflaMeHTa.

3asgByieHHEe O BHECEHHMH M3MEHEHHHl B CBEINEHHA IMOXO3AMCTBEHHOM KHHIH
NOJAETCA 3asgBUTENIEM B AIMUHMCTPALMIO B TNOPAAKE, YCTAHOBJIEHHOM ITyHKTaMH
2.6.1-2.6.3 HacTosmero AXMUHUCTPATUBHOTO PErjlaMeHTa.

Perucrpanuss  3asBlIeHHs O  BHECEHMHM H3MEHEHHH B  CBEHEHHSA
MOXO34MCTBEHHON KHUTU OCYIIECTBIIAETCS IOJDKHOCTHBIM JIMIOM AJMHHUCTpALMH,
OTBETCTBEHHBIM 332 PEruCTpalMIO BXOAALICH KOPPECHOHAEHIMM B IOpPAIKE,
YCTaHOBJIEHHBIM IIYHKTOM 2.13 HacTosmero A IMMHUCTPAaTHBHOIO perjlaMeHTa.

JOJDKHOCTHOE JIMLO AJMHHUCTPALUH, OTBETCTBEHHOE 3a IPENOCTaBIICHHE
MyHUUMOANEHOH YCIYTd, IpOBepAeT IOCTYyNHMBIUEE 3asBJICHHE O BHECEHHM
HU3MEHEHHl B CBEICHHUA MOXO3AWCTBEHHOH KHUIM Ha NPEOMET HAIM4YUsi OCHOBAHHUSA
IUIA OTKa3a BHECEHUS M3MEHEHHUI B CBEIEHUA NOXO03AiCTBEHHOM KHHUIH.

HcuepnpiBaromuii nepe4yeHb OCHOBAHUM U OTKa3a BO BHECEHHH U3MEHEHHUI B
CBEJIEHHS MOX03AHCTBEHHON KHUTH YCTaHOBIIEH IYHKTOM 2.9. pa3zena 2 HacTOSILIEro
AJIMHHHCTPaTUBHOTO PErJIaMEHTa.

KpurepueM nNpHHATUA peEIIEHHs O BHECEHUMM UW3MEHEHMH B CBENCHUA
MOX034CTBEHHON KHUIU SBJIAETCA OTCYTCTBHE OCHOBAaHHMI Uil OTKa3a BHECEHHS
H3MEHEHHMH B CBEICHHA MMOX03SMCTBEHHOM KHUTH.

B cimy4ae oTcyTCTBHSA OCHOBAHHMM U1 OTKa3a BHECEHHS M3MEHECHMIA B CBEICHHUS
MOXO3JMCTBEHHON KHUIU JOJDKHOCTHOE JIMLUO AJMHHUCTpALMM, OTBETCTBEHHOE 3a
npeaocTaBieHde MYHUIUNATBHOW YCIyrd, NpPUHHMAaeT peLieHHe O BHECEHHHU
U3MEHEHHd B CBEHCHUS IIOXO3AHCTBEHHOW KHHUIH, OCYLIECTBJIAECT YTOYHEHHE
CBEIEHHH IIOXO3AMCTBEHHON KHHIHM, YKa3blBaeT [aTy BHECEHHS H3MEHEHHWH U
YIOCTOBEPSIET YCHIICHHOW KBAJTM(PUUMPOBAHHOU 3JIEKTPOHHOW MOAMMUCHIO, TOTOBHUT
MPOEKT BBIIMCKH U3 OXO35HCTBEHHON KHUTH C BHECEHHBIMH U3MEHEHMAMH.

B ciydae HamM4YUsA OCHOBaHUSA JJIA OTKa3a BHECEHHS M3MEHEHH B CBEIEHUS
MOXO3MCTBEHHOM KHUIH IOJDKHOCTHOE JIMLUO AIMHHUCTpAIMM, OTBETCTBEHHOE 3a
npenocTaBieHre MyHHIUITATBHOM YCIYTH, TOTOBUT pelleHHe 00 OTKase BHECEHHUS
U3MEHEHHI B CBEICHUS NMOXO3IHCTBEHHONW KHUTH NO (JopMe COIacHO MPUIIOKEHHIO
5 K HacTosEMY A IMHHUCTPAaTUBHOMY PEIJIaMEHTY.

JIOJIDKHOCTHOE JTMUO AJMUHHUCTpAalMU, OTBETCTBEHHOE 3a MpENOCTaBJICHUE
MyHHUIUIATBHOH YCIYTH, BBINDHCKY M3 INOXO3iHCTBEHHOW KHHIH C BHECEHHBIMH
W3MEHEHUsAMH, JUOO pelieHHe 00 OTKa3e BHECEHHsS M3MEHEHHH B CBEICHHA
MOXO37MCTBEHHOM KHUTHY MEPEAET B MOPAJIKE JEJIONPOU3BOACTBA HAa COINIACOBAaHUE U
MOJNMCAHUE OJDKHOCTHOMY JIHILY, YIIOJJHOMOYEHHOMY Ha €ro MOANHCaHUE.

Brinmucka M3 HOXO3AMCTBEHHOM KHUIM C BHECEHHBIMH H3MEHEHHAMH, JHOO
pemieHue 06 OTKa3e BHECEHHs H3MEHEHMIl B CBENEHUA MOXO3AHCTBEHHOH KHHUIH
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HaTpaBJLIETCs 3aBUTENIO B MOPAAKE, YCTAHOBIEHHOM IyHkTamu 3.1.5, 3.2.5, 3.3.5
HACTOALIEro AIMHUHHCTPATHBHOIO PErjIaMeHTa, CIIOCOOOM, YKa3aHHBIM B 3asBJIEHUU
0 BHECEHHMH U3MEHEHMI B CBEICHHS [TOXO3AMCTBEHHOM KHUIHU.

MakcuManbHbIi CPOK BBINOJHEHUA NEHCTBUS IO BHECEHHIO HM3MEHEHUH B
CBEIEHUS MOXO3AHCTBEHHON KHMIM, OTKa3y BHECEHHUS HM3MEHEHHH B CBEIECHHUA
[OXO3IICTBEHHOM KHHUIM HE MOJXKET IpEBBIIATh AECATH pabodyux IHEH ¢ HaThl
pErvcTpaluH 3asBJIEHHS O BHECEHUH H3MCHEHUIl B CBElEHMs NOX03AHCTBEHHOH
KHUTH.

Pe3ynbTaToM BBINONHEHUS aJMUHHCTPAaTHBHOM NpOLIEAYPH! SABJISETCA BblOada
3a4BUTEIIO:

a) BBIITUCKH U3 MOXO3IHCTBEHHON KHUIH C BHECEHHBIMU H3MEHEHUAMUY;

6) pemreHue 06 OTkaze BHECEHMS W3MEHEHMI B CREIEHMS IOXO3SUCTBEHHOM
KHUTH.

Crioco6s! (ukcaumy pe3yabTaTa aiMUHUCTPATHBHOM IPOLEyphL:

pocnuck 3asBUTENS 0 HOTyYEHUH pe3ynbTrara BBINOJTHEHUSA
aJMMHHCTPAaTHBHOM MpOUEaypsl B CIyYae BBIOAYH PE3yJIbTaTa B A IMHHUCTPALIUY;

B AHC IIK / AWC ELlY B ciyyae BbIAA4M pe3yNbTara B dJIEKTPOHHOM opme
nocpexncreom EINT'Y, PIIT'Y;

B aBTOMAaTH3UpOBaHHOH MH(opManuoHHOH cuctemMe M®L[ B ciyyae BBIIAYH
pe3ynbrara B MOLI.

IV. ®opMBI KOHTPOJIS 32 HCIOJHEHHEM aIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Tlopsanok OCYLIECTBJICHHS TEKYIIEro KOHTPOJIA 3a COOJFONEHHMEM M
HCIIOJIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMM JIMLAMH IOJIOKEHUH perjiaMeHTa u
UHBIX HOPMAaTHMBHBIX IMPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHA K
NPENOCTaBICHHIO MyHUUHMNIANBHOM YCITyTH, a TaoKe NPUHATHEM MMHU PELICHUH.

Texkymmii KOHTpOJb 3a COOJIIOJEHHEM [OCNIEOBATENbHOCTH MEHCTBMIA,
ONpeleNeHHbIX  aAMHHUCTPATUBHBIMM  IpoOLEAypaMM IO  MPEAOCTABICHHIO
MyHuUMnansHOR yCIyrd, ¥ NPUHATHEM pPENICHUH OCYILECTBIAETCS IOCTOSHHO
HEMOCPEACTBEHHO TINIaBOH ceibckoro nocenenus [omybas Huea CrnaBsiHCKOro
paiioHa IyTeM IpOBEJEHHs MPOBEPOK COOJIONCHUS M HCIOJHEHHUS ITOJIOMKEHUM
aJIMUHMCTPATUBHOIO PErjlaMeHTa, HHBIX HOPMAaTHBHEIX NIPABOBBIX aKTOB.

4.2. ITopAnoK U MEpUOJUYHOCTh OCYINECTBJIEHHs IUIAHOBBIX M BHEIUIAHOBBIX
OPOBEPOK IOJHOTHl M KauyecTBa MpeAOCTaBleHUs MyHHLMIANBHOH YCIyrd, B TOM
4Hclle MOpSAJOK M (OpPMBI KOHTPOJA 32 NONMHOTOH M KayeCTBOM IMpPENOCTaBJICHHS
MyHHUIUTIATEHOR YCITYTH.

KOHTpONP MOJHOTHI M KadecTBa MpeJOCTaBleHHs MyHUUMNAIBHON YCIIyrd
BKJIIOYaeT B cebs NpOBEJCHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, B LIEJAX
NpeXyNpEeKICHUs, BBIABJICHHS M YCTPaHEHMs HapylIEeHWH IpaB 3asgBHTENA IpU
NpenoCTaBiIeHUH MyHHUIUMIIATBHOM YCITyTH.

ITnaHOBBIE M BHEIUIAHOBHIE NPOBEPKH MOTYT NPOBOIHMTECS INIABOM CEIHCKOro
nocenenusa ['omy6as Husa CrnaBsHCKOro paioHa, yIOJIHOMOYEHHBIM JOJDKHOCTHBIM
JMUOM  AJMUHMCTpalMd,  KypHPYIOIUMM  COOTBETCTBYIOLIEE  CTPYKTYPHOE
nonpasaencHue AIMUHHCTPAUMH, Yepe3 KOTOpOe NPEeA0CTABIAETCS MyHULIMIAIbHASL
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yciyra.

Ilpy npoBepke MOryT pacCMaTpHBarbCi BCE BONpPOCHL, CBS3aHHBIE C
IPENOCTaBJICHHEM YCIYyTH B IENoM (KOMIUIEKCHas MpoOBepka), JHOO OTHeNbHbIE
BOIIPOCHI (TEMaTHYeCcKast MPOBEPKa).

B xo/ie M1aHOBBIX U BHEIUIAHOBBIX IIPOBEPOK:

NpoBepseTCs BBINOJHEHHE OTBETCTBEHHBIMH JIMIAMH TPeOOBaHUI HaCTOAIIEro
AIMUHHMCTPaTHBHOIO periiaMeHTa, HOPMaTUBHBIX NPaBOBBIX aKTOB,
yCTaHaBJIMBAIOIHUX TPEOOBaHUS K NPEJOCTaBICHHI0 MyHUIMIAIBEHON YCITyTH;

NMpOBEPAETCS COOMOJEHUE CPOKOB M IOCJIENOBATENHHOCTH HCIOJHEHUS
aJIMUHUCTPATHUBHBIX MPOLELYD;

BBIABJIAIOTCS HApyIIEHHs NpaB 3asgBHUTENeH, HeOCTATKHU, JOMYLICHHbBIE B X0/€
npenocTasieHus MyHUIMNAIBEHON YCITYTH.

ITnaHoBBIE NPOBEPKH OCYIIECTBIAIOTCA 1 (01H) pa3 B rOx.

OcHoBaHMEM IUI1 TPOBEACHHMSA  BHEIUIAHOBOH  NPOBEPKH  SBJAIOTCA
NOCTyIUIeHHE KanoObl 3asgBHTeNell Ha pewmenus W geiictBusa (Oe3meiicTBue)
AIMUHMCTpalUMH, a TakkKe NODKHOCTHBIX JIML, MYHHLUHMNAIBHBIX CIYXAUIUX, Ha
HapymeHue HWX IpaB MU 3aKOHHBIX HHTEPECOB B XO04A€ IPEaOCTaBJICHUSA
MyHHMUIMNANBHOR YCITyTH.

4.3. OTBETCTBEHHOCTh JOJ/DKHOCTHBIX JIMI OpraHa, IpeJOCTaBIISIOMIEro
MyHULMIANBHYIO YCIIYTY, 3a pellleHHs M JeicTBus (6e3nelcTBUe), MPUHUMaeMble
(ocymecTBisieMble) MU B X0Je MPENOCTaBIeHHs MyHUIMIANEHOM YCITyTH.

[To pe3ynpraraM NMpOBEJCHHBIX NPOBEPOK, B CIIy4Yac BBIABJICHUA HapyIICHUS
[OpsJKa NpeocTaBlieHus MyHMUMNANBHON YCIyTH, IpaB 3asBUTENEH BUHOBHBIC
JIdUa TpPUBJIEKATCA K  aIMUHHMCTPAaTHBHOH, IUCUMIUIMHAPDHOH M HMHOH
OTBETCTBEHHOCTH B  COOTBETCTBMM C  JCHCTBYIOIIMM  3aKOHOJATENILCTBOM,
®enepansHbiM 3akoHOM OT 2 Mapra 2007 roma Ne25-03 «O MyHUUMNAIBHOM
ciyx6e B Poccuiickoit ®enepanimy, a Taoke DOemepaabHBIM 3aKOHOM OT 27 HIONS
2010 roma Ne210-d3 «O6 opraHM3alMy NPeNOCTaBIEHUSA TOCYAAPCTBEHHBIX H
MYHHLMIAIBHBIX YCIIYT, U IPUHUMAIOTCS MEPEI IO YCTPAHEHUIO HApPYISH M.

JIOJDKHOCTHBIE JIMIA, MYHHLUNANbHBIE CIyXallue, OTBETCTBEHHBIC 3a
NpenocTaBieHue MyHUIUMIIAIBHON YCIYTH, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTD
3a NpPUHATHE UMM pelleHus M JedicTBusa (Oe3neiicTBUE) NMpU NpeIOCTaBICHUH
MyHnuuunaneHoi yciayrd. IlepcoHanbHas OTBETCTBEHHOCTh YCTAaHABIMBAETCS B UX
JOJDKHOCTHBIX HHCTPYKIHMAX B COOTBETCTBHM C TpeOOBaHMSAMH 3aKOHOJATENbCTBA
Poccuiickoit ®enepauuu.

4.4. TlonoxeHus, XapakTepusylomue TpeOOBaHHA K IOpAAKy H ¢opMam
KOHTpOJIS 3a MpeocTaBieHHeM MyHHIMIAIBEHOW YCIyTH, B TOM YHCJIE CO CTOPOHBI
rpaXkaH, uX OObeIUHEHUI U OpraHu3amHii.

KoHTpone 3a mONHOTOH M Ka4eCTBOM NpeNOCTaBiIeHMs MyHHUUNAIBHON
YCIIyTH BKJIIOYAET B ceds:

- NPOBEJECHHE IIPOBEPOK HA MPEAMET IIOJHOTHI M NPaBHWIBHOCTH COOMOACHUA
aZIMUHHMCTPaTHUBHBIX NPOLIEAYP OKa3zaHus MyHULUNANBHOH yCITyTH;

- yCTpaHeHUe BBIIBJICHHBIX HApYIIECHU IPaB rpaxcaaH;

- paccMOTpeHHE M MOArOTOBKa OTBETOB Ha 3ampochl (0OpalieHus) rpaxiad,
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COZlepIKalIUX XKaMoOBI Ha peIleHus, eicTBus (Oe3aeiCTRIeE) HJODKHOCTHBIX JIHIL,

- 3afBHTENIb HUMEET MNpaBO Ha JIOOBIE MPENyCMOTPEHHbIE AEHCTBYIOIHM
3aKOHOJATENECTBOM (POPMBI KOHTpOJIA 3a JEATEeNbHOCTBIO aIMUHHCTPALMU IPU
npeaocTasieHd MyHUUIUNIAIBHON YCIIYTH.

ITopsnokx ¥ GopMBI KOHTPOJIS 3a MPEAOCTaBIeHHEM MyHHUHMIANBHOW YCIIyrH
CO CTOPOHBI YMOJHOMOYEHHBIX HOJDKHOCTHBIX JIHL AJMMHHCTPALMU HOJDKEH OBITH
NOCTOSHHBIM, BCECTOPOHHIM, OOBEKTUBHEIM U 3 (EKTHBHBIM.

JIOJDKHOCTHBIE JIMIA, OCYLIECTBIAIOIIUE KOHTPOJIb 3a MpPEAOCTaBIEHHEM
MyHuUMOANBHOH YCIIYTH, [AOJDKHBI IPUHUMATh MEpHl 10 IPENOTBPAIIEHHUIO
KOH(IUKTa HHTEPECOB MPH NPEIOCTABICHUM MYyHHUIMITABHOM YCITyTH.

_ KonTpone 3a HCHONHEHHMEM perjaMeHTa CcO CTOPOHBI TpaxiaH, HX
OOBeMHCHHI M OpraHu3alyii SBIAETCS CaMOCTOATETBHOM (GopMO#i KOHTpPONA H
OCYIIECTBIIAETCA IyTEeM HalpaBJIeHHs OOpaleHHil B AZMUHUCTPALMIO, B TOM YUCIIEe
obxxanoBaHus qedcTBHI (6e3NeMCTRIN) U peleHHil, OCYLIECTBIIAEMBIX (IPUHATHIX) B
XOle MCIOJHEHUS perjaMeHra B CyneOHOM mOpsgke, B COOTBETCTBHH C
3aKkoHoAaTenscTBOM Poccuiickoi deneparyu.

V. locyneOHbli (BHecyAeOHBIH) MOPSIAOK 063KaI0BAHUS PelIeHHIH 1
JeiicTBHil (Oe3aeiicTBHA) OpraHa, NpeAoCTABISIONEro
MYHHUHOAJBHYIO YCIYTY, J0JGKHOCTHBIX JIMU, MyHHIMIIAIbHBIX
CIYXaMHUX, MHOTOQYHKIIHOHAJIBLHOr0 LIEHTPa, paboTHHKA
MHOro()yHKIMOHAILHOI0 IEHTPA, a TAKIKe OPraHU3aNMii,
OCYIeCTBJISIOMMX (GYHKIHH MO MPEeJOCTABJIEHHIO FOCYyAaPCTBEeHHbIX
HJIH MYHHIMOANBHBIX YCJIYT, HIIM HX Pa00THHKOB

5.1. Madopmanus ajis 3asBUTENS O €ro Mpase NOAaTh K00y Ha peleHus U
(wmm) JecTBUsL (6e3neiicTBue) AnMuHHCTpanuw, MPEeNOCTABILIIOIL i
MyHULMIANBHYIO YCIYry, a Takke ee JOJDKHOCTHBIX JIMI, MYHHIMIAIBHBIX
cayxamux, M®I], paborHuka MOIL], a Takke OpraHu3auuii, OCYINECTBIAIOLINX
(GYHKIHMH [0 NPENOCTABIEHUIO FOCYJAPCTBEHHBIX WM MYHULMIAIBHBIX YCIIYT, HIH
HX pabOTHUKOB NPY NPEIOCTABICHHH MyHHIMIATBHOM yCIIyTH (Hanee — xanoba).

3agBMTENM HMEIOT NpaBO Ha OOXAalIOBaHWE peleHus U (W) HeHcTBUA
(bezneficTBuA) ~ AJMUHUCTpAlMH,  JOJDKHOCTHOTO  JIMna  AJMHUHHCTpALHH,
MYHHLUIAJIBHOrO CIy’Kamero (OTBETCTBEHHOro crenuanucra), M®L], paboTHuka
M®ILI, a Tawke opraHu3alUi, OCYIECTBIIOMMX (PYyHKIHMH MO MPEIOCTABICHHIO
rOCyJAapCTBEHHBIX MM MYHHLIMNAIBHBIX YCIyr corinacHo 4actd 1.1 crateu 16
®enepansHoro 3akoHa oT 27 wmroma 2010 roma Ne210-d3 «O6 opraHuzanmu
NpPEeNOCTaBIeHUS TOCYNapCTBEHHBIX MW MYHHUMIOAIBHBIX ycuyr» (mamee —
OpraHuzanuy), WIM HX pabOTHHKOB B COOTBETCTBUM C JAEHCTBYIOIIHM
3aKOHOATENHCTBOM.

5.2. Ilpenmer xano6slL.

3asBHUTENF MOXET OOpaTHTBCA C XKAIO0O, B TOM YHCIE B CIEQYIOIIUX
CIlyJasx:

1) HapymeHHe CpoKa PErMcTpalldM 3ampoca 3asBHTENA O INpelOCTaBIeHUH
MYyHHUHIIATBHOH YCIIYTH, 3alpoca O NPEeJOCTaBICHHH HECKOJIBKHMX TOCYJapCTBEHHBIX
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¥ (MJIM) MyHHLIHIAIBHBIX YCIIYT;

2) HapylleHHe CpOKa IpefocTaBleHHs YCIayrd. B ykazaHHOM ciydae
nocynebnoe (BHecyneOHOE) OOalOBaHHWE 3afBUTENEM pEIUCHHd U JelCTBHUIA
(6esneiictus) M®LI, paborHuka MOI] Bo3MOXKHO B ciy4ae, ecma Ha MOII,
pelreHus 1 necTBus (6e3neiicTBre) KOTOPOro 06KayroTCs, BO3NIOXKEHa QYHKIMA MO
NPEIOCTABIEHAI0 COOTBETCTBYIOIMX MYHHLHMIANBHBIX YCIYr B IOJHOM OOBEMe,
BKJIFOYAsl TMPUHATHE PEIIEHUS O NMPEHOCTaBJIEHUH MYHULMIATIBHON YCIyrd Wik o0
OTKa3e B ee MpEeNOCTABJICHHH, COCTAaBJCHHE M TOINMUCAHHE COOTBETCTBYIOIIHX
JIOKyMEHTOB MO pe3ylbTaraM NpEeJOCTaBICHHS TAaKOW YCIyrd JIMOO COBEpIIEHHUE
HAMKCEH WX UHBIX IOPHIMYIECKH 3HAYUMBIX JEHCTBUI, SBISIOIMXCS PE3yIETATOM
NpeNOCTaBIeHUs MyHUIUIAIBHOM YCIIyTH;

3) TpeboBamume Yy 3asBUTENd MJOKYMEHTOB WiH wuH(popMauum jmbo
OCYIIECTBJICHUA NEHCTBUM, NpPEACTABIIEHHE WM OCYLIECTBICHHE KOTOPHIX He
OpeoyCMOTPEHO HOPMAaTMBHBIMH IPaBOBBIMH akTaMu Poccuiickoit ®enmepanuy,
HOPMAaTHBHBIMH IIPABOBBIMM akTamu KpacHOmapckoro kpas, MyHHULMIIATEHBIMH
[IPaBOBBIMH aKTaMH AJIMHHHCTPALMK UL MPEAOCTABJICHHUS YCIIYTH;

4) oTKa3 B mpueMe NOKYMEHTOB, NPEHOCTABICHHE KOTOPBIX MPELyCMOTPEHO
HOPMAaTHBHBIMHM [PaBOBBIMH akTamu Poccuiickoit denepanuy, HOPMATHBHBIMH
OpaBOBBIMH akTaMu KpacHOHapCKoro kpas, MpPaBOBBIMH aKTaMH AJMHUHHCTPALH
UL IPEIIOCTaBIICHHUS YCIIYTH, Y 3asBUTEILS;

5) oTka3 B TNpPENOCTABICHWH YCIYrH, €CNM OCHOBaHHMA OTKa3a He
[penyCMOTpEHb! (efepaNbHBIMUA 3aKOHAMH M NPUHATHIMH B COOTBETCTBHH C HUMH
HHBIMM HOPMAaTHBHBIMH NPaBOBBIMH akTamu Poccuiickoil denxepauuu, 3akoHaMU U
HWHBIMH HOPMAaTHBHBIMH IpPaBOBBEIMH akTaMu KpacHomapckoro Kpas, MpaBOBBIMHM
akramMu AQMUHUCTpauuuM. B ykazaHHOM ciydae JocyneOHoe (BHecymeOHoOE)
ob)kasloBaHue 3asiBUTENIeM pelleHuil U neiicteuil (be3meiicteusa) M®LI, paboTHuka
M®I] BO3MOKHO B ciydae, ecid Ha M®L], pemenus u nedctus (Oe3nelicTue)
KOTOpPOro  OOXaNyroTCs,  BO3JOXKE€HAa  (QYHKUHI IO  IPeJOCTABJICHHIO
COOTBETCTBYIOIMX MYHHLMNANBHBIX YCIYT B IOJHOM OOBeMe, BKIIOYas NPUHATHE
pelleHdss O MPEeJOCTaBJICHUHM MYHUIMIANGHOM YCIyrH WM 00 oTkase B ee
NPEeNOCTABJIEHUH, COCTAaBIEHHE M IOMIMCAHHE COOTBETCTBYIOLIMX JOKYMEHTOB IIO
pe3ynbTaTaM npeIOCTaBJIeHHs TaKoM YCIYTd JIMOO COBEpILEHHE HANMMCeH I UHBIX
IOPUIMYECKH 3HAYUMBIX JEHUCTBHM, SBIAIOIIUXCS PE3YJIbTaTOM IPENOCTABIICHHUS
MYHUUUIIAIBHON YCIIYTH;

6) 3arpebOBaHME C 3asfBUTENS IPH IPEJOCTABICHHHM YCIYrd IUIATHL, He
[PeIyCMOTPEHHON HOPMAaTHBHBIMHM IpaBOBBHIMM akTaMu Poccuiickoit ®emepauum,
HOPMAaTHBHBIMHM IPAaBOBBIMH akTaMu KpacHOmapckoro Kpas, HpPaBOBBEIMH aKTaMH
A MUHHCTpALUMY,

7) oTka3 AJMUHHCTpALUH, NPEIOCTABIAIOLIEH YCIYry, XOJDKHOCTHOrO JIMIA
Anvunuctpaupy, MOL], paborHuka M®LI, Opranusauuii MM UX pabOTHUKOB B
UCIIPaBIICHUM JOIYLICHHBIX UMH ONEYaTOK M OMHMOOK B BHIIAHHBIX B pe3yJibTaTe
IPEeOCTaBIeHHsS YCNIYTM NOKYMEHTaxX JIMOO HapylleHHe YCTaHOBJIEHHOrO CpOKa
TakKuX MCrIpaBieHui. B ykazaHHOM cityyae nocyne6Hoe (BHecynebHoe) o0kaioBaHe
3ajgBUTENeM pemeHudi M gefictBuit (6e3meiictBua) MOL], paborHmka ML
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BO3MOXKHO B citydae, eciii Ha M®LI, pemenus u peiicteus (6e3nelicTBue) KOTOPOro
OOXKAyIOTCA, BO3JIOXKEHAa (YHKUMA 1O MPENOCTABICHHIO COOTBETCTBYIOLIHX -
FOCYNApCTBEHHBIX MM MYHHULMIOAIBHBIX YCIYr B IIOJIHOM OOBEMe, BKJHOYAL
NPUHATHE pellleHus O NPEeJOCTABICHUH MyHHLIMNAIBHON YCIyTy UM 00 oTkase B ee
NPENOCTaBJIEeHUH, COCTAaBJICHHE M MOANUCAHUE COOTBETCTBYIOUIMX NOKYMEHTOB IIO
pe3ynbTaTaM NpeIoCTaBIeHHs TaKkoi yCIayrd MO0 CoBeplIeHHe HaIMceld M HHBIX
JOPUIMYECKH 3HAYUMBIX NEHCTBHM, SBIIIOIUXCS PE3yJIETaTOM MpPEIOCTaBICHUS
MYHHULIMIAJIEHOMN yCITyTH;

8) HapylieHHe Cpoka WM NOpsAAKAa BBJAYM JOKYMEHTOB IO pe3ysbTaTam
NPEOCTaBJICHUS MYHULUIIABHOM YCITyTH;

9) DpPUOCTAHOBIEHHE MPENOCTABIEHUS MYHHLUMIAIBHOM YCIyrd, €ciH
OCHOBaHHs TNPHOCTAHOBJIEHHS HE MpPEeNyCMOTPEeHBl (eaepanbHBEIMH 3aKOHAMH U
MPUHATHIMA B COOTBETCTBHM C HUMHM WHBIMM HOPMATHBHBIMHM MPAaBOBBIMH aKTaMMU
Poccuiickoit ®denepauun, 3aKkOHaMd U HHBIMH HOPMATHUBHBIMH NPAaBOBBIMH aKTaMM
KpacHomapckoro kpast, MyHHIMIaJEHBIMH IPABOBBIMK aKTaMHu. B ykazaHHOM city4ae
nocynebHoe (BHecynebHOE) oOXkaloBaHHE 3asBUTENEM peIleHHH M JeHCTBHIA
(6e3peitictBusa) M®L], paborHuka MOL] BOo3MOXKHO B ciydae, ecnu Ha MO,
penieHus U neiicteus (6e3nelicTBrue) KOTOPOro 00XaIyroTCs, BO3JIOXKEeHa (PyHKIHMS 1O
HPEIOCTABJICHHIO COOTBETCTBYIOLIMX IOCYJAPCTBEHHBIX HJIM MYHHIHIIAIBHBIX YCIIYT
B IOJIHOM 00BeMe, BKITIOYAs MPHHATHE PEIEHUs O NPEIOCTABICHUH MYHHULMIAIBHO I
ycoyrd uaM o0 OTKa3e B €€ INpPEeNOCTaBIICHHH, COCTaBJI€HHE M IIOJNHCaHHE
COOTBETCTBYIOIIMX [OKYMEHTOB IO pPE3yJbTaTaM IpEeJOCTaBJICHUS TaKoH YCIYTd
b0 COBEpLIEHME HAINMUCEH WIM MHBIX IOPUIWYECKH 3HAYMMBIX JEeHCTBHIA,
SIBJIFOLMXCS PE3yJBTaTOM NPENOCTABICHUA MYHULMIAIBHON YCIIyTH;

10) TpeboBaHue y 3asBHTENA NPH NMPEAOCTaBICHUHM MYHHLHNAIBHONH yCIyTH
JOKYMEHTOB WM MH(OpPMAIMK, OTCYTCTBHE U (UJIM) HEHOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIMCh NMPU NMEPBOHAYAILHOM OTKa3e B IpHUEME HOKYMEHTOB, HEOOXOIUMBIX
UL NPeNoCTaBlNEeHHA MYHHLHMIAIBHONW YCIyrd, JmbO0 B  INpPEeHOCTaBICHHH
MYHHLHUIAIBHONU YCIIYTH, 33 HCKJIIOYEHHEM CIIy4aeB, NpeayCMOTPEHHBIX IIyHKTOM 4
gactu 1 crarbu 7 ®enepansHoro 3akoHa oT 27 mronsa 2010 roga Ne 210-03 «O6
OpraHM3alUM MpPEHOCTABICHHS TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX YCIyr». B
yKa3aHHOM ciydyae JocynebHoe (BHecyneOHOe) 00xaloBaHUe 3asiBHTENIEM pELICHHIA
u pedicrBuit (6e3pmeiicteus) MOL], paboTHuka M®L] BO3MOXKHO B Ciiyyae, €Clid Ha
ML, pemenus u peiicteus (Oe3melicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA
(YHKIMSA MO MPEXOCTABICHAIO COOTBETCTBYIOIUX MYHHIUNIAIEHBIX YCIYT B TOJTHOM
obBeMe, BIIIOYAs [PUHATHE PELICHHS O MPEJOCTABIECHHH MYHHLMIAIBHON YCIyrd
WM 00 OTKa3e B ee MpeA0CTaBICHHH, COCTABIEHHE M IIOANIMCAHUE COOTBETCTBYIOLIMX
JOKYMEHTOB IO pe3yJbTaTaM INpPEHOCTaBIEHHUSA TaKkod YCIyrH JHOO COBepLICHHE
HaJnucell WM WHBIX IOPUAWYECKH 3HAYMMBIX JEHCTBUH, SBIAIOMUXCSA PE3YNBTATOM
MPENOCTaBJIEHH MYHUMIMITAIBHOH YCIIyTH.

5.3. Oprasbl BiacTH, OpraHH3alMH, NOJDKHOCTHBIE JIMLA, KOTOPHIM MOXET
OBITH HanpaBJieHa xanoba.

JKano6er Ha penreHus U neicTBHA (De31eiCTBYE) IIIaBBl CEBCKOTO MOCEICHUA
Tl'omy6as Husa CnaBsHCKOro paiioHa paccMaTpUBAIOTCS HENOCPEACTBEHHO IJIABOM
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cenpekoro nocenenus I"ony6as Hupa CriaBsHCKOro paifoHa.

JKanobsl Ha pemeHus U AeiicTeus (Oe3neiicTBUE) NODKHOCTHOrO JIML@, MO0
MYHUIUNAIBHOrO  CIY)Kallero AJMHHHCTPAlMM IONAIOTCA IVIaBE CEJIBCKOro
nocenenus ["omy6as Hupa CrnaBsHCKOro paifoHa.

XKano6s1 Ha pemeHus U neiicreud (6e3neiicTue) paborHuka M®LI nonatorcs
pykoBoguTeso 3roro MOILI.

XKanmobsr Ha pemenus u geiictBus (OespeiictBue) MOL] momaroTcs B
JenapraMeHT WH(GopMaTH3aumu u CBs3d KpacHomapckoro xpas, sBISIOmMiCS
yapenuteneM MOIL[ (mamee — yupemurens MO®PL]) wiM INOKHOCTHOMY JIMLLY,
YIONHOMOYEHHOMY HOPMAaTHBHEIM [NpPaBOBBIM akToM cyOwsekra Poccuiickoit
denepanyu. .

JXKano6s! Ha pemenus U nedcteus (Oe3nelicTBue) paboTHUKOB OpraHu3auui,
NOJIAXOTCSL PYKOBOAUTENSAM 3TUX OpraHu3ariii.

5.4. [TopsAOK MOJa4YM M PaCCMOTPEHHS JKao0BI.

5.4.1. XKano6a Moxet ObITh MoJJaHa B MUCEMEHHOH (opMe B A IMHHUCTPALIHIO,
B M®II nmubo yupenuremo M®PIL], a taxxe B OpraHuzauuu.

B 351eKTpOHHOM BHJIE Kanoba MoxeT OBITh NOJaHa 3aBUTENEM IIOCPEICTBOM:

a) opnumansHoro MHTepHer-caiita A qMuHuctpauus (golubajaniva.ru);

6) EnuHoro nmopraia rocyAapCTBEHHBIX M MYHHMIHMIANBHEIX yCIyT ((QyHKIHA)
(gosuslugi.ru) (3a HCKIIOYEHHEM jkaJlod Ha pewmieHus U JeiictBus (Oe3nmeiicTBHe)
IpHBJIeKaeMbIX opraHu3aiuii, MPIL 1 ux NOJDKHOCTHBIX JIUL M paOOTHUKOB);

B) mnoprana ¢enepanbHOil rocyJapCTBEHHOW HH(OPMAIMOHHONW CHCTEMBI,
obecrieynBaroeil mporecc JocynebHoro (BHeCyaeOHOro) o0kaoBaHus peLIeHUH 1
neiicTBuii (6e3eiCTBUS), COBEPIICHHBIX MPU MPEAOCTABICHUH FOCYJapCTBEHHBIX U
MYHHLUOAIBHBIX YCIyr OpraHaMy, HNpPeNOCTABIIOIMMH TOCYIapCTBEHHBIE M
MyHHLUOATGHbIE YCIYTHM, WX IOJDKHOCTHBIMH JIMUAMH, TOCYJapCTBEHHBIMH H
MYHHUMIOAIGHBIME CITY)XaUIUMH (fajnee — cucTeMa JOCyNeOHOro o0xcanoBaHUSA) C
HCIOJIE30BaHNEeM HH(GOPMaLMOHHO-TeNIEKOMMYHHKAMOHHOM cetn «MHTepHeT» (32
HCKIIIOYeHHWeM Kalod Ha pemeHws W JeiicTBus (6e3nelicTBue) NpHUBIEKAEMBIX
opraHuzanuii, MHOrO(QYHKIMOHANBHEIX LEHTPOB M MX MJOJDKHOCTHBIX JIML M
paboruukos) (do.gosuslugi.ru).

XKamoba Ha pemenus u gedctBua  (Oe3neilicTBue) AJIMUHHCTpaLUH,
JOJDKHOCTHOTO JIMUA AJMHHHMCTPAlMM, MYHMIUMIAIGHOTO CIY)XAIlero, IJIaBbl
cenbsckoro noceneHus Iomybas Husa CraBsHCKOro palioHa MOXeET OBITH HalpaBJieHa
o noyre, yepes MOI], c HCIIONIb30BaHUEM  MHGOPMAIMOHHO-
TeJIEKOMMYHHUKALMOHHOM ceTy «MHTepHeT», OHIMaBHOrO caifta A IMUHHCTPALHY,
EnuHOoro moprana rocymapCTBEHHBIX M MyHMUMNANBHBIX ycuyr (yHkimit) nubo
PerdoHanbHOr0 Mmopraja, a TaKKe MOXKET OBITh NPUHATA NPU JIMYHOM IpHEMeE
3asBUTEIIS.

Xanoba Ha pemenus u peiicrBus (6e3neiicreue) ML, paborHuka MOIL]
MOXeT OBITh HampaBlieHa II0 TI0YTe, C MCIIOJb30BaHHEM HH(OPMALMOHHO-
TeNEKOMMYHUKAIMOHHON ceTu «HMHTepHeT», opuuuansHoro caiita M®II, a Taioke
MOJKET OBITh IPUHATA NP JIMYHOM TIPUEME 3aABUTEIS.

JXKanoba Ha pemenus u nmeiicteus (Oe3peiictBue) OpraHusaiyi, a Tawke UX
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paboTHHKOB MoOXKeT OBITh HampaBleHa IO II0OYTE€, C HCIOJB30BaHUEM
HHGPOPMALMOHHO-TENEKOMMYHUKALMOHHOH ceTd «VHTepHET», O UIHATEHEIX CAlTOB
aTix OpraHu3aumii, a TakKe MOXKET OBITh NPUHATA NPY JTMYHOM IPUEME 3aSBHTEIIS.

5.4.2. OcoOeHHOCTH NOAAYH M PaCCMOTPEHHUS XKanod Ha pelIeHUs M JeHCTBUS
(be3neiicTBe) AIMHHHCTPAMM M €ro JODKHOCTHBIX JIML, MYHHLIHNAIBHBIX
CIyXaIlMX ycTaHaBluBaioTCA IlOopsakoM I©OAAaYM M PaccMOTpeHHs Jkxamob Ha
pemeHus u xeiicteus (Oe3neiicTBrE) aqMUHHACTPALMH CeNbCKOro moceneHud ["omybas
Husa CnaBsHCKOro paiioHa M €€ NOJDKHOCTHBIX JIML, MYyHULIUIATBHBIX CITyXAaIlUX,
YTBEPXKAEHHBIM IOCTAHOBJICHHMEM aJMHHUCTPALMM CEJIbCKOro roceneHus [ omybas
Husa CnassiHcKOrO paifoHa ot 22 Hos6ps 2018 r. Ne 108 «O6 yTeeprkaeHUH nopsaka
NOJa4yd M PacCMOTpPEHUs kanod Ha pemeHus M AedctBua  (Oe3neiicTBue)
aIMHUHUCTpAIMK CeNbCcKoro mocenenus ['omybas Huea CnaBsHCkoro paiioHa u ee
JOJDKHOCTHBIX JIULl, MyHHUMIIANBHBIX CITYKaIHX».

OCoOEHHOCTH IOJAYH M PAacCMOTPEHHS JKajod Ha pelmeHuA W JedCTBHUS
(6e3neiicteue) ML, paborHukor M®I] ycranaBimuBaroTcs [lopsaakoM momavyu u
paccMoTpeHHA xano6 Ha pemeHus u aelficTBus (Oe3neiicTBUE) HCIONHUTENBHBIX
OpraHoB rocynapcTBeHHOH Biactd KpacHomapckoro kpas M MX JOJDKHOCTHBIX JIMLI,
roCYHapCTBEHHBIX IPAXIAHCKHX Ciyxamux KpacHomapckoro kpas, yTBEp>KACHHBIM
[IOCTaHOBJIEHHEM [IJIaBbl agMUHHCTpauuu (rydepHaropa) KpacHomapckoro kpas ot
11 ¢eBpams 2013 roma Ne 100 «O6 yrBepsxaenuu ITopsiaka mofayu ¥ pacCMOTpPEHHS
xano6 Ha pemeHus W AedctBus  (Oe3mefcTBHE) HCIONHUTENBHBIX OpPraHoB
rocynapcTBeHHOH BrnacTH KpacHomapckoro kpas M HMX JTOJDKHOCTHBIX JIMIL,
rOCYIapCTBEHHBIX IPXIAHCKUX Ciyxamux KpacHomapckoro kpas M O BHECEHUH
U3MEHEHUII B OTHENBHBIE IIOCTAHOBJIECHMS IVIaBBI aJMUHUCTpamuu (TyOepHaropa)
KpacHonmapckoro kpasy.

5.4.3. XKano651 moiesxaT pacCMOTPEHHUIO OECILIaTHO.

5.4.4. XKanoba noJnKHa CONepIKaTh:

1) naummeHoBanue Apmunuctpauud wma O.MU.O. nomKHOCTHOroO JMua
AMUHHCTpalMK, MyHUIIMIIAIBHOTO ciryxamero, M®ILI, ero pykoBoautens u (Win)
paboTHuka, OpraHu3auuid, X pykoBomuTeneil W (WIH) pabOTHUKOB peLIEHHSA M
neiictBus (6e3neiicTBrE) KOTOPBIX 00XKAYIOTCH;

2) daMunHIo, MM, OTYECTBO (IIOCNIEHEE — NPH HAJIMYMH), CBEIEHHA O MecTe
JKUTENBCTBA 3aABUTENA-(PU3HYECKOro A TMO0 HAaUMEHOBaHHE, CBENCHHUA O MECTe
HaXOXIECHHA 3asBHTEII-IOPUIHIECKOTrO JIMIIA, a Taloke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, anpec (agpeca) 3JEKTPOHHOM IMOYTHI (MPH HAJIMYMM) H IOYTOBBIN ajpec,
MO KOTOPBIM JIOJDKEH OBITh HANpPABJICH OTBET 3ajABUTENIO (32 HCKIIOYEHHEM CiIydas,
KOr/a xanoba HapapJsieTcs CIIOCOO0M, YKa3aHHBIM B HOAIMYHKTE «B)» IMyHKTa 5.4.1.
HACTOSIIEro PEeriaMeHTa);

3) cBemeHus 00 oOxamyeMmbIx peleHuax u AedcTBusax (Oe3melcTBHM)
AJMUHHUCTpalK, JODKHOCTHOIO JIMIA AJMHHUCTpALMH, MO0 MYHHIUNAIEHOrO
ciyxamero, M®LI, paborauka M®L], Opranusauuii, uX pabOTHHKOB;

4) nmoBozbl, HA OCHOBAHMM KOTOPHIX 3afABUTENh HE COITIACEH C PEIICHHEM H
JeHcTBUEM (6e3neticTBrEM) AMUHKCTpaLuH, JIOJDKHOCTHOTO Mua
AJMUHHCTpanuH, JHO0 MyHHLUMNAIBEHOro ciyxamero, M®Ll, paborauka M®IL],
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Opranuzauuii, X pabOTHUKOB. 3asBUTENIEM MOTYT OBITh MPENCTaBICHBI JOKYMEHTBI
(IpH HAJIMYKK), TOATBEPIKAAOIINE TOBOIBI 3asIBUTEIA, JIUOO UX KOIHUH.

B cmyyae ecimm okanoba mopmaercs 4Yepe3 [MpPEACTABUTENS  3asBUTEN,
NPEeICTaBIAeTC] JOKYMEHT, MNOATBEPXKIAOUIMH IIOJIHOMOYMS Ha OCYLIECTBJICHHE
IEeHCTBHUI OT MMEHM 3asBUTEIIA:

a) odopmieHHas B COOTBEICTBHH C 3akoHOM Poccuiickoit denepauuu
JIOBEpEHHOCTH (U1 PHU3UYECKHX JHL);

6) odopmiieHHas B COOTBETCTBHM C 3akoHOM Poccuiickoii ®denepauuu
JIOBEPEHHOCTh, 3aBEpEHHas IeYaThl0 3asiBUTEISA M IOJMMCAHHAs PYKOBOAUTENIEM
3aABUTEINS WIM YIOJHOMOYESHHBIM 3THM PyKOBOAHMTENEM JIMUOM (IJIS FOPUAHYECKHUX
JUHIL);

B) KOMHA peumieHHs O HasHaYeHHH WIH 00 u3bpaHMd yubo0 mnpukasa o
HasHaYeHHU (PU3UYECKOro JiMIa Ha JOJDKHOCTH, B COOTBETCTBHU C KOTOPHIM TaKOe
¢usuyeckoe JUIO obNagaeT NpaBoM JEHCTBOBaTh OT MMEHHM 3agBHTEN 6e3
JOBEPEHHOCTH.

5.4.5. Xano6a, moctynuBmas B AMUHHCTPALMIO, TOJJIEKUT PETUCTPALM HE
HO3/IHEEe CIEeLYIOIEro paboyero JHA CO OHA €€ MOCTYIUICHHU.

B cnyyae nomauu 3asBuTeneM xanobpl yepes MOL], M®L] obecneuuBaer
nepeady xagobsl B AZIMHHHCTPALMIO B IOPSAIKE H CPOKH, KOTOpPBIE YCTaHOBJIEHEI
COrJNIall€HUEM O B3auMoleHcTBUH Mexay MOLl u AagMuHMCTpaLuuei, HO HE MO30HEe
cremyrouiero pabouero AHA CO AHS MMOCTYIUIEHUS JKaJIOObL.

5.5. Cpoku paccCMOTPEHHS KaJ00BL.

Xanoba, mocrynuemas B Axamuuuctpaipio, M®L], yuypenuremo MOII, B
OpraHu3aiyy MOJIEKHT PACCMOTPEHHIO B TEYCHHE MATHAALATH pabodux IHEH co
IHA ee PEerucTpaunud, a B Ciydae oOxanoBaHWA OTKaza AIMuHucTpauuu, MOII,
Opranuzauuii B TmpHeMe [TOKYMEHTOB Yy 3asBUTENs /MO0 B HCIPaBIECHHH
JONYIIEHHBIX ONEeYaToK M OmMOOK WM B Ciydae OO0XKaJIOBaHHA HapyLICHUS
YCTaHOBJICHHOI'O CPOKA TAKHUX UCIPaBIEHHI — B TeUeHHE MATH paboyux Iuei co aHsA
€e perucTpaumy.

5.6. PeaynbTar pacCMOTpPEHUA HKATIOOBI.

ITo pe3ynsTaTaM pacCMOTPEHMs KAJIOObI MPHHUMAETCS OOHO M3 CIEXYIOLIMX
pELIECHU:

1) xanoba yHOBIETBOpSETCA, B TOM 4YHCIEe B (popMe OTMEHBI NPHHATOrO
pelleHus, WCHpaBleHUs MNONYINEHHBIX OIeYaToK M OmMOOK B BBIJAHHBIX B
pe3yJbTaTe NpeNOCTaBICHUS MYHHLMNANGHONW YCIyrd HOKYMEHTaX, BO3BpaTa
3ajBMTENIO JEHEXKHBIX CpEICTB, B3MMaHHUE KOTOPHIX HE IPEXyCMOTPEHO
HOPMAaTUBHBIMH TIpaBOBBIMH akTamMu Poccuiickoii depmepauuy, HOpPMAaTMBHBIMU
DpaBOBEIMM akTaMH CyOBekToB Poccuiickoit depmepauuy, MyHHIMIAILHBIMU
NpaBOBHIMHU aKTaMH;

2) B yIOBJIETBOPEHUH HKaJIOOBI OTKA3bIBAETCS.

OTBeT N0 pe3yJbTaTaM PacCMOTPEHMs KaoObl HANpaBJIAeTCs 3aiBUTEIIO HE
MO3/IHEee IHS, CIEOYIOLIEro 3a JHEM MpPUHATHUA pelleHHs, B NMCbMEHHOH ¢opme. B
Clly4ae ecld jxanoba ObUIa HampaBieHa CHOCOO0M, YKa3aHHBIM B IOJIYHKTE «BY»
nyskra 5.4.1 HacrofIero perjamMeHra, OTBET 3ajdBHTENI0  HaIpaBiIAeTCA
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IIOCPEICTBOM CHCTEMBI JocyAeOHoro obxanoBaHus. B cimyuyae ecnmu xanoba Obura
HaIpasJieHa CII0cO00M, YKa3aHHBIM B IOJIYHKTE «a», «6» myHkTa 5.4.1 HacTosIero
pErjlaMeHTa, OTBET 32 BUTENI0 HANPABIAETCA 110 IEKTPOHHOM MOYTE WM MOYTOBBIM
OTIpaBJICHHEM B 3aBHCHMOCTH OT BBIOOpA 3asBUTENA NPH NOZaye HKanoObL.

B ciy4yae npusHaHHA >KajJoOBl MOIJIEXAINeH YIOBIETBOPEHHIO B OTBETE
3asBUTENMO JaeTcs MHpopManusa o JeHCTBUAX, OCYLIECTBIIEMBIX AMUHHCTpaLHeH,
MO®II nubo OpraHuzauyei B LENIX HE3aMEIJIUTENIBHOrO YCTPAaHEHHs BBIABICHHBIX
HapylmleHHH @pd OKa3aHMM MyHUUMDAIBHOW YCIYrH, a Takke IpPUHOCATCS
U3BHHEHHS 3a [IOCTaBJICHHbIE HeynoOcTBa MW ykasbplBaeTcs HHPOpMaUHus o
JabHEeHIIMX JEeHCTBUAX, KOTOpHIE HEOOXOAMMO COBEPLIMTH 3asBHTENIO B LIEIAX
noy4eHus MyHUUMITaIBHON YCIIyTH.

B cnyyae mpusHaHHA KaTo0Bl HE IHOIEKALIEH yIOBIETBOPEHHIO B OTBETE
3aBUTENIO JAIOTCA ApryMEHTHPOBAHHBIE PAa3bACHEHUSA O MPHYMHAX MPUHIATOrO
peLeHus, a TaKKe HHpopMaLus o mopaIKe 00XKaTOBaHUSA IPUHATOTO PEILEHHUS.

5.7. ADMUHHCTpal|sA OTKA3bIBAET B YAOBJIETBOPEHHHM KAJIOOBl B CIEHYIOIIUX
ClIyyasx:

a) HaJMYMUe BCTYMHMBIUETO B 3aKOHHYIO CHJIy PEIUEHHA CyHa, apOMTpaXkHOro
cyZa 1o >anobe 0 TOM ke MpeaMeTe U 110 TEM )K€ OCHOBaHUAM;

6) momaya ajoOBI JIUIOM, IOJHOMOYHS KOTOPOTO HE MOATBEPXICHBI B
NOPSAIKE, YCTAaHOBJICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit depepaiyu, B TOM
qHcle B COOTBETCTBHU C IYHKTOM 5.4.4 HaCTOAIIErO PEerjiaMeHTa;

B) HAJIMYHE pELIeHUS IO kajnobe, NPHHATOrO paHee B OTHOIIEHUH TOrO K€
3asABHTENS H IO TOMY K€ IIPEAMETY JKaIo0Bl.

5.7.1. AOMUHUCTpaLHs BIpPaBe OCTaBHTh XajoOy 0e3 OTBeTa B CIEMYIOIUX
clyyasx:

a) HaTM4Ke B Xxaio0e HelleH3yPHBIX JTMO0 OCKOPOUTENIEHBIX BHIPKEHHIA, yrpo3
YKM3HU, 300POBBIO M UMYLIECTBY JOJDKHOCTHOIO JIMLIA, a TAKOKE YWICHOB €ro CEMbH;

6) oTcyTCTBME BOSMOXXHOCTH HPOYMTATh KaKyIO-THOO YacTh TEKCTa XKajoOBl,
¢damunuo, UM, OTYECTBO (NP HANMYMU) U (WIM) MOYTOBBIH ajpec 3asBUTENA,
yKa3aHHBIE B xajobe.

AIMHHUCTpAIMs COOOMIaeT 3asBUTENIO 00 OCTaBJIEHUH XXaoObl Oe3 orBera B
TeueHue 3 paboyux JHEH Co NHIA PEruCTPalUM JKaJIoObL.

5.8. Tlopsanok WHGOPMUPOBAHUA 3asABUTENS O Ppe3yJNbTAaTaX PACCMOTPEHHS
KamoOkI.

He mo3nmHee AHsA, CIEMYIOWIEro 3a AHEM IPUHATHA pPEIIEHMs, YKa3aHHOro B
OyHKTe 5.6 HacTosmiero AJIMHMHUCTPAaTHBHOIO peIJIaMEeHTa, 3ajgBHTENIO B
IHCBMEHHOM QOpMe U IO JKEeJIAHUIO 3asBHTENA B DJIEKTPOHHON opMe HarpapiseTcs
MOTMBHPOBAHHBIN OTBET O Pe3yJIbTaTax paCCMOTPEHUS JKAJIOObI.

5.9. ITopsamok obxanoBaHuA pelIeHUs 0 XKanobe.

3asBUTENM BIpaBe 00XKAJIOBATh pPELIEHHE IO xanobe B cyneOHOM mopsike B
COOTBETCTBHM C IIOJBEJOMCTBEHHOCTBIO JI€J, YCTAHOBJICHHOH IPOLECCYaTbHBIM
3aKoHoAatenscTBoM Poccuiickoi denepauuu.

5.10. IlpaBo 3asBUTENs Ha MONyYeHHEe HHPOPMALUH M JOKYMEHTOB,
HEOOXOAUMEBIX Ut 000CHOBAHHS U PACCMOTPEHUS HKaJOObL.
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3asBUTENM HMMEIOT @paBo OOpaTuThcs B AaMuHHCTpammo, MOIL],
Oprasu3aiiio 3a moilyyeHHeM HHYOpMAaUMHM U JOKYMEHTOB, HEOOXOOUMBIX A
000CHOBAHHSA M PaCCMOTPEHHS HKaI00BL.

5.11. Cnocobsl uHpOpMHpPOBaHHMS 3asBUTENEH O INOpsSAKE IOAAYH U
PaccCMOTpPEHHUA KAIOOBI.

3asBUTENIE MOXET MNONYYUTh HHPOPMauMio O TNOpAOKe IOoJaYH H
paccMoTpeHusa xkamo6 B mHCBMEHHOH ¢OpME Ha OCHOBAaHHMM IHUCHMEHHOIO
obpameHuss 3asBUTENT B AJMUHUCTPALMIO; B YCTHOH ¢opMe NpH JIUYHOM
obpamenun (W mo TenedoHaM) — B OTpPacieBOM OpraHe AJMHUHHUCTPALMH,
HENOCPEACTBEHHO MPENOCTABIIOMIEM MYyHUIMIAIBHYIO ycuyry, mubo MOILI, a
TalOKe IIOCPEICTBOM MCIONB30BaHMA EnuHOro mnoprana rocyJapCTBEHHBIX U
MYHHULMIATBHBIX Yooy (GyHKimit), PernoHansHOro noprania.

5.12. B cmy4yae ycTaHOBJIEHHS B XOJ€ WJIM IO pe3yibTaTaM pacCMOTPEHHS
JKaJoOBl  NPH3HAKOB  COCTaBa  aAMUHHMCTPAaTHBHOTO  IPaBOHAPYIUCHMA MM
NPECTYIUICHUS TO/DKHOCTHOE JIUIO, HA/IEJIEHHOE MOJHOMOYHAMH [0 PACCMOTPEHHUIO
Kamob, He3aMeIJIMTENPHO HampaBisgeT MMEIOLIMECS MaTepuaibl B OpraHbl

HPOKYpPaTypBL.

BpeMeHHO HCTIONHAOLIM 0053aHHOCTH
IJIaBBI CEBCKOrO MOCENEHUS

['ony6as Husa CrnaBsiHCKOTO paiioHa T.B. [uBuaesa

[Tpunoxenue 1

K aZIMUHUCTPAaTUBHOMY PErJIAMEHTY
MPENOCTABIEHU MYHULMITAIEHON
yenyru «IIpenocraBineHue BBIIMCKY U3
MOXO35MCTBEHHON KHUT'H»

¢0pMa 3aA6/1EHUS HA npedocmaeﬂeuue GbINUCKU U3 NOXO3AUCMBEHHOU KHU2U

leenocTaB.rleHne BBINUCKH U3 MOXO03sIiCTBEHHOM KHUIH

JaTta nojadu: «___ » 20 ) 1

Ne

AnmuHHCcTpauus censckoro noceneHus Fony6as Husa CnaBsiHckoro paiiona

(HaMMeHOBaHHMe OpPraHa, yIoIHOMOYEHHOTO Ha NPEeJOCTABICHHE YCIYTH)

CaeneHus 0 3asBUTENE

DamMunus MM 0TYECTBO

(npu HATHYUH) |

KoHTakTHBIE HaHHEBIE Tenedon

aJpec NEKTPOHHOM IOYTHI
PexBU3HTEI JOKYMEHTA, | HAUMEHOBAHHE
YIOCTOBEPSAIOMIETO cepus
JIMYHOCTh HOMEp

J1aTa BBLIAYH

KEeM BBIJaH
Anpec PETHCTpALMH 3asBHTENA

(akTHYECKUI anpec POXKMBAHMS 3 BUTENSL

HOMep Juuesoro cuéra JINX |

CaenieHus 0 peicTaBuTee

DaMunus UM 0TYECTBO

(npu Banuuuu) |

KoHTaKkTHEIE JaHHBIE TenedoH
aapec 3NEKTPOHHOM MOYTHI
PexBH3UTHI JOKYMEHTa, | HAUMEHOBAHHE
YIAOCTOBEPAIOMIETO cepust
JIMYHOCTH HOMeEp
JiaTa BeLAAYH
KeM BbIJaH
JlokyMeHT,
MOATBEPHAAFOMIH
MOJTHOMOYHSA
NPEACTABUTENSA =

Anpec peructpaumu




daxTHyeckuii agpec
NPOKUBAHMSA

Ycnosus MPEeXOCTABJICHU BBIMTUCKHA

Kakyro BeIucky TpebyeTcs
NOJTy4HTh (MTOXYEPKHYTH
HY>KHOE)

BBINMCKY M3 MOXO3AXCTBEHHON KHHIH 110 hopMe KHHIH

BBINHCKY M3 MOXO03AMCTBEHHOU KHITH B IPOM3BOJILHON dopme

BBINUCKY M3 MOXO03AHCTBEHHON KHUIH O HAIIMYMH Y
rpKJaHHHA NIPaBa HA 3€MeNbHBIA yJacTOK

Y KaKHUTE EPHOA, 32 KOTOPBIA HEOOXOAUMO MOMYYHTh BEITHCKY roj Hayana
(ecnu Ha BEIGPAHHYIO ATy OKOHYaHHs MEPHOZA B JlaTa OKOHYaHUA

NOXO03AMCTBEHHON KHHUIE HE Oy IeT CBEACHHUH, TO CBEAEHHS IS
BBIMMCKH 6YAyT B3ATHI HA JaTy MAKCHUMaIbHO NPUOIMKEHHYIO K

yKa3aHHOH).

He Tpebyercst yka3bIBaTh I BBIIMCKU H3 NOXO3AHCTBEHHON KHUIH
paBa Ha 3eMeNbHBIH Y4aCTOK

0 HAJIMYHH Y TPKIAHHUHA 1T

Bsi6epure noapasaensl
MOX03HCTBEHHON KHUTH
TS BKJTIOYEHHS B
BBINIMCKY B MPOM3BONEHOM
¢dopme (MoguepKHyTh
HY>KHOE)

L.II. Crincok unenos JIITX

LIII. ITnomans 3emMenbHEIX yaacTkoB JIIIX, 3aHATEIX IOCEBAMU M
[OCANKAMM CENIbCKOXO03MMCTBEHHBIX KYJIBTYP, IUIOJOBBIMH, ATOXHBIMH
HaCKICHUAMHU

LIV. KonuyectBo CenpCKOX03IHCTBEHHBIX XKUBOTHBIX, IITULBI K
nmyesoceMen

[Tpunoxxenue 2

K aAMUHUCTPATUBHOMY PErIaMEHTy
NPEIOCTABJICHUS MyHULIMIIAJILHOK
yenyrH «IIpenocTaBlieHUe BEITMCKH M3
MOXO3AHCTBEHHON KHUTH

O6pa3€14 3a46/1eHUA HAQ npedocmaafleuue BbINUCKU U3 NOXO3SUCMBEHHOU KHU2U

HpeIlOCTaBJleHﬂe BBLINMCKH M3 MOX03AHCTBEHHOH KHUIH

JHara nogaun: «23» suBaps 2024 r.

Ne 45454545454545

Anmunucrpauus censckoro noceneHus INomy6as Husa CrnapsHckoro paioHa

1.V. Censckoxo3saiiCTBeHHAsA TEXHUKA, 000PYIOBaHHE, TPAHCIIOPTHBIE
CpencTBa

(HaHMCHOBaHHe opraHa, ynoJIHOMO4Y€HHOI0 Ha NIPEJOCTABIICHHE yCJl'yl"Pl)

CaeleHus 0 3asBUTENE

1L.1. CBenenus 0 JOMOBIAJCHHM M UMEIOINXCA KOMMYHUKALMAX

DaMuus UM 0TYECTBO (NPH HATUYHMH) | HBAHOB NBAH HUBAHOBHY

ILII. CBeleHus O AEATENEHOCTH B OTPACIIM PACTEHHEBOACTBA

ILIIL. CeeneHust 0 AEATENHHOCTH B OTPACIIM )KMBOTHOBOICTBA

KoHTakTHbIE JaHHEIE Tenedon +79991234567

ajipec 3JIeKTPOHHOM MOYTHl qwerty@mail.ru

1LIV. DxoHomMuyeckue mokasarenu nesrensnoctu JIITX

I1.V. Uudopmanus o uneHctse JIIIX B cenbCKoX03HCTBEHHOM
HNOTPEOUTENBCKOM KOONEPAaTHUBE

BEBINHCKY U3 MOXO3AMCTBEHHOM KHITH B HOPME IIEKTPOHHOTO JOKYMEHTA/Ha OyMaXKHOM

HOCHTEJIE NPOLIY HANPABMTE/BBLIATH (HY)HOE NOXYEPKHYT)

PexBU3UTEHI JOKYMEHTa, | HAUMECHOBAHHUE NACHIOPT

[punoxenue:

yKasaTh crnocob nomyueHus

YAOCTOBEPSIOIEro cepus 0000
JINYHOCTD Homep 000000

Jara Bpiayd 23.11.2000

KEM BBIIAH

oraenom YOMC no KpacHonapckoMy kpaio B CnaBsHCKOM paiioHe
Anpec pErucTpaLyy 3a1BUTENA

. l'ony6ast Huga, yn. JIyrosas, 18

(hakTHYECKUI anpec NMPOIKUBAHKA 3aIBUTENS
n. lony6as Husa, yi. JIyrosas, 18

MOAIMHUCH

HoMep nuuesoro cuéra JIIX | 20602440101-1

CaenieHus 0 NpeACTaBUTENe

®HO 3asBurens/npeACTaBUTENL

BpemeHHO UCTIONHAIOMHI 0653aHHOCTH
IJIaBEI CENBCKOT0 MOCENeH s
Tomy6as Husa CrniaBsHCKOro pakoHa T.B. [TuBaesa

DamMugs UMst 0TYECTBO (TIPH HATHYMH) |

KOHTaKTHbIE JaHHBIE Tenedon

aapec JMEKTPOHHOM NOYTEL

PexBu3uTEl JIOKYMEHTA, | HAMUMCHOBAHHUE

YAOCTOBEPSAIOLIETrO cepus
JIMYHOCTh HOMEp
JaTa BhLIAYH
KeM BBIIaH
JIOKYMEHT,
MO JTBEPK JAFO LU
TOJIHOMOYHS
TpeACTaBUTelIs

Azpec perucTpauuu




daxTuyeckuii agpec Ipunoxerne 3 ‘
NPOXKUBAHUSA K aAMAHUCTPATUBHOMY PErJIaMEHTY
YcnoBus NpeaOCTaBIEHHUS BBITMCKU NpeIOCTaBICHUA My HULMNATBHON
Kakyro BBIIHCKY TpeOyeTCs MOMYYHTh | BHIMMCKY M3 MOXO03SHCTBEHHON KHHUIH 10 opMe KHHIH yeiyru «IIpemocTaBiieHue BBITUCKU U3
(IOAYEPKHYTH HYXHOE) BBIIMCKY U3 MOXO03AHCTBEHHON KHUIY B IPOU3BOJIBLHOM HOX03AHCTBEHHOM KHUTHY
dopme
BBINUCKY M3 MOXO3JHCTBEHHOH KHUIM O HAJIMYHH Y
rpaXIaHHHA PaBa Ha 3eMeJILHBIN YYacTOK o " o
Dopma 3aa61eHUsL O 6HECEHUU USMEHEHU 8 CBe0eHUsI NOX03AUCMBEHHOU KHU2U
VKaXUTE NEPUOJ, 32 KOTOPBIH HEOOXOAUMO MONYYHTH BEITHCKY roJ Hayana 2022
(ecnu Ha BRIOpaHHYIO IaTy OKOHYaHHsA IEPHO/Ia B J1aTa OKOHYaHHS
[OXO3AUCTBEHHON KHUre He OyAeT CBeEHUHN, TO CBEXCHUS TS 23.01.2024 YTouHeHue CBeeHHIl 0 JIMYHOM NOACOOHOM Xo3siicTBE
BBIIMCKHM OyIyT B3ATHI HA IaTy MaKCUMAaIbHO NPUOIKEHHYIO K
yKa3aHHOIA). '
He tpebyercs yka3piBaTh JUIsl BBIMCKH U3 NTOX03AACTBEHHOM KHUTH Haramomaum: «__ »_ 20 r
0 HAIMYMH Y rpOXJaHHHA PaBa Ha 3eMeNbHBIR yJacToK
Bri6epute noapasaensi LII. Cnucok wienos JIITX Ne
noxo3siicreeHHoi kuurk | LIIL. ITnomane 3eMensHEIX yyacTkoB JIITX, 3aHATEIX MOceBaMHU U
JUIsL BKJTIOYCHHUS B [IOCaJKaMH CEJIbCKOXO3HCTBEHHBIX KYIBTYP, IUIOAOBBIMH, ATOJHBIMU AnmuBHcTpanus ceabckoro nocenenus INony6bas Hupa CnassiHckoro paiiona
B[,[ﬂﬂc[(y B ﬂpOmBOHBHOﬁ HaCaXJICHUAMU (HHHMCHOMHHC oprasa, YIoJHOMO4Y€HHOI0 Ha IPEeAOCTABIIEHHE yCJTyl"H)
(dopme (MOXIEPKHYTH L.IV. Konu4ecTBo celbCKOX03AUCTBEHHBIX )KUBOTHBIX, ITTHLBI U
HYKHOE) myenoceMeit CaeieHHs 0 3asiBUTENIE
L.V. CenbCcKOX03HCTBEHHAs TEXHUKA, 060PY10BAHHE, TPAHCTIOPTHbIE Damms UMA OTYCCTBO (IpH Hammmm) |
cpelcTBa KoHTakTHbIE JaHHBIE TenedoH
1I.I. CBeneHus 0 JOMOBIIAIEHUH M MMEIOIHMXCS KOMMYHHKALHAX ajipec ANEKTPOHHOM MOUTHI
IL.II. CBeneHus 0 JesTeIbHOCTH B OTPACIH PACTEHHEBOACTBA PeKBH3MTH JOKYMEHTA, | HAMMEHOBAHHE
ILIIL. CeeneHus 0 AeSTeIbHOCTH B OTPACIIH JKUBOTHOBOJICTBA YAOCTOBEPAIOMETO cepust
IL.IV. DxoHOMHUYeckue Moka3arenu aesrenpHoct JITX JIMYHOCTH HOMep
I1.V. Uudopmanus o uneHctse JIIIX B cenbcKOX035HCTBEHHOM J1aTa BELIAYH
HOTPEOUTENBCKOM KOOIEPaTHBE KeM BBIIAH
BBINUCKY U3 NMOXO3HCTBEHHOM KHUTH B J)OPME IMEKTPOHHOTO JOKYMEHTa/Ha GyMaKHOM Appec PCrUCTpalH 3aBUTEIS

HOCHTEJIE NPOIY HANPABUTE/BBIIATE (HY)KHOE MOJYEPKHYTH) B AZIMHHHMCTpaLyK

(axTHIECKUi anpec NPOXKUBAHUS 3aABUTENS

yKasatb crnocob NOoMy4eHHA

Ipunoxxexue: HOMep JiuueBoro cuéra JIITX |

IMacmopt Ha 1 1. B 1 9k3. CBeleHMs O NPECTABUTENE
DaMuIMs UM OTYECTBO (IIPH HAHYMK) |

NBAHOB H.U. BaHoB KourakTHsle faHusle | Teaedox
TIOANUCH DUO 3asBuTeNA/MPEACTABUTENA afipec IEKTPOHHOM MOYTHI

PexBU3HTHI JOKYMEHT4, | HANMEHOBaHHE
YIOCTOBEPAIOLIETO cepust
JIMYHOCTb HOMeEp

BpeMeHHO UCIIONHSIOMUH 0043aHHOCTH AaTa BELIATH

KEM BBIIaH
[JIaBBI CEJIBCKOTO NOCEJIEHUS
T'ony6as Huea CnaBstHCKOro paiioHa T.B. ITuBnjaeBa

JIOKyMEHT, OATBEP)KNAOIMH
TOJITHOMOYHS NPEICTaBUTEIIS
Anpec perucTpauuu

DakTHYECKHUIi afipec NPOKMBAHUL
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Bri6epute pasaenst OXO3sMACTBEHHON KHUTH, B KOTOPBIE HEOOXOAMMO BHECTH H3MCHEHHS

[] LI Crenenus o JITX
Vkaxure ceefeHus 06 n3MeHeHuH nauusix JIITX:

D LIL Cnucok 4wienos JITX
Vkaxure ceeseHus 00 usMeHeHusx wieHos JIIIX:

l:l LIIL ITnomans 3eMenbHEIX yuacTkoB JIIIX, 3aHATHIX IOCEBAMH M IOCAAKAMH
CENIBCKOXO03AHCTBEHHBIX KYJIBTYP, IUIOJOBBIMH, ATOJHBIMU HACHKACHAAMH
Vkaxure cBeneHus 00 M3MEHEHHAX IUIOWANH:

D LIV. KonuyecTBOo CeNbCKOX03AHCTBEHHBIX XUBOTHBIX, IITULBI U IT4EI0CEMEN
VKkaxuTe CBENEHHA 00 M3MEHEHUAX KOJIMYECTBA:

D I.V. Cenbckoxo3siCTBeHHasA TEXHUKA, 000pyOBAHKE, TPAHCIIOPTHEIE CPEACTBA
VYkaxute cBefieHHA 00 H3MEHEHHAX KOJMYECTBA:

|:| ILI. CBenexus 0 JOMOBJIANCHHUH U HMEIOIUXCA KOMMYHUKALUAX
Vkaxure cBeeHHs 00 U3MEHEHUAX JaHHBIX:

D ILIL CBenenus 0 AEATENLHOCTH B OTPAC/IH PACTEHHEBOACTBA
VKaKUTE CBEAEHUS 00 H3MEHEHUAX JAHHBIX:

D ILIII. CBeneHuUs O NEATENEHOCTH B OTPAC/IH JKMBOTHOBOACTBA
VkaxuTe cBeicHHA 00 MBMEHEHUAX JAHHBIX:

D ILIV. DxoHoMuueckue nokasarenu aestensHoctu JIITX
VkaxuTe cBeieHus 06 H3MEHEHUAX:

D I1.V. Hudopmanus o ynenctse JIIX B cenbckOX03HCTBEHHOM MOTPEOHTENECKOM
KOOIEpaTHBe
VkaKuTe CBEACHUA 00 H3MEHEHHUH:
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JIOKYMEHT, NOATBEPIAAIOMHUI 3MeHeHHe qaHHbIX JIIIX

Pe3yssTar npeoCTaBIeH s YCIYTH NPOILy BbIAATh / HANPaBUTh

ykasaTh crnocob nomyueHns
[IpunoxeHue:

TIOANHKCH ®HO 3asBuTENS/ IPEACTABUTENS

BpeMeHHO UCTIONHSAIOIHIA 00S3aHHOCTH
[JIaBBI CEJIECKOTO MOCENCHUS
[onmy6as Husa CnaBstHCKOTO paiioHa T.B. [TuBuaesa



IMpunoxenue 4

K aJMUHHCTPAaTUBHOMY pErjlaMeHTy
NPEOCTABICHUA MyHHLIUIIAIbHON
ycnyru «IIpemocraBiieHue BBIMUCKA U3
MOXO03AHCTBEHHON KHUTH

Obpasey 3aa8n1eHUs 0 BHECEHUU USMEHEHUT] 8 C6E0EHUS NOXO03ATUCMEEHHOU KHUSU

YToyHeHue CBEAEHH 0 JINYHOM MOACOOHOM X03siiicTBE

Ilata mopmaum: «23» suBaps 2024 r.

Ne 45454545454545

AnmuHHCcTpauus censckoro nocenenus Iony6as Hua CnaBsHcKoro paiiona

2

(HaUMEeHOBaHME OPraHa, YIIOJIHOMOYEHHOTO Ha NPEIOCTABICHHE YCTYTH)

CaefieHHs 0 3asABHTENE

DamMuins UMs1 0TYECTBO (TIpH HATUYHH) [ HNBAHOB MBAH UBAHOBHUY

KoHTakTHbIE JaHHBIE

Tenedon +79991234567

ajipec NEKTPOHHOM MouTH qwerty@mail.ru

PexBU3UTHI JOKYMEHTA,

HAaUMEHOBAHUE MACIIOPT

yIOCTOBEPSIOErO cepust 0000
JIMYHOCTH Homep 000000

Jjara Beigauu 23.11.2000

KeM BBIZIaH

otaenoM YOMC no KpacHopapckoMy kpaio B CiaBsHCKOM paioHe
Anpec PETMCTPALMH 3asABUTENS

n. [ony6as Husa, yn. JIyrosas, 18

(haKTHYECKHI apec NPOXKMBAHUS 3aBUTEISA
n. lony6as Husa, yn. JIyrosas, 18

Homep juuesoro cuéra JIITX [ 20602440101-1

CaefieHus 0 MPEACTABUTENE

damuwna uMs oTuecTBO (IPH HANKuKK) |

KoHrakTHsie JaHHsie | TenepoH

aJIpec INEKTPOHHOM NOYTHI
PeKBHM3UTHI JOKYMEHTA, | HAMMEHOBAHHE
yIAOCTOBEPSAIOIIETO cepust
JINYHOCTH HOMeEp

JiaTa BBLIAYH

K€M BBIIaH

JIOKyMEHT, NOATBEP>K A0 MM
NOJTHOMOYHS MPEACTaBHTENS

BriGepute pasienbl MOX03sHCTBEHHON KHUTH, B KOTOPBIC HEOOXOAMMO BHECTH M3MEHEHUS

I:] L1. Csenenus o JIITX
VYkaxwure cBeneHus 06 usmeHenuu aanusix JIITX:

@ LIL. Crnucok wienos JIITX
Vkaxure cBefieHus: 06 u3meHeHusx wieHos JIITX:
HeobxoxuMo nobasuts cectpy HBanoy Jlepy HBaHoBHy, 28.12.2001 roxa poxxaeHus

D LIII Inomans 3emenpHpIX yuacTkos JIIIX, 3aHATHIX MOCEBAMH M NOCAKAMH
CENbCKOXO03AHCTBEHHBIX KYJBTYP, IUIOAOBBIMH, ATOAHBIMM HACOKICHUAMH
VKaxure cBeJIeHUs 00 H3IMEHEHMAX MUIOWAH:

D LIV. KonuyecTBo cenbCKOX03AHCTBEHHBIX JKMBOTHBIX, ITTULIBI U IT4EI0CEMEN
YKaxKuTe CBEJICHHS 00 H3MEHEHUAX KOJTMYECTBA:

D L.V. CenbckoX03siCTBEHHAs TEXHHKA, 060pyIOBaHHE, TPAHCIIOPTHBIE CPEACTBA
VkaxuTe CBefeHus: 00 H3MEHEHUSX KONMYECTBA:

D IL1. CBenenus o MOMOBIAICHMH M MMEIOIMXCSl KOMMY HUKALMAX
VkaxuTe CBeIeHHA 00 H3MEHEHUAX JAHHBIX:

D ILII. CBenenus 0 NEATENFHOCTH B OTPAC/IM PACTEHHEBO/ICTBA
VkaxuTe cBeACHHA 00 N3MEHEHHAX JAHHBIX:

D ILIII. CBesenus 0 JEATENLHOCTH B OTPAC/IM )KHBOTHOBOJICTBA
Vkaxure cBeIeHUs 00 U3MEHEHUAX JAHHBIX:

D ILIV. DxoHOMHUYECKHE NOKa3aTenu aeaTensHocTd JIITX
VKaKHTE CBEJCHHS 00 M3MCHEHHAX:

[:] IL.V. Uudpopmanus o unenctse JIIIX B cebCKOX035HCTBEHHOM MOTPEOHTENIBECKOM
KOOIEepaTHBE
Vkaxure cBeeHUs: 00 H3MEHEHUH:

AJnpec perucrpauuu

Pe3ynbTar NpeJoCTaBICHUs YCIyrd NPONTy BHIIATE / HANPABHTh B AIMHHUCTpaL{H

dakTHYECKU aipec NPOIKMBAHUS

ykasaTtb cnocob MOMy4eHHA
IIpunoxenue:
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JOKyMEHT, NOATBEPKAAIOIHIA u3MeHeHHe JaHubix JIITX

HNBAHOB

H.H. iBanos

NoANUCH

BpeMeHHO UCIIONHAIOIIHI 0013aHHOCTH
IJ1aBBI CENBCKOTO MOCENeHHs
Cony6as Huea CnaBsiHCKOTO paiioHa

OHO 3asBuTeNs/ NIPeACTABUTENA

T.B. ITuBuaesa

[Tpunoxxenue 5
K aJIMUHUCTPAaTHBHOMY pErJIAMEHTY
MPEeIOCTaBICHUS MYHHLMIIAIBHOH
yeiyru «IIpenocraBieHue BBITUCKY U3
MOXO03MCTBEHHOM KHUTH)

Dopma

(HaMMEHOBAHME YIIOIHOMOYEHHOTO OPraHa MCIIONHHTEIEHOM BiacTH cybsexta Poccuiickoii Menepauu, oprasa
MECTHOTO CaAMOYNPABIICHHA)

Komy:

KoHTakTHBIE JaHHBIE:

PEINEHHUE
06 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX [Is MPEJOCTABICHHA MyHHUMIAIBHOH ycuyru /
00 0TKa3e B NpeIOCTaBICHAM MYHHLMIIANBHOM YCIIyru / 06 0TKa3e BHECEHHS M3MEHEHHH B
CBEJICHHUS MTOXO3HCTBEHHOM KHUIM

Ne oT

ITo pe3ynbraraM pacCMOTPEHHMsS 3afABJICHHS Ha NpPEJOCTABICHHE MYHHUMNAIBHON yCIyrH
«[IpenocTaBineHne BEINMCKU M3 MOXO03IHCTBEHHON KHUTH)» OT Oama 3asngnenus Ne Homep 3aaeneHus
M OPWIOKEHHBIX K HEMY JOKYMEHTOB IpPUHATO peleHHe o0 OTKase 6 npueme OOKYMeHMOs,
Heobx00uMblx OISl NPEOOCMABNEHUS. MYHUYUNANHOU yenyeu / 8 npedoCcmasneHuy MyHUyUnansHou
yenyau / 6HeceHust usMeHeHul 8 céedeHust noX03stcmeeHHOU KHU2U 110 CISNYIOIHMM OCHOBAHUAM:

PazpacHenue TIpUYHH OTKa3a:

JlononHuTensHas HHGHOpMALH:

(yxasbiBaercs uudopmauus, Heo6XoaMMas ANls YCTPaHEHHs IPUYMH OTKA3a, 4 TAKXKE WHAsl AONOAHUTeNbHAs HuopMaLus npu
HAJIHYMH)

Bbl BripaBe MOBTOPHO 0OPaTUTHCA B aMUHHCTPALIMIO CeNbCKOro nocenenus I'omy6as Husa
CnassiHCKOrO paifoHa C 3asBJIEHHEM O NPEJOCTABICHHHM YCIYTH IOCIE YCTPAHEHHS YKa3aHHBIX
HapyIEHHUH.

Jlauuelif orkas Moxer ObITh OOMcanoBaH B JOCYJEOHOM MOpAJKE MYTEM HarpaBIeHHA
xa00bl B aIMUHHCTPALMIO Cenbekoro mnocenenus I'ony6as Husa CnaBsHckoro paloHa, a Takke B
cynebHOM mopsaKe.

HomxHocTs Tonmuce ®.H.O.

BpeMeHHO MCHONHAIOMHIA 0053aHHOCTH
[JIaBBI CEIBCKOTO MOCENIeHHS
lony6as Husa CnaBsHCKOro paiioHa T.B. [TuBuaera



