AIMHUHHUCTPALIAA CEJII)CKOFO ITIOCEJIEHMS I'OJIYBASI HUBA
CJABSTHCKOI'O PAIOHA

IIOCTAHOBJIEHUE
ot A8 SA. AL No 77X

noceniok ['omy6as Husa

OO0 yTBep:kIeHHH aJMHHUCTPATHBHOIO perjiaMeHTa MpeaocTaBIeHHs
MyHHIUNaabHO# yeayru «IlpenocraBiienne nngopManuu 06 00beKTax
yuyeTa, coiepKaluxcsl B peecTpe MyHHIHIAJIBLHOT0 HMYIIECTBA»

B nensax peanmmzanuu @enepanpHoro 3akoHa oT 27 urojs 2010 roma Ne 210-D3
«O6 opraHuzaliy MPEeNOCTaBIEHUS] FOCYNAPCTBEHHBEIX U MYHHUIUIIAIBHEIX YCIIYI»,
IUIaHA IIEPEeBOAA MACCOBBIX COLIMAIBHO 3HAYUMBIX YCIYyT B 3JIEKTPOHHBEIA (opmar,
yTIBEpXKJIEHHOro ImpoTokoioM Ilpesummyma [IpaBUTENbCTBEHHOM KOMECCHH IIO
MGpPOBOMY pa3BUTHUIO, HCIIOJIB30BAHUIO HHGOPMAIMOHHEIX TEXHOJOTHUH IS
yIydlleHdss KadecTBa JKM3HU U YCIOBUM BeNEHUS INPeaNpHHHUMATEbCKOU
nestenbHOCTH OT 07 mronmsa 2022 roma Ne 25, pyKOBOJICTBYSICh YCTaBOM CEIIBCKOTO
nocenenus ['omy6as Hua CnaBsiHcKOro paifoHa, mo cTa H O B 1 4 1O:

L YTBEepIUTH aJIMUHUCTPATHUBHBIN periaMeHT  IpeNoCTaBICHUS
MyHununansHod yemyru «lIpenmoctaBnenne uHbopmanmu 00 00BEKTax ydeTa,
COJZIEpIKaIXCsl B peecTpe MyHI/II_II/IHaJIBHOFO HMMYIECTBa» COTJIACHO MPUIOKEHUIO K
HACTOSIIIEMY TOCTaHOBIIEHUIO.

2. ObmeMy oTAely aIMHHUCTpallUU CelbCcKoro mnoceneHus Iomybas Hupa
Crnassiackoro pariona (IlmBuaesa T.B.) oOHapomoBaTh HAcCTOSINEe ITOCTAHOBIEHHE U
obecrieunTh ero pasMmelneHue (omyOnuMKOBaHWE) Ha OQHUIIHAIBHOM  caiiTe
aIMUHHCTpaluy celbckoro mnoceneHuss [omybas Husa CraBsHCKOro paiioHa B
UHQOPMAIIMOHHO-TEIeKOMMYHHUKAIIMOHHOM ceTh «VIHTepHeTY.

3. Ilpu3HaTe yTpaTUBLUIMM CHIy [IOCTaHOBIICHHE aIMUHHUCTPAIIMU CEIBCKOTO
nocenenus ['onybas Husa CnaBsinckoro paiona ot 26 anpeins 2021 romga Ne 60 «O6
YTBEp)KICHUU aIMUHUCTPATHUBHOTO pEIrVIAMEHTa IPEeNOCTaBICHUS MYHHIIUIAIBHON
ycryru «lIpenocTaBieHre BEIIUCKY U3 peecTpa MyHULIUTIATEHOTO UMYIIIECTBaM.

4. KOHTposib 3a BBIIOJHEHUEM HACTOSILIEr0 IIOCTAHOBJIEHHS OCTAaBISIO 3a
co0OM.

5. TlocraHOBIEHME BCTyllaeT B CWIy Ha CICOYIOIIHWH [eHb IIOCIE €ro
obuIIHaTEHOT0 00HAPOIOBAHUS.

I'maBa ceILCKOro moceIeHus

I'ony6as Husa CrnaBsiHCKOTO paHo K.M. Ctpurynesko



I[MPHJIOXXEHHME

YTBEPXIEH
[OCTAHOBJICHUEM AZIMUHHCTPALIH
cenbckoro moceneHus ["omy6as Husa
CrnaBsiHCKOrO paiioHa
or 23.12.2022 . Ne 142

AJIMAHUCTPATUBHBIA PETJIAMEHT
NpPeAOCTABIEHUA MYHHIUIATbHOH YCIYrH
«IIpenocraBnenue nHpopMauuu 06 00beKTAX yyeTa, cogep:Kaluxcs B
peecTpe MyHHUHIAJBHOI0 HMYIIECTBA)

I. O6ume monoKeHust

1.1. AZMUHHMCTPAaTUBHBIA pEIJIAMEHT MPENOCTABIEHU MYHHUUMUIIAIBHOK
yenyru «IIpenocraBnenue uHHMopManpu 06 OOBEKTaX ydeTa, COIEpXKaLIUXCS B
peecTpe MyHHMLHIAIBHOTO MMYLIECTBA» (Hayee - AIXMMHHCTPATHMBHBIH permamMeHT)
pa3paboTaH B LENAX MOBBILIEHH KA4eCTBA HCIOJHEHHS H JOCTYIHOCTH Pe3ynbTaToB
NPENOCTaBICHUs MYHHIMITAIBHON YCIYTH, CO3JaHUd KOMQOPTHBIX YCIOBHH I
roTyyaTeneii MyHuuunaabpHo# yenyru «IIpenocrasnenue nHGopmManuu 06 obbeKTax
ydeTa, CoIepXKallMxXcsi B peecTpe MYHHLUMIAIPHOrO HMyLIecTBa» (manee -
MyHuUMIanpHas yciayra) M ONpEeAesieT CPOKM M IOCIENOBaTENbHOCTh NEHCTBHMA
(anMUHHMCTPaTUBHBIX POLIEAYP) IPU NMPEAOCTaBIeHMH MyHHIUMIANEHON YCITyTH.

1.1.1. B pamxax MyHHIHMIATBHOH YCIYyrH MOXET OBITh IMpenocTaBleHa
uHpOpMaUUs B OTHOIIEHUH:

HaXOAAIIErocs B MyHUUHMIAIEHON COOCTBEHHOCTH HENBIDKMMOIO UMYLIECTBA
(3naHue, CTPOEHHME, COOpY)KEHHE WM OOBEKT HE3aBEpLIEHHOIO CTPOUTENbCTBA,
3eMeJIbHBIH Yy4acTOK, YKHJIOE, HEXKHIIOE NMOMEIIEHHE HIIM MHOM IPOYHO CBA3AHHBIA C
3emiieii OOBEKT, mepeMeleHrHe KOoToporo 0e3 copasMmepHoro ymiepba ero
Ha3HAYeHHI0 HEBO3MOXKHO, JIHMOO MHOE MMYIIECTBO, OTHECEHHOE 3aKOHOM K
HEJBYDKUMOCTH);

HaXOJAIIErocss B MYHHLUNAIGHOH COOCTBEHHOCTH JABHXKMMOIO HMYILUECTBA,
aKuii, noneil (BKJIAJOB) B YCTaBHOM (CKIaOYHOM) KaluTane XO3sHCTBEHHOrO
obliecTBa WJHM TOBapHIecTBAa JHOO HMHOE HMYIIECTBO, HE OTHOCAIEeCT K
HeJIBIDKUMBIM M JBIKHUMBIM BeIaM, CTOMMOCTh KOTOPOIO IPEBBIILAET pasMep,
YCTAHOBJIEHHBIH pEIIeHUAMHM MpPEACTaBUTENbHBIX OPraHoOB COOTBETCTBYIOIIUX
MyHHULHUTAJIBHBIX 00pa30BaHMi, a Takke 0CO00 LEHHOro ABMKMMOIO MMYIIECTBA,
3aKPEIUICHHOTrO 32  aBTOHOMHBIMH U OIO[DKETHBIMH  MYHMUMIATLHBIMA
yuYpexIEeHHIMH U OMNpeleNIeHHOe B COOTBETCTBHU ¢ DenepanbHbIM 3akoHOM 0T 03
HOs16pst 2006 roma Ne 174-®3 «O06 aBTOHOMHBIX YUPEXKICHUAX);

MYHHULMIAIBHBIX YHUTApHBIX NPENpPUATUH, MyHHUUUNAIBHBIX YYPEKICHUH,
XO3SMCTBEHHBIX OOLIECTB, TOBApPUIIECTB, aKUMH, JONMM (BKJIAAbl) B YCTaBHOM
(CKJIaMOYHOM) KamnuTaje KOTOPBIX MPUHANIEXaT MYHHUIUNAILHBIM 00pa3oBaHUAM,
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HHBIX [OPHAMYECKHUX JIML, Yy4ypeaureneM (YYaCTHUKOM) KOTOPBHIX —SBISETCS
MYHHLHIAIBHOE 00pa3oBaHue.

1.2. TlomyuarensiMd MyHUUMOAIGHOH YCIyrd (manee — 3asBHTENSMH)
ABJIAIOTCS  3aMHTEPECOBAaHHbIE JIMUA, B TOM 4HCle (U3MUEeCKue JHLa,
WHIMBUAYaJbHBIE IPEANPUHUMATENH, IOPUAUYECKHUE JTULA.

OT MMeHH 3asfBHTENA C 3asfBJICHHEM O INPENOCTABICHUH MyHHLMIAIBHOM
YCIYI'M MOXET OOpaTUThCS ero INpeICcTaBHTelNb, KOTOPBIHA MPEOBSBIAET JOKYMEHT,
YIOCTOBEPAIOIIUHA TMYHOCTD, IPUIIAraeT K 3asBICHHIO JOKYMEHT, OATBEP K At0IIHUit
MOJTHOMOYMSL Ha oOpamieHHe C 3asBICHHEM O MPEeJOCTaBJICHHH MYHHLMIATBHOM
ycyrH (MOAJIMHHUK WITH HOTApUAIBEHO 3aBEPEHHYIO KOIIHMIO).

3asBUTENb MMEET IpaBO OOPaTUTHCS B MHOrO(QYHKIHMOHAJIBHBIA LIEHTp
NPEAOCTAaBIEHHUS rOCYIapCTBEHHBIX U MYHHLMIAIBHEIX yeiyr KpacHogapekoro Kpas
€ €IUHBIM 3alpPOCOM Ha IIOJIy4eHHE Cpa3y HECKOJIBKHUX FOCYNapCTBEHHBIX M (HUIH)
MYHHLUIAIBHBIX YCIYT (fajee - KOMIUIEKCHBIH 3arpoc).

1.3. Ilopsimoxk mony4eHHs HHPOPMALKHM 3asBUTENISIMA IO BOIMpPOCaM
NpEeJOCTaBIEHHs MYHHLUNAIBHOH YCIYTM M YCIYr, KOTOpbIe  SIBIISIOTCS
HEOOXOAUMBIMH M 00s3aTeNbHBIMU UL NPEJOCTABICHHS MYHHLHNAIBHOU YCIyTH,
CBEJIEHUI 0 X0Jle MPENOCTaBIEHHU YKa3aHHBIX YCIIYT, B TOM YHCIEe Ha 0QHIHAIbHOM
caiiTe, a Talke C  MCMOJB30BaHMEM  (edepalbHOW  rOCYyIapCTBEHHOM
uH(popMaLHOHHON chcTeMbl «EQUHBIN MOpTaT rocyAapCTBEHHBIX 1 MYHHLMIATBHBIX
yenyr (GyHkumit)» (gosuslugi.ru) (manee — EII'Y), Ioprana rocyqapCTBEHHBIX H
MyHHULUNAIBHBIX yeryr (byukuuit) KpacHonapckoro kpas (pgu.krasnodar.ru) (nanee
—PIIT'Y).

1.3.1. MudopmupoBaHue 0 MOpAAKe IpeJOCTaBIeHHs MyHHUIHIANBHON yCIIyTH
OCYLIECTBIISAETCS:

HEMOCPEACTBEHHO IPH JIMYHOM TMIPUEME 3ajiBUTENS B aAMHUHUCTPALHU
cenbckoro mocenenus lomybas Huea CnaesHckoro padona (mamee —
AJMUHUCTpAUMs) WIM B MHOMOQYHKUMOHANBHBIX LIEHTPax MPENOCTAaBJICHUA
rocyapcTBEHHBIX U MyHULIMITIANBHBIX yciIyr KpacHonapckoro kpad (nanee — MOLI);

no tenedoxy AaMUHHCTpauuy wid MOL:

NHMCbMEHHO, B TOM YHCJI€ IIOCPEICTBOM 3JIEKTPOHHON MOYTHI, GaKCHMUIBHOM
CBS3H;

MOCPEACTBOM pa3MeLleHHsl B OTKPBITOH U AOCTYNHOH ¢opme mHPOpMALMU B
EIII'Y, PIIY, w©a o¢uumansHoM  HHTepHer-caiite  AJAMHHUCTpAUMU
(golubajaniva.ru);

IIOCPEICTBOM pasMeuieHus HHGoOpMauud Ha HHPOPMAUMOHHBIX CTEHIaxX
Anmunuctpauuu win MOIL];

1.3.2. MudopMupoBaHHe OCYLIECTBIIETCS IO BONPOCAM, KacaloIUMCS:

CrocoOO0B MOJaYH 3asBJICHUA O MPEAOCTABICHUH MyHHULHMIANBHON YCITyTH;

anpecoB Aamunuctpauuu 1 M®L], obpaieHne B KOTOpble HEOOXOMUMO ISt
npefocTaBaeHUs MyHUIMIIANBHOM! YCITyTH;

cnpaBouHoit wuH(opManuu o pabore AAMMHHMCTpaMH (CTPYKTYpPHBIX
NoJpa3AeNieHu i A IMUHUCTpPALHN);

JOKYMEHTOB, HEOOXOAUMBIX IJI MPEAOCTABICHI MyHULUIATBHOM YCIIyTH;



MOPSAKA K CPOKOB MpeaoCcTaBlIeHUss MyHULIMIANBHOMN yciyry;

NOpsiAKa MONYYEHMsI CBEAEHMH O XOAe NpenoCTaBieHUS MyHHUMIATbHON
YCIyTH;

ropska qocynedHoro (BHecy1ebHOro) 06KaoBaHus JeUCTBUI (Oe3meicTBUs)
JNOJDKHOCTHBIX JIML, W TPUHUMAEGMBIX HMH peIleHUH M[pH MpefoCTaBICHUU
MyHUUMOAIBHON YCITYTH.

IMonyyenne uH@oOpMaLMuM NO BOMpocaM MpeAOCTaBiIeHHS MyHHUMIANEHONR
YCIIyTH OCYIIECTBIACTCS GEcIaTHo.

IMopsimox uHbOpMUpOBaHKA cOTpyaHMKamMu MOI[ B HacTosIIeM periaMeHTe
YCTaHABIMBAETCS HA OCHOBAaHWM COMVIAIUGHHMS O B3aUMOMEHCTBHM  MEXIY
rOCyOapCTBEHHBIM  aBTOHOMHBIM  yupexkaeHdeM  KpacHomapckoro — kpas
«MHOrOpYHKUMOHANEHBI ~ LEHTP  MPEOOCTaBIEHHS  IOCYNapCTBEHHBIX U
MYHULMIATIBHBIX yelIyr KpacHOZapckoro kpas» W aAMUHHCTpalued CeNbCKOro
nocenenuss [ony6as Huea CrnaBsHckoro paiiona (namee — CornaumieHde o
B3aUMO/ICHCTBUH).

1.3.3. Ilpu yctHOM oOpameHHd 3asBUTeNs (JIMYHO MIH IO TeledoHy)
IOJDKHOCTHOE JIMLO AJMHUHHCTpauud, paboTHUK ML, oCyIecTBIsOUIHiA
KOHCYNBTHPOBAaHHE, MOJPOOHO U B BENUIHBOH (KOppekTHOi) dopMme mHPOpMUpPYET
00paTUBLIMXCS [0 HHTEPECYIOLUM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK IOJDKEH HadyMHATBECA ¢ HHOOpMamuu o
HAaHNMEHOBAHUH OPraHa, B KOTOPBIH MMO3BOHMII 3asBUTENb, (PaMUIUM, UMEHH, OTYECTBa
(mocrnenHee — MpH HATMYHM) U JOJDKHOCTH CHElUaNIUCTa, NPUHABIIETo TenedOHHBI
3BOHOK.

Ecnu HOJDKHOCTHOE JIHIO AIMHHUCTPALUM HE MOXKET CaMOCTOSTENBHO IaTh
OTBeT, Tene(OHHbBIH 3BOHOK NOJDKEH OBITH IepeajpecoBaH (IepeBefeH) Ha Npyroe
JNOJDKHOCTHOE JIMIIO MM >Ke 0OpaTuBIIEMYCS JMIy JOJDKEH OBITE CcOOOIIeH
TeneOHHBI HOMep, MO KOTOPOMY MOXKHO OYyHET NOIyYUTh HEOOXOIUMYIO
uH(popManuro.

Ecnu monroroBka oTBeTa TpebyeT IPONOJDKHTENBHOTO BPEMEHH, OH
MpeyIaraeT 3asBUTEII0 OHH U3 CIESOYIOIUX BAPHAHTOB NABHEHIINX NeHCTBUI:

H3JI0XKHUTH OOpalleHNe B IMCEMEHHOH (opMme;

HA3HAYUTE JPYroe BPeMs Il KOHCYJIBTALHIA.

JopKkHOCTHOE  MMUO — AJAMHHUCTpAaUMM  HE  BIOpaBe  OCYLIECTBIATH
UHGOPMHUPOBAHHE, BBIXOAAINEE 3a PaMKU CTaHIApTHBIX MNpPOLEAYp M YCIOBHM
MpenoCTaBIeHUs MyHULMIANBHOM YCIyTy, M BIMAIOIIEE NPAMO HIM KOCBEHHO Ha
MPUHAMAEMOE peLICHHE.

ITponomkuTeNnsHOCTS HHYOPMHUPOBaHHSA MO TeNne(oHy He JOJDKHA MPEeBEIIaTh
10 MunyT.

HNudopMupoBaHUe OCYIIECTBIAETCA B COOTBETCTBUH C TrpadMKoM MpHeMa
rpaxaH.

1.3.4. TTo mUCEMEHHOMY OOpaIlleHUIO MOJUKHOCTHOE JIMUO AJIMHHUCTPAIMH,
OTBETCTBEHHOE 3a [peJoCTaBleHHe MyHMUMNAIBHOH YCIyrd, HOApoOHO B
NIMCBMEHHOH (opMe pa3bACHAET rPaXKAaHUHY CBEIEHH IO BOIPOCaM, YKa3aHHBIM B
myHkre 1.3.2. Hacrosmero AJIMMHHUCTPaTHMBHOIO perjaMeHTa B IOpSAKeE,
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ycranosyeHHOM PenepansHpiM 3akoHoM 0T 02 mas 2006 rona Ne 59-®3 «O nopsigke
paccMoTpeHust oOpatueHuit rpaxaan Poccuiickoit deneparumy.

M®ILl  ocymecTBisoT  HHGOPMHpOBAHME  3asBUTENlel O  MOpsIKe
NpeNoCTaBjieHuss MyHMUUNANBHOH  YCIyrdH, B TOM 4HCIE€ IOCPEACTBOM
KOMIIIEKCHOTO 3ampoca, B M®LI, o xone BBINOJIHEHHS 3anpoca O MPeNOoCTaBIEeHHU
MyHHUUIIATEHOR yCIyrd, KOMIUIEKCHOTO 3ampoca, a Taloke MO MHBIM BOIpOCcaMm,
CB3aHHBIM C  MpeJocTaBieHHEeM  MyHHULUUNAIBHOH  YCIyrd, a  TaKke
KOHCYIETUPOBAaHHE 3asBHTENIEll 0 mopsike mpeaocTaBaeHUs MyHHLIMNATBHOM
yciayrd B MOLL u gepes EINI'Y, PIIT'Y, B ToM uncne mytem obopynoBanus B M®L]
paboyMx MecT, MpeAHa3HAYCHHBIX Ui oOecleyeHusl NoCTyna K HH(OopMauuoHHO-
TENEKOMMYHHUKALUOHHOH ceTH «HTepHET.

1.4. TTopanok, ¢opma, MECTO pa3MEIIEHUs U CITOCOOBI MTOyYeHUS CIPABOYHOM
uH(OpMaLUH, B TOM YHCJIE Ha CTEHIaX B MECTaX MPeJOCTaBIEHUS MyHHLUIAILHOM
YCIOYTHM M YCIYr, KOTOpBIE SB/IIFOTCA HEOOXOAMMBIMM M 00S3aTENBHBIMUA IS
NpPEAOCTABJIEHHS MYHMLUNATBHOH YCIYTH, U B MHOTO(QYHKLHOHAJILHOM LEHTpe
IpEIOCTABJICHUS TOCYAaPCTBEHHBIX U MyHULIUIATIBHBIX YCITYT.

1.4.1. Ha EII'Y (gosuslugi.ru/structure/2340200010003135461), PIII'Y
(pgu.krasnodar.ru/structure/detail.php?orglD=162322)  pa3melarOTCs  CBEAEHMUS,

NPEyCMOTPEHHbIE TIOJIOXKEHHEM 0 denepansHOi rocyIapCcTBeHHOMN
uHpopMaUMOHHOH  cucremMe «®denmepanbHBIi  peecTp TOCYOapCTBEHHBIX U
MyHMUMOANBHBIX — ycmyr  (GyHkuumit)» (manee - OPI'Y), yTBepKIEHHBIM

nocragosienueM [IpasurenscTBa Poccuiickoit @enepanuu ot 24 oxradps 2011 rona
Ne 861.

Hupopmanma na EITY, PIII'Y o mopsake M cpokax HpeNOCTaBIICHUS
MyHHuLIUNaAEHOH YCIYyrM Ha OCHOBaHHMH CBeleHWi, conepxaumuxci B OPIY,
PErHOHANBHOH  TOCyJapcTBeHHOH — HMHpOpMAUMOHHOM  cucTeMe «Peectp
rocyaapcTBeHHbIX yeouyr (¢yHkumit) KpacHomapckoro kpas», NPemoCTaBIsAeTCs
3asBUTENO DecrnaTHo.

Joctyn k uHopMauuyd O CpoOKax M TOPSOKE NPEINOCTaBIEHHS YCIyTH
OCYIIECTBIsAETCd 0e3 BBIIOJHEHHS 3asBUTENEM Kakux-TuOo TpeGoBaHWd, B TOM
yucne 0e3 HCIHONB30BaHUSA MPOTPaMMHOIO OOECIHeYeHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHME CPEJCTBA 3a1BUTEI] TPeOyeT 3alIII0ueHUs JTMIEH3HOHHOTO HITH HMHOTO
corIaleHus o npasoobnanareneMm [IPOrpaMMHOTO obecneueHus,
IPEIyCMaTPHBAOIIEr0O B3UMaHUe IJIaThl, PETUCTPALMIO HITA aBTOPH3ALIMIO 3asIBUTEIISA
WM TIPEJOCTABIEHHE UM NIEPCOHANBHBIX TaHHBIX.

1.42. Ha odunmansHOM caiiTe AIMHHHCTpalMd, Ha CTEHOaX B MeECTax
npepocrasieHds MysuuunansHoH ycnyrd M B MOL] pa3mernaercs cremyrouias
crpaBoYHas HHGpopManus:

0 MECTe HaXO)KeHHs U rpaduke paboTEl AIMUHUCTPALMH U UX CTPYKTYPHBIX
NIOApa3eNenuii, OTBETCTBEHHBIX 3a IpeJOCTaBlIeHHe MyHUIMIAIBHON yClayrd, a
Takke MOIJ;

CIIpaBOYHBIE Tele(OHBl CTPYKTYPHBIX HOIpA3feNeHHid AIMHHUCTPalUH,
OTBETCTBEHHEIX 3a NpeNocTapieHre MyHULUNATEHON YCIYTH, B TOM YHCIE HOMEp
Tenedona-apTonHopMaropa (pH HaIMIKHK);



azpec OpUIHATBHOrO caiiTa, a TaloKe 3JEKTPOHHON MOYTHl U (M) GHOpMBI
00paTHOM CBA3U AIMHHHCTpALMH B CeTH «VIHTepHeT».

Wudopmanuss 0 MECTOHAXOXAECHUM M Tpaduke paboThl, CHPABOYHBIX
TeneoHax, oduuuanbHelx cadtax MOL] pasmemaercs Ha EpuHom nopraie
MHOrOQYHKIIMOHAJIBHBIX ~ LEHTPOB  NpPENOCTAaBJEHHMs  TOCYAApCTBEHHBIX U
MyHHUMIATBHBIX ~ yoiayr — KpacHomapckoro  kpas B HH(OPMAIMOHHO-
TEJIEKOMMYHHKAUHOHHOM ceTn «MHTepHeT» (mamee - Eauubiil mopran ML) - e-
mfc.ru.

1.43. B zanax oxupgaHus AIMUHHMCTpalMM Ppa3sMElIarTCs HOPMAaTHBHEIE
MPABOBBIE AaKTHl, DEryJHpYIOIIMe HNOPAOOK MpedocTaBlieHus MyHuIMNaabHOM
yCIIyT¥, B TOM 4YHCiIe AJMHUHHUCTPATHBHBIA pErfJaMeHT, KOTOpHIE 0 TpeOOBaHUIO
3asBUTEJIS MPEAOCTABIIAIOTCSA €My UL O3HAKOMJICHHS.

1.4.4. Pasmemienne  mHpOpMALHH o MopsaKe NpEeAOCTaBICHUA
MyHuLMnanpHo# ycimyrd Ha HHQOPMaUHOHHBIX cTeHzax B nomemeHun MOL]
OCYIIECTBISIETCSl B COOTBETCTBHM ¢ CoOrNamieHUeM O B3aMMOIEHCTBMU C YYETOM
TpeboBaHUH K  HHOOPMHUPOBAHHUIO,  YCTAHOBJICHHBIX  AJIMMHHCTPATHBHBIM
perjiaMeHToM.

1.4.5. Vudopmauus O XOAe PpacCMOTpeHUs 3asBJICHMA M O Ppe3ynbTarax
npenocraeneHuss MyHULMIAIBHON yCIYIH MOXeT ObITh MOJydeHa 3asBUTENEM (ero
npencraBuTeneM) B JinyHoM kabumdere Ha EINIY, PITY, a Take B
COOTBETCTBYIOIIEM CTPYKTYPHOM IOJpa3eieHu AJIMHAHUCTPALHU NP 00paleHu
3asBUTEJIA JIMYHO, MO TeNeOHy, MOCPEACTBOM IIEKTPOHHOM MMOYTEL

I1. CranaapT npeaocTaBjeHHs MyHHIUNAIBHON yCayru

2.1. HaumenoBanwe MyHuuMnanbHoi ycmyru -  «lIpenocrasneHue
uapopMauu 06 ob6BekTax ydyera, COAEPXKAIIUXCA B PEecTpe MYHHUHUNAILHOIO
UMYLLIECTBAY.

2.2. HaumeHoBaHue oprasa, NpeIocTapifomero MyHHLIMIAIEHYIO YCIyTy.

MyHuuMnanbHas yciryra NpeaocTapiseTcsa A IMUHHCTpalyen.

B nmpenocrasnesru MyHHIMITAIBHON YCITyTH y4acTBYIOT:

MOIT;

Mexpaiionnas uHcnekuuss OHC Poccuu Nell mo KpacHomapckoMmy Kparo
(nanee — UOHC).

3asBurens (MpeICTABUTENb 3asBUTENS) HE3ABUCHMO OT €r0 MECTa JKHTEIHCTBA
WA MecTa NpeOBIBaHis UMeeT IpaBo Ha obpamieHue B moboii no ero Bei6opy MPL]
B npenenax Tepputopud KpacHomapckoro xpas Ui NPENOCTABICHUS €My
MyHHUMIATBHOH YCIIyTH MO 3KCTEPPUTOPHAIEHOMY TIPHHLIMITY.

IMpenocrasnenne MyHuunansHoi yciyrn B MOLI o sKcTeppUTOpUanbHOMY
MIPUHLMITY OCYLIECTBIAEeTCS Ha OcHOBaHUM CorIalleHus O B3aUMOJEHCTBUH.

2.3. Pe3ynpTaroM npenocTaBleHHs MyHULIUMIIAIBHOR YCIyTH ABJIAETCA:

pElleHHE O NPEAOCTaBJICHUHM BBITHCKU C NPHIOKEHUEM CaMOH BBINUCKH H3
peecTpa MyHHLIMIIAIBHOIO HMYIIECTBA;

yBeIOMJIEHHE 00 OTCYTCTBHMM B pEECTpe MyHHLMIAILHOIO HMYINECTBA
3anpanyBacMBbIX CBEICHHIA;
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pemieHde 00 OTKa3e B BhIHa4Ye BBIMHNCKA H3 peecTpa MyHHLHMNAILHOTO
HMMYIIECTBA.

2.3.1. Perienyie o npeaoCcTaBiIeHUH BBIIUCKH C PUJIOKEHHEM CaMOi BBITTMCKU
U3 peecTpa MyHUUMNAIBHOrO HMyIlecTBa odopmiiercs Mo (opMe cornacHo
OPUJIOKEHUIO 3 K HacTosIeMy AJIMHHUCTPATUBHOMY PErJIaMEHTY.

2.3.2. YBenomieHue 06 OTCYTCTBHU B PEECTPE MYHHULMIIAIPHOIO HMYILECTBA
3ampalldBaeMbIX CBeNeHHH odopmisieTcs mo ¢GopMe COINIaCHO MPUIIOKEHHI0 4 K
HacTosIEeMy AJIMUHHICTPAaTHBHOMY PEriaMeHTy.

2.3.3. PemieHue 06 oTka3e B BbIIAUe BBINMCKU M3 PEECTpa MyHHMLHUINAILHOTO
uMymecTsa odopmisercs Mo (GopMe COINACHO NPHUIIOKEHHI0 5 K HacTosLieMy
AIMHUHUCTPaTHBHOMY pETJIaMEHTY.

2.3.4. PesynpTatr npenocrasieHuss MyHHIMIIAIEHOH YCIIyTH 3aBUTENb MO €ro
BBIOOpY BIIpaBe MOTyYHTh:

- Ha OyMaXHOM HOCHTENe HENOCPEACTBEHHO B AJMHHHUCTpaLuH, JUOO B
M®ILI;

- B (opMe DNMEKTPOHHOTrO IOKyMeHTa (B MallMHOYUTaeMoM ¢opmMare Npu
ucrionp3oBaduy  EII'Y), MNOANMMCAaHHOTO C  HCHOJB30BAHMEM  YCHJICHHOM
KBaNUGHUIMPOBAHHOM 3/IEKTPOHHOH IOANKMCH 4Yepe3 JIM4YHbIA Kabuner Ha EIY
(PIIT'Y), mpu yclIoOBHM MNOAA4YM 3ampoca Ha IpenocTapieHue MyHUIMIAIbHON
yemyru yepe3 EINTY (PIIT'Y). Bmecte ¢ pe3ynpTaroM MpPeAOCTAaBIECHUS YCIIYTH
3aj BUTENIO B JUYHEIH kabuHer Ha EINI'Y (PII'Y) HampaBisieTcs yBEOOMJICHHE O
BO3MO)KHOCTH IOJy4EHHs pe3y/bTara NpefocTaBieHus MyHUIMIAIEHOH yCIryry Ha
OyMaKHOM HocuTeNne B AnMuHucTpanuy wid B MOI] (B cirydae BeIOOpa 3asBUTEIEM
MpU ToJaye 3amnpoca). B yBeqoOMIeHUH AJAMUHUCTPALUS YKa3bIBAeT AOCTYIIHOE UL
TIOJTyYeHHS pe3yNbTaTa pefocTaBaeHus yeryru ML ¢ ykazaHueM agpeca.

2.3.5. @akr mnoNyyeHUs ~ 3aABUTENEM  pe3ysbTara  IPEOCTABJICHHA
MyHHUIUnaIbHOK yCIyrd (duxcupyercs B cucreme 3JIEKTPOHHOTO
JOKYMEHTO0000pOTa, a Tak ke B Cllydae oOpalleHus 3asBUTEI 3a NPefoCTaBlIeHHEM
MyHULMIANBHON YCIIyrd B JJEKTpOHHOM BHze mnocpenctsoM EIIY - B
aBTOMATHU3MPOBAHHOU MH(OpMAUHOHHOH cucTeMe «IlnaTdopma rocyrapcTBEHHBIX
cepaucoB 2.0» (manee - III'C 2.0), mocpenctsoM PIII'Y - B aBTOMaTU3UPOBaHHOM
uHpOpMaHOHHOM cHcTeMe «EmuHbBI LeHTp yciuyr» (manee - AMIC ELY) u B
JIMyHOM kabuHere 3assutens Ha EIIT'Y (PIITY).

2.3.6. Pesynmprar mpemocTaBieHUs ~— MyHHMUMNANBHOM  yCIyrH 1O
JKCTEPPUTOPHATEHOMY MPUHLUMIY B BHIE O3JCKTPOHHBIX JOKYMEHTOB M (WJIH)
JJIEKTPOHHBIX 00pa30B JAOKYMEHTOB 3aBEpPAECTCS YINOIHOMOYEHHBIM JOJDKHOCTHBIM
MMUOM AJMHHHMCTpaluy. 3asBUTENE (IPENCTABUTENH 3aiBHTENA) IV IOIyYEeHHSA
pe3ynpTara mpenocTaBieHus MyHUIMIANEHOH YCIyrH Ha OyMakHOM HOCHTENe
HUMEET MPaBo 00pPaTUTHCS HENOCPEACTBEHHO B A IMUHUCTPALIHIO.

2.4. Cpok npenocraBieHuss MyHULIUMNAIBHOR YCIIYyTH, B TOM YHCIE C YYETOM
HeoOXOoIUMOCTH oOOpalleHHs B OpraHU3alMH, YYAacTBYIOIUME B IPEIOCTABICHUH
MyHuIUnansHoi yCIyTH, CpOK TIPUOCTAHOBJICHUS MPEAOCTaBICHHS
MyHuuunaneHOR yCIayrd B Cllydae, €ClIH BO3MOXKHOCTH IIPHOCTAHOBIICHUS
MpeaycMOTpeHa 3aKkoHoaarenscTBOM Poccuifickoli ®enmepauud, CpOK BBIIAYH



(HanpaBneHHs)  JOKYMEHTOB,  SBJIIIOIUMXCS  PE3yJbTaTOM  INPENOCTABJICHUA
MyHUUMOATEHOH YCITyTH.

2.4.1. MakcuManbHbIH CpPOK IpeloCTaBiIeHUs MyHHUMNAJBHOH YCIIyTH,
KOTOPBI HCYMCISETCS CO [HSA PETHCTpalMH 3ampoca M JOKYMEHTOB M (MIIH)
uHOpMalUH, HEOOXONUMBIX U MpeAocTaBieHus MyHUUMIANBHOH YCIyrH, B
ANMUHHCTpaUyMy, B TOM 4YMCIE B CIIy4ae, €CIH 3anpoc M HOKYMEHTHl M (MIH)
uHdpopMausa, HeoOXOOUMBIE UL MpenocTaBieHus MyHHLUNANbHOR —YCIIyTH,
MOAaHBl 3asBUTENEM MOCPEICTBOM IIOYTOBOTO OTIPABJCHHS B AIMUHHCTPALHIO
COCTaBJIAET MATh PabovMX JHEH.

2.4.2. MakcuMaJlbHBIi CpPOK MpefocTaBleHus MyHHLMNAJBHOW YCIIyTH,
KOTOpPBI MCYHCISAETCS CO IHSA PETHCTPaldH 3ampoca W JOKYMEHTOB W (M)
uHPOPMALMH, HEOOXOOUMBIX U1 TPENOCTaBJeHHs MyHHUMIATBHON YCIyrH, B
EII'Y/PIII'Y cocraBnset ATk pabodux JHEi.

2.43. B chyyae, ecid 3asBJIeHHE M JOKyMeHTHl W (wnm) HH(popmauus,
HeoOX0JMMBIe JUTsl peNoCTaBIeHHs MyHUIMITAIBHOM YCIyTH, TIOaHbl 3asBUTENEM B
MO®II, obmuii cpok mpemocTaBieHHss MyHHUUNANBHON yCIyTd, YCTaHOBIECHHBIH B
nyHkTe 2.4.1. HacToAIEro pasjesa, YBEIMYMBACTCS Ha CPOK Nepefayd 3ampoca U
OOKYMEHTOB M (wid) uHPOpMaUMy, HEOOXONUMBIX [UIA MPENOCTaBICHHS
MyHuuunaneHoit  yenyr, u3 MOPL] B AAMHHHCTPALMIO B COOTBETCTBHU C
CornaimeHneM 0 B3aUMOJSHCTBUH.

2.5. HopmaTuBHBIE TIPaBOBBIE aKTHI, PpEryJHPYIOIIHE IpPENOoCTaBIeHHE
MyHUIHITATBHOMN YCITyTH.

ITepeyeHp HOPMAaTHBHBIX MPABOBBIX AKTOB, PETYJHPYIOIMX MpPENOCTaBICHUE
MyHHUMIATBHONH YCIYTrd, pa3MellleH Ha o¢HUMaJbHOM caiTe AJMHHHCTpaLHu
(slavyansk.ru/article/a-2402), B  ®emepamsHoM peectpe u Ha EI'Y
(gosuslugi.ru/structure/2340200010003135461), PIII'Y (pgu.krasnodar.ru/structure/
detail.php?orgID=162322).

2.6. VicuepmsIBaroNIuii epeyeHsb JOKYMEHTOB, HEOOXOMUMEBIX B COOTBETCTBHU
C 3aKOHOJATENBHBIMU HWIIM HMHBIMH HOPMATHBHBIMH IIPaBOBBIMH AaKTaMH I
npenocTaBieHuss MyHUIUNAIBHOH YCITyTH:

2.6.1. 3asBHUTENs MOXKET MPENCTABUTH 3asABJICHHE U IOKYMEHTHl OJHHM M3
CJIEYIOIIHX CIIOCOOOB!

a) B asiekTpoHHOU dopme nocpencreom EII'Y, PIIT'Y.

B ciyyae HampaBieHHs 3asSBJICHWS M NPIIAraéMblX K HHUM JOKYMEHTOB
yKa3aHHBIM  CIOCOOOM  3asBHUTENb, NPOUICHAIIMA NPOLETYpPHl  PEerducTpauuH,
UOeHTUQUKAUMH W ayTeHTHUKAUMM C  MCIOJB30BaHWEeM  (enepansHou
rocyaapcTBeHHOM HHpopManoHHOM cucTeMbl «EnuHas cucteMa UIeHTUGUKAUMY U
ayrenTHduxaumd B  uH(pacTpykType, obecreynBamomel HHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aUMOJEHUCTBUE MH(OPMALMOHHBIX CHUCTEM, MCIOJIB3YEMBIX IUIL
IPEIOCTABICHH TOCYJapCTBEHHBIX M MYHHLHNAIBHBIX YCIYT B 3JIEKTPOHHOH
tdopme» (manee — ECHA) unu MHBIX IOCYyJapCTBEHHBIX HH(OOPMAIMOHHBIX CHCTEM,
€C/IM Takue TOoCyJapCTBEHHbIE HHGOPMALMOHHBIE CUCTEMBI B YCTaHOBJICHHOM
[MpasutenscTeoM Poccuiickoit ®enepauuy NopsAake 00eceYuBalOT B3aUMOIEHCTBHE
¢ ECHA, npu ycrnoBuHM COBMAJEHUSA CBEIEHUIH O (PU3MUECKOM JIMIE B yKa3aHHBIX
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WHGOPMALIMOHHBIX CHCTEMax, 3alojHAeT (OpMy 3asBIEHHA C MCIOIB30BAHHEM
HUHTEPAKTUBHOH (HOPMEI B 3IEKTPOHHOM BHIE.

3asB/ieHME  HampaBisieTcs 3asgBUTENIEM BMECTe C  IPUKPEIUIEHHBIMHU
9JIEKTPOHHBIMU JIOKYMEHTaMH, YKa3aHHBIMU B MOJMYyHKTaX 2.6.3.-2.6.4. HacTOsALIEro
pasnena. 3asBlIeHHE NOAMMCHIBACTCS 3asIBUTENIEM MPOCTOM 3JEKTPOHHOM IOAMKCHIO,
MO0 YCHIIEHHOM KBaTU(PUUMPOBAHHON 3JEKTPOHHOM MOANMCHIO, JUOO YCHICHHOH
HEKBaTH()UIHUPOBAHHON MOANMCEIO, CEPTH(HUKAT KIoya MPOBEPKH KOTOPOH CO34aH U
ucnonsdyercss B MHQpacTpykType,  obecrieuuBaromiedl  MH(GOPMALMOHHO-
TEXHOJIOTHYECKOE B3auMOAecTBHE MHPOPMALHOHHBIX CUCTEM, MCIOIb3YeMbIX I
NPEAOCTABIEHUsS TOCYAapCTBEHHBIX M MYHHULMIAIBHBIX YCIYI B JJIEKTPOHHOMN
($opme, KOTOpasi CO3AAETCS U NPOBEPSIETCS C UCIOJIB30BAHHEM CPEICTB JJIEKTPOHHOM
NOAMUCH © CPEACTB YHAOCTOBEPSIOLIEro LEHTpa, HWMEIOIUX IOATBEPKICHUE
COOTBETCTBUSA  TpeOOBaHMAM,  YCTAaHOBJICHHBIM  (emeparsbHBIM OpraHomM
UCIIOJIHUTENIEHOM BJIACTH B 00JacTH oOecrieyeHus: 6€30MacHOCTH B COOTBETCTBHU C
4acThio 5 crathu 8 demepanbHelii 3akoH oT 06 anpens 2011 roga Ne 63-®3, a Taroke
Opd HATMYMM Yy Blajenbla cepTHdUKaTa KI0Ya MOPOBEPKH KIOYA MPOCTOM
3JIEKTPOHHOH TOJIMCH, BBIJAHHOIO €My IIPH JINYHOM NpPHEME B COOTBETCTBHHU C
ITpaBunamMy HCIONB30BaHUA IPOCTOM 3NEKTPOHHOW MOANUCH MpH OOpalleHHH 3a
[IOJIyYeHUEM TOCYAAPCTBEHHBIX W MYHHUMNAIBHBIX YCIYT, YTBEpPIKICHHBIMH
nocraHoBjyeHueM [IpasurensctBa Poccuiickoit ®enepauun ot 25 sHBaps 2013 rona
Ne 33 «O6 wuCrONB30BaHMM MPOCTOM 3JEKTPOHHOW MOANMCH IPH OKa3aHHH
rOCyJapCTBEHHBIX W MYHHLMIAIGHBIX YCIYr», B COOTBETCTBHHM C IIpaBHiIamMH
OMNpeneNieHUs] BUJIOB 3JIEKTPOHHON IMOAIMMCH, HCIONB30BaHHE KOTOPBIX JOIMYCKAeTCsA
npu oOpaljeHuH 3a IOJyYEeHHEM TOCYNApCTBEHHBIX H MYHHUMIAIBHBIX YCIYT,
YTBEPXKACHHBIMH TocTaHoBiIeHHeM IIpaButensctBa Poccuiickoit denepanuu or 25
uroHd 2012 roga Ne 634 «O BuAax 34eKTPOHHOH MOJIMCH, HCIIOJIB30BaHHE KOTOPBIX
JIOITYCKAETCs MPU OOpaIEHUH 3a MOJyYEHHEM OCYAapCTBEHHBIX U MYyHHLIMIAIBHBIX
ycayr» (manee — ycuaeHHas HeKBaM(UIUpOBaHHAS SMEKTPOHHAS IOAIKCE).

B  pemix npenocraBineHus ~— MyHUUMIANBHOM — yCIYTM  3asBUTEIIO
obecnieunBaerca B MOI] goctyn k ETIT'Y, PIIT'Y B COOTBETCTBHH C MOCTAHOBJIEHHEM
ITpaButenscTBa Poccuiickoit ®enepauuu ot 22 mexabps 2012 roma Ne 1376 «O6
yTBepxAeHHH [IpaBun oOpraHu3alMyd  OEATENIbBHOCTH  MHOTrO(GYHKIHOHATBHBIX
LEHTPOB NPENOCTaBJICHUS FTOCYAAPCTBEHHBIX U MYHHULMIAIBHBIX YCITyT.

6) Ha OyMaXHOM HOCHTENE TIIOCPEACTBOM JIMYHOTO oObOpaumieHus B
ApMuHucTpauuio, B ToM yucie yepe3 M®IL] B coorBerctBuu ¢ CoriameHueM o
B3aUMOAEHCTBUY, MO0 MOCPENCTBOM IIOYTOBOIO OTMPABIEHHSA C YBEAOMIICHHEM O
BPYYCHMHU.

2.6.2. JIokyMeHTEIl, IpuyIaracMple 3asBUTEIEM K 3asBJICHUIO, NIPEACTaBIIIEMbIe
B 3JIEKTPOHHOH (popMe, HapaBIAIOTCA B CIEAYyIOMUX Gopmarax:

a) xml - A JIOKYMEHTOB, B OTHOIIEHUM KOTOPBHIX yTBEPXKAEHHI (GOpMBI M
TpeOoBaHUA TO (OPMUPOBAHUIO ONIEKTPOHHBIX JOKYMEHTOB B BHAE (ailyloB B
¢dopmare xml;

6) doc, docx, odt - mni JOKYMEHTOB C TEKCTOBBEIM COJEPIKAHHEM, HE
BKJTIOYAIOLIMM (hopMyJiel (32 UCKITIOUEHHEM IOKYMEHTOB, YKa3aHHBIX B IOIIYHKTE



"B" HACTOSAILIErO MMYyHKTA);

B) xls, xIsx, ods - AJI9 TOKYMEHTOB, COAEPIKAILUX PacUEThI;

r) pdf, jpg, jpeg, png, bmp, tiff - K11 FOKYMEHTOB C TEKCTOBBIM COJEpIKaHHEM,
B TOM YHCIE BKIOYAOIMX GopMynsl u (Wiu) rpaduyeckue H3oOpaxeHus (3a
UCKJTIOYEHHEM IOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOALIEro ITyHKTA), a
TaKOKe JOKYMEHTOB ¢ rpadMYecKUM COJep KaHUeM;

) zip, rar — [JIs CXKAaTBIX JOKYMEHTOB B ofvH (aiir;

€) sig — I OTKpEIUIEeHHON YCHICHHOM KBaNM(pHUUMPOBAHHON 3JIEKTPOHHON
TIOATHCH.

B ciyyae eciii OpUrHHANBI JOKYMEHTOB, NPUIAaraeMblX K 3alpocy, BBIOAHBL U
MOINUCAHBl YMOJHOMOYEHHBIM OpraHOM Ha OyMaXXHOM HOCHTeENle, HOILyCKaeTcs
¢$hopMHpOBaHHE TaKUX JOKYMEHTOB, PEACTABIIEMBIX B 3JIEKTPOHHOH ¢opMme, myTeM
CKaHUPOBAHHS HEMOCPENCTBEHHO C OpUTHHala JOKYMeHTa (MCIOJIb30BAHHE KOIHMH
He OITYyCKAaeTcs), KOTOPOe OCYIIECTBILIETCS] C COXPAHEHUEM OPUMEHTALMH OpUTHHANA
nokymenta B paspemienud 300 - 500 dpi (macmrad 1:1) M Bcex ayTeHTHYHBIX
MPU3HAKOB MOTMHHOCTH (rpaduyeckoii MOAMUCH JIHLA, [1eYaTH, YIJIOBOrO LUTaMmma
O5aHKa), C UCITIOJIF30BAHHUEM CIIEIYIOIUX PEKUMOB:

"qepHo-6enblit" (MpU OTCYTCTBMM B HOKYMEHTE IpaduuecKux H300pakeHuH U
(nu) UBETHOrO TEKCTA);

"OTTeHKH ceporo” (MpH HATMYHH B JOKYMEHTE IpadMueckux U300pakeHUid,
OTJIMYHEIX OT LIBETHOTO IPadMIECKOro U300paskeHHs);

"uBeTHOM" WM "pexuM IMONHO# 1Beronepenayu” (NpH HATMYMU B JOKYMEHTE
UBETHBIX IpadMIeCcKUX U300paKEeHUH MO0 IBETHOIO TEKCTA).

KonmuyecTBo (aiiioB NOMDKHO COOTBETCTBOBATH KOJNUYECTBY JHOKYMEHTOB,
K&K/l U3 KOTOPBIX COIEPIKHUT TEKCTOBYIO M (M) rpaduueckyro nHGopMaLuio.

JloKyMEHTBI, NpHilaracMble 3asBUTENIEM K 3aiBJIECHHIO, INPENCTaBIIEMBIE B
JNEKTPOHHOM (opMe, MOKHBI OOECHEeYHBATH BO3MOXXHOCTh HASHTU(HUHUPOBATH
JIOKyMEHT M KOJIMYECTBO JIMCTOB B JOKYMEHTE.

2.63. B cnydae ofpameHus C 3ajgBJCHHEM O IPEJOCTABICHHH
MyHHLIHUIAIBHOH YCITyrd HeoOXOAMMBIMH I HpeJoCcTaBlIeHHs MyHUUMDAIBHON
yCIyru JOKYyMEHTaMH, HOJJISXAIUMHI MPEACTABIIEHUIO 3asBUTENIEM
CaMOCTOATENBHO, ABJISIOTCS:

1. 3asByieHHe O MpeAOCTaBICHUN MyHUIMIATEHON YCITyTH 110 OpMe COTNIacHO
npuioxkeHuo 1 k HacTosweMy AJIMUHMCTPAaTHBHOMY PErJIAMEHTY, 3allOJHEHHOE IO
obpasuy B COOTBETCTBHH C IPHIOKEHHEM 2 K HACTOAIEMY AJMUHUCTPATUBHOMY
periamMedTy, KOTopoe 3asBUTENIb MOXKET HMOAaTh JIOOBIM CIIOCOOOM, yKa3aHHBIM B
moAmyHkTe 2.6.1 HacTosImero AAMMHUCTPAaTUBHOIO PEraMeHTa.

B cnydyae momayd 3asBIE€HHUSA B 3JEKTPOHHOM BHAE (OPMHPOBAHUE 3asABIICHUA
OCYINECTBIISETCS OCPENCTBOM 3alOJIHEHUs 3asBHUTENEM WHTEPAKTHBHOH (OpMBI Ha
EIII'Y, PIII'Y 6e3 HeoOXOMUMOCTH MOIOJHUTENEHOW MONAYM 3asBICHUSA B KakKoOi-
J60 uHOU dopme.

2. JloKyMeHT, yIOCTOBEPSIOIUI JIMYHOCTh 3aABUTEN WM IpeJCTaBUTENL
3adBUTENA (B CIyYae NpeACTaBIeHHs 3asBICHUA U NPHIIaraéMplX K HEMY JOKYyMEHTOB
HIOCPEACTBOM JIMYHOTO OGpaIleH s B A IMUHUCTPALMIO, B TOM YHcie yepe3 MOLI)
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B cnmydae HamnpaBneHus 3asBiueHds nocpencrsom EINY  ceeneHus w3
JIOKYMEHTA, YIOCTOBEPAIOIIEro JMYHOCTE 3asBUTENS, MPEICTaBUTENS (JOPMUPYIOTCS
OpH MONTBEPXKIEHUM YYeTHOH 3amucd B EnuHoH cucreme uaeHTUuKauuu u
ayTeHTU(UKALMH M3 COCTaBa COOTBETCTBYIOLIMX MAHHBIX YKa3aHHOH YYeTHOH
3aKCH U MOTYT OBITH MPOBEPEHBI MyTEM HaIpaBJISHUS 3apoca ¢ UCIOIb30BaHUEM
CHCTEMBI MEKBEOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJIEHCTBHS.

3. JIoKyMeHT, IOATBEeP KOAIOLIMI TOJTHOMOYHS NPEICTABUTENS (B CIlydae, eClU
3a IIPEJOCTABJICHUEM YCITyTH 00paliaeTcs NPeacTaBUTeNb 3asSBHTEIA).

B ciy4ae mpenocTaBieHUs JOKYMEHTOB B dJIEKTPOHHOH (opme mocpeacTBoM
EII'Y, PIII'Y B COOTBETCTBUHM C MNOJIYHKTOM «a» IyHKTa 2.6.1. HacTosero
AIMHHUCTPATUBHOIO perjlaMeHTa:

ULl JOBEPEHHOCTEH, BBIAAHHBIX IOPUAMYECKHMH JIMLAMU, JOKYMEHT AODKECH
OBITE MONNMCAH YCHJIEHHOH KBamM(UUUPOBAHHON 3JIEKTPOHHOH IOAMUCHI0 MWIM
YCHJICHHOH HEKBAJTM(PHLUMPOBAHHONH O3JEKTPOHHOH MOAMUCHIO YIIOJHOMOYEHHOIO
JIMLA, BBIIABILETO JOBEPEHHOCTH;

IUTL MHBIX CIIy4yaeB — HOTapUajbHas JOBEPEHHOCTbh, IOANUCAHHASA YCHICHHON
KBaTM(PUIMPOBAHHOMN 3JIEKTPOHHOM MOAIMCHI0 HOTapHyca.

Konuu IOKYMEHTOB, yKa3aHHBIX B HacTOALIEM IIYHKTE, NpeICTaBIATCA
BMECTE C NOJIMHHUKAMH, KOTOPBIE MOCJIe CBEPKU BO3BPAILAIOTCS 3aSIBUTEIIIO.

WHocTpaHHBlE TrpakgaHe U JMIa 03 TIpaKIaHCcTBa BCE JOKYMEHTHI
IPEACTaB/IIOT Ha PyCCKOM SI3BIKE MJIM BMECTE C 3aBEPEHHBIM [IEPEBOIOM Ha PYCCKHIMA
A3BIK.

2.64. B cnyyae oOpameHds C 3ajdBJ€HHMEM O IPENOCTaBJIECHUH
MyHUUMIANBHOH YCIYTH JOKYMEHTaMH, NMOJJISKAMMMH NPEACTABICHUIO B paMKax
MEXBEJOMCTBEHHOT0 MH(OPMALMOHHOTO B3aUMOJCHCTBUA, HO KOTOPHIE 3asBHUTEND
BIIpaBe IPEICTABUTE [0 COOCTBEHHOMH HHHILHATHRE, SBISIOTCS:

1. Ceepenust u3 EQMHOro rocyapcTBEHHOrO peecTpa HOpHUOUYecKuXx jui (B
ciyyae MoJa4yH 3asBJICHUS FOPUIHYECKAM JIHLIOM).

2. Cgenmenuss M3 EIQWHOrO rocymapCTBEHHOIO peecTpa HHIMBHIYaIbHBIX
npeanpuHuMareneit (B cioy4ae — Mojayd  3adBICHMS — MHIUBUAYaIBHBIM
npennpUHIMATENEM).

BrineykazaHHple JOKYMEHTHI 3alpalldBaiOTCs AnMHUHUCTpauueil B ¢dopme
3JIEKTPOHHBIX JOKYMEHTOB COIJIACHO YTBEPKIECHHBIM (hopMaM 3ampocoB, KOTOPBHIE
MOAIMUCHIBAIOTCS DJIEKTPOHHOM LMGPOBOI NOANMKMCHIO, C HCIONE30BAHHEM EIHUHON
CHCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJCHCTBHS M NMOJKIIIOYAEMBIX K
HEeil perHoHANBHBIX CHUCTEM MEXBEOOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBHA
WK Ha OYMa)KHOM HOCHTENE, COTNIACHO TPeOOBAHMAM, IIPETyCMOTPSHHBIM Iy HKTaMU
1-8 wactu 1 crarbu 7.2 ®enepansHoro 3akona Ne 210-03, no moyte, KypbepoM MU
[IOCpPEeCTBOM (PakCHMUIBHOHN CBSA3H IPH OTCYTCTBMU TEXHMYECKOH BO3MOXHOCTU
HallpaBJICHUA MEXBEIOMCTBEHHOTI0 3aIIpoca.

2.6.5. Tlpu oOpaleHuy ¢ KOMIUIEKCHBIM 3aIIpoCOM 3asSBUTENh OJHOBPEMEHHO C
HAM momaeT B MOIl cBeneHus, HOKyMEHTHl U (M) HHPOPMALUIO,
[peLyCMOTPEHHBIE  HOPMAarMBHBIMH  IIPaBOBBIMM  aKTaMH, PpEryJUpYyIOLIMMHA
OTHOIUCHUS, BOZHUKAIOIIME B CBA3U C IPEIOCTABICHHEM YKa3aHHBIX B KOMIUIEKCHOM



11

3ampoce TrOCyJAapCTBEHHBIX M (WJIM) MYHHMUMIAIBHBIX YCIYT, 32 HCKIIOYEHHEM
JOKYMEHTOB, Ha KOTOPbIE paclpoCTpaHseTcs TpeboBaHue MyHKTa 2 yacTu 1 crateu 7
®epepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-P3 «O6 opraHuzauuu
HPEeJOCTaBJEHHsI TOCYJApCTBEHHBIX U MYHHLMIIAJIBHBIX YCIYI», a TalkoKe CBEHEHHH,
JOKYMEHTOB U (WM) MHGOPMALMH, KOTOpPhIE Y 3asBUTENS OTCYTCTBYIOT M JOJDKHEI
OBITH TOJIy4EHBI MO pe3yJbTaTaM IMPEeIOCTABIEHHs 3asBUTENI0 UHBIX YKa3aHHBIX B
KOMIUIEKCHOM ~3alpoce TOCYNapCTBEHHBIX M (WIM) MYHHMUMIIIBHBIX —YCIYT.
CeeznieHus, JOKYMEHTHI M (M) UHGOpPMALMIO, HEOOXOOUMEBIE ATl MPEAOCTABJICHUS
rOCYIapCTBEHHBIX W (M/IM) MYHHUHMANBHBIX YCIYr, YKa3aHHbIX B KOMIUIEKCHOM
3ampoce, M Mojy4aeMble B OPraHU3aLMsIX M Yy YIOJHOMOYEHHBIX B COOTBETCTBHHU C
3aKOHOJATENbCTBOM Poccuiickoii denepanyi dKCHEPTOB B pe3ysbTare OKa3aHUsA
YCIIYT, KOTOPBIE SBJSAIOTCS HEOOXOMUMBIMH U 00A3aTEeNILHBIMH JUIS MPENOCTaBIeHUS
rOCYyNapCTBEHHBIX M MYHHUMOAJIBHBIX YCIyr, 3asBuTens nomaer B MOI]
OJTHOBPEMEHHO C KOMIUIEKCHBIM 3alIPOCOM CaMOCTOSTENIBHO.

2.6.6. OpraH, npenocTapisoLHi MyHHIMIAIBEHYIO YCIyTy, HE BIpaBe:

1) TpeboBaThk OT 3asABUTENS NPEIOCTABICHUS JOKYMEHTOB M HHGOPMALUH HIIU
OCYIECTBIICHHs [EHCTBUM, NPENOCTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE
NpexyCMOTPEHO HOPMATUBHBIMM NPABOBBIMH aKTaMHU, PETYIHPYIOIIUMHU OTHOILEHUS,
BO3HHUKAIOIIHE B CBA3HU C IPEOCTaBleHEM MyHULIUMNIATBHOM yCITyTH;

2) TpeboBaTh OT 3asBUTENS NPEJOCTABIEHHS AOKYMEHTOB M HH(poOpMaLuH,
KOTOpble ~ HAaXOAATCA B  paclOpsDKEHHMM  OpPraHoB,  IPENOCTaBJIFOLIUX
MyHHULUNANBHBIE YCIYyTH, HHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyIpaBieHHsl, OpraHU3alHid, B COOTBETCTBMU C HOPMATUBHBIMU IIPABOBBIMHU
akramu Poccuiickoit depnepauiy, HOPMAaTUBHBIMHM NPABOBBEIMH aKTaMH CyOBEKTOB
Poccuiickoii deneparyu, MyHHULIUIATIBHBIMUA IIPABOBBIMH AKTaMH;

3) TpeboBaTe OT 3ajABUTENs COBEpINEHUS MHBIX [EHCTBHI, Kpome
OPOXOXIECHHS  MACHTUQUKALUMM W ayTeHTUQUKANMU B  COOTBETCTBUH C
HOpPMAaTHBHBIMH MpPABOBBIMM akTaMu Poccuiickoii ®demepauuu, ykaszaHds LeId
npueMa, a TalkoKe IPEeNOCTaBIeHHS CBEJCHHi, HEOOXONUMBIX JUIi pacdera
JUTATETIBHOCTH BPEMEHHOTO HHTEepBasa, KOTOPBIH HeoOX0nuMo 3a0pOHMpOBATE JUIA
npueMa;

4) TpeOoBaTh OT 3asiBUTENS NPENOCTABIEHHUS NOKYMEHTOB, MMOATBEPHKIAOLIMX
BHECEHHE 3asBUTEJIEM ILIATHI 3a NpenocTaBieHre MyHUIUNATEHOH yCIyry;

5) oTka3pIBaTh B IIpHMEME 3ampoca M WHBIX NOKyMEHTOB, HEOOXONUMBIX IUIL
npenocTaBieHuss MyHHUUNAIBHON YCIyTH, B ClIy4ae, €CJIM 3alpoc M AOKYMEHTSI,
HeoOXoAuMble I NpefoCTaBieHHs MyHULMNATBHOH yCIyrd, IIOAaHbBl B
COOTBETCTBMM C HHpopMauumeld O Cpokax M TMOpPAOKE MPEeIOCTaBJICHH
MyHUUMIATBHOR yCiryTH, omybmikoBanHo# Ha EIITY, PIIT'Y;

6) OoTKa3pIBaTh B IPENOCTaBIEHHHM MyHHLUNAIBHON YCIyrd B Ciydae, eclu
3ampoc M JOKYMEHTHI, HeOOXOIUMBIe I IpeocTapIeHuss MyHUIMIAIBHOM yCIyry,
[OJaHBl B COOTBETCTBUHM C HH(popManueil 0 cpokax M IOpAAKE NpPeHoCTaBICHUS
MyHULMNATBHOHR yciyTH, omybnukoBanHoi Ha EIITY, PIIT'Y;

7) TpeboBaTh NpH NPENOCTaBACHUM MyHHUMNAIBHONH YCIYyrH IO
9KCTEPPUTOPHAIBHOMY NPHHIMIYY OT 3asBHTENA (MIPEICTAaBUTENS 3asBHUTEN) HIH
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M®IL] npemocTaBieHUs] JOKYMEHTOB Ha OYMaXHBIX HOCHTENAX, €CJIH HHOE He
OpeoycCMOTpeHO  (efepaibHBIM  3aKOHOJATENbCTBOM,  PErJIaMEHTHPYIOLIMM
Npef0CTaBICHHE MyHHLHITANEHBIX YCIIYT;

8) TpeboBaTh OT 3asBUTENA NPENCTABIEHHA NOKYMEHTOB W HHGOpMALUH,
OTCyTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE  YKA3bIBAIHCH IIPU
NepBOHAYaIBHOM OTKa3€e B MpUeMe TOKYMEHTOB, HEOOXOAUMBIX JJIS IPEAOCTaBICHUS
MyHHULMIIAIBHOM ycmyrd, Jubo B NPEAOCTaBICHHH MYHHLMIAIBHOH YCIyrd, 3a
HCKJIFOUSHHEM CJIIYIOLIMX CITyJaeB:

a) M3MeHeHHe TpeOOBaHHM HOPMATHBHBIX IMPABOBBIX AKTOB, KAaCAIOUIMXCS
NPENOCTAaBJCHUS MYHHULHUIANGHON YCIyrd, IIOCNie MepBOHAYAIBHON IOJavu
3aABJICHHS O MPEXOCTABICHUH MYHHUIMIATBHOH YCITYTH;

0) Hanmuyue OMmMOOK B 3asBJICHHH O MPEIOCTABICHHH MYHUIUITAIBHONW YCIIyTH
U OKyMEHTaX, IOJAHHBIX 3asBUTENEM IIOCNe MEepBOHAYAILHOIO OTKa3a B IpHEME
JOKyMEHTOB, HEOOXOIUMBIX JAJIS MPENOCTABJICHUS MYHHLHMIAIBHOW ycayry, Jubo B
NPEIOCTABJICHUH MYHULMIIANBHON YCIyrd M HE BKJIIOYEHHBIX B IPEICTABICHHBINA
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEYEHHE CpOKa AEHCTBUS MOKYMEHTOB WJIM H3MEHeHHe WH(popManuu
nocje MepBOHAYANEHOTO OTKa3a B IPHEME [IOKYMEHTOB, HEOOXONMMBIX JUIS
NpeNOCTaBICHUS MYHHULIMIAIBHOM yCITyry, 160 B MPEeIOCTaBICHUN MYHHLUITAIEHOH
YCIIYTH;

I) BBUABJICHHE JOKYMEHTAIBHO MOATBEP)KIEHHOro ¢akra (IpU3HAKOB)
OIIMO0YHOrO WM NPOTHBONPABHOTO JeHcTBUS (0e3leHCTBHS) HOJDKHOCTHOIO JIHLA
opraHa, MNpeNOCTaBIAIOIIEr0  MYHULMIANBHYIO  YCIOYry, MYHUIUOAIEHOTO
cIy)xarero, paboTHUKa MHOrO(YHKIMOHAIBHOrO LEHTpa, pPaDOTHHKA OpraHHU3alluy,
npenycMoTpeHHoi dacTeio 1.1 crateu 16 depepansHoro 3akona ot 27 urons 2010
roga Ne210-©3 «O6 opraHu3aldd NPEeJOCTABIEHHS TOCYAAapCTBEHHBIX U
MYHHLHMIATEHBIX YCIIYT», NPH [EpBOHAYAIBHOM OTKa3e B IpPHEME OKYMEHTOB,
HEOOXOOUMBIX I  MpPEHOCTaBJIEHHS MyHHUUMIAIGHOW  yciuyrd, Jmbo B
[peNOCTaBJIEHHH MyHULUMITAIBEHOM YCIyTH, O YeM B IMIUCEMEHHOM BHJIE 32 IOIIIUCHI0
PYKOBOJHTEIIS OpraHa, NpeJOCTaBIIONIEro MyHULHMITAIBHYIO YCIyTy, PYKOBOJHTEISA
MHOTO)YHKUHOHAJIBHOrO LIEHTpa TpH [EpPBOHAYATLHOM OTKaze B IpHeMe
JOKyMEHTOB, HEOOXOIOMMBIX IJIA MPENOCTAaBICHUS MYHHLMIANBHOW YCIyrH, MO0
PYKOBOIUTENL OpraHM3alMy, NpegycMOTpeHHoM wuwacteto 1.1  cratem 16
PenepanbHoro 3axkoHa ot 27 mond 2010 roma Ne210-®3 «O6 opraHu3auuu
NPEIOCTABICHU TOCYNAPCTBEHHBIX W MYHHUMIAIBHBIX YCIYr», YBEOOMIISETCS
3asBUTEJIb, a TAKXKE NPHHOCATCS U3BHHEHMS 3a JOCTaBIEHHEIE HEYy100CTRa,;

9) TpeboBaTh OT 3asBUTENA IPEJOCTABICHUS Ha OyMa)XHOM HOCHUTENE
JIOKYMEHTOB M HMH(OpMAIHH, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTH 3aBepeHBI
B COOTBETCTBHH C IIyHKTOM 7.2 yactu 1 crathu 16 denepanbHOro 3aKoHa oT 27 MK
2010 roma Ne 210-O3 «O6 opraHW3alMd IpPEJOCTAaBIEHUS TIOCYINapCTBEHHBIX H
MYHHUMMAIBHBIX YCIYT», 32 MCKIIOYEHUEM CIIyYaeB, €C/IM HAHECEHWE OTMETOK Ha
TaKkue JOKYMEHTHl JMO0 MX H3BATHE SBIAETCS HEOOXOAUMBIM  YCIOBHEM
NpPEeJOoCTaBIEeHH MYHMIUMIAIBHON YCIYrd, M MHBIX CIyYaeB, YCTAHOBJICHHBIX
(denepansHEIMU 3aKOHAMM.
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2.6.7. 3asBUTENb BIpaBe OTO3BaTh CBOE 3asiBIEHHE Ha JIKOOOH CTaguu
pPacCMOTpPEHMs, COIJIACOBAHMSA MIM MOATOTOBKM MAOKYMEHTa AJMMHHUCTpaLUeEH,
00paTUBLIKCEH C COOTBETCTBYIOIIUM 3asBJICHHEM B A IMUHUCTpaNuio, 6o B MOLI.

2.6.8. IlpemocraBneHue MyHMUMNATBHOH YCJIYTM B  YHPEXKAAIOIIEM
(MpOaKkTUBHOM) pEXHME B COOTBETCTBMM C 4acThio 1 crateu 7.3 denepanbHOro
3akoHa oT 27 monst 2010 roma Ne 210-P3 «O6 opraHuzauud NpedOCTaBIEHMS
rOCYJApCTBEHHBIX M MYHUUMITAIBHBIX YCIIYT» HE OCYLIECTBISETCS.

2.7. VcuepnplBalOIlMif TepedyeHb OCHOBAaHMH I OTKasza B IpHEMe
JOKYMEHTOB, HEOOXOAUMBIX IS NIpe0CTaBIeHUs MyHULUNIAIBHOM YCITyTH.

B npueme JOKyMEHTOB MOXKET OBITH OTKa3aHO Ha CIEAYIOLIMX OCHOBAHUAX:

NPEACTABJIIEHHBIE 3asBUTENIEM OOKYMEHTbl YTPaTHIM CHIy Ha MOMEHT
obpamieHus 32 MyHHIMIATBHOM yCIyroi (IOKYMEHT, YAOCTOBEPAIOIIUI JIMYHOCTD,
JOKYMEHT, YAOCTOBEPSIOIIMHA ITOMIHOMOYHMS MpEeACTABUTENS 3asBUTENS, B Clydae
obparleHus 3a npenocTaBieHneM MyHHLHITAIEHOR YCIYTH YKa3aHHBIM JIULOM);

mojaya 3asBJIEHHS O IPEAOCTaBICHUM MyHUUMNAIBHOW YCIyrH U
IOKyMEHTOB, HEOOXOOMMBIX JUIl MNpenocTaBieHus MyHMUMNAIBHOH YCIyrd, B
9NeKTPOHHOU (hopMe ¢ HapymieHHeM TpeOOBaHMI, YCTaHOBIEHHBIX NOANYHKTaMU
2.6.1.,2.6.2. HacTosAWEro AJMMHHUCTPATUBHOIO PErJIaMEHTa,

Npe/ICTAaBJIEHHbIE TOKYMEHTHI COJCp)KaT MOBPEXACHHU, HATMYME KOTOPHIX HE
[O3BOJIET B TOJHOM O0BEMEe HCIONb30BaTh HHGOPMALMIO M CBEICHHS,
cofeprkaluecs B JOKYMEHTaxX, Ul NpeAocTaBleHuss MyHHIMIIAIBHOH yCITyTH;

HENOJIHOE 3amoJIHeHUE TIoNied B ¢opMe 3asfBleHUs, B TOM UHCIE B
MHTEpaKTUBHON Gopme 3asBienus Ha EII'Y;

NpeICTaBIeHHe HENOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIHUMOro JUist
npenocrasieHHs MyHUIUMNAIBEHON YCITyTH;

MIPENCTABIEHHbIE JOKYMEHTBI MMEIOT IOAYMCTKM M HCIPABIIEHMs TeEKCTa,
KOTOpEIE HE 3aBepeHbI B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOIATENBCTBOM POCCHICKOM
Denepanumy;

HaMYKe MPOTHBOPEYUBHIX CBEIEHHH B 3asiBJICHHM M NPHIOKEHHBIX K HEMY
JIOKyMEHTaXx;

3asBieHHE O MPENOCTaBIeHHd MYHHUMNANBHOH YCIyrd IOAaHO B
AIMMHHCTpALMIO, B  IIOJHOMOYMS KOTOPOH He BXOAMT IIPEJOCTaRIeHUE
MyHHLMDATBHOM yCITyTH.

Otka3 B npueMe JOKYMEHTOB IS MpeJoCTaBieHHs MyHHMUMIAIBHOM yCIIyrd
HE MpEIATCTBYET IIOBTOPHOMY OOpaIleHMIO T[OCNE YCTPaHEHHs IPHYMHEI,
NOCITY>KUBLIECH OCHOBAHMEM JIJIs OTKa3a.

Pemenne 00 oOTkase B OpuUeMe OOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.
HacTosmero AJIMHHHCTPaTHBHOTO periameHTta, odopmisiercs no ¢opme cormacHo
NPIOXKEHHUIO 6 K HacTosAIeMy AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

Pemenne 00 oTKase B IpuUeMe [OKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.
HACTOSIIEr0 AZIMHHHCTPATUBHOTO PerJIaMeHTa, HAlpaBJIIeTCs 3aIBUTEITIO CIOCOO0M,
Olpe/e/IeHHbIM 3asIBUTENIEM B 3asBJICHHH, HE M03iHee paboyero s, CIEAYIOMEro 3a
JIHEM MOJIyYEHHs TAKOrO 3ampoca, JIMO0 BBINACTCS B JEHB JIMYHOro obpalieHus 3a
MOJTy4eHHEM yKkazaHHOro peueHsi B MOL] uim A IMMHUCTPaLMIO.
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2.8. HcuepnbeiBaromiuii nepedeHb OCHOBAHWH [ TNPUOCTAHOBIIEHUS B
NpenoCTaBIeHMH MyHULUNIAIBHON YCITYTH.

OcHoBaHMs AJ1s1 IPHOCTAHOBEHUS] MyHHLUNIATBHON YCIYTU B COOTBETCTBUH C
3aKOHOJATEeNbCTBOM Poccuiickoit denepaluuy OTCyTCTBYIOT.

2.9. B npenocraBieHHd MyHHUHMNAIEHOH YCIyrd MOXET OBITh OTKa3aHO Ha
CIEAYIOIIMX OCHOBAHHAX:

NPOTUBOPEYHE JOKYMEHTOB WJIM CBENCHMH, MOJYYEHHBIX ¢ MCIOJb30BAHUEM
MEXBEJJOMCTBEHHOTO ~ MH(QOPMALMOHHOTO  B3aWMOJCHCTBMS, IPEACTABIEHHBIM
3asBUTENEM (NPEACTABUTENIEM 3asBUTENS) JOKYMEHTAM MM CBEJICHUSM.

OTka3z B MpPEAOCTaBNeHUH MYHMUHMNAIGHOH YCIyTd HE NpENnsTCTBYEeT
MOBTOPHOMY OOpaIlEHHUIO MMOC/IE YCTPAHEHUS NPUYUHBL, TOCITY)XUBIIEH OCHOBAaHHEM
IUTS OTKA3a.

2.10. IlepeveHs ycuyr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMU U 0053aTeTbHBIMHU
IUTS IPEOCTaBIeHuss MyHUIMITATIBHOM YCITYTH.

VYenyru,  HeoOxomumble M oOsf3aTenbHBlE I NPENOCTABICHMS
MyHHULMNIAaNbHON YCIIYTH, OTCYTCTBYIOT.

2.11. Ilopsimok, pa3Mep ¥ OCHOBaHHUS B3UMaHUs rOCYJAapCTBEHHOM IMOILTHHBI
HJI HHOM IUIaThl, B3BUMAEMOii 3a MPeoCTaBIeHUEe MyHULUIATBHON YCIIYTH.

FocynapcTBeHHass IMOLUIMHA WJIM MHas IUlaTa 3a  [peAOCTaBJIeHHE
MyHUMUHUNAIBHOM YyCIyTy HE B3UMAeTCs.

2.12. MakcuUManpHbIil CpOK OXHMIAHUS B OYepend MpH [ojade 3ampoca o
NpefoCTaBleHM  MYHHULMNANBHOW  YCIyrd,  YCIOYTH,  [pPeAOCTaBIsEeMOt
OopraHu3alyei, yJacTBYIOIIEH B MpeAOCTaBleHM MyHHIUNAIBHOM YCIyIH, U MpH
MIOJIyYEHUH PEe3yNIETaTa NpelOCTaBISHH TakKUX YCIIyT.

MakcumanbsHOe BpeMsl OXKMIOAHUSA B O4epelnu NpH Mojaye TOKYMEHTOB JUIL
MpenocTaBIeHUss MyHUIMIAIBHON YCITyTH HE JOJDKHO MPEBBIIATE 15 MUHYT.

MakcumanbHoe BpeMs OXHMOAaHMS B OYepedu Ul IOJydeHMs pe3yJibTaTa
npefocTaBaeHuss MyHULIUIAIEHOH yCIIyry He JOJDKHO NPEeBBILATh 15 MUHYT.

2.13. Cpok ¥ MOpsIOK PErucTpalldM 3ampoca 3asiBHTEN] O MpPeJOCTaBICHUU
MyHHUMIIANBHOM YCIIyTH M yCIIyTH, IPEA0CTaBIsIeMON OpraHu3aLueii, y4acTByOIe
B HPeNOCTaBIeHMH MyHUIMITATBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHO# dopme.

Ha ocnoBanuu CorJjiameHus O B3aMMOJESHCTBUH IPHU MOCTYIUICHUH (ToJayuu)
sagBneHus B MOLI, crmenuamuct MOL] peructpupyer ero B dIEKTpOHHOH 0Oaze
JaHHBIX M nepemaer B OOwmuil oTdmen ¢ HCHONB30BaHHEM HHGOPMALMOHHO-
TENEKOMMYHHUKAIHOHHBIX TEXHOJIOTHH N0 3aIlMIIEHHBIM KaHaJIaM CBSI3H.

B cmyyae, ecnM U1 NOMyYeHHMs MYHHUUMOAIBHBIX YCIYL, YKa3aHHBIX B
KOMIUIGKCHOM 3arpoce, TpeOyroTcs CBeleHHUs, NOKYMeHTHl W (i) uHbopMmaius,
KOTOpBIE MOTYT OBITH Momy4yeHbl M®L] Tonpko mo pesyjasTaraM IpemoCTaBIECHHS
UHBIX YyKa3aHHbIX B KOMIUIEKCHOM 3alpoce TOCYAapCTBEHHBIX M (WIIH)
MYHHLUUNAIBHBIX YCIIYT, HAalpaBJeHUe 3asiBJIEHUH U JOKYMEHTOB B AJMUHUCTPALHIO
ocymectaisiercs MOL] He mo3nHee ogHOro paboyero IHsA, CIEAYIOUIEro 3a AHEM
nony4yeHust MOILI Takux cBeneHui, TOKyMeHTOB U (uiu) uHpopMmauuu. B ykazaHHOM
Cllyyae TEeYeHUEe IPEeIXyCMOTPEHHBIX 3aKOHOAATENbCTBOM CPOKOB IPENOCTAaBICHHS
MYHHLMIANBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HaYMHAETCS He paHee
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IOHA [OJYYeHUs 3ajABJICHHH K HEOOXONUMBIX CBEIEHMH, MTOKYMEHTOB M (MJIH)
uHbopMaLuy A IMUHHCTpPALME.

PerucTpauus 3asBlIeHUs, MOCTYMHBIUEr0 B AJIMHUHHCTPALMIO, HE3aBUCUMO OT
crocoba ero JOCTaBKHM OCYLIECTBISIETCS B AEHb MOCTYIUIEHHUS OOpalleHHs 3asBUTENS
B TOpJAAKE, YCTAaHOBJIEHHOM IIpaBMJIaMH JEJIONPOM3BOACTBA AIMUHHMCTpPALMU.
Perucrpaums 3asBieHUs, NOCTYNHUBIIEr0 B AAMHUHUCTpauuio nocie 16.00 wiu B
BBIXOJHOM (Hepabouuii WM Npa3qHUYHBINH) EHb, OCYILECTBIAETCA B MEPBBIH 32 HUM
paboumii meHp. [Ipu perucTpanyu 3asBICHUIO NPHUCBAMBAETCA COOTBETCTBYIOIIMI
BXOIALUMHA HOMEP.

2.14. TpeboBaHusi K DOMEIIEHHAM, B KOTOPBIX HPEAOCTABISETCS
MyHHUMNATBHAS YCIyra, K 3ally OXXKHAAHHUS, MecTaM Ui 3allOJIHEHHs 3alpocoB O
MpenocTaBieHHd MyHHULIUNANBHOR  YCIyrd, MHQOpMALMOHHBEIM CTEHIaM C
obpasuaMu HX 3alOJHEHHS U NepeyHeM IOKYMEHTOB, HEOOXOAMMBIX Ul
HpEeJOCTaBICHU KaxI0oH MyHHLUMITANGHON YCIYTH, pasMelleHHI0 U o(opMIICHUIO
BH3YaJbHOW, TEKCTOBOM M  MyNbTHMeAuiiHOM HHpoOpMaLUMM O  MOpsAKe
[PEIOCTABNCHHS TaKOH YCIyrW, B TOM 9YHCIe K 0OECHEeYeHHIO NOCTYMHOCTH s
HUHBATHM/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C 3aKOHOAATENHLCTBOM Poccuiickoi
depepauyy 0 COUMANBHOM 3alliTe HHBAIMIOB.

2.14.1. Tlpuém rpaxpad IUIi MNpPENOCTABICHUA YCIyTH OCYIUECTBIIIETCA B
CMELMABHO BBIASNICHHOM I 3THUX Leneil moMemeHud. IToMemeHus, B KOTOPBIX
npenocrapisiercss MyHUIUNanbHas yciyra, JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-
IMTMEHAYECKHM TpAaBUJIAM M HOpMAaTHBAaM, MPAaBHIaM TOKapHOH 6e30macHOCTH,
Oe3omacHOCTH Tpyna. IloMeIneHus 000opymyIoTCsS CHCTeMaMK KOHIUIHOHHUPOBAHUS
(oxJyaxqeHHs] ¥ HarpeBaHWsd) M BEHTHIMPOBAHUS BO3IyXa, CPEINCTBAMH OIMOBEIIEHHUS
0 BO3HUKHOBEHHH Ype3BbIYaiiHON cuTyauuu. Ha BUIHOM MecTe pasMelaroTcsl CXeMBI
pa3MelleHHs  CpEeACTB  IOXApoTylUeHMs W IyTed  3Bakyalud  JIOAEH.
[IpemycmartpuBaercs  00OpyHOBaHME  JOCTYNHOrO  MecTta  OOIIECTBEHHOIO
MOJIB30BAHU (TyaJer).

2.14.2. Mecta 0O)XHIaHUA TOJDKHBI COOTBETCTBOBaTh KOM(OPTHEIM YCIOBUAM
UL 3asBUTENedl M ONTMMANBHBIM  YCIOBHAM  paboTBl  CHELHATIMCTOB,
NPeIoCTaBIIONMX MyHUILMIATIBHYIO YCIYTY.

Jna  oxupaHWsA 3agBHTESIMU IpHEMa, 3alloJIHEHUS HEOOXOMUMBIX IS
noTy4eHuss MyHUIMIATBHON YCIyTH TOKYMEHTOB B A IMHHHCTpal|y, 6o B MO,
OTBOIATCA MecTa, OOOpPYHOBaHHBIE CTYJNBAMH, CTONAMH (CTOMKamu) JIUIA
BO3MOXHOCTH O(OpPMIICHUS IOKYMEHTOB, OOECHEYHBAIOTCA pYYKaMH, ONaHKaMH
JOKYMEHTOB. KONHYECTBO MECT OXKHIAHUA ONpenessieTcs UCXoAs U3 (aKTHYeCKOH
Harpy3ku M BO3MOXKHOCTH X pa3sMEIUEHMs B IOMELIEHHH.

2.14.3. Pabouee Mmecro cmenuanmucrta u paborHuka MOI[ obopynyercs
[EPCOHAJEHBIM ~KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYHa K HEOOXOOUMBIM
UHGOPMALMOHHBIM CHCTEMAaM, [1€4aTal0IUM U CKaHUPYIOIIUM yCTPOHCTBAMHU.

2.14.4. TTomelienre 000pyMyeTcs BXOJOM A CBOOOJHOTO JOCTYNa IpakIaH
B IIOMELIECHUE.

Bxox B momerienue obopynyercs MHGOPMALMOHHON BBIBECKOM, coaepaarlie
uHpopManuio 00 ANMHUHHCTpAIMU: HAUMEHOBAaHHE M PEeXHUM pPaboTH, a TakKe
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ynoOHOM JleCTHULEH C NOPYyYHAMHM, MaHaycaMu Ml OecHpersTCTBEHHOro
HepeNBIDKSHUS rPpaKIaH.

Mecra npenocraBieHdss MyHHUMOANBHOM YCIYrH OOOPYHYIOTCS C y4YETOM
TpeOOBaHUN JOCTYMHOCTH [UI1 MHBAJMIOOB B COOTBETCTBHM C JEHCTBYIOLIHM
3aKOHOIATENbCTBOM Poccuiickoit depepauun 0 COUUANbHON 3allUTe MHBAIMIOB, B
TOM YHcJIe 00eCIIeYUBAIOTCS:

yCIOBUS Uil OECHpPEnITCTBEHHOr0 JOCTyHa K OOBEKTy, Ha KOTOPOM
OpPraHM30BaHO MPENOCTaBJICHUE YCIYr, K MecTaM OTHbIXa H HpeIOCTaBIIEMBIM
yciyram;

BO3MOXKHOCTH CaMOCTOSTEIBHOTO MEPEABKEHHS [0 TEPPUTOPUH O0BEKTa, HA
KOTOPOM OPraHU30BaHO NPEJOCTaBIICHUE YCIYT, BX0OJa B TAKOH OOBEKT M BBIXOJA U3
HEro, Nocajkd B TPaHCHOPTHOE CPEACTBO M BBICAAKH H3 HEro, B TOM 4YHCIIE C
HCIIONIb30BaHHEM KPECa-KOJISICKHU;

COMPOBOXKACHHE HHBAIMAOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKLUHU
3PEHHS U CAMOCTOSATENBFHOTO MEPENBIDKEHMUS, U OKa3aHHe UM IIOMOLIM Ha 00BeKTe, Ha
KOTOPOM OpTraHH30BaHO MPEIOCTaBIIEHHE YCIIYT;

HaJUIeKalee pasMelleHue o0OpyHoBaHUS M HOcuTelnel HMHopMauuy,
HEOOXOMUMBIX Uil obecriedeHHs OecNpensaTCTBEHHOTO MOCTyNa HHBATHAOB K
00BEKTY W TMpeAOCTaBIIEeMBIM YCIOyraM C  YY4eToM  OrpaHHyeHui  Hx
HKHU3HENEATENEHOCTH;

IyonupoBaHWEe HEOOXOAMMOM Uil HHBATMIOB 3BYKOBOM M 3pHTENIBHOM
uHpopMauuy, a Takke HaONHCeil, 3HAKOB M HMHOM TEKCTOBOH M rpaduueckoit
uH(pOpMaIlMY 3HAaKaMM, BBIIOJIHEHHBIMH penbedHO-ToYeuHpIM MmpudToM bpaiins,
JIOIYCK CypAONepeBoAUUKa U TUGIIOCY pAONIEpEBOAYHKA;

JOIMyCK Ha OOBEKT, Ha KOTOPOM OpPraHH30BAHO IIPENOCTABJICHHE YCIYT,
c00aKU-IPOBOHKKA NIPH HAJIMYMU JOKYMEHTa, IIOATBEPXKIAIOIIEro €€ CIeHaIbHOe
oby4eHHe W BBIAaBaeMOro 1o GopMe M B IOPSIKE, KOTOPBIE ONPEHEISIOTCS
(henepasbHBEIM OpPraHoOM HCIIONHUTENBHON BJACTH, OCYLIECTBILIOMMM (QYHKUHH IO
BBIPA0OTKE W peaTM3aldl FOCYAApCTBEHHOM MOJNMTUKHA M HOPMATHBHO-IIPABOBOMY
peryJupoBaHHIO B cepe COLMaNbHOM 3alllUThl HACENEHUS;

okazaHue pabOTHMKAMH OpraHa (OpraHU3alluM), IPEJOCTABIIAIOIIEr0 YCIYTrH
HAaCeNleHMIo, IIOMOIIM MHBaNuIaM B IPEOJOJICHUM OapbepoB, MeINarolux
HIOJTyYSHMIO UMH YCIIyT HapaBHE C APYTHMU JIHLIAMH.

2.14.5. BuzyanbHas, TEKCTOBAs M MyJbTHMeAMiHAs HHpOpMauus O mopsake
npenocTaBieHds MyHUIMIANBHOW YCIYrd pasMemaercs Ha HHPOPMALHOHHOM
creHge B mnomemeHud MOLl v AOMUHUCTpanM IS OXUAaHUS W IpueMa
3asgBuUTeNEH, a Takoke Ha EIIT'Y, PIITY.

VHdopManoHHbIe CTEHAB! Pa3MELIAlOTCs Ha BUIAHOM, NOCTYITHOM MECTe.

Odopmienre HUHPOPMALUOHHBIX JIACTOB OCYIIECTBIAETCS YOOOHBIM IUIA
yreHus mpudroMm — Times New Roman, gopmar mucra A4; TeKCT — MpPONMCHEIE
6ykesl, pasmepoM mpudTa Ne 14 — OOBIYHEIA, HAUMEHOBAHHE — 3arjlaBHBIE OYKBEI,
pa3mepom mpudra Ne 14 — xupHsIi, ot — 1 cM, BKpyroByro. TeKCTH MaTepHaioB
JOJDKHBI OBITH HamedaTaHbl Oe3 HCIpaBieHMI, Hamboiee BaxHas wuH(popMauus
BhIETIIETCS KUPHBIM 1wpudToM. IIpu odopmieHun HHGOPMALUOHHBIX MaTEpPUAIOB
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B BHIE O0Opa3sLoB 3asBeHHI HA MopydeHne MyHHLMOANBHON YCIyrH, HepedHei
JOKYMEHTOB TpeboBaHMi K pa3mepy mpudta u QopMary nucra MOryT OBITB
CHIDKEHBL.

HHdopmaLuoHHbIE  CTE€HOBl  JOJDKHBI  CONEpXAaTh  aKTyalbHYI0 M
HCYEPNBIBAIOLIYI0O MH()OpMaLHIO, HEOOXOOUMYIO Ui MOJydeHHs MyHHUMIAIbHOM
yCIIyTH, B TOM 4YHCIE: O TNepevyHe TOKYMEHTOB, HEOOXOAUMEBIX VIS MPEeJOCTaBICHHS
MyHHUMIANEHON YCIIYrH, CpOKax MPEOOCTABJICHUS YCIYTH, NOPAAKe 00XKaToBaHMA
JeicTBuil (0e3mECTBUA), a Takke peIleHUSIX AIMHHHCTPALMH, MYHHLHIAIBHBIX
cryxauux, MO®L[, paborHukoB MOILI, wuHpoOpMaLHKIO O mNpPeIyCMOTPEHHOU
3aKOHOJATENLCTBOM Poccuiickoit ®denepalni OTBETCTBEHHOCTH MOJDKHOCTHBIX JIULL
AnvuHHCTpanuy, pabotHukoB M®ILI, o pexxume paboThl, 0 Tene(OoHHBIX HOMepax
AnMUHHCTpaUUK U Opyroi uHdopMaryy, a Taioke GopM 3asBlIeHUH ¢ 0bpaznamu ux
3aOTHEHHS.

2.14.6. Ha TepputopuM, NOpHJErarolledl K 3JaHUIO, TA€ OpPraHM30BaHO
npenocrasneHre MyHununanbHoi yeayru AnMunucrpauud 1 M®L, pacnonaraercs
OecrraTHas MapKOBKa Ui aBTOMOOMIIBHOTO TPAHCIIOPTA ITOCETHTENEH, B TOM YHCIIe
npenycMaTpuBaroias He MeHee 10 MPOLEHTOB MeCT (HO HE MEHee OJHOTrO0 MEecCTa)
JUIL CIIELMAaNbHBIX aBTOTPAHCIOPTHBIX CPEACTB HWHBAIMAOB, KOTOPBHIE HE HOJDKHBI

3aHMMaTh WHbIE TpPAHCIOPTHBIE CPEACTBA, 3a HCKIIOYEHUEM  CIIydaes,
IpeIyCMOTPEHHBIX PaBUIAMU JOPOIKHOTO IBHIKEHMSL.

Bxox B nomemenue MOI[ wu BeIXOm ©3 Hero 00OpyIOOBaHO
COOTBETCTBYIOIIUMHU yKa3aTeJsIMU C aBTOHOMHBIMU HMCTOYHHKaMH OecrepeboiiHoro
NHTaHKsA, a TaKoKe JIECTHULAMU C IOPYYHSIMHM M NAaHAycaMH AJ NEepeIBIDKCHUS
JETCKUX Y MHBAMAHBIX KOJISCOK.

B nomemenun M®L] opranuzoBaH OecIyiaTHbI TyaneT Ui NOceTHTeNei, B
TOM YHCIIe TyaJleT, IpeJHa3HaYEeHHBIN U1 HHBAITUIOB.

2.15. Iloka3aTenu DOCTYNHOCTH M KayecTBa MyHUIMNANBHON YCIyrd, B TOM
YyHCie KOJIMYECTBO B3aUMOJICHCTBUN 3asBUTENI C AOJDKHOCTHBIMM JIMUAMH IIpU
npenocTaBiIeHud MyHHUIUIIANBHOM YCIIyTH U UX MPOJOIDKHTEIBHOCTE, BO3MOXHOCTh
MOJTy4eHus MHGOpPMAIMK O XOIe MpenocTaBieHus MyHHUHIAIBHOH YCIyry, B TOM
YUClIe€ C HUCHONB30BaHUEM HH(POPMALMOHHO-KOMMYHHKALOHHBIX TEXHOJOIHUH,
BO3MOXKHOCTB JIMOO HEBO3MOXHOCTH MOTyYeHHs MyHHIunansHoi ycmyra B MOL] (B
TOM YHUCIIe B TIOJHOM 00beMe), IOCPEACTBOM KOMILIEKCHOTO 3ampoca.

AIMUHHUCTpPaIMs IOCPENCTBOM HEYKOCHHTEJBHOTO COONIONEHUsS CpOKOB
NpenocTaBineHus MyHUIMIAIBHOM YCIyrH, a TakKe IOpsAAKa NpeNoCTaBICHUA
MyHMUMIANBHONH YCIYrH, YCTAHOBJIEHHBIX HACTOAINMM AJMHHHCTPAaTHBHBIM
pernaMeHToM, obecrmeduBaeT KaueCTBO M JOCTYIHOCTh  IPEJOCTaBIEHHA
MyHHUIUNATIBHOH YCITYTH.

IToxazaTensiMu OOCTYIHOCTH M KauyecTBa MpeAocTaBlcHUs MyHHIMIAIbHON
YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOM BHUJE, SBIIIOTCA:

MOJTyYeHUE 3asiBHTENIEM IONHOM, aKTyaJlbHOH U AOCTOBEpHOH MHGOpPMaLUH O
NOpsAKE NPEAOCTaBIeHMH MyHHUIMIIAIEHOM YCIyTH;

[IOJTyYeHHe 3asBUTENIeM TIOJIHOM, aKTyalnbHOM M IOCTOBEPHOU HMH(OpPMAIUH O
XOHe MpenocTaBlneHuss MyHUIMIANBHOW YCIYrH, B TOM 4YHCIIE C HCIOIB30BAHUEM
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EII'Y/PIITY;

JOCTYNHOCTh 0OpalleHus 3a MpeNoCTaBIeHHeM MyHUUUNATBHOW yCIyrd, B
TOM YHCAE€ U JHL C OrpaHUYEHHBIMH (U3MYECKHMMH BO3MOXHOCTAMHM. JIs
00CITy)KMBaHUSL 3asBUTENIE C OrPaHUYCHHBIMH (PUIMYECKHMMH BO3MOXHOCTAMHU
HoMelleHre 000pyayeTcs MaHAyCcaMH, CIeHUATBHBIMU OTPAXKICHHAMU U MEPHIaMH,
obecrieunBaeTcs OECHPEeniITCTBEHHOE MEpeABIKEHUE M PpasBOPOT HHBAIHAHBIX
KOJISICOK;

KOJTMYECTBO B3aUMONEHCTBUII 3asBUTENS C MJODKHOCTHBIMH JIML@AMHU TPU
NpefocTaBlIeHHH MyHUUMITANIBHOM YCITyTH M UX NPOAO/DKUTENBHOCTE;

BO3MO)KHOCTh IOJIy4eHMs MyHUIMIANBHOW ycimyrn B Jrobom MOIL[ B
npenenax Tepputopuu KpacHomapckoro Kpas BHE 3aBHCHMOCTH OT MeCTa
npeObIBaHus (A PU3HUECKUX JIML, BIITIOYAsk HHAUBUIYTBHBIX NPEANPUHUMATEIICH)
nub0 MecTa HaxXOKAEHHA (MU IOPHOMYECKHUX JIMI) B COOTBETCTBHU C ACHCTBHEM
9KCTEPPUTOPHATBEHOTO MPUHLIUIIA;

BO3MOXKHOCTb I101a4H KOMIUIEKCHOTO 3ampoca B modom MOIT;

YCIIOBUS OXKHIAHHS NIpUEMa,

000CHOBaHHOCTh OTKAa30B B IPEOCTaBICHUH MyHHLUNATEHOH yCIyTH,

BBINIOJIHEHUE TPeOOBaHMH, YCTAHOBJICHHBIX 3aKOHOJATEIIHCTBOM, B TOM YHCJIE
OTCYTCTBHE U3DBITOUHBIX aJMUHUCTPATUBHBIX NEUCTBUIL;

YCTAHOBJICHUE TEPCOHANIBHOM OTBETCTBEHHOCTH [JOJDKHOCTHBIX JIMI[ 3a
cobmonenue TpeOOBaHMH aJMHHHUCTPATHBHOIO perlaMeHTa M0 KKAOMY HEHCTBHUIO
(anMHHHCTPATUBHOM IPOLEAYPE) NPH NPEIOCTaBICHUH MyHHIMIATBHOM! YCIIyTH;

[pEAOCTaBIeHUEe  MyYHUUMNAIBHOM  yCIyrH B COOTBETCTBHH  C
YCTaHOBJIEHHBIMU HACTOAIIMM AJMUHHUCTPATUBHBIM pPEIIaMEHTOM MOPANKOM M
Cpokamy;

OTCYTCTBHE OOOCHOBAHHBIX Xano0 pelueHds W nedcteus (GesmeitcTBus)
AJIMHUHUCTpaLUH, €€ JOIDKHOCTHOIO JIMIA, MyHHULMIATBHOTO CITyXKaIlero.

B3aumopeiicTBue 3asBUTENEH € JOTDKHOCTHBIMU JIMIIAMH AJIMHHUCTPALUM IPH
NPEAOCTaBieHUd MyHHMIMNANBHOH YCIyrd OCYLIEeCTBIIETCS [Ba pa3a - IpU
NpencTaBieHHy 3asBJICHUS U JOKYMEHTOB, HEOOXONMMBIX Uil NpPENOCTaBJICHHU
MyHuuunansHo$t  ycmyrm (B CIydae  HEIOCPEINCTBEHHOro  obpamieHus B
AIMHHUCTpALMIO), a Taloke IpPH TONYYCHHH pC3yNbTara IPeIOCTaBICHHA
MyHuULUNaNbHOM YCIyTH. '

B cnydae oOpameHds 3asBUTENs 3a IpeJOCTaBICHHEM MyHHUIMIATBHOM
yCoyru B O3JEKTpOHHOH ¢opMe H BbiOOpe 3asBHTENEM CIOCO0a MONTYyYEHHs
pe3yJibTara npeaocTaBicHus MyHUIUNIANBEHOM yCITyTH:

B AZIMUHMCTPALIUM, TO B3aMMOACHCTBHUE 3asABUTENA C NODKHOCTHBIMU JTHIAMHU
AIMHMHHCTpaLM OCYIIECTBIIETCS OAUH pa3 - NPH IOMyYESHIH pe3ynbTara;

B OJIEKTPOHHOM BHIE, TO B3aUMOIEHCTBUE 3asBUTENA C JODKHOCTHBIMH
JHLaMu AJMHUHHCTpaluH He TpebyeTcs.

ITpoNO/KUTENIBHOCTE OJHOTO B3aUMOJEHCTBHA 3asABUTENS C JODKHOCTHBIM
JIMIOM AMHHUCTPALMK HE IPEBBIIAET 15 MUHYT.

C ucnons3oBanuem EINI'Y, PII'Y 3agBuTento npenocTaBiisieTcss BO3MOXKHOCTh
OCYLIECTBIIATh MOHUTOPUHT X0/a MPEIOCTaBIeHUS] MyHUIMIATBHONR YCITYTH.
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3asBuTENs UMEET NpaBo obparuTscs B ML B 1emnsax nomydyeHus HHPOpMaLuu
0 XOA€ TMpenoCTaBIEHHs KOHKPETHOH MYHHULMIAJIBHON YCIyrd, YKa3aHHOH B
KOMILJIEKCHOM 3alpoce, MM O FOTOBHOCTU HOKYMEHTOB, SIBJIAIOILMXCS PEe3yJBTaToOM
NPEeJOCTABIEHUS! KOHKPETHOH MYHULMIAIBHOM YCIIYTH, YKa3aHHOH B KOMIIIEKCHOM
3arpoce. YkazaHHas HHpopmauus npenocrapnsercs MOLI:

B XOIIE JINYHOTO MpHEMa 3asBUTEIIS;

o TenedoHy;

IO 3JIEKTPOHHOM MOYTeE.

B ciyuae obpaienus 3assutens B M®LI ¢ 3anpocoM 0 xoze MpenoCcTaBleHUs]
KOHKPETHOM MYHULMIAJBHOW YCIyrd, yKa3aHHOH B KOMIUIEKCHOM 3ampoce, WU O
FOTOBHOCTH JOKYMEHTOB, SIBIISFOLIMXCSl PE3YJBTaTOM INPEJOCTaBJICHUSI KOHKPETHON
MYHULMIIATBHON YCIIYTHM, YKa3saHHOM B KOMIUIEKCHOM 3alpoce, IOCpPEeICTBOM
9NeKTpOHHOM moutel, M®I] 00s3aH HampaBUTh OTBET 3asBUTENIO HE MO3IHEE
pabouyero AHs, CIeQyIOLero 3a AHeM noaydeHus M®L] ykazaHHOro 3arnpoca.

2.16. HHele TpeboBaHUSI, B TOM 4YHCIE YYHTHIBAKOIIME OCOOEHHOCTH
MPENOCTaBJICHUS MYHHUHIIAIBHOM YCIYTH MO 3KCTEPPUTOPHAIEHOMY MPHHUMITY (B
clly4ae, ecld MYHHLHMNANbHAs yCiIyra NpeaoCTaBIIIeTCs [0 dKCTEPPHTOPHATEHOMY
NPHHIMIY) W OCOOEHHOCTH TNPEenoCTaBieHHss MyHMUMIATBHOW YCIYyrd B
9JIEKTPOHHOH dopMme.

2.16.1. Ha o¢unmansHOM cafite AIMMHHCTPaUMM B HH(POPMALMOHHO-
TeJeKOMMYHHUKaUMOHHOH  cetn  «Murepuer» u  EII'Y/PIII'Y  3asButemo
NPENOCTaBIIETCS BO3MOXKHOCTh KOMMMPOBaHUA (OPMBI 3asiBiIeHHsA (MpHiIoKeHHus 1 K
HaCTOSLIEMY AJIMHHHCTPATHBHOMY PEriaMeHTy) I JaJbHEeHIIero ero 3arnoHeHus
B 3JIEKTPOHHOM BMJIE M paclieyaTkKu.

2.16.2. TlpueM 3asiBIEHHHA O NpPENOCTaBICHUM MYyHHUMNAIBHOH yCIyrd B
MO®I], xonMpoBaHHe U CKAHUPOBAHUE JOKYMEHTOB, IPELyCMOTPEHHBIX IYHKTaMH 1-
7,9,9.1 u 18 wactu 6 crateu 7 ®enepansHoro 3akoHa Ne 210-O3 «O06 opraHuzanuy
NPEIOCTaBICHHS TOCYAAPCTBEHHbBIX M MyHUIUHIIAIBHBIX YCIyT», HHOOPMUPOBAHHE U
KOHCYNIbTUPOBaHUE 3asBUTENEHl O MOpAAKEe NpPEeNOCTaBIeHUS MyHULUMIAIBHOM
yCIyTd, O XOA€ pPacCMOTPEHMS 3alpoCcOB O MpPEAOCTaBIEHMH MyHHUUHIAIBHOM
YCIyTH, a TalkKe II0 MHBIM BONPOCAaM, CBS3aHHBIM C IPEJOCTaBICHHEM
MyHununaneHo# yeryru, B MOL] ocymecTBILIIOTCS 6ECIIIaTHO.

[Ipn mpenocraBieHur MyHHUIMIAIBHON YCIYTH IO 3KCTEPPUTOPUAIBHOMY
npuHiuMny MOL] npu  obpameHud - 3aaBUTENS (IPEACTaBUTENA  3asBUTENA)
OCYIIECTBJIIIOT CO3JaHUE JJIEKTPOHHBIX OOpa3oB 3ajgBJIEHHS U JOKYMEHTOB,
NpeICTaBIsIeMbIX 3asBUTeNleM (NPEICTABUTENEM 3asBHUTENS) W HEOOXOMUMBIX IUIA
npenocTaBieHHss MyHUIMIIANBHON YCIYIM B COOTBETCTBHM C aJAMHHUCTPATHBHBIM
peraaMeHToOM MpefocTaBiIeHHss MyHUIMNAIBHON YCIYTH, U UX 3aBEepeHHe C LENbIo
HanpaBJeHUA B A IMHHUCTPALHMIO.

[Ipu obpawenuu 3assutenss B MOL] c¢ komruekcHbM 3ampocoM MOI]
OCYIIECTBJIIET COCTaBJICHHE Ha OCHOBaHMM KOMIUIEKCHOIO 3alpoca 3asBJIeHHH Ha
NpEeNOCTaBICHUE KOHKPETHBIX MYHHIMIANBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, MOANMCAaHME TaKWX 3asBICHHH M CKpeIUleHMe ux nedarbio MOI],
¢dopMupOBaHHE  KOMIUIEKTOB  JOKYMEHTOB, HEOOXOAMMBIX JUIL  IOIydYeHUS
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MYHUUHMIIATBHEIX YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce (yKa3aHHBIE KOMIUTEKTHI
JIOKYMEHTOB (hOPMHUPYIOTCS U3 YHCIa JOKYMEHTOB, CBEIEHHI U (MIM) HHpOpMALHH,
NpencTaBiIeHHbIX 3asBuTeneM B MOL] npu o6paleHuy ¢ KOMIUIEKCHBIM 3alpOCoM, a
TaKKe [JOKYMEHTOB, cBefeHuii u (unu) wuHbopMauuu, momydeHHbIXx MOLL
CaMOCTOSATENIFHO B MOPSANKE MEXBEJOMCTBEHHOIO B3aMMOJAEHCTBHA, a TakkKe
BCIICZICTBHE MONYYECHHS PEe3yJBTaTOB FOCYJApCTBEHHBIX W (MIM) MYyHUIMOATBHBIX
YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce W HEOOXONMMBIX SIS IOJYYEHHs HHBIX
FOCYNapCTBEHHBIX M (MJIM) MYHHLMIIANBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce), HalpaBJIieHWe YKa3aHHBIX 3asABIEHHMH W KOMIUIEKTOB HOKYMEHTOB B
A IMUHHUCTpPaUUIO.

2.16.3. Ilpu npenocrapnenud ycayrd B M®Ll npueM u BblIaya JOKYMEHTOB
ocyuiecTBisercss corpyaHukamd MOLI. [ng HMCHOONHEHMs MakeT JOKYMEHTOB
NepelaeTcsi HeMOoCPENCTBEHHO B A IMHUHUCTPALHIO, B COOTBETCTBUH C 3aKJIIOYEHHBIM
CornameHueM O B3aUMOIEHCTBUM M IyHKTOM 3.3 HacTosumero AJAMHHUCTPATHBHOIO
perinaMeHra.

2.16.4. TlpueM OOKYMEHTOB OT 3asBUTENS, BblAaya 3agBUTENIO pe3ynbTara
npefocTaBieHHs MyHUUMIANBHOM yCIyrd, a Takke HHOOPMHPOBaHHE H
KOHCYJIFTUPOBAHHE 3asBUTENEH ocymecTBisieTcs crneuquanucrama MOLl B neHb
obpailleHusi 3asBUTENsT B IMOPAOKE ODJIEKTPOHHOM oOuepeAd, B TOM YHCIE IIO
npenBapuUTeIbHO 3amicu (Ha ONpeeneHHoe BpeMs U JaTy) HENPEPHIBHO B TEUEHHUE
paboyero JHs, B COOTBETCTBUH C rpatduxoM padorst MOII.

[Tpu npueMe KOMIUIEKCHOrO 3ampoca y 3asButens padoTHukd MOLL 00s3aHbI
npoMH(GOPMHPOBATh ero 000 BCEX TOCYNApPCTBEHHBIX M (MIHM) MYHHIMITAIBHBIX
yciyrax, YCiyrax, KOTOpBIE SBISIOTCA HEOOXOOMMBIMH M 00A3aTeNbHBIMH JUIA
MPEIOCTABJIEHHS FOCYIApCTBEHHBIX M MYHHLMIAIBHEIX YCIYT, NOTy4Ye€HHE KOTOPBIX
HEeoOXOMUMO ISl MONYyYeHUS MYHULHNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3anpoce.

2.16.5. B cekrope HWHPOPMHPOBAHUSA M OXHIaHUA cnenuamuct MOL]
OCYIIECTBIISIET OPraHU3alMOHHYI0 W KOHCYJIBTAalMOHHYIO IIOMOIIb TIpaKHaHaMm,
obpatusmumcst B ML miist nostyyeHuss MyHHIUIATBHON YCITyTH.

2.16.6. O6cmyxuBanue 3asButesieii M®L[ ocymecTBIseTcs € MOMOIIBIO
JJIEKTPOHHOH CHCTEMBI YIpaBJIeHHs OYepelapio, KOTopas MpeAHasHaYeHa M
perucTpalyy 3asBUTENEH B O4epenu; yuera 3asBHTeNIeH B ouepeny; yIpaBieHUs
OTIENBHBIMU OYepensiMH B 3aBHCHMOCTH OT BHUJOB YCIYI; OTOOpaKeHHUs craryca
ouepeny; NpenBapUTENbHON 3amucH 3asBuTens. CHCTeMa YNpaBICHUS OYepelbio
BKJIIOYaeT B ceOsi CUCTEMY TOJIOCOBOIO M BHM3yallbHOrO MH(OPMHUpPOBAHMS, ITYJIBTHI
OIIepaTopoB.
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III. CocTag, HOCTEI0BATENBHOCTD U CPOKH BHINOJXHEHUS
AAMHHHMCTPATUBHBIX MPOLEAYP, TPEOOBAHMS K NOPAAKY HX BHINIOHEHUS, B
TOM YHcJIe 0CO0EHHOCTH BBINOJHEHHs! aAMUHUCTPATHBHBIX NPOLEeAYpP B
3JIEKTPOHHOI1 opme, a TakiKe 0COGEHHOCTH BBLINOIHEHUS
aAMHHHCTPATHBHBIX MPOUEAYP B MHOTO()YHKIHOHANBHBIX IEHTPaX

3.1. CocraB, M0OC/1eJ0BATENbHOCTb H CPOKH BBIMOJHEHHUSI
AAMMHUCTPATHBHBIX NPOLENYP, TPEGOBAHHS K MOPSIAKY MX BHINOJIHEHHUs! IIPH
npexocTapieHu MyHHIMIATLHOM YCJIYrH B A AMHHHCTPAUMH

3.1.1. TIlpemocraBnenvie MyHHUMIANBHOW YyCOyrd B AJMHHHMCTpaLUU
BIJTIOYAET B ce0s CeAyIoIue aAMUHUCTPATHBHBIE IPOLIEAYPHI:

npHeM, poBepKa JOKYMEHTOB U PErHCTpaLs 3asBIeHU;

NOJlydeHHe  CBeNEHUH  IOCPEACTBOM  CHCTEMBI  MEXBEJIOMCTBEHHOTO
9NIEKTPOHHOTO B3aumopeiicTeus (nanee — CMOB);

paccMOTpeHUe JOKYMEHTOB H CBEICHHU;

NPUHATHE PELICHUS;

HarpasjieHue (BblIada) pe3yIbTaTa peJOCTaBICHUS YCIIYTH.

3.1.2. ApmuHuctparuBHas mnpouenypa «IIpueM, mpoBepka IOKYMEHTOB M
perucTpauys 3asBICHUD.

OcHOBaHUEM Ul Hayana IpOoLEAyphl SBJSETCA MoJada 3asiBJICHUSI COIIACHO
npuiIoKeHHIo 1 k HacToseMy AJMUHHUCTPAaTUBHOMY PErJIaMEHTY, C NPUJIOKEHHEM
JIOKyMEHTOB COTJIACHO MYHKTY 2.6 HacTOsLIEero AJIMUHHUCTPAaTUBHOIO pErjiaMeHTa B
AIMHHHUCTPALHUIO.

B pensx npenocraBneHuss MyHUUMNANBHOH YCIIyTH OCYLLECTBIIIETCS MPUEM
3asgBHUTENEH 10 NpeIBapUTENILHOM 3aKCH.

3amuce Ha OpdeM B AJIMUHUCTPAUMIO IPOBOAMTCS  IOCPEICTBOM
o¢uLManBEHOTO caiTa.

3ajABUTEINIO NPEJOCTABIIAETCS BO3MOXKHOCTD 3alMCH B JIFOOBIE CBOOOIHBIE I
IpueMa Jaty M BpeMms B Ipenenax YCTaHOBJIEHHOro B AJIMHHHCTpaunuu rpaduka
npueMa 3asBUTEIEH.

AIMHHHCTpaUdss He BIpaBe TpeGOBaTh OT 3asSBUTENSl COBEPLIEHHS HHBIX
NENCTBUIM, KpOME MNpPOXOXKHEGHU HWISHTHOUKALMH M  ayTeHTHQUKALUM B
COOTBETCTBMM C HOPMAaTHBHBIMH IIpaBOBBIMU akTaMu Poccuiickoit ®enepauum,
yKa3aHWs LeNd [pyeMa, a TAKKe MPEeNOCTaBlIeHUs CBENEHHI, HEOOXOMUMBIX I
pacuera  IJIMTEJIGHOCTH  BPEMEHHOTO  MHTEpBajia, KOTOPBEII  HE0OXomuMo
3a0pOHHUPOBATh UL NPHEMA.

[Mpu  yryHOM  OOpalleHHMH  JOJDKHOCTHOE — JIMIO  AJIMMHMCTpAlUH,
OTBETCTBEHHOE 33 NPHEM 3asiBJICHUS:

yCTaHABIMBAECT JIMYHOCTH 3asfBUTENSA IOCPEACTBOM IpPEABABICHUA MM
nacnopra rpaxngaHuHa Poccuiickoit ®epepanud MO0 HMHOrO  JIOKYMEHTa,
YIOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBHM C 3aKOHOJATENBCTBOM PocCCHICKOM
denepaudyt WM [OCPEACTBOM  MACHTH(GUKAUMM M ayTeHTUQUKauum C
HCIIOJIb30BaHUEM HH(OPMAIMOHHBIX TEXHOJIOTHH, IMpPEeXyCMOTPEHHBIX YacThio 18

22

cratbu 14.1 depepanpHoro 3akoHa ot 27 urons 2006 roma Ne 149-03 «O6
uHbopmauuy, MHPOPMALMOHHBIX TEXHOJOTHSIX M O 3amure MHbopMauuu» (mpu
HAJTMYMM TEXHUYECKOH BOZMOXKHOCTH);

NpOBEPSeT NOKYMEHT, YAOCTOBEPSIOMIA MOTHOMOYHS MPEACTABUTENS, ECIH C
3asBJICHUEM OOpaINaeTcs MPeACTaBUTENb 3asABUTEINS (3asBUTENEH);

Opd  OTCYTCTBMM OQOPMIIEHHOTO 3asfBJICHUS Yy 3asgBUTEN HIM IIpH
HEMpaBUJIEHOM (HEKOPPEKTHOM) €ro 3alOJHEHWH IpearaeT 3aHOBO 3arlOJHHUTh
YCTaHOBNEHHYIO (opMy 3asBieHHs] (COINIaCHO NPHIIOKEHUIO K HACTOAIEMY
pErJaMeHTy), IOMOraeT B €ro 3aroJHeHUHY;

NpOBEPAET HaIM4KMe BCEX HEOOXOOUMBIX NOKYMEHTOB IUIA NMpPEHOCTABICHUS
MyHUUHMIIANBHOH YCITYyTH, B COOTBETCTBUM C IIYHKTOM 2.6 HACTOSILEro perjaMeHTa;

NpH YCTAHOBIEHHU ()aKTOB, YKa3aHHBIX B MyHKTE 2.7, YBEJOMJISIET 3aiBUTEIA
0 HAJIMYMY MPEIITCTBHIA B IPHEME JOKYMEHTOR, HEQOXOIUMEIX IJIS MPeJOCTaABISHHS
MyHHUMIIATBHOW ~ yCIyTd, OOBICHSIET 3asBUTENIO CONEpIKaHWEe BBIIBJICHHBIX
HEJOCTAaTKOB B NpPEACTaBJICHHBIX AOKYMEHTaX M NpeiyaracT MPUHATE MEphl M0 UX
yCTPaHEHHIO;

€CNIM  HEeNOCTAaTKH, IpPEeNATCTBYIOLIME TMpUEMy IOKYMEHTOB, JOMYCTUMO
YCTPaHHTh B X0Ji& IPHEMa, OHH YCTPaHAIOTCS He3aMeTUTENBEHO;

CJINYaeT KOIMHMU JOKYMEHTOB C MX OpHIMHAIAMH, MOCJE YEro HIKE PeKBU3UTA
nokymenta «[loamucek), MPOCTABISAET 3aBEPUTENBHYIO Hammuchk: «Komust BepHa»;
JO/DKHOCTh  JIMIA, 3aBEPUBLIETO KONKIO [JOKYMEHTa; JIAYHYIO MOJIMKCE;
pacuudpoBKy MOANUCH (MHULMAIGL, (amunus); AaTy 3aBepeHus; nevarb. Ilpu
3aBEpEHUH KOMUH JOKYMEHTOB, 00BEM KOTOPBIX IpPEBBINACT OAMH JIUCT 3aBEpAET
OTHENBHO KaKABIH JIMCT KONMUM TAaKUM K€ CIOCOOOM, HCKIIFOYEHHS COCTaBIAIOT
CJly4yau, KOrZia BEPHOCTh KOIUH INPEICTaBICHHOIO JOKYMEHTA 3aCBHIETE/IHCTBOBAHA
B HOTapUaJILHOM IOpSJKE.

Perucrpauus 3asBlIeHHS M I[PUIAraeMbIX JIOKYMEHTOB OCYLIECTBIAETCS
JIO/DKHOCTHBIM JIMLOM AJIMHHUCTPALMM, OTBETCTBEHHBIM 32 PETHCTPALIMIO BXOAAIIEH
KOPPECIIOHACHIMH B TIOpSAAKE, YCTAHOBJIEHHBIM IIyHKTOM 2.13 Hacrosmero
AIMHHUCTPaTUBHOIO perjiaMeHTa.

OO0wwuiT MaKCUMAJTBHBIA CPOK MpHeMa IOKYMEHTOB HEe MOXET MpeBbluars 15
MUHYT.

Cpok mpueMa M perucTpaly 3asBieHHsI U JOKyMEHTOB — 10 1 paboyero aHs
(He BKIIOYaeTCs B 0OLIMI CPOK MpeaocTaBNeHHss MyHUIMNANBHOHN YCIIyTy).

KpureprssMu NPpUHATHS PELIeHUs ABIIAIOTCS:

HAIMYUE/OTCYTCTBME  OCHOBAaHMM  JUIi  OTKaza B  [PEJOCTABIICHHH
MyHHUMDANIBHON — YCIYrdH, TpPEeNyCMOTPEHHBIX IIyHKTOM 2.7. HAcTOSLIEro
AJIMMHHUCTPaTHBHOIO perjaMeHTa.

Pe3ynbraTroM afMUHUCTPATUBHOM NPOLIEY Pl ABJISETCS:

NpUeM/OTKa3 B TIpUeMe 3asdBJIEHMS M [JOKYMEHTOB Ha IIOJyYeHHE
MyHHAUIMIIANBHOH YCITyTH.

Cnocob ¢ukcanuu pe3ynpTara BHIIONHEHHS aIMUHUCTPATUBHON MPOLETYPHI -
BHECEHHUE B CUCTEMY 3JIEKTPOHHOIO JOKYMEHT0000pOTa.

3.1.3. AnMunucTpaTiBHas npouenypa «llomydeHue CBENEHHMIA MMOCPENCTBOM
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CMDO3B».

OcHoBaHWeM [UII Ha4yana IIPOLEAYPHI ABJIAETCA MOCTYIJIEHME IaKeTa
3aperHCTPUPOBAHHBIX JIOKYMEHTOB JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
npenocrasiieHine MyHUIUMIAIBHON YCIyTH, M BBIABJIEHUE UM NP NPOBEPKE MONHOTEI
NpEICTaBIEHHBIX 3aBUTENIEM CBEIEHHH (JOKYMEHTOB) HEOOXOAUMOCTH MOATOTOBKH
U HAnpaBlieHHH MEXBEIOMCTBEHHOIO 3alpoca B HMHOHM oprad (OpraHu3alHio) O
NpeNoCTaBIeHd TOKyMEeHTOB (MH(opMarmi), HeOOXOAUMBIX AJA NPeJOCTaBJIEHHA
MyHHALUOATEHOHR YCITyTH.

Me)xBeIOMCTBEHHOE HH(GOPMAILMOHHOE B3aUMOJEHCTBHE, OCYIUECTBIIAEMOE B
9JIEKTPOHHOM (opMe TMOCpeACTBOM EIOMHOM CHCTEMBI  MEXBEAOMCTBEHHOIO
3JIEKTPOHHOIO B3aUMOIEHCTBHA (Hayiee - MEXBEIOMCTBEHHOE HMH(OPMALHOHHOE
B3aMMOJEHCTBYUE B DJIEKTPOHHOH (hopMe), MPOU3BOAUTCA C YyYETOM TEXHMYECKHX
TpebOBaHMi K B3aMMOMACHCTBHIO HHGOPMALMOHHBIX CHCTEM B €IHHOH CHCTEMe
MEXBEOMCTBEHHOIO  JJIEKTPOHHOTO  B3aMMOJEHCTBHUsA,  YCTAaHOBIEHHBIX B
COOTBETCTBMM C mocTaHoBieHueM IlpaBurtenscTBa Poccuiickolt ®enepauuu 8
centsa6ps 2010 roma Ne 697 «O enuHON cucTeME MEXBEIOMCTBEHHOIO DJIEKTPOHHOIO

B3aMMOJENCTBUA», W  TpeOoBaHMi,  OOECHEUMBAIOIINX  TEXHOJOTHYECKYIO
COBMECTMMOCTh MH(OPMAIIMOHHBIX CHCTEM OpraHH3aluii, MOAKIIOYaeMBIX K
uHpaCTpyKType, obecrieynBaromeit HH(OPMALHOHHO-TEXHOIOTHYECKOE

B3aUMOJIEHCTBHE WHGOPMAILMOHHBIX CHCTEM, UCIIONB3YEMBIX IJI NPENOCTaBlICHUS
rOCYIAPCTBEHHBIX M MYHHIMIIAJIBGHBIX YCIYT B 3JIEKTPOHHOH (opMme, ¢ yKa3aHHOH
uH(pacTpyKTypoOii, TpeOOBaHUH K KaHAITY CBSI3U M MCIOJB3yEeMBIM IJIS €0 3alUThI
cpencteam Kpunrorpaduueckoil 3amuTsl MHGOpMALMM, a TakKke OCODEHHOCTEH
HCIIOJIb30BAaHUsl CTAHJAPTOB M IPOTOKOJIOB NpH OOMEHe NaHHBIMHM B SIEKTPOHHOMH
dopme Mexay HHOOPMAUMOHHBIME CHCTEMaMH YKa3aHHBIX OpraHu3alui u
UHPACTPYKTYpOi, YCTAaHOBIEHHBIX B  COOTBETCTBHM C  IIOCTaHOBJIEHHEM
Ipasutenscrea Poccuiickoit Penepanum ot 22 mexabps 2012 roma Ne 1382 «O
NpUCOETUHEHMH HH(POPMALMOHHBIX CHCTEM OpraHM3alMid K HHPpaCTPyKType,
obecrieynBaroei HH()OPMALHOHHO-TEXHOJIOTHUECKOE B3aUMOJEHCTBHE
UH(POPMALMOHHBIX CHCTEM, MCIIONIB3YyEMBIX i NPEJOCTaBIeHH FOCYAapCTBEHHBIX
H MYHHIUOQTGHBIX YCIYT W HCIOJHEHHMS TOCYINApPCTBEHHBIX M MYHHULMIATIbLHBIX
GbyHKIEI B DIEKTPOHHOH dopmey.

ITonyyeHue HOKYMEHTOB W  (WiaM) CBeIeHMH, HeOoOXOAMMBIX I
NpefocTaBNeHns MyHHUUMNAIBHOW YCIyrH (majiee - CBENCHHUA), HHHIMHUPYETCH
[OCPEACTBOM HANpaBIEHHUS MEXKBEJIOMCTBEHHBIX 3alpOCOB  AIMMHHMCTpaLUeH
(moTpebuTeneM CBeeHui) 1 3aBepIuaeTcs MOIydeHUEM NOTPeOUTENeM CBEIECHUM OT
[OCTABIMKA CBEJEHWI OTBETa HAa MEXBEIOMCTBEHHBIH 3ampoc, Ccolep Kallui
3anpaliMBaeMble CBeJeHHA W (WiM) uHGOPMAUMIO O NPHUYMHAX HEBO3MOXKHOCTH
NPeIoCTaBNCHUs CBEIEHUI 110 MEXKBETOMCTBEHHOMY 3aIIpoCy.

Cpok MpefocTaBieH s CBEIEHHI PU MEXBEIOMCTBEHHOM HH(POPMAIMOHHOM
B3aUMOJIEACTBHUM B 3JIEKTPOHHOM (popMe He NOJDKEH NpeBhIaTh 48 4acoB ¢ MOMEHTA
HaIpaBJIeHHs] MEXBEJOMCTBEHHOr'O 3a1Ipoca.

MexBeJOMCTBEHHOE uH}popMaumoHHOE B3aUMOJelCTBHE MOXET
OCyLIECTBIAETCS Ha OyMaXKHOM HOCHTETIE!
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npu HEBO3MOXKHOCTH OCYILLECTBIICHUS MEXBEIOMCTBEHHOTI'O
UHPOPMALOHHOTO B3aMMOJEHCTBUS B 3JIEKTPOHHON (OpME B CBA3U C OTCYTCTBUEM
3afpadBaeMbIX CBEEHHIA B 2JIEKTPOHHOI (opMe;

NpU HEOOXOAUMOCTH HPEACTABIEHUS OPUTHHAIOB JOKYMEHTOB Ha OyMaXKHOM
HOCHTEJIe TP HalpaBJIeHHH MEXBEJOMCTBEHHOTO 3aIlpoca.

CpoK MOArOTOBKM W HampaBeHHs OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoc O
npecTaBiIeHUH JOKYMEHTOB U HH(GOPMALHY, YKa3aHHBIX B MyHKTE 2.6.4 HACTOAIIETO
AIMHMHHCTPAaTHBHOTO perjiaMeHTa, Ha OyMa)KHOM HOCHTENIE HE MOXKET MpPEBHIIIATH
Tpex pabo4ux JHeH cO JHS MOCTYIJIEHUS MEXBEIOMCTBEHHOIO 3apoca B OpraH Ml
OpraHM3alMIO, MPEAOCTABIAIOIIME JOKYMEHT U HHQOPMALHIO.

KputepusiMu IpUHATHS peLUCHUS SBIIAIOTCA:

HaJIM4YMe MOKYMEHTOB, HEOOXOOUMBIX Ul MPeNoCTaBleHHs MyHULIMNAIbHON
YCIIYTH, HAXOJSIMXCS B pACIOPSDKEHUH HHOTO OpraHa (OpraHu3aiiy).

Pe3ynbTaTroM aIMHUHHCTPATUBHOI MPOLIETyPhI ABJISAETCS:

MOJlyYeHne JOKYMEHTOB (CBeleHMil), HEOOXOAMMBIX UId INpeNOCTaBIEHHA
MyHHULIMNATBHOH YCIIyTH.

Cnocob ¢ukcauy pe3ynpTaTa BEITOIHEHHS aAMUHUCTPATUBHOMN MPOLEYPHI -
(hopMupoBaHUe 1MaKkeTa JOKYMEHTOB.

3.1.4. ApnmuHMCTpaTHBHas mnpouenypa «PaccMOTpeHHME [OKYMEHTOB M
CBEZICHUI».

OcHOBaHMEM [UId Hayaja [poUenypsl SABISAETCA IOCTYIUIEHHE IIaKeTa
3apEerMCTPHPOBAHHBIX JOKYMEHTOB IOJDKHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a
npeaocrapaeHue MyHHLUIIAIBHON YCITYIH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MNpeaocTapleHue MyHHIUNAILHOR
YCIIyTH, OCYIIECTBISET IIPOBEPKY COOTBETCTBHA JOKYMEHTOB M  CBEIEHMH
TpeOOBAaHUAM HOPMATUBHBIX IIPABOBBIX AKTOB IPENOCTABIEHUI MYyHHUHUNAIBLHON
YCIIyTH.

Cpok aqMHUHHCTPATHBHO npoueaypsl — 10 1 paboyero nus.

KputepusiMu NpUHATHA PELIEHUS SBIIIOTCS:

HaIHYHE/OTCYTCTBUE OCHOBaHHHA [UIi MpEeNoCTaBlieHHs MyHHLIMNAILHOR
yCIyru.

Pe3ynpTaToM aIMHHUCTPAaTHBHON NIPOLIELY PBI ABJIAETC:

pelLIeHHe O NMPEeNOCTaBICHUW/00 OTKa3e B NPENOCTaBIEHHMM MyHUIUNAILHOM
YCIIyTH.

3.1.5. ApMuHHuCTpaTHBHAs npouenypa «IpuHATHE pEIIEHUAY.

OcHoBaHyeM I  Hayana  OpoHedypbl  sABIMETCd  pelleHHe O
npenocTaBlIeHHK/06 0TKase B npenocTapaeHud MyHHUIMIAIEHOM YCITyTH.

B ciyyae NpUHATHA peIIEHHs O NpPEeNOCTaBIeHMM MyHHMIMIAIBHOW yCIyrd
JOJDKHOCTHOE JIMUO, OTBETCTBEHHOE 3a NpenocTaBieHue MyHMUMNAIBHOH yciayr,
OTOBUT @POEKT peIleHHE O NPEJOCTaBIEHHH BBIIMCKA IO (GOpMe COINIacHO
MIPWIOKEHUIO 3 K HacToslleMy AIMHHUCTPATHBHOMY PETJIAMEHTY € NPHIOKEHHEM
caMOif BBIMCKM H3 peecTpa MYHHUUNAIGHOrO HKMYIIECTBa, JHMOO TNPOEKT
yBemoMJIeHHsT 00 OTCYTCTBMM B  peecTpe MYHHLMNAIBHOIO  HMMYINECTBA
3alpallliBaeMbIX CBEIEHHi IO (opMe COITACHO IPUIIOKEHMIO 4 K HACTOSALIEMY
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AJIMMHUCTPAaTUBHOMY PEIJIAMEHTY M MEPENAET €ro B MOPSJIKE AeIONPOU3BOJCTBA HA
COIJIaCOBAHME M MOAMNMCAHUE AOJDKHOCTHOMY JIMILY, YHNOJIHOMOYEHHOMY Ha €ro
HOANUCAHKE.

B ciyuae IpUHATHS pelleHus o6 OTKase B NMPEeOCTABNEHHH MyHHIHIANBHOH
YCJIYTH JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a INpenocTaBiieHMe MyHHIMNAIBHON
yCJIyrH, TOTOBUT MpOEKT pelleHHs 00 OTka3e B BBIAue BBINHCKM W3 peecTpa
MYHHULIMMAJBHOIO UMYLIECTBA MO (HOpPME COIJIACHO MPUIIOKEHHIO 5 K HACTOALIEMY
AJIMHHUCTPAaTUBHOMY DEIJIAMEHTY M MEPENaeT ero B MOpsAKe AENONpOU3BOJICTBA HA
COIIaCOBaHWE M IOANKCAHWE [O/DKHOCTHOMY JIMLY, YMOJIHOMOYEHHOMY Ha €ro
HOANMCaHHME.

Cpok aIMMHHCTPAaTUBHOI Mpoueaypsl — 40 1 pabouero moHs.

KpurepusaMu NpHHATHSA pELIEHHUS SABISAIOTCS:

HAIMYHE/OTCYTCTBHE OCHOBaHMH [ IpenocTaBleHHus MyHHUHUNAIBHOM
yCIIyTH.

Pe3ynbTaToM agiMUHKMCTPATUBHOMN MPOLIEAYPBI ABJISETCA:

cOpMHUPOBAHHEIH pe3ybTaT NpeaocTaBleHUst MyHULIUMIAIBHOM! YCITyTH.

3.1.6. AnmuHucTpaTHBHas npouenypa «HampaeneHue (Bblmadya) pesynbrara
[PEAOCTaBIICHUS YCITyTHY.

OcHOBaHHEM I Hayajla aAMUHHUCTPAaTHBHOM NPOLEMYPHI, ABJIIETCA HAIHMYUE
COTJIACOBAHHOTO M MOANHCAHHONO B YCTAHOBJIEHHOM IOpAOKE pe3yJibTara
npeaocTaBiieHus My HUUUNIAIBHOM yCITyru.

JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BhINA4y pe3yJbTaTa MpPENOCTaBJIEHH
MyHHMUMITAJIBHOH yCITyTH, IOC/E OKOHYAHMsI IPOLEXYPhl IPUHATHA PEIIECHU:

1) yBenomiiseT 3asdBUTENA Yepe3 CMC-COOOIIEHH s, B TeNeOHHOM pexXuMe Hiu
OpYTHM, YKa3aHHbIM B 3afdBJICHHHM CIOCOOOM O HEOOXOZUMOCTH HpPHOBITH B
AIMMHHMCTpaUMIO Ul MOJIy4EeHHs IOATOTOBIEHHBIX NOKYMEHTOB M COIJIACOBHIBAET
BpEeMs COBEPIUEHMS JAHHOTO JEHCTBHS;

2) mnpoBepseT IOKYMEHT, YINOCTOBEPSIOUIMA JMYHOCTh 3asBUTENS HIIH €ro
NpeJCTaBHTE]Is;

3) npoBepseT HaNMYHE COOTBETCTBYIOIIMX MOJHOMOYMH HAa MOJyYeHHUE
MyHHUHMNATEHOR YCIyTH, €ciu 3a IONy4YeHHEM pe3ynbTaTa YCIyrd obpamiaercs
NpeACTaBUTEIb 3aiBUTENL;

4) BBIIAET 3aBUTEIIO pE3ybTaT NPENOCTaBNEeHH MyHHLIUNANBHOH yCITyTH.

Pe3ynpTaT agMHHUCTPAaTHBHOM NMpPOLIEAYPHI - BbIOadya 3asBUTENIO pe3ynbTaTra
npeaocTasieHus MyHHIUNAIBHOHN yCIIyTH.

Cnocobom  ¢Qukcauuu  pe3ysbTaTa  BBIIONHEHHS  aJAMHHHCTPAaTUBHOM
NpOLEYPHI ABIAETCS POCIHMCH 3asBUTEN O MOYYEHHUH pe3ynbTaTa NpeNoCTaBIeHUs
MyHHUIMDANBHON YCITyTH.

Kputepuu npUHATHA pELICHUNA:

oOpaineHue 3asfBHTENs 3a pPe3yJsTaTOM NPENOCTaBNeHUs MyHHIMIAIBLHON
YCIyTH.

CpoK BBLIAYU pe3yJIbTaTa NpeaocTaBiieHus MyHUIMIanEHOR YCIyTd He BKIIIO-
yaercs B 00U CpoK NmpefocTaBneHdss MyHHLIUITAIBHON YCITyTH.
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3.2. CocraB, N0C/1eA0BATE]HLHOCTH H CPOKH BBITNIOIHEHUS
AIMHHUCTPATUBHBIX NIPOLEAYP, TPeOOBAHMSA K MOPAAKY MX BHITOTHEHHUS
NpH npegocTaBieHHd MyHHIMNAIBLHOH YCJIYIH B 31eKTPOHHOI (hopme

3.2.1. IlpenocraBneHue MyHULMIOATBHOM YCIYrH B 3JEKTPOHHOH Qopme
BKJIIOYAET B Ce0s CIIeAYIOIIHEe alMUHUCTPATHBHBIE MPOLIEIYPhL:

npueM, NpoBepKa JOKYMEHTOB U PErUCTPaLUs 3asBJICHHS;

noJy4eHue ceegeHuit nocpeacrteom CMOB;

pPaccMOTpPEeHUE JOKYMEHTOB U CBEIECHHH;

NPUHATHE PEILCHHUS,

HarnpasJieHHe (BbIgaya) pe3yJibTaTa [peI0oCTaBIeHHUs YCIyTH.

OCYLLECTBJIEHHE OLIEHKH KayecTBa MpeI0CTaBIeHUs] MyHU UM NAIbHON YCIIyTH.

3.2.2. AnmuHHcTpaTHBHas npouenypa «IIpuem, mpoBepka OOKYMEHTOB H
perucTpauus 3asBICHU.

OcHoBaHMEM [JI1 Hayala NpOLEAYphl SBIMETCA TMOJaya 3asgBIEHHA C
MPUJIOKEHHEM TOKYMEHTOB COIJIACHO MYHKTY 2.6 HAacTOAIIEro AJMHHUCTPATUBHOIO
perjaMeHTa, B TOM 4YHC/Ie IOKYMEHTOB M HH(OpMAaLUM, 3JIEKTPOHHBIE 0Opasbl
KOTOpPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHU C ITYHKTOM 7.2 yactd 1 crateu 16
«O0 opraHu3aLMU MPENOCTaBIEHHS TOCYNApCTBEHHBIX H MYHHULMMNATBHBIX YCIyT»,
nocpeactsoM EINTY unu PIITY.

ITpu npepocraBneHud MyHHLUMNAIEHOW YCIYTM B 3JIEKTPOHHOH ¢Qopme
UICHTU(GUKALUA M ayTEHTHQUKALMA MOXET OCYINECTBIATHCA MOCPEACTBOM (IIpU
HAIMYUH TEXHUYECKOH BO3ZMOXKHOCTH):

1) enuHOH cuCTEMbl HICHTHUKALMM W ayTeHTHQUKAUMM WM HHBIX
roCyJapCTBEHHBIX HH(OPMALMOHHBIX CHUCTEM, €CIH TakHe [OCYIapCTBEHHBIE
UH(OPMAIMOHHEIE CHCTEMBl B YCTaHOBIEHHOM IlpaBurenscTBoMm Poccuiickoit
Qenepanyuu  nmopsake obOecmeydBarOT B3aUMOIEICTBHE C €AMHOM CHUCTEMOI
UAeHTUQUKAUMU W ayTeHTH(UKALUH, I[pU YCIOBHUM COBMAAEHUA CBEINEHHH O
(U3HYECKOM JIUIIE B yKa3aHHBIX HHPOPMALMOHHBIX CHCTEMAX;

2) emuHOM cHCTeMbl HISHTHQHUKAUMH W ayTeHTHOUKALMK W EHUHOMN
MHGOPMALMOHHON CHCTEMBI MEPCOHANIBHBIX NaHHBIX, oOecneyrBarouei oopaboTky,
BKJIIOYAsA cOOp M XpaHEHHE, OHOMETPHYECKUX NMEPCOHANBHBIX NaHHBIX, UX MPOBEPKY
U nepenadyy UHGOpMALMM O CTEMEHH HX COOTBETCTBHSA [PEHOCTaBJIECHHBIM
6HOMETPUYECKHM MEPCOHANBHBIM JaHHBIM (GU3UYECKOTr0 JIHLA.

Ha EII'Y, PIII'Y pa3memaiorcst 0O6pa3upl 3aloJHEHHS dJIEKTPOHHON (OpMBI
3asBJICHUS.

B cnydae mojgayu 3asBICHHUS B DJIEKTPOHHOM BUAE (OpMHpOBaHUE 3aABJICHUA
OCYLIECTBIISETCS [TOCPEICTBOM 3alOJIHEHU 3aABUTENIEM HMHTEPAKTHUBHOU (opMBI Ha
EII'Y, PIIT'Y 6e3 HEOOXOAUMOCTH HOIOJHUTEBHON MOAa4YM 3asiBJIEHHS B KakoM-
mbo uHOM opme. JIOKyMEHTHI, NpUiaracMple 3asBUTENIEM K 3aiBICHHIO, JOJDKHBI
COOTBETCTBOBAaTh TpeOOBaHMAM, yKa3aHHbIM B IyHkTe 2.6.1. u 2.6.2. HACTOSIIETO
AJMMHUCTPATHBHOTO perjlaMeHTa.

dopMaTHO-NoruyecKas IpoBepKa copMHUPOBaHHOTO 3asBIIEHUSL
OCYIIECTBIIIETCS aBTOMAaTHYECKH I10CTIE 3allOHEHHS 3asBUTENEM KaKIOro U3 TOoJiei



27

SNEKTPOHHO# (opMbl 3asiBieHHs. [IpH BBIABICHUH HEKOPPEKTHO 3all0JHEHHOTO MO
3NIEKTPOHHOM HOPMBI 3asBIEHHS 32 BUTENb YBEAOMIISIETCS O XapaKTepe BBIABICHHOH
OWMOKH U MOpPSAKE €€ YCTPaHEHMs MOCPEACTBOM HH(OPMALHOHHOTO COOOLIEHHS
HENOCPECTBEHHO B AJIEKTPOHHON (OopMe 3asiBICHHUS.

[Tpu hopMupoBaHUH 3asABICHHUS 3aABUTEII0 0OeCIIeYrBaeTCA:

a) BO3MOXKHOCTH KOIMPOBAHUS U COXPAHEHHUS 3asBJICHUA M MHBIX IOKyMEHTOB,
yKa3aHHBIX B MyHKTe 2.6 HAcTOAWIEro AJIMUHHUCTPAaTMBHOIO pEIJIAMEHTa,
HEOOXOAMMBIX ISt IPpenoCcTaBIeHUuss MyHHUUMIANbHOH yCITyTy;

6) BO3MOXKHOCTP M€YaT Ha OYMa)KHOM HOCHTENE KOIHMU 3JIEKTPOHHOM (GopMbI
3asBJICHUS,;

B) COXpaHEHHe paHee BBEJEHHBIX B 2JIEKTPOHHYIO (OopMy 3asBIEHUA 3HAYEHHH
B JIFOOON MOMEHT IO JKEJIaHHIO MOJIb30BATEN, B TOM YHCJIE NPH BO3HUKHOBEHUH
omuboK BBOJA M BO3BpATe I MOBTOPHOrO BBOJA 3HAYECHHUH B JIEKTPOHHYIO (HOpMY
3asBJICHUS;

r) 3arofIHEHHWe TMOJedl JJIeKTPOHHOW (opMBI 3asBiEeHHS A0 Hayana BBOAA
CBEICHUI 3ajBUTENEM C MCIIOJB30BAaHUEM CBeIeHMH, pasMelmleHHelX B ECHA, u
cBeeHuii, ony6nukoranHeix Ha EITIIY, PIII'Y B uyacTH, Kacarolleics CBEIEHHIA,
orcytcTByromux B ECHA;

1) BO3MOXKHOCTh BEPHYTHCH Ha JIIOOOH M3 3TAIOB 3allOJHEHMA 3JEKTPOHHOH
¢dhopMel 3as1BIeHMs 6€3 NOTepH paHee BBEAEHHON HH(pOpMaLIUHY;

€) BO3MOXHOCTh jJoctyma 3assutens Ha EINI'Y, PIII'Y k paHee MoJaHHBIM UM
3asBJICHUSM B TEYCHME HE MEHee OJHOTO roja, a Takoke YaCTHIHO ChOpMHPOBAHHBIX
3asBJICHUII - B TeUEHUE He MeHee 3 MeCsLEB.

Ipu ycremHoi OTIpaBKe 3asBICHUIO TIPUCBAUBACTCA YHUKAIBHBIA HOMED, MO
KOTOpOMY B JIMYHOM kabuuere 3asBuTens nmocpeactsoMm EINY, PIITY 3assureno
OynmeT npencrapieHa HHGOPMAIHA O XO/€ BBIMOIHEHHUS YKa3aHHOTO 3asBICHH.

AnMuHuCTpauys obecrevnBaeT IMpUeM JOKYMEHTOB, HEOOXOMHMBIX JUIA
OpefocTaBieHnss MyHHUUIOATEHOW YCIYTH, M PEruCTpaluio 3asBieHus 6e3
HEOOXOJMMOCTH MOBTOPHOTO MPEJICTABIEHHUs 3asBUTENEM TaKHX JOKYMEHTOB Ha
OyMaX<HOM HOCHTENE.

Codopmuposannoe na EINTY/PIIT'Y 3assnenue Hanpasisercas [1I'C 2.0/ AUC
ELIY nocpeacreom CMOB.

Ipepocrasnenne MyHULIUIAIBHOM yCIIyrd HAYMHAETCS ¢ MOMEHTa IpUeMa H
perucrpauiud AIMHHUCTpaUyeil SIeKTPOHHBIX JOKYMEHTOB, HEOOXONUMBIX I
npenocraBieHus MyHUIMIATEHOR YCITyTH.

ITocne moctymrenuss B III'C 2.0/ AHMC ELlY 3aiBiIeHHE CTaHOBUTCA
JOCTYMHBIM JUISL HOJDKHOCTHOTO JIMLIA, OTBETCTBEHHOIO 3a IPUEM M PETHCTPALIUIO
3asBJICHUSL.

Peructpauds 3asBiCHHS U IpUIaraeMblX JOKYMEHTOB OCYILECTBIIIETCA
JIOJDKHOCTHBIM JTULOM A IMHHMCTpPALMH, OTBETCTBEHHBIM 32 PETMCTPALUIO BXOAAIIEH
KOPpPECIIOHACHIMH B IOPSOKE, YCTAaHOBIGHHBIM IyHKTOM 2.13 HacTosmero
AIMMHHCTpPaTHBHOTO PErJIaMeHTa.

OO0wuif MakCMMAJTBHBII CPOK NpUeMa NOKYMEHTOB HE MOXKET MpeBplUAaTh 15
MHHYT.

28

Cpok mpuema U perucTpaly 3asBjIeHHs U JOKYMEHTOB — 0 1 paboyero mHs
(e BWIOYAeTCs B OOLUIMIA CPOK MpeocTaBieHHss MyHULIUIAIBHOH YCITyTH).

KpuTepusamMu NpHUHATHS pEILeHUs SBIIOTCS:

HAIMYHE/OTCYTCTBHE  OCHOBaHMH  JIs  OTKa3a B IIPEJOCTaBJIEHHH
MyHUUMIANEHOM — YCIYrH, MPEeAyCMOTPEHHBIX IMyHKTOM 2.7.  HacTOALIETO
AJIMMHHMCTPaTHBHOTO perinamMeHTa.

Pe3ynsTaToM agMHHHCTPaTUBHON NpOLIEAYPBI SABISAETCA:

NpHeM/OTKa3 B TIpHEMe 3asBJIE€HMA M JOKYMEHTOB Ha MOJydYeHHE
MyHHULMOAIBHOM YCITYTH.

Criocob6 ¢uKcauuu pe3ynsTara BBIITOJHEHUS aflMUHUCTPATHBHON MpOLEXyphI -
BHECEHHE B CHCTEMY JJIEKTPOHHOTO AOKYMEHTO000pOoTa.

3.2.3. AgmuHuctpaTtuBHas npouenypa «IlomyuyeHue cBeleHMH IMOCPENCTBOM
CMO3B».

OcHoBaHWEM [UIl Hayana [MpOUEAyphl SBISAETCS IOCTYIUIEHHE IaKeTa
3apEerMCTPUPOBAHHBIX JOKYMEHTOB JJOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
npenocTaBiieHre MyHHIMNIAIBHON YCIIYTH, M BBIABJICHUE UM IIPH IIPOBEPKE MOJIHOTEHI
NPEICTABIEHHBIX 3asBUTEIEM CBEJICHUH (IOKYMEHTOB) HEOOXOAUMOCTH MOATOTOBKH
U HarpaBJI€HHHd MEXBEIOMCTBEHHOTO 3ampoca B HHOM OpraH (OpraHd3aLHio) O
NPEeNOCTaBJICHUH JAOKyMEHTOB (HMH(pOpMAIMH), HEOOXOJUMBIX Ul MPENOCTaBJICHUS
MyHHIMIAIEHOM YCITyTH.

MexBenoMCTBEHHOE HHGOPMALMOHHOE B3aUMOJEHCTBHUE, OCYLIECTBIAEMOE B
9JIEKTPOHHOH ¢opMe IOCPenCTBOM EOHHOM CHCTEMBI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJCHCTBHA (Hanee - MEXBEJIOMCTBEHHOE HH(OPMAaLUOHHOE
B3aHMOJIEHCTBHE B JJIEKTPOHHOH (hopme), MPOM3ZBOAUTCA C YYETOM TEXHMYECKHX
TpeOOBaHUH K B3aUMOJEWUCTBHIO HMH(OPMAIMOHHBIX CHCTEM B EOHHOH cHCTeMe
MEXXBEJIOMCTBEHHOrO  3JIEKTPOHHOTO  B3aMMOJEHCTBUA,  YCTaHOBJECHHBIX B
COOTBETCTBUHM C mocTtaHoBieHueM IIpaBurensctBa Poccuiickoit Pepepanuu 8
ceHTa0ps 2010 roma Ne 697 «O enuHOl cUcTeME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJEHCTBUA», U  TpeboBaHUHM, 0OECHEUHBAIOIIMX  TEXHOJOTHYECKYIO
COBMECTUMOCTh HMH(OPMALIMOHHBIX CHUCTEM OpraHM3alMii, MNOMKIIIOYaeMbIX K
UHPPACTPYKTYpE, obecreunBaromei UH(POPMAIHOHHO-TEXHOJIOTHYECKOe
B3auMozeiicTBue MHGOPMALMOHHBIX CHCTEM, HCHONB3YyEeMBIX I NpPeHOoCTaBJICHHA
rOCyapCTBEHHBIX W MYHUIMIAIBHBIX YCIYyT B 3JEKTPOHHOH (GopMe, ¢ ykazaHHOM
HHOPACTPYKTYpOH, TpeDOBaHUI K KaHATy CBSA3H U MCIONB3YyEMBIM IS €ro 3aIlUThI
cpeacTBaM Kpunrorpaduueckodl 3ammrel HHGOpPMALHUM, a TaKkKe OCOOEHHOCTEH
HCIIONIb30BaHMs CTaHAAPTOB M IPOTOKOJIOB MPH OOMEHE NaHHBIMH B 3JIEKTPOHHOM
dopmMe Mexay HHOOPMALMOHHBIMM CHCTEMaMH YKa3aHHBIX OpraHuzauuil u
HHQPACTPYKTYpOH, yCTAaHOBNEHHBHIX B  COOTBETCTBHH C  IIOCTaHOBJICHHUEM
IpaButenscTBa Poccuiickoit ®enmepauuu ot 22 mekadbps 2012 roma Ne 1382 «O
NPUCOEAUHEHHH HH()OPMAIMOHHBIX CHCTEM OpraHu3aliii K HHQpacTpykType,
obecnieunBaromen UH(OPMALOHHO-TEXHOJIOIMYECKOE B3aUMOJEHCTBUE
HHGOPMALMOHHBIX CHCTEM, HCIONB3YEMBIX JUIA NPENOCTABIEHHA TOCYAapCTBEHHBIX
U MYHULMOAIBHBIX YCIYyT M MCIOJHEHUS TOCYNapCTBEHHBIX M MYHHULHMIAIBHBIX
(GYHKIUI B 3JIEKTPOHHOI dopMe.
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[TonyyeHue OOKYMEHTOB M  (WJIM) CBEHNEHHH, HEOOXOMUMBIX IS
NpenocTaBieHuss MyHUUMNAIBPHOH yciayru (nmajiee - CBENEHHMS), HHULMUPYETCS
[OCPEACTBOM  HANpaBiCHUs MEXKBEJOMCTBEHHBIX 3alpoCoB AIMUHHCTpalHeit
(moTpebuTeneM CBeACHUI) U 3aBEpIIACTCA MOJTyYeHHEM NOTpeOUTeIeM CBENECHHUH OT
IIOCTaBILMKA CBEJECHHI OTBETAa Ha MEXKBEIOMCTBEHHBIH 3ampoc, COIep KallIuii
3ampalldBacMble CBeleHUs M (WiIM) MHGOPMALMIO O NPUYHHAX HEBO3MOXKHOCTH
MPEIOCTaBJICHUS CBEICHUI 10 MEXBEAOMCTBEHHOMY 3aIpocy.

Cpoxk MpefocTaBIeHUs CBeISHUI NPH MEXBEIOMCTBEHHOM HH(}OpPMALMOHHOM
B3aUMOJICHCTBHUH B SNIEKTPOHHOH opMe He MOJDKeH NpeBbIIaTh 48 YacoB ¢ MOMEHTA
HAaIpaBJIeH!s MEXBEIOMCTBEHHOTO 3ampoca.

MexBeJOMCTBEHHOE HUH(OPMaIHOHHOE B3aUMOJEHCTBHE MOXeET
OCYIIECTBIIAETCS Ha OyMa)KHOM HOCHTENE:
npu HEBO3MOYKHOCTH OCYLIECTBIICHHUS MeXBEJOMCTBEHHOTO

UH(OPMALMOHHOIO B3aMMOAEHCTBUS B JIEKTPOHHOM ()OpMe B CBS3U C OTCYTCTBHEM
3arpaliBaeMbIX CBEIEHHUI B 3JIEKTPOHHOU dopMme;

[pY HEOOXOAMMOCTH MPEICTABIECHHS OPUTHHANIOB JOKYMEHTOB Ha OYyMaXKHOM
HOCHTEJIE IPH HanpaBleHHH MEXBEJOMCTBEHHOI'O 3arpoca.

CpoK MOArOTOBKM M HAlpaBJIEHUs OTBETa Ha MEXBEJOMCTBEHHBIH 3ampoc o
NPEACTaBJIEHHU JOKYMEHTOB U HH)OpPMALIUH, YKA3aHHBIX B MyHKTE 2.6.4 HACTOSILEro
AJIMMHHCTPAaTHBHOTO pErJIaMeHTa, Ha OyMa>KHOM HOCHUTENIe He MOJXKET NpEeBBIIAaTh
Tpex paboyux JHEH co AHA MOCTYIJICHUS MEXBEJOMCTBEHHOIO 3alpoca B OpraH Wid
OpraHu3alHio, MPEAOCTABILIIOIUE JOKYMEHT U HHPOPMALIHUIO.

KpurepusaMu NpuHATUA peLIeHUs IBIAIOTCS:

HaIMYHe JOKYMEHTOB, HEOOXOJUMBIX UL NMpPENOCTaBNeHus MyHULUITAIEHON
YCIIYTH, HAXOASAIIMXCS B PACIOPSKEHHH HHOTO OpraHa (OpraHu3alyy).

Pe3ynpTaroM afMHHUCTPATUBHOM MpOLELY PBI ABIIAETCS:

TIOJlyYeHHEe NOKYMEHTOB (CBENEHMH), HEOOXONUMBIX U1 MPENOCTaBICHHSA
MyHuIMIansHON yCIyTH.

Cnoco6 ¢ukcaupu pe3yspTaTa BEIIOTHEHUS aAMUHUCTPAaTUBHOM MPOLEIYpHI -
(opmupoBaHHe MaKeTa JOKYMEHTOB.

3.2.4. ApvunucrpatuBHasg mpouenypa «PaccMOTpeHHe [OOKYMEHTOB U
CBEISHUIY.

OcHOBaHMEM Ui Hayaiga I@POLENyphbl SABISETCA IOCTYIUICHHE IIaKeTa
3apErUCTPHPOBAaHHBIX JOKYMEHTOB JOJDKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 34
npenocTapaeHue MyHUIUNAIBHOMN yCIIyTH.

JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpefocTaBlieHHe MyHUUUNaIbHOH
YCIIyTH, OCYLIECTB/IAE€T IIPOBEPKY COOTBETCTBUS JOKYMEHTOB M CBEAEHHH
TpeOOBaHMAM HOPMATHUBHBIX MPABOBBIX AKTOB IPEAOCTAaBIECHHUS MYHHLHUNAIBHOH
YCIIyTH.

Cpok aIMHHUCTPaTUBHOM Npouexypsl — 10 1 paboyero JHs.

Kpurepusamu npuHATHA PELIEHHS SABIIAIOTCA:

HAIMYHE/OTCYTCTBHE OCHOBaHUM A TpenocraBieHus MyHUIMOANBHOH
YCIIyTH.

Pe3ynsTaToM aiMUHUCTPATUBHOM NPOLIELY PHI SBJISAETCS:
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pelleHre 0 MpeJoCTaBIeHHH/00 OTKa3e B MPEeNOCTaBICHUM MyHHUIMIAIBHON
YCIIyTH.

3.2.5. AoMuHMcTpaTuBHas npouenypa «[IpuHATHE pereHus.

OcHOBaHMEM Ul  Hayaja  [poLeayphl  SBJIAETCA  peIleHHEe O
MPEI0CTaBIEHUH/00 0TKa3e B PENOCTaBIeHUH MyHHLMIIANBHOM YCITYTH.

B cnyyae mpuHATHS pelleHHs O MPEJOCTaBICHUH MYHUUMNANBGHON YCIYrH
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NpeNoCTaBieHHEe MyHHULMNAIBHON yCIyTrH,
FOTOBMT IIPOEKT pELIeHHe O IPeHOCTaBIEeHHH BEBIMHCKM IO ¢opme cormacHo
NPUJIOKEHHIO 3 K HACTOSIIEMY AJMHHHCTPaTHBHOMY PErJIAMEHTY C MPUIOKEHHEM
CcaMOil  BBITMCKH U3 peecTtpa MYHHUHMNAJIBHOIO HWMYIUECTBA, oo IPOEKT
yBeIOMJIEHHsT 00 OTCYTCTBUM B  pEEeCTpe MYyHHLUHUIAIBHOTO  HMYIIECTBa
3anpallMBaeMbIX CBENEHUH MO (opMe COrnacHo MNPUIIOKEHHIO 4 K HaCTOAIEMY
AﬂMl/lHlflCTpaTI/IBHOMy PEeTIaMEeHTy U NEPEAACT €ro B IOPAAKE ACJONPOU3BOACTBA HA
COIJIaCOBaHHE M IOJANUCAHHE MOJDKHOCTHOMY JIHILY, YIOJHOMOYEHHOMY Ha €ro
MOZMTUCAHHE.

B ciydae npuHATHA pelieHus o0 oTKase B MpeAocTaBileHUd MyHHLIUNIATEHOM
YCIYT'M JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpenocTaBiieHHe MyHHUMIAIBHOM
YCIYTH, TOTOBHT IIPOEKT pelleHus 00 OTkase B BBbIOaye BBIIUCKH H3 pEecTpa
MYHHMUHIIAIEHOTO MMYLIECTBA MO (JOpME COMNIACHO MPHIIOKEHMI0O 5 K HacTosIleMy
AIMUHUCTPAaTHBHOMY perJIaMEHTY M MEPEHaeT ero B MOpsIKe NeNONPOU3BOACTBA HA
COIJIaCOBaHME U IOANMCAHHUE IODKHOCTHOMY JIMLY, YIIOJIHOMOYEHHOMY Ha €ro
MOATUCAHHE.

CpoK aAMUHUCTPATUBHOM mpouexypbl — 10 1 padouero mHs.

Kpurepusamu NpuHATHS pPEILEeHUS SABIISIOTCS:

HAJIMYHE/OTCYTCTBHE OCHOBAaHHM [UI MpENOCTaBieHHA MyHHIHIATBHOM!
YCIYTH.

Pe3ynsTaToM aIMUHUCTPATUBHOM MPOLIEAYPHI SABIISIETCS:

c(hOpMHUpOBAHHBII Pe3yNbTAT NPEOOCTaBICHH MyHULUIANLHOM YCITyTH.

3.2.6. AnMunucTpatuBHas npouexypa «Hanpasnenue (Bigaya) pesyibTara
NPEeIOCTABICHHS YCITYT .

OcHoBaHMeM Ul Hayana aJMHHHCTPAaTHUBHOHN NpPOLEAYPHI, SIBIAETCS HaJIMYHe
c(hOpMHPOBAHHOTO pE3yJIbTaTa MPENOCTaBIeHUs MyHHLUNAIBHOMN YCIIYTH.

Pesynerarel npenocrapaeHuss MyHULMIATBHON YCIYTH, YKa3aHHbBIE B IyHKTE
2.3 HacTosmero AIMMHHCTPAaTHBHOIO pErjaMeHTa, HaMpaBiAlTCA 3asBUTENIO B
nuyHeld kabuHer Ha EIY/PIITY mocne OKOHYaHUS NpOUENypsl TPHHATHAL
peLIeHHS.

B ciyyae BpIOOpa 3asBUTENEM B COOTBETCTBMU C IMYHKTOM 2.3.4 HACTOAIIErO
AJIMHMHUCTPAaTHBHOIO  perjaMeHTa IOJy4YeHHs pe3yJibTaTa IpeNoCTaBICHUS
MyHuUMnansHOM ycmyrn Ha OyMaXXHOM  HOCHTENe, JOJDKHOCTHOE — JIMUO,
OTBETCTBEHHOE 3a BbIJauyy pe3yJibTara NpeNoCTaBleHUs MyHULHNAIBHON YCIyry,
[I0CJIe OKOHYAHHs1 NPOLE XY PhI IPUHATHUS PELIEHHA:

1) yBenomiseT 3adBUTEN Yepe3 CMC-COOOIEHuUs, B TeNe(OHHOM PEXUME WU
IpYrdM, YKa3aHHBIM B 3ajBJIEHHM CIIOCOOOM O HEOOXOAMMOCTH UpHOBITE B
Anmuauctpamuio  (M®LI) fand moigydeHHs MOATOTOBJICHHBIX JOKYMEHTOB H
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COTJIaCOBBIBAET BPEMsI COBEPILEHUS JAHHOTO NEHCTBHUS;

2) mnpoBepsieT AOKYMEHT, yIOCTOBEPSIOLIMHA JIMYHOCTH 3asBUTENS MM €ro
NpeCTaBUTENs;

3) npoBepseT HaJIMYUE COOTBETCTBYIOLUMX IIOJHOMOYMI Ha IOJIy4eHHE
MyHUIUNATBHOW YCIYTH, €ClH 3a IOJyYeHHWEeM pe3yJibTara YCIyrH oOparaercs
HpeCTaBUTENb 3asiBUTEI;

4) BBIIAET 3asBUTEIIIO PE3YJIBTAT MpefoCTaBIeHUs MyHULIUIIAIEHON YCITYTH.

Pe3ynpTaT agMHUHUCTPATHBHOW NMpOLEAYphl - BbIAaua 3asBHTEIO pe3yJIbTara
npenocTaByieHuss MyHULMIIATBHOHN YCITyTH.

Crnioco6 ¢ukcanuu pesyaprara BbIIOJIHEHH aAMUHUCTPATUBHOM NPOLIEAYPBI:

B III'C 2.0 /AUC ELTY.

KpuTepuu NpUHATHS peIleHuU:

obpauieHne 3asBUTEN 3a Pe3yJIbTaTOM MpedocTaBleHus MyHHUUMIAIbHOH
YCITyTH.

Cpok BBIZAUM pe3ysibTaTa NpenocTaBieHus MyHHUMIANBHOH yCIyrd He
BKJTIOYAETCs B 0OLIMH CpOK MpenocTaBieHuss MyHUUUNaIbHON yCITyTH.

3.2.7. AnvuuucTpaTtiBHas npouenypa «OCyIIEeCTBIEHHE OLIEHKHM KadecTBa
npenocraBieHuss MyHHLIUNAIEHOH yCITyTu».

OcHOBaHMEM [ Hayana aJMUHHCTPaTHBHOH NpOLELyphl  ABJIAETCA
OKOHYaHME MpeNOCTaBNIeHUsT MyHULUMIAIBHON YCIYTH 3aJBHTEIIO B ClIy4Yae MOJayYH
3ampoca O MpenoCTaBlIeHHHM MyHMIMIIAILHOH YCIyrH B 3JeKTpoHHOH ¢opme ¢
ENI'Y, PIITY.

3asBuTeno obecreYrBaeTCs BOZMOXKHOCTh OLIEHHUTH JOCTYIHOCTh U KayecTBO
MyHHIMNATBHOR YCIyTd IyTeM IPOXOXKAEHUS OIPOCHOrO MOZYJS B JIMYHOM
kabunete Ha EITT'Y, PIITY.

KputepueM NpUHATHA pelIeHHs [0 JaHHOH aJIMHMHHCTPaTHBHOH NpoLexype
SBJIIETCS COIJIACHE 3asBUTENSI OCYLIECTBHTh OLIEHKY MOOCTYIHOCTH M KadyecTBa
MyHuuunansHo| ycinyru ¢ ucnons3zobanueM cpencts EINIY, PITTY.

Pe3ynbpTaToM agMUHUCTPAaTUBHON MpPOLIEAYPHI SBJIAETCS OUEHKA JOCTYIHOCTH
¥ KayecTBa MyHumnansHo# ycnyru Ha EITTY, PIITY.

CrnocoboMm ¢uxcanuu pesynprata aJMHHUCTPAaTUBHOH NMPOLENYpHl SBIAETCS
yBeZIOMJIEeHHE 00  OCYLIECTBJIGHHHM  OLEHKH  HOCTYMHOCTH W  KayecTBa
MyHUUIUNAIBHON yCIyry B TuaHOM kabuuere Ha EIIT'Y, PIIT'Y.

3.3. CocraB, moc/1e10BaTENbHOCTh M CPOKH BBINIOJTHEHHUS
aAMHHHCTPATUBHBIX NPOLEAYP, TPeOOBAHUS K MOPSIAKY HX BbIIOJTHEHUS
NpHU NpeaocTaBjeHud MyHHIMnaabHo# yeayru B M®IT

3.3.1. Ipenocrasnenue MyHuuunansHoi ycmyrd B M®L[ Brmoyaer B cebs
CJIEAYIOLIME aqMHIHUCTPATHBHEIE POLETYPBI:

HpHeM, MPOBepKa JOKYMEHTOB U PeriCTpaLys 3asBICHMS;

HoJy4yeHue cBefieHuit mocpeacrsom CMOB;

paccMOTpeHHe JOKYMEHTOB U CBEIICHHI;

NPHHATHE PEIIECHMUS;

HanpasieHue (BbIIaya) pe3yabprara NpeJoCTaBIeH!s YCIyTH.
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3.3.2. ApmunHucTpatuBHas mnpoueaypa «lIpuem, mpoBepka IOKYMEHTOB H
perucTpanys 3asBICHU.

OcHoBaHHEM JJIs1 Hayajga Npouenypsl SBISETCS Mojaya 3asBiEHHUs COITIACHO
NPUWJIOKEHUIO 1 K HacToALEeMy AIMUHUCTPAaTUBHOMY DPEIJIAMEHTY C IPHIIOKEHHEM
JIOKYMEHTOB COIJIACHO MYHKTY 2.6 HacTosAmero AJAMUHUCTPAaTUBHOIO PErjaMeHTa B
MLl

B wensix npenocrasieHds MyHHUMIAIEHORH YCIYTHM OCYIIECTBIAETCS NpUEM
3asABUTEJIEH 110 IPEABAPUTENILHON 3alUCH.

3anuck Ha npueM B M®II npoBoaurcs nocpeacteoM PIITY, Enunoro noprana
MOILI.

3agBUTEIIO MPEAOCTABIAETCS BO3MOXKHOCTD 3allUCH B JIIOOBIE CBOOOAHBIE IS
npueMa JaTy M BpeMs B Ipenenax ycraHoBiaeHHoro B MO®I[ rpajuka npuema
3asiBUTENEH.

M®II He BripaBe TpeOOBATh OT 3asBUTENS COBEPIIEHH HHBIX NEHCTBUIl, KpOMe
OPOXOXKIACHUS ~ HMACHTHOHUKAUMH W  ayTEeHTH(UKAUMM B  COOTBEICTBHM C
HOPMaTHBHBIMH IpaBOBBIMH akTaMu Poccuiickoit ®enepauuu, ykasaHus LEIH
npyeMa, a Takke MpPEeNOCTaBIeHUsI CBENEHMH, HEOOXOOMMBIX Ui pacuera
JUTMTENFHOCTH BPEMEHHOI'O WHTEpBasa, KOTOpPBIH HEOOXOAMMO 3a0pOHUPOBATH LA
npuema.

ITpu iuuHOM OOpaleHun JoKHOCTHOE TMo MO, OTBETCTBEHHOE 3a IPUEM
3asBJICHHA:

uHOpMHpYeT 3asiBHUTENEll O MOpsAAKEe NpenocTaBieHUs MyHULUNAIbHOM
yCIIyTH;

YCTaHABJIMBAET JIMYHOCTH 3asBHTEIS Ha OCHOBAaHHMM IIAcIopTa TpaxKJAaHUHA
Poccuiickoit ®exepaumu M WHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3agBHTEI, B COOTBETCTBUM C 3aKOHOAATENsCTBOM Poccuiickoit Penmepanuu audo
yCTAaHABJIMBACT  JIMYHOCTH  3ajgBUTEN, IPOBOAUT €ro  HACHTHDHKALHIO,
ayTeHTU(PHKALUIO C HCHOJB30BAaHHEM HH(POPMAUMOHHBIX CHUCTEM, YKAa3aHHBIX B
gactax 10 u 11 crareu 7 ®enepanpHoro 3akoHa Ne 210-03 «O6 opraHuzauuu
NPEAOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHLIMIAIBHBIX YCIyr» (OpU HATUYHH
TEXHUYECKOH BO3MOXKHOCTH);

NpOBEPseT JOKYMEHT, yIOCTOBEPAIOIIMH IMOJIHOMOYHS MPEACTaBUTEN, ECIH C
3asBiIeHHEM (YBEIOMIIEHHEM) 0OpalnaeTcs NpeacTaBUTeIb 3asIBUTENS (3asBUTENEH);

Opd  OTCYTCTBHHM O(QOpPMIICHHOIO 3asBJICHHA Yy 3aiBUTENL WIM IpU
HETpaBUILHOM (HEKOPPEKTHOM) €ro 3amofHEHHM IMpeaiaraeT 3aHOBO 3alOJIHUTH
YCTaHOBJIEHHYI0O (opMy 3asBICHUS (COIJIACHO MPWIOKEHHIO K HACTOSLIEMY
perjaMeHTy), MNOMOraeT B €ro 3aloJIHEHHH, B TOM YHCIIE IOCPEICTBOM
aBTOMATH3HPOBaHHBIX UH(POpMaLMOHHBIX cucTeM MOLI;

IpOBEpseT HAIUYHE BCEX HEOOXOIMMBIX NOKYMEHTOB IS MpPEeNOCTaBJICHUS
MyHHLIUIaNEHON YCIIYTH, B COOTBETCTBUM C IYHKTOM 2.6 HACTOSALIETO perjlaMeHTa |
COOTBETCTBHME KOIMI MPEACTARISIEMBIX JOKYMEHTOB (32 HCKIIFOUYEHUEM HOTapUalibHO
3aBEPEHHBIX) UX OPUTHHATIAM;

OCYILECTBIISIET KONUPOBaHHE (CKAaHUPOBaHUE) JOKYMEHTOB, IPEXYCMOTPEHHBIX
myHkramu 1-7, 9, 9.1, u 18 yactu 6 crarbu 7 ®enepanbHoro 3akona ot 27 urojs 2010
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roma Ne 210-®3 «OO6 opraHu3auuM MPENOCTaBIEHUA TIOCYHApCTBEHHBIX U
MyHULIMOANBHBIX ~ YCIyr» (Jajee — JOKYMEHTBl JIMYHOIO XpaHEeHWsd) |
IpEeICTaBJICHHBIX 3asBUTeNeM (TpPENCTaBUTENEM 3asBUTENsA), B Cly4ae, €ciu
3asABUTENb (NPEACTABUTENb 3asBUTENA) CaMOCTOATENBHO HE MPEACTAaBHI KOMUU
JOKYMEHTOB JIMYHOTO XpaHEHHs, a B COOTBETCTBMM C aJMHUHHUCTPATHBHBIM
perJaMeHToOM MpenocTaBleHus MyHUUMIIANBHON YCIYyrH IS ee IpeNoCTaBIeHHs
HeoOXOMMMa KOMHUS JOKyMEHTA JINYHOTO XpaHeHHs (3a MCKIIFOYSHHEM cilyyas, Koraa
B COOTBETCTBHM C HOPMAaTWBHBIM TMPAaBOBBIM aKTOM [JIA MPECOOCTABJICHUA
MyHULUTaTBHOR yCIyTH HE0OX0IUMO NpeabsBIeHAE HOTapHAITBEHO
yIOCTOBEPEHHOM KOMH AOKYMEHTa JIMYHOTO XPAHEHHS);

¢opMupyeT JJIEKTpOHHBIE HOKYMEHTHI M (MJIHM) OJJIEKTPOHHBIE 00pa3sl
3ajBJICHHS, JOKYMEHTOB, NpPUHATBIX OT 3asBUTENs (TPEACTABUTENS 3asBHUTENA),
KOITH I AOKYMEHTOB JIMYHOTI'O XPaHEHHsA, NPHHATBIX OT 3asABHTEIIA (HpeIICTﬁBHTeJIH
3asgBUTEIIA), obecreuynBas UX 3aBEPEHUE DJIEKTPOHHOM MOIMUCHI0 B YCTAHOBICHHOM
nopsKe;

C HCIONB30BaHHEM HH(POPMALHOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJOTHI
O 3alUIICHHBIM KaHaJlaM CBS3H HaNpasJIA€T JJICKTPOHHBIE HOKYMEHTBI U (I/IJ'IPI)
QJIEKTPOHHBIC 06p335[ JOKYMEHTOB, 3aBE€pPEHHbIE B YCTAHOBJICHHOM MOpPAOKE
9NIEKTPOHHOM MOJMUCHIO  YIIOJHOMOYEHHOrO [JOJDKHOCTHOro suua MOL[, B
AIMHMHHCTpALHUIO.

HomxHoctHoe muuo ML, oTBeTcTBEHHOE 3a MpUEM  3asBJIEHHS,
aBTOMATHYECKH PErHCTPHPYET 3ampoc (3asBieHHE) B JJIEKTPOHHOM 0a3ze NaHHBIX U
BBIAET PACIUCKY B MONYYEHHU JOKYMEHTORB 3asBHUTEIIO.

B ciyyae npenocrasnenuss MyHUIMIATBHOMN YCIYTH B COCTaBe KOMIUIEKCHOTO
3anpoca JOJDKHOCTHOE JIHLO M®LI, 0OTBeTCTBEHHOE 3a IIPHEM 3ampoca:

uabOpMUpYET 3asBUTENel O MOpSAKe INpemocTaBieHus MyHHIHNIATBHOMH
YCITyTH;

COCTaBIIET HAa OCHOBAHMM KOMIUIEKCHOIO 3ampoca 3asdBlIeHHE Ha
npenocraBieHie MyHHIUATLHON YCITyTH;

[OJNMCHIBAET JaHHOE 3asBJIEHHE U CKperuIsieT ero neyarpbio MOL];

¢dopMUpyeT KOMIUIEKT JOKYMEHTOB, HEOOXOOUMBIX U  IOMyYEHHS
MyHuUHIaNEHOH YCeIyrH (yKasaHHBI® KOMIUIEKTHI JOKYMEHTOB (DOPMHpYIOTCA H3
YHClia JOKyMEHTOB, CBeNeHUH U (WwiK) HHPOPMALIUH, IPEACTABIEHHbIX 3aBUTENEM B
MO npu o6paleHus ¢ KOMIUIEKCHBIM 3allpOCOM, a TAKXKe JOKYMEHTOB, CBEICHU U
(wiu) wHboOpMammu, nomydyeHHeIx MODIL[ caMOCTOATENBHO B HOpSAOKe
ME)XBEJOMCTBEHHOTO B3aUMOJICHCTBHU, a TAKXKE BCIICCTBUE IOyYSHHS PE3yIETaTOB
rOCYAApCTBEHHBIX M (MJIM) MYHMUMITIAJNBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce W HEOOXONUMBIX IJIA TIOJMYYEHUS HHBIX TOCYJapCTBEHHBIX M (HIIH)
MYHHULMIATBHEIX YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce);

HAOpaB/sieT 3JEKTPOHHBIE JNOKYMEHTHl M (WiIM) OJJEKTpOHHBIE 00pasbl
JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBJICHHOM TOPAKE OJIEKTPOHHOM MOAIMCHIO
YIOJHOMOUYEHHOTO  HOJDKHOCTHOro Jyuuma MO B AAMUHHCTpaUMIO C
UCIIOJIB30BaHUEM  MH(OPMAIMOHHO-TENEKOMMYHHMKAIMOHHBIX ~ TEXHOJNOTMH IO
3alMIIEHHBIM KaHalaM CBS3H.
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Ilpy OTCYTCTBMM TEXHMYECKOH BO3MOXKHOCTHU MOLI, B TOM 4uCle NpH
OTCYTCTBHHM BO3MOXKHOCTH BBIIIOJIHUTH TpeOoBaHUA K dopMmaty ¢aiina JoKymeHTa B
SJIEKTPOHHOM ~ BHIE, 3asBJIEHME W HHblE JOKYMEHTBl, HEOOXOOUMBIE JUIs
MpegocTaBieHuss MyHHIMIANBHON ycayry, HanpasiisitloTes MOLL B A iMUHUCTpaLUIO
Ha OyMaXXHBIX HOCHTEJIAX.

Hanpasnenue MOI[ 3asBneHuit W JOKYMEHTOB B AIMHHUCTpALMIO
OCYILIECTBISIETCS HE IO3[HEe ONHOro paboyero IHs, CIEAYIOIIEro 3a JHEM HX
MOy 4YEHHS.

OOmuii MakCUMAaNbHBIA CPOK NpHeMa JOKYMEHTOB HE MOXET IMpPEeBBILIATH
15 MuHyT.

JomkHoctHoe sMno MOIL], OTBETCTBEHHOE 3a NpPHEM 3asABJICHUS, HECET
OTBETCTBEHHOCTh 3a IIOJIHOTY C(OPMHPOBAHHOIO KM [MAKeTa JOKYMEHTOB,
nepeJaBaeMoro B A JMHHHCTPALHIO.

AnMuHHCTpanys 00eCeYHBaET IPHEM H PACCMOTPEHHE MOMyYeHHBIX 0T M®PL]
B DJIEKTPOHHOH (opMe HOKYMEHTOB M HH(OPMALMH, IMOAMUCAHHBIX YCHICHHON
KBaJTU(UUMPOBAHHON 3JIEKTPOHHON MOIIUCHIO, HEOOXOAMMBIX AN NPENOCTABICHHUS
MyHuUunansHO! yciyru, 06e3 MoMydeHUus TakuX NOKYMEHTOB ¥ HH(MOpMauud Ha
6yMaXXHOM HOCHTEJIE, ECITH HHOE HE NMPENyCMOTPEHO (eaepabHbIM 3aKOHOM.

Peructpauus 3asBieHMs M OpUIaraéMblX JOKYMEHTOB OCYILECTBISAETCS
JIOJDKHOCTHBIM JIMLOM A JMHUHHUCTpPAlUUH, OTBETCTBEHHBIM 32 PETUCTPALIUIO BXOIALEH
KOPDPECIIOHACHLUMM B TOPSAAKE, YCTAHOBIEGHHBIM IyHKTOM 2.13 Hacrosumero
AJIMUHUCTPAaTHBHOI'O PErJIaMEHTa.

OO6mMit MaKCUMAaNBHBIA CPOK NpHeMa JOKYMEHTOB He MOXET MpeBBIaTh 15
MUHYT.

Cpok nmpremMa U perucTpalyy 3asiBIeHUS U JOKYMEHTOB B AMUHHUCTPALU —
go 1 paboyero A (He BKWOdYaeTcs B OOMMI CPOK IPeXOCTaBIEHHA
MyHHLUIANEHOH YCITyTH).

KputepusaMu NpUHATHSA PELIEHUS SBISIOTCA:

HalMYue/OTCYTCTBHE  OCHOBaHHH 1  OTKa3a B MPEJOCTABICHHH
MyHUUUNANBHOH  yCNIYTH, TpPEeIyCMOTPEHHBIX IMYHKTOM 2.7.  HAcCTOSLIEero
AMMHUCTPATUBHOIO perjlaMeHTa.

Pe3ynpTaToM aIMHHHCTPATHBHOH MPOLIEIY Pl ABJIACTCA:

NpUEeM/OTKa3 B IpUEMe 3asgBIEHUS U JOKYMEHTOB Ha MOJyYeHHE
MyHULMIAIEHON YCITyTH.

Crnoco6 ¢uxcanyu pe3ynpTaTa BEIIOJHEHUS aIMHHUCTPATHBHOM IPOLEAYPHI -
BHECEHUE B CUCTEMY DJIEKTPOHHOIrO JOKyMEHT0000poTa.

3.3.3. AnmunucTpaTHBHas npouenypa «llomydyeHue CBENEHMH MOCPEICTBOM
CMOB».

OcHoBaHMEM JJI1 Hadaja I[POUENyphl ABJIAETCA IOCTYIUICHUE IaKeTa
3apErMCTPUPOBAHHBIX JOKYMEHTOB JO/DKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
NpefocTaBleHue MyHHLMIIAIBHON YCITyTH, U BBIABJICHUE UM IPH IPOBEPKE MOTHOTHI
NPEICTABICHHBIX 3aABUTENEM CBENCHUH (HOKYMEHTOB) HEOOXOOUMOCTH MOArOTOBKH
U HalpaBleHHH MEXBEJIOMCTBEHHOIO 3ampoca B HMHON opraH (OpraHd3au#io) o
NPEeOCTaBIeHUH NOKYMEHTOB (MHGOpMaIHu), HEOOXOAUMBIX A NPEeNOCTABJICHHUS
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MyHuUMOATBHOH! YCITyTH.

MexBeqOMCTBEHHOE HH(POPMALHOHHOE B3aUMOJEHCTBHE, OCYILECTBIIEMOE B
JNIEKTPOHHOH (OpME IOCPEACTBOM  E€JMHOH CHCTEMBI MEXBEIOMCTBEHHOTO
SJIEKTPOHHOTO B3aHMOJEHCTBU (Hanee - MEXBEIOMCTBEHHOE HH(POPMAaLHMOHHOE
B3aHMOJICHCTBHE B JJIEKTPOHHOH (opMe), MPOU3BOAUTCA C YYETOM TEXHMYECKHX
TpebOBaHMiT K B3aUMOJCHCTBHMIO WH(OPMAIMOHHBIX CHCTEM B EIMHOH CHCTeMe
MEXBEJJOMCTBEHHOTO  3JIEKTPOHHOIO  B3aMMOJEHCTBHUSA,  YCTAHOBJIEHHBIX B
COOTBETCTBMM C MocTaHoBieHueM IlpaButenscTBa Poccuiickoii ®enepauuu 8
ceHTa0ps 2010 roga Ne 697 «O equHO# cUcTEMe MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJEHCTBHA», M  TpeOoBaHWH,  OOECeyMBalOIIUX  TEXHOJIOTHYECKYIO
COBMECTHMMOCTh UH(OPMALMOHHBIX CHUCTEM OpraHM3aLUi, NOAKIIOYaeMbIX K
UHPaCTPYKTYpe, obecneynBarolLeit HH(OPMAIMOHHO-TEXHOJIOTMYECKOe
B3aMMOJEHCTBHE HH)OPMALMOHHBIX CHUCTEM, HCHONB3YEeMBIX IS NPEeNOCTaBIEHHA
rOCY[apCTBEHHBIX M MYHHUMIAIBHBIX YCIyr B 3JEKTPOHHOH (opme, C yka3aHHOH
UHpacTpyKTYpOH, TpeOOBaHUH K KaHATy CBSA3H H UCIOJB3YEMBIM JUIA €r0 3allUThI
cpencTBaM KpunTorpaduyeckoil 3amuTel HHPOpPMAIMH, a Takke OCOOEHHOCTEeH
HCIOJIB30BAaHUS CTAHAAPTOB M IIPOTOKOJIOB MPHU OOMEHe JaHHBIMHU B 3JIEKTPOHHOM
¢dopme Mexnmy HHPOPMAUHOHHBIMM CHCTEMAaMH YyKa3aHHBIX OpraHu3aluil u
UHQPACTPYKTypO#, YCTaHOBJIEHHBIX B  COOTBETCTBMM C  IIOCTaHOBJICHUEM
IpaButenscrea Poccuiickoit Menepauun ot 22 pexabpa 2012 roga Ne 1382 «O
MPUCOeTMHEHHH HWH(POPMAIMOHHBIX CHCTEM OpraHu3aluii K HH(pacTpyKType,
obecneynBaroniei HHGOPMALMOHHO-TEXHOJIOTMYECKOe B3auMoZAEeHCTBHUE
MH(OPMAMOHHBIX CUCTEM, UCIIOIb3YEMBIX AJIS MPEAOCTABIEHUS IOCYIapCTBEHHBIX
U MYHUUMIAJIBHBIX YCIYyT M MCIOJHEHHUS [OCYJapCTBEHHBIX M MYHUUMIAIBHBIX
(GyHKUMIA B 9JIEKTPOHHO# hopmen.

IMonyyenne HOKyMEHTOB W (WJIH) CBEJCHMH, HEOOXOAMMBIX I
npenocrasieHiss MyHHIHNANBHOH ycmyrd (manee - CBeJEHHUsS), UHMUMUPYETCH
MOCPENCTBOM  HAIpaBJIEHHs MEKBEJOMCTBEHHBIX 3alpoCcOB AJMHUHHUCTpalden
(moTpebuTeneM CBEAEHHIT) U 3aBeplIaeTCs MOydeHUeM NMOTPeOUTENEM CBENEHHH OT
NOCTaBIMKA CBEJCHHM OTBETA HAa MEXBEJOMCTBEHHBIH 3amlpoc, COJepKalluid
3ampaluvBaeMele CBeAeHUA W (W) HMHGOpMaUuIO O NPUYMHAX HEBO3MOXKHOCTH
NpeIOCTaBIEHUs CBENECHHM 110 MEXBEJIOMCTBEHHOMY 3alpocy.

CpOK npeJoCTaBlIeHHs CBENEHHH PH MEXBEJOMCTBEHHOM HH(OPMaLHOHHOM
B3aMMOJEUCTBHH B SJIEKTPOHHOH (hopMe He NOoJDKEH MpeBhlIaTh 48 4acoB C MOMEHTa
HAIPaBJICHUS MEXBEIOMCTBEHHOIO 3aIIpoca.

MexxBeqOMCTBEHHOE I/IHCbOpMaLlHOHHOC B3aMMOJICHCTBHE MOXET
OCYIIECTBJIACTCA Ha 6yMa)KHOM HOCHUTEIIC!:
Ipu HEBO3MOXHOCTH OCYUIECTBIICHUA MEXBEIOMCTBEHHOI'O

UH(POPMALMOHHOTO B3aHMOJEHCTBUS B 3JIEKTPOHHOH (OpMe B CBS3U C OTCYTCTBHEM
3anpaluMBaeMbIX CBEICHH B 3IEKTPOHHOMH opme;

NpH HEOOXOAUMOCTH MPEICTABIIEHUS OPHIMHAIOB JOKYMEHTOB Ha OYMaXKHOM
HOCHTeJIe PY HaIPaBIICHAH MEXBEIOMCTBEHHOTO 3aMpoca.

CpOK [OArOTOBKH M HANpaBJIeHHs OTBETa HA MEXBEJOMCTBEHHBIH 3ampoc O
NPEICTABJICHHA TOKYMEHTOB H HHPOPMALMH, YKa3aHHBIX B MyHKTE 2.6.4 HACTOAIIEro
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AJZIMUHHCTPATUBHOTO PErjaMeHTa, Ha OyMa)KHOM HOCHTEIE HE MOXKET MpPEBBILIATH
Tpex pabo4mx IHeH co AHSA MOCTYIUICHHS MEeXBEIOMCTBEHHOTO 3alpoca B OpraH Miu
OpraHHM3aLHI0, MPEJOCTABISIOUINE JOKYMEHT U HHPOpMaLHIO.

KpurepusaMu npuHATHA peLUeHUS ABIIAIOTCA:

HaJM4YHe JOKYMEHTOB, HEOOXOMUMBIX AJs MpeaocTaBleHus MyHULMOAIbHOM
YCIIYTH, HaXOSIIMXCSI B PACcIIOPSHKEHHH HHOTO opraHa (OpraHu3aLuH).

Pe3ynpTaToM agMHHUCTPATUBHON MPOLIEAYPHI ABJIAETCA:

NoJy4YeHUWe IOKYMEHTOB (CBeAEHHil), HEOOXOOUMBIX IJIsl IpeNOCTaBICHHUA
MyHHUMIATBEHOM YCITyTH.

Crnioco6 ¢uxcauuu pe3ysbTaTa BRIMOJHEHUS aIMUHHCTPATUBHON MIPOLEAYyPHI -
(opMHpoBaHUE MTAKeTa JOKYMEHTOB.

3.3.4. ApgmuHucCTpaTHBHas mpoueaypa «PaccMOTpeHHME JOKYMEHTOB H
CBEIIEHUI».

OcHOBaHMEM JJi1 Hadalga MpOLEAYphl SBJIAETCS IOCTYIIGHHE [aKeTa
3apErUCTPUPOBAHHBIX JOKYMEHTOB JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
MpenocTaBIeHne MyHUIUNIAIBHON YCITyTH.

JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpefocTaBieHHE MyHHLMNAIBHON
YCIYrM, OCYLIECTBIIET IPOBEPKY COOTBETCTBMA JOKYMEHTOB H CBEJEHHH
TpeOOBAaHUSAM HOPMATUBHBIX IPABOBBIX AKTOB IPEIOCTaBICHUS MYHHLMIIATIBHON
yCITIyTH.

Cpox aqMHHHCTPaTHBHOM Mpouexyphl — 1o 1 paboyero maHs.

KputepusiMu NpuHATHS peIlIeHUs SBISAIOTCS:

HAIMYMe/OTCYTCTBHE OCHOBAHMM JUIi MpPENOCTaBIeHH MyHUIUIAIbEHOMR
YCIIYTH.

Pe3ynpTaToM agMUHUCTPATHBHOM MIPOLIEAYPHI SBJIAETCA:

pelleHrue O MpeAoCTaBIeHUH/00 OTKa3e B MPENOCTaBIeHUHM MyHHIMIATIBHOM
YCIyTH.

3.3.5. AnmunHcTpaTHBHas npouenypa «[IpuHATHE pELIEHH).

OcHoBaHHeM O  Hayana  IPOUENyphl  SBIIETCS  peIleHHe O
NpeOCTABICHUH/00 OTKa3€e B PENOCTABICHUY MyHULIMIATEHON YCIIyTH.

B ciyyae npuHATHA pelIeHUs O NPEAOCTaBICHMH MyHHMIMIANBHOH YCIyru
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NpefocTaBieHHe MyHUUHUNAIBHOH YCITyTH,
TOTOBUT IIPOEKT pELIeHHEe O IPEeNOCTaBIEHHH BBIIMCKU IO (OpMe COrjaacHo
NPUIOXKEHHIO 3 K HacToAmeMy AQMMHHCTPAaTHUBHOMY PEIrJIaMEHTy C IPUJIOKEHUEM
caMOHl BBIIMCKM M3 pEecTpa MYyHMIHUNAIGHOTO HMMYLIECTBA, JIMOO IpPOEKT
yBEJOMJIEHH 00 OTCYTCTBMM B  pPEeCTpe MYHHLMUNAIBHOIO  HMYIIECTBa
3alpalliBaeMbIX CBEAEHHMH MO (OopMe COINIaCHO MNPHIOKEHMIO 4 K HACTOSLIEMY
AJIMMHUCTPAaTUBHOMY PEIIAMEHTY U MEPENAET €ro B MOPAAKE JEeJIONPOM3BOACTBA HA
COINIaCOBAHHE M IOANMCAHUE [OJDKHOCTHOMY JIMILY, YNOJTHOMOYEHHOMY Ha €ro
HOAMKUCAHHE.

B ciy4ae mpuHATHS pemieHHus 06 OTKase B NPENOCTAaBICHUH MyHHIMIAIBHOM
YCIYTd JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpEAOCTaBIeHHE MyHUIMNAIbHON
YCIyrH, TOTOBHT MNpOEKT pelleHus o0 OoTkase B BBIJa4e BBIIMCKH M3 peecTpa
MYHHLHUNANBHOIO UMYIIECTBA MO ()OPME COIJIACHO INPUJIOKEHUIO 5 K HACTOAIEMY
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AJMHHUCTPATHBHOMY PErJIAMEHTY M IIepeaeT ero B IOpsAKe JEeNONpOM3BOACTBA Ha
COIJIACOBAHUE U MOAMHMCAHUE JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HA €ro
MOANUCAHHE.

Cpok aAMMHHCTPATUBHO Ipouexypel — 1o 1 pabouero qHs.

KpuTepusimMu NpuHATHS pelIeHMs ABILIOTCS:

HaJIMYHE/OTCYTCTBHE OCHOBAaHMH [UI1 MpEeNOCTaBJICHHs MyHHUMIATBHOM
YCIIYTH.

Pe3yneTaToM agMHHUCTPATHMBHOM MPOLEYPhI ABJIAETCS:

copMUPOBAHHBIN pe3ynbTaT MpeocTaBieHuss MyHHIMIAIBHON YCIyTH.

3.3.6. AnmuHucTpaTHBHas rmpouenypa «HampasneHue (Bbimaua) pesynbrara
NIPEAOCTAaBICHHUS YCIyTH».

OcHOBaHHEM Ul Havyana aAMHHUCTPATHBHOMN MpOLIEAYPHI, SBJIAETCS HAIUYUE
COIJIaCOBAaHHOTO Y MOJMMCAHHOIO B YCTAaHOBJICHHOM IIOPSAKE pe3ysbTara
npenocrapaeHus MyHHLIUNANEHOR YCIIyTH.

Pe3ynbTaThl MpeAocTaBieHuss MyHUIUNANBHOH yCIyry, yKa3aHHbIE B IYHKTE
2.3. HacToslero AJMHUHHCTPAaTHBHOTO  perlaMeHTa, [OJDKHOCTHOE  JIMLO,
OTBETCTBEHHOE 3a MpeAoCTaBJeHHE MyHHULUNAIBHOH YCIyrd, IOCIEe OKOHYaHUS
NpOLEAYPBl NPUHATHA peleHus HanpapiasieT B M®PL] B COOTBETCTBHH C
CoraleHyeM 0 B3aHMOJIEHCTBHH.

HomxunoctHoe muuo MOLI, oTBeTcTBeHHOE 3a BBIady pesyjbrarta
npenocTaBaeHus MyHULIUNANIBHOMR yCIIyrH:

1) yBeoMIseT 3aBUTEIIA Yepe3 CMC-COOOMIEHHUS, B TeNe(OHHOM pexXuMe HITH
JPYTHM, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM O HEOOXOOUMOCTH IpHOBITE B MDLI n1s
[IOJTyYeHUsI MOATOTOBJECHHBIX INOKYMEHTOB M COIJIACOBBIBAET BPEMS COBEPIUECHUA
JAaHHOTO JIEUCTBUS;

2) mpoBepseT IOKYMEHT, yJOCTOBEPSIOIIMH JMYHOCTH 3asABUTENSl WM €ro
NIPEACTABUTEINS;

3) mpoBepseT HaTUMYHe COOTBETCTBYIOIMMX IOJHOMOYHUH Ha MOJTydYeHUE
MyHULMAIATBHOW YCITyTH, €CU 3a INOJyYeHHEeM pe3yJbTaTa yCIyru obOpamaercs
[PEACTABUTEND 3asIBUTENLA;

4) BBIOAET 3asBUTEIIO Pe3y/IbTaT NpenocTaBileHuss MyHUIMIaTIbHOH YCIYTH.

PesynpTaT agMUHMCTPATHBHOM IPOLENYpHl - BBIAAYa 3asBUTENIO pe3yJIbTaTa
npenocTasieHus MyHUIUNIANBHOM yCIyTH.

Cnoco6 ¢uxcaluy pe3yabpTaTa BEIIOIHEHU afMUHUCTPAaTUBHON NPOLEypHL:

B aBTOMAaTU3MPOBaHHO HHpOpManuoHHOH cucTeme MOII.

Kputepuu NpyHATHA PELIEHUH:

obpameHne 3asiBUTENS 3a pE3yJbTaTOM MpPefoCTaBlieHUs MyHHUHMNATBHOH
YCIIyTH.

Cpox BbIZa4u pe3ysipTaTa MpeNOoCcTaBleHMd MyHMUMIIANBHOH YCIyrd He
BKJIFOYaeTCs B OOIIHi CPOK NpefocTaBieHus MyHUIMIaIbHON YCIyTH.

3.4. McnipaBieHue AOMYIEHHBIX OMEYATOK U OXMIHMOOK B BHIXAHHBIX B
pe3yibTaTe npeaocTasaeHusi MyHHUHNAILHOH yCIyrH JOKYMEHTaX
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OcHoBaHHEM AJ Hayajla aJMUHHMCTPATMBHOM MpPOLEXYPHI IO HCIPABICHHIO
JOITYLIEHHBIX ONeYaTOK M OIIHOOK (majtee - TexHudeckas owmnbKa) B BBHIJAHHBIX B
pe3ynbpTaTe IpenoCTaBiIeHUA MyYHULMNAIBHOH YCAYI'd JOKYMEHTaX SBJISETCA
HOJy4eHHe AIMUHUCTpalUei 3asBIeHUs 00 UCIIPaBIEHHH TEXHUYECKON OIIHOKH.

[Ipu obpamesun o060 ucnpaBieHHH TexXHUYECKOH OIUMOKH 3asBUTENb
NpeaCTaBIACT:

3asgBNeHHe 00 HCrpaBieHHH TeXHUUECKOH OIIHOKY;

JIOKYMEHTBI, TIOATBEpP)KIAIOIIME HAIMYMe B BBIJAHHOM B pe3yJbTare
npeaocTaBiaeHuss MyHHIMOATBHOM yCIyrH JoKyMeHTe TeXHUUECKOH OIMOKH.

3asBneHue 06 McnpaBieHHU TeXHHUECKOH ONIMOKHM MOAAeTCS 3asBUTENIEM B
AIMUHMCTpAIMIO MO IIOYTE, IO JJIEKTPOHHOM IodYTe, JIMOO HEmoCpeNCTBEHHO
nepenaercs B AJAMUHUCTPALHIO.

Peructpauus  3asBieHMs 00  HcnpaBieHMH — TeXHHUeCKOH — OmIMOKH
OCYIIECTBIIAETCS JOJDKHOCTHBIM JIHLIOM AJIMHUHHUCTpPAlMHM, OTBETCTBEHHBIM 3a
PErucTpaliio BXOAAIIEH KOPPECTIOHACHIMH B TOPSIKE, YCTAaHOBJICHHBIM IIYyHKTOM
2.13 HacrosAuero AAMHHUCTPATHBHOTO periaMeHTa.

Jo/mKHOCTHOE MU0 AIMHMHHCTPALMM, OTBETCTBEHHOE 3a MPEeNOCTaBJICHHE
MyHMIHUIIANBHOM YCIIyTH, HpPOBEPSET IOCTYNMBIIEE 3asBICHHE 00 HCIPABICHUH
TexHu4eckoil omMOkK Ha mpeaMeT HATN4YHA TeXHWYecKoM OIMOKH B BEITAHHOM B
pe3ynpTaTe NpefocTaBiIe s MyHUIUIAIbHOM YCIyrH JOKYMEHTE.

KpurepreM NpUHATHA pelLIeHHs MO HCHpaBieHHI0 TeXHHYeCKOW OUIMOKH B
BBIIAHHOM B pe3yJbTaTe NpenocTaBieHus MyHUIMIANBHON YCIYyrH IOKYMEHTe
sBIeTCS HanMuue TexHuueckoi onrmoKH.

B cmyyae Hamuuusa TexHuueckod OINMOKM B BBINAHHOM B pe3ylbTare
npenocTaBieHuss MyHUIUNANBHOH yCIyrd JOKYMEHTE JODKHOCTHOE JIHLO
AJIMUHHCTpalMH, OTBETCTBEHHOE 3a MpemoCTaBlieHHe MyHHIMNAIbHOM ycuyry,
uchpasisieT TexHuueckyro OIIMOKY IyTeM I[IOArOTOBKM JaHHEIX JOKYMEHTOB B
COOTBETCTBMHU € pa3zenoM 3.1 HacTosWero AJAMUHUCTPATHBHOIO perjlaMeHTa.

B cmy4yae orcyrcTBHS TeXHHYecKkoidl OINMOKH B BBIIAHHOM B pe3yJbTare
OpefocTaBIeHHss MyHUUMIATBHOM YCIyrM JOOKYMEHTe MOJDKHOCTHOE  JIHIO
AJIMHUHUCTpaLMK, OTBETCTBEHHOE 3a MpedoCTaBlieHHe MYHHIMIAIBLHON YCIIyry,
FOTOBUT yBeAOMJIEHHEe 00 OTCYTCTBHM TeXHHYeCKOM OIMHOKH B BBEITAHHOM B
pe3ynbTaTe NpenocTaBieHus MyHUIUNATBHON YCIYTH TOKyMEHTe.

JIoJDKHOCTHOE JTULO AIMUHMCTpPALMK, OTBETCTBEHHOE 32 MpPEeNOCTaBJIEHHE
MyHUIMIANBHOM YCIYrH, NepenaeT yBeNOMIIEHHE 00 OTCYTCTBHM TeXHHYECKOM
omuOKH B BBIAAHHOM B pe3yjbTaTe NPEAOCTaBNCHHS MYHHLMIATEHOW YCIyrH
JOKYMEHTE B IIOpSAKE MACJONPOU3BOACTBA HA COMVIACOBAHHE M NOANMCAHHE
JIOJDKHOCTHOMY JIMLLY, YIIOJIHOMOYEHHOMY Ha ero MoJAMICaHue.

JIOIDKHOCTHOE JIMIO AJMHHHCTpPALMH, OTBETCTBEHHOE 3a IPENOCTABIICHHE
MyHuIMnansHOU YCITyTH:

1) yBemoMiseT 3asBUTENA IO TeNe(OHY WM MHBIM IOCTYIHBIM CIIOCOOOM O
HEOOXOOUMOCTH TPUOBITE U1 TIOJNY4YEHHs MOATOTOBJIEHHBIX JOKYMEHTOB U
COITIACOBBIBAET BPEMsI COBEPILEHUS JAHHOTO NEUCTBUS,

2) TpoBepseT NOKYMEHT, YNOCTOBEPSIOLIMI JIMYHOCTH 3asBHUTENS WM €ro
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[peCTaBHTENS;

3) npoBepsieT HATMYHE COOTBETCTBYIOIMX IMOJTHOMOYMH, €CIHU 3a MOJIy4eHUEM
[I0TOTOBJIEHHBIX JOKYMEHTOB 0OpalaeTcs NpeICTaBUTe b 3asBUTES,;

4) BBINAET 3aABHUTENIO WM HAlpaBisieT MO IMOYTE WM HMHBIM HOCTYIHBIM
CrocoboM  HCIpaBieHHBI JOKYMEHT, JMOO yBeOOMJIEHHE 00 OTCYTCTBHHU
TexHuueckoil OLIMOKH B BBIZAHHOM B Pe3yJbTaTe NpeNoCTaBIeHUs MyHHIMIAIBHON
yCIIyTH JOKYMEHTE.

MakcUMaNbHBIN CPOK BBINOIHEHHS ASHCTBHS MO UCIPaBJIEHHIO TeXHUYECKO
OomMOKK B BBIJAHHOM B pe3yjbTare MPeXOCTaBJIeHHs MyHHIMIAIBHON YCIyru
JIOKYMeHTe, THO0 MOArOTOBKH YyBEJOMJICHHS 00 OTCYTCTBUM TEeXHUYECKOM OLIMOKH B
BBIIAHHOM B pe3yJibTare npenocraBieHus MyHHUIMIATBHOW yCIyrd HOKYMEHTe He
MOXKET MpeBBIIAaTh TpeX paboyux MAHEW C [arhl PEerucTpalud 3asBiIeHHs 00
ucrpasneHHd TeXHHYeCKOH OIHOKH.

Pe3yneTaToM BBINOIHEHHsS aIMHHHCTPATHBHOM IPOLEXYpPhl SBJIAETCS BBINAYa
3asABHUTENIO:

a) B ciyyae Hammausi TeXHHYECKOi OINMOKM B BEIJAHHOM B pe3yJiTaTe
npenocTasiieHnst MyHUIUIAIBHON YCIYTH JOKYMEHTE — UCTIPaBJICHHBIH JOKYMEHT;

0) B ciiyyae OTCYTCTBHs TEXHMYECKOH OLIMOKM B BBINAaHHOM B pe3yJbTaTe
npenocTaBleHdss MyHHIMIANeHOW YCIyrH JOKYMEHTe - YBEeIOMJEeHHA 00
oTCyTcTBHM TeXHHYECKOH OLIMOKM B BBIIAHHOM B pe3yJibTaTe NpPEHOCTaBJICHHS
MyHHIMIATEHON YCIIYTH NOKYMEHTE.

Crocobom ¢ukcanuu pesynprara agMAHHCTPATUBHON MNpPOLEIYPHI CIY)KUT
pOCIIHCh 3afBUTENA O IIOMYyYSHHM pe3yJbTaTa BBINOIHEHUS aIMHUHUCTPATHBHOH

npouenypshl.
Iv. (I)Oprl KOHTPOJIA 32 HCMOJIHEHHEM aAMHHHCTPATHBHOI'0 perjiaMeHTa

4.1. TlopsinoK OCYINECTBIICHUS! TEKYIIero KOHTPOJAs 3a COONMIONEHHEM U
UCTIOJIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIMIIAMH IOJIOKEHHH perjlaMeHTa u
MHBIX HOPMAaTHBHBIX IIPaBOBBIX AaKTOB, YCTaHABIHBAIOUIMX TpeOOBaHUA K
MPeAOCTaBICHNI0O MyHHIMIIANIEHOH YCIIyTH, a TaloKe MPHHATHEM UMM PELUCHHUH.

Tekywii KOHTPOJIL 3a COOMIOJEHHEM IIOCIENOBATEIbHOCTH JIEHCTBUH,
ONpENENEeHHbIX  aIMUHMCTPATHBHLIMU  TNpPOUEAYpaMM IO  IPENOCTABIEHHUIO
MyHUIUNATBHOW YCIyIH, WM TNPHHATHEM pPELIEHHH OCYIIECTBIIIETCS MOCTOSHHO
HENOCPENICTBEHHO IJIaBOW cenbckoro moceneHus lomybas Huea CraBsHCKOro
paiioHa IyTeM NPOBENEHUS INPOBEPOK COOMIONEHHS M HCIONHEHHSA ITOJOKEHHH
aqMHUHUCTPATUBHOIO PETJIAMEHTA, HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB.

4.2. Tlopagok W NMEPUOOUYHOCTH OCYLIECTBJIEHHMA IIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK IIOMHOTHI U KayecTBa INpefocTaBieHus MyHHIUNAIBHOH YCIyTd, B TOM
yucie NOpAHoK U (OpMBI KOHTPOJIA 3a MOJHOTOH M KayeCTBOM IPeNOCTaBJICHUS
MyHHLIUNAIBHOH YCITyTH.

KOHTpOF MONHOTEI M KayecTBa MpeJOCTaBlieHHs MyHULMIAIBHOW YCIyru
BKJIIOYaeT B ceOsf NpOBENeHUE IUIAaHOBHIX M BHEIUIAHOBBIX IPOBEPOK, B IEIAX
NpeayNpeXAeHHs, BBIABJICHUA W YCTpPaHEHHs HapyIIEHHH IpaB 3asABUTENA IPH
MpenoCTaBIeHUH MyHUIMIAIBHOR YCIIyTH.
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[1naHOBBIE M BHEIUIAHOBBIE MPOBEPKH MOTYT IPOBOAMTHECS IJIABOH CENBCKOIO
nocenenus [onybas Hua CnaBsHCKOro paioHa, YIMOJHOMOYEHHBIM JOJLKHOCTHBIM
JULOM  AJMUHHCTpaUHM, KypUPYIOLIMM  COOTBETCTBYIOILEE  CTPYKTYPHOE
nozapasiencHue AJMUHHCTPALMH, Yepe3 KOTOPOe MPEAOCTaBIIAeTCs MyHULUIIaIbHAA
ycayra.

[Ipyu rmpoBepke MOrYT paccMaTpUBaThbCs BCE BOINPOCHL, CBA3aHHBIE C
NPENOCTaBICHHEM YCIYyTH B LeJIoM (KOMIUIEKCHas HpoBepka), JIMOO OTHENbHBIE
BOMPOCHI (TeMaTHYECKast MPOBEPKa).

B xoze r1aHOBBIX M BHEIUIAHOBBIX NPOBEPOK:

MPOBEPSETCSl BBIIOJHEHUE OTBETCTBEHHBIMH JIMLAMH TPeOOBaHUH HACTOSIIErO
AJIMHHUCTPaTUBHOIO periaaMeHTa, HOPMAaTHBHBIX MPaBOBBIX AKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUA K MPENOCTaBIeHUI0 MyHHUIMNANIBHOH yCITyTH;

NpoBEpseTCsl COONMIOAEHHE CPOKOB U IOCIEHOBATENbHOCTH  HCHOJHEHMSA
aJIMUHHUCTPATUBHBIX POLIETYD;

BBIABIIIOTCSl HapyLIEHHs NpaB 3asBUTeNeH, HEAOCTaTKH, AOMYLIEHHBIE B XOA€
npenocTaBJeHUss MyHUIUNANBHOM! YCITyTH.

[TnaHoBBIE IPOBEPKHM OCYIIECTBIOTCA 1 (OIMH) pa3 B rox.

OcHOBaHUEM 7151 IPOBEIECHHS BHEIUIAHOBOM NPOBEPKH SBJIAIOTCS MOCTYIUIEHHE
o0kl 3asBUTENeil Ha peleHds u neiicTeus (6e3melcTBHE) AQMHUHHCTpAlMH, a
TaloKe NOJDKHOCTHBIX JIML, MYHHLMIAIBHBIX CIYXalIMX, HA HapylIeHHe UX NpaB U
3aKOHHBIX HHTEPECOB B X0/ NPEeJOCTaBIeHHs MyHUIMITIAIBHOHN yCIyry.

4.3. OTBETCTBEHHOCTh JO/DKHOCTHBIX JIML OpraHa, NpeXoCTaBJIIOLIEro
MyHHLIUANBHYIO YCIIyTy, 3a pelleHus u JeiicTBus (Oe3meiicTBue), MPUHAMAaEMBbIe
(ocymecTBisieMble) UMM B X0€ NPeNOCTaBIeHHs MyHUIUIIAIBEHOM YCITyTH.

ITo pe3ynpTaraM NpPOBEAEHHBIX MPOBEPOK, B CIy4ae BBIABJICHHS HapyIICHUS
HopsiAKa NpeAocTaBieHUs MyHUUMIANBHOM YCIyrH, IpaB 3asBUTEICH BHUHOBHBIE
JULA TNPHUBJIEKAIOTCA K  aJMUHHUCTPATUBHOHN, MAUCUMIUIMHADHOM M HHOMU
OTBETCTBEHHOCTH B  COOTBETCTBMM C  JEHCTBYIOIIUM  3aKOHOHATENLCTBOM,
QenepanbHpiM 3ak0oHOM 0T 2 Mapra 2007 roga Ne25-P3 «O MyHUUMIANBHOMH
ciyx6e B Poccuiickoit @enepanuu», a Take PenepalbHBIM 3aKOHOM OT 27 IO
2010 roma Ne210-®3 «O06 opraHM3alMH HPEJOCTaBICHHS TOCYHAapCTBEHHBIX M
MYHHLUINANBHBIX YCIYT», U IPUHUMAIOTCS. MEPBI I10 YCTPAHSHHUIO HapyIIEHHM.

JIOJDKHOCTHBIE — JIMIA, MYHULUMIAJNGHBIE CIyXalike, OTBETCTBEHHBIE 3a
npenocTaBleHue MyHHLMIIANBEHOMH YCIIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH
3a NpHHATHE WMH pelleHus u paeiictBusa (Oe3nelicTBHE) NpH NPEHNOCTaBICHUH
MynuuunansHol ycinyru. IlepcoHanbHas OTBETCTBEHHOCTh YCTaHABIMBAETCA B HMX
JIOJDKHOCTHBIX HHCTPYKLHUSAX B COOTBETCTBUH C TPeOOBaHUSAMHU 3aKOHONATENHCTBA
Poccuiickoit denepanuu.

JIOJDKHOCTHBIE JMLa, OTBETCTBEHHBIE 3a HCIIOJIHEHHE aIMUHHCTPATUBHBIX
OpoLeAyp, MYHULMIAIBHBIE  CIy)Kallde, Y4YacTBYIOIHME B  UCIIOJHEHUH
aIMMHUCTPATUBHBIX IpOLENYp, HECYT IEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a
HapyIIEHHE CPOKOB BBINOJHEHH aIMHUHUCTPAaTHBHBIX IIPOLIEIYP.

4.4. TlonoxeHus, XapakTepusylomge TpeboBaHUA K mNOpAnKy u ¢dopmam
KOHTPOJIA 3a MpeocTaBleHHeM MyHHLHIIATBHON YCIIYyTH, B TOM YUCJIE CO CTOPOHEI
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rpaxJaH, uX OOBEIUHEHUH U OpraHU3aLHiA.

KoHTponb 3a MOJHOTOM M Ka4eCTBOM IMpeocTaBieHuss MyHULMIATBHOH yCITyrH
BKJTIOYAET B CeOsL:

MPOBEIEHUE IMPOBEPOK Ha MpPEAMET MOJHOTHI M NPaBHIBHOCTH COOIIOAEHHS
aJIMHHUCTPAaTUBHBIX NPOLEAYp OKa3zaHus MyHUIUMIAIBHON YCITyTH;

yCTpaHEHHe BBISBJICHHBIX HapyLIEHHUH paB rpaxaaH;

paccMOTpeHHe U MOATOTOBKA OTBETOB Ha 3ampochl (OOpaleHHs) rpaxkiad,
COZIePIKAILMX XKaOOBI Ha pelleHus, nedcTBUs (0e30elCTBUE) NODKHOCTHBIX JIHLL

3agBUTENb HMEET NTPABO HA JIFOOBIE MPEMyCMOTPEHHbIE ASHCTBYIOIUM
3aKOHOZATENbCTBOM (OPMBI KOHTPOJIS 32 NESTENFHOCTHIO aAMUHUCTPALMHU TIPH
MpeNoCTaBIeHUM MyHULIUNAIBHON YCITyTH.

[Topsnok u GOpMBI KOHTPOJIA 3a IpeAocTaBleHueM MyHHUMIANBHOR YCIIyTH CO
CTOPOHBI YIOJHOMOYEHHBIX MOJDKHOCTHBIX JIML AJMHHHCTPAUMH [OJDKEH OBITh
MIOCTOSIHHBIM, BCECTOPOHHHMM, OOBEKTUBHBIM U 3 PEKTHBHBIM.

JIOJDKHOCTHBIE JIMIA, OCYLIECTBIIIONIME KOHTPONb 3a MpeJoCTaBlIeHHEM
MyHUUMNATBEHOH yCIYrH, MHOJDKHBI NPUHUMAaTh MeEphl [0 MPeJOTBPALISHHUIO
KOH(JIMKTA HHTEPECOB IPH MPEAOCTaBICHUM MyHHULIMIATIBHON YCITyTH.

KoHTposb 3a HCIIOTHEHHEM perjiaMeHTa CO CTOPOHBI IPaXKIaH, UX 00beAUHEHUMH
M OpraHu3auMi SBJIETCS CAMOCTOATENbHOH (GOpMOH KOHTpPOJS M OCYIIECTBILIETCS
IyTeM HANpaBJICHUs OoOpaimeHuil B AJMUHUCTPALMIO, B TOM 4YUCIe 00XKalmoBaHHUS
nedcTBuil (0e3nelCTBHsA) M peIleHUi, OCYIIeCTBIAEMBIX (IPHHATHIX) B XOAe
UCIIOJIHEHHsT ~ perjiaMeHTa B  CyAeOHOM  MOpsSAKe, B  COOTBETCTBHU C
3aKOHOAATeNbCTBOM Poccuiickoit denepauuu.

V. JocyneoHblii (BHeCy1eOHbII) MOPSAOK 00KaI0BAHUS
peuleHui U AeficTBuii (0e3nelicTBUs) OpraHa, NpeJocTABISIOMEro
MYHHUHUNATBHYIO YCIYTY, JOJKHOCTHBIX JIMLI,
MYHHLHUIAJbHBIX CIYKAWKMX, MHOTO(YHKIHOHAJBLHOI0 HEHTpa,
paGoTHHKAa MHOTO(YHKIMOHAILHOI'O LEHTPA, a TAKHKe OPraHu3auuMii,
OCYLIeCTBISIOMMX (PYHKUMH [0 NPEJ0CTABICHHIO FOCYAAPCTBEHHBIX MIIH
MYHHIMNAJILHBIX YCJIYT, HIM HX pa00THHUKOB

5.1. MHpopMamms Ui 3asABUTENA O €ro Npase MOJATh XKanody Ha pelieHus U
(unu) JIeWCTBUSA (6esneiicTBue) AnMuHUCTpauuy, MPEOCTaBIIAIOIEH
MyHHUMOATBHYIO YCIyry, a Taloke €€ MJOJDKHOCTHBIX JIML, MYHHLUNAIBHBIX
cnyxamux, M®L, padorHuka MO®II, a Taioke opraHu3auuii, OCYIUECTBIIIOIIUX
(YHKLHMY [0 MPETOCTABIICHHIO TOCYAAPCTBEHHBIX MM MYHHLHUNATBHBIX YCIyT, WITH
UX pabOTHHKOB IPH NPENOCTaBICHHU MYHHUIMIIATBHOH YCIIyry (fanee - xanoba).

3asBUTEM HMEIOT MpPaBO Ha oOXajoBaHWEe peweHus H (W) IeHcTBHA
(6e3nelicTBus)  AAMUHMCTpalMHM,  JO/DKHOCTHOIO  JHMUA  AJMHUHUCTpALUM,
MYHUUMMATBHOTO CIIy>Kauiero (OTBETCTBEHHOro crenyanucra), MOL], paborHuka
M®IL], a Taoke OpraHu3alui, OCYLIECTBIAIOWIMX (GYHKUMU IO MPEJOCTABICHUIO
rOCYJapCTBEHHBIX MIIM MYHHLMNAIBHBIX YCIyr cornacHo vactd 1.1 cratem 16
@enepansHoro 3akoHa ot 27 urona 2010 roma Ne 210-®3 «O6 opraHusaunuu
OpEeNOCTaBIeHUs] TOCYHApCTBEHHBIX M MYHHMIMIAIBHBIX ycuyr» (mamee —
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OpraHuzauyu), WIM HMX pabOTHUKOB B COOTBETCTBHM C JEHCTBYIOLIHM
3aKOHOJIAaTEeNIbCTBOM.

5.2. Ilpenmer xasno0sl.

3asBUTENb MOXKET 00PaTHUTECSA C XKaN0OOM, B TOM YHCIIE B CIISAYIOIMX CITydyasx:

1) HapyuieHHe CpOKa pEerdcTpauuu 3ampoca 3asBHTENl O IPeJOCTABICHUH
MYHHLHMNANBHOM YCIyTH, 3ampoca O MpeJoCTaBIeHHH HECKOIbKMX rOCYJapCTBEHHBIX
d (MTKM) MyHUUMIATBHBIX YCIIYT;

2) HapyuleHHe CpoKa IpeINoCTaBlieHHs YCIyrd. B ykasaHHOM ciydae
JocynebHoe (BHecynmeOHOe) oOKaloBaHME 3asBUTENEM pEIIeHHH M JeHCTBUii
(6e3meiictBiss) MOL], paborHuka M®L] Bo3MOXHO B ciy4ae, ecnu Ha MOII,
peleHus u aercTBus (0e3neiicTBrue) KOTOpOro 00XKayrTCs, BO3/M0XKeHa GYHKLHS MO
NPENOCTABJICHUIO COOTBETCTBYIOIMX MYHHMLUMAIBHBIX YCIyr B IIOJIHOM OOBEME,
BKJIIOYAS NPUHATHE PELUCHHs O NPEJOCTABICHHUM MYHHLMIAIBHOH yCIyru wuimm o6
OTKa3ze B €€ IPEeIOCTABJICHHH, COCTABIEHHE M IOMMHCAHHE COOTBETCTBYIOIIMX
JOKYMEHTOB IO pe3yJbTaTaM MpeJoCTaBlIeHHs TakoW YCIyrd aubo COBEpLICHHE
Haamuced WM UHBIX IOPUANYECKH 3HAYMMBIX AEHCTBHUH, ABJIAIOIMXCS Pe3yJbTaTOM
MpeIOCTaBICHHS MYHULHIIAIEHOM yCITyTH;

3) TpeboBaHwe Yy 3ajgBUTENI JOKYMEHTOB MM WHDOpMaumu JOO
OCYILIECTBIECHHS HEHCTBUH, NpENCTaBeHWE WM OCYILECTBIEHHE KOTOPBIX He
MpeNyCMOTPEHO IpaBOBBIMU akTamMu Poccuiickoii Penepauuy, HOPMaTHBHBIMH
npaBoBEIMHM akTaMu KpacHomapckoro kpas, MyHUIMIATBHBIMU NPAaBOBBIMH aKTaMU
AMUHUCTpALMH JUTS TIPEIOCTABIECHUS YCIIYTH;

4) oTka3 B NpUeMe JOKYMEHTOB, MPEJOCTaBIIEHHE KOTOPBIX IMPEXYyCMOTPEHO
HOPDMaTUBHBIMU TpaBOBBIMM akTaMu Poccuiickoit ®enepauuy, HOPMAaTUBHBIMU
IpaBOBBIMM akTaMu KpacHomapckoro Kpas, NpaBOBBIMH akTaMH AJMHHHCTpaLMU
IUTS TIPEIOCTABJIEHHS YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MPEOOCTABIGHWH YCIYyrd, €CM OCHOBaHHMA OTKasa He
NpenycMOTpeHs! (eaepanbHBIMU 3aKOHaMH M NPUHATHIMH B COOTBETCTBHM C HUMH
HWHBIMU HOpPMAaTUMBHBIMHU INPaBOBBIMM akTaMu Poccuiickoit ®denepauuu, 3aKOHaAMH H
MHBIMM HOpPMAaTHBHBIMH MpaBOBBIMHU akTaMd KpacHomapckoro kpas, MpaBOBBIMH
akTaMM AJIMHHUCTpauuu. B ykazaHHOM ciydyae nocynebHoe (BHecymeOHOE)
ob>karoBaHUe 3asBUTENIEM pelneHuid u aelictBuii (Oe3neiictus) M®L], paboTHuka
MO®I] Bo3moxHO B ciyyae, ecnd Ha MOLI, pemienus u neicteus (OesnmeiicTue)
KOTOpOro  OOXaNMyroTCs,  BO3NOXMEHa  (QYHKUMA [0  MpPEeIOCTaBJIECHUIO
COOTBETCTBYIOIMX MyHHUIMIAIBHBIX YCIyr B IOJHOM OOBEMe, BIJIFOYAs MPUHATHE
peLieHHs O TpeNOCTAaBICHHM MYHHLMIANbHOH YCIyrd WM o0 OoTkaze B ee
NpeIOCTaBIEHUH, COCTaBJICHHE M IMOIIIMCAHHE COOTBETCTBYIOIIUX NOKYMEHTOB ITO
pe3ynpTaTaM NpeIOCTaBJIeHHUS TakOH YCIIyrH MO0 COBEpIICHHIE HAUCEH I HHBIX
IOPUAMYECKH 3HAYUMMBIX HEHCTBUH, SBIAIOIIMXCSA pPE3yJIBTaTOM IIPEAOCTABICHUA
MyHHUIMIATEHON yCITyTH;

6) 3aTpebOBaHME C 3ajABMTENA OPH TNPEJOCTABJIEHMH YCAYTHM IUIATH, HE
NpEAyCMOTPEHHOM HOPMAaTUBHBIMHM IPaBOBBIMU akTaMu Poccuiickont ®epepauum,
HOPMaTUBHBIMHM NpPaBOBBIMM akTaMu KpacHomapckoro kpas, IpaBOBBHIMH aKTaMu
AIMHUHHCTpaLUY;
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7) oTkas AIMHHUCTPALMH, NPEIOCTABIIOMEN yCIyry, MO/DKHOCTHOIO JIMLA
Anmunuctpanun, ML, padornuka MOILI, Opranuzauuii UM UX pabOTHUKOB B
UCIIPABJICHUX OOIYLIEHHBIX MMM ONMEYaroK M OINMOOK B BEITAHHEIX B pe3yNbTaTe
OPEAOCTABNICHHST YCIYyTH AOKyMEHTax JHMOO HapyIleHHe YCTAaHOBJIEHHOrO CpoKa
TaKHUX UCIpaBlIeHUH. B yka3zaHHOM citydae qocynebHoe (BHecyneOHoe) 00xKanloBaHue
3asBUTENeM pelleHdil u nedictBuit (OesmefictBus) MOLI, pabotHuxa MOIL]
BO3MOXKHO B ciiy4ae, eciid Ha MO, pemeHus u aeficteus (6e3meiicTBiE) KOTOPOro
O0XANYIOTCSI, BO3JIOXKEHA (YHKIMA MO MPEAOCTABICHUIO COOTBETCTBYIOMIHX
FOCYJapCTBEHHBIX WJIM MYHHLMNAIBHBIX YCIYr B IIOJHOM 00BeMe, BKIIIOYas
HPHHATHE PELISHHS O MPEeNOCTaBICHUH MyHHIMIAILHON yCIyT MM 00 OTKase B ee
MPeIOCTaBJIEHHH, COCTABJICHHE M IMOJIHMCAHHE COOTBETCTBYIOIIMX JOKYMEHTOB IO
pe3yJbTaraM npefoCTaBIeHHs TAKOU YCIyTrd JIMO0 COBEpILEHUE HANIMCeH WIIM MHBIX
IOpPUAMYECKH 3HAYMMBIX JECTBUM, SBILSTIOLIMXCS PE3yJIBTaTOM MPENOCTaBICHHS
MYHMLMIIANIEHOM YCIIyTH;

8) HapylleHHe Cpoka MWJIM TOPAAKA BBIAAYM JOKYMEHTOB IO pe3yJbTaram
IPENOCTaBIECHUS MyHULUNIAIBHON YCITYTH;

9) DOpPUOCTAHOBJNEHHWE MPENOCTABICHWS MYHHLMIAIBHOM yCIyrd, eciu
OCHOBaHMS HPHOCTAHOBJIEHHA HE MPEIyCMOTpeHbI (elepanbHBIMH 3aKOHAMU U
DPHHATHIMA B COOTBETCTBMM C HAMM HHBIMH HOPMATHBHBIMM IPABOBBIMHM aKTaMH
Poccuiickoit Menepaluy, 3aKOHAMH U WHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMU
KpacHomapckoro kpas, MyHHI[HITATEHBIMHI IIPaBOBBIME akTaMu. B ykazaHHOM citydae
nocynebroe (BHecyneOHOE) OOXKalOBaHHE 3asBUTEIEM pelleHMd M OeHCTBUi
(6espmeiictBust) MOLI, paborHuka M®IL[ BO3MOXHO B Ciydae, ecnu Ha MOIL],
pewenus u aeiicTBus (6e3aeiicTBIe) KOTOPOro 0OXKAaIYI0TCS, BO3/IOMKeHa QYHKIWS 110
NPEIOCTABJICHHIO COOTBETCTBYIONIMX rOCYNApCTBEHHBIX MM MYHHIMNAIBHBIX YCIYT
B IIOJIHOM 00beMe, BKITFOUYast HPHHATHE PELUSHHUS O MPEAOCTABICHUN MyHULIUIIATBHOM
yCeayrd WiaM o0 OTKase B €€ MpPEIOCTaBIICHWH, COCTaBICHWE M ITOJIHMCaHHE
COOTBETCTBYIOIIMX TOKYMEHTOB IO pe3yJibTaTaM IPEIOCTaBICHUSI TaKOH yCIyrH
mub0 coBeplICHWE HaOUUcedl MM MHBIX IOPUAMYECKM 3HAYMMBIX JEeHCTBHIMA,
SBISIOIIUXCS PE3yJIbTATOM [PEJOCTaBICHHS MyHUUHIIANBHOH YCIIyTH;

10) TpeGoBaHMe y 3asBHTENSL [PU NPEIOCTABJCHUM MYHHLHUNAIBHON YCIIYTH
JOKYMEHTOB Wi HHGOPMALMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX He
YKa3pIBAIMCH [PU IEPBOHAYAILHOM OTKa3e B NpUeMe NOKYMEHTOB, HEOOXOAUMBIX
UL MPENOCTaBIEHHWA MYHHIMIATBHOM yciayr#, nubo B IpemoCTaBICHUH
MYHHIMIATEHON YCIIYyTH, 33 UCKITIOYSHHEM CITy4yaeB, MPEIyCMOTPEHHBIX IIYHKTOM 4
yacti 1 crareu 7 ®epepansHoro 3akoHa ot 27 mons 2010 roma Ne 210-03 «O6
OpraHu3alyi NPEINOCTaBIeHUs TIOCYJapCTBEHHBIX M MYHHIMIANBHBIX ycloyr». B
YKa3aHHOM ciTy4ae JocynebHoe (BHecyneOHOe) oOKaloBaHUe 3asBUTENIEM PELICHHI
u peiicrBuit (6esmeiictBusa) M®L], paborHuka M®PL] BO3MOXKHO B Cilydae, €CId Ha
M®LI, pemenuss u neiicTeus (Oe3meficTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOXKEHA
(GYHKIMS [0 NMPETOCTABICHHIO COOTBETCTBYIOIUX MYHHULUNANBHBIX YCIYT B MOITHOM
o0BeMe, BKIIIOYAs MPUHATHE PEIleHHS O MPEeNOCTaBICHUH MYHHIUIIANBHOH yCIyru
WK 00 OTKa3e B €e MPedOCTaBIEHUH, COCTABIICHUE U MOJIUCAHUE COOTBETCTBYIOLIHX
NOKyMEHTOB II0 pe3yJbTaTaM MNpeJOoCTaBIeHHs TAaKOoH yCIyr# nubo coBeplIeHHe
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HaJKUCe WIKM MHBIX IOPUAMYECKU 3HAYMMBIX NEHCTBUH, SBIIAIOMIMXCS Pe3yJIbTaTOM
NpeAOCTaBICHUS MyHULMITAIBHOH yCIyru.

5.3. Oprassl BJIACTH, OPraHU3alyH, TOJDKHOCTHBIE JIUIA, KOTOPEIM MOXET OBITh
HalpaBJieHa xanooa.

JKano6el Ha perieHus U AedcTBUs (Oe3nedcTBHE) IIaBbl CEILCKOro MOCEIEHUS
['ony6as Husa CnaBsHCKOro palOHa paccMaTpUBAIOTCS HENOCPEACTBEHHO TIJIABOM
cenbckoro mocenenus ['omy6as Husa CraBsHckoro paiioHa.

XKanober Ha pemweHus 1 gedcTBHs (Oe3meiicTBUE) NOJDKHOCTHOTO JIHIA, JIHOO
MYHULIMOATBHOTO —CIy)Kamero AJMHUHHCTpald IIOJAIOTCA IJaBe  CeIbCKOro
nocenenus I"ony6as Hupa CrnaBsiHckoro paifoHa.

XKano6sl Ha pemenus u neiicteus (besmeiicTBue) padboTHuka M®L moparorcs
pykxoBomuTemo aroro MOLI.

JKanobsl Ha pemeHus W JeiictBus (6e3pefictBue) MOl noparoTca B
JerapraMeHT WHGOpMaTH3aUMM W CBsI3H KpacHomapckoro kpas, sBISIFOLIUICA
yupenurenem MOI[ (manee — yupemurens MOL]) HIM AODKHOCTHOMY JIMLLY,
YHOJIHOMOYEHHOMY HODMATHBHBIM TpaBOBBIM akTOM CyOBekra Poccuiickoit
denepanuu.

JKanober Ha pemrenus u meiicteus (6e3meiicTBue) paboTHHKOB OpraHu3aLui,
MOJAI0TCS PYKOBOIUTEISAM 3THX OpraHu3amui.

5.4. ITopsAOK MOJa4YM ¥ paCCMOTPEHHMS HKAITOOEL.

5.4.1. Xanoba MoxeT ObITh MOJJaHa B MUCBMEHHOH QopMe B A IMHUHHUCTPALIHUIO,
B M®I] mu6o yupenuremo MOLI, a Taroke B OpraHuzanum.

B 3nmekTpOHHOM BHIE kKano0a MOXKET OBbITh IMOJaHa 3asBUTENIEM IIOCPEICTBOM:

a) opunuansHoro MurepHer-caiita A pmunuctpauuu (golubajaniva.ru);

6) EIII'Y (gosuslugi.ru) (3a WCKIIOYEHHEM >ano0 Ha peuleHds W JeHCTBUA
(Oe3melicTBue) NpHBICKaeMBIX OpraHuzandii, M®L] ¥ HX JOOMKHOCTHBIX JUI U
pabOTHHKOB);

B) moprana (efepabHOM TIOCYHapCTBEHHOH MH(OPMALMOHHOM —CHCTEMBEI,
obecnieynBaronieil mpouecc AocyaeOHOro (BHecyneOHOro) oOXKanoBaHMS pelIeHHH U
JieficTBuil (Oe3melicTBHS), COBEPINEHHBIX IPH MNPEIOCTABIEHUH TIOCYNApPCTBEHHBIX H
MYHULMIATBHBIX YCIYr OpraHaM¥, HPEIOCTaBJLIIOLIMMH TOCYNApCTBEHHBIE W MYHH-
LUMNQIGHBIE YCIYTH, HX JOJDKHOCTHBIMH JIMLIAMH, [OCYHApCTBEHHBIMA W MyHHLH-
NaIGHBIME CTYXAIMMH (fajiee - CHcTeMa JOoCyHeOHOro 00XKanoBaHHUs) C HCIOJB30-
BaHUEM  MHGOPMALMOHHO-TEIEKOMMYHUKAIMOHHOH  cetw  «MHTepHer»  (3a
UCKJIFOYEHUEM JKalob Ha pemeHds W JelctBus (Oe3neiicTBHE) HpPHBIECKAEMBIX
opraHu3auuii, MHOrOQYHKIMOHAIBHBIX LEHTPOB M HX MJOJDKHOCTHBEIX JIHI[ U
pabotHukos) (do.gosuslugi.ru).

XKano6a Ha peweHuds W JedictBua  (Oe3jelicTBUe) AINMHHUCTPALUH,
JOJLKHOCTHOIO JiMLA AJMUHHUCTpAlMd, MYyHHMLMIAIBHOIO CIy)Kallero, IJIaBbl
censckoro nocenenus [omy6as Husa CraBstHCKOro paifoHa MOXeT OBITH HampaBiieHa
o 1oyre, yepes M®II, c HCIIOJIb30BaHUEM uH}popManHOHHO-
TEJIEeKOMMYHHUKALMOHHON ceTu «VHTepHeT», 0QUIHATIBHOTO caliTa A IMUHHCTpPaLHH,
ETIT'Y mubo PIIT'Y, a Taxke MOXET OBITH IPUHATA NPH JTMIHOM IpHEME 3asiBUTEIIS.

XKanoba na pemenus u peiicteusa (6ezmeiicreue) MOLI, pabdorHuka MOI]
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MOXKET OBITh HampaBleHa [0 [0YTe, C HCIOJb30BaHUEM HH(OPMALMOHHO-
TeNeKOMMyHHMKalMOHHOH ceTH «MHTepHer», opuumansHoro caiitra M®LI, a Tawke
MOJKET OBbITh MPHHATA P JUYHOM MPUEME 3asBUTEIS.

XKanoba Ha pewenus u aedcreus (OesmedictBue) OpraHu3auuid, a TaKwKe HX
paboOTHUKOB MOXeT OBITh HampaBleHa [0 [04YTe, C HCIOJb30BAHUEM
MHGPOPMaIMOHHO-TENEKOMMYHHKAIIMOHHOM cetH «HTepHeT», 0QULUHaTbHBIX CaiiTOB
oTHx OpraHu3auyi, a TakKe MOXKET OBITh IPUHATA MPH JIHYHOM NPUEME 3asBUTEIS.

5.4.2. OcobeHHOCTH MOAAYM ¥ PACCMOTPEHHS JKAI00 HA PelleHHs W JeHCTBUS
(be3meiicTBre) AIOMHHHCTPAllMM M €ro [JO/DKHOCTHBIX JIML, MYHHUMIIAIBHBIX
CIY>KAIUX YCTaHaBAMBAIOTCA I[lOpAAKOM moOmaud M PacCMOTPEHHs >Kalob Ha
pemieHus 1 aeicTBus (6e3aelicTBUE) aIMUHHUCTPALUK CENBCKOro noceneHus [onybas
HuBa CnaBfHCKOro paiioHa M €e MOJDKHOCTHBIX JIHML, MYHHUHMNATBHBIX CITY)KAIUHX,
YTBEPHICHHBIM ITOCTAHOBJICHHEM aJMHHHCTPALHH CeJIbCKOro rocesyieHus [omybas
Husa CnaBsHckoro paiioHa ot 22 HosiOps 2018 roma Ne 108 «O6 yTBep)xaeHHH
nopsaKa Mnojadyd M paccMOTpEeHMs xkanob Ha peweHdus U neicrBus (Oe3peicTBue)
aZIMUHHCTpaluu censckoro mnocesneHus [omybas Hupa CnaBsHckoro paiioHa u ee
JIOJDKHOCTHBIX JIML, MyHULMNAIBHBIX CITYALIHX».

OcobeHHOCTH IOJayu M PacCMOTPEHHs JXKajo® Ha pelleHdus W JeHCTBHA
(6e3meiictBue) MOLI, padoTHukoB M®I] ycranasnuBaroTcs ITopsakoM momadyd u
paccMOTpeHus kanob Ha pemeHus M JeicTBus (Oe3nelCTBHE) HCHOJHUTEIBHBIX
OpraHOB rocyAapcTBeHHOH BnacTu KpacHomapckoro kpas M MX IOJDKHOCTHBIX JIHIL,
roCyJapCTBEHHBIX IPOXAAHCKUX CIyxauux KpacHonapckoro kpas, yTBEp KIEHHBIM
[IOCTaHOBJICHHEM IJIaBbl agMHMHHUCTpauuu (rybepHaropa) KpacHomapckoro kpast ot
11 despans 2013 roma Ne 100 «O6 yrBepxnenuu [Topsaka mopauu 1 pacCMOTPEHHS
xamod Ha pemeHus W AelcTBUs (Oe3meiiCTBHE) WCHONHUTENBHBIX OPraHoB
rocyapcTBeHHoM BinacTd KpacHomapckoro kpas M HX JO/DKHOCTHBIX JIHIIL,
rOCYIJAapCTBEHHBIX TPOKAAHCKUX Ciyxamux KpacHomapckoro kpas U O BHECEHHH
W3MEHEHHH B OTHENBHBIC IOCTAHOBJIEHHS [IJIaBbl aJMUHUCTpanuu (rydepHaropa)
KpacHomapckoro kpasy».

5.4.3. XKano6sl momexar pacCMOTPEHHIO 6eCIIaTHO.

5.4.4. )XKanoba nomKHa cofepiKars:

1) naumeHoBanue ApmuHucTpanmu wm PHM.O. [OODKHOCTHOrO JHIA
AIMUHHUCTpaLUM, MyHHLUUMIIAIBHOrO cinysxamero, M®L], ero pykoBomurens ¥ (W)
paborHuka, OpraHuzanui, UX pyKOBoAMTeNed M (M) pabOTHUKOB, pEILEHUS U
neiictBust (0e3meiicTBIE) KOTOPBIX 00XKaIyIOTCS;

2) damunuro, UMs, OT4ECTBO (TIOCIENHee - MPH HAJMYHH), CBEJSHUS O MECTe
JKUTEJIBCTBA 3aABUTENS - (HU3MYECKOro JIMIA JIHO0 HAaMEHOBaHHUE, CBEICHUS O MECTe
HAXOX/CHUA 3asfBUTEN - IOPMAMYECKOro JIMLA, a Takke HoMep (HOMepa)
KOHTakKkTHOro TenegoHa, ampec (ampeca) 3MEKTPOHHOM MOYTHI (NPH HAJMYUHM) H
MOYTOBBIA aJipec, M0 KOTOPHIM HOJDKEH OBITh HampaBlieH OTBET 3asBUTENIO (32
HCKIIIOYEHHeM Cllydyas, Korja jxano0a HampaBisieTcs CIocobOM, yKa3aHHBIM B
HOIIYHKTE «BY» IMyHKTA 5.4.1. HACTOSAIIErO perjiaMeHTa);

3) ceemeHus 00 oOOXKaTyeMbIX pelleHdsIX W JedcTBusax (Oe3medcTBUM)
AJIMHMHUCTpAUMH, DO/DKHOCTHOrO JMUA AIMHHHCTpAlMH, MO0 MYyHHULUMIATIBHOrO
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ciyxautero, MOL], pabotHuka M®LI, OpraHuzauuii ux pabOTHHKOB;

4) noBobl, HA OCHOBAHMHM KOTOPBIX 3asBUTENIE HE COIJIACEH C pPELlICHHEM H
JieficTBUEM (be3peiicTBHEM) AQMUHUCTpaLUH, JIOJDKHOCTHOTO aMua
AnMuHucTpauuy, aM60 MyHHLMIAIBHOro ciyxamero, M®L[, paborauka MOI],
OpraHu3auuii, uX pabOTHHKOB. 3asBUTENIEM MOTYT OBITH NPECTABJICHBI JOKYMEHTHI
(pu HaNMUYUK), NOATBEPIKIAOLUHE JOBOABI 3aIBHTENS, JIUOO UX KOTIUH.

B cnydae ecnu okanoba momaeTcs uepe3 MPEINCTaBUTENS — 3asBHUTENS,
NPEeNCTaBIAEeTCs] JOKYMEHT, MOATBEP)KAAIOIMI MOJHOMOYMS Ha OCYILECTBIICHHE
JIeHCTBUI OT UMEHH 3asIBUTEJIA:

a) odopmneHHas B COOTBETCTBHMM C 3akOHOM Poccuiickoit ®enepauuu
JIOBEpEHHOCTH (151 PU3HYECKUX JIULT);

6) odopmieHHat B COOTBETCTBHM C 3aKOHOM Poccuiickoit ®enepauuu
JIOBEPEHHOCTh, 3aBEPEHHAs I[E€YATHIO 3aABHTENI U MOINNHCAHHAs PYKOBOIHUTEIEM
3aiBUTEJI MM YIOJHOMOYEHHBIM 3TUM PYKOBOIHUTENEM JHLOM (VI FOPHIOMIECKHX
),

B) KONUA peUleHHs O Ha3HA4eHHd WM o0 u30paHud JHOO TpHKasza o
Ha3HAYEeHUH (PU3MYECKOro JHLa Ha JOJDKHOCTB, B COOTBETCTBHM C KOTOPHIM TaKoe
(uznyeckoe nuuo o6nazaeT mMpaBOM MJEKMCTBOBATH OT MMEHU 3asBHUTENs Oe3
JIOBEPEHHOCTH.

5.4.5. Xanoba, nocrynuBlias B AJMHHHCTPALUIO, MOIJIEKHT PETUCTPALUH HE
NO3/IHEE CJIEAYIOMEro padoyero qHs CO AHA €€ MOCTYIUICHMU.

B cnyyae momauu 3asBuTeneM xanobbl yepes MOL], M®I] obecreynsaer
nepenayy jxajgobsl B AMHHMCTPALMIO B MOPSIKE ¥ CPOKHU, KOTOPBIE yCTAHOBJIEHDI
coryaimeHueM o B3auMoaeicTBiM Mexay M®PL] u AaMuHUCTpanuei, HO He Mo3/Hee
ClIeyIOIero paboyero AHs CO AHS MOCTYIIIEHHS JKaIOObL.

5.5. Cpoxu pacCMOTpPEHUS KOOI,

JXKanoba, mocrynuBmias B AgMuHucTpauuio, MO®L], yupemuremo MOLI, B
Oprasuzanuu NOAJIEKUT PACCMOTPEHMIO B TEYECHHE MATHAAUATH pabodyux JHEH co
IHA ee PEerucTpaldd, a B Cllydae O0XaloBaHMA OTKa3a AIMUHUCTpauud, MOLI,
Opranuzaiuif B NpHEeME JOKYMEHTOB Y 3asiBUTENs JIMOO B HCHpaBICHHU
JOMYILEHHBIX ONEeYaTOK M OIMOOK WIM B Cliydae OOXalIoBaHHA HapyLIEHHS
YCTaHOBJIEHHOTO CPOKa TAKUX HUCIPABIICHUM - B T€YECHHE MATH pabovux OHEHN CO AHA
€€ PEeruCTpaLHH.

5.6. Pe3ynpTar pacCMOTPEHUS XKaI0ObI.

[To pe3ynpTaraM pacCMOTPEHHMS >KTO0bl NPUHHUMAESTCH OIHO M3 CIECHYIOLIMX
pelIeHui:

1) »xanoba ynoBIeTBOpsAETCA, B TOM 4uciae B (OpME OTMEHBI NPUHATOTO
peLIeHHs, UCIpaBIeHUs MOMYIUEHHBIX OINEYaTOK M OIMOOK B BBIJAHHBIX B
pe3yibTaTe MNpPENOCTaBJIEHHs MYHMUMIIAJBHOM YCIyrH JOKYMEHTaX, BO3Bpara
3afBUTEI0 JECHEXKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE MpPEXyCMOTPEHO
HOpMaTHBHBIMH IIpaBOBBIMU akTamMM Poccuiickoit ®enepauud, HOPMaTHBHBIMU
NpPaBOBBHIMH akTaMu CyObekToB Poccuiickoit (Penepauuu, MYyHHIHIATEHBIME
NPaBOBBIMH aKTaMH;

2) B YIOBJIETBOPEHUH HKa0OBI OTKA3bIBACTC.
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OTBeT Mo pe3yjbTaraM pPacCMOTpPEHHS KanoObl HAMpPAaBIIIETCS 3asBUTEIIO HE
MO3/IHEE JHS, CIIEAYIOIIEro 3a JHEM NPUHATHA pelieHHs, B MHUCbMeHHOH ¢opme. B
ciydae ecid jkanoba Obula HampasiieHa CIOCOO0M, YKa3aHHBIM B IOMITYHKTE «BY»
nmyHkrta 5.4.1 Hacroslero perjlaMeHTa, OTBET 3asBUTENI0  HalpaBJIAETCA
MOCPENCTBOM CHCTEMBI JocyaedHoro obanoBaHus. B cinydae ecnu sxanoba Obuta
HampagpJieHa crocodoM, yKa3aHHBIM B IMONITYHKTE «ay, «0» myHKTa 5.4.1 HacTosLIero
pernameHTa, OTBET 3asBUTEIIIO HAMPABJIAETCS MO 3JIEKTPOHHOM [TOYTE WITH MOYTOBBIM
OTIIPaBJIEHHEM B 3aBUCUMOCTH OT BBIOOpA 3asBUTEJIS IIPH MOAAYE XKATOOBI.

B cny4ae npu3HaHUA OSKaNOOBl MOIJIEKAIEH YIOBIETBOPEHHIO B OTBETE
3asABHUTENIO AAeTCs HHPOPMALMA O NEHCTBHAX, OCYLIECTBAAEMBIX AJIMUHUCTpaLUeH,
M®I] nu6o OpraHuzauyeil B LENIX HE3aMeUIMTENbHOTO YCTPaHEHHMS BBIABIECHHBIX
HapyLlIeHHH 0pH OKa3aHMM MYHMUIMNAIBHOH YCIyrH, a TakkKe MpUHOCATCA
M3BHHEHUs 3a JOCTaBJEHHBIE HEyHOOCTBa M yKkasblBaeTcsi WHpOpMaumus o
JANpHEAINX NEeHCTBUAX, KOTOPhIE HEOOXOMMMO COBEPLIMTH 3asABHTETIO B IENIX
rosty4eHuss MyHUUMDanbHOH YCITyTH.

B cinydae mpu3HaHMS JKIOOBl He MOJJIEXKAleld YHIOBJIETBOPEHMIO B OTBETE
3asBUTENIO JAIOTCS apryMEHTHPOBAHHBIE DPa3bICHEHHS O MPUYMHAX MPHHATOIO
peleHus, a TaKke HHpopMaLUs 0 NOpsaKe 00XKaIOBaHHS PHHATOTO PELICHHS.

5.7. AIMMHMCTpaLUs OTKa3bIBAe€T B YIOBJIETBOPEHMHU KATOOBI B CIEHYIOLIUX
ClTyJasx:

a) HaJIMYMe BCTYIHBIIEro B 3aKOHHYIO CUIIy PEIIeHHUS Cy/ia, apOUuTpakHOro cyna
10 JKaJI00€ 0 TOM K€ MPEAMETE H 110 TEM XKE OCHOBAHMAM;

6) monaya >kamoOBl JIMIIOM, IIOJHOMOYHS KOTOPOrO HE IOATBEPXIEHBI B
HOpSIIKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoil ®denepanuy, B TOM
YHCIIE B COOTBETCTBUM C IYHKTOM 5.4.4 HACTOSILEro periaMeHTa;

B) HalWYHe pElLIeHHs MO ajobe, NPUHATOr0 paHee B OTHOLIEHHHM TOTO XKE
3asgBUTENS U 110 TOMY K€ MPEAMETY HKamoObL.

5.7.1. AOMUHHUCTpAIMA BOpaBe OCTaBHTH Kaloby 0e3 OTBeTa B CIEIYIOIIMX
CIyqasx:

a) HaJIMyKe B Xanobe HeLeH3ypHBIX JTHOO OCKOPOUTENBHBIX BBIPOKEHHMH, YIPO3
JKM3HH, 3I0POBBIO M KMYIIECTBY HOJDKHOCTHOTO JIMIIA, a TAKKE YIEHOB €r0 CEMBH;

6) OTCYTCTBHE BO3MOXCHOCTHM IPOYUTATH KAaKyIO-IMOO YacTh TEKCTa >KaJoOBI,
bamunio, UMsA, OT4eCTBO (TIPU HANMYMK) U (MIH) HOYTOBHIH ajpec 3asBUTEN,
yKa3aHHbIE B Jkayobe.

AnMUHHCTpaI|s COOOIaeT 3as BUTENI0 00 OCTaBIIEHMH XKaloOBI O6e3 oTBeTa B
TeyeHHe 3 pabouux qHEH CO AHSA PerrcTpalyu Kaao0sl.

5.8. Ilopsmok uHGOPMHUpPOBAaHMS 3asBUTENL O pe3yJbTaTaX pacCMOTPEHUS
KanoOblL.

He nospHee mHA, CIEOYIOIIEro 3a JHEM INPUHATUS DPELIEHHs, YKa3aHHOIo B
nyHkTe 5.6 HacToAIero AJMHHUCTPAaTHBHOIO pErJIAMEHTa, 3asiBUTENO B
MMCBMEHHOM (opMe U IO HKENAHUIO 3asBUTENA B 3JIEKTPOHHON (opMe HalpaBisieTcs
MOTHBHPOBAHHBII OTBET O pe3yJbTaTax pacCMOTPEHHS KATOObI.

5.9. Ilopsmok obxaoBaHus pELIEHHs 10 Jkanobe.

3asBUTENHM BIpaBe O0XKaJOBaTh pelIeHHE IO XKanobe B CyHeOHOM MOpsake B

48

COOTBETCTBMM C IIONBEIOMCTBEHHOCTBIO [€J, YCTaHOBJICHHOH IPOLIECCYaNbHBIM
3aKOHOIaTeNnbCTBOM Poccuiickoit ®enepauui.

5.10. TIpaBo 3asgBuTess1 Ha MOJyYeHHE HHGOpPMALUMU U JOKYMEHTOB,
HEOOXOAUMBIX Il 0DOCHOBAHHS M PACCMOTPEHMS HKANOObIL.

3asBUTENM UMEIOT PaBO 0OpaTUThCS B AnMuHUCTpanuio, M®LI, Opranuzanuio
3a MojiydeHHeM WH(OpPMaluH W HOKYMEHTOB, HEOOXOAMUMBIX IUIi OOOCHOBAHHUA H
PacCMOTPEHUS JKAIOOBI.

5.11. CnocoOel uHGOpMHpOBaHMS 3asBUTE]NEH O TOpPAAKE T[OJAYHd M
PpaccMOTpEeHHUs KaIOOBI.

3asBUTENb MOXKET MOJIYYUTh HHHOPMALIHIO O MOPSIKE MOAAYH U PaCCMOTPEHHUS
kKanob B MUCbMEHHOU GopMe Ha OCHOBAHHM MHUCHMEHHOIO OOpaILeHUs 3asiBUTEN B
AIMHHUCTpALMIO; B YCTHOU (hopMe MpH JTMIHOM obOpalleHuH (W 1o TenedoHam) —
B OTpacieBOM OpraHe AJIMHHHCTPalMM, HENOCPEACTBEHHO IPEJOCTABIIAIOIIEM
MYHHUUMNATBHYIO yeayry, mu6o M®LI, a Tarke nocpenctsoM ucnosiszoBanus EINTY,
PIITY.

5.12. B ciy4ae yCTaHOBJEHHS B XOJ€ HJIM IO DPE3yJbTaTaM PacCMOTPEHHS
JKanoObl  NPU3HAKOB  COCTaBa  AIMUHHMCTPAaTMBHOTO  MpPAaBOHApYIUEHHS MM
NIPECTYIUIEHHS AOJDKHOCTHOE JIMLO, HA[EeleHHOE MOJTHOMOUYHUSIMHU 10 PACCMOTPEHHMIO
Kajmob, He3aMeIMTEeNIbHO HAampaBiifeT MMEIOLIMecs MarepHaibl B OpraHsbl

OpPOKYypaTypsl.

I'naBa cenbcKoro moceneHus
I'ony6as Husa CnaBstHCKOrO paifoHa K.H. CtpuryHeHKo



Dopma 3asn61eHus

[Tpunoxexue 1

K aJMUHHCTPAaTUBHOMY pErJIaMeHTy
MPEAOCTABIECHHSA MYHHULMITATEHO
ycnyru «IIpenocrapieHue
uHbopmMauyu 06 00beKTaxX yUera,
COZIepXKAILHXCS B peecTpe
MYHHLHTATEHOTO UMYLIECTBa»

3asiBjieHHe O NPeJoCcTaBIeHUH HH(pOopMaLHu 00 00beKTax yyera,
coiep;KalUXCsl B peecTpe MyHHMIMIIAJLHOI0 HMYLIECTBA

Jlata nogauu: «__ » 20

No

B agMuHHMCTpauMIo cenbckoro nocenenus 'ony6as Huba CiaBsHckoro palioHa

Damunus UMst 0T4ECTBO (IPH HATUYHH)

KoHTakTHbIE JaHHBIE

Tenedou

aJIpec NEKTPOHHOMH MOYTHI

PexBu3uThHI JAOKYMEHTA, YAOCTOBEPAIOUIErO
JIHYHOCTH

HauMEHOBAHHE

cepust

HOMeEp

JaTa BelAavu

KEM BBLIAH

- FOpHIHYECKOM JIHLE!

ITonHOE HAUMEHOBAHUE OpraHusauuu

OPTH

WHH

(HaMMEHOBAHHE OPraHa, yIIOJIHOMOYEHHOTO HA NMPEXOCTABJICHUE YCITYTH)

CBeieHust 0 TNpEACTABUTEIIE

daMuHa UM 0T4ECTBO (MPH HATHYUH)

CBeeHUs 0 3asiBUTENE

- (pU3UYECKOM JIHLE:

Damunus, UMs, 0TYECTBO (TIPY HANHYUH)

PEeKBH3UTHI IOKYMEHTa, YAOCTOBEPSIOEr0O
JIMYHOCTh

HAaUMEHOBAHUE NOKYMEHTA, YAOCTOBEPAIOIIETO
JIAYHOCTH

KoHrakTHbIE JaHHBIE

TeneoH

aJIpec dMEKTPOHHOM MTOYTH

cepus

HOMED

PeKBU3HTBI JOKYMEHTA, YI0CTOBEPSIOLIEr0o HAaHMMEHOBaHUE
JIMYHOCTH

cepust

HOMep

Jiata Belaa4yu

JlaTa BbIAa4YH

KEM BBIJIaH

KEM BbBIJIaH

Anpec

PErucTpaumu 3aBUATENSA

aJpec perucTpaLuu

(baKTl/l"lCCKHﬁ aapec NnpoXKUBaHUA 3asABUTEIIA

(axruyeckuii anpec NpoKUBaHHA

JIOKYMEHT, MOATBEPIKAAIOIHIA MTOJTHOMOYHMS
NpeICcTaBUTeNs

KoutakrHele JaHHBIE

TenedoH

CBeJieHUs 00 00BEKTE HEeIBHIKUMOCTH

Anpec (MecTononoxeHue) oopexTa

aJIpec dEKTPOHHOMN MOYTHI

KanactpoBslii (YClOBHBII) HOMEp

PeectpoBbiii HOMEp 06BEKT

- MHAUMBUYAJIbHOM NpEATIpUHUMATENE:

HaumeHoBaHue 06peKkTa

[TonHOE HAaUMEHOBaHHE OpraHusanuu

OI'PHHMIT

HWHH

HHble XxapakTepuCTHKH 00BeKTa,
TIO3BOJISAIOLIME TOYHEE UACHTU(GUIUPOBATH Ero
B peectpe. Hanpumep: miommans wiu
noapobHoe onucaHue 00beKTa




CBG}ICHY!H 0 3€MEJIbHOM Y4aCTKeE

4

Anpec (MECTOMOJIOKEHHE) 3EMENTBHOIO
y4acrka

Crnioco6 nmpenocrapieHus (NMOAYEPKHYTh HY)KHOE)

Kanacrposbtii (yCIOBHBINH) HOMEpP 3€METBHOrO
y4acTka

PeecTpoBblii HOMEp 3EMENEHOrO y4acTKa

Bug UMYUWECTBA, B OTHOLUEHUH KOTOPOro HEJBWKHMOE UMYIIECTBO

3anpamuBacTCs BRINTHCKA JIBDKMMOE€ UMYILIECTBO

MYHUUMTANTBHBIE YHUTAPHbIE APEANPHATHS U
yupexaeHus

Bup PaspeLICHHOr0 HCMONb30BAHUS

Kareropust 3emenp

HHbie XapaKTepUCTHKH 3€MENIbHOTO YYacTKa,
T03BOJIAIOLIME TOYHEE HACHTH(PHLIPOBATH €ro
B peectpe. Hanpumep: ruomans win
noapobHoe onMcaHue 06beKTa

CaeneHust 0 BOXHOM (BO3/lYIIHOM) TPaHCIIOPTHOM CPEICTBE

Bua 00beKTa HEABIIKUMOCTH 3aHKe (CTPOEHHE, COOPYIKEHHUE, OOBEKT

HE3aBEPIICHHOrO CTPOUTENECTBA)

3EMEJIbHBIH y4acToK

noMeLieHue (KUII0e, HEXHIIOE)

BOJIHO€ TPAHCIIOPTHOE CPEACTBO

BO31YLLIHO€ TPAHCIIOPTHOE CPEACTBO

HMHOI 00BEKT

HaumcHoBaHue

Mapka, Moenb

W nentudukalMoOHHbIH HOMEp CyHa

PeecTpoBsliii HOMED

Homep nmacnopta

HHble XapakTepHCTHKH (XONOMHUTENbHASL
uH(pOpMaLus, KOTOpas MOMOXKET
UIEHTU(HHUMPOBATH TPAHCIIOPTHOE CPEACTBO
(Hanpumep: roJi BbIIycka, HOMEp Ky30Ba,
JIBUraTelis, IaccH)

Tun JBMWKXUMOTo HUMYLIECTBA, B OTHOLICHHUH AKLIHUH

KoTOpOro HEOOX0AMUMO 3arpOCUTE BBIMUCKY J0JIH (BK)'I'dI[IzI) B YCTABHBIC CKJIAIOYHBIC
KanuTabl XO35MCTBEHHBIX OOILECTB U
TOBAPHUILECTB

Ha3eMHOe (T0A3eMHOE) TPAHCIIOPTHOE CPEACTBO

MHOE JBHXKHUMOEC UMYIIECTBO HJIK UMYIIIECTBO, HE
OTHOCALIEECA K HEABMMKUMBIM U ABHKXHUMBIM
BEllaM, a TaKKe 0cobo LEHHOC ABWXKHUMOC
HUMYIUECTBO, 3aKPEIUIEHHOE 32 aBTOHOMHBIMH H
010/DKETHBIMHU YYpCIKACHUAMU

CaeneHus 00 akLHsIX, B OTHOIICHUU KOTOPBIX HEOOXOIUMO IOJIYYUTh BBIITUCKY M3 peeCcTpa

HaumeHoBaHue YMUTEHTA

HWHH

Pe3ynpTar npefoCcTaBIeHUs YCIyrH NPOILY BBIIATH / HAPABUTh

CaeneHus 0 HoJisX (BKJIaax)

HaumeHnoBaHue OPUAAYECKOrO IMLUa, B
OTHOLICHUU KOTOPOIro HEOOXO MO MONYYHUTh
CBCIICHUA

IIpunoxenue:

WMHH

CaeeHHs 0 Ha3eMHOM (110/I3EMHOM) TPAHCIIOPTHOM CPEJICTBE

HaumeHoBaHue

Mapka, MoJ€enb

ToCyapCTBEHHBII perHCTPALMOHHBI HOMep

PeecTpoBslii HOMEp

Howmep nacnopra

HHble XapaKTepUCTHKU (IOTIOTHUTENbHAA
HH(pOpMAaNHUs, KOTOpast IOMOXKET
UIEHTU(GUUMPOBATE TPAHCIIOPTHOE CPEACTBO
(HarpuMep: rof BHITYCKa))

CaeneHus 06 UHOM

JABHKUMOM MMYLIECTBE

HaumenoBaHue 06pekTa

PeecTpoBbiii HOMED

HHble XapakTepuCTUKH (TOMOMHHTENbHASL
nH(pOpMaLHs, KOTOpas OMOXKET
UIeHTHUUMPOBATH 00BEKT (HanpuUMep:
onucaHue 00bEeKTa, LENb HCIOIB30BaHNUA))

CaezieHus 0 IOPHANYECKOM JIHLE (B OTHOIIEHHH KOTOPOro 3anpaluBaeTcss MHpopMaLus)

HaumeHnoBanue OPUAUYECKOro IMua

WHH

MOAMHCH ®HO 3asBuTens/npeacTaBUTENS

['naBa cenbCKOro MmoceeHus

I'omy6as Husa CnaBsHckoro paioHa K.H. CTpuryHeHko



Obpasey 3asenenus

ITpunoxeunue 2

K aIMUHUCTPaTHBHOMY PErJIaMEHTY
MPEAOCTaBICHUS MY HULIUITAJIBHOMH
yenyru «[IpenocraBneHue
uHpopmaryi 06 06BeKTax ydera,
COZICPIKAILHXCS B PEECTpe
MYHHUMIAIEHOTO HMYILECTBAY

3asiBJIeHHE O NIpeJOCTaBIeHHMH HH(pOpMaLHHU 00 00beKTaX yyera,
co/iepIKAIMXCS B peecTpe MYHHUHIAABHOI0 MMYLIeCTBA

Jata monauu: «23» okrsabps 2022 r.

Ne 45454545454545

B agMunucTpauuio censckoro nocenenus I'ony6as Husa CnassiHckoro paitoHa

OTI'PHHUIT

HWHH

damunus UM 0TYECTBO (NPH HATHYHH)

KoHTakTHbIE JaHHBIE

Teneon

aJIpec NEKTPOHHOI MOYTHI

PeKBH3UTHI JOKYMEHTA, YIOCTOBEPSIOLIErO
JIMYHOCTh

HaUMCHOBAHHE

cepust

HOMEp

J1ara BeIAa4u

KEM BBIJIaH

- OpUAHYECKOM JIHLE:

ITonHOE HAMMEHOBAHKE OpraHu3atuu

(HaMMeHOBaHHE OpraHa, YIOJHOMOYEHHOrO Ha MPEOCTABIIEHHE YCIIyTH)

OPI'H

WHH

CaefieHus 0 3asBUTENE

CaelleHus O NPEACTaBUTENIC

- (PU3HUECKOM JIHLE:

DamMunust UMs OTYECTBO (NPH HATHYHH)

Damunus, UMsl, 0TUECTBO (MPH HATUYUH)

HNBAHOB HBAH UBAHOBHY

PexBu3uTHI JAOKYMEHTA, YAOCTOBEPAIOLIECTO
JIMYHOCTH

HAUMEHOBAHUE JOKYMEHTA, YA0CTOBEPSIOLIErO
JIMYHOCTh
acropt

KoHTrakTHbIE JaHHBIE

TenedoH

ajipec 3MEKTPOHHOM TOYTHI

cepus
0202

HOMeEp
123456

J1aTa BBIAYH
23.11.2013

KEM BbIJIaH
otaenom YOMC no KpacHoapckoMy Kparo B
CrnaBsiHCKOM palioHe

PEKBU3HTHI JOKYMEHTA, YAOCTOBEPSIOLIETO HauMEHOBaHHE
JIMYHOCTH

cepus

HOMep

Jiara BbIAa4Yu

Anpec

perucTpaLyH 3asBUTENSL
. lony6as Husa, yn. Kostioxa, 180

KEM BblIaH

aJpec perucTpaLuu

(haxTHUeCcKMit anpec NPOXKUBAHKS 3aABUTENS
n. [ony6as Husa, yin. Kosrioxa, 180

(axTryeckuit apec NpoXKHBaHHS

KoHTaKTHbIE AaHHbBIE

TenedoH
+79991234567

HOK)’MCHT, MOATBEPKJAAXOIIUNA ITOJTHOMOYHS
IpEACTABUTENSA

Caenenus 00 00beKTE HEABIKUMOCTH

anpec EKTPOHHOM MOYTHI
qwerty@mail.ru

Anpec (MecTononoxeHue) 06bekTa

KapnactpoBblii (YCIOBHBII) HOMEp

- HHIUBUAYAIBHOM MPEANPUHHUMATEIC:

PeectpoBriii HOMEp 00BeKTa

ITonHOE HaUMEHOBAHHE OpraHu3anuu

HaumenoBanue 00neKkTa

ViHple xapakTepuCTHKU 00BEKTa,




MO3BOJISAIOIIHE TOUHEE HASHTH(HHLUMPOBATH €ro
B peectpe. Hanpumep: momans wiu
nopobHoe onucaHHe 00beKTa

onucaHue 00bEKTa, LENIb HCIOIB30BAHMS))

CBefieHus 0 IOPUINYECKOM JIMLE (B OTHOLICHHH KOTOPOrO 3anpalnBaeTcs HHGopMaLHs)

CBeneHus 0 3eMesIbHOM y4acTke

HanmMenoBaHue IOpUAMYECKOrO JIMLA

Anpec (MECTOIMOJIONKEHHE) 3EMENTBHOTO
y4acTka

CnassiHckui#t paiion, n. ['omy6as Husa, yi.
Crenuas, 77

WHH

Cnioco6 mpeocTaBieHus (MOAYEPKHYTh HYHKHOE)

KanactpoBblii (YCIOBHEIIH) HOMEpP 3€MENBHOrO
ydacTka

23:48:1203001:814

PeectpoBblii HOMEp 3eMEJIBFHOT0 yYacTka

54554545455

Bun paspeluCHHOro UCIOJIb30BAHHUSA

KdX

Bup uMyuiecTBa, B OTHOIEHHH KOTOPOro
3arnpaluBacTCs BhIMUCKA

HCABWKXUMOC HMYIIECTBO

JBHKXUMOE UMYLIECTBO

MYHHULHMATBHBIE YHUTAPHBIC NPEANPUATHA U
YUPEXAEHHUSI

Kareropus 3eMens

3EMJIM CENBCKOXO03AMCTBEHHOTO HA3HAYEHHS

HMHbIe XapaKTEPHUCTUKH 3EMENBHOIO y4acTKa,
[03BOJIIOIIHE TOYHEE HAEHTH(HIHPOBATE €r0
B peectpe. Hanpumep: momans uinu
nopobHOe OnucaHHe 00BeKTa

Caezenus 0 BOAHOM (BO3QYIIHOM) TPaHCIOPTHOM CPEICTBE

HaumenoBanue

Buja 06bexTa HeABMIKMMOCTH

31aHHe (CTPOCHHE, COOPYIKEHHE, OOBEKT
HE3aBEPIIEHHOrO CTPOUTENBCTBA)

3eMeJIbHBII YYacTOK

noMemeHue (GKHI0e, HEKUIOE)

BOJIHO€ TPAHCNOPTHOE CPEACTBO

BO3YIIHOE TPAHCIIOPTHOE CPEACTBO

HUHOMN 00BEKT

Mapka, MoJenb

W neHTuhMKalMOHHBINH HOMEp CyAHA

PeecTpoBEIi HOMED

Homep macnopta

HWHsle XapaKTEPUCTHKH (IOMONHUTENBHAT
uH}OpMaLUs, KOTOpas TOMOXKET
UneHTH(OULMPOBATH TPAHCIIOPTHOE CPEACTBO
(HarnpuMep: roj| BbIIyCKa, HOMEp Ky30Ba,
JIBUraTeis, IaccH)

CaepieHus 00 AKIUAX, B OTHOWIEHUHA KOTOPBIX HE0OX0IUMO IIOJIYYHTH BBINHMCKY M3 peecTpa

Tun JBHKUMOrO HUMYIIECTBA, B OTHOLIECHUU
KoToporo HEOOX0IUMO 3anpoCHTh BBIITUCKY

AKIHH

Jonu (BKJIAJBI) B yCTaBHBIE CKIaN0YHBIE
KaruTasbl X035 CTBEHHBIX 0OLIECTB U
TOBAPHILECTB

HazeMHoe (M0/13eMHOE) TPAHCIIOPTHOE CPEACTBO

HHOE JBWKHUMOE UMYUIECTBO WM UMYIIECTBO, HE
OTHOCSIIEECS K HEABIDKUMBIM U IBIKAMBIM
BEIaM, a Talke 0c000 LEHHOE IBIKUMOE
HUMYLIECTBO, 3aKPEMIEHHOE 32 ABTOHOMHBIMU U
OI0KETHBIMH YUPEXKACHUIMHI

HaumeHoBaHUE SMUTEHTA

HWHH

Caegenus 0 Josx (BKIanax)

Pe3ynbTar npeoCTaBIeHUs YCIYTH POy BBLAATE / HANPABUTE B AJIMUHMCTPaUMU

Haumenosanue OpHAAYECKOro Jikua, B
OTHOILIEHWH KOTOPOro Heob6X0UMO MOJIYYHUTH
CBEACHUA

[Tpunoxxenue:

HHH

CaefieHHs 0 Ha3eMHOM (TOA3EMHOM) TPAHCIIOPTHOM CPEJCTBE

HBAHOB

HaumeHnoBaHue

Mapka, MOJIENb

T'ocynapCTBEHHBIH pEruCTPALIMOHHBI HOMEP

PeectpoBblii HOMED

Howmep nacnopra

VHbIe XapaKTepUCTHKH (IONOTHHTENbHAs
uHbOpMAaLKA, KOTOPas MOMOXET
MACHTU(UUMPOBATH TPAHCIIOPTHOE CPEACTBO
(nampumep: Toj BbIIycKa))

Caenenus 06 HHOM

JABIKHMOM HUMYIIECTBE

HaumeHnoBaHue 00beKTa

PeectpoBsiii HOMED

HuEle XapaKTepHCTUKH (IOMONHHTEbHAT
uH(OpMALHUs, KOTOPAs TOMOXET
uaeHTHPHULIHMPOBATH OOBEKT (HarpUMep:

noAnUcChH

I'naBa cenpCKOro noceseHus
I'omy6as Husa CnaBsiHCKOro paioHa

Heanos U.U.

®UO zasiBuTeNs/npeACTaBUTENS

K.H. CtpuryHeHKo



Dopma

[Tpunoxenue 3

K aAMHHHCTPATUBHOMY PErIaMeHTy
MPEOCTABICHUS My HULIUITATBEHOM
yenyru «IlpenocraBnenue
nHdopmaruu 06 obbekTax yJera,
COIEPXKALIMXCS B peecTpe
MYHULMIATBEHOTO HMYIIECTBA»

Dopma

[Mpunoxenue 4

K aIMUHUCTPAaTHUBHOMY PErJIaMeHTY
NpeJOCTaBIeHHST MyHULUITATBHON
ycnyru «[IpenocraBneHue
uHpopmanuu 06 06beKTax yuera,
COZIEPIKAILHXCS B peecTpe
MYHHULMIAIBEHOTO UMY ILECTBAY

(HaMMEHOBAHHE YTIOJIHOMOYEHHOTO OPraHa MCIIOJIHHTENbHOI BlacTu cybsekta Poccuiickoit Penepauuu, oprana
MECTHOTO CAMOYTTPABJICHHs )

(HaUMEHOBAHKE YIIOTHOMOYEHHOrO OPraHa UCIIONTHUTENREHOM BRiacTH cybsexra Poceniickoi Mexepauun, oprana
MECTHOTO CAMOYTIPABJICHHMA )

Komy: Komy:

KoHTakTHBIE JaHHBIE: KoHTakTHbIE JaHHBIE:

Pemenne o Bbigaue BHINHCKH H3 peecTpa MYHHIHNIAJIBHOI0 UMY IIECTBA YBegomiienue 06 OTCYTCTBHH HHq)OpMauHH B peecTpe MYHHUHIAJIBLHOI0 HMYyLieCTBa

Or Ne . Ot No

Ilo pe3ympTaTaM paccCMOTPEHHMsI 3asABNCHUS OT Oama 3asneneHuss N2 Homep 3asn6neHus Ilo pe3ynsTaTaM pacCMOTpEHMsi 3asiBICHUS OT Oama 3asenenuss N2 Homep 3aseneHusi
(BasBurens: @HO/HaumeHosarnue) NPUHATO PEUICHUE O TNPENOCTABJIEHHHM BBIMMCKHA W3 pEecTpa (3asButens: OHO/Haumenosanue) coobumaeM 00 OTCYTCTBMM B peecrpe MYHMIMOATHLHOTO
MYHHIMITATBHOTO UMYIIECTBA (TIpHIaracTes). HUMYLIECTBA 3aNpalIiBacMBIX CBEICHHH.

JOnoMHUTENEHO HHOPMUpPYEM: HornonHurensHO HHHOPMHUPYEM:

JIO/KHOCTH YMOJHOMOYEHHOTO JIHIA IMonnuce ©.H.0. ynojHOMO4EHHOro AHLa JI0MKHOCTD YNONHOMOYEHHOTO ML Tlomnucs ®.H.0. ynosHOMOYEHHOr0 IHLa

I'naBa cenbCKOro noceneHus
I'omy6as Husa Cnassiackoro paiioHa

I'maBa cenpCKOro noceneHus

I'onmy6as Husa CnaBsHCKOro pakioHa K.H. Ctpurynenko K.H. Crpurynesko



[Tpunoxxenue 5

K aJMUHHCTPAaTUBHOMY PErjiaMeHTy
NPEIOCTABICHUS MYHULUITATBHOK
yenyru «IIpenocraBnenue
uHpopmauuu 06 06BEKTaX yuera,
COJEepIKAILUXCS B pEECTpe
MYHHLHUITAIEHOTO UMYLLECTBA

Dopma

(HaMMEHOBAHKE YOHOMOMEHHOrO OPraHa HCIOJIHUTEIEHOH BiracTn cybnexTa Poccuiickoit denepanmu, oprana
MECTHOTO CaMOYTIPABIICHHMA)

Komy:

KoHTaKTHbIE JaHHBIE:

Pewenue 00 orkase B BbIJa4ye BBIMHCKH U3 peecTpa MYHHUHNAJIBHOI0 HMYLIECTBA
Ot Ne
ITo pe3ynpTaTraM paccCMOTpPEHHs 3asABICHHS OT Oama 3aseneHuss N2 Homep 3aneneHus

(BasButens: ®HO/Haumenosanue) NIPUHATO pelieHHe 00 OTKasze B BBIAAYE BBINMCKM M3 peecTpa
MYHHLMIIAIBHOTO HMYIIECTBA 110 CIEAYIOIUM OCHOBAHHAM:

[TpunoxeHue 6

K aIMHHUCTPATUBHOMY pETJIAMEHTY
NpeIoCTaBICHUS MYHHLIMIIATBHOM
ycnyru «IIpenocraBieHue
uHpopMaruu 06 00BeKTax ydera,
COIEpIKAIIUXCS B pEECTpe
MYHULMIATEHOTO HMYILECTBA»

Dopma

(HaMMEHOBAHHE YIIONHOMOYEHHOrO OPraHa UCMOJIHUTEbHOM BacTH cy6bekra Poccuiickoit Peaepauut, oprana
MECTHOTO CaMOYTpPaBICHHUA )

Komy:

KoHTaKTHBIE JaHHEIE:

Pewenune 00 0TKa3e B NpHeMe H PErHCTPALHH A0KYMEHTOB, HEOOX0AHMBIX
ANl IPEJOCTABJICHHS YCJIYTH
Ot Ne

[To pe3ynsraraM paccMOTPEHUsS 3asBICHUS OT Oama 3asenenus Ne Homep 3aseneHus
(3asButens: PHO/Haumenosanue) NPUHATO pemieHHEe 00 OTKa3e B MPHEME U PErHCTpaLH
JOKYMEHTOB, HEOOXOIMMBIX JUTSl [IPEAOCTABIICHUS YCIYTH MO CIEAYIOMNM OCHOBAHHSAM:

Pa3zbscHeHue NPUYHH OTKasa:

Pa3pscHEHHE NPUYUH OTKa3a:

HOHOHHHTeﬂLHaﬂ HHq)OpMB.IIH}II

(ykasbiBaercs MHGOpMaLHst, HeODXOMMMAN LIS YCTPAHEHHs MPUYHMH OTKa3a B MPEJOCTABICHUH MyHHUHMNANBHOH YCIIYTH, a TaKKe
HHasl AOMOJIHUTEIbHAS HHDOPMALIKMA NP HATHYKH)

Brl BrpaBe MOBTOPHO OOPaTHTHCA B aAMHHHCTPALMIO CENBCKOro moceneHus I'omy6as
Hua CnaBsHCKOro paifoHa C 3aiBICHHEM O NPENOCTABJICHHM YCIYrM [MOCHE YCTpaHEHHUs
yKa3aHHBIX HapyIIEHUIA.

Jlauublii 0TKa3 MOXKeT OBITH OOXKaNIOBaH B AOCYHeOHOM MOpsKE IyTEM HamnpaBIeHHUs
KaNobsl B aIMUHHCTPALMIO CeNbeKoro nocenenus 'ony6as Husa CnassHckoro paifoHa, a Takwke B
cynebHOM MopsAaKe.

JomxHocTs IToanuce DH.O.

['1aBa cenbCcKOro MoceNeH s
[omy6as Hua CnaBsiHCKOro paiioHa K.H. CtpuryHeHko

JlononHutensHas HHGpopManus:

(yxa3biBaeTcst nHpOpMALKsA, HeOBXOAUMas As yCTP p OTKa3a B H PErucTpalyy HOKYMEHTOB, a TAKXKE HHAs

P

JIOMONHUTENbHAS HH)OPMALIHS TIPH HATHYHH)
Bel BrpaBe NMOBTOPHO OOpPATUTHCH B aIMHMHHCTPALMIO celbckoro moceneHus [Momy6as
HuBa CnaBsHCKOro paifoHa € 3a@iBIECHMEM O MPEIOCTABICHUM YCIYrH IOCHE YCTpPaHEHUS
YKa3aHHBIX HapyIICHHUH.
JlanHplii 0TKa3 MOXKeT OBITE OOXkanoBaH B JOCYAeOHOM NOpAAKE NMyTEM HanpaBlICHHUs
»ano6bl B aIMUHUCTPALMIO cenbekoro nocenenus ["omy6as Husa CnaBsHckoro paiioHa, a Taioke B
cyneOHOM mopsaKe.

JLomKHOCTD TMonnucs ®.H.0.

I'naBa cenpCKOro NoceNIeHUs
I'omy6as Husa CnaBstHCKOro paifoHa K.H. CtpuryHeHko



