ATMHUHHUCTPAIIHAS AMYEBCKOI'O CEJILCKOI'O ITIOCEJIEHHA
CJIABSAHCKOI'O PAMOHA

MMOCTAHOBJIEHUE
o D5 OF 26027 - X 57

cenno AgyeBo

O6 yTBep:xIeHHH aAMHHHCTPATHBHOIO PerjiaMeHTa MpeA0CTaBIeHHS
MyHHENHIAJLROH yeayra «IIpenocrasienne Konuii IPaBOBLIX aKTOB
aAMHHHACTPANHH MYHHIHIAJILHOr0 06pa3oBaHusD»

B nemax peammsanuu @epepanbHoro 3akoda ot 27 urons 2010 roga Ne 210-®3
«O6 opraEM3anEM NIPENOCTaBICHHSA IOCYAapPCTBEHHBIX M MYyHHIMIAIGHEIX YCIyT»,
PYKOBOACTBYSICH ¥ CTaBOM AdyeBCKOI'O CENbCKOro noceneHus CIaBsHCKOrO paiioHa,
HIOCTaHOBILIO:

1.  VIBepmuTh  aIMWHHCTPAaTHBHEIA  perfJaMeHT  MpPeNOCTaBICHHA
MyHHIMIAIBHOH ycinyrH «IIpemocTaBieHre KOMuUii IPaBOBEIX aKTOB aMHUHHUCTPAIIAN
MyHHIHIIATEHOTO  O0Opa3’oBaHMA» COINIACHO IPUIOKEHHIO K  HACTOSIIEMY
IIOCTAHOBJICHHUIO. : <

2. Ilpu3HaTh yTpaTHBIIMMY CHILY:

IIOCTaHOBJICHHE  aIMHHHCTpaldh AT-IyeBCKOI‘O CEJICKOTO  IOCEIEHHA
Cnapsanckoro paiiora ot 07 nexabps 2018 roma Ne 139 «O6 yrBep)IeHuM
aJIMHHMCTPAaTHBHOIO pErjJaMeHTa IPefOCTaBICHUS MyHHIUNAIBHOM  YyCIyru
«lIpemocraBneHre KOIMM IIPaBOBEIX AaKTOB aIMHHHCTPALM MYHHIHIIAIBHOIO
o6pazoBaHIDY;

IIOCTAaHOBJICHWE aJMHHHCTpalMu AdYyeBCKOTO  CEIBCKOIO  IIOCEJEHKS
CrnaBsackoro paiioHa ot 20 mas 2020 roma Ne 76 «O BHeCeHMM H3MEHEHWH B
IIOCTAHOBJICHHE aIMHUHUCTpallMi AdYYyeBCKOIO CelbCKOro mocelieHHs CIaBIHCKOIO
paiioHa ot 07 nexabps 2018 roma Ne 139 «O6 yTBepXIeHMH aIMHAHHCTPATHBHOIO
pernaMeHTa IPENOCTaBICHHS MyHMIMIANIBHON yeiuyru «lIpemocTaBieHue Komwmid
IIPaBOBEIX aKTOB aIMIHUCTPAIMi MyHHIMIIAIEHOTO 00pa30BaHuUsD».

3. O6memy otzery (BopoBkoBa) 0OHaApPOAOBATH HACTOSIIEE IIOCTAHOBJIECHNE B
YCTAHOBJIEHHOM IOPSIKE W Pa3MECTHTh HA OQHIMATHHOM calfTe aJMHHHCTPALMH
Auyepckoro cenbckoro moceneHus CraBsHCKOro paiioHa B HH(DOPMAI[HOHHO-
TeJIeKOMMyHHUKamOHHON ceTH «AHTepHET».

4. KoHTpo/Ib 32 BBITOJHCHHWEM HACTOSIIETO ITOCTAHOBIIEHHS BO3JIOXHTH Ha
HadaJlbHUKa OOINEero oTAeNa aIMHUHUCTPAIMM AYYeBCKOIO CEJIBCKOIO IIOCEJIEHHS
CrnassHckoro paiiona C.A. BopoBKoBy.

5. IlocraHoBieHWE BCTYIIa€T B CHIY Ha c;JIeJIonmHH I€Hb IIOCE €ro
odumansHEOr0 06HAPOXOBAHK. ' :

I'nasa
AdyeBCKOro CeJIbCKOT0 IOCETIEHHS

CnassECKOTO paiioHa E.B. Tenensra




IMTPUJIOXKEHHE
VYTBEPXKIEH
NOCTAaHOBJICHHEM aJIMHHHCTPALMH
AYYEBCKOTO CENILCKOIO MOCEIEeHUA
CrnaBsHCKOTO paioHa
or 05.04.2021 Ne 51

AJIMAHUCTPATUBHBIA PETJITAMEHT
npeIlOCTaBJIeHPlﬂ MyHﬂuﬂﬂaﬂbHOﬁ ycayru
«Hpe}lOCTaBﬂeHHC KOIHM ﬂpaBOBbIX AKTOB aAMHUHHCTPAIHH
MYHHMUMIIAJIBHOT0 00pa30BaAHMUsD)

I. O01mue NMoJIoKeHust

1.1. AJMHMHUCTDATHBHBI perJaMeHT TPEJOCTAaBICHAs MyHHLMIAILHOM
yenyru  «[IpejocraBieHHe  KOMMH — MPaBOBBIX  aKTOB  aJMUHHCTPALMH
MyHHIMIAIBHOTO ~00pa3oBaHuA» (manee — AJMHHHMCTPATHBHbIH periameHr)
pa3paboTaH B LESX HOBBIIEHHS KA4eCTBa UCTIOJIHEHHS M JOCTYHOCTH Pe3yJIbTaToB
NPEJIOCTABNIEHUs MYHHMUMIIANBHON YCITyrH, CO3NAHMS KOM(OPTHBIX YCIOBHH JUif
TomyuaTenell MyHHUMIANEHON ycyri «[IpenocTaBieHHe KOMMH MpPaBOBBIX AKTOB
AIMUHHCTPALUMU MYHHLMIIAILHOTO 00pasosanusa» (Hanee — MyHUIMIANBHAA yciyra)
M ONpeieNseT CPOKH M IIOCICHOBATENBHOCTh MAEHCTBHH (aIMHHHCTPATHBHBIX
IpOLEAYpP) IPU NPEAOCTaBIeHMA MyHUUMIATBHOM yCITyTH.

KonusAMu MpaBOBBIX aKTOB ABJIAKOTCS:

- KOMHMsA PacHOpsUKEHHSA aJMMHHMCTPAlMd AYYEBCKOro CEeIBCKOIo IOCEIEHH
CnaBsiHCKOTO pafoHa;

- KoM TOCTAHOBJIEHMS AIMHUHUCTPAIMH AYyEeBCKOIO CEJIbCKOro IOCEIeHHUA
CiaBsHCKOIO paioHa.

AJMHHHCTpaLUs AYyeBCKOTO CeNbCKOro moceseHus CraBsHCKOro paiioHa
BBINAET KOTHMH IPABOBBIX aKTOB, KOTOPHIE HE MEpefaHbl Ha apXMBHOE XPAaHEHHC B
apXUBHBIA  OTHE] YHpaBleHWs JenaMd — aJMUHHCTPAlMH  MyHHUHMIANbHOTO
o6pazoeanus ClIaBsIHCKUHA palioH.

1.2. Onucanue 3asBUTENEH, HMEIOIKX PABO Ha MOMy4YeHue MyHHIMIAIBHOM
yCIyTH.

3agBUTE/SIMY, MMEIOIUMH MpPaBO Ha NoNydeHHe MyHHUMNATIBHON YCIYTH,
ABJIIOTCA IOpUIMYecKue U pusndeckue nuua. OT UMCHHU 3asBUTENA C 3aiBJIEHUEM O
TpeaocTaBIeHHi My HHIMNATEHOR YCITyTl MOXET OOpaTHTBCS €ro NPeiCTaBUTENb.

3asBUTENs HMEET MNpaBo OOpaTUThCA B MHOrOQYHKIMOHANBHBIA LEHTP

Npea0CTaBJICHHA rocyJapCTBEHHBIX U MyHHIHIAIBHBIX ycayr Kpacaonapcxoro Kpas.

C eIMHBIM 3alPOCOM Ha TOJyYeHHe Cpa3y HEeCKOJIBKHX FOCYJapCTBEHHBIX W (WilH)
MYHHUMIATBHBIX YCIYT (Jajiee — KOMILIEKCHBII 3a1poc).

1.3. Tlopsamok moNydeHHA MHPOpPMAUMM 3asiBUTEIIMH IO  BONpOCaM
NPENOCTABNEHH MYHHIMIATBHOH YCIyrH M YCIOYT, KOTOpBIE — ABILAIOTCH

HEOOXOMMMBIME ¥ 06S3aTeNbHBIME IS TPENOCTAaBICH S MyHHIMITANBHOMR yCITyrH, |

CBeIIeHUIl O XOJie MPEeIOCTABIEHUs YKa3aHHBIX YCIIYT, B TOM YHCIIE Ha OQHUHATEHOM
caliTe, a TalOke C.  MCIONb30BaHHeM  (elepaibHOM  rOCYIapCTBEHHOM

HH(OPMAHOHHOM cicTeMs! «EIUHBIH IMOpPTaN rOCYAapPCTBEHHBIX H MyHHIMIATLHBIX
yenyr (Gysxouit)y (gosuslugi.ru) (manee — Enuuerii mopran rocyaapCTBEHHBIX H
MyYHHIMNATBHBIX yeryT (GyHkuuit)), TTopTana rocy1apcTBEHHBIX 1 MyHHLIMIATLHEIX
yenyr (bynxuuit) Kpacnonapekoro kpas (pgu.krasnodar.ru) (nanee — PernonansHeli
HOPTAN).

HudopMupoBanie O  NPEJOCTaBNeHHMH  MyHHUMOAIGHOH  ycmyru
OCYIIECTBIIAETCA:

- B MHOroyHKIMOHANBHBIX LIEHTpax MpeJOCTABICHHS IOoCYIapCTBEHHBIX H
MYBUIUNATEHEX yeuyT KpacHomapekoro kpas (aanee — MOILT);

- HEMOCPEICTBEHHO B aIMHMHHCTPaUMH AYyEBCKOTO CeNbCKOTO INOCENeHHS
CraBsHCKOro paiiona (nanee — A IMHUHHCTPALUA);

- ¢ MCTIOJIb30BaHHMeM EMMHOro mopTaga rocyJapCTBEHHBIX M MyHUUMIAIbHBIX
yenyr (dyukuuit), PernoHanpHoro mnoprana. OCymecTBIAETCS MOCPENCTBOM CETH
HnrepHeT;

- MOCPEACTBOM pa3MeleHus B HMHGPOPMAIUOHHO-TENCKOMMYHUKAIIHOHHBIX
cersix OOLIEro NONB30BaHHA (B TOM 4udcie B cerd HHTepHer), myOnukauuu B
CpelicTBaX MaccoBOi MH(OpMaruy, W3JaHMs HHGOPMALMOHHBIX MATepUasoB
(6pourrop, OYKIIETOB | T.1.);

- mocpezcTBoM EmuHoro GecIuraTHoro MHOrokasansHoro Homepa 8-800-1000-
900 (moHenenbHUK-ATHINA ¢ 9-00 10 18-00).

WudopMupoBanie O Xoie MNpeocTaBleHHs MYHUUHIAIBHOR —yCIyTH
OCYIIECTBIIETCA:

- B MOLJ;

- HETIOCPEICTBEHHO B AIMUHUCTPALIUH;

- ¢ MCIIOJIb30BaHHEM EIMHOrO mopTana rocyJapCTBEHHBIX M MyHUUMIAIBbHBIX
yeayr (yuxuuif), PernosansHoro moprana. OCyIIECTBIETCA HOCPEICTBOM CETH
Hnrepner.

IMopsmox uHpOpMUpPOBaHUA COTpyaHMKaMu M®L[ B HacTOAIIEM PErNaMEHTE
YCTAHABIMBAETCS HA OCHOBAaHHMM COIJIANIEHWA O B3aHMMOICHCTBUH  MEMHTY
rOCYJapCTBEHHBIM  AaBTOHOMHBIM  ydpexjenuem  KpacHopapckoro  kpas
«MHOroQyHKUMOHANBHEI ~ LEHTP  NPENOCTABIEHMA  TOCYHNApCTBEHHBIX M
MYHUIMOATBHEIX ycayr KpacHonapckoro Kpas» M aJMUHMCTpauueidl A4yeBCKOro
censckoro moceneHus CraesaHckoro paidoHa (mamee —  Cornamende o
B3aUMOJICUCTBUH).

WHdopmauus, NpepocTaiseMas rpakgaHaM o MyHUUMIANBHOM ycnyre,
ABJIAETCA OTKPBITOM M OOIIENOCTyHOM.

OCHOBHEIMH TPeGOBaHUSAMU K HHPOPMHPOBAHMIO IPAXKIAH ABIAIOTCA:

- IOCTOBEPHOCTH MPENOCTaBIIEMOH HH(OpMALIHY;

- YETKOCTE B M3JI02KE€HUH MHGOpMAalIUH,;

- moyiHoTa HH(popManHy;

- HarsAHOCTH (OpM NpenocTasieMoi uHopmanuu;

- yIo6CTBO M JOCTYIHOCTE MOMy4YeHHA HHPOpMaLmy;

- ONIEPaTUBHOCTH IPEIOCTABICHUA HHPOpPMAL|H.

WuhOopMUpOBaHHE MPKAAH OPraHU3yeTcs CIIEAyOUUM 06pasoM:

- HHAMBHIYaIBHOE HHPOPMUPOBAHUE;



- mybnuuHoe HHGOPMHUPOBAHHE.

Hudopmuporanue nmposonutcs B Gpopme:

- YCTHOTO HH(POPMUPOBAHHS;

- NMCBMEHHOTO HH()OPMHUPOBAHHMS.

WHIMBUAYaIBHOE YCTHOE HMH(POPMHUpPOBaHUWE TIPAOXKAAH OCYIIECTBIACTCA
cotpyauukamMu M®L] u cneupanucraMd AJMHHHCTPAalM, OTBETCTBEHHBIMH 3a
npepocrasieHne MyHULMIATBHOH YCIyrH (Janee — CHeuUandeT AJAMHHHCTDALHK)
TIpH 0OpaIleHUH rpaXIaH 3a HHYOpMANHeii:

- IIpH JIMYHOM OOpalIeHUH;

- 10 TenedoHy.

CoTpyHHK, OCYNIECTBIISIOIMA HHIUBHIYaNbHOE YCTHOE HH(pOPMHUPOBAHHE,
JOJDKEH TIPHHATE BCE HEOOXONMMbIE MepBl JJid [Ja4d TOJNHOTO OTBETa Ha
NOCTaBNICHHEIE BONPOCHI, @ B Cllydae HEOOXOAMMOCTH C IpPHBJIEYEHHEM ApYTHX
CMCLMANMCTOB. Bpemst oxuaHus TrpaxcgaH @PH HHOWBUIYAILHOM YCTHOM
MHGOPMUPOBAHMH HE MOXET NpeBbIare 15 MuHYT. HMHOMBHAyanbHOE YCTHOE
MHPOPMUPOBAHUE KKIOrO IpakHAHWHA COTPYAHHMK OCYLIECTBIAET He Gomee 15
MUHYT.

B ciy4yae ecnu [1yi1 HOATOTOBKU OTBETA TPeGyeTCs IPOAOIDKUTENBHOE BPEMH,
COTPYZIHHK, OCYLIECTBISAIOWINNA YCTHOE HHPOPMHPOBAHHE, MOXKET INPEIJIOKHUTE
TPOKIAaHUHY OOpaTHTECA 33 HeoOXomuMmoll uHpOpMauMeil B NMUCHMEHHOM BHIE,
uepe3 HHrepHer, 6o HasHaduTh Apyroe ynoOHOE Ui TPaKIaHUHA BpeMs Ui
YCTHOTO HH(OPMHUPOBAHH.

3BOHKM OT TIpaKJaH IO BONPOCY HHGOPMHPOBAHHUS O MOPAIKE
npenocTaBieHus MyHUUMNANEHOH YCNyrdM NPHHUMAIOTCA B COOTBETCTBHH C
rpaduxom pa6oTsl M®LI, a Takke HEMOCPEACTBEHHO AIMHHHMCTpaLUH. Pasroop He
JIOJDKEH IpOJoIDKaThes 6onee 15 MUHYT.

OO653aHHOCTH IOJDKHOCTHEIX JIML| [IPH OTBETE Ha Tene)OHHBIE 3BOHKH, YCTHBIE
¥ IMCbMEHHBIE 0OPALIeHIS IPaXKIAH UM OPTraHU3alMiA.

CoTpyIHHUK, OCYIIECTBIAIOMMUA NPHEM M KOHCYJBTHpOBaHMe (1O TenedoHy
HIIH JIHYHO), JIOJDKEH KOPPEKTHO M BHHMATENLHO OTHOCHTBCS K TIpaaaHaM, He
YHOKa HX HEeCTH M JocToumHcTBa. Ilpu uHpOpMHpoBaHMH o0 mnopsanke
npenocTaBneHuss MyHUuunansHol yenyru mo TenedoHy COTpYOHHK, CHAB TPyOKY,
JOJDKEH MPEACTaBUTHCA: Ha3BaTh (PaMUIIHIO, UM, OTYECTBO, MOJUKHOCTB, Ha3BAHHE
YYPEXIEHHS WM HAUMEHOBaHUE OpraHa.

B koHue HH)OPMHPOBAHMA COTPYNHHK, OCYLIECTBIAIOIIMH NOpUeM W
KOHCYJIBTHPOBAHUE, NO/DKEH KpPAaTKO IIOABECTH MTOI Pas’roBOPa U IEPEYUCITHTEH
OEHCTBHA, KOTOphIE Hamo NpEANPUHHUMATH (KTO MMEHHO, KOrJa M 4YTO JOJDKEH
cHenars).

UnnuBunyansHoe MTMCEMEHHOE HHGOPMUPOBAHHE MPH OOPAIIEHHH IPAXKIAH B
M®II, a Tawke HENOCPEACTBEHHO B AJMHMHHCTPALMIO OCYWIECTBISETCS IMyTEM
TIOYTOBBIX OTHPABIEHUIH.

OtBer HampasnseTcs B NUCHMEHHOM BHZE HIM IO SIEKTPOHHOH mHouTe (B
3aBUCHMOCTH OT CIOCO0a JOCTaBKM OTBETA, YKa3aHHOIO B MHMCEMEHHOM OGpaIeHHH,
WK Cioco0a 00palleH s 3aMHTEPECOBAHHOTO JIMLA 33 HH(OpMaIHeit).

[Tybnmunoe ycrtHoe HMHPOPMUPOBAHHE OCYLIECTBISETCA C HPHUBIICYCHHEM

CpencTB MaccoBoii uHpopmanyH, panuo (nanee — CMH).

IlybnuyHoe  muCbMeHHOE  MH(QOPMHPOBAHHE — OCYIIECTBIAETCA  IyTeM
ny0sMKauil KEQOPMAIMOHHEIX MaTepuanos B CMU, pasMelme ny Ha opHLHaIBHOM
Uurepuer-caiite AIMHHUCTpaLHH (a4yeBckoe.pd).

M®IL]  ocymectsisior — uupopmupoBaHHe — 3asBUTENEH 0  mOpsIKe
OpefocTaBNeHuss  MyHMUMIANBLHOH — yclIyrd, B TOM YHCJIE  HOCPEICTBOM
KOMIIIEKCHOro 3arnpoca, B MOLI, 0 xozie BBINOJIHEHHUS 3apoca O MPeaoCTaBICHUH
MyHuiunansHOR yciyrd, KOMIUIEKCHOTO 3ampoca, a TaKKe M0 HHBIM BOIPOCaM,
CBA3aHHBIM €  MpPENOCTaBAEHUEM  MYHHUMOANBHOM  yCHyrH, a  Takke
KOHCYNIFTUPOBAaHHE 3asBUTENEH O MOpSAIKE MNPENOCTaBIeHHs MyHHUIMIAIBHOM
yemyru 8 MOLI 1 yepes NOpTakl rocy IapCTBEHHBIX H MyHULMNANBHEIX YCIIYT, B TOM
ducie nyrem obopynosamua B MOL[ paGoumx MecT, NpemHA3HAYCHHBIX IS
obecriedeHus  JOCTYma K  HMH()OPMAaUMOHHO-TENEKOMMYHHUKALHOHHON  CeTH
«MHTEpHETY.

1.4. Iopsnox, popma, MECTO Pa3MEIEHHS H CIIOCOOHI MONYYEHHs CIPABOYHOI
MHOPMALMK, B TOM YHCJIE HA CTEHJAX B MECTAaX MPEIOCTABIEHHs MyHHLHIATIBHOMN
YCIYyTd M YCIYT,’ KOTOpBIE ABJAIOTCS HEOOXONMMBIMH M OGS3aTENBHBIMU IS
IPENOCTABNEHHA MYHHLUMIANBHOR YCIYyTH, U B MHOTO(YHKIMOHAIBHOM ILIEHTpE
NPENOCTABJIEHUS TOCY TapCTBEHHBIX U MYHHLUNAILHBIX yCIIYT.

Ha ExunoM moprasie rocy1apcTBeHHBIX M MyHHUUNATBHBIX YCIyT (DyHKIIHiA)
(gosuslugi.ru/structure/2340200010003144874), PernonansHoM noprane
(pgu.krasnodar.ru/structure/detail. php?orgID=162489) pasmemaercs ciexyrowas
uHpOpMAIHA:

1) mecro HaxoxueHus M rpaduké paGOTBI OpraHa, NpPEIOCTABIAIOLIETO
MYHHUMIIANBHYIO YCIYTY, €ro CTPYKTYPHBIX IOAPA3/ENeHUH, NpeqoCTaBIIOMUX
MYHMIHMIATBHYIO yCIYTY, TOCYJAapCTBEHHBIX H MYyHHLMIAIGHBIX OpPTraHOB U
OpraHusalyi, obpamenyue B KOTOpEIe HEOOXOMAMMO TS TIOMyYeHHA MYHHIHIATBHON
ycIIyry;

2) cmpaBouHsle  TeneOHBI  CTPYKTYPHBIX —TOApa3feNeHHii  opraua,
NpeOCTaBIIAIOIEro MyHHLMIANLHYIO YCIYTy, OpraHW3alMi, YYacTBYIOIIUX B
HpEeNOCTaBIEHUH MYHHIMITAIBHOMN YCIyTH;

3) agpeca sneKTpoHHOH mouTEl M (W) (opMbl OGpaTHON CBA3M OpraHa,
NpPEeOCTaBIIOEr0 My HULMIAIBHYIO YCIIYTY, B ceTH «HTepHET»;

4)  HCYEpNBIBAIONIMH  IepedeHb  JOKYMEHTOB, HEOOXOMUMEBIX I
npefocTasiieHus MyHHUMNATLHOR YCIIyry, TpeGoBaHMA K 0GOPMIIEHHIO YKa3aHHBIX
AOKYMEHTOB, a TakKe [epeveHs IOKYMEHTOB, KOTOpPHIE 3asBUTENh BIIPABe
HPENCTAaBUTE [0 COOCTBEHHON HHULIMATUEBE;

5) KpyT 3asBHTENCH;

6) cpok npenocTaBieHNss MyHUUMIATEHOH YCITyTH;

7) pesyibTaTel NPENOCTaBNeHHs MyHHUMNAIBHOH  YCTyTH, MOPSIOK
NpelCTaBIeHUs  JOKYMEHTa,  SBIIOIIEroCs  Pe3yjbTaroM  NpeXOCTaBICHHA
MyHuuunansHo| ycyri;

8) pasMep rocynapcTBeHHOH NOULIMHBI, B3MMAeMOH 3a IPEIOCTABICHHE
MyHUIUNATBEHOR yCITyTH;

9) ucyepnrIBaromuil MEPEUSHs OCHOBAHWH JUIS NPHOCTAHOBIIGHUS MIIH OTKA3a



B IIpefocTaBNeHHH MyHMIMIAILHOR YCITy Ty,

10) o mpase 3asBuTeNI Ha JocynedHoe (BHeCyAeOHOE) 0bMKaoBaHue NeHCTBHIA
(6e3meiicTBUs) U pelreHHUil, NPUHATHIX (OCYIIECTBIIAEMBIX) B XOME TpPENOCTABICHHL
MyHULMIaNBHOM YCIIyTH,

11) dopmbl 3asBieHuit (YBeOOMIEHMH, COOOIIEHHI), MCIONB3yeMbIE IPH
npefocTaBieHn MyHHIMIAIBEHOM YCITyTH.

Hndopmanus Ha EIMHOM nopTane rocymapcTBEHHBIX W MYyHHLMIATBHBIX
yenyr (¢yHkumit), PernoHansHOM HOpTaie O MOPANKE W CPOKax MpeJoCTaBIICHHSA
MyHHUMIANBHOM YCIyrd Ha OCHOBAaHHMH CBEJEHHH, COIepKauxcs B GenepanbHoOi
rocyAapCTBEHHOM UHPOpPMaLIHOHHOMN cucTeme «DenepanbHbIi peectp
rOCyJapCTBEHHBIX M MYHHUUMIANBHBIX yCyr (byHkuuit)» (manee — denepanbHblii
peecTp), PETHOHAILHOM roCcyNapcTBeHHOH HHbopMauponHOH cucteme «Peectp
rocyzapcTeeHHbix ycryr (dynkumii) KpacHomapckoro kpas», NpemoCTaBIsieTcs
3aABUTEIIO OECIUIATHO.

Jloctynn K HHGOpMALMM O CpPOKax M MOPAIKE IPENOCTAaBIEHUA YCIIyrH
ocymecTBIsAeTCs Oe3 BHINONHEHUS 3asBHTENEM KaKHX-THO0 TpeOoBaHuH, B TOM
qucie 6e3 MCIOJB30BaHUsA MPOrpaMMHOrO O0ecHedeHHs, YCTaHOBKAa KOTOPOro Ha
TeXHMYECKUE CPEJICTBA 3asiBUTEN TPeOyeT 3aiIFoYeHUs JTUIEH3MOHHOIO WM UHQOIO
corJalleH s c npaBooOagarenem NpOrpaMMHOIO obecrieueHus,
IpeNyCMaTPUBAIOINEro B3UMaHUE MIATHI, PETHCTPAUMIO MM aBTOPU3ALIHMIO 3asBUTEIIA
W TIPEIOCTABIIEHUE UM NIEPCOHANLHBIX NaHHBIX.

Ha un¢opManuoHHBIX CTeHAAX B IIOMENIECHUH, IPeIHA3HAYEHHOM I NpueMa
JOKYMEHTOB il NPENOCTaBICHHA MyHHIMIANBHOR yCIyrd, W MHTepHer-caiite
AJIMMHUCTpALMH, pa3sMeIIaeTcs CleyIomas HH(OopManms:

- BBIIEP)KKHM M3 3aKOHOJATENBHBIX M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
COZIEPKALIMX HOPMBI, PEryIUpPYIOLIHe NeATENPHOCTE [0 OKa3aHui0 MyHHUMNAIBHOMA
yCIIyTH, .

- TEKCT AJIMHHMCTPATHBHOIO PEraMeHTa C IPUIIOKEHUAMH (TONTHAs BEPCHUst
Ha MHTepHeT-caiiTe U U3BIIedeH s Ha HHOPMAIMOHHEBIX CTEHAX);

- Kparkoe ONMCAaHUE MOPAIKA NPEJIOCTABIEHUS YCITYTH;

- HepeYHH JOKYMEHTOB, HEOOXOIUMBIX JUIA MpeIocTaBNeHns MyHHIUTATBHOMH
yCIYTH, ¥ TpeOOBaHUs, NPENbABIAEMEIE K 9THM JOKYMEHTAM;

- oOpasupl 0QOpPMIIEHHS JOKyMEHTOB, HEOOXOIMMBIX JJIi HPENOCTABIIEHHS
MyHHIMIANBHOH yCITyTH;

- MecTopaclojioKenue, rpaguk (pexxnuM) paboThl, HOMepa TeneoHOB, anpeca
HMHTepHeT-CaiiToB M BJIEKTPOHHOH NOYTEl OPraHOB, B KOTOPHIX 3asBHUTENM MOTYT
HOIY4UTH JOKYMEHTEI, HEOOXOAUMBIe A MyHHIMNANEHON yCITyTH;

- OCHOBaHHMA OTKa3a B IPeJOCTaBIeHHH MyHHIMIIANLHOH YCIIyTH;

-. cXeMbl pasMelleHus - KabMHETOB - JOJDKHOCTHEIX JIMI, B KOTOPHIX
npepoctapisieTcss MyHHIMIAIbEHAA yCIIyTa.

B DpeqocTaBNeHHd MYHHUMIAIBHOH YCIyrH MOTYT y4acToBate MOLI.
WHpopMauus 0 MECTOHAXOXACHMM M rpaduxe paGOTHI, CpPaBOdHBIX TesneoHax,
opmumanbHex  caiitax  M®I  pasmemaerca Ha  EjuHomM  moprane
MHOrOQYHKIHOHANBHEIX © ~ LEHTPOB  MPEJOCTaBIEHWA  TOCYNApCTBEHHBIX M
MYHMIMNANGHBIX  yoiayr  KpacHomapckoro  kpad B HMH(GOPMAlMOHHO-

TeeKOMMYHHKAIHOHHOH ceTn «Hutepuer» (manee — Equnsiii nopran ML KK) —
e-mfc.ru.

II. CtanaapT mpeaocTaBJIeHHs] MyHHUMIAIBLHOM yCayru

2.1. HaumenoBaHue MyHuumMnaneHoi ycmyrm — «IIpegocraBieHue KOmui
TIPaBOBBIX aKTOB aIMMHUCTPALMY MyHHULHUIATBHOIO 00pa30BaHusy.

2.2. HaumeHoBaHue opraHa, Mpe0CTaBIAIOMEro MyHUIMIATLHYIO YCIYTY.

MyHuuMnanbpHas yciyra npeocTapiiercs AJIMUHUCTPAUMEH.

B npenocrasieHuy MyHUIUNATEHOR YCIyTH YYaCTBYIOT:

- ML,

3assurens (MpeACTaBUTENb 3aIBUTEN) HE3aBUCHMO OT €0 MECTa JKHTEIbCTBA
WM MecTa npeObiBaua (s QU3MYECKMX JIMI, BKIOYasd HHAWBHAYAIBHBIX
npeanpuHEMAarerieil) 1160 MecTa HaXOMISHHS (I IOPHAMYECKUX JIUL) UMEET IPABO
Ha ofpawenne B Jroboil mo ero Beibopy MLl B mnperenax TeppUTOPHH
KpacHonapckoro Kpas Ui HpPENOCTaBleHMA €My MyHHUHOATBHOM YCIYTH IO
3KCTEPPHTOPUATIEHOMY TIPUHIHMITY.

IMpenocrasnenne MyHUIUIANBHOH ycayru B M®L] 1o 5KcTeppUTOpHaIbHOMY
NPHUHLMIY OCYLIECTBISIETCS HA OCHOBAaHMM COIVIAIEHHA O B3aUMOJCHCTBHH,
3aKMIOYEHHBIX  YIMOJHOMOYEHHEIM  MHOTOQYHKIHMOHAIBHBIM  LEHTPOM  C
denepanbHpIMA  OpraHaMd HCIOJHHTEIBHOH BIJACTH, OPraHaMH BHEOIODKETHBIX
(QOHIOB, OpPraHOM HCHOJHHTENbHOH BracTd KpacHonapckoro Kpas, OpraHamu
MECTHOTO camoynpasieHus B KpacHozapckoM kpae.

2.3. PesynsTar npegocTaBieHus MyHHIHUNAILHOA yCITyy:

- KONUSI PABOBOTO aKTa A IMUHUCTpPALUM;

- yBejoMIIeHHe 06 OTKa3e B IIpeJoCTaBleHMd MyHUIIMIANbHON YCIyTH.

IMpouemypa MNpenoOCTaBICHHA YCIYTH 3aBepINAaeTcs IyTeM MOJy4YeHus
32 BUTEIIEM:

- KOIIMHM TIPAaBOBOT'O aKTa AIMMHHMCTpALHY;

- yBEOMIIEHHUs 00 OTKa3e B IpeOCTaBIeHHH MyHHIMIIAILHOR YCITyTH.

Pe3yneTar NpenoCTaBlIeHHs MYHHLMIIAIGHOK YCIYTH IO BHIOOPY 3aABHTEI
MOKET OBITH NPEICTaBNeH B popMe JOKYMEHTa Ha OyMa)KHOM HOCHTENE, a TakKe B
uHBIX (QopMax, yKasaHHBIX B IyHKTe 3.2.4 HacCTOAIEr0 ANMHHHCTPATHBHOIO
periaMenTa.

PesyneTar MPEOCTaBJICHHS MyHHLUIATEHOR ycnyru 1o
3KCTEPPUTOPHANLHOMY MPHHUMIY B BUIC OIEKTPOHHBIX JOKyMEHTOB H (HUIK)
BIIEKTPOHHBIX 00pa3oB JOKyMEHTOB 3aBEPAETCHA YINOJHOMOYEHHBIM JOJDKHOCTHBIM
JULIOM AJMHHHCTpauuy. 3asBUTeNb (IPENCTABMTENS 3aABUTENS) JUIA IOTYYCHHUS
pesynbTaTa NPENOCTaBICHWS MyHMIMIAIBHON yCIyrd Ha OyMaXKHOM HOCHTEe
HMeEET NPaBO 0OPaTHTHCSA HEMOCPEACTBEHHO B A IMHHHUCTPALIHIO.

2.4. Cpok mpenocTaBneHus MyHHMIMNANEHOH YCIIyTH, B TOM YHCJIE C YYETOM
Heo6X0AUMOCTH obpauieHds B OpraHU3alMH, Y4YacTBYIOLIME B IPENOCTABICHHH
MyHuIunansHoH YCIIyTH, CpOK NIPUOCTAHOBIICHHMS MPENOCTaBICHIA
MyHHUIMOATEHOM YCIyrM B Cllydae, €CIM BO3MOXHOCTH IPHOCTaHOBJICHHMA
npenycMOTpeHa 3akoHomarenscTBoM Poccuiickodt @enepauud, CpOK BBLIAYH
(HampaBieHds)  OOKYMEHTOB, SBJLIIOMMXCA  PE3YJNBTATOM  MPEJOCTABJICHUA



MyHHIUnansHOM yCIyry.

MyHuuunansHas yciyra mnpegocTaBinsercs B Tedenwe 10 ngHedt co mus
HOCTYIUIEHHS 3asBIEHHS B A IMHHHCTPALHIO.

Cpox Bblgayu (HAmpaBleHHS) JMOKYMEHTOB, SBIBIFOLIMXCS PE3yJBTATOM
npenocTasiieHust My HULMITANBHOM YCIIYTH, COCTaBNIAET 1 JeHb.

2.5. HopmaTuBHBIE NpaBOBBIE aKTHl, PEryIUPYIOLIUE [PENOCTABICHUE
MyHununansHoH! yciyry.

[lepeyeHr HOPMATHBHBIX NMPABOBHIX AKTOB, PErYJUPYIOUIMX MpPENOCTaBJIEHUE
MyHuuunaneHOH ycyrd, pasMelleH Ha O(UIHANEHOM caiTe ANMHHHUCTpAUMH
(slavyansk.ru/article/a-2137.html), B ®epepansHoM peectpe M Ha EnuHOM moprane
roCyJapCTBEHHBIX u MYHHLUATEHBIX ycayr (pyHxumit)
(gosuslugi.ru/structure/2340200010003144874), wa  PeruomancHOM  mopraie
(pgu.krasnodar.ru/structure/detail. php?orgID=162489).

2.6. McuepneiBaromuii nepedeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM
C 3aKOHOAATEJBbHBIMH HKIIM MHBIMH HOPMATHUBHBEIMU IIPAaBOBBIMH aKTaMd JUIs
npenocTasaeHuss MyHMUMIANEHON YCITyTH:

N Tun goxymenTa
W Haumenosanue nokymeHTa (opuruHan, Ipumeyanue
KOIHA)
JIOKYMEHTBI, IPeJOCTABNAEMBIE 3asIBUTENEM:
1 | 3asBneHue 0 BbIIaYe KONMHM IPABOBOLO aKTa OpHIHHAI npunoxkerue Ne 1
5 JlokyMeHT, yNoCTOBEpAIOMIMA IMYHOCTD 3aABHTENS OpHrHHAJ IS CHATHSA KOITHH
(ymoNTHOMOYEHHOr0 NPEACTABHTEIs 3asiBUTEIs) WM KOTIUS HOTAapUAIBHO 3aBepEHHas
" €CITH C 3aABIECHHEM
3 JloxyMeHT, NOATBEPI K AAIOME TOTHOMOYUUS OpUTHHAI K B —
NPeCTaBUTENSA 3aABUTENSA KOTIUA p
TIPENCTABUTEND 3aBUTENSA

JloKyMEHTDI, IPEA0CTABASEMBIC B PAMKAX MEKBEIOMCTBEHHOIO B3AHMOACHCTBHS, He IPELYCMOTPEHDI

IIpu obpameHun ¢ KOMIUIEKCHBIM 3allpOCOM 3asABUTENb ONHOBPEMEHHO C HUM
nonaer 8 MOI] ceeneHus, NOKyMeHTHl U (WIM) MHYOPMALHMIO, MPEXyCMOTPEHHBIE
HOPMATUBHEIMHU NIPAaBOBBIMU aKTaMU, PETYIUPYIOIMMH OTHOIICHHS, BO3HHKAIOLIME B
CBSA3MU C NPENOCTABIEHUEM YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce rocyJapCTBEHHBIX U
(unu) MyHMUMOATBHBIX YCIYTr, 32 MCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpHIE
pacrnpoctpanseTcs TpedoBaHHe MyHKTa 2 yacTy 1 crarsu 7 ®enepanbHoro 3akoHa ot
27 wons 2010 roma Ne 210-®3 «O6 opraHu3auMd IPENOCTABJIEHHS
rOCYIapCTBEHHBIX M MYHHUMIAIBHBIX YCIYT», & TaKkKe CBEHCHHM, NOKYMEHTOB M
(i) mHGOPMAIHH, KOTOPBIE Y 3asBUTENA OTCYTCTBYIOT M JOJDKHEI OBITH MOMyYeHE]
0O pe3ynbTaTaM TpPEeJOCTABIICHHS 3aSBUTENIO HMHBIX YKA3aHHBIX B KOMILIEKCHOM
3anpoce roCyJapCTBEHHBIX U (MJIM) MyHHIMIAIBHBIX YCiuyr. CBeeHUs, JOKYMEHTHI
U (unu) MHQOPMAIMIO, HEOOXOIUMBIE /IS NPEHOCTABIEHHS [OCYJAPCTBEHHBIX H
(unu) MyHUMIMOANBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aNpoce, M MOIyYaeMBbIe B
OpraHu3alMaX ¥ y YIOJHOMOYEHHBIX B COOTBETCTBHM C 3aKOHOIATEHCTBOM
Pocouiickoit  ®Denepauuu 35KCHEPTOB B pe3yJbTaTe OKa3aHHUA YCIYr, KOTOpBIE
ABIAIOTCA ~ HEOOXONUMBIMH M OOf3aTENBHBIMH  JUI1  NIPEIOCTABIIEHUS
FOCYJApCTBEHHBIX M MYHMIMIANBHBIX YCNyT, 3asBUTEeNbs momaer B MOL]
OJJHOBPEMEHHO C KOMIIIEKCHBIM 3aIIPOCOM CaMOCTOSTENBHO.

Opran, npexocTapasromui MyHHIMNATBHYIO YCIYTY, He BOpaBe:

1) TpeGoBaTh OT 3asBHUTEN NPEJOCTABICHUA JOKYMEHTOB M MH(GOPMALMK KK
OCYIUECTBIEHUS JEHCTBHH, MNPENOCTABICHUE MWIIM OCYLIECTBJECHHE KOTOPHIX He

NpeNyCMOTPEHO HOPMATHBHEIMU NPAaBOBBIMH aKTaMH, PETYIHPYIOLHMHA OTHOLIEHUS,
BO3HHKAIOIIME B CBA3U C NMPEAOCTABICHHEM MYHUIUITAIBHON YCITyTH;

2) TpeboBaTh OT 3asABUTENS NPENOCTABICHUS NOKYMEHTOB M MH(OpMarimm,
KOTOpBIE ~ HAXOAATCA B PAacCHOPSKGHHH  OPraHoB,  NPENOCTABIIAIOIIUX
MyHuuMnanbHble YCIYrH, MHBIX TOCYINapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpPAaBIICHHUs, OpPraHM3alii, B COOTBETCTBUM C HOPMATHUBHBEIMH IPABOBBEIMHU
axramu Poccuiickoii ®denepauyy, HOPMAaTUBHBIMH TIPaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit ®enepariy, MyHHIMITIATEHBIMA IPABOBEIMH aKTaMU;

3) TpeboBaTe OT 3afdBUTENd COBEPIUCHHS MHBIX JeHCTBMIL, Kpome
NPOXOXICHUS  HISHTUQUKALMM M  ayTeHTH)UKAUMH B  COOTBETCTBHH C
HOPMAaTHBHEIMU IIPAaBOBEIMH akTaMH Poccuiickoit ®epmepauuy, yKazaHdS LeNH
npueMa, a TaloKe MpeJOCTaBIeHMs] CBEJCHUI, HEOOXOMMMBIX IUId pacyera
JNIMTENBHOCTH BPEMEHHOTO MHTEpBala, KOTOPHIH HEOOXonuMo 3a6pOHHpOBATE A
npuema;

4) TpeboBaTh OT 3agBUTEN NMPENOCTABICHHS NOKYMEHTOB, MOATBEPKAAIOIIHMX
BHECEHHUE 3as5BHTEIIEM IUIATHI 32 MPENoCcTaBIeHre MyHUIMNANIBHOM YCIyTH;

5) oTKa3pIBATH B IPHUEME 3aMpPOCA H MHBIX HOKYMEHTOB, HEOOXOMMMBIX IUIA
npenocTasieHns MyHHIMNAIBHOH YCIyTH, B Cllydae, ecild 3aipoc M JOKyMEHTEI,
HEeoOXONMMBIE I IpeJOCTaBIeHHSs MyHHUMIOATBGHON —YCIyrd, TIOAaHbl B
COOTBETCTBMM ¢ HMH(OpManuedi o cpokax U [OpsIOKe MNpPEeIOCTABJICHUS
MyHunMnansHO| ycimyru, ony6nuKoBaHHOH Ha ENMHOM mopTaie rocynapcTBEHHbIX
U MYHHUHMIATBHBIX yoryT (GyHKiui), PernonansHoM noprae;

6) OTKa3pIBATH B NpPEJOCTAaBICHHH MyHHLMIOATLHOH YCIYTH B CIIydae, eCilH
3anpoc M IOKYMEHTHI, HEOOXOAUMBIE U1 IPEJOCTaBICHUS My HUUMIIAILHON yCITyTH,
HOJaHBl B COOTBETCTBUM C MH(OpPMAUMEH O CpPoKax M MOPSAKE NPENOCTABJICHHS
MyHuUMDansHON ycmyry, ory6nuKoBaHHOH Ha ENMHOM moprane rocynapcTBeHHBIX
U MyHMUMNATBHBIX yeryT (GyHkumit), PersnonansHoM moprane;

7) TpeboBaTh mNpH OPENOCTaBICHUH MyHHUMOANLHOH YCIyrH 1O
SKCTEPPUTOPUAIILHOMY TMPHHLHIY OT 3asABUTENs (MPEACTABUTENS 3asBUTENA) WM
M®IL] npenocraBneHUss NOKYMEHTOB Ha OyMaXHBIX HOCHTENAX, €CIM MHOE He
NpeaycMOTpEHO  deflepanbHbIM  3aKOHOIATENBCTBOM,  PETNIAMEHTHPYIOLIMM
NpeIOCTaBICHHE MYHHULMIIAIBHBIX YCIYT;

8) TpeGoBark OT 3afBUTENA NPENCTABICHHSA IOKYMEHTOB W HH(OpMAaLuH,
OTCYTCTBME M (WIM) HENOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH TPH
NEePBOHAYANIBHOM OTKA3€ B IPUEME JOKYMEHTOB, HEOOXOAUMBIX [UIS IPEAOCTABIIEHHS
MyHHLUHUOATEHOH yCIyrd, JM60 B MPENOCTABICHHH MYHHIMIAIBHON YCIyrH, 3a
HCKITFOYEHHEM CJISIYIOIIUX CIIyqacB:

a) M3MEHEHHE TpPeOOBaHWH HOPMATHBHEIX MPABOBBIX AKTOB, KACAFOIIMXCS
NPENOCTaBJEHHS MYHMIMIANBHOH YCIIYTH, IIOCHE NEepBOHAYAIBHON MOAayYH
3afABJIEHHA O MPEAOCTABICHHU MyHUIMIIATIEHOM! YCIIyIy;

0) HanuyKe OWMOOK B 3afBICHHH O IPEIOCTABICHAN MyHUUMIAILHON YCITyTH
M JIOKYMEHTaX, MOJAHHBIX 3adBHTENEM MOCHE NEepBOHAYaNbHOrO OTKa3a B NpHEME
JOKyMEHTOB, HEOOXOJMMBIX [l MPEeJOCTaBNCHHA MYHHLUHUIANBHON yCIyry, Tubo B
HPENOCTABIEHWM MyHULHMIAIGHONH YCIIyrH U He BKJIIOYSHHBIX B IPEICTABJICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;



B) HCTEUEHHE CPOKAa NEHCTBHMsS NOKYMEHTOB MM HM3MEHEHHe WH(pOpMauuu
[OCIe TEpPBOHAYATEHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOMMMBIX i
MPEIOCTABJEHUS MyHHLMIIAIBHOM YCIyTH, MO0 B MPENOCTABICHHH MyHUIMIATEHOH
YCIyTH,

r) BHIABJNEHHE NOKyMEHTANIbHO IOATBEpKIEHHOro (akra (IPH3HAKOB)
OMOOYHOTO ¥ TPOTHBOMPABHOrO JAeHcTBHA (6€31eHCTBUA) HOJDKHOCTHOrO JIHIA
opraHa, [MpPEJOCTAaBIAONIEr0  MYHHUMIANBHYIO — YCIYry,  MYyHHIMIANEHOTrO
CIly)Kalero, pabOTHUKa MHOTO(YHKIMOHATBHOTO LIEHTPa, PaOOTHIKA OpraHU3alliH,
TpeyCMOTpeHHOi YacTpio 1.1 cTathm 16 denepanbHOro 3aKkoHa ot 27 HIONA 2010
roma Ne210-®3 «O6 opraHM3alMM [PEJOCTABJICHUS TIOCYIapCTBEHHBIX H
MYHULAIAIGHEIX YCIyTr», NpH IEPBOHAYANBHOM OTKase B NPUEME JIOKYMEHTOB,
HEOOXOAMMBIX UL TPEJOCTABJNEHMA  MYHMLMOANBHON  yciyrd, Jmbo B
IIpEeNOCTaBIIEHHH MYHHMIMIAIBHON YCIIyTH, O YeM B IMCEMEHHOM BHJIE 32 MOIMHCHIO
PYKOBOZMTENS OPraHa, MPeJOCTARNIAIOMIEr0 MYHUIUIATBHYIO YCIYTy, PYKOBOJUTEII
MHOro()yHKLMOHANEHOTO ~LIEHTpa [pH [EpBOHAYaNBHOM OTKase B IpHeMe
JOKYMEHTOB, HEOOXOMMMBIX [ MPETOCTABIECHHS MyHHIHNATLHOK YCITYTH, mbo
PYKOBOIMTENS ~OPraHM3ally, NpeTycMOTpeHHOH 4wacteio 1.1 cTaTeu 16
denepansHoro 3akoHa or 27 wmons 2010 ropa Ne 210-®3 «O6 opraHM3anuu
NpPEfOCTABNEHNs TOCYJAPCTBEHHBIX M MYyHMUHOATBHBIX YCIYT», YBEAOMILACTCS
3aABHTENb, 4 TAIOKE IPUHOCATCS U3BMHEHMS 33 TOCTABJICHHEIE HEYI00CTBA.

9) TpeboBarh OT 3ajiBMTENS TNPENOCTABNEHHS Ha OyMa)XHOM HOCHTENe
JOKYMEHTOB M MH(OPMALWMH, SIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIH 3aBEPEHBI
B COOTBETCTBHM C IIyHKTOM 7.2 wactu 1 crateu 16 ®efepanbHOro 3aKoHa OT 27 HIoNs
2010 roma Ne 210-®3 «O6 opraHu3alMy NPENOCTABJIEHHSA TOCYIapCTBEHHBIX H
MYHHIMIATBHBIX YCIYT», 33 MCKIMOYEHHEM CIly4aeB, €CJIM HAaHECCHHE OTMETOK Ha
Takde MOKYMEHTHl .JMO0 WX H3BATHE SBIACTCA HEOOXONMMBIM YCIOBHEM
NPENOCTaBNEHHA MYHHIMIATBHONA YCIYrH, W MHBIX CIIyYaes, yCTaHOBJICHHBIX
(enepanbHbEIMU 3aKOHAMH.

Komuu AOKYMEHTOB, yKa3aHHBIX B HACTOAIIEM IIyHKTE, MNPEACTaBIAIOTCA
BMecTe ¢ NOIJIMHHUKAMH, KOTOPBIE ITOCNIE CBEPKHM BO3BPALIAIOTCS 32 BUTEIIO.

3asBneHHe M IpHIAaraeMble K HeMy JOKYMEHTHl, OOf3aHHOCTH IO
NPEOCTABIIEHHIO KOTOPBIX BO3NOXEHA Ha 3asiBUTENL], MOrYT OBITH NOJAHEL
3aABHUTEIIEM HENOCPEACTBEHHO JIMYHO B A AMHHHICTPALMIO Mk 1epe3 MOLL.

C uCHoNB30BaHMEM PersoHaIBHOrO MopTana NpPENCTaBIAIOTCS 3aiBICHHE U
JOKYMEHTBI, HEOOXOUMBIE I NPENOCTABJIEHUs YCIYTH, B (OPME INEKTPOHHBIX
JOKYMEHTOB.

3asiBUTENb BOPaBE OTO3BATH CBOE 3asABICHUE Ha MOOOH cTajuu pacCMOTPEHUA,
COINAacoBaHUs WIA TOATOTOBKHM [OKyMeHTa AJIMHHHCTpauuei, OOpaTUBIIMCE C
- COOTBETCTBYIONIMM 3asBJIEHIEM B A IMHHHCTpauuo, oo 8 MOLL. ‘

IMpenocrasinenne MyHMIMOAIBHOR YCIYTH B YHPEXIAIOMEM (poaKTHBHOM)
PEKHME B COOTBETCTBHM C 4acThio 1 crarbu 7.3 (enepaibHOro 3aKkoHa OT 27 wrons
2010 roma Ne 210-03 «O6 opraHu3ali¥ [PEJOCTABICHAS TOCYAApPCTBCHHBIX M
MYHHMIMIAIBHBIX YCITYT» HE OCYIIECTBIAETCA.

2.7. VicuepnelBaromuii mepeyeHb OCHOBaHMH [ji1 OTKa3a B MNpHEME
JIOKYMEHTOB, HEOOXOIUMBIX [UTA NPeOCTaBICHHUS MyHUUMIATEHOM YCITYTH.

B npreMe JOKyMEHTOB MOXKET OBITh OTKa3aHO Ha CJICIYIOIX OCHOBAHHAX:

- He IPeI0CTaBIEHHE BCET0 HEOOXOAUMOro IaKeTa JOKYMEHTOB, YKa3aHHOro B
ImyHKTe 2.6 HaCTOAIIEro AJMHHUCTPATUBHOTO PErIaMeHTa;

- HECOOTBETCTBHE XOTA GbI OJJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6
HACTOAINEr0 AJIMMHHCTPATHBHOIO perjiaMeHTa, N0 (opMe MM COAEpHKaHHUIO
TpeOOBaHMAM JEHCTBYIOIIEro 3aKOHOAATENBCTBA, A TAKKE COAEPKAaHHE B IOKYMCHTE
HEOTOBOPEHHBIX NPHIUCOK M MCIpPaBJIeHWH, KpoMe Clly4aeB, KOrja IOIYIICHHBIC
HapyLIeHUs MOTYT OBITh YCTPaHEHb] OPraHAMU M OPraHU3alUAMH, y4aCTBYIOIMMH B
nporuecce OKa3aHHsA MyHHIMIAIbHBIX YCIIyT;

- OTCYTCTBHUE B 3ajBJICHHHU CBEJECHHM O 3as1BUTEIIE;

- obpamenue 3asBuTend 00 OKa3aHMM  MYHMUMIAIBHOH  YCNyTH,
HpeNOCTaBlIeHHe KOTOPOH HE OCYIIECTBIIAETCS OpraHOM, YKa3aHHBIM B IOApaszene
2.2 HacTOAIEro AJIMUHHACTPATUBHOIO PEryIaMEHTa.

OTKa3 B mpueMe JOKYMEHTOB JUIS peJocTaBeHHss MyHUUMIAIBHOMR YCITyTy
He NpensTCTBYeT IIOBTOPHOMY OOpalleHWIO TOCie YCTpaHEHHs TNPUYHHEL,
HOCITY>KUBLIEH OCHOBaHHMEM I OTKa3a.

2.7.1. OcHGBaHus s OTKa3a B IIPHEME K PAcCMOTPEHMIO 3asBJIEHHA O
npefocTaBieHud MyHHUIMIANBHOR yCIyrd, MONAHHOrO B 3JISKTPOHHOM BHIE C
HCIIONE30BaHHeM PernoHaNbHOro opTana:

- HecOGNIOIEHHE B COOTBETCTBHM cO cTaThell 11 MemepansHoro 3akoHa «06
3MEKTPOHHON TOAMMCHY» YCTAHOBNEHHBIX YCIOBHH NPU3HAHMA NeHCTBHTENBLHOCTU
YCHIEHHOH KBaM(UUUPOBAHHON 3JIEKTPOHHOH NOAUMCH, KOTOPOH IIOJNHCAHBL
3ajBJICHHS U JOKyMEHTEI;

- 3a9BUTENb-(U3MIECKOe JIMIIO MCIONB30BAIl IPOCTYIO 3JIEKTPOHHYIO NOIMKCE,
IpH BhIaue KI0Ya KOTOPOH JIMYHOCTH (PH3UYECKOro JIMUa HE OBUIa yCTaHOBJIEHA
TpH JINYHOM TIPHEME.

2.8. WcyepnpiBatomuii INepedyeHs OCHOBAHWHA I NPUOCTAHOBICHUS B
npenocTaBeHHd MyHUIMIIAIEHON YCITyTH.

Ipepocrapnenre MyHHUIUIAIBHON YCIyTH MOXET GBITH IPHOCTAHOBJIEHO MPU
HOCTYIUIEHAM OT 3asBHUTENl IMCHMEHHOIO 3asiBJCHUI O NPUOCTAHOBJICHHUH
npenocTasieHus MyHHIUNATIBHOW YCIyTH.

2.9. B npenocraBneHud MyHHUIUIAIGHOR YCIyTH MOXeT ObITh OTKa3aHO Ha
CJIEAYIOIIMX OCHOBaHMAX:

- IpeICTaBUTENeM He MpelcTaBleHa 0QOpMIIEHHas B yCTAHOBIEHHOM MOPAMKE
JOBEPEHHOCTD Ha OCYIIECTBICHUE JEHCTBUIA,

- OTCYTCTBHUE 3aIIpallHBaeMbIX JOKYMEHTOB B AJIMUHICTPALUH;

- oOrpaduyeHHs Ha WHCIONB30BAHHE JOKYMEHTOB, YCTaHOBIICHHBIE B
COOTBETCTBHU C 3aKOHOJATENLCTBOM Poccuiickoii denepauuy,

- ofpamenue 3asBuTens 00 OKa3aHWW MYHHMLUMOQIBHOH  YCIYTH,
MpEeNOCTaBIeHNe KOTOPOH He OCYIIECTBIILETCS OPraHOM, yKa3aHHBIM B IOZpasjerne
2.2 HacTosAWEro AIMUHUCTPAaTUBHOIO perjiiaMeHTa.

Orka3 B NpEJOCTaBNEeHMM MyHHLMIATGHON YCIyrM  MOJDKeH — ObITh
MOTHMBHPOBAHHbIM, 0OQOPMIICHHBIM B IHCHMEHHOM BHJIE, COAEpXKaTh PeKOMEHIALMH
Ho janpHeHIIHM JeHcTBMAM  3asBUTeNs, HEOOXOAUMBIM JUIA  IOJNYYeHHS
3anpamuBaeMoit MyHHIHANEHON yCTyrH. [IpHYHHbEL 0TKa3a JOJDKHEL OBITH YKa3aHbI



TakuM 00pa3oM, YTOOBI 3asBUTEIO, He OONANAMOIEMy CeUUaTbHbIMU 3HAHWAMU B
obnactu npasa, 6110 ACHO 663 NONONHUTENBHEIX Pa3bICHEHHIl, HA OCHOBAHMH KAKHX
[IPaBOBBIX HOPM M Kakue NeHCTBHSA OH HOJDKEH COBEPIIMTH B LENAX YCTPAHEHHUS 3TUX
NPUYHUH.

Otka3 B npegocTaBneHHd MyHHIMOATBHOM YCIYyrd HE MpPENATCTBYET
IIOBTOPHOMY OOPAIIEHHIO MOC/Ee YCTPAHeH s MPHUYMHEL, OCITYKMBIIEH OCHOBAHHEM
JUIS OTKa3a.

2.10. TlepeyeHp ycIIyT, KOTOPBIE SBJIKOTCH HEOOXOMUMBIMHU M 06S3aTeIEHBIMH
UL TIpefoCcTaBiieHuss MyHHUIMNATBHOM yCITyTH.

VYenyru,  HeobXogumele M oOs3aTeNbHBIE UM NPENOCTABIEHUS
MyHuuMnansHOH yCyrH, OTCYTCTBYIOT.

2.11. Ilopsamok, pasMep U OCHOBaHMsS B3UMAHHS FOCYIAPCTBEHHON MOIUTHHEI
WM MHOM IUI1aThl, B3MMAaeMOH 3a NMPeOCTaBIeHHE MyHHIMITAIBHOM YCIyTH.

locynapcTeeHHas MOLUIMHA MJIM HHai IUlata  3a  [PEeNOCTaBJICHHE
MyHHUMIIANEHON YCITyTH HE B3UMAETCA.

2.12. MakcuUMalbHBI# CPOK OXHIAHHA B O4YEpeAH NPH DoJadye 3amnpoca o
OPENOCTaBNeHMd  MyHHUMDANBHOH  YCNyTH,  YCIYrH,  OPeNOCTaBIIeMON
OpraHu3auyei, yJacTBYIOWIEH B NpenocTaBleHMd MyHHLMIIAIBHON YCIyrH, ¥ NpU
NOJTyYEHHHU pe3yJibTaTa NPeOCTaBIeHUS TaKUX YCITYT.

MakcumansHoe BpeMs OXHIAHUA B OYEpequ MpPH MOIave JOKYMEHTOB IId
NpeaoCTaBeHuss My HUIMITATBHOM yCIIyTH HE IOJDKHO NPEBBILIATE 15 MHUHYT.

MakcumanbHoe BpeMs OXHAAHMA B OYepend Ui MONydYEHHS pe3yNbTara
NpefoCTaBIeHuss MyHHIUNIATEHON YCITYTH He IOJDKHO HPEBBIATE 15 MAHYT.

2.13. Cpok M MOPANOK PErHCTPALMM 3alpoca 3asBUTENA O MPENOCTaBIEHHU
MyH1uunansHoO# yenyru U yCiyry, IpefocTaBiIsieMoii OpraHu3alueli, yqacTByomei
B [peoCTaBiieHn MyHUIMIANEHON YCITyTH, B TOM YUCIIE B 3IEKTPOHHOM popme.

Ha ocxoanuu Cornamesus o B3aHMOIEHCTBHU IPU MOCTYIUIEHHH (MOAAYHM)
saseieHuas B MOLI, cneumamuct M®IL] perucrpupyer ero B 3JIeKTpOHHON 6aze
OaHHbIX W nepegaer B OOmui ormen ¢ MCHONb30BaHWEM HHGOPMALMOHHO-
TENEKOMMYHHMKAIIHOHHBIX TEXHOJIOIUH 10 3aIHINEHHBIM KaHaJIaM CBA3M.

B cnydae, ecniM mia NOMyYEHHMS MYHHUMIAIBHBIX YCIYT, YKA3aHHBIX B
KOMIUIEKCHOM 3allpoce, TPeOyloTCs CBeJEeHMA, MOKYMEHTBI H (i) mHpOpMaipms,
KOTOpBIE MOTYT ObITh momydensl M®L] Toneko Mo pe3ynbraram NpefoCTaBIeHHS
HHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce TIOCYJapCTBEHHBIX U (MIIH)
MyHHUMOANBHBIX YCIIYT, HANPABJICHUE 3asBJICHHH H JOKYMEHTOB B A IMHHUCTPALMIO
ocymecteisiercs ML He mo3aHee omHOro pabouero IHS, CIEMYIOLIErO 3a JHEM
nojy4ennst MOLI Takux cBeaeHuid, JOKyMeHTOB U (wiu) uabopmauuy. B ykazaHHOM
Cllyyae TeYeHHe NPEAyCMOTPEHHBIX 3aKOHOIATEIBCTBOM CPOKOB IPENOCTaBICHUS
MYHULMIATBHBIX YCIYT, YKA3aHHBIX B KOMIUIEKCHOM 3allpOCe, HAYUHACTCS HE paHee
IHS TONYYEHHs 3aABJCHMH W HEOOXOAMMBIX CBENSHHH, MOKYMEHTOB W (WMJIH)
UHpOpMAUUU A IMUHHUCTPALUEH.

Perucrpanys 3asgBieHMs, NOCTYNHBIIEro B AIMHHHCTDPALMIO, HE3aBHCHMO OT
crocoba ero JI0CTaBKU OCYIIECTBIAETCA B ISHb IIOCTYIUIEHUS OOPALICHH 3asBHTES
B IIOPSIKE, YCTAQHOBJIEHHOM MNpABHIIaMU JENONPOU3BOACTBA AJMUHHCTpauud (B
cllyyae, €ciid NPEeNOCTaBIEHO B (OpPME DIEKTPOHHOrO IOKYMEHTA, NOJDKHOCTHOE

JMUO AZIMAHMCTPALMK NPEABAPHTEIBHO PACIEYaThIBAET €r0 M NPUIIOKEHHBIE K HEMY
HOKyMEHTHI). Perucrpaums 3asBleHHs, [OCTYIMBIUETO B AJMHUHHCTPALMIO B
BBIXOIHOH (Hepabouuii MM Npa3gHUYHBIN) NeHb, OCYIIECTBIAETCA B IIEPBhIH 33 HUM
paboumii medn. ITpu perucTpaudd 3asBICHUIO NPUCBAMBAETCH COOTBETCTBYIOLIHMIA
BXOJALIMIA HOMeEp.

2.14. TpeboBaHMs K MOMEWICHHSIM, B KOTOPBIX MpPEIOCTABIAETCS
MyHuuMnansHas yciayra, K 3ady OXKHIAHHS, MECTaM Uil 3allOJHEHHS 3alpOCOB O
OpeNOCTaBIeHU  MyHMIMOANGHOH — ycnyrd, HHPOPMAUMOHHBEIM CTEHIAM ¢
obpasuaMuM HMX 3alOJHeHHWS U MEPeYHEM HTOKYMEHTOB, HEOOXOIMMBIX Ui
HPEAOCTABJICHHUS KaXA0H MyHUUHMIATEHOR YCIyrH, pa3sMEIeHHI0 W 0(OpMIIEHUIO
BH3YalbHOH, TEKCTOBOH M  MyIbTUMEOUHHOH MHpOpMAUMH © MOpAHKeE
MPEIOCTABJICHUS. TAKOW YCIIyrd, B TOM 4YHCIIE K OOECHEYEHHIO NOCTYIHOCTH JIs
WHBAIMOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoi
denepauyy 0 COLUAIBHOM 3alUTE HHBAIHIOB.

2.14.1. Ilpuém rpaxmaH I MPENOCTABIEHHS YCIYTH OCYIIECTBIAETCS B
CIEUMANBHO BBIJEICHHOM A 3TUX Uened moMemeHHd. [ToMemeHus, B KOTOPbIX
npefocrasisiercs MyHUUMIATbHAS YCIyra, JOJDKHEl COOTBEICTBOBATH CAHMTAPHO-
THTHCHUYECKUM TpaBU/IaM M HOpMAaTHBaM, IPaBHJIaM MOXapHO#A 6Ge30MacHOCTH,
GesonacHocTH Tpyna. Ilomemenus 06OPYRYIOTCA CHCTEMaMH KOHAMIMOHHPOBAHHUS
(oxymaxkeHHs W HarpeBaHMsA) H BEHTHIMPOBAHHMA BO3JyXa, CPEJCTBAMH OTOBEIISHHUS
0 BO3HMKHOBCHHMH YPE3BbIYaiiHOM cuTyauuy. Ha BUIHOM MecTe pa3MeInaroTes CXeMbl
pasMelleHHsl  CpeACTB  MOXApOTYIUEHHs M OyTed  JBaKyaluMd  JIOAEH.
[IpemycmaTtpuBaercs  obopygoBaHWEe  HOCTYIIHOTO  MecTa  OOIIECTBEHHOTO
HONIB30BaHUA (Tyaner).

2.14.2. Mecrta OXHAaHUS JOIDKHEI COOTBETCTBOBATE KOM(OPTHBIM YCIOBHAM
UL 3asBATENE M ONTUMAIbHBIM  YCIOBHAM  paboTEl  CIIELHANHCTOB,
NPeJOCTaBIOMMX MyHHIUNIANBHYIO YCIIyTy.

Jia  oxumaHus 3aABHTEJIMHM [pUeMa, 3alloHEHHS HEOOXOOUMBIX IUIA
noxyveHus MyHUUMIanbHOR yCIlyr JOKyMEHTOB B A IMUHUCTpauuy, u6o B MPII,
OTBOIATCS MeCTa, OOOpYHNOBAaHHEIE CTYNBSIMH, CTOJaMd  (CTOikamu) s
BO3MOXHOCTH O(OpMIICHHS NOKYMEHTOB, OOECIEYHMBAIOTCS py4KaMmM, ONaHKaMH
JoKyMeHTOB. KonmyecTBo MecT 03KuaHMs OMpeAeNsIeTcs UCXOMs U3 (aKTHUeCKOM
Harpyskd ¥ BO3MOXCHOCTH MX pa3MeEIEeHHs B IOMEIIEHUH.

2.14.3. Paboyee MeCTO CHENHANUCTa AJMHHUCTpPALMM U paboTHHKa MOI[
00OpyIyeTCs TEepCOHANBHBIM —KOMIBIOTEPOM C  BO3MOMHOCTBIO JOCTYNA K
HEOOXOMUMBIM MHPOPMALMOHHBIM CHCTEMaM, MEYaTAIOWUM M CKAHUPYIOUIAM
YCTPOMCTBaMH.

2.14.4. Tlomewenue 0bOpyayeTCS BXOHOM AN CBOGOIHOrO HOCTYHa IPaXIaH
B IIOMEIIEHHE.

Bxox B nomemenue obopynyercs HHPOPMALMOHHOI BBIBECKOM, conepakaeii
uHpOpMaUIo 06 AIMUHMCTpAlLMH: HAMMEHOBAHME M PEXHM pabOTH, a TaKKe
YHOOHOH JNeCTHHUEH ¢ MNOPY4HAMH, IAHAYCAMH s  GecHpenATCTBEHHOro
HEPENBIDKEHUS TPaXKIaH.

Mecra npenocrasnenns MyHHIMIANBHOH yciyrd OGOPYAYIOTCA C y4eTOM
TpeGOBaHMi JOCTYNHOCTH JUIi MHBATHAOB B COOTBETCTBHH C JACHCTBYIOIIHM



3aKOHOAATENbCTBOM Poccuiickoit denepauyu 0 COLMANBHOM 3alIMTe MHBAIUIOB, B
TOM YHCIIe 00ECIIeUnBatOTCA:

ycnosust Ui GECNpemiTCTBEHHOro JHOCTyma K OOBEKTy, Ha KOTOpOM
OpraHu30BaHO NPEAOCTABICHHME YCIYr, K MECTaM OTAbIXa W INpPEHOCTaBJIIeMBIM
ycIyram;

BO3MOMKHOCTb CAMOCTOSATENIEHOTO MEPEABKEHHUS 10 TEPPUTOPUU 0OBEKTa, Ha
KOTOPOM OpraHM30BaHO MPEIOCTaBICHUE YCIIYT, BXO/a B TAKOH OOBEKT M BBHIXO/A M3
HEro, MOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKU M3 HEro, B TOM 4YHCIE C
HCIIONB30BAaHUEM KPECIa-KOJACKH;

COMNpPOBOXIEHUE HHBAIMIOB, HMMEIONIMX CTOMKHME paccTpoiicTBa (yHKIMH
3peHMs M CaMOCTOATENBHOTO MePEIBIIKEHNUS, M OKa3aHHE UM IIOMOILM Ha 00BEKTE, Ha
KOTOPOM OPraHU30BaHO NPENOCTaBIICHUE YCIIYT;

Hajnexamee pasMelleHue OOOpYHOBaHHA M HocuTenedl uH(Opmauuy,
HEOOXONUMBIX Uil obecredeHHs OecHpenATCTBEHHOro JOCTyNa MHBAIMAOB K
0OBEKTy W MpEeNOCTaBILIEeMBIM YyCIyraM C Y4€TOM  OrpaHH4YeHMd  HX
JKU3HENEATENBHOCTH,

OyOonupoBaHue HEOOXOAMMOM JUI1 HHBAJMIAOB 3BYKOBOH M 3PHUTENBHOM
UHOpMAUUY, a TAaKKe HaJmuced, 3HAKOB M HMHOH TEKCTOBOH M rpaduueckoin
UH(OpMAlKK 3HAKAMY, BBIIOJHEHHBIMHA penbedHO-TOUuedHEIM MmpHudTOM bpaiind,
JOITYCK CYpIOIepeBOIIHKa M TH(IOCY pAONepeBOIUHKa,;

JOIlyCK Ha OOBEKT, Ha KOTOPOM OpPraHHM30BaHO INPENOCTaBJICHUC ycnyr
CoBaKU-NPOBOJHUKA NPU HATHYMM JOKYMEHTA, MOATBEPIKIAIOMIETO ee ClelHAIBHOe
o0yuyeHue ¥ BBIIaBaeMoro mo ¢GopMe M B MOPAIKE, KOTOPHIE ONpPEACIAIOTCS
denepanbHbBIM OPraHOM HCIOJIHHUTENBHON BIACTH, OCYIIECTBIAIOMUM (YHKIHA [O
BBIPaOOTKE W peanu3aldd rOCYJapCTBEHHON IMOJMTHKA M HOPMAaTHBHO-IIPABOBOMY
PeryJIMpoBaHuio B cepe CoLManbHOM 3alMThl HACETEHHS,

OKa3aHHe paboTHHKAMU OpraHa (OpraHu3aluu), NPEAOCTABIAIOLIEro YCIyrd

HaceJlIeHu1o, . MOMOIIKM HHBaJIWIaM B IIPEONOJICHHH GapBCPOB, MCEIUAIHUX

MOJTyYEHHMIO MMM YCIYT HapaBHE C APYTUMH JIMIAMH.

2.14.5. BusyanbHas, TEKCTOBas ¥ MyJsTHMenuitHas uHopManus o mopszike
npegocTapienys, MyHUIMIANBHON YCIYTH pasMelaerci Ha HHQOpMAalHOHHOM
creyge B mnomemenun MOILl u AjgMuHUCTpauUWMW AN OXUJAaHHA H [IpUeMa
3agBHTENEl, a Takke Ha ENUHOM mopTane rocyJapCTBEHHBIX W MYyHHUUHMIIAIBHBIX
yeyr (GyHKUuiA) Hid Ha PeruoHanbsHOM mopraie.

HH}opManHoHHBIE CTEHABI Pa3MEIIAOTCA Ha BUIHOM, NOCTYITHOM MECTe.

Odopmrenrie HHGOPMALMOHHBIX JIMCTOB OCYUIECTBIACTCA YHOOHBIM I
uyrenus mwpudprom — Times New Roman, dopmar mucta A4; TeKCT — NpPONUCHEIC
OyKBEI, pasMepoM mpudTa Ne 14 — oGBIHEIA, HAUMEHOBAHHE — 3arIaBHBIE OYKBEL,

pasmepom mpudra Ne 14 — xuUpHBIH, oma — 1 cM, BKPYroByr0. TeKCTBl MATEPUAIIOB

IOIDKHEI OBITh HameyaTadHbl 0e3 WCIpaBlieHHd, Haubolee BaKHAs HHGPOPMALHA
BBIZENsETCS KUpHBIM mpudToM. ITpu odopmieHuu HHPOPMAIMOHHEIX MATepPUANIOB
B BHIE 00pa3suoB 3asBJCHUM Ha NoOpyvyeHHe MyHHUIHMNANBHOH YCIYTH, NepevHel

HDOKyMEHTOB TpeGoBaHus K pasMmepy wpudra W Qopmary mucta MOTYyT OBITS -

CHIDKEHB.
HHpopMalMOHHEIE  CTEHHBl  HODKHBl  CONEPKAaTh  aKTyalbHYI0  H

MCYEPIBIBAIOLIYI0 MHYOPMALIHIO, HEOOXOMUMYIO JUIA MOJyIeHHS MyHAIHIATBHOMH
yCIyTH, B TOM YHUCIE: O MepedyHe JOKYMEHTOB, HEOOXONUMEIX JUls TIPEAOCTABICHHA
MyHHLMIANEHOR YCIyTH, CPOKax MPENOCTaBICHHS YCIYTH, MOpAIKEe O0XKaTOBaHMs
JeiicTeuii (Oe3meiCTBHA), a TakkKe PelICHHAX AJMUHHMCTPAUMH, MYHHUHMIAIBHBIX
cnyxamux, M®L, paGotaukos MOL[, wuHpOpMamMIO O NpPEdYCMOTPEHHO
3aKOHOJATeNLCTBOM Poccuiickoit denepaliiil OTBETCTBEHHOCTH TOJDKHOCTHBIX JIMIL
AnvusMcTpauus, pabotaukoB M®L], o pexume paboTsl, 0 TeAe(OHHBIX HOMepax
AJIMHHHCTPALUHU ¥ ApYroi uadopmalyy, a Taike GopM 3aspieHui ¢ 00pasuaMu ux
3ar0IHEeHUSL.

2.14.6. Ha reppuTopuu, NpUIJIETalOel K 3[aHHIO, TAE OPraHU30BAHO
npenocrasnense MyHUIHIATEHOHN yeyrl AnqMuauctpauun 1 MOLL, pacrionaraercs
6ecruiaTHas MapKOBKa I aBTOMOOIIBHOTO TPaHCIIOpPTa NOCETHTENEH, B TOM YHCIIe
IpefycMarpuBaomas He mMexee 10 MPOLIGHTOR MecT (HO HEe MeHee OJHOTO MeCTa)
UL CHELUalbHBIX aBTOTPAaHCIIOPTHBIX CPEICTB MHBAIMIOB, KOTOPHIE HE JODKHBI
3aHMMAaTh MHBIE TPAHCIOPTHBIE CpPEACTBA, 3a HMCKIOYCHHEM  CIIy4daes,
NpeLyCMOTPEHHBIX NPABUIAMH JOPOIKHOIO JABMKEHHS.

Bxox B smomemense M®I[ W BeIXOH U3 Hero  00OpyHOBaHO
COOTBETCTBYIOIIMMHM YKA3aTeNsMH ¢ aBTOHOMHBIMU HCTOYHHMKaMu OecrepeboiHoro
[HMTaHUA, a TaKKe JIECTHHUAMH C TOPYYHAMH M NaHIyCaMM UL TepeABIKCHUA
JETCKUX ¥ UHBAJTMIHBIX KOJIICOK.

B nomemenun M®L] opranu3oBad OecIUIaTHEI TyaneT [UIA MOCETHTENEH, B
TOM YHCIIe TyalleT, IpeAHa3HaYeHHBIH [ HHBAIH/IOB.

2.15. TlokasaTenu MOCTYIHOCTH M KadecTBa MyHMUMNAIGHOMH yCIyrd, B TOM
yycle KONMYECTBO B3aUMOMEHCTBUI 3afBHTEN C JOJUKHOCTHBIMHM JIMIIAMH TIPU
NpENOCTABICHUH MyHHUIUIIATIEHON YCIYTH M UX NPOJOJDKUTENIEHOCTH, BO3MOXHOCTE
noxydeHus uHGOPMALMK O XOIe NMpeNocTarneHuss MyHUIMNAILHON YCIYTH, B TOM
qycNe ¢ HCHONBE30BaHUEM HH(POPMAIMOHHO-KOMMYHHKALMOHHEIX TEXHOJIOTHH,
BO3MOXKHOCTB TG0 HEBO3MOMKHOCTE MOJTyYeHuss MyHuimnansHoi yemyru B M®L] (8
TOM YHCJIE B IIOJHOM 00bEMe), IOCPEACTBOM KOMIUIEKCHOTO 3arpoca.

AJZIMUHHMCTpalKs [OCPEICTBOM HEYKOCHHTENLHOTO COOIONEHUS CPOKOB
HpeNoCTaBlieHss. MyHULMIANEHOR YCIyrH, a Takke MOpsaKka MpeoCTaBlIeHus
MyHULIMOATEHOR — YCIYTH, YCTAHOBJEHHBIX HACTOAIIMM  AIMHHHCTPATUBHBIM
pernameHToM, oOOecreyuBaeT  KayecTBO M AOCTYIHOCTh  IPEeJOCTaBIICHUSA
MyHUIUNIATEHOM YCIIYTH.

INokazaTensMHM AOCTYIHOCTA M KayecTBa HPENOCTaBIeHHA MyHHMIMIATLHON
YCJIyTH, B TOM YUCIIE B JEKTPOHHOM BHJIE, ABJIIOTCS:

- TIOJTydYeHHe 3asBUTENEM [OJHOM, aKTYaNEHON U JOCTOBEPHOH HH(pOpMALHHU 0
TOPSJIKE NPETOCTaBICHHU MyHUIMNANBHON YCIIYTH,

- IoNyYeHue 3asBUTEIEM MOJNHOM, aKTYallbHOM M TOCTOBEpHOH MH(OpMaLmy 0
xoJe npenocTaieHHss MyHUIMIANEHOM! yCITyTy;

- JOCTYIHOCTh OOpauieHys 3a MpeJocTaBlcHHeM MyHHUIANAIBHOR YCIyTH, B
TOM YMCIE /i JIML C OrPAHWYCHHBIMH (PHU3MYECKUMH BO3MOXHOCTAMH. [lis
00CIyXHBaHUA 3ajABUTENCH C OTPAHMYECHHBIMM (PHU3UYECKAMH BO3MOXKHOCTSIMHU
noMelleHue 000pyayeTcs MaHxyCcaMy, CIENHAalbHBIMKM OrPAKICHUAME U IEPUIaMH,
obecrieynBaeTcs OecnpernsITCTBEHHOE IEPENBKEHHE M Pa3sBOPOT HHBAMAHBIX



KOJIACOK;

- KOJIMYECTBO B3aUMOAEHCTBHMH 3asBUTENS C JO/DKHOCTHBIMH JIMUAMH TPH
npeaocTasieHnd MyHULUMNATBHOH YCITyTH M UX NPOJOJUKUTELHOCTE;

- BO3MOXKHOCTH MOJyYeHHs MyHHUMNaIbHOH ycmyrn B Jobom MOL] B
npenenax Tteppuropud KpacHomapckoro kpast BHE 3aBHCHMOCTH OT MeCTa
npeOBIBaHMUS (s du3nyecKux i, BKJIIOYast HUHIUBULY JIBHBIX
npeanpuHuMarenei) mmbo Mecra HaxoxeHUs (W11 IOPUAMYECKHX JIHL) B
COOTBETCTBHUH C AEHCTBHEM DKCTEPPUTOPHAIBEHOTO PHHIMIIA;

- BO3MOXXHOCTE MOJaY1 KOMIUIEKCHOTO 3anpoca B roooM MOL];

- YCIIOBUS OJKUJIaHUA TIpUeMa;

- 060CHOBAHHOCTb OTKA30B B [PEIOCTABICHHH MyHHUIUMNIATEHOR YCITyTH;

- BBITOJIHEHHE TPEOOBAHHIA, YCTAHOBIICHHBIX 3aKOHOJATENBCTBOM, B TOM YHCIIE
OTCYTCTBHE U30BITOUYHBIX aAMHUHHCTPATHBHBIX JEHCTBHI;

- YCTaHOBJEHHE IEPCOHANBHOH OTBETCTBEHHOCTH HOJDKHOCTHEBIX JIML 3a
cobnroienue TpeGOBaHMI aIMHHUCTPATUBHOIO PErIaMEHTa MO KaKAOMY JeHCTBHIO
(aOMHHHCTPATHBHOI TIPOLEAYPE) NPU HPENOCTABIEHAM MyHUIMNATILHON YCITyTH;

- OpegocraBiieHde  MyHUUMIANBHOH  yCIYTH B COOTBETCTBUM  C
YCTQHOBJICHHBIMH HACTOSIIMM AJMUHUCTPATHBHEIM PErJIaMEHTOM MOPSAKOM M
CpOKaMH;

- OTCYTCTBUE OOOCHOBAHHEIX KaJ0O pelleHus M geicTBus (6e3meiicTBuA)
AJIMUHMCTpAIMH, €€ JOJDKHOCTHOTO JIULA, MYHHLUMIAIEHOTO CITYKaLIEro.

BsaumozelicTye 3asBHTENEH C JOTDKHOCTHBIME JIMLAMU A JMHHUCTPAUMH TIPH
NpeocTaBieHnd MyHHUMNAIBHOM yCIyrH OCYIIECTBIIETCA J[Ba pasa — IIpH
HpE/ICTaBIeHUH 3asBlIEHUA M JOKYMEHTOB, HEOOXOAHMBIX [UIS IPENOCTABIEHUS
MyHuuunaneHoif  ycmyrm (B Cllydyae  HENOCPEACTBEHHOrO  OOpalleHus B
AIMUHHCTPaUMIO), a Takke TMpPH MONYYeHWH pe3yNbTara IpeloCTaBIIeHHS
MyHuuMnansHoit ycimyru.

B cnydae obpauieHus 3agBHTENs 32 INpPEJOCTAaBIEHMEM MyHUIUNAILHON
yCIyrM B 3NEKTpoHHOH (opme U BEIOOpe 3asBHTENEM CHOCO6a MOMyYeHUS
pesynbTaTa npeJIocTaBIeHuss MyHUIUNIaNbHOH YCITyTH:

- B AIMUHUCTpalM{, TO B3aHMOJCHMCTBHE 3afBUTENS C JOJDKHOCTHBIMH
JHUAMHA AJIMUHMCTPAHH OCYIIECTBIIACTCA OJVH pa3 — NPH IOy YEHHH Pe3ybTaTa;

- B OJIEKTPOHHOM BHJE, TO B3aUMOJCHCTBHE 3asABHTENIA C IOJDKHOCTHBIMM
JIMLUAMU A IMUHHUCTpPALUK He TpeOyeTcs.

IIpomOmKHTENBHOCT OJHOTO B3aWMONCHCTBHA 3aSBUTENA C JOJDKHOCTHBIM
JIMUOM AJZIMHHHCTpaLUH He NpeBbIIaeT 15 MUHYT.

C ucnone3oBanreM EquHOro moprajia rocylapCTBEHHBIX M MYHHUMIIANBHBIX
yoryr  (bysxuuit), PerHoHaJbHOro mOpTaja 3ajdBHTENO  IPEJOCTABIAETCS
BO3MOXHOCTE OCYIUECTBIATL MOHUTOPHHI XOJa IpPENOCTaBJIeHUS MyHHIUIAILEHON
YCIIyTH.

3asBuTens UMEET MpaBo o6paruThca B MOL] B nensx mosy4enus nadopMamuu
0 XONe NpeNoCTaBlIEeHHs KOHKPETHOH MyHHIMIATBHOM YCIyrd, YKa3aHHOH B
KOMILIEKCHOM 3ampoce, WM O TOTOBHOCTH JOKYMEHTOB, SBIISEOLUMXCS PE3yIbTaTOM
NPEIOCTaBJIEHUs KOHKPETHON MyHHMUUNAIBHON YCIYTH, YKa3aHHOM B KOMIUIEKCHOM
3anpoce. YKkaszaHHas HHpopManus npenocrasisercs MOLL:

- B XOJI€ JIMYHOT'O IIpUeMa 3as1BUTEJIS;

- 1o TeneoHy;

- I10 3JIEKTPOHHOM ToYTe.

B criy4ae obpamenus 3asurens B MOLI ¢ 3ampocoM o Xoze NpemaocTaBIeHUs
KOHKPETHOH MYHHLMIANEHON YCIYTH, YKa3aHHOH B KOMIUIEKCHOM 3ampoce, HIH O
FOTOBHOCTH JOKYMEHTOB, ABJAIOMIKXCS Pe3yNBTaTOM IMPEHOCTABICHUA KOHKPETHOM
MYHULMOATIBHON YCIIyIM, YKa3aHHOH B KOMIUIEKCHOM 3alpoce, IMOCPeICTBOM
SJIEKTPOHHON 10uThl, M®I[ 00s3aH HanpaBUTH OTBET 3afBUTENIO HE MO3THEE
pabouero JHs, CleayIONIEro 3a qHeM noiyvenus M®L] ykazanHoro sanpoca.

2.16. Huple TpeOOBaHMA, B TOM YHCIE YYUTHIBAIOUIME OCOOEHHOCTH
NpPeIOCTaBJICHUS. MYHHUIUNAIBEHOM YCIYTH MO 3KCTEPPUTOPHAIEHOMY IPHHUMITY (B
Clly4ae, ecjld MyHULMNATbHas yCayra NpeaocTaBieTcsa IO 3KCTePPUTOPUATEHOMY
OPMHLHAIY) M OCOOCHHOCTH IPENOCTaBJICHUd MYyHHUMOATLHOM YCIyTH B
9NIEKTPOHHOH popme.

2.16.1. [Jna  nomydyeHHs  MyHHUMOAIBHOM  YCIAYTH  3asBUTENAM
OpeIOCTaBJIETCS  BO3MOXHOCTE  IMOJATh  3asBI€HME O  IIPENOCTAaBIEHHH
MyHAIUATEHON ; YCIIyTH M JOKYMEHTBI (CozepiKalliecs B HHX CBEIEHUA),
HeoOXomUMble Ui MPEAOCTaBIeHHMs MyHHLIHUIANBHON ycuyrd, B  ¢opme
SJIEKTPOHHBIX JOKYMEHTOB MOCPENCTBOM PernoHansHoro noprania.

[Ipu obpameHud B 3JIEKTPOHHOW (opMe 3a MoNydYeHHeM MyHHUMIATLHOMH.
YCIIyTH IOCPENCTBOM PernoHansHoro noprana 3asBieHHe U KaiAblil HpuiaraeMeii K
HEMY JOKYMEHT IOAMUCHIBAIOTCS 3asABUTENIEM MIPOCTOM JIEKTPOHHON IO ITHCHIO.

Ilpu obpameHHd B 3MeKTPOHHON ¢opMme 3a moMyuyeHHeM MyHHIUNATLHOMN
YCIYTH MOCPEACTBOM 3JIEKTPOHHOM IOYTHI 3asBIEHHE M KaXKIBIH MpHIaraeMelil K
HeMY [JOKYMEHT IMOJNUCHIBAIOTCA 3asBUTENEM YCHUIEHHOH KBaNH(UIMPOBAHHON
3JIEKTPOHHOM MOANHUCEIO.

B cnyuae obpameHus npecTaBUTeNs 3asBUTENSA JOKYMEHT, Y OCTOBEPAIOMIMIA
[TOJTHOMOYMA ~ NpPEACTaBMTENd 3aiBUTENl Ha oOpalieHHe 3a  IOJNyYeHHEM
MyHuuunansHo# yciyru:

- BBIJAHHBIA OpraHu3anueH, yIoCTOBEPAETCA YCHICHHON KBATH(pUUMPOBAHHOM
3JIEKTPOHHOM MOJNUCEHIO IPABOMOYHOTO AOLKHOCTHOIO JIMIA OpraHu3aliuy;

- BBIIAHHBIA  (U3MYECKMM  JMOOM,  YIOCTOBEPAETCS  YCHJICHHOMH
KBaM(UIUPOBAHHOM 3JIEKTPOHHOM MOANKCHIO HOTApUYCa.

B cnydae ecnu O monydeHHs MyHHUMOAIBHOW YCIYTd YCTaHOBJIEHA
BO3MOXHOCTh ~ IOAAYX  JNOKYMEHTOB, IOJMHCAHHBIX HPOCTOH  3JIEKTPOHHOM
MOINMCEIO, IJIA MOANMCAHMA TAaKUX JOKYMEHTOB JIOMYCKAeTCA MCIONIB30BaHIE
YCHJICHHOH KBaTM(ULMPOBAHHOH SJIEKTPOHHOM MOAIHCH.

3agBleHMe M HpHUIaraeMele K HeMY JOKYMEHTbHI, MOCTYNHBIUKE B
AIMUHMCTpaUMIO B 3NIEKTPOHHOH (OpMe, pacCMaTpUBAOTCA B  IOPSJKE,
YCTaHOBJIEHHOM pPa3fielioM 3 HACTOSILEro perjiaMeHTa.

2.16.2. Ha oduupansHOM caiiTe AJMUHHCTpaUMd B HHGOPMALMOHHO-
TEJIEKOMMYHUKAUMOHHOM ceTu «HHTepHeT» M EQMHOM HOpTaie rocy1apCTBEHHBIX 1
MyHALMOANBHEIX  yeoyr (¢yHkouil) (PermoHansHOM — mopTane) — 3agBHUTEINEO
NPeIOCTaBJIAETCS BO3MOMKHOCTE KONMPOBaHUA GOpMEI 3asBIeHMs (nprioxends Ne 1
K HACTOALIEMY PErNIAMEHTY) IUI JAJbHEHIIIEro ero 3anoiHeHus B 3JIEKTPOHHOM BUJIE



U pacnevyaTKH.

2.16.3. Tlpuem 3asBICHUIl O MpeIOCTaBIEHMM MYyHHUMNANLHOH yCIyrd B
M®I], xonupoBaHie U CKAaHUPOBAHUE JOKYMEHTOB, NIPEIyCMOTPEHHEIX ITyHKTaMH 1-
7,9,9.1 u 18 yactu 6 crateu 7 ®enepanpHoro 3akoHa Ne 210-03 «O06 opraHuzauuu
TPEeNOCTABIIEHHs FOCY JAPCTBEHHBIX H MYyHHULHMIAIBHBIX YCIyTr», HH)OPMUPOBaHHE U
KOHCYJIETUPOBaHHE 3asBUTENEH O IOpAAKE NPemNoCTaBAeHHs MyHHMUUIAIEHOMR
YCIYTH, O XOAe PAacCMOTPEHHs 3alpoCcOB O MNPeNoCTaBIeHMH MyHHUMIANIBHON
yCIyrd, a Taloke 10 MHBIM BONpOCaM, CBA3aHHBIM C NpPeNOCTaBiIeHHEM
MyHuuunansHoit ycimyru, B M®LL ocyliecTBIsAI0TCS O€CIIaTHO.

ITpu mpenocraBieHHd MyHHLIMNOATBHOK YCIyTH HO 3KCTEPPHTOPHAILHOMY
npuaiuny MOL[ npu  obpaumeHns 3asBHTeNs (IPEICTABHTENS — 3asBUTENA)
OCYIUECTBIIAIOT CO3aHHE JJIEKTPOHHBIX 00pa3oB 3ajdBIEHHUA M JOKYMEHTOB,
NpeicTaBsieMbIX 3asBuTeneM (IPeICTABHTENIEM 3asABUTENA) M HEOOXONMMBIX JIL
NpenocTaBieHuss MyHHIMIANEHOH YCIyTH B COOTBETCTBUM C aIMHHUCTPATUBHBIM
pErIaMEHTOM MpeJOoCTaBIeHus MyHHUMIANEHOH YCIyTH, U HX 3aBEPEHHE C LIENBI0
HanpasJieHUus1 B A IMUHUCTPALHIO.

[lpu obpamenuu 3aiutent B MOL[ ¢ xoMmiekcHeIM 3anpocoMm MOI]
OCYLIECTB/ISET COCTaBJIEHHE Ha OCHOBAHMHM KOMILIEKCHOIO 3alpoca 3asBJIEHMA Ha
NPEOCTABNEHHE KOHKPETHBIX MyHHUMIANBHEIX YCIYT, YKA3aHHBIX B KOMILIEKCHOM
3anpoce, MOANMCAHWE TAaKWX 3asiBICHMH M CKpeIUieHHe HUX mnedareio MOIL],
(GopMHpOBaHHE KOMILUIGKTOB  JOKYMEHTOB, HEOOXOOMMBIX I  [OJYYEHHUs
MyHHLOMNANGHBIX ~ YCIYr, YKasaHHBIX B KOMIUIGKCHOM 3ampoce (yKa3aHHEIE
KOMIUIEKTHI JJOKyMEHTOB (JOPMHpYIOTCS M3 YHCNa JOKYMEHTOB, CBEIECHMH U (WIM)
uadopMalMH, NPEACTAaBICHHBIX 3asButeneM B MOLl mnpu obpamennn ¢
KOMIUTIEKCHBIM 3ampocoM, a TakKe JOKYMEHTOB, CBEJeHMH M (Wiu) MH(bopMaluH,
nonyuenaplx  MO®I[  caMocCToATENPHO B IOpANKE  MEXKBEIOMCTBEHHOrO
B3aMMOJENCTBHA, a TAKKe BCISICTBUE MONYYESHUS Pe3yNbTaTOB rOCYJaPCTBEHHBIX H
(AnH) MyHHIUOATBHBIX YCIIYT, YKA3aHHBIX B KOMIUIEKCHOM 3aIIpoce M HEOOXOMUMBIX
711 IOJIYYEHHS MHBIX TOCYJAPCTBEHHBIX M (WJIM) MyHHLMIANBHEIX YCIIYT, YKA3aHHBIX
B KOMIUIEKCHOM 3ampoce), HampaBlieHHe YKA3aHHBIX 3asiBJICHMHA H KOMILUIEKTOB
JOKYMEHTOB B A IMHHHCTpPALHIO.

2.16.4. Ilpu npenocrapaeHud yciayru B M®LI npuem u BbIaYa AOKYMEHTOR
ocyulecTBisiercs coTpyaHukaMd MOl Jlnd HCHOONHEHHMA MakeT HOKYMEHTOB
TepenaeTcs HemOCPEACTBEHHO B A IMUHUCTPALMIO, B COOTBETCTBUM C 3aKITIOYEHHBIM
COrJIaIeHHEM O B3aMMOJIEHCTBUHU U IyHKTOM 3.3 HaCTOANIEro periaMeHTa.

2.16.5. IlpueM OOKYMEHTOB OT 3asBMTeEN, BbIaya 3asgBHUTEIIIO pe3yNbTaTa
npenocrasienus MyHUIMIANBHOH YCOyrd, a Talke MHQOPMHDOBAaHHE M
KOHCYJIbTUpOBaHHE 3asiBHTENeH ocymecTeisiercs cnenpanuctamu MOI B news
obpalilenist 3afBUTENA B - TIOPSAAKE SJICKTPOHHOM oOdYepel, B TOM gucne  Tio
TNpeBapUTENEHOM 3amucy (Ha onpeelleHHOe BpeMs U JaTy) HEMPEPEIBHO B TEYECHUE
paboyero [Hs, B COOTBETCTBUH ¢ rpaduxom paborsr MOILI.

IIpyu npueMe KOMIUIEKCHOTO 3arpoca y 3asBurens pabotauxy M®LI o6sa3ane
npoun$opMupoBarh ero 060 BCeX TOCYHApCTBEHHBIX W (WJIM) MyHHMUMIAIBHBIX
yCIyrax, yciyrax, KOTOpbIe SBILIIOTCS HEOOXONMMBIMU M 00sA3aTeNBHBIMA I
NpeNOCTaBIEHUs TOCYJAPCTBEHHBIX M MyHHUHIAIBHEIX YCIIYT, ONyYeHHe KOTOPBIX

HEOOXOMMMO UIS MONMYYSHUs MYHUIMNANBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM
3ampoce.

2.16.6. B cexrope wuHGOpPMHUpOBaHMA H OXHIAHHA cneguandcT MOI]
OCYILECTBJISIET OpPraHW3alMOHHYI0 M KOHCYNBTAllMOHHYIO IOMOLIb TIpaKAaHaM,
obparuBpMcs B MOIL a1 nomydeHus MyHUIUMIATBHOM YCITyTH.

2.16.7. ObcmyxuBanue 3asButeneii MOL] ocymecTBiagercs ¢ IOMOLIBIO
SJIEKTPOHHON CHCTEMBI YNpPaBIECHHA O4YEpenplo, KOTOpas IpenHasHayeHa [y
perucTpanyy 3asBUTENEH B OdYepeny; ydera 3asBHUTeIeH B OYepenH; YIpaBJeHHA
OTHENBHBIMA OUYEpENAMU B 3aBHCHMOCTH OT BHAOB YCIIYT; OTODpaKeHHs CTaTyca
oyepenu; NpeaBapUTENbHON 3amucH 3asBuTeNd. CHcTeMa yNpaBIeHHA OYEPEbIo
BKJIFOYAET B Ce0s CHCTEMY IOJIOCOBOrO M BH3YaIBHOTO HH(OPMHUPOBAHMSA, IYJIBTEI
OIIepaTopoB.

ITI. CocTaB, NOCHEA0OBATEILHOCTE H CPOKH BBIIIOIHEHHS
aAMHHHUCTPATHBHBLIX MPOLEAYP, TPEOOBAHHSA K MOPSAKY HX BBHINIOJIHEHMSI,
B TOM 4YMcCJie 0COOEHHOCTH BbINOJTHEHUS AAMUHHUCTPATHBHLIX MpOUexyp B

3JIeK'§p0HHOﬁ (dhopme, a TaxKe 0COOEHHOCTH BHLINOJIHEHUS
aIMMHUCTPATHBHBIX NPOLEAYP B MHOTO(YHKUHMOHAJBLHLIX HEHTPAX

3.1. CocraB, oC/1eA0BaATEeJIBLHOCTE M CPOKH BHINOIHEHHSA
aAMHHHCTPATUBHBIX NPOLe1yP, TPeOOBAHMS K NOPAAKY HX BbINOJIHEHUS
npu opegocTaBieHud MyHHIMIANLHOH yeayru B AIMUHHUCTPALMU

3.1.1. TIpemocraBienue MyHHIMIDAIGHOH YCIyTH B AJMHHUCTpa{d
BKJIIOYaeT B cedst CNeyIolue aqMUHUCTPATHBHEIE IPOLELY PhI:

- IPUEM M PErHCTpalus 3asBICHHSA H JOKYMEHTOB;

- PACCMOTpEHNE 3asSBJICHHU, IPUHATUE PEIUEHHU H TOArOTOBKA JOKYMEHTOB;

- BBIJIAYa 3a9BUTENIO PE3yJIbTaTa NpeIoCTaBIeHHs MyHUIMOanbHOM yCIyTH.

3.1.2. AgmunuctparuBHas npouenypa «lIpueM M perucTpaunds 3asABJICHHS U
JIOKYMEHTOBY.

OcHOBaHMEM [yl Hayaja MPOLENypHl ABIETCA MoJaya 3asBJICHUA Ha MM
I7aBel  AYyeBCKOrO Celbckoro moceneHus ChaBsHCKOrO pafoHa COMIACHO
NPHWIOKEHUIO AIMHHHCTPATUBHOIO PErJIaMEHTa C MPHIOKEHHEM JIOKYMEHTOB
COrJacHO MYyHKTY 2.6 Hacroswero AJMHUHHCTPAaTMBHOIO perjaMeHra B
A IMUHHCTPALHIO.

B uemax mpemocrasieHus MyHHIUIATBHOR YCIyTH OCYIIECTBIIAETCS MpUEM
3asiBUTEJIeH 11O NPEABAPUTENBHOM 3aMHCH.

3anuce Ha mpdeM B AIMMHHUCTPAlMIO INPOBOJMTCA  MOCPENCTBOM

OHUHAIBHOTO cakTa.

3agBUTENIO MPEJOCTABIAETCS BO3MOKHOCTE 3aMCH B J0OBIe CBOOOIHBIE I
npveMa JaTy M BpeMs B IpeJeNiaX YCTaHOBJIEHHOro B AJMMHHCTpauuu rpaduxa
MpyeMa 3asiBUTENEH.

AOMUHMCTpalds He BrpaBe TpeOOBAaTH OT 3asBUTENA COBEPIIEHHMA HHBIX
HelicTBUM, KpOMe MPOXOXKIEHHS MASHTUGHKAUMH M  ayTeHTHQUKANMK B
COOTBETCTBMM C HOPMAaTHBHEIMH TPaBOBEIMH akTaMu Poccuiickoit Penmepanum,
yKasaHus LeJH MpUeMa, a Takke NPENOCTABICHUS CBEJEHMH, HEOOXOMUMBIX I



pacuera  JIMTENLHOCTH  BPEMEHHOINO  HHTEepBajla, KOTOpPBIH  HEOOXOIUMO
3a0pOHHUPOBATH LI NpHEMa.

IMpu nMuYHOM 0OpaILEeHUH CIEUHATUCT AIMHUHHCTPALHM:

- uHpopmupyeT 3asBUTENEH O MOpsAKe NpenocTaBieHHs MyHHIHIATBHOM
YCIyTH,

- YCTaHAaBIMBAET JIMYHOCTH 3asABUTEN IOCPENCTBOM NPENBSABICHUS MM
nacnopra rpaxnaHuHa Poccuiickoit ®enepaumu MO0 HMHOTO  HOKYMEHTa,
YIOCTOBEPSIOIIErO JMYHOCTh, B COOTBETCTBUM C 3aKOHOJATENHCTBOM Poccuiickoit
Oenepaly  WIM  NOCPEICTBOM  HAEHTUQMKauMM M ayTeHTHOUKAUUH C
UCIIONB30BaHUEM HH(OPMAIMOHHBIX TEXHOJIOTHH, NPEeIyCMOTPEHHBIX 4YacTeio 18
crateu 14.1 ®enepansHoro 3akoHa ot 27 wmonst 2006 roma Ne 149-03 «O6
uHbopMauuy, HHGPOPMAUMOHHBIX TEXHOJOrMAX M O 3awure UHpopmauuu» (mpu
HaJIMYHMH TEXHUYECKOH BO3MOMKHOCTH);

- MpOBepAET AOKYMEHT, YAOCTOBEPSIOIHMHA MOTHOMOYMS MPEACTABUTEIA, €CIIH
¢ 3aiBJICHUEM OOpalnaeTcs NpeAacTaBUTeNb 3asBUTeNs (3asBUTeNei);

- IIpH OTCYTCTBUH O(OPMIIEHHOTO 3afABJICHHS Yy 3asBUTENI WIH [OpPH
HeNpaBUJIEHOM (HEeKOPPEKTHOM) €ro 3allofJHeHWM MpelUlaraeT 3aHOBO 3allOJIHHUThH
YCTaHOBIEHHYIO (opMy 3aiBJCHHUS (COMNACHO MPUJIOKEHUIO K HACTOALIEMY
PErIaMeHTy), IOMOTaeT B ero 3aloIHEeHUY;

- MPOBEPSIET HAMYKME BCEX HEOOXOAMMEBIX NOKYMEHTOB JUI HPENOCTABJICHHUS
MyHHIMIaNBHON YCITyTH, B COOTBETCTBHHM C IIyHKTOM 2.6 HACTOSAILETr0 perjaMenTa;

- IIpY YCTaHOBJIEHHH (aKTOB, YKa3aHHBIX B MYHKTE 2.7, YBEIOMIIAET 3aIBUTEISA
0 HaJIMYMU MPENATCTBUH B IIpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHHUS
MyHUUMIANBHOM  yCIyrd, OOBACHSET 3ajABUTENIO COINEpIKAHHE BBIABICHHBIX
HEJOCTAaTKOB B IPEJACTaBICHHBIX AOKYMEHTaxX M HpeliaraeT HNPUHATH MEPBl MO MX
YCTpaHEHHIO;

- €CNM HENOCTAaTK{, INpPEeMATCTBYIOIIME INpPHEMY JOKYMEHTOB, IOIYCTUMO
YCTPaHUTh B XOJle IPUEMa, OHU YCTPaHAIOTCS He3aMeUTUTENbHO;

- CIIMYaeT KONHMU JOKYMEHTOB C MX OPUIMHAJIAMH, IIOCJIE YEero HIKEe PeKBH3HUTA
noxkyMmeHTa «Iloanucey, MPOCTaBIET 3aBEPUTENIBLHYIO Haamuchk: «Komus BepHay;
JNODKHOCTh  JIMLA, 3aBEPHBLUETO  KONMIO JOKYMEHTa; JIMYHYH IOJIIKCE;
paciudpoBKy moamucu (MHULMATB, (GaMuiMsA); OaTy 3aBepeHus; mnedarts. [lpu
3aBEPEHUH KOMHH HOKyMEHTOB, 00Bh€M KOTODPHIX NPEBBIIAET ONUH JIACT 3aBepseT
OTHENBHO KXKIBI JIUCT KONMHM TaKUM JKE CIOCOOOM, HCKIFOYEHMsS COCTABJIAIOT
ClIy4ad, KOrJja BEpHOCTh KOIUM IPEACTaBIEHHOr0 JOKYMEHTa 3aCBHACTENHCTBOBAHA
B HOTapHaIBHOM IOPAAKE.

Creuyanuct AJMUHHCTPALUH B )KypHAIE y4eTa U PeriCTpalvy JeaaeT 3amuch
O IpHeMe 3adBJICHHA H JOKYMEHTOB, IPOCTaBJIIET PETMCTPALMOHHBIM HOMEp, Jary
OPUHATHA M CBOIO IIOANMCH Ha KOIMHM 3asBJICHMA, BBIIACT 3aIBUTETIO PACIMCKY
YCTaHOBJIEHHOU (GOpMBI B MOTyYEHHUH OT 3aABHTENI NOKYMEHTOB C YKa3aHHEM HX
NIepevHs, AaThl H BPEMEHH UX MOJYYECHHS.

OOwuit MakCUManbHbIi CPOK NpUEMa JOKYMEHTOB HE MOXKET MpeBbIATH 15
MHHYT.

Cpok npuema U perucTpalyu 3ajABJIeHHs U JOKYMEHTOB — 1 eHb.

Peructpauus 3asBieHuUs, MOCTYNMBLIETO B AJMHHUCTPALMIO, HE3ABUCUMO OT

cmocoba  ero  JOCTaBKM  OCYIUECTBIIIETCS B CHCTEME  DJIEKTPOHHOrO
JOKyMeHToobopoTta  crmemmamucToM — OOmero  oThena,  OCYLIECTBIFOLIHM
PETUCTPALMIO BXOAAWIEH KOPPECHOHAEHIHMH, B JEHb ero IocTyiuieHus. [lpu
pEerucTpalyy 3asABJIECHHIO IPUCBAUBAETCS COOTBETCTBYIOIIMIT BXOIAIMHA HOMEP.

Kputepusamu NpuHATHS peLIeHUs ABJISIOTCH:

- obpanieHue 3a noryueHueM MyHHIMIATBHOM YOIyl HaIexKalero JIMIa;

- OpPENOCTaBICHUE B IOJHOM OOBEME NOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
AJMHHHCTPaTHBHOTO PErIAMEHTA;

- JOCTOBEPHOCTh MOJAHHBIX JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AJMHUHHCTPaTHBHOTO pErJlaMeHTa.

Pe3ynpTaToM agMMHUCTPAaTHBHOMN NPOLEXY PhI ABJIAETCA:

- IPHEM 3asBJIEHHUS M JOKYMEHTOB Ha MoJy4yeHHe MyHHIMIaIbHOH yCIIyTy.

Crioco6 (uKcayu pe3ybTaTa BBIIOIHEHU aAMUHUCTPATUBHON IPOLELypbl —
BHECEHHE B CUCTEMY JJIEKTPOHHOI'O JOKYMEHTO000pOTA.

3.1.3. AgMuHHCTpaTUBHas mpouexypa «PaccMOTpeHHE 3asABJICHHUS, NPUHATHE
pEILEHHs ¥ IOATOTOBKA JOKYMEHTOBY.

OcHoBanueM M Hayajla IPOUEAYPHl SBISETCS 3aperMCTPUPOBaHHOE
CHELHATUCTOM AJIMUHHUCTPALUH 3asBJICHUE.

IIpuHATEIE NOKYMEHTHI NEpEeNaloTcs OOIIMM OTHEJIOM TIJiaBe AUyeBCKOro
cenbckoro mnoceneHus CnaBfiHCKOTO paidOHa, KOTOPBIA BU3UPYET 3asBJICHHE H
[IEpENaeT €ro B IMOPSOKE [EJIONPOM3BOACTBA CHELMATMCTY AJIMUHHCTPAUHH JUISA
HCIIOJTHEHUS.

Crenpanuct AJMMHUCTPAUMM pacCMaTpUBAeT MOCTYIHMBIIEE 3asBICHUE H
NPUHUMAET pPEeLIeHHUE:

- 0 IpefoCTaBIcHU MyHHIUNANEHOH YCITYTHy;

- 00 OTKa3e B MPeJOCTaBJICHUN MYyHULUNIAIEHON YCITyTH.

B cnydae orkaza B mpemocraBiieHuu MyHUUMnansHo# ycenyrd, Crieguanuct
AIMUHHCTpalMy NOATOTABIHMBAeT yBeNOMIJIeHHe 00 OTKa3e C yKa3aHHEM IpUYHH
0TKa3a U HANpaBJIeT ero rjaBe AYyeBCKOro CelbCcKoro moceneHus CnaBsHCKOrO
paiioHa Uil COIJIacoBaHWA M Hoamucanus. IloanucaHHOE yBenOMIIeHHE 00 OTKase
PETUCTPUPYETCA M IepelaeTcs CHeHHAIUCTY AJMUHHCTpaUMH i1 Bpy4YEHHS
3asBUTEIIIO.

B cnyuyae pemeHus npemocraBieHus MyHuuunansHo# yciryrd Creuupanuct
AIMHHHCTpal¥ TOTOBUT KOIMIO IIPABOBOrO akTa AJIMHUHHCTpALMH, 3aBEpSET ee
[IeYaThIo.

Pe3yneTaToM HMCHONHEHHS aiMUHHCTPAaTUBHON NPOLEAYPHI IO PACCMOTPEHHIO
sasenenus CoeudanucToM AAMHUHUCTpanuMd ¥ (GOPMHPOBAHUIO  pe3yJbTaTa
MyHHOMDATPHOH YCIYTH, B COOTBETCTBHUHM C 3allpOCOM 3asBUTENA SBIIAIOTCS
MOATOTOBIICHHBIE K BBIAYE 3aBUTEIIO:

- KOIIUA NIPaBOBOro akTa AJMUHUCTPALHH;

- yBEIOMJICHHE 00 0TKa3e B IPeJOCTaBIeHMH MyHUUMIATBHON YCIyT .

Cnoco6 ¢ukcauuu pe3ysibTaTa BHITOTHEHHS aIMUHUCTPATHBHOM MPOLEAYPHL:

- BHECEHHE B JKypHal PErHCTpallUi, B TOM YHCIIE B O3JIEKTPOHHYIO Oasy
JIAHHBIX.

Kpurepuu npuHATHA pelueHui:



- COOTBETCTBHE MPEJICTABJIEHHBIX JOKYMEHTOB YCTAHOBIEHHBIM TPEOOBAHIAM;

- cofepxamuecs B IIPEICTaBICHHBIX JOKYMEHTaX CBEICHUA ABJIAOTCA
MOJIHBIMH U IOCTOBEPHBIMH.

Cpox afiMHHHCTPaTUBHOM MPOLEXyPhl — 8 mueii.

HcrnonHeHue AaHHOW aJMUHUCTPAaTUBHOM IPOUEAYPHl BO3JIOXKEHO Ha
Crenpanucra A IMUHACTPALIHH.

3.1.4. AnMuHHMCTpaTHBHAas mnpolenypa «Bblgaya 3asgBUTENIO PpE3ysbTaTa
npenocTaBieHusd MyHULIMIAIBHOH yCIyTH.

IOpunpyeckum  (axkToM,  ClykaMM ~— OCHOBaHMeM  JAId  Havaia
aJIMHHUCTPATHBHOM TIPOLEAYPHI, ABIETCA HANHYHE COTJIACOBAHHOM U MOAMMCAHHOK
B YCTAHOBJIEHHOM IMOpSAKE KONHM TpPABOBOrO aKra AJMHHHCTpaluH, mbo
yBeIOMIIeHHs 06 0TKa3e B MPeJOCTaBIeHHH MyHUIMIANEHOM YCITyTH.

Crenpamict AJIMUHHCTPAIHE B COOTBETCTBHU C BEIOOPOM 3asBHTEN crocoba
MONydeHHs pe3yNbTaTa MpefoCTaBieHHs MyHULUMIANBHOH —YCIYTH  BBIAACT
(HanpaBnseT) pe3yIbTaT IpefocTasieHus MyHHIMNATBHOH yCITy TH.

B cnyuae ecnu 3asdBUTENb BRIOpan Cmoco0 MONyYeHUs —PpesyipTara
npefocTaBienus MyHUIMNANBHOR YCTYrd Ha aipec JJIEKTPOHHOW TOYTEHI, TO
CrieLalicT AJMMHUCTPAUMK HanpaBisieT 3asBUTENIO KOMHUIO MPABOBOIO aKTa
AnMunHucTpammu, Jwbo  yBemomieHwe 06  OTKase B NPENOCTABJICHHH
MyHHIMIOANEHOM yCIyrd B (OpMe SJIEKTPOHHOrO JOKYMEHTA, IOJMHCAHHOro
yCHITEHHO!N KBaIU(HIMPOBAHHON 3JIEKTPOHHOM MOANHCEIO, MO anpecy 3JIEKTPOHHOM
TIOYTBL

B ciyyae ecnd 3asBHTENs BHIOpan CHoco0 MONy4YeHHs —pesysbTara
IpefocTaBieHuss  MYHMUMOAIBHOA — YCIyrH  TOYTOBEIM  OTHpABICHHEM, TO
CroenuanyucT AJMUHUACTpaUUy oOeclieynBaeT HamnpaBjeHHE KONUH MPaBOBOTO aKTa
AnMusucTpauuu, Jmbo  yBedomyneHus 00  OTKase B IPEJOCTaBJICHAH
MyHMIMIANEHOM YCIyTH MOYTOBBIM OTIPABICHHEM 3asBUTEIIO.

B choyuae ecnM 3asBUTENs BEIOpan CHOCOO TMOMy4YEHHA pe3ynbTara
npeocTaBienust MyHHUMNATbHOM YCITYTH MOCPEACTBOM BbIJa4H B AJIMMHUCTPALHK,
10 Crienpianuct AJAMUHACTPALH!

1) yBemoMIsieT 3asABUTENA IO TeNe(OHy MM HHBIM HOCTYIHBIM criocoboM 0
HeO6XOAUMOCTH OPHUOEITE JUIs TIONMYYeHHs MOATOTOBJICHHBIX IOKYMEHTOB H
COTJIACOBBIBAET BPEMsI COBEPIIECHHMS JaHHOIO NEHCTBHS;

2) mpoBepseT AOKYMEHT, yJOCTOBEPAIOMMI JIMYHOCTE 3aABUTENS HIM ero
HpencTaBUTEN;

3) npoBepseT HAIMYHE COOTBETCTBYIOIIMX TOJHOMOYHMH Ha . MIOJy4eHHE
MyHHIMOATBHONH YCIyTH, €CNM 33 MONTy4YeHHeM pe3yNbTara YCIyrd obpaiaercs
HPE/CTABUTEND 3aABUTEILT;

""" 4) pemaer 3ajiBUTENIO KOIMIO INPABOBOrO aKTa AJMHHHUCTpALUY, oo
yBeOMJIeHHe 06 OTKa3e B MPENOCTaBIeHUH MyHHUIHIATILHO! yCITyTH.

McnonHeHue JAaHHOW aIMUHMCTPAaTUBHOM IPOLIEAYPBl BO3NOXKEHO Ha
CrenuaiucTa, OTBETCTBEHHOTIO 3a BBIJAYy JTOKYMEHTOB.

Kpurepuu TpUHATAA pelIEHHs — HaIM4YHe KONMM MNpaBOBOro  aKra
AIMEHHCTpaIMM, JMOO  yBeJOMJeHuA o6  orkase B NPEJOCTaBIEHUH
MyHULMNANBHOM YCIyTH.

CpoK aMHHUCTPATHBHOMN NpoOLeayphl — 1 IeHs.

Pe3yneTar aIMHHMCTPATHBHOM NpOLENypbl — BbIfa4a 3afBUTENO KOIUH
IPaBOBOTO aKTa AJIMMHUCTPAIMH, TMO0 yBeNOMIIEHM 00 OTKa3e B MPEJOCTABICHUH
MyHHULHMITANBHOH yCIIyTH.

CriocoGoM  (uKcauu — pe3ylnbTaTa  BBINONHEHHA  aAMUHMCTPATHBHOM
TIPOLEYPHI ABIIETCSA POCIHCE 3aSBUTENS O MOIYYCHHH Pe3yJIbTaTa NPeJOCTaBICHU
MyHHUUUNAIEHOHA yCITyTH.

3.2. CocTaB, NOC/IE0BATEHLHOCTE H CPOKH BBINIOJIHEHHS
aJMMHHCTPATUBHBIX NPOLEXYP, TPEOOBAHMSA K MOPSIAKY HX BBIIOIHEHHS
npu npexocTasieHny MyHHIHNATBLHOMN YCIyTH B 3JIEKTPOHHOI (opme

3.2.1. Ilpemocrasnenue MyHHMUHIATBHOW YCIYTH B 3JICKTPOHHOH ¢dopme
BKJIFOYAET B Ce0s CIIEAYIOIHe aAMHHICTPATUBHEIE POUCAYPEIL:

- IpUéM M pEerucTpalys 3asBJIeHHs] U JOKYMEHTOB;

- PACCMOTpEHHE 3asiBIICHHUS, IPHHATHE PELIEHHUs U IIOArOTOBKA JOKYMEHTOR;

- BBIJaYa 3a4BUTEIO Pe3yNbTaTa NpefocTaseH s My HUIUIAnbHO’ yCIIyry;

- OCYIIECTBNEHME OLEHKM KadecTBa IMpeNoCTaBieHus MyHHUHIATBHOK
yCIyTH.

3.2.2. AamunuctparuBHas npouenypa «lIpuem ¥ perucrpauys 3adBICHHA U
JOKYMEHTOBY.

OcHOBaHHEM I Hayana NpOLENypsl ABIAETCA MoJaya 3asBICHHS HA UMA
[IaBsl AYyeBCKOrO CenbCKoro mocenenus CrnaBsHCKOro paiioHa —COMJAcHO
NPUIOKEHNIO AJMUHHCTPATUBHOTO PEIVIaMeHTa C TIPHIIONKEHUEM [OKYyMEHTOB
COIVIACHO MYHKTY 2.6 HAcTOAIEro AJMHHHUCTPATHBHOIO PErjaMeHTa, B TOM YHCIIC
JOKYMEHTOB ¥ MH(OPMAIHH, SIEKTPOHHEIE 06pa3bl KOTOPBIX paHee ObUIH 3aBepEHbI
B COOTBETCTBMM ¢ myHKToM 7.2 wacth 1 cratem 16 «OG opraHusauyu
IPENOCTABNEHHUs T[OCYHAPCTBEHHBIX U MYHHUMOAIBHEIX YCIYI», TMOCPEACTBOM
PeruoHansHOTO IopTana.

[py npenoctasieHud MyHHUMNANBHOM YCIYTH B INEKTPOHHOH  (opme
uneHTHGUKALMA ¥ AyTeHTH(QUKALMA MOXKET OCYIIECTBIATECA IOCPEACTBOM (pu
HaJIMYHM TEXHHYECKON BO3MOKHOCTH):

1) enuHoit cucTeMpl MIACHTHOMKAIMH M ayTeHTHQMKAUMM MM  HHBIX
rOCYJapCTBEHHBIX HMHGPOPMAIMOHHBIX CHCTEM, €CIH Takue TOCyJapCTBEHHbIC
MH(OPMAIMOHHEE CHCTeMbl B ycTaHoBjeHHoM IlpaBurenscTsom Poccukckoit
®elepalii  TOpA/KE OOECHEYMBAIOT B3aWMONEHCTBME C €IMHOH  CHCTEMOH
MICHTH(GUMKANME W ayTeHTUQUKAUMM, TPH YCIOBUM COBIAJCHWA CBEJCHUH O
(H3MUECKOM JIHLE B YKA3aHHBIX HHYOPMALMOHHBIX CHCTEMAX;

2) eouHOW CHMCTeMbl HMACHTH(QHMKAUMM M ayTeHTHQUKAUMH M eXUHOH
HH(pOPMAIMOHHOM CHCTEMbI NIEPCOHATBHBIX JAHHBIX, 00eCednBatomeH 06paboTky,
BKIIIOUAs c60p U XpaHeHHe, GHOMETPHUECKUX NMEPCOHATBHBIX JAHHBIX, X MPOBEPKY
¥ mepenady WHQOpMALMH O CTENEHHM WX COOTBETCTBHA MpPEIOCTABIIEHHBIM
6HOMETPHYECKMM [EPCOHAIEHBIM TAHHBIM (PU3UYECKOr0 JIMLA.

Ha Ef1HOM mOpTae TocyIapcTBEHHBIX M MYHHIMIANBHBIX yCIyT (QyHKumi),
PervoHaIBHOM IOpTalle Pa3sMeaioTcs 00pasipl 3allOHEHUs SEKTPOHHOH (OpMBI
3asBJICHMA.



DopMUpOBaHHE 3afBJEHMS 3ajsBHTETIEM OCYIUECTBIAETCA I[OCPEACTBOM
3aIOJIHEHUSA 3JIEKTPOHHOH (OpMEBI 3asBleHHs Ha PerdoHanrbHOM mopTane 6e3
HEOOXOIMMOCTH JOTIOHMTENBHOMN MOJaYH 3asBICHUS B KaKOH-mub0 uHoit dhopme.

(DopMaTHO-JIoruyecKas IpoBepKa cOpMHPOBAHHOTO 3asBJICHUS
OCYIIECTBIIAETCA aBTOMATHYECKH OCIIE 3allOJHEHHUS 3aABUTENEM KOKIOTO U3 IOJeH
SIEKTPOHHOM (OpMEI 3asBiIeHHS. [IpU BBIABICHUH HEKOPPEKTHO 3aMOHEHHOTO MO
BIIEKTPOHHOH (OPMBI 3asBJIEHHS 3aBUTENH YBEJOMILIETCS O XapakTepe BhIABIEHHOM
OIMOKM M TIOPSIOKE €€ YCTPaHeHHs MOCPEeNCTBOM HH(POPMAUMOHHOTO COOGLICHHS
HEIMOCPENCTBEHHO B 3JIEKTPOHHOM hopMe 3asBIeHHs.

Ipu popmMupoBaHUY 3asIBICHHUS 3asBUTEIO 06ECIIEYUBAETCA:

a) BO3MOXKHOCTH KOIMPOBAHMS M COXPAHEHHUS 3asBJIEHHS U MHBIX JOKYMEHTOB,
YKa3aHHBIX B MNyHKTe 2.6 HACTOAWEro AJMHHUCTPATHBHOIO perJaMeHTa,
HEOOXOMUMBIX I HPENOCTABICHUS MyHUUMNIATEHON yCIyTry;

0) BO3MOXKHOCTE 3aIOJHEHHA HECKONBKUMH 32 BUTENSMHU OIHOM 3JIEKTPOHHOMN
(bopmel 3adBNeHKs NpU OOpPAIEHMH 33 YCIIyTaMH, NPEINOAralolMMHI HATIPABIICHHE
COBMECTHOTO 3asBJIEHUS HECKOIBKUMH 3asBUTENAMU;

B) BO3MOXHOCTb II€4aTH Ha GyMaXKHOM HOCHTEIE KOIHMHU 3IeKTPOHHOH GOpMbI
3a1BJICHUS;

T) COXpaHEeHHEe paHee BBEICHHBIX B JJIEKTPOHHYIO (JOPMY 3asBIICHUS 3HAYCHHUIT
B JII000H MOMEHT IO JKENTAaHHMIO ITOJIL30BATENS, B TOM YHCN€ OPHM BO3HHKHOBEHHH
OwKOOK BBOJA U BO3BPATE JUIA IIOBTOPHOTO BBOJA 3HAYECHHMI B SNEKTPOHHYIO HOpMY
3ajABJICHUS;

I) 3aIONIHEHHE TOJeH JIEeKTPOHHOHW (OpPMBI 3asBleHMA OO Hayaga BBOAA
CBEJICHHH 3ajABUTENIEM C MCIOJIE30BAaHHEM CBEJCHUI, pa3sMELIEeHHbBIX B (enepantbHO
roCyIapcTBeHHON MH(OPMAaLMOHHOM crcTeMe «EnpHas cucreMa UOEHTUDUKALNU U
ayreHTAQuKamu B HHppacTpykType, obecreynBaromell  MHPOPMALMOHHO-
TEXHOJIOTHYECKOE B3aUMOICHCTBUE MH(DOPMALMOHHBIX CHCTEM, HCIIOJb3YeMBIX s
NPEeJOCTaBICHHs TOCYJAPCTBEHHBIX H MYHMUHIAIBHBIX YCIYyT B 3JIEKTPOHHOM
Qopme» (manee — enuHAd CHCTEMa UACHTUDUKALMA W ayTeHTHGUKAUMH), U
CBeleHuH, OmyOnuMKoBaHHEIX Ha EnMHOM moprane rocygapcTBEHHBIX M
MYHHUMIATBHEIX yCayT (byHKimit), PernonansHoM moprane B 4acTH, KacaroLieics
CBEJJeHHH, OTCYTCTRYIONIMX B €IMHON CUCTeMe HAeHTUDHKALMH H ayTeHTH)HUKALIHY;

€) BO3MOXHOCTb BEPHYTECA Ha JIIOGOH M3 ITAarlOB 3alloJHEHMA 3JIEKTPOHHOM
(opmer 3adBneHus 6€3 NOTEpU paHee BBEACHHON HH(OpManuy;

%) BO3MOXHOCTB JJOCTYIIa 3asBUTeI Ha EquHOM nmoprane rocy1apcTBeHHBIX M
MYHUUMIATBHEIX YCTyr (QyHKImi), PernoHansHOM mopraie K paHee HOAAHHBIM MM
3asBJICHHAM B TEYEHHE HE MEHEE OIHOTO rOfia, a TAKKE YAaCTHIHO COPMHUPOBAHHBIX
3adBJIEHUH — B T€4eHHE HE MeHee 3 MecsUeB.

3asgBIeHNE M KaKOBIH NPUIAaraeMblii K HEMY JHOKYMEHT MOAMMCHIBACTCS TEM
BHIIOM 3JIEKTPOHHOH IOAMMCH, KOTOPBIH yCTaHOBJEH myHKkToM 2.16.1 Hacrosmero
AJIMUHUCTpPaTHBHOTO PErIaMEeHTA.

Ilpu ycnemHoi oTnpaBke 3aABICHHIO NPUCBAUBACTCS YHAKAIBHBINA HOMEp, MO
KOTOpOMY B JIMYHOM KabuHeTe 3asBUTENs mocpencTBoM Enunoro mnoprana
FOCY/IAPCTBEHHBIX M MYHHUMIAIBHBIX ycnyr (byHKimif), PersonansHoro noprana
3aMBUTEMO OyAeT mMpencTaBneHa MHGOPMALKsA O XOIE BBHINOJHEHHS YKA3aHHOTO

3asBJICHHS.

CdopmupoBaHHOE H NOAMHUCAHHOS 3asBIEHHE W UHBIE TOKYMEHTHI, YKa3aHHbIE
OyHKTE 2.6 HAcTOAEro AIMHHHCTPATHBHOIO pErJaMeHTa, HeoOXOmuMBble s
npefocTaBieHuss MyHUUMNANBHOH YCIYrH, HANpaBiSIOTCS B AJIMHHHCTDALHIO
NOCpeNCTBOM PerHoHasHOro moprana.

AIMUBHMCTpaUUs O0OECMEeYHBAET IIPUEM JOKyMEHTOB, HEOOGXOMHMBIX VIS
IpenocTaBieHus MyHULUMIANBHOH YCIYTH, H DErHCTPauMIo 3asBIEHHI 0e3
HEOOXOZMMOCTH TMOBTOPHOrO MPEACTABIECHAS 3asBUTENEM TaKMX JOKYMEHTOB Ha
6yMa)XHOM HOCHTENE.

Ilpu nosry4eHrH TOKYMEHTOB U 3asBIIEHHUS B SJIEKTPOHHOM BHJE H BBISBICHHS
¢axToB, ykazammplx B myHkTe 2.7.1 Hacrosmero permamenTa, CHELHATHCT
AIMUHUCTpPaLMM B TedeHue 3 (TpeX) KaneHAAPHBIX IHEH €O JHA 3aBepIICHHSA
NpOBE/ICHHA NPOBEPKH NPHHHUMACT pElleHHe 00 0TKa3e B NPUEME K PACCMOTPEHHIO
ofpaiienus 3a MojiyyeHMeM MyHHUMIAIBPHONW YCIyrM M HalpaBiseT 3asBHTEIIO
yBeZoMIIeHHe 00 3TOM B JNIEKTPOHHON (OpMe C yKasaHMeM IyHKTOB craTbu 11
DenepanbHOro 3akona «0OO6 3NMEKTPOHHON IOANKMCHY», KOTOPBIE TOCITYKHIH
OCHOBaHWEM I3 NpPHHATHA YKa3aHHOro pewenus. Takoe YBeZOMIICHHE
IIOJIIMCHIBACTCS KBATHYUUMPOBAHHOHN MOANUCH0 CrielHanicTa AIMABUCTPALHH U
HanpaeJsieTCs. B JIMYHBIA KaOWUHET 3asBMTeNs Ha PerwonansHoM moprane. ITocne
TIOJTy4€HHs YBEIOMJICHHS 3asBUTENb BIIPABE 0OPATHTHCS IIOBTOPHO C OOpANIEHHEM O
NpeNOoCTaBNEeHUH YCIIYTH, YCTPAHHB HApyIIEHHUs, KOTOPHIE HOCIYXHIH OCHOBAHUEM
JULL OTKa3a B PUEME K paCCMOTPEHHIO IEPBHYHOTrO 06paleHus.

IIpenocrasnenne MyHRULUMNATBHON YCIyrH HAYNHAETCS ¢ MOMEHTA MpHeMa U
perucrpauny AJMHHHMCTPALMEH 3NIEKTPOHHBIX IOKYMEHTOB, HEOOXONHUMBIX UIA
NpeIoCTaBIeHUs MyHHUMNANEHOR YCIIyTH, a TakkKe IOyYeHHsS B YCTAHOBICHHOM
nopsiake uHpopMauuu 06 omnmare MyHHUMIANBHON yCIyrd 3asBuTeneM (3a
HCKJIIOYEHHEM  Cliyyas, €CNM [ Havyajga [pOUEAypsl  IMpeJOCTaBICHUS
MyHHUMIANEHOH YCyTd B COOTBETCTBHH C 3aKOHOATENLCTBOM TpebyeTcs JIMYHas
SIBKa).

O6wwmi MakcUMasbHBIH CPOK MpHeMa TOKYMEHTOB He MOXKET IIPEBBULATb 15
MUHYT.

Cpok npueMa U perucTpaLiy 3asBICHUA ¥ JOKYMEHTOB — 1 [eHb.

Perucrpauus 3asgBleHUsA, NOCTYIHBIIETO B AJMHHUCTPAIMIO, HE3aBHCUMO OT
crmocoba  ero  NOCTaBKM  OCYNIECTBIAETCS B CHCTEME  BEKTPOHHOrO
AOKyMeHToOGopoTa  cmemmamucToM — OOWEro  OTAENA,  OCYIIECTRIAIOLIMAM
PETHCTPALUIO BXOIAIICH KOPPECHIOHIEHUMH, B JEHb €ro IOCTYIUleHus (B ciydae,
€CIM PEOCTaBJEHO B (OPME 3IEKTPOHHOrO MOKYMEHTa, JOJLKHOCTHOE JIMIO
AJIMAHUCTPALU NPEABAPUTENLHO PACIeUaThIBACT €r0 M MPUIIOKEHHBIE K HEMy
mokyMeHTsl). Ilpu permcrpauuu 3asBNCHHIO NPUCBAMBAETCH COOTBETCTBYIOLIMIA
BXOJAIIMHA HOMEp.

KpuTepusaMu IPUHATHS PELISHUS ABJIAIOTCA:

- oOpauieHue 3a noJTyyeHHeM MyHHIHIAIBHOR YCITyTd HaAIeKAIIero JTHIa;

- PEROCTaBJIeHHEe B MOJHOM O0BEMe NOKYMEHTOB, YKA3aHHEIX B IyHKTE 2.6
AJIMMHHCTPaTHBHOTO perjiaMeHTa;

- JOCTOBEPHOCTh MOAAHHBIX IOKyMEHTOB, YKa3aHHbIX B NYyHKTe 2.6



AJIMHUHHCTpPaTUBHOIO PErIaMeHTa.

Pe3ynpTaroM aXMHUHHCTPATUBHON IPOUETYPhI ABIAESTCS:

- MpHUeM 3asBIeHUs M TOKYMEHTOB Ha MoiyyeHne MyHULMIAIBHON YCITyTH;

- yBemomieHue 00 OTKae B NpHEME 3aABICHUA M JOKYMEHTOB C
060CHOBaHMEM MPUYMH OTKa3a.

Crioco6 ¢ukcauuu pe3ysbTaTa BHINOJIHEHHs aIMUHUCTPATUBHOM POLEIypPHl —
BHECEHHE B CUCTEMY JIEKTPOHHOIO JOKyMEHT0000poTa.

3.2.3. AIMuHHCTpaTUBHas mpouenaypa «PaccMOTpeHUe 3asBIICHUSA, MPUHATHE
pelIeH s U MIOArOTOBKA JIOKYMEHTOBY.

OcCHOBaHMEM JUI1 Hayaja MpPOUEAYpHl SBIAETCA 3aperHCTPHUPOBAHHOE
CHENUATMCTOM AIMUHHCTPALUY 3asABJICHHE.

[IpUHATEIE JOKYMEHTHl MEpefaloTcs OOIIMM OTHENOM IJlaBe AdYyeBCKOro
cenbckoro moceneHuss ClaBAHCKOTO paifoHa, KOTOPBHIM BH3HPYET 3ajABJIEHHE U
nepenaer ero B IOPSIKE JENONPOM3BOACTBA CIELMATMCTY AIMMHHMCTDAUHMH JUTA
UCIIONHEHUS.

IMocne npuHATAs 3asBieHus CHeUUanucToM ANMHUHHCTPALMU 3asBJICHHIO B
JIMYHOM KaOHHETe 3afBUTENlI Ha PeruoHalbHOM IOpTaTe NPHCBAaUBACTCA CTATYC
«PerucTpauus 3asBUTENA U IPHEM JOKYMEHTOBY.

CrenyandcT AIMHHHCTPAUMM pPacCMAaTPUBAET MOCTYIMBINGE 3ajiBJICHUE H
MPHHHMAET pEIlCHUE:

- 0 MpeAOCTaBIeHNHM MyHHIMIATBHON YCITyTH;

- 06 OTKa3e B pefoCcTaBlIeHHH MyHUIUIAIBHOM YCIIyTH. ,

B ciyuae OTKa3a B NPENOCTABICHHH MyHUIMNATEHOH ycmyry, Crenuanict
"AIMHHMCTpALlM TIOATOTABIMBACT YBeJOMIeHHe 06 OTKase C yKasaHHeM NPUYMH
OTKa3a ¥ HaNpaBIseT ero INase AYyeBCKOTO CENbCKOro moceneHus CiaBsHCKOro
paiioHa Uil COTNIACOBAHMA M HOAmMMCaHus. [loamucaHHOe yBeJOMIIEHHE 06 oTkase
perucTpupyeTcs U Iepefaercss CHeNUanucTy AJMHHHCTpallMM [UiA  BPY4YeHUS
3asBUTEITIO.

B ciyyae pelieHus MpeqocTaBieHus MyHuMIUManeHOH ycmyrd Crenuanuct
AJIMHHHCTpAIMK [OTOBHT KOIMIO MPABOBOTO aKTa AJMHHMCTpAllUH, 3aBEpAET €€
MeYyaTslo.

Pe3yneTaroM HCTIOJHEHHS aAMUHUCTPATUBHON IIPONETYPEI IO PACCMOTPEHMIO
sagpiends CrenualrucToM AJMUHMCTpauuMd M (QOPMHPOBaHHMIO —pesynbTara
MYHHIUMOAIEHON YCIYTH, B COOTBETCTBUM C 3alPOCOM  3asABHUTENA  ABJLIOTCA
HOATOTOBJIEHHBIE K BBIAY€ 3asBUTEMIO:

- KOIIHA MPABOBOr0O aKTa AJMUHUCTPALINM;

- yBeIOMJIEHHE 06 0TKa3se B IPeAOCTaBIcHHHM MyHULMIANBHOMH YCITYTH.

Croco6 uKcauu pesynsTaTa BHIIOTHEHHS aJMUHUCTPATHBHON IPOLIETy PBL:

- BHECGHHe B JKypHAN DErMCTpALMH, B TOM YHCIE B JJIEKTPOHHYIO 0a3sy
JAHHBIX.

Kputepuu IPUHATHA PEIIECHUIA:

- COOTBETCTBHE MPEICTABIEHHBIX JOKYMEHTOB YCTAHOBIIEHHBIM TPEGOBAHIAM;

- cofepxauidecs B IPENCTABIECHHBIX JOKYMEHTaX CBEJCHHA SBIIIOTCA
MOJIHBIMU ¥ TOCTOBEPHBIMH.

Cpok aMUHHICTPAaTHBHON Npouenypsl — 8 muei.

HcmondeHue JAaHHOM aJIMUHHCTPATHBHOM MNpPOLEHYpPHl BO3JOXKEHO Ha
Crenpanucta A IMUHUCTPALMH.

3.2.4. AnMmuMHUCTpaTHBHas mpouenypa «Bpimaya 3asBHUTENIO pe3ynsTara
npenocTasieHus MyHHIUNATBHOH YCITyTH.

IOpuguuyeckum  (dakroM,  CIy)KalldM  OCHOBaHHMEM  Juidi  Havala
AIMHHHMCTPATUBHOM NPOUEIYPSI, BIAETCS HATMYME COIIACOBAHHOH U TIOANUCAHHO I
B YCTAaHOBJIEHHOM IOPSAKE KOMHM TPABOBOTO akKTa AJMHHHCTpPALIKH, mbo
yBeIOMIIEHHS 06 0TKase B PeJOCTaBIeHHH MyHHIMIIAIEHOR YCITyTH.

Pesynsrar npefocTapieHds MyHHUMIANBHOM yCIyrd 3asBUTENb IO €ro
BHIOOpPY BIIPABE MOJYYUTh:

- B (popMe 3JNEKTPOHHOIO JOKYMEHTA, HOIIMHMCAHHOrO YINOTHOMOYEHHBIM
NO/DKHOCTHBIM JIMIOM C  MCTIOJIG30BaHWEM YCHIIEHHOH KBaIM(UUMPOBAHHOM
AJIEKTPOHHOH IOTIKCH;

- Ha OYyMa)XHOM HOCHTEJE, NOATBEPHKIAIOUWIEr0 COACPXKAHUE SJIEKTPOHHOIO
IOKyMEHTA, HAMPaBIEHHOro A IMUHUCTpanuel, B ML

BO3MOXHOCTD [OJIy4eHHs Ppe3yNbTara NpPEJOCTABICHHA ycrnyru B (opme
3JIEKTPOHHOTO JIOKYMEHTa MM JOKYMEHTa Ha GyMa)KHOM HOCHTEINe obecreunBaeTcs
3afBUTENI0O B TEYEHHE CpOKa  JeiicTBMA  pe3ynbprata  IpemoCTaBIICHUA
MyHHIUNATIEHON YCITyTH.

3asgBUTENIO 00ECHEYNBACTCA HOCTYI K PE3yNbTary MPeIOCTaBJICHHA YCIyTH,
monydeHHOMy B (JOpMe ONIEKTPOHHOTO JOKyMeHTa, Ha EpmuHom mnoprane
rOCYAPCTBEHHBIX M MYHHLHMIAIBHEIX YCIyT (QyHKuwmi), PerrnoranbHoM noprane B
TeYeHHe CpOKa, YCTaHOBJIEHHOIO 3aKOHOJATENIECTBOM Poccuiickoit  denepanuu.
3asABUTENIO MPEIOCTABIACTCS BO3MOMHOCTE COXPAHEHMS SJIEKTPOHHOro JIOKyMEHTa,
SBIMIIOLIErOCS ~ Pe3yJTaroM  IpeJOCTaBleHHWs  YCIyrH MW TNOJNKCAaHHOrO
YHOJIHOMOYEHHBIM ~ JO/DKHOCTHBIM ~ JIMIOM € HCINOJIB30BAHUEM YCHIICHHOH
KBaTH(QHUMPOBAHHON DIIEKTPOHHOM MMOAMKCH, HA CBOMX TEXHHYECKHX CPENCTBAX, a
TaKKe BO3MOKHOCTE HalPaBJIEHUS TAKOI0 3JIEKTPOHHOTO JOKYMEHTa B MHEIC OpraHel
(opranuzanum).

YBenomieHue o 3aBEpLICHUH BBIIIOJIHEHM S AJMUHHCTpaUMeH
[pPeIyCMOTPEHHBIX HACTOANIMM Pa3Ne/ioM JEHCTBHH HAmpaBiACTCA 3aiBUTCIIO B
CpOK, He TNpEBBUUAOIMA OfHOro paboyero JHA  MOCNE  3aBEPLICHHS
COOTBETCTBYIONIEr0 [EHCTBUSA, C HCIONB30BaHUEM CpencTB Ejmunoro moprana
rOCYIapCTBEHHBIX M MyHULUMIATEHBIX YCIyT (GyHKIWMi), PernoHanbHOro noprana.

324.1. B cnyuae BeIOOpa  3adBMTENEM  IONYYCHHA  pe3ynbTrara
npefocTasieHuss MyHULUNANEHOH yciyrd B (OpMe SMEKTPOHHOrO JIOKYMEHTa,
[OAMUCAHHOTO  YIOJHOMOYEHHBIM JOJUKHOCTHBIM JIMIOM C  HCIONB30BaHHEM
YCHJIEHHOH KBATH(UIMPOBAHHOM 3JIEKTPOHHOM IOIIHCH.

Crienpanict AJMMHHCTPAlH TPHKPEIUIIeT JIeKTPOHHBIH o6pas Komuu
[IPAaBOBOTO aKTa AIMUHHUCTPALHHK, TU60 yBeTOMIEHHA 00 OTKa3e B MPEJOCTABICHUHA
MyHHIMOATBHOH yCIyrH B aBTOMATH3MPOBAHHOH HHOPMALMOHHOM CHCTEME
«Enuusit nentp yeryr» (nanee — AUC «EnHMHBIH UeHTp yCIyr») U IepeHanpasiser
YHOJHOMOYEHHOMY ~ JO/DKHOCTHOMY — JHLY I/ HOIIIHCAHHAL YCHJIEHHOH
KBaNU(pUIHUPOBAHHOH IEKTPOHHOM MOIHCEIO.

[locie NOAMMCAHHS pe3yJbTarT NPEAOCTaBNeHMA MyHMUMIATBHOR YCIyTH



oTobpaxcaercs B JMYHOM KabWHeTe 3asBMTElst Ha EJIMHOM moprane
FOCynapCTBEHHBIX H MYHHLMIAIBHBIX yeuIyT ($yHKuuii), Pernonansuom noprane.

YBenmomiienre 0 BBIaue Ppe3y/NbTATa NPENOCTaBIeHHMA MyHHLIHUNATBHOMN
YCIYTH NOCTYNAeT Ha 3JEKTPOHHYIO MOYTY 3asBUTENd M B JMYHBIH KaOHHET Ha
EnuHoM moprane rocymapcTBEHHBIX M MYyHMLMNAIBHBIX ycuyr (byHKouil) u
PernonaneHoM mopralie.

Hcnonnenve navHONH —aIMHHMCTDATHBHOM MpONETYpHl BOIMOKEHO HA
CTeHATKICTA, OTBETCTBEHHOTO 33 BIAAYY JOKYMEHTOB.

Crmocobom  Qukcauuu — pesynbraTa  BBINONHEHHWS  aJMHHHCTPATHBHOM
NPOLEAYPhl ABJAETCA (QuKCAUHA COOBITHS B HCTOPHUM BHINONHEHHA nena B AUC
«EnuHBIH UEHTp yCIyTy.

3242. B cmyvae Bpibopa 3agBHTeNeM ~ HONyHEeHHS  pe3ybTara
npejfocraBneHus — MyHununmaneHOH — ycnyrH  Ha  OyM@XHOM — HOCHTeIIE,
TIOATBEPKAAIOIEr0  COIAEPXKAHME 3JJIEKTPOHHOIO  JOKYMEHTa, HAanpaBeHHOro
AnmuHHCcTpanueid, B MOLI.

Creunanuct AIMHHUCTpaUMH B TedeHue 1 (0HOro) pabodero JHS ¢ MOMEHTa
dopmupoBanust pesynpTata MyHMLIHNANBHOA YCIyrM NPHKPEIUIAET 3JIEKTPOHHBI
00pa3 KONHMH MPaBOBOr0 aKkTa AJMHHHCTpauuy, Ju60 yBeZOMICHHA 06 OTKaze B
npefoctaBieHnd MyuuuunaneHod yenmyru B AMC  «EpuHbiii uentp ycmyr»,
NEPEHANPABIACT  YIOJHOMOYEHHOMY JO/DKHOCTHOMY JIMIY /IS  MOAIMCAHHUS
YCHJICHHOH KBaTM(pUUMPOBAHHOM 31IEKTPOHHOI HOAMUCHIO W Hanpasnenus B M®L].

Crneunanuct MOL:

1) obecnevrBaeT MpoOBEpKY JEHCTBHTEIBHOCTH 3NEKTPOHHOM MOMIHCH JIMLA,
TIOANHMCABIIETO 3JNEKTPOHHBIN JOKYMEHT, IONy4eHHbli M®I] 1o pesyssrary
TpenocTasieHus My HHUUNANbHON YCIyrd A IMHHUCTpaLUEi;

2) pacreyaTsIBaeT ONEKTPOHHEIA JOKYMEHT, MOJNyYeHHBI M®Il no
pe3yNbTaTy NMPeAOCTaBNeHUs MyHHUMIANEHOH YCIyrd AIMuHucTpaunuei (namee —
3K3EMIULIP JJIEKTPOHHOTO JOKYMEHTA Ha GyMaKHOM HOCHTENE);

3) obecrieunmBaeT 3aBepeHME OSK3EMIULAPA O3NEKTPOHHOTO JOKYMEHTA Ha
OyMaXXHOM HOCHTeJIe C UCIONB30BanueM rneyatu MPL];

4) yBemOMIISET 3asABHTENA MO TeNe(POHY WM MHBIM JOCTYIHBIM CIOCOBOM O
HEOOXOMMMOCTH NpPUOBITE JUIA NOTYYEHUS TOATOTOBNEHHBIX JOKYMEHTOB M
COLJIACOBBIBAET BPEMS COBEPLICHUS TAHHOTO JEHCTBHUS;

5) mpoBepsAeT NOKYMEHT, YIOCTOBEPSIOWME JIMYHOCTD 3asSBHTENS WIM €ro
NPEACTaBUTEIIS,

6) TpOBEpSET HaIMYHEe COOTBETCTBYIOLIMX TONHOMOYMI Ha IOJydEeHHE
MyHuupnansHoi yciyru, ecimu 3a moiydeHHEM pesyJbTaTa YCIyrH obpamaercs
HpeNCTaBUTENb 3aIBUTENIS;

7) Nenaet OTMETKY B PaCIHCKE O TOTyYeHHH TOKYMEHTOB;

8) BBINAET 3ajABUTENIO SK3EMILIAP SIEKTPOHHOIO NOKYMEHTA HAa GyMaKHOM
HOCHTEJE.

3adBUTENE MOXKET MNOTPe6OBATE BMECTE C 9K3EMIUIAPOM 3NEKTPOHHOIO
JOKYyMEHTa Ha OyMa)KHOM HOCHTENEe MPEJOCTABUTH €My SK3EMIUIAD JIEKTPOHHOTO
TMOKYMEHTa MyTEM €ro 3amMCd Ha CBhEMHBIH HOCHTENs HHPOPMAUMM WM
HanpaBJIeHUs SK3eMIULIPA 3MEKTPOHHOTO JOKYMEHTA IO dIIEKTPOHHOM [OYTe B aapec

3aseutessl. [Ipu 3amuck Ha CHEMHBIH HOCHTENb MH(OPMALMH WM HANpPAaBICHUH
9K3EMIUIPa SNIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJICH SK3EMIUIAD
3IEKTPOHHOIO JOKyMeHTa Ha OyMaXKHOM HOCHTeNe, II0 3JJEeKTPOHHOH mouTe
WIEHTUYHOCTE  TaKOro 3K3eMIULIPA  OJIEKTPOHHOrO  JOKYMEHTA OK3eMIULAPY
3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM HOCHTEJE 3aBepAETCS YINOIHOMOYEHHEIM
coTpyauukoM M®I[ ¢  uCMoNB30BaHHEM  YCHJICHHOW — KBANTH(HUUPOBAHHOIM
3JIEKTPOHHOH IOIITHCH.

Hcnonuenwe JaHHONM —aIMMHHCTDATHBHOM MpOLENypsl BO3IOKEHO Ha
crenquanucra MOII.

Criocobom  Qukcaumu  pesynmbTara — BHIIOJHEHHS — aJMHHHCTPATHBHOI
TIpOLEAYPHI SABJISAETCA POCIUCE 3aIBUTENS O HONYYSHHH pe3yJsIbTara.

Kputepuu NpHHATHA PEIIEHHS — HAJIMYME COINACOBAHHOM M MOANMMCAHHOMN
KOIHH TPaBOBOrO akra AJMHHUCTpaUUH, J0O YyBeZOMJIEHHS 06 OTKasze B
OpeocTaBJeHUH MyHHIUIATBHON YCITyTH.

CpoK anMHHHCTPAaTHBHO#M Npouenypsl — 1 JeHs.

Pesynerar agMMHUCTPaTHBHOM NpOLENYPHl — BBIJAYa 3asABUTENIO KOIUM
MPaBOBOTO aKTa AJIMHHHCTpAIHH, THOO yBEJOMIIEHHS 06 OTKase B HPENOCTABICHHH
MyHULHMIaNBHOH yCITyTH.

3.2.5. ApmuuucTpaTHBHas mnpouenypa «OCYINECTBICHHE OLICHKH KA4ecTBa
pefocTaBIeHust MyHUIMIATBHON YCITyTHy.

OcHOBaHWeM [ Hayana aAMHHUCTPATHBHOM MNpPOLEAYPHl  ABIAETCA
OKOHYaHHe INPeOCTaBIeHAss MyHUIUMNAIBHOH YCIyrH 3asSBUTENIO B CAy4ae MONAuH
3anpoca O NPefOCTaBIeHHH MyHUIUMMANGHOM YCIYrH B 3JEKTpOHHOH Qopme c
PernoHansHOTO Moprana.

3assuTeno obecrednBaeTCs BOBMOXKHOCTD OUEHHTh JOCTYIHOCTE H KaYeCTBO
MyHHUMOATBHOH yCITYrM IyTeM IPOXOKIEHHS ONPOCHOrO MOAYNSA B JIMYHOM
xabuHere Ha PernoHansHoM noprane.

KputepueM npuHATUA pelleHMs MO NaHHOH aIMUHMCTPATHBHON NpOLERype
ABJIAETCS COIJIACHE 3asABHTENA OCYLIECTBUTH OLEHKY IOCTYIHOCTM M KayecTBa
MyHHUIMNATBHO# YCITyTy ¢ HCTIONB30BaHMEM CPEACTB PerMOHATHOrO MOpTaa.

PesynbraTtoM anqMUHHCTPaTHBHON MPOLENYPH! ABJAETCA OLEHKA JOCTYIIHOCTH
H KayecTBa MyHHUMNANBHOM YCIIyTH Ha PernoHaisHoM moprare.

CriocoboMm dukcanuu pesynsTaTa agMUHHCTPATHBHON MPOLEAYPHI SABISETCA
yBeOMJICHHE 00  OCYNIECTBICHHHM OLEHKM JOCTYNHOCTH M  KadyecTea
MyHutMnansHOH yciyru B IMYHOM KaOHHeTe Ha PerHoHaBHOM mopTare.

3.3. Cocrasb, OCHe0BATEIBHOCTH U CPOKH BbINOIHEHHUS
AAMHHHCTPATHBHBIX NPOUENYP, TPEOOBAHHSA K NOPSIAKY HX BbIIIOJIHCHHS
TIpH NpefocTaBieHuu MyHuuunanbsHo# ycryru 8 M®I[

3.3.1. IlpemocraBneHne MyHuuunansHol ycayru B M®I] Brimouaer B cebs
CIICyIOUIME aJIMHHHCTPATUBHBIE IPOLEIYPEL:

- NpUEM H perucTpauus 3adBI€HUA M JOKYMEHTOB, Mepefaya HX B
AIMHHHCTpAIIHIO;

- PacCMOTpEeHUE 3ajBIIEHHUS, IPUHATHE PEIIEHHS U IOArOTOBKA JOKYMEHTOB;

- Hampaeienue AamupHcTpauued B MOIL] pesynsrata NpemoCTaBICHHS



MyHUIUNANEHON YCITyTH;

- BBIJa9a 3aBUTENIO pe3ynbTaTa NpeqocTaBaeHus MyHHIMIAIBHO! YCIy .

[Mopsanok nedcTBui coTpyaHukoB MOLI onpemenserci Ha OCHOBaHMH
CornameHus 0 B3aMMOJEHCTBHH.

3.3.2. AnmuuuctparuBHas npouenypa «lIpuem M perucrpauus 3asBICHUA U
JIOKYMEHTOB, Nlepeiaya ux B A JMHHUCTPALUIOY.

OcHOBaHKMEM U1 Hayana HpoLedyphl SABJETCA NOoAava 3asBICHUS HA UMA
rmaBel  AYyeBCKOTO cenbckoro moceneHus CHNaBgHCKOrO paioHa —COINAcHO
NPWIOKEHNIO AIMHHHMCTPAaTMBHOIO perjamMeHTa ¢ MPUWIOKEHHEM JOKYMEHTOB
COIIACHO IYHKTY 2.6 HACTOSIIEro A IMUHHUCTPaTHBHOro pernamenta B MOII.

B nensx mpenocTaBieHHs MyHHMIMIANIBHOH YCIYTH OCYILIECTBISETCS MPHEM
3adBUTENEH 0 NpeABapUTENbLHOM 3aIHCH.

3anucek Ha npueM B M®L] npoBoauTcs MOCPEACTBOM PerMoHaibsHOro noprana,
Enuroro noprana M®II KK.

3asBUTENIO NPEJOCTABIAETCA BO3MOXKHOCTD 3alHCH B JIOObIe CBOOOIHBIE I
npMeMa [aTy M Bpems B Ipejenax ycraHosmemsHoro B MOILI rpaduxa npuema
3asBUTEJIEH.

M®I] He Brpase TpeGOBATH OT 3asBUTEN COBEPIIEHUS MHBIX NEHCTBUI, KpOMe
NpOXOXKIeHus HACHTU(HKAMM W  ayTeHTAQUKAUMA B  COOTBETCTBHH C
HOPMaTHBHBIMK IPaBOBBIMH akTaMu Poccuiickoid ®epepanuu, ykasaHHA LEIH
npuemMa, a TaKKe IPEJOCTABICHHA CBeJeHHH, HEOOXONMMBIX Ul pacyera
IUTATENFHOCTH BPEMEHHOTO MHTEpBaja, KOTOPHIH HeoOX0AUMO .3a0pOHMpOBATE UL
npuema. :

[lpu nuydHoMm obpamennu crenuanucT MOL], OTBETCTBEHHBIH 3a NpHEM
3asBJICHUA:

- undopMUpYyeT 3asBHTENE O MOPAAKE NPENOCTaBIeHHs MyHHLHMNATLHOM
yCIyru; '

- YCTaHABIUBAET JITYHOCTH 3asiBHTENA Ha OCHOBAHHHU MMACIOPTa rpaxKJaHHHA
Poccuitickoii ®demepaudy ¥ HMHBIX JOKYMEHTOB, YIOCTOBEPAIOIIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBHU C 3aKOHOJATeNsCTBOM Poccmiickoit denepanuu b0
yCTAHABNMBAET  JIMYHOCTb  3asBUTEI, TNPOBONMT  €ro  MACHTHQHUKALHUIO,
ayTeHTU(QUKALMIO C HCIONHF30BAHHEM WH(OPMAUMOHHBIX CHCTEM, YKA3aHHBIX B
yactax 10 u 11 cratem 7 Penepansroro 3akoHa Ne 210-d3 «O6 opraHu3auuu
IpeNoCTaBNeHHs TOCYJAPCTBEHHBIX M MYHMIMNANBHBIX yCIyr» (HIpH HaTHIHH
TEXHHMYECKOH BO3MOKHOCTH; '

- IpOBepsieT NOKYMEHT, yJOCTOBEPAIOLIMHA MOJHOMOYHUS TIPECTABUTENA, €CIIH
¢ 3asBJIEHHEM 06palaeTcs NPEACTABUTE b 3aIBHTENA (3AgBUTENIEH);

- Opd OTCYICTBHH O(QOPMIICHHOrO 3asBJICHHs Yy 3asBHTENA MM IpH

'HeNpPABWJIGHOM (HEKOPPEKTHOM) €ro 3allOJHeHHH MNpETAraeT “3aHOBO 3arlONHHTE

YCTaHOBJIEHHYIO (opMy 3asBeHUs (CODIACHO NPHIOKEHWIO K HACTOALIEMY
pernamMenty), IOMOraeT B €ro 3alOJIHEHAH, B TOM YHCIE IIOCPEACTBOM
aBTOMATU3UPOBAHHBIX HH(OPMALMOHHBIX cucTeM M®I];

- npoBepsieT HaJlM4He BCeX HeOOXOAMMEBIX NOKYMEHTOB A NPENOCTaBICHUS
MyHUUMIAIEHO! YCIIyTH, B COOTBETCTBUH C MYHKTOM 2.6 HACTOAIUEr0 PerjlaMeHTa 1
COOTBETCTBHE KOIMIA IPENCTABIIEMBIX JOKYMEHTOB (32 MCKIIIOYEHHEM HOTApUAIBHO

3aBEpPEHHBIX) UX OPHIUHANIAM;

- TIpY YCTaHOBJCHUH (AKTOB, YKa3aHHBIX B IyHKTE 2.7, YBEOJOMIIACT 3a1BUTEIA
0 HAJHYHMH MPENATCTBHI B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX [ [IPENOCTABICHHUS
MyHUIMNAIBHOH — YCIIYyTH, OOBACHAET 3asBHTENIO COAEPMAHHE BBIABICHHBIX
HEIOCTATKOB B IPE/ICTABICHHBIX JOKYMEHTaX M IpeijaraerT MPUHATH MEpBl MO HX
YCTpaHEeHHUIO;

- eCNM HeNOCTAaTKH, MPeNATCTBYIOIUE NpUEeMY JOKYMEHTOB, MOIYyCTUMO
YCTPaHUTH B XOJ€ NPUEMA, OHH YCTPAHAIOTCS HE3aMeITUTEIIBHO;

- OCYIIECTBIIAET KOMUPOBAHHE (cxaHUpOBaHHUE) JIOKyMEHTOB,
npeaycMoTpeHHbIx ImyHkramu 1-7, 9, 9.1 u 18 wactu 6 crareu 7 denepanbHOro
sakona or 27 wmrons 2010 roma Ne 210-®3 «OO6 opraHM3zalMy NPeNOCTaBICHHS
rOCyJapCTBEHHBIX W MYyHHLMIANBHBIX YCIyr» (Oanee — MOKYMEHTHI JIMYHOTO
XpaHeHHUs) U NpeICTABIEHHbIX 3aiBHTeleM (IIPeICTaBUTENIEM 3asBUTENS), B Cly4ae,
ecnu 3agBUTENs (PEACTABUTEND 3asBUTENA) CAMOCTOATENLHO HE MPEeICTaBUIl KOIUH
JOKYMEHTOB JIAYHOrO XpaHEHWd, @& B COOTBETCTBHM C aJMUHHCTPATHBHBIM
pErJIaMeHToOM NPeROCTaBlieHus MyHHIMNAILHOW YCIyrd Wi € NMPEAOCTABICHHUSA
HeobXoquMa KoKl JOKyMEHTA JIAYHOTO XpaHEeHHs (32 HCKITIOYEHHEM Cllydast, Koraa
B COOTBETCTBUM C HOPMATHBHBIM IIPAaBOBBIM aKTOM [UIsi MPENOCTaBJICHHA
MyHHIUNATBHOM YCIIYTH HeobxoauMo NpeabABICHAC HOTapHaJILHO
YIOCTOBEPEHHOMN KOIUHU JOKYMEHTA JINYHOrO XpaHEHHUs);

- dopMHpYeT SNEKTPOHHBIC NOKYMEHTH M (WMIIM) SJIEKTPOHHBIE 00pasbl
3asBJICHHS, NOKYMEHTOB, IIPHHSTHIX OT 3asBUTENs (IPEACTABHTENA 3asBHTENA),
KOIHH JIOKyMEHTOB JIMYHOTO XPAHEHHUs, NPHHATHIX OT 3asABUTENs (MPeACTaBUTEI
3asgBUTENA), 0OECIeYrnBas UX 3aBEPEHHE 3JEKTPOHHON MOAMMCHIO B yCTaHOBJIEHHOM
MOPSIKE;

- C HCHOB30BaHMeEM HHGOPMALHOHHO-TEIEKOMMYHHUKALMOHHBIX TEXHOIOTUiMA
MO 3AUIMIIEHHBIM KaHAAM CBS3H HANPABIIAET 3JIEKTPOHHBIE AOKYMEHTBHI M (M)
SIEKTPOHHBIE O0pa3bl JOKYMEHTOB, 3aBEPEHHBIC B YCTAHOBJICHHOM IOpAIKe
SEKTPOHHOH TOJIMCHI0  YIOJIHOMOYEHHOTO JOJDKHOCTHOro maua MOIL], B
AIMUHUCTPALHIO.

Crenamucr M®L] aBTOMAaTHYECKM PErHCTPUPYET 3ampoc (3asBNEHHE) B
SNMEKTPOHHONM 0a3e JaHHBIX M BBIJAET DPAcCOMCKy B IOJNYYeHHH JOKYMEHTOB
3asSBUTEIIO.

B cnyyae mpenocrasiieHuss MyHUIUNANEHOH YCIyTH B COCTaBe KOMILIEKCHOTO
3anpoca cotpyaHuk MPII:

- uadopMHUpyeT 3asBUTENeH O NOpAAKEe NPEeNOCTaBJeHHA MyHHUIMIAIEHOR
yeyry;

- COCTAaBJIieT HA OCHOBAaHUM KOMILUIEKCHOIO 3ampoca 3asBJICHHe Ha
npexocTaeiienine MyHUIHUIANBHOH yCIyTH,;

- OJNHCEIBAET AaHHOE 3asBJIEHME U CKpeIUIIeT ero neyarsio MOLI;

- (opMUpyeT KOMIUIEKT HOKYMEHTOB, HEOOXONUMBIX [yisl [OJyYCHH:
MyHuIunansHoi yenyrn (yKasaHHbIE KOMIUIEKTHl JTOKyMEHTOB (OPMHUpYIOTCS H3
Yycia JOKYMEHTOB, CBeIeH i U (WIH) HH(OpMaLyK, MPE/ICTABICHHBIX 3aABUTENICM B
M®I] npu o6paleHud ¢ KOMILIEKCHBIM 3aIpOCOM, @ Takke JOKYMEHTOB, CBEICHUN 1
(unu) wHbopmaupy, TonydeHHeIX MOIL[ caMOCTOSTENsHO B TOpSAMKE



MEXBEJOMCTBEHHOI'O B3aUMOJIEHCTBHMSA, & TAIOKE BCICACTBYE MOTYYCHHUS Pe3yIbTaToB
rOCyJapCTBEHHBIX M (MJIM) MYHHUMIATBHEIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce M HEOOXOOMMBIX I MONYYeHHS HHBIX TOCYNAPCTBEHHBIX M (WJIH)
MYHHULUIAIBHBIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3arpoce);

- HampaBJIeT I3JICKTPOHHBIE JOKYMEHTHI M (MJIM) 3JEKTPOHHbIE 00pa3sl
JIOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBIEHHOM IMOPSAKE O3JIEKTPOHHON IMOINUCHIO
YIOJTHOMOYEHHOrO  JIOJDKHOCTHOro  juua MOI[ B AjgMmuHucTpauuo  C
HCIIONIB30BaHMEM  MH(OPMALMOHHO-TEIEKOMMYHUKAUMOHHEIX ~ TEXHOJNOTHMH IO
3alMIIEHHBIM KaHallaM CBA3H.

Ilpn otcyTcTBMM TeXHHYeckoi Bo3MmoxHoctd MO®Ll, B ToM uMcne mpH
OTCYTCTBHU BO3MOXXHOCTH BBITOJIHUTE TpeboBaHus K dopmary daiina qoKyMeHTa B
SNEKTPOHHOM BHMIE, 3ajBJIEHHE M WHBIE JOKYMEHTBl, HEOOXOOMMBIE JUIA
npefocTarneHyust MyHuuunaneHol yciyry, HanpapisioTes MOL] B A AMHHHCTpALHIO
Ha OyMaXkHBIX HOCHTEJISX.

Hanpasnenne M®I[ 3asBiieHHid W HOOKYMEHTOB B A JIMHHUCTpaLHIO
OCYIIECTBIIAETC He I03JHee OXHOro paboyero MHA, CIEAYIOIIEr0 3a JHEM
HOJTyYeHUs KOMIUIEKCHOTO 3arpoca.

OO6uuit MaKCUMaIBHBIH CPOK NPHEMa JOKYMEHTOB HE MOMKET MPEBBIATh 15
MUHYT.

Creuuanuct MOI] HeceT OTBETCTBEHHOCTE 3a HOJHOTY CHOPMHPOBAHHOTO UM
HakKeTa JOKYMEHTOB, EPENaBaeMOro B A IMUHHCTPALIHIO.

AnmuHucTpanus obecrnednBaeT NPUEM U PacCMOTPEHHE MONYYEHHBIX 0T M®I]
B JJIEKTPOHHOH (opMe NOKYMEHTOB M HH(OpMauuu, NOANMCAHHEIX YCHJICHHOM
KBaTM(UIMPOBAHHOM 3JIEKTPOHHOI MOINUCHIO0, HEOOXOMMMEBIX U1 HPEIOCTABIECHHS
MynuuunansHoit yciyru, 6e3 MONYYeHHS TakHX AOKYMEHTOB M MH(OpMAUUU Ha
OYMa)KHOM HOCHTENE, €CITH HHOE He peIyCMOTPEHO (elepanbHbIM 3aKOHOM.

Perucrpanus 3asBjieHus, HOCTYMBLIETO B AIMHHUCTPALMIO, HE3ABHCHMO OT
crocoba  ero  NOCTaBKH  OCYWIECTBIICTCS B CHCTEME  3JIEKTPOHHOTO
HOKyMeHTOOOOpOTa  crmeupaymcToM — OOWIEro  OTHeNa,  OCYIIECTBIAFOIIMM
PETHCTPALMIO BXOMSLICH KOPPECIIOHACHIMH, B JEHb €ro HocTyivieHus (B ciydae,
€CIM TPENOCTaBIeHO B (OpPME DBIIEKTPOHHOrO JOKYMEHTA, JOJDKHOCTHOE JIHIIO
AJIMUHHCTDAIMM TIPE/IBAPUTENBHO PACIEYaThIBACT €r0 W TPHIOMKEHHBIE K HEMY
HOKyMmeHTHI). IIpH perMcTpanuu 3asBICHUIO NPUCBAUBAETCS COOTBETCTBYIOIIMH
BXOIAIIMA HOMED.

[Ipenocrasnenve MyHUUMIATBHON YCIyrd HAYMHACTCA C MOMEHTA TpHeMa U
perucrpausd AIMUHUCTPaUMEH 31eKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBEIX 0Opa3oB
JOKYMEHTOB), HE0OXOMUMBIX [T NPeJOCTaBlIeH! MyHUUMIATEHOR YCITyTH.

Cpox mpuema M perucTpanuy 3asBIeHHS U JOKYMEHTOB B A IMHHUCTpaLuy — 1
JICHb.

KputepusaMu NpUHATHA PEILCHHS ABIAIOTCS:

- obpaienue 3a nomydenueM MyHHLMIAIBHOMH yCIyTH HaJIeXKAIero JIHLE;

- NMPEJOCTaBICHHE B MOJIHOM 00BeMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AJMHMHHCTPaTHBHOTO PerJIaMeHTa;

- JOCTOBEPHOCTH MOJAHHBEIX HOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
AJIMMHHCTPaTUBHOI'O pPErlaMeHTa.

Pe3syneTaToM amMHUHHCTPAaTHBHOM NPOLETYPHI ABJIAETCS:

- IPHEM 3asBJICHUA U JOKYMEHTOB Ha MOoyueHHe MyHHIHIAIBHON YCITyTH;

- yBemomieHHe 00 OTKase B IpHEME 3asBJIEHHS M JOKYMEHTOB C
000CHOBaHHMEM MPHYKH OTKA3a.

Crioco6 Qukcanuu pe3ynsTaTa BHIIOTHEHIS aAMUHUCTPATHBHOM NPOLELYPhI —
BHECEHHE B CUCTEMY JIEKTPOHHOIO JOKYMEHTOOO0pOTA.

3.3.3. AnMuHMCTpaTHBHaAs Npouenaypa «PaccMOTpeHHe 3asABIEHHs, IPHHATHE
PELUCHUS U TOJrOTOBKA JOKYMEHTOBY.

OcHoBanueM 1 Hayaua MPOLENYPHI ABJIAETCA 3aPErHCTPUPOBAHHOE OBLIMM
OTZEJIOM 3asBJIEHHE.

IpunsTEIE JMOKYMEHTHl NEpPENaroTcs OOLIMM OTHEJOM TIJiaBe AdyeBCKOro
cenbekoro nocesieHus CraBAHCKOro paioHa, KOTOPBI BH3UpYeT 3asBlCHUE H
TepesiaeT ero B MOPANKE ASIONPOM3BOJACTBA CIICLHANHCTY AJIMHUHUCTpaLUM Ui
UCIIOJIHEHUS.

Crneunanuct AJMUHUCTPALMH PAacCMaTpUBAaeT NOCTYNHMBILEE 3asBICHHE H
IPUHUMAET pelleHue:

- 0 MpeJOoCTABICHUN MyHHLMNIANBHOR YCIIyTH;

- 06 oTKa3e B MPEIOCTaBIeHHH MyHULHITATEHON YCITYTH.

B cnyyae oTkasa B mpemocTaBiIeHHH MyHHUMIANBHON ycmyru, CnenuamacT
AIMWHUCTpAIMK MOATOTABIUBAET YBENOMJIEHHE 00 OTKa3e C YKa3aHWEM NPHYMH
OTKa3a W HalpaBJIIET €ro Ijiase AdYyeBCKOro CENbCKOro mnocenieHus ClaBsHCKOro
paiioHa [y COrnacoBaHuA M mopanucaHus. IloAmucaHHoe yBenOMIIEHHE 06 OTKase
PETUCTPHPYETCS M MepefaeTcs CHEUUATHCTy AIMHHHCTPAlWM IJIs BpyYeHHS
3agBHTEIIO.

B ciyyae pemenus npemocTaBieHHs MyHUUMnDAnsHOM ycnyrd CHeuuanuct
AIMMHUCTPAUMU TOTOBUT KOIMIO HPABOBOIO aKTa AJMHUHHMCTPALMH, 3aBEpieT ee
HeYaThio.

PesynpraroM MCNONHEHUA aAMMHHCTPATHBHOM POLEAYPHI [0 PACCMOTPEHHIO
saserenuss CrienuanucToM AJMUHHCTpPAalMd W (DOPMHUPOBAHHIO pPe3yibTaTa
MyHuuunaneHOH yCIyrd, B COOTBETCTBHHM C 3alpOCOM 3asBUTENS SBIAIOTCA
IOATOTOBJIEHHBIE K BBIAYE 3asIBUTEIIO:

- KOIHA NPAaBOBOTO aKkTa A IMHHUCTPaLHH;

- yBeIOMJIeHHE 00 0TKa3e B MPEOCTaBICHHH MyHHUMNIATEHON YCITyTH.

Crnioco6 ¢ukcanuu pe3ynsTaTa BEITOTHEHUS aMUHUCTPATUBHOM NPOLEYPEI:

- BHECEHHE B XKYpHal DPEruCTpauMd, B TOM YHCIE B 3JIEKTPOHHYIO 0asy
JaHHBIX.

Kputepuu OpUHATHS pELICHHH:

- COOTBETCTBHE NPEACTABIEHHEIX TOKYMEHTOB YCTAHOBJIEHHBIM TPeOOBAHMAM;

- COHep<auluecs B MPENCTABIEHHBIX [OKyMEHTaX CBENECHUA SBIIAIOTCA
HOJIHEIMHU M IOCTOBEPHBIMH.

Cpok aTIMMHHCTPAaTUBHOM NPOLEAypEl — 7 AHEH.

Hcnonnenne [JaHHOM agMHHUCTPATUBHOW NPOLEMYpHl BO3NOXEHO Ha
Crnenuanucra A IMUHUCTPALIAH.

3.3.4. AnmunuctpatBHas mnpouenypa «Hampasnenwe AnMuHHMCTpaunuel B
MOIL] pesyneraTa npegocraBaeHus MyHHUIHIATEHON YCIIYTH».



[Opunudeckum  (dakToMm, — CUyKaluM  OCHOBaHHeM Uil Havana
a/IMUHHCTPATHBHOMN MPOLEAYPHI, ABIAETCA HAMYNE COTTIACOBAHHON H TOANMCAaHHOM
B YCTAHOBJIGHHOM IOpAIKE KONWM MPaBOBOrO akKTa AnMaHECTpauuy, JH60
yBeOMJIEHHs 06 OTKa3e B MPeJOCTaBIeHNH MyHULMIANBHO’ YCITy T .

Crenuanuet AJIMUHUCTPALUU B TeyeHue 1 (oqHOro) pabouero JHs ¢ MOMEHTa
dopmupoBanus pesynbTara MyHMUMIANBHOH YCIYTM HAlpaBisieT —pesyibrar
mpemocTaBieHus ycinyru B MOIL[ B COOTBETCTBMM C  COIMAICHHEM O
B3aMMOACHCTBHUH.

Pe3y/sTaToM afiMHHHCTPATUBHON NMPOLEAYPEI ABJIAETCA HANpABICHUE B MOI]
pesyneTara NpefocTapieHns MyHUUUIAIBHOH yCITyTH.

Crioco6oM (HKcauMy pe3ynbTaTa aiMHHUACTPATUBHON MpPOLEAYPBI ABJIAOTCS
chopMHupOBaHHBIe (aIBL, MOATBEPIAAIOLKE (AKT OTIPABKH HITM HHBIC JOKYMEHTEI,
roATBepKAaoLye GHaKT nepenadd J0KyMEHTOR.

Kpurepuu NPpHHATHS peIIeHUH:

- FOTOBHOCTB K BBIIa4e pe3ypTara NpeAocTasienus MyHHUMIIBHOMH yCITyTH.

Cpok aIMUHHCTPaTHBHOM POUeypsl — 1 AeHE.

HcmonueHde AaHHOW aqMHUHHCTPaTUBHOM IpOUETYpbl BO3NOXKEHO Ha
Crneyyanycta A IMUHUCTPaALHH.

3.3.5. AIMMHHCTpaTHBHAs mpouedypa «Bblmaya 3agBUTENIO PpeE3yJbTaTa
npenocTapneHus MyHALMIANEHON YCITyTH».

[Opumiueckum  GakTom, — CIyMKalUM OCHOBaHHMEM  [UI1  Hadana
aIMMHUCTPATHBHOH Npoueypsl, sBisiercs momydenne MPLL ot AIMUAHUCTPALUH
pesyJsTara [peJocTapyieHiss MyHUIUNATbHOH yCITyTH. ’

Cnerpanuct MOL:

1) yBemomiser 3asBUTENA MO TeneOHy WIM HHBIM JOCTYNHBIM criocoboM o
HeoOXOMMMOCTH NpPHUOBITH A TONyYeHHs HOJArOTOBICHHBIX MOKYMEHTOB M
COIJIACOBBIBAET BPEMS COBEPIUEHHSA JAHHOTO JIEHCTBUS; )

2) npoBepseT NOKYMEHT, YIOCTOBEpSIOLIMil JMIHOCTb 3aiBUTE/ HIH €ro
MPEICTaBUTENS,

3) mpoBepseT HAIMYME COOTBETCTBYIOUIMX IONHOMOYMA Ha IMONy4CHHS
MyHUUMNQTEHOH YCITYTH, €CNM 33 NOJY4YeHMEM pe3ynbTara yCiyrd obparaercs
NpeaCTaBUTEND 3aABHTEI;

4) menaet OTMETKY B PAacIIUCKe O MOTYYCHUH JIOKYMEHTOB;

5) BBIaeT 3ajBMTENIO KOMMIO TPABOBOrO aKTa AJIMHHHMCTpauuy, 60
yBenoMiIeHHe 00 OTKase B MPeJOCTABICHHH MyHHIHIIAIEHOR YCIIyTH.

Hcmonuenne [OAHHOM aIMHUHHUCTPAaTMBHOM IpOUENYpBl BO3IOKEHO Ha
cnenuanucra MOII. .

Kputepud NPUHATHA PeINEHMs — SBKa HAIIEKAMEro JM@ s NONydeHU
pe3yJisTaTa npeocTaBIeHus MyHUIMIIBHOMH YCITyTH. : :

CpoK aJIMHHICTPATHBHOM NPONEy bl — 1 ACHE.

Pe3ynsTar aAMMHUCTPATUBHOM MpoUEAYpEl — BBIIAYa 3aABUTENIO Pe3ylbTara
npenocTasieHus MyHAUMIAIBHON YCITYTH.

Crnocobom  ¢ukcaruu  pe3ynbrata  BBINOTHEHMA aJIMUHUCTPaTUBHOK
IPOLE/YPHI ABIAETCA POCTIUCH 3aSBUTEIL] O TIOJyYEHMH pe3ybTaTa.

34. I/IcnpaBneHue JOMyIIEeHHBIX ONEeYATOK H OMOO0K B BHIAAHHLIX B
pe3yabTaTe npeaocTaBJICHUs MyHl/ll.llfllIaJleOi:l YCJOYyrd JOKYMEHTAX

OcHOBaHHEM I Hayalla agMUHHCTPAaTUBHOM MpPONENypBl MO HCIPABICHHIO
IONYILIEHHBIX ONEYaToK U omuboK (manee — TexHHIeCKas ouribka) B BBIIAHHEIX B
pesynbTaTe NpeROCTaBNeHHs MyHUUMIATEHOH YCITYTM KONHMH NPaBOBOro aKTa
AnmuuucTpanuy, Jmb0  yBemomieHun 06  OTKase B NPENOCTaBICHHH
MyHHUMIOANBHOH ycnyrd (Jajnee — BBIUIAHHBIA B pe3ysbTaTe IPENOCTABICHHA
MyHHUMIATBHOM  YCIyrH JOKYyMEHT) SBJIACTCA HONydeHue A nMuHHCTpaLuei
3asBJICHUS 00 MCIpPABJIEHHH TeXHUIECKOH OIMOKH.

[pu o6pamenun 06 wucnpasieHud TexHHYeCKOH OWMOKM 3aSBUTEINH
NPEeNCTaBILIET:

- 3asBneHue 06 ucnpasnennu TexHIdecKoi OMUOKH;

- JIOKyMEHTBHI, NOATBEPXKJAIONIME HAIMYHe B BBHIIAHHOM B PpE3y/nbTaTe
npenocTapyienus My HULMIATBHOM YCTyrH HoKyMeHTe TexHudecKkon OIIHOKH.

3asBieHne 06 HMCOpaBIeHMH TeXHHYecKoH OMMOKM MOIACTCS 3adBUTENEM B
AIMHHVCTPALIHIO 3110 TI0YTE, MO SIEKTPOHHON II0YTe, JIMOO HEMOCPENCTBEHHO
nepenaercs B AJMUHUCTpPALHUIO.

3aserende 06 McrpaieHu TexXHHYECKOH ONMMOKM —PerHCTPUPYETCS
cnenuanucromM OOmero oraena B JEHbB €ro IOCTYIUICHHS M HamlpaenieTcs B
YCTAHOBJIEHHOM ITOPSA/IKE TJiaBe AYYEeBCKOrO CEIBCKOrO MOCETeHM CraBsHCKOTO
paiioHa.

3asBliCHHE C PE30JIOLHEll TNIaBBl AYYEBCKOTO CEIBCKOro IOCENCHUS
CIaBSHCKOTO pailoHa B TOPAJKE MEJONPOM3BOJCTBA IIOCTYNAET CHCHUANNCTY
AIMUHACTpALMHM JUI1 MCIIOJHEHHUS.

CrenpaqucT AIMHHHCTpAlM TIPOBEPSET IOCTYNHMBIICE 3asBlieHHE 00
ucnpasieHn TeXHAYeCKOl OUIMOKH Ha NpeMeT Hamnus TeXHHIecKor OHOKH B
BEIJAHHOM B PE3yJIETATe NPeJOCTaBIeH)A MyHUINIIAIEHOM YCIyTH IOKYMEHTe.

KpuTepreM NPUHATHS PEIUeHHs IO HMCTPaBNeHu0 TeXHHYeCKOH oumubku B
BBUIQHHOM B pe3y/sTare MPEAOCTAaBNeHMs MyHMUMNATIBHOR YCIYTH HOKYMEHTE
SBJILETCS HAJIMYME OTEYaTKH ¥ (MIK) OIIHMOKH.

B cnydac Hamwuusd TeXHUYECKOH OWMOKM B BBIJAHHOM B pPE3yJbTaTe
NpeocTaByenys My HULMIAIEHOM YCITYTH TOKYMEHTe CHeUHaTMCT AIMUHHCTPaliy
ycrpanseT TexHHYecKylo OMHOKY MyTeM IOArOTOBKM KONMM MNPaBOBOr0 akTa
AnMuHHCTpanuy,. Ju60  yBemomyueHus o6  OTkase B NPENOCTABJICHHH
MyHMUMOATEHOH YCIyTd B COOTBETCTBMM C  IYHKTOM 3.1.3. HacrosImero
AIMHHHCTPAaTHBHOTO pErJIaMeHTa.

B ciyyae oTcyTcTBus TEXHHYECKOH OMMOKM B BBIIAHHOM B pE3yNbTare
npenocTaBienus MyHUIMIANEHOH YCIyrd JOKYMEHTE CTIeUMaiCcT AJIMUHHCTpaLKH
rOTOBUT yBemoMyeHue 06 OTcyrcTBHM TexHudeckoi OWMOKM B BBIJAHHOM B
pesybTaTe IPENoCcTaBIeHKs MyHIUUMIANEHON YCITyTH HOKYMEHTE.

Crenpamver AIMAHUCTpAlMM Tepeqaer yBeNoMIeHHe 00 OTCYTCTBHH
TexHIUeCKoH OMMOKH B BEITAHHOM B Pe3yNbTare NpeJocTaBleHus MyRUIMIAILHOMK
yCIyrH JOKYMEHTe Ha TONNMCH IJaBe AYYEeBCKOro CENbCKOrO  IOCE/ICHHA
CnaBsHCKOro paioHa.

[1aBa A4yeBCKOTO CelBCKOro mocenenusi CaBsHCKOro paiioHa IOMUCHIBAET



yBeiomMieHHe 06 OTCYTCTBHM TeXHHYeCKOH OWMOKA B BBINAHHOM B DE3yJIbTaTe
npenocTasienus MyHHIMITANBHOM YCIyrd I0KyMeHTe.

Crieunanuct AJMUHHCTPALMK TONMCAHHOE [1aBOH AUyeBCKOrO CELCKOrO
nocenenust ClaBsAHCKOro padoHa yBeJOMJIEHME OO0 OTCYTCTBHH TeXHHYECKOi
OWHOKKH B BBIJAHHOM B PE3yJbTaTe NPEeOCTaBIeHHs MyHHUHIATIbHOMN yCIyTH
RoKyMeHTe nepenaet B O6IIui OTAEN WIS PErUCTPALMH U HANPABIICHHUS 3aSBUTEIIO.

MaxkcHUManbHEIH CPOK BBIIOJIHEHHs NEHCTBHA MO MCIpPABICHUIO TeXHUIeCKO
OuMOKH B BBIIGHHOM B PE3yJIbTaTe NPEJOCTABIECHMS MyHHUMIANBHOR YCIyrH
JOKyMeHTe, JIM60 MOArOTOBKH yBeAOMIIeHHs 06 0TcyTcTBHH TeXHHUYecKoil OubKY B
BBIJAHHOM B Pe3yNIbTare [PeJOCTaBaeHHs MyHHULMIAIBHOM YOIyl JOKYMEHTe He
MOX€T IpeBBIATh MATH pabouMx IHEeH C Jarhl PETMCTpaldu 3asBICHHA 00
ucnpapieHuN TeXHUYECKOM OIUOKH.

Pe3yNeTaToM BEIMOMHEHHS aIMUHICTPATHBHOMN IPOLEyPhI ABISESTCA:

a) B Clyyae Hanudus TeXHHYECKOW OWMOKH B BBIJAHHOM B pe3y/bTaTe
NpeRoCTaBNeHus MyHHUIMNANBHOH yCIyrH NOKYMEHTe — KOMHsS IIPaBOBOTO AKTa
AIMUHHCTpAUMH, 70O  yBeJOMIEHHE 00 OTkase B  NPeIOCTaBICHUH
MyHUUHTIATBHOMN YCITyTH;

6) B ciayuae orcyrcTBus TeXHHUECKOH OMWIMOKM B BBITAHHOM B PE3yJIbTATE
npenocTaBieHns MyHUUMIATBHOR —YCIYrH [JOKyMEHTE — YBEJOMICHHE 0O
OTCYTCTBHH TeXHHYECKOH OWKMOKM B BELJAHHOM B PE3yNbTaTe MPENOCTABICHHS
MyHuIUNaNEHOH YCITyrH JOKyMEHTe.

CrocoboM (ukcauuu pesynbraTa aIMHHUCTPATHBHOH TPOLEYPHI CIYXKHT
POCNMCH 3aABUTENA O IOJYYCHUU PE3yNbTaTa BBIIOJIHEHUS AIMHHHCTPATHUBHOI

IpoLEeaypEL
IV. ®opmbI KOHTPOUISI 32 HCTIOIHEHHEM aMHHUCTPATHBHOIO PerjaMeHTAa

4.1. TIopsmOK OCYIIECTBIEHHS TEKYLIEr0 KOHTPONA 3a COOIIOHNCHHEM M
HCIIOJTHEHHEM OTBETCTBEHHBIMH IO/DKHOCTHBIMM JTULAMU ITOJIOKEHHI PErylaMeHTa 1
UHBIX HOPMAaTUBHEIX TNPABOBBIX AaKTOB, YyCTAaHABIMBAIOLIMX TpebOBaHUA K
TPENOCTaBIICHIIO MyHULMIIANLHOM YCITYTH, a TaKKe NPHUHATHEM UMY PEILEHHIA.

Texymmii KOHTpONb 3a COOMIONEHHEM IIOCIEHOBATENBHOCTH JEHCTBUA,
ONpPENENECHHbIX  aIMUHHCTPATUBHBIMH  MNPONEAYypaMH IO  UPENOCTABIEHHIO
MyHuupunaneHo! ycayrd, ¥ HPHHATHEM PEUIEHMH OCYNIECTBIACTCS ITOCTOAHHO
HETOCPEICTBEHHO INIaBOil AYyEeBCKOrO CEBCKOTo mocesieHus ClaBsHCKOro paioHa
MyTEM IPOBENEHHS MPOBEPOK COOMIONEHHUS M  MCOONHEHHUS  MOJOMKEHUMN
aJMUHUCTPATHBHOIO PErNIAMEHTa, MHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB.

4.2. TlopAnok W MEepHOIMYHOCTE OCYIUECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
DPOBEPOK MOJHOTHL M Ka4eCTBa NPeJOCTaBIeHHs MyHHIHIANBHOM YCIyTH, B TOM
YHC/Ie HOPAZOK M (OPMBEI KOHTPOINA 3a IONHOTOM M KAayecTBOM MPEeNOCTaBICHHS
MyHHMIMIATBHOH YCITYTH.

KoHTponb NMONHOTBI M KayecTBa MpefoCTaBneHHs MyHUIMIANBHON YCIyru
BKJIOYAeT B Ce0s MPOBEJEHHE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, B LEIAX
NPENYNpPEXNCHUA, BBIABICHAA M YCTPAaHEHHA HapyIIeHHH IpaB 3asBUTENSA IpH
npenocTaBieHMd My HIHIATBHOM YTy .

IInaHoBEIC H BHEIUIAHOBBIE IPOBEPKH MOTYT MPOBOJUTECS INIABOH AUYeBCKOTO

CENIBCKOro mocesieHns CIaBSHCKOTO paloHa, yMOJHOMOYEHHBIM JOJDKHOCTHBIM
JHUIOM  AIMUHHCTpaluy, — KYPUPYIOIIMM  COOTBETCTBYIOLIEE CTPYKTYpHO®
nojpasjieNieHue AJMUHUCTPALMK, Yepe3 KOTOPOE MPEeNOCTaBIAETCS MyHHLHIAIEHAS
yciyra.

Ilpn mpoBepke MOryT paccMaTpHBaTbCs BCEe BOMPOCHI, CBA3AHHBIE C
NPENOCTABJIEHUEM YCIYTH B LENOM (KOMIUIEKCHAs MpPOBEpKA), JMOO OTHEbHbBIE
BOIPOCHI (TEMaTHYECKas POBEPKA).

B x0/ie MIIaHOBKIX M BHEILIAHOBBIX IPOBEPOK:

NPOBEPSAETCA BEHIMTOJHEHNE OTBETCTBEHHAIMH JIMIIAMHU TPEOOBAHUI HACTOSAIIErO
AJIMUHHUCTPaTHBHOTO pernaMeHTa, HOPMAaTHBHBIX MPaBOBBIX aKTOB,
YCTaHaBIMBAIOIIMX TPEOOBAHMSA K NPEAOCTABICHUIO MyHHUHIATBEHOH yCyrH;

HpOBepsieTCcs COONMIOJEHHE CPOKOB M MOCIEHOBATENEHOCTU MCIONHEHHUS
aJIMHHHCTPATHBHBIX MIPOLICAYD;

BBIABJIAIOTCA HapYIICHUS IpaB 3asiBUTENEH, HENOCTATKMU, NOMYIIEHHBIE B XO/Ie
NpenoCcTaB/ieHds My HHUHITATBHON YCITyTH.

1LnanoBBIe NPOBEPKHU OCYIECTBIsIOTCS 1 (OMH) pa3 B ro.

OcHoBaHMeN [l TPOBENEHHS  BHEIUTAHOBOM MPOBEPKH  SABJIIOTCSH
HOCTYIUICHHE JKaloOBI 3afdBUTENed HA pelleHUs U JeicTBUA (6e3neiicTBue)
AIMHUHHCTpaUMH, a TaKKe OJDKHOCTHBIX JIMI, MYHHLMITAIBHBIX CIyXalux, Ha
HapymIeHME HMX IIpaB M 3aKOHHBIX MHTEPECOB B XOJE MPeNoCTaBICHUSL
MyHuIUIaNEHOM YCIyTH.

4.3. OTBEeTCTBEHHOCTh JIOJDKHOCTHBIX JIALl OpPraHa, HpPEeXOCTABIIONIEr0
MyHULIMDANBHYIO YCIIYTY, 3a pelleHHs H NeHCTBUS (6e3pelicTBue), NpUHUMaeMBbIe
(ocywiecTBIsEMBIE) MU B XOJI€ IPENOCTABNEHHA MyHHIMNIATEHOMH YCIIyTH.

ITo pesyneraTam mMpOBENEHHBIX MPOBEPOK, B CIy4ae BBHIABJICHUS HapyIeHUs
HOpsAZKa MpeaocTaBieHuss MyHHUIHNANBHOM YCIYTH, NpaB 3asBHTENCH BHHOBHBIE
JHMIa  TPHUBJIEKAIOTCA K aAMHHUCTPATHBHOM, NHCHUMIUIMHADHOH M MHOM
OTBETCTBCHHOCTM B COOTBETCTBHMM C  NEHCTBYIOIIMM  3aKOHOIATENHCTBOM,
DenepabHEIM 3aKOHOM OT 2 Mapta 2007 roma Ne25-®3 «O MYHHIMITATBHOM
ciyxbe B Poccuiickoit Menepanuuy», a Taoke DenepaNbHBIM 3aKOHOM OT 27 HIONA
2010 roma Ne 210-®d3 «O6 opraHuzauuu HpeIOCTABICHHUS rOCYyIapCTBEHHBIX U
MYHHUMTATBHBIX YOIy, H IPHHUMAIOTCA MEPBI [0 YCTPaHEHMIO HAPYIIECHHMIA.

HO/DKHOCTHEIE 1ML, MYHHUMIATBHEIE CITy)XAllHe, OTBETCTBEHHBIE 32
NpeaocTaBieHne MyHUIUIATBHOR YCIyTH, HECYT MEPCOHANBHYIO OTBETCTBEHHOCTE
32 NPUHATHE MMM pEIICHHA W [JeicTeua (Oe3nelcTBHE) NpM NpeNOCTAaBICHHH
My#nuuunansaoit yenyru. IlepcoHalbHast OTBETCTBEHHOCTh YCTAHABIMBAETCS B HX
MOJDKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUM C TpeOOBAaHMAMH 3aKOHOIATENHCTBA
Poccuiickoit ®enepauum.

4.4. TlonoxeHHd, XapaKTEPU3YIOUIME TPEOOBAHHA K HnopsAAKy M ¢dopmam
KOHTPOJI 32 MPEAOCTABNEHHEM MyHHLMIAIBHOH YCITYTH, B TOM YHCIIE CO CTOPOHBI
rpaxiaH, UX 0ObeUHEHMIA i Opradu3aluii.

KoHTpons 3a HOITHOTOH M KayecTBOM IpemOCTaBIICHHA MyHUIUnATBHON
YCIIyTH BKJIIOYAeT B cebs:

- MPOBEICHUE MPOBEPOK Ha MPEAMET MOJIHOTHL U MPABHIILHOCTU COOMIONEHHA
aIMMHUCTPAaTUBHBIX NPOLEIYpP OKa3aHust MyHHULMIAIEHON yCIIyTH;



- yCTpaHeHHe BBIABICHHEIX HApYINEHHI IpaB IpakiaH;

- PaccMOTPEHHE M MOATOTOBKA OTBETOB Ha 3alpOCH (obpamreHus) rpaxzaas,
COIEPIKANINX JKATOOb! Ha pelreHus, neicTeus (6e3neicTBre) NOIDKHOCTHBIX JIHIL;

- 3ajgBUTENh HMMeeT NpPaBo Ha JIOOBIE IPETyCMOTPEHHbIE HEHCTBYIOMM
3aKOHOJATENLCTBOM (OPMBI KOHTPOJIA 3a JEATCJBHOCTBIO aAMMHMCTPAUMH IpH
npenocTapieHUd MyHUIMNATIEHOR YCIIyTH.

[lopaaoK 1 GOpMBI KOHTPOJI 33 MPeJOCTaBieHHeM MyHUUHMIATIBHON yCIIyrH
€O CTOPOHBI YHOJHOMOYEHHBIX JODKHOCTHBIX JIML AJMHMHUCTPAlHH JOJDKEH OBITH
HOCTOSHHBIM, BCECTOPOHHUM, OOBEKTHBHBIM M 3 QEKTHBHEIM.

JIOMKHOCTHBIE JIMLA, OCYWIECTBIISIOMIME KOHTPOIb 32 MpPEIOCTaBICHHEM
MyHHUUMIANBHOW YCIIYTH, JOIDKHBI TNPUHMMATh Mephl MO MPENOTBPAIICHUIO
KOH()JIUKTa MHTEPECOB MPH MPENOCTaB e MyHULMIATBHOHN YCITyTH.

KoHTpone 33 WCMONHEHWEM pErJIAMEHTa CO CTOPOHBI TPaXIaH, HX
OGBeNUHEHHI ¥ OpraHM3alMil ABIAETCS CaMOCTOATENBHOH (OpMOH KOHTpONL M
OCYIIECTBIIAETCA MyTEM HalpaBlieHus oOpallennii B AIMHHUCTPALMIO, B TOM 1UCIe
06KaNOBaHKA JeHCTBHIA (6e3elicTBUA) U PELIEHHIH, OCYIEeCTBIAEMBIX (IPHHATEIX) B
XOje WCIONHEHUs perjaMeHra B CyJeOHOM MOpAnKe, B COOTBEICTBMHM C
3aKoHOAATENLCTBOM Poccuiickoit denepaumu.

V. Jocynebuniii (BHecy/1eOHbII) ITOPAXOK 005KaT0BAHUA PelIeHUI 1
JeiicTBuii (Ge3/elicTBHS) OpraHa, MpeIoCTaBISIOMEro
MYHHMUHIAJBHYIO YCIYTY, A0JKHOCTHBIX JIML, MYHHUMNAIBLHBIX
CITYMALMX, MHOTO(YHKIHOHAILHOTO UEHTPa, PaGoTHHKA
MHOTro(YHKIHOHAALHOI0 LEHTPA, A TAKKe OPraHU3aNMid,
OCYIIECTBISIIOMHUX (PYHKIMH N0 NPeA0CTABIEHHIO IOCYAAPCTBEHHBIX
MM MYHMUMIAJLHBIX YCTYT, WM HX pab0THAKOB

5.1. Vudopmanys Iyis 3asBHTEIS O €ro NpaBe MOoJaTh kalo0y Ha pelleHus ’
(wmu) . pgedcTBUA (Ge3meiicTue) AJMUHHCTpALMHY, MPENOCTABIAOIIEN
MYHHLMOATBHYIO YCIYTy, a TaKKe €€ MOJDKHOCTHBIX JIML, MyHHUMIAIBHBIX
cryxamux, M®L[, paborauxa M®I], a Tawke opraHuzalyii, OCYILIECTBIARMIMX
(dyHKIMM TO MPENOCTABICHMIO TOCYJAPCTBEHHBIX MM MYHHIMIANBHBIX yCIIyT, WM
X paGOTHUKOB NPU MPEOCTABICHHH MyHUIMIATBHON yCIIyTH (fanee — kano6a).

3asBATENd HMMEIOT TpaBo Ha OOXKaloBaHHe peeHMs H (WM) NedcTBUs
(6e3meiicTBusA)  AIMHHHCTpAalHH,  JIOJDKHOCTHOLO — JMIA  AIMHHHMCTpALKH,
MyHHLMIATEHOTO CIIy)Kamero (OTBETCTBEHHOro crelpamucta), MOILI, paboThuka
M®I], a Tamke OpraHU3aLMii, OCYLIECTRIMOMMX (QYHKUMH IO MPEJOCTaBICHUIO
rOCYHapCTBEHHBIX HIIM MyHHLHMIAIBHBIX YCIYr COracHo 4acté 1.1 crateu 16
®epepanpHoro 3akoxa or 27 mioms 2010 roma Ne 210-@3 «O6 opraHusamuu
HpEeNOCTaBlIeHHs TOCYJApCTBEHHBIX M  MYyHHUHMIAJIBHBIX  yCIYT» (mamee —
OpraHusaiyu), WM HX pabOTHMKOB B COOTBETCTBMH C  JEHCTBYIOMIMM
3aKOHOAATENECTBOM.

5.2. IIpeamer xamnoo6sl.

3asBUTENIE MOXET OOpaTHTeCA C KajoboH, B TOM YHCIEe B CIEAYIOUHMX
CITyJasnx:

1) HapyuleHWe CpOKa PEerMcTpallMd 3ampoca 3asBHTENA O MPEeJOCTaBICHHH

MYHUIHIAIBHOM YCIIyry, 3anpoca O NPeaoCTaBIeH!H HECKOIBKIX rocy1apCTBEHHBIX
U (W) MyHUIHMIATBHEIX YCIIYT,

2) HapylleHHe CpOKa MpeNoCTaBIeHHs YCIyrd. B ykasaHHOM cirydae
nocynebHoe (BHecyleOHOE) OOXaTOBaHHME 3ajABMTENEM pelleHHd M JAeHCTBHIA
(6esneiictBu) MO®LI, pabotHuka MOLl BO3MOXKHO B Clydae, €ClM Ha MOI],
permenus U neficTeus (Ge3neiCTBHE) KOTOPOro OGKANYIOTCS, BOSNOKEHA QYHKIKS 110
IPEIOCTABJIEHUIO COOTBETCTBYOIIMX MYHHUMIANBHBIX YCIYT B IONHOM 00beMe,
BKJIFOYAs [PHMHATHE PEIIEHUs O NPENOCTABICHHH MyHHUMIANBHON YCIYyrH Wi 00
OTKa3e B €€ INPeNOCTABIEHUH, COCTaBJIEHHE M IOANMCAHHE COOTBETCTBYHOIIMX
IOKYMEHTOB IO pe3yJIETaTaM IPEJOCTABNEHHS TaKOH ycHyrd Jubo COBEpLICHHUE
HaAnuceil WIM MHBIX FOPUIMYECKH 3HAYMMBIX ACHCTBUM, ABJIAIOUMXCS PE3yNbTaTOM
NPeOCTaBICHUS MyHHIMIANBHOMH yCIy

3) TpeGoBaHMe Yy 3ajBHTE/s JOKYMEHTOB MM undopmauuu JmGo
OCYIIECTBJIEHUs JeHCTBUif, NPENCTABJCHHE WIM OCYIUCCTBICHHE KOTOPHIX HE
IpeIyCMOTPEHO HOPMAaTUBHBIMH IIDaBOBBIMH akTamu Poccuifckoii Peneparm,
HOPMaTHBHBIMU [PaBOBBIMH akTamu KpacHomapckoro xpas, MyHHUMIQTbHBIMH
MpaBOBBIMH axTaMyt AIMHUHHCTPALMK 1A NIPEIOCTaBIICHHS YCITYTH;

4) oTKa3 B IpUEMe NOKYMEHTOB, TpPENOCTABJIEHHE KOTOPHIX HPETyCMOTPEHO
HOPMATHBHBIMHM' NIPaBOBEIMH akTamu Poccuiickodt Denepaiju, HOPMaTHBHEIMU
IpaBOBEIMH akTaMH KpacHOTapckoro Kpas, IMPAaBoOBBIMH aKTaMH AJMHHHCTPALUH
JUIS TIPEOCTABIICHHS YCITYTH, Y 3a4BUTENS;

5) oTka3 B TIPENOCTABIEHHMM YCJIYTH, €CIM OCHOBaHMA OTKa3a He
TIpeayCMOTpPEHB! denepalbHBIMA 3aKOHAMH M TIPHHATHIMHA B COOTBETCTBHH C HUMHU
HHBIMH HOPMAaTHBHEIMH IIPaBOBBIMM akTamu Poccuiickoit @enepaudy, 3aKOHaMH H
MHBIMA HOPMaTHBHBIMH IPaBOBRIMU akTamu KpacHomapckoro kpas, NpaBOBBIMH
aKkTamMd AIMMHECTpauMM. B yKkasaHHOM ciydyae JocyaeOHoe (BHecyzeGHOE)
0BKATIOBaHNE 3asABHTEIEM pelueHui u neictemii (Gesneiictut) M®LI, paboTHuka
M®L] Bo3MOXKHO B ciydae, ecnd Ha M®LI, pemenus u Aekictsus (GesneHcTaue)
KOTOPOrOo  OOXKAIyOTCA,  BO3JNOXKEHa  (QYHKUMA 1O INPEJOCTABJICHHIO
COOTBETCTBYIOIMX MyHULUIATGHBIX YCIYT B IIOJHOM 0ObeMe, BKIHOYas NPUHATHE
pelleHHs O TPEIOCTABICHUH MYHMIMIAIGHOH YCIyrd WM o6 oOrkase B ee
NpeOCTABJIEHHH, COCTABIICHHE M NOINHMCAHME COOTBETCTBYIOIIUX JOKYMEHTOB IIO
pesynsTaTaM IpeOCTaBIeHUs TAKOH YCITyTd MO0 COBEPLICHHE HANMMCEH MITH HHBIX
JOPUMYECKH 3HAYMMEIX NEHMCTBHH, ABJIAIOIIMXCA PE3yJIETATOM NpPEeJOCTaBICHHUS
MYHHLIUOAIEHOR YCIyTH,

6) zarpeGoBaHMe C 3afBUTEN NpPH MPEJOCTABICHUM YCIYyTH IUIATHI, HE
TIpeTyCMOTPEHHOM HOPMATHBHBIMM NPaBOBBIMU akTamu Poccuiickor denepauuw,
HOPMATUBHBIMM TPAaBOBBIME akTaMu KpacHonapckoro kpas, NpaBOBBIMM aKTaMH
AIMBHUCTpAUUM;

7) oTka3s AJMHHUCTPALMH, NPEJOCTABIIAIOLIEH YCIYTY, XOJDKHOCTHOTO JMIA
Anmunuctpamui, M®L], paortanka M®LI, Opranusauuii W1 X PabOTHHUKOB B
WICTIpaBJieHMH NOMYICHHBIX MMU ONEYaToK M OMMOOK B BBIIAHHBIX B PE3yNbTare
IPENOCTABNEHHs. YCIyTH NOKYMEHTaX MO0 HapyleHWe YCTAHOBJIEHHOTO CpOKa
TaKMX UCTIpaBJeHuii. B ykazanHOM ciydae mocynebHoe (BHecynebHOe) obxanoBanue
3asBuUTENeM peluenwii u neficruil (GespeiicrBua) MOL], pabortauka MOIL]



BO3MOXHO B Ciiy4ae, ecid Ha MOILI, pemenus u aeiicTus (be3neiicTBre) KOTOPOro
oOXamyroTcs, BO3JOXKEHa (GYHKIHMA [0 TMPENOCTABIEHHIO COOTBETCTBYIOIIMX
FOCYINApPCTBEHHBIX MM MYHUUMOAIGHBIX YCIYr B MOJHOM OOBEME, BKIIOYAs
IPUHATHE PEIIEHMS O NPENOCTABICHUH MYHULUMIAIEHON YCIIyTH WM 00 OTKase B ee
OpEeIOCTABJIEHNH, COCTABJIEHWE M TOAMUCAHUE COOTBETCTBYIOLIUX JOKYMEHTOB IO
pe3yJIbTaTaM NPeIOCTaBIeH)A TaKOH YCIIyTH MO0 COBEpILEeHIEe HAAMUCEN MITM MHBIX
IOPHAMYECKH 3HAYMMBIX NEHCTBHH, SBIAIOLIMXCS PE3yJbTaTOM IIPENOCTaBIIEHHUS
MYHHUMIANBHOH yCITyry;

8) HapylleHHWe Cpoka WM TNOpSAKAa BBIAAYH JOKYMEHTOB MO pPE3yJETaraM
IpeJOCTaBIECHU MyHUIMIAIBHON YCIyTH;

9) NpPHOCTaHOBIEHHE MPENOCTABJICHHA MYHULUMIAIGHON YCIyTH, €clH
OCHOBaHUA IPUOCTAHOBIEHUS HE IpPERYyCMOTPeHB! (eNepalbHbIMU 3aKOHAMH U
OPUHATEIMUA B COOTBETCTBHU C HUMM MHBIMH HOPMATHBHEIMU TPABOBEIMH aKTAMH
Poccuiickoit ®enepauun, 3aKOHaMHU ¥ MHBIMM HOPMAaTHBHBIMU [PABOBELIMU aKTaMM
KpacHomapckoro kpast, MyHHUMIANEHEIMH PABOBBIMU akTaMH. B ykasaHHOM ciiydae
JocynebHoe (BHecynebHOE) OOXalOBaHHE 3asBUTENIEM pELWIEHWH W AelcTBui
(6e3netictBus) ML, paborHuka M®L[ BO3MOXHO B cCiydae, ecad Ha MOILI,
penienus u AeHcTBuA (be3aeicTBIE) KOTOPOro 06XKaIyIoTCs, BO3NOXeHa QYHKLMA 1O
HPEIOCTABJIEHHIO COOTBETCTBYIOMINX TOCY JAPCTBEHHBIX WIIH MYHHUUUNAIBHBIX YCIyT
B [OJTHOM 00BbEME, BKITIOYAs NPUHATHE PELISHHS O MPEJOCTABIECHHA MyHHIUNATHHON
yCOyrH HIM 00 OTKaze B €e MNPENOCTABJIEHHM, COCTAaBJICHHE M IOINHUCaHUE
COOTBETCTBYIOWIMX INOKYMEHTOB IIO pPe3yJbTaTaM IpPeIOCTaBJICHHS TaKOM YCIyrd
b0 COBEpIIEHHE HAIIHCEH WM HHBIX IOPUAMYECKH 3HAYMMBIX IeHCTBHIA,
ABIOIMUXCA PE3YNBTATOM NPEJOCTABICHUS MyHHLIMIATIBEHON YCIIyry;

10) TpeboBanue y 3asBUTEN NPH NPEIOCTABICHHH MYHUUMIIAILHON YCIyrd
JOKyMEHTOB HJIM MH(OPMALMH, OTCYTCTBUE M (HIJIM) HENOCTOBEPHOCTH KOTOPHIX HE
YKa3hIBAIMCh IPH NEPBOHAYAIBbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
I TPENOCTAaBIeHUs MYyHULIUNAJbHOH yCImyrd, Jub0 B  IpeJoCTaBlIEHHM
MYyHHUMOATEHOH YCIyTH, 3a UCKIIOYEHUEM CIIy4aeB, IPeJyCMOTPEHHBIX IIYHKTOM 4
qacti 1 crateu 7 PenepansHoro 3akoHa ot 27 urona 2010 roma Ne 210-®3 «O6
OpraHM3aliy IPEJOCTABIEHHS TOCYJAPCTBEHHBIX W MYHHUUMIATBHBIX YCIyr». B
yKa3aHHOM clydae focynebHoe (RHecyneOHOe) 00XKaNOBaHue 3asgBUTEEM pELICHUI
u pedicTeuit (6espeiicTis) MOLI, paborHuka M®I] BO3MOXHO B Cilydae, ECITM Ha
M®ILI, pemenua u neiicTBus (Oe3meliCTBUE) KOTOPOrO OGMKAILYIOTCH, BO3JIOMKEHA
(GyHKUHA IO NPEJOCTABIICHHIO COOTBETCTBYIOIUX MYHHIMIAIBHEIX YCIYT B TOJTHOM
o0beMe, BKIIOYas NPMHATHE PELIEHUS O MPEeJOCTAaBICHHH MYHHUMIAILHON yCIyrH
WM 00 OTKa3e B €e NPEIOCTABICHHH, COCTABICHHE U MOJIHUCAHHE COOTBETCTBYIOIIUX
JOOKYMEHTOB IIO pesyjbTaTaM IpPEJOCTAaBIEHHA TaKOi YCIOyrd JIMOO COBepIeHHe
HAJIICEH WIM UHBIX IOPHANYECKU 3HAYUMBIX NEHCTBUMA, ABIAIOMIMUXCA PE3YIBTATOM
NpeJOCTaBICHU MyHUUMIIAIBHON YCITYTH.

5.3. OpraHel BIacTH, OpraHH3allU{, AODKHOCTHBIE JIML@, KOTOPHIM MOXET
OBITh HaIpaBleHa Jkanoba.

XKanobel Ha pemeHus H pgeilicTBus (Oe3neiCTBHE) IVIABBI AYYEBCKOTO
cenbckoro mocenenus CraBsHCKOro paifoHa paccMarpuBarOTCs HEMOCPENCTBEHHO
I71aBOi A4yeBCKOrO CENBCKOro noceneHus ClaBsHCKOTo pailoHa.

XKanoObl Ha pemeHus U JedcTBUs (Oe3meHCTBUE) MOJDKHOCTHOrO JIHIA, 60
MYHHLMIAIBHOTO  CIIyXKAUIEr0 AJMHHUCTPAldM MHONAIOTCA IJlaBe AdyeBCKOro
CeNbCKOoro noceseHus CaaBsHCKOro paioHa.

XKano6sl Ha pemeHus u geiicteus (6esneiicTeue) pabotnrka M®L] moxgarorcs
pykoBoguTento 3toro MOII.

XKamobpl Ha pemweHus U pedicrBus (6Gesneiicteue) M®Ll mopmaroTcs B
JenapraMent HMHpOpMAaTH3aUMM H CBA3M KpacHomapckoro kpasd, SBISIOLIMICS
yupenutenem MOL (manmee — yupemurens MOL]) Wi [NODKHOCTHOMY JTHILLY,
YIOJHOMOYEHHOMY HOPMATHMBHBIM IIPAaBOBBIM akTOM cCyOBekra Poccuiickoii
Deneparun.

XKanobel Ha pewenus u Aeficteus (GesneiictBre) paGOTHUKOB OpraHU3aImii,
HOJAIOTCS PyKOBOJUTEINAM 3TUX OpraHu3ariuii.

5.4. IlopaAoOK NOJaYH H PACCMOTPEHHUS KATOOLI.

5.4.1. anoba MoxeT OBITh MOJaHA B MHCEMEHHOI GOpMe B A IMUHHCTPALIHIO,
B MOLI nmubo yupenutemo ML, a taoke 8 Opranusanum.

B anexTpoHHOM BHuzE #anoba MoxeT OBITH IOJaHa 3asBUTENEM IIOCPENCTBOM:

a) opuumansyoro Muteprer-caiita A munucrpauuu (celin-adm.ru);

6) Equroro moprana rocynapcTBEHHBIX M MyHHIHIAIBHBIX yCuIyT (QyHKimii)
(gosuslugi.ru) (3a mcrmovYeHHeM Kanob Ha peureHus W mAeficTeus (GesneiicTBue)
HpHBIIEKaeMbIX opranusauuii, M®IL 1 uX JOKHOCTHBIX JIML H PaOOTHHKOB);

B) noprana (eneparbHOH TroCyIapCTBEHHOH WH(OPMALMOHHON CHCTEMBI,
obecrieynBarouIel nporecc n0cye6HOro (BHECYAeGHOr0) OOKATOBAHUS pelIeHHH 1
HedcTBuid (6€3MeHCTBUA), COBEPUIEHHBIX NPU NPEIOCTABIEHAU TOCYIAPCTBEHHBIX M
MyHHUUMOAIBHBIX YCIYr OpraHamH, HpefOCTaBIMIOMUAMH [OCYNAapCTBEHHBIE U
MyHHULHIATbHbIE YCIyTH, WX JO/DKHOCTHBIMM JIMIAMH, TOCYIAPCTBEHHBIMH U
MYHHUHMIAIBHBIMA CITYXAMMH (faee — CHUCTeMa NOCYIEeOHOr0 00XKANOBaHMA) C
HCIIOJIb30BaHUEeM MH(OPMAOHHO-TEIeKOMMYHHKALHOHHON ceTd «MHTepHeTy (3a
HCKJIIOYEHMeM a0l Ha pelleHMs W JelicTBus (Oe3peicTBHE) NpHBIEKAEMBIX
OpraHusauiid, MHOTO(QYHKUHMOHAJIBHBIX LEHTPOB M MX JOJDKHOCTHBIX JIMI M
pabotHukoB) (do.gosuslugi.ru).

XKamoba wa pemrenus u feiicTBus  (Oe3nefCTBHE) AIMHHHCTpALHH,
OOJDKHOCTHOIO  JIMUA AJMUHMCTPAUHMH, MYHHIMIAIBHOTO CIIYXaIlero, IJIaBbl
A4yeBcKOro cenbckoro mnocesnenus CaBsHCKOTO paifoHa MOXKeT GBITH HampaBiieHa
mno rovre, yepes M®I], c HCII0/Ib30BAHUEM HHGOPMALHOHHO-
TeNeKOMMYHHUKAIHOHHOH ceTH «VIHTEpHET», OQUIMANEHOrO cailita A IMUHHCTPALHH,
Enuuoro moprana rocynapcTBEHHBIX M MYHHUMIANBHBIX yCIyr (QyHkuui) mubo
PernonanbHoro mnoprana, a Taroke MOMKET OBITh NPHHATA TPU JIAYHOM HpHEME
3aABUTEIS.

XKanoba wa pemenua u neficteus (GesneiicTeue) M®L], paboTaHuka MOL]
MOXeT OBITh HanpaBleHa IO MOYTE, C MCIIOJHE30BAHHEM HH(OPMAIHOHHO-
TEJIEKOMMYHHKAMOHHOM ceTd «HMHTepHeT», odpumansHoro catitra M®LI, a Taxxke
MOXKET OBITh NPHHATA PH JINYHOM [IPUEME 3aABUTE]IA.

Xanoba nHa pemenus u feficreus (Gesneiicreue) OpraHuzanumii, a Taoke HX
pabOTHMKOB MOXET OBITh HampaBieHa 0O IMOYTe, C MCHOJB30BAHUEM
MH(OPMAIOHHO-TENEKOMMYHHKAMOHHOM cetr «HTEPHET», OUIMANBHEIX CAATOB



aTux OpraHu3auyii, a TAKKe MOXET OBITh MPUHATA NPH JIMIHOM IPHEME 3asIBUTEIA.

5.4.2. OcobeHHOCTH MOAAYM M PacCMOTPEHHUS KAN00 Ha peIleHHs X JeHCTBHA
(Ge3peficTBue) AIOMUHHMCTpalMM M €ro [JOJDKHOCTHBIX JIML, MYHHUIMIIAIBHBIX
Cy)AIUX YCTaHABIUBAOTCA [lopsAnkoM IoJayd M pacCMOTpeHHs Kanod Ha
pemeHuss u pgedctBus (Oe3meiicTBHE) aIMUHUCTpAUMHM AYyeBCKOTO CEJILCKOIro
nmoceneHuss ClaBAHCKOro paiioHa M €€ JOJDKHOCTHBIX JIMIL, MYHUIMITAIBHBIX
CITyXAUIUX, YTBEPKICHHBIM IOCTAaHOBJIEHHEM aJAMHHUCTpaluu A4YyeBCKOro
cenpckoro mnocenenus CraBsHckoro paitona ot 22 Hos6ps 2018 roma Ne 130 «O6
YTBep)KOEHHU MOPAIKa IMONAYH M PacCMOTPEHMS JKajlod Ha peleHus M JelCcTBHA
(be3neiicTBue) agMUHUCTpPALMUM AYyEeBCKOrO CeNbCKOro moceneHus CraBsHCKOTO
paifoHa U ee JODKHOCTHBIX JIAL, MyHULHITATBHBIX CITYKAIIHAX).

OCoOCHHOCTH NOAAYMl M PACCMOTPEHMA Kalo® Ha pemreHWs M JIeHCTBHUA
(6ezneiicreue) ML, paborHukoB M®PII ycranaenuBatorcs I[lopsakoM nojaud u
paccMOTpeHHUs KaloOd Ha peleHus u AeiictBus (Oe3neiicTBUE) HCIOMHUTENBHBIX
OpraHoB rocyIapCTBEHHOI BiacTd KpacHomapckoro kpas W MX NOJDKHOCTHBIX JIMIL,
rOCYAapCTBEHHBIX IPAXAAHCKUX ciyxamux KpacHomapckoro xpas, yTBep»KICHHBIM
MIOCTaHOBJEHHEM INaBbl amMHUHHCTpaiuu (rybepHaropa) KpacHomapckoro kpas ot
11 derpaya 2013 roma Ne 100 «O6 yrBepxacHuu [Topsaka nmogadu ¥ paccMOTPEHHUA
kamob Ha pemeHus W AedcTBus  (Oe3meiicTBHE) HCIONHUTENBHBIX OPraHoB
rocynapcTBeHHoit BnacTH KpacHopmapckoro kpad M MX JO/DKHOCTHBIX JIHMI,
rOCYAapCTBEHHBIX TpaXAAHCKUX ciyxamux KpacHomapckoro kpas U O BHECCHUH
H3MEHEHHH B OTHeNbHBIC MOCTAHOBJIGHHS TIJIaBBl aIMUHHCTpanuu (TybepHaropa)
Kpacnopapckoro xpas».

5.4.3. Xayo6b! moJyieKar pacCMOTPEHHIO OeCIIaTHO.

5.4.4. Xanoba moJuKHA COmepHKAaTh:

1) naumenoBanue Apnmuuuctpaiuu wm O.HM.O. moLKHOCTHOrO JMUA
AIMMHHUCTPALMK, MYHULMIIABHOTO ciykauero, MOLI, ero pykoBomutens u (WIn)
paborHuka, OpraHuzanui, X pykoBoauTenedl W (WiH) pPabOTHHUKOB pEUICHHA H
neiicTBrsA (0e3eCTBIE) KOTOPBIX 00KAITYIOTCS;

2) daMunuo, UMs, 0TIECTBO (TOCNeNHEee — NPU HAJIMYMU), CBEIEHHI O MECTe
JHUTENBCTBA 3asBUTENA-QU3MIECKOro NUIa JTMO0 HAUMEHOBAaHUE, CBEICHU O MecTe
HAXOKICHHUS 3asBUTEILI-FOPHIMIECKOTO JIHLI@, a TaKkxKe HoMep (HoMepa) KOHTaKTHOrO
TenedoHa, agpec (ampeca) NMEKTPOHHOM MOYTH .(IpH HAMYMK) U IIOYTOBBIA anpec,
10 KOTOPHIM JOJDKEH OBITH HalpaBJIEeH OTBET 3aIBUTENIO (33 UCKIIOYSHUEM CIydas,
KOrja xanoba HampasJuieTcs CocoO0oM, YKa3aHHBIM B MOAIYHKTE «B)» IMyHKTa 5.4.1.
HACTOSIIEro perjiaMeHTa);

3) cBemeHus 00 oOxalmyeMmbIXx pelIeHHsIX W AelcTBUAX (Oe3neiicTBUM)
AJMHHUCTPAUUH, JOJDKHOCTHOTO JMUA AJMUHHCTpauuy, Ju6o MyHuuunanLHoro
cnyxamero, M®I1, paborauxa M®LI, Oprarusanuii, uX paboTHUKOB;

4) noBonpl, HA OCHOBAaHMH KOTOPBIX 3asIBUTEb HE COIVIACEH C PELICHHEM M
ZeCTBUEM (be3neiicTBueM) AMUHHCTpaLyy, JOJDKHOCTHOTO nMua
ApMuHHCTpanuy, JHO0 MyHHIHMIAIBHOrO ciyxamiero, M®LI, pabornuka MO®IL],
OpraHuzanyii, X pabOTHHKOB. 3asgBUTENEM MOTYT OBITH MPEACTABIEHEI JOKYMEHTHI
(Mp¥ HAMYKH), HOATBEPKIAIOIIHE JOBOIBI 3aIBUTEIL, TMOO0 MX KOIMH.

B cmyuae ecnu kanmoba monmaercs 4Yepe3 MNpEACTABUTENS 3asBUTENL,

NpeCTaBIAeTCA JOKYMEHT, MOATBEPKIOAIONMI IIOTHOMOYHS Ha OCYLIECTBIIEHHE
JEHCTBUN OT UMEHHM 3assBUTENA:

a) odopmieHHas B COOTBETCTBMM ¢ 3akoHOM Poccuiickoil Pexnepauuu
JIOBEPEHHOCTH (A1 (GM3MYECKHX JIUL);

6) odopmieHHas B COOTBETCTBUH C 3akOHOM Poccuiickoii Pexnepauuu
JIOBEPEHHOCTh, 3aBEPEHHAs MEYaThIO 3ajgBHTEN U IOANHMCAHHAs PYKOBOIHUTENIEM
3aABUTENI WM YIIOJTHOMOYEHHBIM 3THM PYKOBOAUTENEM JIMLOM (I FOPUAUYECKUX
JIUL);

B) KONHS pEeHHs O Ha3HayeHWHd HIM 00 wu30bpaHuMM nmOO IpHKaza o
Ha3HaYeHUH (PU3MYECKOro JIMLA Ha JOJDKHOCTH, B COOTBETCTBHH C KOTOPBIM TaKoe
¢u3znyeckoe MO oOONamaeT NPaBOM JEHCTBOBaTH OT HMMEHH 3asBHTENs Oe3
JIOBEPEHHOCTH.

5.4.5. Xanoba, noctynusmas B AJIMHUHHCTPALHIO, IIOAIEXKHT PETHCTPALMHU He
HO3/IHee ClieAyIouero pabo4yero THs O IHA €€ NOCTYIUICHUA.

B cioywae momaym 3asBuTeNieM KanoObl depe3z M®LI, M®L[ obecneunBaer
nepenady JxajoObl B AIMHUHHCTpPAIMIO B NOPSAAKE U CPOKH, KOTOPBIE YCTAHOBIIEHBI
corjameHueM o B3auMopeiictsun Mexay MOL] u AaMuHuCTpaluuel, HO He No3JHee
CIIeIyIoIIero pabo4ero JHsA cO JHS IMOCTYIUIEHHS Kalo0Bl.

5.5. CpoKH pacCMOTpEHH KATIO0BL

JKanoba, nmocrynuemas B Aamubuctpauuro, MOILI, yupenuremo MOL], B
OpraHu3aliii TOIEXKUT PACCMOTPEHHIO B TE€UEHHE IATHAAUATH pabodux AHEH co
IHA ee perncTpalud, a B Cilydae OOXKaloBaHMs OTKa3a AnmuaMcTpanud, MOILI,
OpraHu3anuii B OpUEME JOKYMEHTOB Yy 3asBUTENd JMOO B HCHPABICHHH
JOIYIIEHHBIX ONEYaTOK M OIIHOOK WIM B Ciy4ae OOXKaJOBAHMA HapyIICHHS
YCTaHOBJICHHOTO CPOKa TAaKMX MCIPABJICHUH — B TeYEHHE AT pabouux JHeH co AHA
€e PEerucTpauum.

5.6. Pe3y/sTaT paccMOTPEHHS HKANOBEL.

ITo pe3ynpTaraM pacCMOTPEHHS XKAIOOBI MPUHAMAETCS OIHO M3 CIECAYIOLIUX
peLleHu:

1) xanoba YIOBJIETBOPSETCA, B TOM 4HCJIe B (OpME OTMEHBI HPHHATOIO
pelIeHUs, HWCIpPaBICHUS IOIYIICHHBIX ONEYaTOK M OHmIMOOK B BBIJAHHBIX B
pe3ynpTaTe IPENOCTAaBIECHHS MYHHUHMIAIGHOH YCIyrH JOKyMEHTaxX, BO3BpaTa
3a4BMTENI0 JIEHEKHBIX CpEICTB, B3UMAaHHE KOTOPHIX HE IPEXYCMOTPEHO
HOpPMaTHBHBIMK [pPaBOBBIMM akTaMu Poccuiickoii ®enepanyu, HOpMaTHBHBIMH
npaBOBEIMH akTaMM CcyOBekToB Poccuiickoit Penepaiuy, MyHHIHITATLHBIMH
NPaBOBBIMH aKTaMuy;

2) B yIOBJICTBOPEHHH JKAJIOOBI OTKa3bIBACTCAL.

OTBeT MO pe3yJIbTaTaM PacCMOTPEHHS JKAIOOBI HANPABILETCs 3agBUTEIO HE
Ho3iHee JHS,. CIEAYIONIEro 3a JHEM NPHHATHA PEINEHHs, B MUCEMEeHHON dopme. B
cllyyae eciu JKkanoba 6bUla HampasJieHa CrocoO6OM, YKA3aHHBIM B TOMITYHKTE «B»
myHkTa 5.4.1 HAcTOSIEro periaaMeHTa, OTBET 3afBHUTENI0  HAIPaBILAETCS
HOCPEICTBOM CHCTEMBI JocyneOHoro obxanoBaHus. B ciydae ecnu »xanoba Obia
HampapJieHa CII0co00M, YKa3aHHBIM B MOAIMYHKTE «a», «6» MyHkTa 5.4.1 HacTosmIero
periamMeHTa, OTBET 3asIBHTEIIO HAMpaBILETCA MO 3MEeKTPOHHOM MoYTe MM HOYTOBBIM
OTIPABJIEHAEM B 3aBHCHMOCTH OT BBIOOPA 3aBHTENA IPH IOAAYe JKAIOOBI.



B cnywae mnpusHaHuHA JkanoOBl MOZJIeXKAIeil YIOBIETBOPEHHMIO B OTBETE
3aABUTENIO JaeTcsd HHPOPMALU O NEHCTBHUAX, OCYLIECTBIIIEMBIX AIMHHUCTpaLMei,
MO®I] nu60 OpraHuzauuei B LEIX He3aMeIUIUTEbHOrO0 YCTPAHEHHUs BBISABIIEHHBIX
HapylUIeHWH @pH oOKa3aHMH MyHUUIMOANBHOH YCIyTH, a Talkke MPUHOCATCA
U3BUHEHHMA 3a JOCTaBJeHHble HeynoOCTBA W yKasblBaeTcs HH(pOpMauus o
JaTbHEAIIMX NeHCTBUAX, KOTOpPBIE HEOOXOIMMO COBEPLIMTH 3asBUTENIO B LEMIX
noyry4eHuss MyHUIMIATBHON YCIyTH.

B cny4yae mpusHaHHs >KadoObl He NOIJNIEXKAINeH YHOBIETBOPEHHUIO B OTBETE
3aABUTENIIO HAIOTCA apryMEHTUPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO
peluenus, a Takke HHGOPMAIHs O MOpsIKe 00XKaTOBaHHs PHHATOTO PEIUEHHS.

5.7. AIMHHUCTpALUs OTKAa3bIBAeT B YIOBJIETBOPESHHHM JKaJOOBI B CIESIYIOIIUX
CITyqasx:

4) HaJM4YMe BCTYNMBIUErO B 3aKOHHYK) CHIIy PELICHHUS CyJa, apOUTpaxKHOro
CyZa 1o xanobe 0 TOM e NpeaMETe U IO TEM JKE OCHOBAHHAM;

6) momaya >xanoOBl JIMLIOM, IOJHOMOYHS KOTOPOro HE IIOATBEPIKIECHEI B
NOpSIIKe, YCTAaHOBICHHOM 3aKOHOIATeNbcTBOM Poccuiickoii ®denmepauuy, B TOM
YHCJIe B COOTBETCTBUM C IIYHKTOM 5.4.4 HacTOSAIIEro pernamMenTa;

B) HaJM4Me pelIeHHs IO >ajobe, MPHUHATOIO paHee B OTHOLIEHHWH TOTO e
3aABUTENIA U 110 TOMY K€ MPEIMETY HKATO0OBI.

5.7.1. AIMHHHCTpauMs BIpaBe OCTAaBUTH Xajlo0y Oe3 oTBeTa B CIEAYIOLIHX
CITyyasx:

a) HAJIMYKE B XKao0e HEeLeH3yPHBIX JIN0O OCKOPOUTEIFHBIX BEIPAXKEHUH, yIpo3
JKH3HH, 3TOPOBBI0 U UMYILECTBY JOJDKHOCTHOI'O JIMLA, & TAKXKE WIEHOB €r0 CEMBH;

6) OTCYTCTBHE BO3MOXHOCTH IMPOYMUTATH KaKyk-TMOO0 4acTh TEKCTa JKaJloOBl,
bamunuio, UM, OT4ecTBO (MpH HANMYMM) U (WJIM) IOYTOBBIH aIpec 3asBHUTENIA,
yKa3aHHbIE B xanobe.

AnMuHUCTpauus coobluaer 3asBuTeNro 06 OCTaBIeHMM Xalo0bl 6e3 OTBeTa B
TeueHue 3 pabo4ux JHeH Co THS perucTpalyy XKanoosl.

5.8. Topsmox WHGOPMHUPOBAHUS 3asABUTENS O pe3yJbTaTaXx pPacCMOTPEHHUS
JKaI00BL.

He mo3zmnee OHsA, CIENYIOLIEro 3a JHEM IPUHATUS pELICHHUS, YKa3aHHOIO B
MyHKTe 5.6 HAacToslero AJMUHMCTPAaTUBHOIO pEIVIAMEHTa, 3asiBUTENIO B
NKMCEMEHHON GOpMe | IO JKEJIAHHIO 3asBUTEIII B 3JIEKTPOHHON opMe HanpapiseTcs
MOTHBHUPOBAHHBI OTBET O pe3yJIbTaTax PACCMOTPEHUA HKaTOOBL

5.9. Iopsnok 06xKanoBaHuUs peLISHH s I10 Xkalobe.

3agBUTENM BIOpaBe 00XKANOBATH PEeLICHHE IO Kajobe B CyneOHOM IOpsIKE B
COOTBETCTBHH C MOJBENOMCTBEHHOCTHIO J€Jl, YCTaHOBJECHHOH IpoLecCyalbHbIM
3aKoHoAaTesscTBOM Poccuiickoii denepanuu.

5.10. Ilpapo 3adBWTENs Ha mNONyYeHHe HWHPOPMAUUHM M JOKYMEHTOB,
HEOOXOJUMBIX Tl 0OOCHOBAHMS U PACCMOTPEHUS HKAJIO0OBL.

3asBUTEN MMEIOT TpaBo oOpaTUTbC B AnMmuHHCTpanuio, MOILI,
Opranusaiyio 3a MoNyyeHueM HHGOpMaLMH M HOKYMEHTOB, HEOOXOAUMBIX Ui
000CHOBaHUS ¥ PACCMOTPEHUS JKATOOBL.

5.11. Cnoco6sl HHGOPMHPOBaHUA 3asBUTENCH O NOPAAKE MOJAAYU M
PacCMOTpPEeHHS JKATOOBL.

3agBUTeNlE MOXET MONYYUTh HHGPOPMALMI0O O TMOpAAKe MojaYd M
paccMOTpeHusl Kano0 B THCBMEHHOH ¢opMe Ha OCHOBaHMM NHMCBMEHHOIO
oOpaleHdss 3agBUTENS B AJMHHMCTpAlMio; B YCTHOH (opMe IIpH JIMYHOM
obpamenny (M mo TenedoHaM) — B OTPaciIeBOM oOpraHe AIMUHHUCTPALHH,
HEMOCPEICTBEHHO MPEIOCTaBIAIONIEM MyHHUMIAIBHYIO ycnyry, nubo MOIL, a
TaloKe TIOCPENCTBOM HCMOJIB30BaHUA EnuHOro noprana rocyJapCTBEHHBIX H
MYHHLUMIAIBHBIX YCIyT (byHKUuit), PernonansHoro noprana.

5.12. B ciy4ae yCTaHOBJIEHHMsS B XOHE MIM IO Pe3yJbTaTaM pPacCMOTPEHHMS
JKaJIOOBl  NPU3HAKOB  COCTaBa  @JMMHUCTPATUBHOIO  IPaBOHApYIUIEHHA WK
[pPECTYIUIEHHUS NOJPKHOCTHOE JIMLO, HAJEIEHHOE IIOJIHOMOYMAMM II0 paCcCMOTPEHHEO
xajob, He3aMeIIMTENbHO HalpaB/iieT MMEIOIIUECS MaTepuanbl B Oprasl
IIPOKYypaTyphbI.

I'nasa
A4yeBCKOTO CeJIbCKOT0 MOCENEHHUS
CrnaBssHCKOro paigHa E.B. Tenensra



Lllabnou 3aaenenus

I[MTPUJIOXKEHHE Ne 1
K aMHHUCTPAaTHBHOMY PEraMeHTy
NpeqOCTaBICHIS MyHULIUIATBHON
yenyru «l[IpenocTaBneHue KOmui
NPABOBBIX aKTOB aJMHUHHCTPALUH
MYHHLHIATIEHOTO 00pa30BaHUA»

I'maBe A4yeBCKOIo CEIbCKOIo MOCENIEHHS
CnaBsiHCKOTO paioHa

E.B. Tenensra

oT

(®.1.0. 3asBuTENA, HAUMEHOBAHUE

IOpPHAMYECKOro JIHLA)

(YKa3bpIBAETCA MECTO XKHUTENBCTBA (PU3MUECKOTO JIULIA,

MECTO HaXOXISHHs OPraHH3alLUH — IS I0PUIHYECKOrO
JIMLA)

(KOHTAKTHBI TenedHoH)

3ASAIBJIEHUE

[Ipomry BHAATE KONHMIO MPAaBOBOTO aKTa aJMHHUCTpAUMH AdYyeBCKOro

cenbekoro moceneHus CiaaBsHCKOro paﬁOHa

YKa3bIBAKOTCA aTa, HOMEP, Ha3BaHHWE NPaBOBOro aKTa

[TPUJIOXXEHME Ne 2
K aIIMHHHCTPATUBHOMY PErIaMEeHTy
[PEOCTaBICHUS MyHHIUNATEHOA
yeyri «IIpenocTaBiaeHne KOMHid
[PaBOBBIX aKTOB aAMHHHUCTPALUH
MYHHIMIATEHOTO 00pazoBaHug»

Ilpumep 3aneneHus

["1aBe A4yeBCKOro CEIbCKOro IMOCENEHUs
CrnaBsiHCKOTO paiioHa

E.B. Tenensra

or Hsanosa MBana liBaHoBHYa

($.H1.0. 3asBuTENs, HAKMEHOBAHHE

IOPHAMYECKOTO JIIa)
KpacHomapckuii kpait, CaBIHCKUHA paioH,
c. Auyego, yn. Coserckad, 80

(yka:slzmae'rcﬂ MECTO XHTeJIbCTBA q)HSM‘ISCKOl'O naua,

MECTO HAXOXKAEHHsI OpraHH3aLHH — U IOPHIAHYECKOTro Jmua)

89881212123

(xoHTaKTHbIi TENEQOH)

3AABJIEHUE

IMpoury BBEATE KONMIO IIPAaBOBOTO aKTa aJMHHMCTPAlMH AYyeBCKOro
cenpckoro mocenenus ClapsHCKOro paioHa ot 22 ceHrsa6pa 2009 roga Ne 198 «O
HpeOCTABJIEHHH 3€MEJBHOTO y4acTka B COOCTBEHHOCTH O€CILIaTHO»  IUId

« » 20 _ rox

(moAnuch 3asBUTENS)

I'maBa
AdyeBCKOro CeIbCKOro MOCeIeHHs

CrnaBstHCKOro paioHa E.B. Tenensra

odopmeHUA HACIEACTBA.
[Tpunoxenue:
1. Komus macriopta Ha 2 J1.
2. Komus cBUAETENECTBA O CMEPTH Ha 1 1.
3. Komnus cBHIETENHCTRA O POXAECHUH Ha 1 11

« » 20 rom

(moanuck 3asABHTENA)

I'maBa
AUyeBCKOro CeJIbCKOTO MOCENIEHHSA

CrnaBsHCKOro paiioHa E.B. Tenensra



IMTPUJIOXXEHUE Ne 3
K aJMHHHUCTPATHBHOMY PErjaMeHTy
DPEeIOCTABIICHHS My HHLHIATBHOM
yenyru «IIpemocraBieHue Konuit
MPaBOBHIX aKTOB aAMHHUCTPALIIU
MYHHIHIIATEHOTO 00pa30BaHUsI

[ITabnoH yBegomiieHus 06 oTKase
B IipeJocTaBieHHH MyHHIUNIANBHO! YCIIy Ty

©.H.O. sasBuTens

06 oTkaze B NPEAOCTABICHUH
MYHHLUIAJIBHON YCITyTH

YBaxkaemblii(as) !

AIMUHHCTpaUMs AYyeBCKOro CeNbCKoro mnoceneHus ClaBsHCKOro paifoHa,
paccMoTpeB Baiie 3asBleHHe OT «_ » 20 r. (Bx. Ne ), coobIaeT
006 oTKa3e B BBHIJA4€ KOMHU
a[MUHUCTpAIMH AYYyEeBCKOTO CEIbCKOro moceneHus CaaBsHCKOro paiioHa
10 CIIEAYIOIIUM OCHOBAHHMAM(HIO):

I'nmaBa
A4yeBCKOr0 CeNIbCKOT0 MOCEICHUS
CrnaBsHCKOro paioHa E.B. Tenensra

I[MTPUJIOXKEHUE Ne 4
K aIMUHUCTPaTHBHOMY PerjIaMeHTy
MPEIOCTaBICHUST MY HULIUITANBHO M
yeayru «IIpemocraBneHue KOnui
NPaBOBBIX aKTOB aIMHHHCTPALIU
MYHHLUIATIEHOTO 00pa3oBaHus

[Mpumep yBenomiteHus 06 oTkase
B NIPeOCTaBICHMH MyHUIIMIIATBHON yCIyTH

Hpanory H.H.

®.H.0. zasBurens

O6 oTkase B IpeI0CTaBIIEHHH
MYHHULUIIATEHON yCIIyTH

VBakaeMmsrii(as) HBax MpaHoBu4!

AIMUHHUCTpalMs A4YyeBCKOTO CENbCKOro mnoceneHus CraBsHCKOro paioHa,
paccmoTpeB Baie 3asBieHue oT «15» Hoa6psa 2018 r. (Bx. Ne 69), cooburaer 06
OTKa3e B BbIJa4e KOMMHU NPaBoBOro akra «O MpefoCTaBICHHH 3eMeIBHOr0 yYacTKa B
COOCTBEHHOCTh OECIUIaTHO)» AIMUHHCTPALMH AYYeBCKOrO CENILCKOrO IIOCENIEHHS
CrnaBsHCKOro palfoHa IO CIEIYIOUIMM OCHOBaHUAM(HMIO): MpEICTaBUTENEM He
npencraejieHa OGOPMICHHAs B YCTaHOBIEHHOM IMOpSIKe JOBEPEHHOCTH Ha
OCYILECTBJICHHE ASHCTBUM.

I'masa
AuyeBCKOro CENbCKOro MOCEIeHUs
CrnaBsHCKOro paiioHa E.B. Tenensra



